KPACHOLAPCKMNI KPAI
NEHWHIPAOCKU/A PANOH
AOMUHNCTPALNA HOBOIMNATHNPOBCKOIO CEJIbCKOIO NOCENEHNA
NEHWHIPAOCKOIO PAMIOHA

NMOCTAHOBINEHNE

13 dpeBpana 2019 roga Ne 7 cT. HoBonnaTHupoBckas

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiameHTa
npenocTaBrieHMa MyHMUunanbHou ycnyrn «Bbigava
cneunanbHOro paspeLleHns Ha ABMXKeHMe No aBTOMOOUIbHbIM
AoporamMm MeCcTHOro 3Ha4eHus TAXKerloBeCHoro un (Mnu)
KpynHorabapmuTHOro TpaHCNOPTHOro cpeacTBa»

B cootBeTcTBUM C TpeboBaHuammn PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3
"O6 opraHusaunmn NpeaocTaBneHnsa rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCryr", B Lensx
MOBLILWEHWUS KayecTBa WM [LOCTYNHOCTU OKa3aHWA MyHUUMNAnNbHbIX YCNyr (GQYHKLMI)
aAMUHUCTpaunen HoBonnaTHMPOBCKOrO CENbCKOro noceneHnsa JIeHNMHrpagckoro panoHa,
NOCTaHOBNSIO:

1.YTBEPANTD aOMUMHUCTPATMBHBLIN perfnamMeHT npeaocTaBneHns  MyHUUUnanbHOW
ycnyrn «Bblgada cneumanbHOro paspelleHnst Ha ABMXXEeHME No aBTOMOBUITbHBIM Aoporam
MECTHOIO 3HaYeHUs1 TSHXKENOBECHOro W (MNKM) KpynHorabapuTHOrO  TPaHCMOPTHOro
cpeactea» (NPUNoXeHue).

2. Mpu3HaTb yTpaTuBLLMM cuny nocTaHoBMEeHNE aAMUHUCTpaLUK
HoBonnaTHMPOBCKOro CenbCKoro nocenenust JleHMHrpagckoro panoHa ot 26 doespans
2016 roga Ne 28 «O6 yTBepXaeHUM agMUHUCTPATMBHOINO perfiameHTa no
npeaocTaBneHnto MyHuumMnanbHon ycnyrn «Bblgaya cneumanbHOro paspelleHust Ha
ABWKEHME MO aBTOMOOWIMbHBIM AOporaM MECTHOrO 3HaYeHUs1 TSHKeNoBEeCHOro un (unu)
KpynHorabapuTHOro TpaHCNOPTHOro cpeacTaa»»

3.KOHTponb 3a BbIMNOSIHEHNEM HACTOSLLEro NOCTaHOBMEHNSA OCTaBMSA 3a COBON.

4 .[NocTaHoBNeHne BCTynaeT B CUIy CO AHSA ero obHapoaoBaHuS.

WcnonHawowmuim o683aHHOCTY rnaBsbl
HoBonnaTHMPOBCKOro CEfbCKOro NoceneHns
JleHuHrpagckoro panoHa

I".[l. bnoxa

NMPUNOXXEHWE

YTBEPXOEH

NOCTaHOBMEHNEM aAMUHUCTPaLUK
HoBonnaTHMPOBCKOro CENbCKOro
noceneHnn JIeHNHrpaackoro panoHa
o1 13.02.2019 ropa Ne 7

AOMUHUCTPATUBHbINA PErMTAMEHT
npeaocTaBneHns MyHUUMNanbHou ycnyru «Bblgaya cneymanbsHoOro paspeLueHms Ha
OBWXeHue No aBTOMOGUIbHbLIM AOPOraM MeCTHOro 3Ha4YeHUs! THXKeNTOBECHOro U
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(wnun) KpynHorabapuTHOro TPaHCNOPTHOro cpeacTBa»
Paspen 1.06wure nonoxxenusa

Mogpasgen 1.1.MNpegmeT perynupoBaHus
aAMWUHNCTPATUBHOIO perriaMmeHTa

AOMUHUCTPATMBHBIA perfnaMmeHT NpeaocTaBeHns MyHuumnanbHom ycnyrm «Bbligaya
crneumanbHOro paspelleHnss Ha [ABWMXeHWe N0 aBTOMOOMMbHbIM JOporamMm MEeCTHOrO
3HaYeHUs TSHKENOBECHOro M (MNKn) KpynHorabapuTHOro TpaHCNOPTHOro cpeacTeax»(ganee -
PernameHT) paspaboTaH B Lenax noBbIlWEHWUs KavyecTBa U JOCTYMHOCTU NpeocTaBneHns
MYHULMNAnNbHOW yCrnyrm u onpegensier cocras, NocrneaoBaTesibHOCTb, Npoueaypbl, CPOKU
M OCOBEHHOCTM  BbIMNOMHEHUA  agMUHUCTPATUBHBLIX  npouenyp  (aencrtsum)  no
NPeAoCTaBNEHNIO MyHuUMnanbHOM ycnyrn «Bblgada cneuymwanbHOro paspelueHust Ha
ABWXEeHVMe MO aBTOMOOWIMbHLIM AOpOraMm MECTHOrO 3HayeHus TSXKENoBEeCHOro u (uMnw)
KpynHorabapuTHOro TpPaHCMOPTHOrO cpeAacTBa»(ganee — MyHuuMnanbHas ycnyra),
TpeboBaHMs K MOpAOKY WX BbIMNOMHEHUS, (OPMbl  KOHTPONS 3a WCMNOSIHEHWEM
aAMWUHUCTPATMBHOIO pernamMmeHTa, gocyaebHbin (BHecyaebHbIM) nopsagok obxkanoBaHus
peweHnn 1 gencTeun (6e3a4encTBus) MyHULMNANbHbIX CAyXalmnX, OOSMKHOCTHBLIX NuL,
aAMUHUCTpauum HoBonnaTHUPOBCKOro CenbCKoro noceneHust JleHMHrpagckoro panoxa.

Hactoawmn PernameHT pacnpoCTpaHSeTca Ha MNpaBOOTHOLIEHUA MO Bblgadve
cneumanbHOro paspelleHus Ha OBWXKeHMe No aBTOMOOWNbHbIM JOpOoram MEeCTHOrO
3HAYeHUs1 MNOCENEHUs TAKENOBECHOTO W (MNKU) KpynHorabapuTHOro TPaHCMOPTHOrO
cpencTsa.

Mogpasnen 1.2.Kpyr 3assutenen

3asButensamMM Ha nofydeHne MyHuuunanbHOW ycnyrn (ganee — 3aaBuTEnW) B
COOTBETCTBUMN C PernameHToM ABNATCA PU3nYeckue unu opmandeckme nuua, nubo mx
YNOSIHOMOYEHHbIE NPeACTaBUTENN.

B cnyyae, ecnv ana npegoctaBnieHMs MyHUUMNANbHOW ycnyrn Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NULA, He SBASKLWErocs 3assBuTenemM, M ecnv B
COOTBETCTBUM C (peaepanbHbIM 3akOHOM 06paboTka TakMx NepcoHasnbHbIX JAHHbIX MOXET
OCYLWEeCTBMAATbCA C COrflacusa ykasaHHOro nuua, npu obpalleHun 3a nonyyYeHnem
MYHMUMNANbHON YCNyrM 3asiBUTeNb AOMOMHUTENbHO NpedocTaBnseT  OOKYMEHTbI,
nogTeBepXxgatolmne nosiydeHne Ccorfiacusl  ykasaHHOro nuvua WM ero  3aKOHHOro
npeacrasutend Ha obpaboTKy nepcoHaribHbIX OAaHHbIX YKa3aHHOro nuua. [JOKyMeHTHl,
nogTeepXxagatoLue nosiydeHne cornacusi, MoryT ObiTb npeactaBfeHbl, B TOM 4ucre, B
doopme 3MEKTPOHHOro AOKyMeHTa. [leMcTBMe HacTosLwen YacTu He pacnpoCcTpaHaeTcs Ha
nny, nNpu3HaHHbIX 6e3BeCTHO OTCYTCTBYKOLMMUW, M Ha pasbiCKMBAeMbIX iU, MEeCTO
HaXOXAEHMS KOTOPbIX He YCTAHOBMEHO YMNOSIHOMOYEHHbIM eaepanbHbiM  OpraHoM
ucnonHutenoHon Bnactu. OT WMEHM HECOBEPLUEHHOMNETHUX W Nul, NPU3HAHHbLIX
HegeecnocobHbIMU, cornacue Ha 06paboTKy AaHHbBIX JAOT UX 3aKOHHbIE NpeacTaBUTeNN.

Mogpasgen 1.3. TpeboBaHus K NopsaKy MHPOOPMUPOBaHUS
O NpeaoCcTaBfeHM MyHULMNANIbHOW YCIyrn

1.3.1. lNpepoctaBneHne MyHUUMNANbHOW YCIyrn OCYLLEeCTBNSAETCS agMUHUCTpaLMeEn
HoBonnaTHMPOBCKOrO  CenbCckoro  noceneHust  JleHMHrpagckoro  pavoHa(ganee  —
agMUHUCTPaUNSA, YNIONTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHve O  NpedoCTaBneHUM  MyHUMUMMAnIbHOW  YCNyru
OCYLLIeCTBNAETCA:

B YCTHOW chopme npu NUYHOM obpalleHuu;

C Ucnonb3oBaHMeEM TenedOHHOW CBA3N;

no NMMCbMEHHbIM obpaLleHusaM;

B dopMe 9feKTPOHHOro [AOKYMEeHTa MOCPeACTBOM HarnpasneHud Ha agpec
3IEKTPOHHOM MOMTHI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM Yy4pexaeHun KpacHogapckoro kpas

«MHOrogyHKUMOHAsNbHbIA LEHTP NpefocTaBfeHns rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr KpacHogapckoro kpas» u ero gunmanax (ganee- MoLl), B Tom uncne B dounmane



rocygapCTBEHHOro aBTOHOMHOIO yypexneHus KpacHogapckoro Kpas
«MHOrogyHKUNOHaNbHbIA LIEHTP NpeaoCTaBreHnss rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy parnoHy KpacHogapckoro kpas:

npu IM4HOM obpaLleHum;

nocpeactsoMm EamHOro noprana MHOrOgyHKUMOHAmbHbIX LIEHTPOB MNpefocTaBreHus
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpas B WHGOPMaLMOHHO-
TenekoMMyHUKaUnoHHOW ceTn «HTepHeT» - hitp://www.e-mfc.ru.

1.3.2.2.[NlocpeacTBoM pasMeLLeHnst MHpopmMmaumm Ha oomumanbHOM canTe
aAMUHUCTpauum HoBonnaTHMPOBCKOro cenbCKoro noceneHns JleHMHrpagckoro panoHa
http://www.HOoBONNaTHMpoBCKoe.pd (aanee - opuumanbHbIA CanT), a Takke ¢
ncnonb3oBaHeM defepansbHOn rocyaapCTBEHHON NMHPOPMALMOHHON cnucteMbl « EQUMHBIN
nopTarn rocyaapCTBEHHbIX 1 MyHULMNAnbHbIX ycnyr (pyHKumn)» (www.gosuslugi.ru)
(oanee — EguHbin nopTan), NopTtana rocygapcTBEHHbIX U MyHULMNANbHbLIX YCyr
(cbyHkumnn) KpacHogapckoro kpast (www.pgu.krasnodar.ru) (ganee — PernoHanbHbIn
nopTars) B UHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu «IHTepHeT».

Ha EguHom nopTtane, PermoHaneHOM nopTane un ouumansHOM canTte pasmMeLlaeTca
cnegyowias nHdopmMmauus:

1) ucyepnbiBaOWNA NepeyvyeHb OOKYMEHTOB, HeobxoOouMMbIX OMfs npefocTaBrieHus
MYyHUUMNAanNbHOW ycnyru, TpeboBaHna K OpOpMMEHN0 YKa3aHHbIX OOKYMEHTOB, a TaKkke
nepeyYyeHb [OOKYMEHTOB, KOTOpble 3asBuUTENb BNpaBe MnpeacTtaBuTb MO COBGCTBEHHOM
UHULMATUBE;

2) Kpyr 3asBuTenem;

3) CpOK NpefoCcTaBfeHnUss MyHUUMNANbLHON YCIyrn;

4) pesynbTaTbl NPeJOCTaBNEHNA MyHULUNANBHOW YCyri, NOPSA0K NnpeacTaBneHns
AOKYMEHTa, ABNAOLErocs pesynbTaToM NpeaocTaBneHnsa MyHUUunanbHon ycnyru;

5) ncuyepnbiBalOWMA NEpeYeHb OCHOBaHUM AN NPUOCTAHOBMNEHUS UMM OTKasa B
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;

6) o npaBe 3aaBuMTENd Ha gocynebHoe (BHecynebHoe) obxanoBaHMe OENCTBUN
(6e3pencTBnsa) M pelieHun, MPUHATBIX (OCyLLecTBNsieMbliX) B Xoge npeaocTaBreHns
rocygapCTBEHHOW (MyHMUMNANBHON) YCNYIu;

7) dopmbl  3aaBneHUn (yBegoOMIEHUMW, COOOLeHWn), ucnonb3yemble npu
npeaocTaBneHNN MyHULMNANbHON YCyru.

MHpopmaumsa Ha EguHom nopTtane, PernmoHanbHOM nopTane u oduumansHOM
canTe O nopsigke M cpokax npedocTaBNeHWs MyHWUUNANbHOM YCAyrM Ha OCHOBaHWUK
CBeZeHUNn, cogepxalmxcs B begeparibHON rocyaapCTBEHHON MHPOPMAaLMOHHON cucTeme
«®PenepanbHbli  PeEEcTp rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (PyHKUMIA)»,
pernoHanbHOM rocygapcTBEHHOM MHPOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (cpyHkumin) KpacHogapckoro kpas»,npegocraBndetcs 3assutento 6ecnnatHo.

JdocTyn K WHpopmMaumm O cpokax W nopsake npeaoctaBneHns MyHUUUNanbHOW
ycrnyrn ocyulectsnsetrca 6e3 BbINOSHEHUNA 3asBUTeNeM Kakmx-nnbo TpeboBaHui, B TOM
yncne 6e3 MCNoNb3oBaHWA MPOrpamMMHOro obecnevyeHunsd, ycTaHOBKa KOTOPOro Ha
TeXHUYeckne cpeactsa 3asBuTensa TpebyeT 3aknoyeHUs NUUEH3MOHHOMO WM WHOTO
cornaweHunsa ¢ npasoobnagartenem nporpaMmmHoro obecrnedyeHus, npegycmMaTtpuBatoLLero
B3VMaHWe nnatbl, PerucTpaumio UnNn aBToOpM3aUMIO 3asBUTENAUNN NpeaocTaBrieHne UM
nepcoHanbHbIX JAaHHbIX.

1.3.2.3.NocpeacteBomM  pasmelieHns WUHGPOPMAaUMOHHBIX cTeHgoB B MOL u
aAMUHUCTPaLUW.

1.3.2.4.TNocpeactBom TeneOHHON CBA3MN:

«ropsiyasa nuHus» MoL| — 8-800-2500-549;

agMuHucTpauus - 8 (86145) 7-83-88

1.3.3. KoHCcynbTupoBaHne no Bonpocam npeaocTaBfeHna MyHUUMNanbHOW YyCryru
ocyulectenseTca 6ecnnaTHo.

CneuunanuncTt, ocyLwecTBASALWNA KOHCYNbTUPOBaHWE (MocpeacTBOM TenedoHa nnu
NMYHO) MO BOMpocaM MpefoCTaBneHUs MYHUUUNANbHOM YCIyrn, OOSMKEH KOPPEKTHO U
BHUMATENbHO OTHOCUTBLCS K 3asiBUTESSM.

Mpy KOHCyNbTUPOBaHMM NO TenedoHy crneunanuct OOSMKEeH Ha3BaTb CBOH



http://www.e-mfc.ru/

daMmnnuio, UM 1 OTYECTBO, AOSPKHOCTb, @ 3aTeEM B BEXINBOW (hopme YeTKo 1 noapobHo
npovHdopMMpoBaTb O6paTMBLLErOCA MO MHTEPECYIOLLMM €ro BONPOCcaM.

Ecnn cneuynannct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATESNbHO, nnbo
noarotoBka oTBeTa TpebyeT NPOAOIDKUTENbHOTO BPEMEHW, OH MOXET MpeanoXuTb
obpaTtmBlemMycss 0b6paTUTbLCA MNUCbMEHHO, NGO HasHaunTb apyroe ynobHoe On4d
3aMHTEepPeCcOBaHHOro nvua BpeMs Angd nonyvyeHus tHopmaumu.

PekomeHayemoe Bpemsi and TenedoHHOro pasroBopa — He 6onee 10 MUHYyT,
FINYHOrO YCTHOro MHpopmMpoBaHus — He 6onee 20 MUHYT.

lMucbmeHHoe WH(POPMMPOBaAHME  3asiBUTENS MO  9NEeKTPOHHON noyrte
OCYLLIeCTBNAETCA NyTEM HanpaBneHWs Ha agpec OSNeKTPOHHOM MNoYThbl 3asBUTENS
3MIEKTPOHHOIO MNUCbMa, coAepXawero nMofHbli U MOTMBUPOBAHHLIN  OTBET Ha
nocTaBfieHHbIN BONPOC.

MncbmeHHOe WHopMMpOBaHME 3asBUTENA MO MOYTE OCYLWEeCTBNAeTCs nyTem
HanpaBfeHMs Ha MOYTOBbLIN agdpec 3asABuTENs MMCbMa, CcoAepXKallero MonHbIN U
MOTMBMPOBaHHbIN OTBET Ha NOCTaBMNEHHbIN BOMNPOC.

1.3.4. Ha vHMOpMaLMOHHbIX CTeHAaX, pa3MeLlleHHbIX B agMuHuctpaumm n MoL,
yKasblBalOTCA cregyoLwne cBegeHus:

pexum paboTbl, agpec agMuUHuUcTpauumn n MOoLL;

agpec oduumanbHOro cavWta agMUHUCTpauuMn, agpec SNEeKTPOHHOW  MNoYThbl
agMUHUCTpaUnu;

noyToBble agpeca, TenedoHbl, ®.MN.0O. 4OMKHOCTHbIX Y, agMUHUCTpaumm n MOoLL;

NnopsiAoK MHMOPMUPOBaAHNA 3asBUTENEN O nNpefocTaBNeHNN MYHULMNANbHOM
ycnyru;

NOPSIAOK U CPOKN NPeaoCTaBNEeHNA MyHULMNANbLHOW YCAYTu;

dopma 3asiBfieHUss O NpefocTaBfeHnn MyHuMUMnanbHOW ycrnyrm n obpasey ero
3anosiHeHus;

NcYepnbIBaLWNN NepeyYeHb [OOKYMEHTOB, HeobXoguMblX Ans npefocTaBneHus
MYHULMNANbHON yCNyru;

McYepnbIBaLWNN NepedeHb OCHOBaHUW ONnd OTKasa B MNpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNA MyHULMNANbLHOW YCAYru;

McYepnbIBaLWNN  NepeyYeHb OCHOBaHWM Ons  OTkasa B NpefocTtaBneHuu
MYHULMNANbHON yCnyru;

pocynebHbln  (BHecydebHbI) nopagok obXanoBaHus pelleHuin u OenCTBUN
(6e3pencTBMs) agMUHUCTPaUMK, @ Takke OOMKHOCTHBIX NUL, MyHULMNANbHbIX CRy>XaLyunX.

YkasaHHass uvHopmauus pasmellaeTcs Takke Ha o oduumanbHOM — cauTte
agMuUHUCTpaumm n Ha cante MoL.

1.3.5.Hpopmaumss o MecToHaxoxgeHun u  rpaduvke paboTbl, CNpaBOYHbIX
TenedoHax agMuHuctpaumm, MOLL:

1.3.5.1.AQMUHUCTPpaLMA pacnornoXeHa no agpecy:

353766, KpacHopgapckui Kpau, JleHuHrpagckun paunoH, cTaHuua
HosonnatHupoBsckas, ynuua CoBeToB, 42, aneKTpOoHHbIN agpec: novoplat_sp@mail.ru.

CnpaBoyHble TenedoHbl agMnHucTpaunn: 8 (86145) 78388.

padmk paboTbl agMuHUCTpauuK: noHegenbHWk — natHuuya ¢ 08.00 go 17.00,
nepepsbiB ¢ 12.00 go 14.00, cy660Ta n BOCKpeCEHbE — BbIXOAHbIE.

Appec caunta - http://www.HOoBONNaTHMPOBCKOE.p.

1.3.5.2.lHcbopmaumss 0 MecToHaxoxaeHun u rpadumke paboTbl, CNpaBOYHbIX
TenegoHax, oduumnanbHbix cantax MOL, pasmewatrotca Ha EagnHom noprtane
MHOIrOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro Kpas B MHOPMaLUOHHO-TENEKOMMYHUKAUMOHHON  ceTu
«MHTEpHETY - http://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTtsyroLiue B npefocTaBneHum MyHUUunansHoOm yernyri:

YnpasneHne ®HC Poccum no KpacHogapckomy Kpato.

1.3.5.4.0praHu3aunn, npegocTasnsowme yenyru, apnsiowmecd HeobxogmmsimMum m
obs3aTenbHbIMU, OTCYTCTBYHOT.

Pasgen 2.CtaHgapT npeaocTaBneHnss MyHULMNAnbHON yCryrn



Mogpasgen 2.1.HanmeHoBaHMe MyHULMNANIBHOW YCITyTK
HanmeHoBaHMe mMyHMuunanbHOM ycnyru - «Bblgaya cneymansHOro paspelleHus Ha
ABWXEeHMe MO aBTOMOOWIMbHLIM AOpOraMm MECTHOrO 3HayeHWUs TSXKEeNOBECHOro u (Mnw)
KpynHorabapuTHOro TpaHCMNOPTHOroO CpeacTBay.

Mogpasgen 2.2.HanmeHoBaHWe opraHa, NpegoCTaBNAILWEro
MYHUUMNANbHYO yCryry

2.2.1.lNpepocTtaBneHne MyHuLMNanbHOW YCryru ocylecTBNAeTca aaMuHUCTpauunen
HoBonnaTHMPOBCKOro CefibCKOro nocernieHns JleHnHrpagckoro panoHa.

2.2.2.B npepgocTtaBneHn MyHuumnansHoW ycrnyrn yvactsytoT M®L| Ha ocHoBaHuK
3aKNIOYEHHBIX MeXay rocyfapCTBEHHbIM aBTOHOMHbBIM yupexaeHnem KpacHogapckoro
Kpagd  «MHOropyHKUMOHanNbHbIA  LEHTPp  MNpedoCTaBfeHnd  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpas» W agMUHUCTpPaUMEn COrnallieHuss u
AOMNOSTHUTENbBHBIX COrfnalleHnin K Hemy.

3asButens (NpeacTaBuUTENb 3asiBUTENS) HE3ABMCUMO OT €r0 MeCcTa XUTenbCcTBa Unu
MecTa  npebbiBaHna  (AnNs  uU3nYeckux Ny,  BKNKYaa  MHOMBUAYalbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ans PUANYECKUX NNL) UMEET NpaBo Ha
obpalueHne B ntobon no ero Beibopy MOLL B npegenax tepputopum KpacHogapckoro kpas
ANA NnpeaocTaBneHns eMy MyHULMNAnbsHOM YCIyr no SKCTeppuTOpuanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuumnaneHou ycnyrm B MOL, no akcTtepputopmanbHOMY
MPUHLUMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COrMMaleHun O  B3aMMOOencTsuu,
3aKMYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamn UCMNONHUTESTbHON
BNacTu, opraHamm BHeOIAXKeTHbIX (POHOOB, OpraHamMm MECTHOro CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B npouecce npegoctaBneHNa MyHUUUNANbHOW YCNyrm agMMHUCTpaUmA
B3aUMOAENCTBYET C:

Ynpasnennem PHC Poccun no KpacHogapckomy Kpato.

2.2.4. B cootBeTCcTBUM C NYHKTOM 3 Yactn 1 ctatbn 7 degepanbHOro 3akoHa ot 27
nmions 2010 roga Ne 210-d3 «O6 opraHu3aumm NpenocTaBreHns rocygapCTBEHHbLIX U
MYHUUMNANbHbIX  YCAyr», oOpraHam, npegocTaBnslowmMM  MyHUUMNanNbHbIe  YCRyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUS WHbIX OENCTBUA, B TOM
4ynucrne CornacoBaHWM, HeobXoauMbIX Ans NOMyYeHUd MYHUUMNANbHOW  yCnyrm u
CBSA3aHHbIX C obpaLleHneM B MHble OpraHbl MECTHOIO CaMOYyNpaBrieHUsl, roCyAapCTBEHHbIE
OopraHbl, OopraHu3auuu, 3a WUCKYEHWEM MNOSTyYEHUS YCIyr, BKIOYEHHbIX B MNepevYeHb
yCrnyr, KOTOpble SBNAKOTCA HeobXxoaumbiMKM U obaA3aTenbHbiIMUM ONS NpefoCTaBneHus
MYHUUMNANbHbIX YCAYr, YTBEPXAEHHbIA pelleHneM nNpeacTaBuTenibHOro opraHa MecTHoro
camoynpasreHus.

Mogpaspen 2.3.PesynbTatnpegocTaBrieHns MyHULUNANbHOW YCyrm

PesynbTtatom npegocTtaBneHms MyHUUMNANbHOW YCyrn 9BnaeTcs:

Bbldaya crneuvanbHOro paspelleHus Ha OBWXEeHWe No aBTOMOOUIbHbIM Joporam
MECTHOIO 3HaYeHUs1 TSHXKENOBECHOrO W (MNKM) KpynHorabapuTHOrO TPaHCMOPTHOro
CpeacTBa;

nMcbMeHHOe yBefoMsieHne 06 oTkase B NpeocTaBieHnn MyHULMNansHOW yCnyru.

Pesynbtatbl opopMnsaoTcs Ha ByMaKHOM HOCUTENE UNU B 3NEKTPOHHON hopme B
cooTBeTCTBUM C TpeboBaHMaMM OeUCTBylLWEro 3akoHodaTenbctBa Poccunckon
depepauum.

Pesynbtatel npefocTaBneHns MyHUUUNANbHOM YCIYrM MO SKCTeppuTopuanbHOMY
NPUHLMNY B BUAE ANEKTPOHHbBIX JOKYMEHTOB U (MNN) 3NEKTPOHHbIX 06pa3oB LOKYMEHTOB
3aBepSTCA rMaBoOW CenbCKOro noceneHns.

Ansa nonyyeHuns pesynbtarta npefoCcTaBneHns MyHUUUNansHOM ycryrn Ha 6GyMaxxHoM
HocuTene 3asaBUTeNlb UMeeT NpaBo 06paTUTLCA HENOCPeACTBEHHO B aAMUHUCTPALMIO.

Mogpasgen 2.4.Cpok npefocTaBfieHnst MyHUUMNAnNbHOW YCNyrn, B TOM YACHE C Yy4eTOM
HeobxoaumocTu obpalleHnsa B opraHmsauum, y4acTByroLwme B



npegocTaBNeHUN MyHULUMNANBHOW YCNyru, CPOK NPUOCTaHOBIEHNS
npeaocTaBneHNa MyHULMNAanbLHOM YCryrn B Cryyae, ecriv BO3MOXHOCTb
NPUOCTAHOBMEHNA NpeSyCMOTPeHa 3aKoHO4aTeNbCTBOM
Poccunckon ®egepaunn, Cpok Bbligaun (HanpaBneHus) JOKYMEHTOB,
ABMAIOLWMXCA pe3ynbTaTtoM NpeaocTaBneHns MyHULUnanbHOW yCryru

Cpok npegocTaBneHnMs MyHUUMNAanNbHOW ycnyru cocrtaBnseT He 6onee 11paboumx
AHEeN CO [OHA perucTpauuun 3asBfeHusi, a B cryyae HeobXxoOuMOCTM CcorfacoBaHus
MapLupyTa TPaHCNOPTHOro cpeacTea ¢ [ocaBTOMHCNEKLMEN - B TedeHne 15 pabounx gHen
C AaTbl pernctpaunmn sasaBneHus.

B cnyyae nogaun 3asButenem 3asiBNEeHWs Ha MNOfyYeHue MyHMLMNanbHOW YCyru
Yyepe3 EanHbIn nopTan n PervoHanbHbIM NopTan CpoK NpefocTaBreHns MyHULMNanbHOM
ycnyrn He npesblwaet 11 pabounx gHen, a B criydae HeobxoAMMOCTU COrnacoBaHus
MapLupyTa TPaHCMOPTHOro cpefcTBa ¢ [ocaBTOMHCNEKUuen - B TedeHne 15 pabounx gHen.

Mogpasgen 2.5.HopmaTtmBHbIE NPaBOBbLIE aKThbl, perynpyroLwme
npeaocTaBneHne MyHULMNanbHOW yCrnyru
HopmaTuBHbIE MpaBOBLIE aKThbl, perynupylowme npegoctaBfieHMe MyHULMNansHOM
ycnyrun, pasMelleHbl Ha oduumanbHOM canTe agMUHUCTpPauMM M Ha PernoHanbHOM
noprane.

Moapasgen 2.6.McyepnbiBalownin nepeyeHb JOKYMEHTOB,

Heob6Xxo4MMbIX B COOTBETCTBUMN C 3aKOHOAATENbHLIMU U UHBIMU
HOPMaTMBHbLIMW NPABOBbLIMWN akTamu AN NpegoCTaBNeHns MyHULMNAnsHOW YCnyru, ¢
pasgeneHnemM Ha JOKYMEHTbl U MHpOpMaLUIO, KOTOpble 3asBUTENb LOMKEH NPeaCTaBUTb
CaMOCTOATENBbHO, N OKYMEHTbI, KOTOpbIe 3asaBUTENb BNpaBe nNpeactaBuUTb No
CcOBCTBEHHOM MHULMATUBE, TaK Kak OHM Nognexar npeaCcTaBneHnto B pamKax
MEeXBeAOMCTBEHHOIO MHPOPMALIMOHHOIO
B3aMMO4enCcTBUSA

2.6.1.JoKyMeHTbl ¥ uMHGOPMaLMs, KOTopble 3asaBUTENb [JOIMKEH MpeacTtaBuTb
CaMOCTOATENBHO:

3asiBrieHne 0 NpefocTaBfeHnn MyHUUMNanbHOW ycnyrm no gopme, yTBepXXaeHHON
Mpukasom MuHucTepctBa TpaHcrnopta Poccunckon ®epepaummn ot 24 uiona 2012 roga
N 258 «O6 ytBepxaeHuu lNopsagka Bbigayun cneumansHOro paspeLlleHnsa Ha ABMXKEHue no
aBTOMOOUIIbHBIM  AOpOraMm TPaHCMOPTHOMO CPEeACTBa, OCYLUECTBASAIOLWEro MNepeBO3Ku
TSOKENOBECHbIX U (MniM) KpynHOrabapuTHbIX FPy30B», COrfacHo npurnoxeHuto Ne 1 K
PernameHTy (nogaeTcsa unv HanpasnseTcsa B YNOSIHOMOYEHHbIW OpraH 3asBUTenem no ero
BbI6OPY NUYHO MM NOCPESCTBOM NOYTOBOW CBA3U Ha ByMaxHOM HocuTene nmbo B hopme
9NEKTPOHHbIX AOKYMEHTOB C UCNOSIb30BaHMEM MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT» C cobniogeHneM YCTaHOBSIEHHbIX MOpsiAka M CNocobOB nogayn Takux
3asiBNEHUN).

O6paaseL, 3anonHeHNa 3aaBneHnsa npueeneH B npunoxenun Ne 2 k PernameHTy;

KOMMs [OOKYMEeHTa, NoATBEpPXOAalLWero JIMYHOCTb 3asdBUTENS WU JIMYHOCTb
npeacraBuTens 3adBUTENs, €ecnv  3asiBfieHne npeacTaBnseTca npeacraBuTenem
3aaBuTens (C npegobsaABAeHWEM OpurMHana wnu B BuAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCcnu 3adBfieHne nogaeTcs WNu HanpaBndeTcsa B (popmMe 3MneKTPOHHOro
AOKyMeHTa. [lpeacTaBneHns YyKasaHHOrO B HACTOSILWEM MOAMYHKTE [AOKYMEeHTa He
TpebyeTca B criydyae npeacTtaBfieHust 3asiBNeHUs NOCpeacTBOM OTMNPaBKN Yepes NUYHbIN
kabuHeT EpgumHoro noptana wnu PervoHanbHOro noptana, a Takke, ecnv 3asaBreHue
nognucaHo yCUIeHHOM KBanmuunMpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

AOKYMEHT, MOATBEpXAaloWwmnn NOfIHOMOYMS NpeacTaBuTensa 3asBUTenNs, B Chnydvae,
ecnu C 3asiBfieHMeM O npeaocTaBfieHMM  MyHuMumMnanbHOW ycnyrm  obpalaetcs
npeacraButen 3asBuUTeENs (OOBEPEHHOCTb B BUAE 9MEeKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCcnu 3adBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 3NeKTPOHHOro
AOKyMEHTA).



AOKYMEHTbI TPaHCMNOPTHOro cpeacrtea (MacnopT TPaHCMNOPTHOrO cpencTesa  wnu
CBMAOETENLCTBO O PErnmcTpaumm TPaHCNOPTHOrO CpPeAcTBa), C MCMNOSIb30BAaHMEM KOTOPOro
nnaHMpyeTcs nepeBo3ka TSXKENOBECHbIX U (UNn) KpynHorabapuTHLIX rpy30B;

cXxemMa TpaHCMNopTHOro cpeactea (aBTtonoesga), C WUCMNOMb30BaHMEM KOTOPOro
nnaHMpyeTcs nepeBo3Ka TSHKENOBECHbIX W (Unn) KpynHorabapuTHbIX rpy3oB, C
n3obpaxeHnem pasMeLLleHNsa Takoro rpy3a cornacHo npunoxeHmto N 3 K HacTosiwemy
Mopsaky. Ha cxeme TpaHCnopTHOro cpeacTtsa m3obpa)kaeTcs TpaHCMOPTHOEe CPeacTBo,
NnaHMpyeMoe K y4yacTu0 B NepeBO3Ke, KONMMYECTBO OCEW M KOMEeC Ha HEM, B3anMHOE
pacronioxxeHme ocel W Kofec, pacnpefenieHne Harpyskm no ocaM W B Ccry4vae
HEepPaBHOMEPHOIrO pacnpefeneHna Harpyskm no pAfAvHe Ocu - pacnpederneHve Ha
OTAernbHbIE KONeca;

CBEAEHUS O TEXHMYECKMX TpeboBaHUAX K MNEpeBO3KE 3asiBfIEHHOrO rpy3a B
TPaHCMOPTHOM MOSIOXKEHUN;

NnaTeXHbli OOKYMEHT, NOATBEPXAAlLWWK ynnaTy rocygapCTBEHHOW MOLUSMHBI 3a
Bbla4y creumnanbHOro paspeLleHust.

2.6.2. NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANSA NPeAoCTaBneHNa MyHMLMNANbHON
ycnyru, BRsieTCs ncyepnbiBaoLLnM.

2.6.3. [1o0KyMeHTbl, COCTaBIIEHHbIE HA MHOCTPAHHOM A3blKe, noasiexaT nepesoay Ha
pycckum a3blk. BepHocTb nepeBoga WM NOASMHHOCTL  NOANUCKM  MepeBoAYMKa
CBMAOETENLCTBYIOTCA B NOpsaKe, YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM O HOTapuare.

2.6.4. 3asButensam obecrneymBaeTcss BO3MOXHOCTb Bblbopa cnocoba nogaym
3asBNEHNs O NPEeAOCTaBfEHUN MYHMUMNANbBHOM yCcnyru: nNpu nu4yHoM obpaleHun B
agMumHucTpaumto  unnm B MOL, noytoBoM CBA3bD, C WUCMNOMb30OBaHMEM CPEACTB
hakCUMNITbHOM CBA3U, B 3MIEKTPOHHOM (hopMme.

2.6.5. B bymaxxHom Buge dopma 3asiBNeHUs MOXeT ObiTb norfiydeHa 3asiButerniem
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.7. 3asBneHne o npeaocTaBfieHUM MYHUUUNANbHOM YCMYyrM U CKaHUPOBAaHHbLIE
KOnMMn [OKYMEHTOB, YKasaHHble B HacTosiwemM nogpasgene MoryT ObiTb nogaHbl B
anekTpoHHou chopme Yepes EanHbii noptan, PernoHanbHbIM nopTtarn.

2.6.8. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHta npeactaBnslOTCs BMECTe C NOANWMHHMKAMMK, KOTOpble Mnocre
CBEpPKM BO3BpALLAOTCA 3aaBUTENIO.

B cnyyae HeBO3MOXHOCTM MpedoCTaBreHnss MOASIMHHMKOB, MNpeaoCTaBnATCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.9. 3asasutento obecnednBaeTcs npueM OOKYMEHTOB, HeobxoaumbixX Afis
npegocTaBneHns ycrnyru, yepes EauHbin noptan, PermoHanbHbIM nopTan n perncrpauus
3anpoca ©6e3 HeobGXoOMMOCTM NOBTOPHOrO MPEeACTaBMEHUs1 3asBUTENEM  TakKux
AOKYMEHTOB Ha OymaXHOM HoOcuTene, eCnuM WMHOEe He YCTaHOBIEHO deaepanbHbIMU
3aKOHaMu 1 NPUHMMaeMbIMU B COOTBETCTBUKN C HUMK akTamu [NpasuTtenscTBa Poccuinckom
depepaumm, 3akoHamn KpacHogapckoro kpas u NpUHUMMaeMbIMU B COOTBETCTBMU C HUMU
akTaMu BbICLLUErO MCMOSMHUTENBbHOrO OopraHa rocygapcTtBeHHon Briactu KpacHogapckoro
Kpas.

MpenoctaBneHne ycryrm HaynMHaAeTCd C MOMEHTa npuemMa W perucrpauum
aAMUHUCTPAUMEN ANEKTPOHHbIX JOKYMEHTOB, HEOOXOANUMbIX 4N NPeaoCTaBEHNS yCnyru,
a Takke MONyyYyeHMs B YCTaHOBMEHHOM nopsagke WHgopmaumm o6 onnaTte ycnyru
3asiBUTENEM, 3a UCKIIOYEHWEM CRnyyasi, ecnu Ana Hadvana npouenypbl NpeaoctaBrieHns
yCryru B COOTBETCTBUMN C 3aKOHOAATENLCTBOM TpebyeTca nMyHas sBka.

2.6.10. 3asBuTen, BnNpaBe O0TO3BaTb CBOE 3asaBfieHMe Ha nwbon cTagum
pacCMOTPEHUs,  COrnacoBaHMst WM NOAFOTOBKM  AOKYMEHTa  agMUHUCTpauuven,
obpaTMBLLIMCL C COOTBETCTBYIOLUMM 3asiBIEHNEM B agMWHUCTPaAUWIO, B TOM 4YUCrEe B
anekTpoHHou copme, nnbo B ML,

2.7. MCHepI'IbIBaIOUJ,I/IIZ nepeyvyeHb JOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBMU
C HOpMaTMBHbIMU NPaBOBbIMW akKTaMW A1A NpegocTtaBiieHNA MyHVILI,VII'IaJ'IbHOI7I YCIyru,
KOTOPbIE HAaxXoOATCA B paCnopAXeHUn rocygapCrBeHHbIX opraHoB, opraHoB MECTHOIo
camMoynpasiieHnda N NHbIX opraHoB, y4aCTBYHOLKWX B nNpegocTtaB/ieHN MyHULIMNMalNbHbIX



YCNyT, U KOTOpble 3asiBUTENb BNpase NpeacTaBuTb, a Takke Crnocobbl NX NonyyYeHus
3aaBUTENAMU, B TOM YMCNE B SreKTPOHHON hbopMe, Nopsagok Ux npeacraBreHns
2.7.1.JokyMeHTbl Heobxoaumble Ons MPefdoCTaBreHus MyHUUUNanbHOW ycnyru,

Haxodsawuecs B  PacnoOpsPKEHUW roCydapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHnss KpacHogapckoro Kpas W WHbIX  OpPraHoB, Yy4acTBYHOLINX B
npefocTaBneHum MyHULMNansHoON yCnyru:

Bbinucka n3 EaMHOro rocygapCcTBeHHOro peectpa tpuanyeckux nu;

Bbinucka n3 EonHoro  rocyaapCTBEHHOro peectpa  MHOUBMAYyaNbHbIX
npeanpyHuMmartenen, 3a WCKMIOYEHMEM [OOKYMEHTOB, KOTOpble 3asBuTerlb [OOSKeH
nNpeAcTaBUTb CaMOCTOATENBHO.

2.7.2. HenpeactaBneHve 3asBUTENEM YKasaHHbIX B HaCTOsLWeEM nogpasgene
AOKYMEHTOB He SBNAETCS OCHOBaHMEM [And OTkKasa 3asBuUTento B NpeaocTaBrieHun
MYHULMMNANbHON yCnyru.

Moapasnen 2.8. YkaszaHue Ha 3anpeT TpeboBaTth OT 3asBUTENS_NpeacTaBieHus
OOKYMEHTOB, MHOPMAaLIUK UKW OCYLLIECTBNEHUA JENCTBUN

2.8.1. 3anpeLlieHo TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUNU OCYLLECTBIEHUS OENCTBUN,
NpeacTaBneHMe WM OCYLLECTBEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbLIMU
NpPaBOBbIMW  akTaMu, PErynMpyrowMMn  OTHOLUEHUS, BO3HUKaKOLWME B CBA3N C
npeaocTaBneHneM MyHUUmMnanbHbIX YCyr;

2) npencraBneHna OOKYMEHTOB U MHGOpMauuM, B TOM 4YuUCne MNOATBEPXKOAKOLLMX
BHECEHME 3asBUTENEM nnaTtbl 3a NpegocTaBfieHMe MyHUUMNanbHbIX YCIyr, KoTopble
Haxo4sTCA B pPaCMOPSKEHMM OpraHoB, MNPEAOCTaBNSALWMX FOCY4APCTBEHHbIE YCNYrN,
OpraHoB, NPeAOCTaBAALWMNX MyHULMNANbHBIE YCNYTU, UHbIX FOCY4apPCTBEHHbIX OpraHoB,
OpraHoB MECTHOro CcamMoynpaBfneHuss nuMbo noaBEeAOMCTBEHHbLIX OCY4apPCTBEHHbLIM
opraHam WnM opraHaMm MEeCTHOrO CaMOYMpaBieHUsl oOpraHu3auui, y4acTBYHOLIMX B
npegocTaBneHnn nNpPeayCcMOTPEHHbIX HOPMAaTUBHbIMM MNpPaBOBLIMU akTamMu Poccumnckon
depepaunn, HOpMaTMBHbIMM  npaBoBbIMM  akTamu  KpacHogapckoro  kpas w
MYHULUMMANbHbIMW  aKTaMMU HaxXOAATCA B PaCMNOpPSKEHMM TOCYOapPCTBEHHbLIX OpPraHoB,
NPeAoCTaBnALWNX MYHULUUNANbHYK YCIYry, MHbIX FOCY4apCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasneHuss 1 (unum) noaBe4OMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam u
opraHam MEeCTHOro CamMoOynpaBfieHMs1 OpraHu3auui, y4acTBYHOLMX B MNpegoCTaBneHnn
MYHULUMNAnNbHbIX YCIyr, 3a WUCKIOYEHMEM OOKYMEHTOB, YyKa3aHHbIX B Yactu 6 cratbu 7
®egepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-&3 «O6 opraHusaumm
npenocTaBreHnsi FoCygapCTBEHHbIX U MyHULMMANbHbIX YCyIr»;

3) npegctaBneHMss  OOKYMEHTOB M WH(opmauun, oTcyTcTBue U (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanMCb NpW NepBOHA4YaribHOM OTKase B Npueme
AOKYMEHTOB, HeobxoauMMmbIX ANnA npeaocTaBneHuMst MyHUMUMnanbHOW ycnyru, nubo B
npegocTaBneHNn MyHULMNANbHOW YCYyri, 3a UCKNIOYEHNEM CreayoLWmnX Criy4aes:

a) u3MeHeHMe TpeboBaHWMA HOPMAaTUBHbLIX MPABOBbLIX aKTOB, KacaloLMxcs
npenocTaBneHnss MyHULMNanbHOW YCIyrn, nocne nepBoHayanbHON nogayn 3asiBreHns o
NpeaoCcTaBneHMm MyHULMNANbHOW YCIyru;

0) Hannume owmnboK B 3aABNEHUN O NPEenOCTaBAEHUN MYHULMNANbHOW YCNyrn wm
AOKYMEHTax, MOAAHHbIX 3asiBUTENEM Mocne nepBOHa4yanbHOroO OTka3a B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpefoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
NpPeaoCTaBneHMN MyHULMNANBHOW YCIYrM U HEe BKMOYEHHbIX B MpPeaCcTaBMeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMEe cpoKa OEeNCTBUS OOKYMEHTOB WAW M3MEHEHME MHGOopMauMM nocne
nepBOHa4yanbHOro OTKasa B NpuemMe OOKYMEHTOB, HeobXxoauMMbIX ANs NpenocTaBrieHust
MYHULMNAnbHOM ycnyru, nmbo B NpeaocTaBneHmum Unm MyHuLmMnanbHOWM yenyru;

) BbISIBIEHNE [OKYMEHTarbHO MOATBEPXAEHHOro dakta (NpM3HakoB) OLUIMGOYHOrO
UM NpoTUBOMpPaBHOrO  Aencteus  (6e3gencteusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeaoCTaBnsAWEro MyHUUMNANbHYK YCyry, MyHULMNANbHOro CryXawero, paboTHuKa
MO®L|,, npu nepBoHa4YanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXxoaumbiX Ang
npenocTaBneHnss MyHuMUMNanbHOW ycnyru, nmbo B nNpenocTaBNeHUn MyHULMNanbHOWM
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ycriyrm, O 4em B MUCbMEHHOM BMAE 3a MNOAMNUCBID PyKoBOAUTENS YNONTHOMOYEHHOrO
opraHa, pykosoautens M®L| npu nepBoHayanbHOM OTKa3e B Npueme [OOKYMEHTOB,
HeobXxo4MMBbIX AN NpegocTaBeHns MyHULUNanbHOW YCIyrn, yBegOMISeTcs 3asBuTenb, a
Takxke NPUHOCATCH U3BUHEHNS 3@ AOCTaBlEeHHblEe HeyaobCTRa.

4) ocylwlecTBneHna AOencteuMiM, B TOM 4YUCMe COrnacoBaHWin, Heobxoaumblx ANs
nony4YeHns MyHULMnanbHbIX YCAyr U CBA3aHHbIX C 0OpaLleHneM B UHbIE rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro caMoynpasfneHusi, opraHM3aunmn, 3a UCKIYEHMEM MOSTyYEeHUs
yCnyr M nornyvyeHus OOKYMEHTOB M MHGOpMauuMu, NpefocTaBnsieMblX B pesynbrate
npeaocTaBreHnss TakuUX YCMYr, BKIIOYEHHbIX B MNEepeyvyHu YCnyr, KoTopble SABMSTCA
HeobxoanmbIMM U obBA3aTenbHbIMW  ANA NpPefocTaBneHns MyHUUMNanbHbIX  YCAyr W
NpeaocTaBnsTCsa OpraHM3aunamu, y4acTBYOLWUMN B NpegoCTaBleHnn MyHUUMNanbHbIX
YCNyr.

2.8.2. 3anpeleHo oTkasblBaTb B nNpuveme 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanMbIX Ons NPeaoCcTaBneHns MyHUUMNAnbHOW yCryru, B ciyyae, ecnu 3anpoc u
AOKYMEHTbI, Heobxogumble AN NPedoCTaBfeHUs MyHUUMNanbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLmMen O Cpokax WU nopsagke npenocTaBrieHns MyHUUMNanbHOM
ycnyri, onybnmnkosaHHon Ha EguHom nopTtane, PermoHaneHOM nopTtane.

2.8.3. 3anpeLleHo oTka3sbiBaTb B NPEAOCTaBNEHNUM MYHULMNANBHON YCIyrn B Cry4yae,
€Cnu 3anpoc 1 AOKYMEHTbI, Heobxoanmble ONA NpefoCTaBNeHNa MyHULMNANIbHOW YCnyru,
nogaHbl B COOTBETCTBMM C WHOpMauuen O Ccpokax W nopsake npenoctaBneHns
MYyHULMNaneHOW ycnyrun, onybnukosaHHon Ha EanHom noptane, PermoHansHoM noptane

2.8.4. 3anpelieHo TpeboBaTb OT 3asBUTENSA COBEPLLUEHUS UHbIX OEWCTBUN, KPpOME
NPOXOXAEHNA MAEHTUUKaUMM 1 ayteHTMduKaumm B COOTBETCTBUM C HOPMAaTUBHbIMMU
npaBoBbIMM aktamu Poccunckon ®Pegepauumn, ykasaHus Uenv npuema, a Takke
npegoctaBrieHnss CBeAEHUN, HeobxoauMmbiX AN pacyeTa ANUTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMMo 3abpoHMpPOBaTL AN NpMema.

2.8.5.NMpn npegoctaBneHN MyHULMMNANBHOW YCNYrn MO 3KCTepputTopuasibHoOMy
NPUHLMNY YNONHOMOYEHHBIN OpraH He Bnpase TpeboBaTb OT 3aaBuTens (NpeacraBuTens
3assutens) unn MOL| npegoctaBneHnsa JOKYMEHTOB Ha BYMaXXHbIX HOCUTENSX, €CIU NHOE
He yCTaHOBNeHO (heaepanbHbIMUM 3aKOHAMU U MPUHMMAEMbIMU B COOTBETCTBMM C HUMU
aktamu [lpasutensctBa Poccunckon depepaumn, 3akoHamu KpacHogapcKoro kpas u
NPUHMMAEMbIMMU B COOTBETCTBMM C HUMM aKTaMu BbICLLIErO WCMOMHUTENBHOrO opraHa
rocygapcrteeHHon Bnactn KpacHogapckoro kpasi.

Mogpasgen 2.9.McyepnbiBaoWUn nepeydeHb OCHOBaHUM ANs oTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX ANdA NpeAoCTaBneHuss MyHUUUNansHOM ycrnyru

2.9.1.0cHOBaHMsIMM Ona OTKasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHNa MyHULMNANbHOW yCyrn, ABASOTCS:

3asiBrieHne nognucaHo NUUOM, He MMELUM MOSTIHOMOYMI Ha noanucaHue OaHHOro
3asBNeHns;

nogaHHoe 3asiBfieHMe He COOTBETCTBYET MO (bopme M coaepxaHuo TpeboBaHUAM,
npegbaBnNsaeMbiM K 3adBneHunto, cornacHo lNpunoxexuto Ne 1 k HacTosAwemy PernameHTy;

npegcraBneHne 3asButenieM JOKYMEHTOB, YKa3aHHbIX B noapa3sgene 2.6 pasgena 2
HacTosLero PernameHTa He B NONIHOM 06beME;

3asiBrieHne U cxema TPaHCNOPTHOro cpeacTBa (aBTonoesna) He 3aBepeHa NoAnnChHIo
3aaBuTens (Anga pmsmyeckux nuy), NOANUCHI0 PYKOBOAUTENS UMK YNOSTHOMOYEHHOrO Nuua
1 nevaTtblo (AN PUANYECKNX NUL U UHOMBUAYANbHbLIX NpeanpuHuMarTenen);

ncTedeHne cpoka AenCTBMSA NpeocTaBnNsaeMbIX JOKYMEHTOB;

npegcraBneHne 3adaBuTeneM LOKYMEHTOB, WMEKLWMX MOBPEeXOeHUs, U Hanudme
nUcnpaBneHnin, He MNO3BONAKWMX OAHO3HAYHO WCTOMKOBaTb WX CoAepXaHue, He
cogepxawmx obpatHoro agpeca, nognucu, neyvaTtn (Npu Hanuyum);

HecobnaeHne YCTaHOBIEHHbIX HOPMATUBHLIMK MPaBOBbIMU akTaMu TpeboBaHW,
npegbaBAseMbIX K 3fEKTPOHHOW NOANUCH.

2.9.2.0 HanuuMm OCHOBaHMs Onsi OTKasa B MNpUEME [OOKYMEHTOB 3asiBUTENS
MHOpMUpPYET creumanuctTa agmuHucTpaumm nméo pabotHuk MOLL (npu obpaweHun 3a
ycnyron yepe3 MOLL), oTBETCTBEHHbIV 3a NPUEM OOKYMEHTOB, OOBACHAET 3asiBUTENO



cogepxaHue BbIsIBfIEHHbIX HEAOCTaTKOB B MpeAcTaBfeHHbIX AOKYMeHTax WM npegnaraet
NPUHSATb MepPbl MO UX YCTPAHEHMIO.

YBegomrneHne 06 oOTkase B nNpueMe  OOKYMEHTOB, Heobxoaumbix — Afis
npegoCcTaBneHns MyHMUMNANbHOW ycnyrn nognucbiBaetcs paboTHukom MOL, (npu
obpaweHnn 3a ycnyron yepes MOL|) nubo AOMKHOCTHBIM NULOM agMUHUCTpaUMN U
BblAaeTCH 3asBUTENIO C yKa3aHMeM MPUYUH OTKa3a He no3gHee ofHoro paboyvero gHA co
AHSA obpalleHns 3asaBuTens 3a nonydyeHnemM MyHULUnanbHOW yCryri.

He moxeT ObiTb OTKa3aHO 3asBUTESNO B NpUeMe AOMNONHUTENbHbIX AOKYMEHTOB Npu
HanMyum HamepeHus nx caatb.

2.9.3.He ponyckaeTca o0OTka3 B MpuemMe 3adBNeHUS U  WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX s NpegoCcTaBfeHnUss MyHULMNansHOM yCryru, B criydae, ecnu 3asiBneHue
N OOKYMEHTbl, Heobxoanmble Ons NpefoCTaBfeHnus MyHUUUNanbHOW ycryru, nogaHbl B
COOTBETCTBUM C MHGOPMaUMen O Cpokax M nopsgke npeaoctaBrieHUs MyHUUMNnanbHOW
ycnyrn, onybnukoBaHHon Ha EgamHom [lopTtane, PervoHanbHOM nopTane ycnyr wu
oomumanbHOM canTe agMUHUCTPaLUW.

294.0Tka3 B nNpuemMe [JOKYMEHTOB, HeobXoguMMblx AnNa  npenocTaBneHus
MYHUUMNANbHOW YCRyru, He npensTcTByeT NOBTOPHOMY obpalleHuo nocrne ycTpaHeHus
NMPUYKUHBI, MOCNYXMBLUEN OCHOBAHMEM 15 OTKasa.

Mogpasgen 2.10.McyepnbiBatowmnm nepedeHb OCHOBaHUM AN
NPUOCTaHOBEHNA NpeoCcTaBNeHNa MyHULMNANbHOM yCnyru unmn otkasa B
NpenocTaBneHNN MyHULMNANbHOW yCnyrm

2.10.1.0cHoBaHus Ans NpUoCTaHOBMEHUA NpegoCTaBNeHns MyHULMNaneHOM yCryru
3akoHogartenbcTtBoM Poccuinckon denepaumm He nNpegyCcMoTpeHb.

2.10.2. 3asBuTenio oOTKasblBaeTCA aaMMHUCTpauMen B  nNpegocTaBneHumn
MYHULMNANbHOW YCryru B criyyae, ecnu:

He BnpaBe B COOTBETCTBMW C [OEWCTBYHOLMM 3aKOHOAATENbCTBOM BblgaBaTb
crneumanbHble pa3peLleHns No 3asaBNeHHOMY MapLLPYTY;

cBedeHus, nNpefoCTaBfieHHble B 3asiBNEeHUMM U OOKYMEHTax, He COOTBETCTBYIOT
TEXHUYECKMM XapaKTePUCTUKaM TPaHCMOPTHOrO CpeAcTBa M rpy3a, a TakKe TEXHUYECKOW
BO3MOXHOCTU  OCYLLIECTBMEHNSA 3asiBIEHHOW MEpPeBO3KM TSXKENOBECHbIX W (Mnn)
KpynHorabapuTHbIX rpy30B;

yCTaHoBreHHble TpeboBaHUA 0 NepeBO3Ke AeNMMOro rpysa He cobntogeHbl;

npu CornacoBaHMM MapLllpyTa YCTaHOBMEHA HEBO3MOXHOCTb OCYLLECTBEHUS
nepeBo3KN MO 3adABMEHHOMY MapLUpyTy TPaHCNOPTHbIM CPeaCTBOM C 3asdBfEHHbIMU
TEXHUYECKMMU XapaKTEPUCTMKAMN B CBS3N C TEXHUYECKMM COCTOSTHUEM aBTOMOOMMBbHOM
A0pOrK, MCKYCCTBEHHOIO COOPYXEHUA WM UHXEHEPHbIX KOMMYHUKauuK, a Takke no
TpeboBaHnsaAM 6e30MacHOCTM AOPOXKHOIO ABMKEHUS;

OTCYTCTBYET corfnacue 3asiButens Ha:

NpPoOBEOEHNE OLEHKM TEXHUYECKOrO COCTOSIHMS aBTOMOOWNbHOW O0pOoru B Cryyae,
Korga macca TpaHCMNopTHOro cpeacTtBa (aBtonoesga) € rpy3oMm unu 6e3 npesblluaeT
dhakTU4eCKyto rpy30noaAbEMHOCTb NCKYCCTBEHHbIX OOPOXHbIX COOpPYXEHUN,
pacrnonoXeHHbIX N0 MapLpyTy TPaHCNOPTHOIO CPpenCTBa, OCYLLEeCTBMAALWEro nepeBo3ky
TSDKENOBECHOIO rpy3a;

NPUHATUE cheunarnbHbIX Mep No OOYCTPOMCTBY Nepecekarwmx aBTOMOOUIbHYHO
AOpOry  COOPYXEHUM U MHXEHEPHbIX KOMMYHWKAUWKW, OMNpPEeAEneHHbIX COrfacHo
NPOBEOEHHOM OLEHKE TEXHMYECKOro COCTOSIHMSI aBTOMOOMNbHOWM gopor U B
YCTaHOBJEHHbIX 3aKOHO4ATENbCTBOM CIyyasix;

yKpenneHne aBTOMOOMUIbHbIX AOPOr WM MNPUHATUE cneuuanbHblX  Mep  No
00yCTpOMCTBY aBTOMOOWUITbHBLIX AOPOr MAM WX Y4acTKOB, OMpeaeneHHbIX COornacHo
NPOBEOEHHOM OLEHKE TEXHMYECKOro COCTOSIHMSI aBTOMOOMNbHOWM gopor U B
YCTaHOBJEHHbIX 3aKOHO4ATENbCTBOM CIyyasix;

3asiBUTENb HEe NMpou3Ben OnnaTy OLEHKN TEXHUYECKOrOo COCTOSIHUS aBTOMOOWUIbHBIX
A0pOr, UX YKPENfeHnsa B cnyyae, ecnv Takne padoTbl 6binm NnpoBeAeHbl NO COrnacoBaHmIo
C 3asBuUTENEM,;



3asBuUTENb He MNpPou3Berl onnarty NPUHATUS cneunanbHbiX Mep no obycTponcTBy
aBTOMOOUIbHBIX AOPOr, UX YYacTKOB, a Takke nepecekarLwmx aBTOMOBUNbHYO Aopory
COOPYXEHUN N MHXEHEPHbIX KOMMYHWKaUWUn, ecrnv Takme paboTbl Obinv nposefeHbl No
COrnacoBaHuIO C 3asBUTENEM;

3asBUTENb He BHeC nMnaty B CcYeT BO3MeLleHUs Bpeda, MPUYNHSAEMOro
aBTOMOOUITbHBIM  JOporamM TPaHCMNOPTHbIM CPEeACTBOM, OCYLLECTBASIOWNM MNepeBO3Ky
TSXKETOBECHbIX MPY30B;

OTCYTCTBME OpUrnMHana 3asBfieHUs U CXeMbl aBTonoesga Ha MOMEHT Bblauu
creumanbHOro paspeLleHus, 3aBepeHHbIX PermcTpaLmoHHbIX JOKYMEHTOB TPaHCMOPTHOMO
cpencTtBa, ecrnv 3asiBneHve M OOKYMEHTbl HanpaBnsnucb B YMNOMHOMOYEHHbIA OpraH C
ncnosnb3oBaHneM akCUMUIIBHON CBA3N.

2.10.3.He ponyckaeTcsa oTka3s B NpefoCTaBleHn MyHUUMNanbHOW ycrnyru B cnyyae,
ecnn 3asiBrieHMe U JOKYMEHTbl, Heobxoaumble Ons MpefocTaBreHus MyHuuMnanbHOW
ycnyru, nogaHbl B COOTBETCTBMU C MHGOPMALMEN O CpoKax M Nnopsiake npeaoctaBneHus
MyHUUMNaneHon ycnyru, onybnukosaHHon Ha EguHom lNopTtane, PernoHansHoMm noprtane
n oomumnanbHOM canTe.

210.4.01ka3 B nNpefdocTaBneHNN MyHUUMNAaNbHOW YCnyrm He npenaTtcreyeT
NMOBTOPHOMY OOpalLeHNIoO Nocne YCTPaHeHUs NPUYUHBI, MOCMY>XUBLLEN OCHOBaHWEM AiS
OTKasa.

Mogpasgen 2.11. MNepedeHb ycnyr, KOTopble ABASKTCA HEO6XOAUMbBIMU U
obsiI3aTenbHbIMKU ON9 NPeaoCTaBNEHNA MyHULMNANBHOW YCyr, B TOM YMCIe CBEAEHUS O
AOKYMeHTe (OOKyMeHTax), BbljaBaeMoM (BbldaBaeMbiX)
opraHuM3aumsamMm, y4acTBYHOLWMMIN B NPESOCTABNEHNUN MyHULMNANBHOWN YCNyrn

Ycnyru, KoTopble SBAATCA HeobxoauMbiMn 1 obs3aTtenbHbIMU 515 NpeacTaBneHus
MYHULMNANbHOW YCIyru OTCYyTCTBYIOT.

Mogpasnen 2.12. MNopagok, pasmep 1 OCHOBAHUSA B3MMaHUs
rocyaapCTBEHHOM NOLWUSMHBI UM MHOW NNaTbl, B3aMMaeMon 3a NpeaocTaBneHne
MYHULMNANbLHOW YyCnyru

2.12.1. B cooTBeTCcTBMM C YacTbio 11 cTtatbn 31 PeagepanbHOro 3akoHa ot 8 HOSA0pSA
2007 ropga N 257-03 «O6 aBTOMOOUMBbHBIX OOpOrax U O AOPOXHON OeATENbHOCTU B
Poccunckon depepaumm n 0 BHECEHUN U3MEHEHWN B OTAEfNbHblE 3aKoHOAaTefbHble
akTbl Poccuinckon ®depepaummn» n HanoroebiM kogekcom Poccuinckon Penepaumm, 3a
Bbldady cneynanbHOro paspelleHnsi Ha [OBWXKEHWe Nno aBTOMOOWUNbHbIM Aoporam
MECTHOIO 3HAYEeHUs1 TSXKENOBECHOMO W (MNKU) KpynHorabapuTHOrO TPaHCMOPTHOro
cpeacTBa B3MMaETCs rocyAapCTBEHHAs NOLUMNHA.

Pasmep 1 nopsaaok B3MMaHusA rocygapCTBEHHOM MOLUMMHBI 3@ BblAayy pa3peLLeHns,
cneumanbHOro paspelleHnss Ha OBWXKeHME MO aBTOMOOWNbHbIM [OpOoram MECTHOro
3HaYeHUs1 TSKENOBECHOrO U (MNKU) KpynHorabGapuMTHOroO TPaHCMOPTHOrO cpeacTea
npeagycmoTpeHbl rnaeson 25.3 Hanorosoro kogekca Poccunckon Pepepaunun. B
cooTBeTCcTBUM C nognyHkTom 111 nyHkta 1 crtatbn 333.33 Hanorosoro kogekcom PO
pa3mMep rocygapCTBEHHOW MOLUMUHLI 3a BblAayy crneumanbHOro paspeLlleHunst Ha OBMKeHne
no aBTOMOOWMMNBHOW  OOpPOre  MECTHOMO  3HAYEHUs  TSXKENOBECHOro un  (Mnn)
KpynHorabapuTHOro TpaHcnopTHoro cpeactea coctaBndet 1600 pybnen.

2.12.2. B cooTtBeTcTBMM co cTatben 31 depepanbHoro 3akoHa oT 8 Hos6ps 2007
roga N 257-03 «O6 aBTOMOOUMBbHBLIX AOporax WM O [OOPOXHOW AeATeNbHOCTU B
Poccunckon degepaumm n 0 BHECEHUN U3MEHEHWW B OTAESbHble 3aKoHOLaTellbHble
akTbl Poccunickon depepauum», nNpeaycMoTpeHO BO3MELLEHUS Bpeda, NMPUYUHAEMOro
TPaHCMNOPTHbIMM CpPeacTBaMM, OCYLLECTBISOWNMN NEPEBO3KN TSXKENOBECHbLIX IPY30B.
[Mopsgok BO3MeELWEeHMss Bpeda, MNPUYUHAEMOro  TSXKENOBECHbIMM  TPaHCMOPTHbIMM
cpencTteaMu, U NOpPSAoOK onpeaeneHns pasmepa Takoro Bpeda npegycmoTpeH [paBunamu
BO3MeELleHUs Bpeaa, NPUYMHAEMOro TPaHCNOPTHBIMU CPeacTBaMu, OCYLIECTBASOLWINMMU

NEPEBO3KN TSOKENMOBECHbIX PY30B, YTBEPXAEHHbIMU NOCTaHoBNeHneM [lpaBuTtenbcrea
Poccuiickon Pegepaumnm ot 16 Hoa6psa 2009 roga N 934.
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Mopgpasgen 2.13. MNopsagok, pasamep U OCHOBaHUS B3MMaHUA nnaTthbl
3a NpefocTaBrieHne YChyr, KOTopble ABMATCA HEOOX0AMMbIMUN U
o6a3aTenbHbIMK ANSA NpeaoCcTaBneHnss MyHULMNANbHOM YCnyru, BKNoYas
MHGOPMaLMIO O METOAMKE pacyeTa pasMmepa Takom nnatbl
Mopagok, pasmep W OCHOBaHWA B3MMaHuMs NnaTbl 3a NpeaocTaBneHue yCnyr,
KOTOpble SBNAOTCA HeoOXoouMMbiMKM M 0Ds3aTenbHbIMU AN NPeAoCTaBlEHUs
MYHMUMNANbHOW YyCryrn, BKMYas MHGOpMaumMio O METOAMKe pacdeTa pa3mepa Takow
nnaTbl, N0 JAaHHOMY BUAY MYHUUMUMNANBHOW YCIyrn HE NPeayCMOTPEHbI.

Mogpasgen 2.14. MakcmarnbHbIM CPOK OXMOAHUA B odepean npu nogaye
3anpoca o npefocTaBfeHnM MyHULMNANbLHOW YCIyrn, YCnyru,
npegocTaBnsaeMon opraHn3aunen, y4acTByOLLEN B NpeaocTaBeHnn
MYHULMNANbHOM YCryru, U nNpu nonyyYyeHun pesynbTaTa
npeaocTaBneHns Takux ycnyr

Cpok oOXupaHuss B odepeguM npu rnogadvye 3asiBfeHUMss O MNpeaocTaBrieHuun
MYHAUMNANbHON YCRyrM W [OOKYMEHTOB, a Takke npu nonyvyeHun pesynbrarta
npegocTaBneHns MyHUUMNanbHOM YCAyrn Ha JIMYHOM NpYemMe He OOSKeH npesbiwaTtb 15
(nATHaguUaTN) MUHYT.

Mogpasgen 2.15. Cpok n nopsgok perucrpauum 3anpoca 3asaBuTens o
npefocTaBneHnn MyHULMNAnsHOM yCnyru n ycnyru, npeaoctaBnsieMon
opraHusauuen, ydacTBYyHOLLEN B NpeaocTaBneHn MyHULMNansHON
ycryru, B TOM Yucne B 9NeKTpOHHON dhopme

Pernctpauusa 3asBneHna O nNpeaoCTaBfiEHMM MyHUUMNANbHOW ycnyru u (Mnn)
AOKYMEHTOB (cofepXallmxca B HUX CBedeHun), Heobxoammbix OnsS npefocTaBrneHus
MYHUUMNANbHOW YCNyrn, B TOM 4Yucne npu nNpegocTtaBNeHnn MyHUUMNAnbHOW ycnyru B
ANEeKTpoOHHOM opme nocpeacTtBoM EauHoro noptana, PervonanbHOro nopTtana
OCYLLECTBMAETCA B A€Hb UX MNOCTYNMEHNA B agMUHUCTPALMIO.

Pernctpauua 3asBneHna o NpegocTaBleHUn  MyHUUUNanbHOWM  yCnyrm C
AOKYMeHTaMu, yKa3aHHbIMUK B noapaszgerne 2.6 pasgena 2 PernameHTta, NnocTynMBLUMMUY B
BbIXO4HOW (Hepabounin unuv npasgHUYHbIA) OeHb, OCYLWEeCTBAAEeTCS B MNepBbI 3@ HUM
pabounn geHb.

Cpok peructpaumm 3asiBeHus O npeaocTaBfieHMM MyHUMUMNANbHOW YCnyrm wu
AOKYMEHTOB (COAEepKaLLMXCs B HAX CBEAEHW), NPEACTaBIEHHbLIX 3asiBUTENEM, HE MOXET
npesbiwatsb 20 (ABaguaTv) MUHYT.

Mogpasnen 2.16.TpeboBaHMA K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnsalTCcs
MYHUUMNANbHbIE YCIYrK, K 3any OXuaaHusa, Mectam Ans 3anofiHeHMs 3anpocoB O
npegocTaBneHnn MyHULMMNANbHOM yCnyru, MHPOPMaLMOHHbIM CTeHAaM C
obpasuamm nx 3anosHEHNS N NEPEYHEM LOKYMEHTOB, HEODXO4MMbIX AN
NpefocTaBneHnsa KaXxgon MyHULUNanbHOW yCryrn, B TOM Yucne K
obecneyveHno JOCTYNHOCTU ANsl MHBaNMOoB YKka3aHHbIX OObEKTOB B
COOTBETCTBUM C 3aKoHOAaTeNbCTBOM Poccunckon degepauymm o counanbHOW 3amte
MHBanNMOoB

2.16.1.Hbopmaums o rpadcuke (pexume) pabotel agmuHucTpauun, MOL
pasMeLlaeTcsa npu BXoae B 34aHWe, B KOTOPOM OHO OCYLLECTBMSAET CBOK AEATENbHOCTb,
Ha BUWOHOM MecCTe.

30aHve, B KOTOPOM MpenocTtaBnsAeTcss MyHMuunanbHas ycnyra, AOSDKHO ObiTb
0bopynoBaHO OTAESNbHBIM BXOAOM A4S cBOBOAHOro A0CTyna 3asBuTenen B momMeLleHme.

Bxog B 3gaHue pomkeH ObiTb obopygoBaH uMHGOpMaUMOHHOW  Tabnuykomn
(BblBECKOM), cogepxallen WHopMauuio 06 agMuHUCTpauuKn, a Takke obopyaoBaH
yOooOHOW NecTHUUEN C NOPYYHAMU, NaHaycamun ans 6ecnpensiTCTBEHHOrO nepenBuKeHUs
rpaxaaH.

MomelweHuns, roe ocyLlecTBNsieTCs NpMeEM U Bblgada OOKYMEHTOB, obopyaylTcs C
yyeToMm TpeboBaHuMi OO0CTYNHOCTM ANS WHBANMAOB B COOTBETCTBUM C OEUCTBYIOLLUM
3akoHogartenbcTtBoM Poccunckon depepaumm o0 coumanbHOW 3aluuTe MHBaANUAOB, B TOM



yncne obecneymBaroTCA:

ycrnosusa ana 6ecnpenaTCTBEHHOro JOCTyna K O6bekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAabixa U NpeaocTaBfsieMblM yCryram;

BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBkeHnss no Tepputopun obbekTa, Ha
KOTOPOM OpraHn3oBaHO nNpefocTaBfieHne ycnyr, Bxoga B Takom O6beKT 1 BbIXo4a U3 Hero,
nocagku B TPaHCNOPTHOE CPeacTBO U BbICALKU U3 HEro, B TOM YUCIEe C UCNONb30BaHUEM
Kpecna-KonsiCKu;

COMNPOBOXOEHNE MHBANMOOB, MMEILLNX CTOMKME pacCTPOMCTBa (PYHKLMN 3pEHUS U
CaMOCTOATENBLHOIO MNepeaBwKeHusi, U oKasaHue UM MOMOLLUM Ha ObbekTe, Ha KOTOPOM
OpraHn3oBaHO NpeaoCTaBneHne ycnyr;

Hagnexawee pasmeweHne obopygoBaHuss U HocuTenem  MHopmaumn,
HeobxoauMbIx ans obecnedeHns BecnpenAaTCTBEHHOro AOCTyNa MHBaANMOOB K OOBbEKTY U
npegocTaBnseMbiM yCnyram ¢ y4eTOM OrpaHUYeHUn NX XU3HeOEeAaTeNbHOCTY;

aybnupoBaHne HeobGxoouMow  ONS  WMHBANMAOB  3BYKOBOM W 3pUTENTbHON
MHOpMaLNK, a TakKe HagMMCcen, 3HaKoB U MHOM TEKCTOBOW M rpachmnyeckon nHopmauum
3HakamMu,  BbIMOMIHEHHBIMU  penbedHO-ToYeYHbIM  wWpudtom  bpannsg,  gonyck
cypaonepeBoayvka 1 TucnocypoonepeBoaymka;

AOMYyCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO nNpefocTaBrieHne ycnyr, cobaku-
NPOBOAHMKA MPU HanMyuum JOKYMeEHTa, NOATBepXAatoLero ee cneuuanbHoe oby4vyeHne u
BblJaBaemoro B Nopsiake, yCTaHOBIIEHHOM 3aKkoHOoA4aTenbCcTBOM Poccunckon depepauuu;

oKazaHue paboTHMKaMn opraHa (yydpexaeHus), npedoCcTaBfsloWwero ycrnyru
HaceneHuio, NOMOLLN UHBaNnaam B NpeogosieHnn 6apbepoB, MeLLALLMX NOSTYYEHUIO UMUK
yCnyr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyiectenaeTcs B cneumnanbHo 060pyaoBaHHbIX
NnoMeLLeHuUsIX; B YNOTHOMOYEHHOM OpraHe — B OTBEAEHHbIX AN 9Toro kabmHeTtax.

[MomelLeHns, B KOTOPbIX MNPeaoCTaBnseTcsa MyHuuMnanbHas Yycnyra, OOSDKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHMYECKMM TMpasuiaM W HopmaTuBam, npasunam
noxxapHon 6esonacHocTtu, 6e3onacHocTn Tpyaa. NomeweHns obopyayroTca cucteMamu
KOHOULMOHNPOBAHNA (OXNaXXOEHUA U HarpeBaHusl) WM BEeHTUNMPOBaHWSA  BO34yXa,
cpeacTBaMm OMoBeLLEHUS O BO3HUKHOBEHUN Ype3Bbl4anHOM cuTyauun. Ha BuaHoM mecte
pacrnonaratTcsl CXeMbl pa3MeLLeHUs CcpeacTB MOXapoTyleHus UM nyTen 3Bakyauuu
nogen. [lpepycmatpmBaeTtcs obopygoBaHWe [[OCTYNHOrO Mecta ObLeCTBEHHOro
nonb3oBaHus (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensamm 06OPYyAyHTCA 3NEKTPOHHOM
CUCTEMOW yNpaBneHus ovepenbto, Kotopas npeacraBnseT cobom KoMnnekc NporpaMmmHo-
annapaTtHbIX CpeAcTB, MO3BOMAKOWMUX ONTUMU3MPOBATL  YNpaBrieHMe o4vepeasamu
3asBuUTENENn.

2.16.3. TllomeweHnda, npeaHasHadyeHHble AN npuema 3aasutenen B MOL,
obopyaytTcss UHPOPMALMNOHHBIMU CTEeHOAaMW, CoAepXaluMMu CBeLeHUs, YKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHopmaLmOoHHbIe CTeHAbl pa3MeLLalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdopmneHne MHPOPMALMOHHBIX FIMCTOB OCYLLECTBRSeTCs YAOOHbIM NS YTeHus
wpugtom — TimesNewRoman, cdopmaTt nucta A4; TeKCT — NPONUCHble ByKBbl, pasmepom
wpndta Ne 16 — 06bIYHbIN, HAaMMEHOBaHME — 3arnaBHble OYkBbI, paamepom wpndTa Ne 16
— XWpHbIN, Nona — 1 CM BKPyroByto. TeKCTbl MatepmnasnoB OOMKHbI ObITb HanevyaTaHbl 6e3
ucnpaeneHnn, Hambonee BaxHasd WMHOPMAUUA BbIAENAETCA XUPHbIM WpudTom. [Mpun
0POpMNEHNUN UMH(POPMALMOHHBIX MaTepuanoB B Buae o6pasyoB 3asiBNeHUMM Ha
nonyyeHne MyHULMNANbHON Yycnyrn, o0pasuoB 3asBNEHWA, nepevyHen [OOKYMEHTOB
TpeboBaHus K pasmepy wpudTa 1 popmaTy nucta MoryT 6bITb CHUXKEHDI.

2.16.4. [llomelweHns pna npuvema 3asiBUTENEeW [LOSMKHbl COOTBETCTBOBATb
KOMOMOPTHLIM AN rpaXkaaH YCroBuUsIM 1 ONTUMarnbHbIM YCOBUSM paboThl crneumannucToB
agMuHucTpauum, pabotHnkos MOLL n gormkHbl obecneumBaTth:

KOMJXOPTHOE pacnosioXKeHne 3asaBUTeNs 1 cneynanucta agMmmHucTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 YyA06CTBO OPOpPMIIEHUS 3asiBUTENEM MUMCbMEHHOro obpalleHns;

TenedOHHY0 CBA3b;



BO3MOXHOCTb KONUPOBaHMSA LOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM aKTaMm, perynupylowmmMm npegocrasneHme
MYHMLMNANbHON yCnyru;

HanMyme NMCbMEHHbIX NpUHaanexHocTen n bymarn oopmata A4.

2.16.5. [na oxugaHus 3asaBUTENsSMU MpuemMa, 3anosfiHeHUMst HeobxoauMmbIX 4N
NONyyYeHNs MyHUUMNANbHOW YCIyrn AOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHble
CTYNbsiMW, cToNamm (ctorkamm). [1nsa BO3MOXKHOCTM OPOPMMEHNS AOKYMEHTOB, 3asBUTENN
obecneumBaloTca pyykamu, 6naHkamm OOKyMeHTOB. KonmyecTBo MeCT oOXugaHus
onpegenseTca mcxoaa M3 (GakTUYECKOW Harpy3kMm M BO3MOXHOCTM WX pasMeLleHus B
nomewieHmn. Mecta oxmngaHus obopyaytTcst CTYNbsMU UK ckamernkaMmm (6aHkeTkamm).

2.16.6. [llpvem 3asBuTenenm npu nNpPeaocTaBNEHNUN MYHULMNANBLHOW  yCnyru
OCYLLECTBMAETCA CornacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
ykasaHHoMmy B nogpasgene 1.3 pasgena 1 PernameHnTa.

2.16.7. Pabo4yne mecTta cneumanuctoB, NPegoCTaBNAIOWMNX MyHULMNANBHYIO YCNyry,
o6opyayrTCS KOMNbIOTEPAMMN N OPITEXHUKOW, MO3BONSAIOLLMMN CBOEBPEMEHHO 1 B MOSHOM
obbeme nonyyaTb CNpaBOYHYK WH(OpMaumMi NO  BOMpOcCaM NpefocTaBrieHus
MYHMUMNANbHON YCNyrM WU OpraHn3oBaTb NpPeAoCTaBfieHMEe MyHULMNanbHOW YCriyrn B
NofHOM obbeme.

Mogpaspen 2.17.MokasaTenn 4OCTYNHOCTU U Ka4YeCTBa MyHULUMNANbHOW YCNyrn

2.17.1.0OCHOBHbIMM NOKa3aTensamMu OCTYMNHOCTU U KayecTBa MyHUUMNANbHOW yCryrn
ABNAIOTCA:

KONMMYEeCTBO B3aMMOAEUCTBUN  3asBUTENA C  OOSMPKHOCTHbIMM - nuuamu - npu
npeaocTaBneHNN MyHULMNANbHON YCAYrn U UX NPOSOITKUTENBHOCTD;

BO3MOXHOCTb MO4adu 3asdBfneHus O npefoCTaBNeHUn MyHUUMNanbHOW ycnyru u
Bbldayn 3aaBUTENSM [AOKYMEHTOB MO pesynbTatam npeaoCTaBNeHna MyHULMnanbHOM
ycnyrn 8 ML,

BO3MOXHOCTb NOSly4eHus nHdopmMaumm o xofe npeaocTaBneHns MyHUUUNansHOM
ycnyru, B TOM YMcCre C UCNofb30BaHMEM NopTasos;

ycTaHoBneHne u cobniogeHne TpeboBaHW K MNOMELLEHUSM, B  KOTOPbIX
npegocraBnseTcs ycnyra,

yCTaHOBMeHNe n cobriogeHne cpoka npefocTaBfeHns MyHULMNanbHOW YCrnyru, B
TOM 4uCre cpoka OXuOaHus B ovepeau npu nogadve 3asBfeHUs U Npu nNosyvyeHun
pesynbTaTta npefocTaBneHns MyHUUUNansHOW yCryru;

KONMMYECTBO  3asiBNEHUN, MNPUHATBIX C  UCMNONb30BaHMEM  UHAOPMALNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTu o0wero nofnb30BaHWsa, B TOM 4uCle NOCPeacTBOM
nopTasnos;

OonepaTMBHOCTb U OCTOBEPHOCTb NpeaocTaBnsaeMon nHpopmaumm;

OTCyTCTBME OOOCHOBAHHbIX Xasoo;

AOCTYMHOCTb MH(POPMALMOHHbBIX MaTepuasnos.

2.17.2.3aaButene (NpegcraButenb 3adBUTENs) He3aBMCMMO OT €ro MecTta
XUTenbCTBa UNn Mecta npebbiBaHnsa (ONs pusmyeckux nuy, BKNKYas UHOUBUAOYANbHbIX
npegnpuHumaTternen) nnbo Mecta HaxoXaeHus (Ansa pPUANYEeCcKNX nuy) UMeeT npaso Ha
obpalueHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa NpefocTaBfieHnst eMy MyHUUMNANbHOW YCYrn N0 3KCTEPPUTOPUANIbHOMY NPUHLMIY.

MpenoctaBnenHne wMyHuumnaneHon ycnyrm B MOL| no akcTepputopuanbHOMy
NPUHUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  COrfaweHuhn O  B3auMOAEenCTBUM,
3aKMNIYEHHbIX YNosIHOMoYeHHbIM MOL ¢ denepanbHbIMM OpraHamu MCNOSHUTENBHON
BNacTu, opraHamu BHEOKIKETHbIX (POHOOB, OpraHaMy MECTHOro camMoynpaBfieHus B
KpacHogapckom kpae.

2.17.3. 3agsutento (npeacrtaBuTento 3aaBuUTensl) obecneymBaeTcsa BO3MOXHOCTb
npefocTaBneHnss HECKONbKNX MyHUUUNanbHbIX ycnyr B MOLL B cooTBeTCTBMM CO CTaTbeun
15.1 depepanbHoOro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHunsaumn NpeaocTaBneHnss roCygapCTBEHHbIX U MYHUUMNANbHbIX YCyr» (aanee
— KOMMJIEKCHbIM 3anpoc).



3asBreHns, CoCTaBrEHHbIE MCDU, Ha OCHOBaHMMN KOMMJIEKCHOIo 3anpoca 3asdaBUTESA,

AOJTKHbI ObITb nognucaHbl YNOSTHOMOYEHHbIM paboTHMKOM
M®L| n ckpenneHbl nevatbto MOLL.
3asaBnenus, COCTaBIIEHHbIE Ha OCHOBaHUN KOMIMMEKCHOrO 3anpoca,

W [OOKYMEHTbl, Heobxogumble Ona nNpefocTaBfeHuMst  MYHUUMNANbHOW  YCRyru,
HaNpaBnslTCA B aAMWHUCTPAUUIO C MPUMOXKEHMEM KOMUW KOMMSEKCHOro 3anpoca,
3aBepeHHon MOL.

HanpaeneHne M®L| 3aaBneHnn, a Takke ykasaHHbIX B Yactu 4 ctatbn 15.1 ctatbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-93
«O6 opraHusauun npefocTaBneHUst TOCYLapCTBEHHbIX WM MYHUMUMMAmNbHbIX  YCIyr»
AOKYMEHTOB B agMWHUCTPALMIO, OCYLLEeCTBNAETCAa He Mno3gHee OAHOoro paboyero AOHS,
crneayroLwero 3a AHeM NosTyYeHUsa KOMMMEKCHOro 3anpoca.

MonyyeHne M®L| oTkasa B npegocTaBneHnn MyHULMUNASbHBIX YCIYyT, BKIOYEHHbIX B
KOMMSEKCHbIA 3anpoc, He SABMNAETCA OCHOBaHMEM AN MpekpalleHUss MoslyYeHUs WHbIX
MYHUUMNANbHbIX YCIYr, YKa3daHHbIX B KOMMIEKCHOM 3arnpoce, 3a UCKMYEHUEM CIly4vaes,
ecnu ycnyra, B NnpegocTaBneHnn KOTOpon OoTKasaHo, HeobxoauMma AN npefocTaBneHns
WHbIX MYHMLUMNANbHbIX YCNYT, BKMIOYEHHbIX B KOMMMEKCHbIV 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHUs, B TOM YMChe yuuTbiBaroLWwmMe 0COBEHHOCTH
npeaocTaBneHNs MyHULMNANbHOW YCyrn No 3KCTepPUTOpUanoHOMy
npuHUMNY (B cnyyae, eCnu MyHuuMnansHaga ycnyra npeaoctaBnsieTcs no
3KCTeppUTOpManbHOMy NPUHLUMMY) U 0COBEHHOCTM NpefoCTaBneHns
MYHULMMNANbHOW YCNyru B 3rieKTPOHHOM bopme

2.18.1.4na nony4YeHnss MyHUUMNANbHOM YCRyrM 3asBuTenam npenocraBnserca
BO3MOXHOCTb HarnpasuTb 3asiBfieHWe O npefoCTaBfeHun MyHUUMNanbHOM YCryrn, B TOM
yucrne B (popme 3MeKTPOHHOrO AOKYMEHTA:

B aMUHNCTPaLMIO;

yepe3 ML, B agMUHUCTpaLMIO;

nocpeacTtsom NCnonb30BaHuUs NHPOPMALIMOHHO-TENEKOMMYHMKALMOHHBIX
TEXHOSOrMM, BKIoYasa ucnosnb3oBaHne EgumHoro noptana v PernoHanbHOro noptana, €
NPUMEHEHNEM  3MEeKTPOHHOM MOAMNWCK, BUA KOTOPOW [OSMKEeH COOTBETCTBOBATb
TpeboBaHunsam noctaHoBneHus NpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax aneKTPoHHOW NOAMNUCU, NCNOSb30BaHUE KOTOPbIX AOMyCcKaeTca npwu
obpalleHnn 3a NonyyeHMeMm roCyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr» (danee -
3MeKTPOHHas NOAMUCH).

2.18.2.1Mpwn obpawieHnn B MOL| myHnumnaneHas ycnyra npeaocTaBnsieTca ¢ y4eTOM
NPUHUMNA SKCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
BblbpaTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTtopun KpacHogapckoro Kpad, He3aBUCMMO OT MecTa permctpauuun 3aasutens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pachnofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 06 bekToB HeABMXUMOCTW.

2.18.3. MoU npn obpaweHun 3assutena (nNpeactaBuTensa  3asiBUTENS)
3a npegocTaBreHneM MyHULMNansHOM yCnyru OCyLLecTBNSAIOT:

dopMMPOBaAHNE SMNEKTPOHHBLIX [AOKYMEHTOB U (MNWM) 3MEKTPOHHbLIX 0b6pasos
3asBrieHnsi, OOKYMEHTOB, MPUHATBLIX OT 3adABuUTENns (NpeacTaBuTens 3asBUTeNs), KOnum
AOKYMEHTOB JIMYHOrO XpaHeHusl, NPUHATBLIX OT 3asBUTeNs (NpeacTaBuTens 3asiBUTENS),
obecneynBas nx 3aBepeHune 3NEKTPOHHON nognuckto
B YCTAHOBMNEHHOM NOPSAKE;

HanpasfieHMe C  UCMNOoSib30BaHMEM  MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOrMA 3NEKTPOHHbIX [LOKYMEHTOB W (MNX) SNEeKTPOHHbIX 06pasoB [LOKYMEHTOB,
3aBepeHHbIX YNOSTHOMOYEHHbBIM OOMKHOCTHLIM nuuom MOLL, B opraH, ynosiIHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBNEeHNN MYHULIMNANbHON YCNyru.

2.18.4. lNepeyeHb KrnaccoB CpeAcTB AMEKTPOHHOM NOAMUCKU, KOTOpble AOMYCKakTCA K
NCNoNb30BaHUIO Npu obpalleHnn 3a NoslyYeHneM MyHUUUNanbHOW YCIyrn, oka3biBaeMom
C NPUMEHEHMEM YCUITEHHOW KBannMuUuUUpOBaHHOW 3NIEKTPOHHOM MOANUCK, onpeaenseTca
Ha OCHOBaHuUM YyTBepxgaemon denepanbHbIM OpPraHoOM WCMOMHUTENbHOM Bractu Mo



cornacoBaHuio ¢ PegepanbHon cnyxbom 6eszonacHocTn Poccurckon degepaumm mogenu
yrpo3 6e3onacHocT nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSX
npuema obpalleHnin 3a nonyyeHnem MyHUUUnanbHoOW ycrnyrm u (unu) npepocTaBneHns
Tako MyHULMNANbHOW YCIyrn.

Paspen 3.CoctaB, nocneaoBaTenbHOCTb U CPOKU BbINOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp, TpeboBaHUs K NOPSIAKY UX BbINOMHEHUS, B TOM YKCre
0COBEHHOCTM BbINOMHEHMS aAMUHUCTPATUBHbIX NpoLeayp B
3NeKTPOHHON hopme, a Takke 0COGEHHOCTU BbINOMHEHUS aaMUHUCTPATUBHBIX Npoueayp
B MHOFO(OYHKLMOHANbHbIX LIeHTpax

Mopgpasgen 3.1.CocTtas, nocnenoBaTenbHOCTb Y CPOKU BbINOSTHEHUS
aAMUWHUCTPATUBHBIX Npoueayp, TpeboBaHWs K NOPSAKY UX BbINOSTHEHUS

3.1.1. lpepoctaBneHne MyHULMNANbHOW YCNyrn BKNOYaeT B cebsa cnepyowime
aAMUHUCTpATUBHbIE Npouenypbl (AeNCTBUS):

1) npuem 3asaBneHnsa n npunaraemblx K HEMy OOKYMEHTOB, permctpauns 3asaBrneHus
1 Bblga4va 3adBUTENIO PACnMCKU B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) hopmmpoBaHMe 1 HanpasfieHMe YNONHOMOYEHHbLIM OPraHOM MEXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHusauuu), ydacTeylolMe B NpeaocTaBieHnn MyHUUMnanbHOW
ycnyru(B criydae HenpeacTaBrieHns JOKYMEHTOB, Yka3aHHbIX B nogpasaene 2.7 pasgena 2
PernameHTa, 3asButenieM camMoCcTOSATENBHO);

3) paccMOTpeHMe 3asBEHNS N NpUnaraembiX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHoMm un opmupoBaHMe pesynbTata MNpefocTaBneHns MyHUUUNanbHOM YCryrn B
COOTBETCTBUN C 3asiBNEHMEM NUOO NpuHATHE peleHus o6 oTkase B npeaocTaBreHuu
MYHULUMNANbHOW YCRyru;

4) Bblga4va 3asBUTENIO pe3ynbTaTa NpegoCTaBNeHNUs MyHULUMNANbHOWN YCNYTIK;

5) pocynebHoe o6xanoBaHwe pelweHnn w pgenctsun (6es3genctensi) opraHa,
NpeaoCTaBNAWEro MyHMUMMNANbHYKD YCNyry, a Takke WX [OOSMKHOCTHbIX nuu,
MYHUUMNANbHbIX CIy>aLyux.

3.1.2.Npuem 3asBneHns ” npunaraemblX K HeMYy [LOKYMEHTOB, perncrpauusi
3asiBfieHVs 1 Bblaya 3asiBUTEN0 PacnuCKy B MONyYeHUN 3asBieHnst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Npouenypbl sBNAsiETCA
obpalwieHne rpaxgaHnHa B agMUHUCTPaUMIO, B TOM YUCne NocpeacTBOM UCMONb30BaHUSA
MHAPOPMALMOHHO-TENEKOMMYHUKAUMOHHBIX ~ TEXHOMOMMIW,  BKMOYasi  UCMNONb30BaHue
EguHoro noptana, PermoHaneHOro noprana, ¢ 3asgBneHneM n JOKyMeHTaMu, YKa3daHHbIMU
B noapasgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpaUus He BnpaBe TpeboBaTb OT 3asiBUTENSA COBEPLLUEHUS UHbIX OENCTBUN,
KpOME MPOXOXOAEHUSA MAEHTUdUKaAUMM U ayTeHTudukaumMm B COOTBETCTBUM C
HOpPMaTMBHbIMW NpPaBoBbIMU akTamun Poccunckon depepaunn, ykasaHus Lenu npuvema, a
TaKkke npenocTaBfeHMs CBeAeHWn, HeobxoaumbiXx Ond  pacdyeta  ANUTENbHOCTU
BPEMEHHOr0 MHTepBana, KoTopbln Heo6xoanuMo 3abpoHupoBaThb Ans Nnpuema.

3.1.2.2. MNpwn obpalleHnn 3asBuTenst B agMUHUCTPALNIO OTBETCTBEHHbIA cneunanmct
npu npuemMe 3asiBrieHus::

yCTaHaBnMBaeT JNYHOCTb 3asBUTENS, B TOM 4uUCrE MNPOBEPHAET [OOKYMEHT,
yOOCTOBEPSIOLWNA  JIMYHOCTb, MNpOBepsieT MNOSIHOMOYUSA 3adABuUTENs, B TOM 4ucne
NOSIHOMOYMS NPeAcTaBUTENA OENCTBOBATL OT €ro MMEHMY;

yCTaHaBnmBaeT npeagmMeT obpalleHus;

NpoBeEpPSET  COOTBETCTBME  MPEACTaBMEHHbIX  [JOKYMEHTOB  YCTAHOBIEHHbLIM
TpeboBaHMsM, yOOCTOBEPSSACH, YTO:

AOKYMEHTbl B  YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM  ChyyasiX HOTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl nedatamu (Npu Hanmuvyuu neyaTtu), UMEeIT Hagnexaiiue
noanucyn CTOPOH UK onpeaeneHHbIX 3aKOHOAATENbLCTBOM AOSHKHOCTHbIX ML,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymBo;

damnnuu, nmMeHa u oTyecTBa (UINYECKMX ML, agpeca MX MECT XUTenbCTBa
HanucaHbl NOSTHOCTbLIO;

B JOKYMEHTaX HET NOAYMNCTOK, NPUMNCOK, 3a4EPKHYThIX CIOB M UHbIX HE OrOBOPEHHbIX



B HUX MCMpaBneHun;

AOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloM;

AOKYMEHTbI HE UMEIOT Cepbe3HbIX MOBPEXOAEHUN, HanMMyne KOTOpbIX He No3BonsieT
OLHO3HA4YHO MUCTOSIKOBaTb UX COAEPXKaHMe;

CPOK AEeNCTBUS JOKYMEHTOB HE UCTEK;

OOKYMEHTbl  codepxaT MWHdopMauuio, Heobxoaumyk AOns  npegoctaBrieHus
MYHUUMNANbHOW YCNyru, yKa3aHHOW B 3as8BreHNN;

AOKYMEHTbI NpeAcTaBreHbl B MOSIHOM 06beme;

ecnu npeacTaBrieHHble KOMUU OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnuvaet
KOMMUM AOKYMEHTOB C WX MNOAJSIMHHBIMU 3K3EMMNsipaMu, MOCMe Yero HWxXe peksusuTa
AokyMeHTa «[llognucb» npoctaBnsaeT 3aBepuUTENbHYK Haanucb: «BepHO»; OOMMKHOCTb
nvua, 3aBepuBLUErO KOMUIKO [OKYMEHTa; JMYHYK NOAMUCH; paclumMdpoBKY noanmMcu
(MHMUKnanel, dpamunus); gaty 3aBepeHus; nedvatb. [Npu 3aBepeHUn KOnunM LOKYMEHTOB,
06BbeM KOTOpbIX NpeBbIlWaeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NNCT KOMUU TakuM
Xe cnocobom, nNMBo npocTaBnAeT 3aBepUTErNbHYK HaanuMcb, Ha OBOPOTHOM CTOPOHE
nocregHero nucra Konuu NpoLLMTOro, NPOHyMepoBaH JOKYMEHTa, NpU4eM 3aBepuTeribHas
HagnNUCb OOMNOJSTHAETCA yKa3aHMeM KOnuyecTBa JIMCTOB KOMUU (BbLIMUCKUM U3 OOKYMEHTA):
«Bcero B kKonuu ___ 1n.» 1 CKpennseTcs OTTUCKOM neyaTu (3a UCKIYEeHNEM HoTapuanbHO
3aBepeHHbIX JOKYMEHTOB);

npu ycTaHoOBMEeHUM (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeaoOMNSAeT 3aaBuUTeNd O Hanu4ymm NpensTCTBUA B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX
ANA nNpefocTaBfieHNs MyHUUUNANbHOW yCryrK, OOBbACHAET 3afABUTEN0 COAepXaHue
BbISIBMIEHHbIX HEQOCTATKOB B NpeACTaBfeHHbIX JOKYMEHTax 1 npeanaraeTt NpuHATb Mepbl
MO NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHWM AN OTKa3a B MNpuemMe [OOKYMEHTOB perucTpupyet
3asiBNeHNe 1 BblAaeT 3adBUTENO KOMUIO 3asBNIEHNA C OTMETKOM O MPUHATUN 3asBNeHns
(oaTa npuHATUA 1 NOANUCL cneunannucTa agMuUHUCTpaumm).

3.1.2.3. Cpok agMuHUCTpATUBHOW npoueaypbl NO NpueMy 3asBfEHUa W
npunaraemblx K HemMy [OKYMEHTOB, peructpauun 3asiBNneHust U Bblgade 3asaBUTENHO
pacrnmckn B NONy4YeHUM 3asiBreHnst N JOKyMeHToB—1 (0aunH) pabounin oeHb.

3.1.2.4. PesynbTaToOM agMUHUCTPATUBHOW npoueadypbl NO npuemy 3asiBeHna wu
npunaraemblXx K HeMy [OOKYMEHTOB, perucrpaumm 3asiBNeHna W Bblgadve 3asBUTENIO
pacrnvckn B MOMyYeHUU 3asiBAeHUA U OOKYMEHTOB SBNSeTCS MNpueM WU perucrpaums
3a8BNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SBAseTcA
perncTpaumnsa 3asiBNeHns W npunaraeMblx AOKYMEHTOB B MNopsake, YCTaHOBMEHHOM
npasunaMmmn genonponssoacTea agMUHUCTPaLUN.

3.1.3. dopmupoBaHMe M HanpasfieHNe MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHmnsauum), yyacTByllWMe B NpefoCTaBNeHUM MyHUMUMNAnNbHOW Ycrnyrnm (B crnyyae
HenpeacTaBneHns 3asiBUTeNeM CamoCTOATENbHO JOKYMEHTOB, yKasdaHHbIX B nogpasgene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM pnOna Hayana npoueaypbl SABNSETCS MNONyYeHMe nakeTa
AOKyMeHTOB M3 MO®L| nnbo perncrpaumsa OTBETCTBEHHbIM CneuuanmncToMm 3asiBieHNsa C
npeaocTaBneHHbIM 3asiBUTENeM NakeTom JOKYMEHTOB.

3.1.3.2. B TeyeHve 1 (ogHoro) paboyero AHA MNpU NOSTYYEHUU [OOKYMEHTOB M
3asBNeHNs OTBETCTBEHHbIN CneumanncT OCyLLEeCTBNSEeT cneayowmne JencTBus:

1) BbISBNISIET OTCYTCTBUE JOKYMEHTOB, KOTOPbIE B COOTBETCTBUMN C noapasgenom 2.7
pasgena 2 PernameHTa HaxOASaTCA B PaCrOPSPKEHUU roCyAapCTBEHHbLIX U MHbIX OPraHoB,
y4yacTBylOLWMX B NpefocTaBleHnn MyHUUMNANbHOW ycnyru, He npeacTaBfeHHbIX
3a8BUTENEM CaMOCTOATENBHO;

2) nogroTaBnuBaeT W HanpaenseT B AEHb perucTpauun 3adBfeHus B pamkax
MEXBELOMCTBEHHOIO MHOPMALUMOHHOIO B3aUMOAEWCTBUS B OpraHbl, y4acTBYyHOLINE B
npegoCcTaBNeHUn  MyHUUMNAnNbHOW  YCNyru,  MeXBeLOMCTBEHHble  3anpocbl O
npeacTtaBneHnn [OKYMEHTOB W MHAOPMaLMKM, HeobXoauMmbIX And npeaocTaBneHuns
ycnyru,a Takke O npencTaBneHuu 3anpalumBaembiX CBeAeHUn B (hopme 3NeKTPOHHOro
AOKYMEHTa, COrfacHoO YyTBepXaeHHbIM ¢opMam 3anpoca, KOTOpbIA MNOANUCHbIBAeTCS



3MEKTPOHHOM UMAPOBOM NOAMNUCHID, UIN MEXBELOMCTBEHHbIN 3anpoc O npeacTaBreHnn
3anpaluvBaemMblX cBefeHMn Ha OymMaxHOM HocuTene, corfacHo TpeboBaHuAM,
npegycMoTpeHHbIM nyHkTamn 1-8 yactu 1 ctatbun 7.2 degepanbHOro 3akoHa_ot 27 uons
2010 rogpa Ne 210-®3 «O6 opraHvsauum npegoctaBAeHNs roCcyapCTBEHHbIX U
MYHULMNAAbHbIX YCOYI».

[MOAroTOBMEHHbIE MEXBEOOMCTBEHHbIE 3anpOChbl HanpaBnSOTCA OTBETCTBEHHbLIM
cneumnanucTomM C UCMNOoNb30BaHMEM €ANHOW CUCTEMbl MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO
B3aMMOOENCTBUA U MOAKMYAEMbIX K HEN permoHasibHbIX CUCTEM MEXBEOOMCTBEHHOMO
3MIEKTPOHHOrO  B3auMogencteust  (MpU HanNUYUMU  TEXHUYECKOW  BO3MOXHOCTU)C
NCNoNb30BaHMEM COBMECTUMbIX CPEACTB Kpuntorpadumyeckon 3awmTbl MHOpMaumm u
NPUMEHEHNEM 3MIEKTPOHHOW NOAMUWCU COTPYLOHMKOB, B TOM 4uche nocpeacTtBoM
9NEKTPOHHbIX CEPBUCOB, BHECEHHbIX B €OWHbIA PEeecTp CUCTEM MEXBEeLOMCTBEHHOIO
3MeKTPoOHHOro B3aumogencteus (ganee - CMOB), nnbo Ha 6GymaxHOM HocuTene,
NnoANMCaHHOM YNOSTHOMOYEHHBIM [AOSMKHOCTHBLIM JIMLOM YNOIHOMOYEHHOIO OpraHa, no
noyTte, KYypbepoMm Unm nocpencTtBOM PakCUMMUITbHOW CBSA3U, MPU OTCYTCTBUN TEXHUYECKOM
BO3MOXHOCTW HanpasfeHns MeXBe4OMCTBEHHOrO 3anpoca.

HanpaBneHne 3anpocoB [fJonyckaeTcss TOMbKO C  Uenbi  npeaocTaBreHns
MYHULMNANbHON YCNyri.

B cnyyae ecnn B TeyeHue 5 (natn) paboymx gHen oTBET Ha 3anpoc, nepefaHHbIn C
ncnonb3oBaHmem cpeacte CM3B, He nocTynun B YNONMHOMOYEHHLIN OpraH, HanpaBneHne
NOBTOPHOro 3anpoca no kaHanam CM3B He gonyckaeTcs. [MOBTOPHbLIM 3anpoc LOSMKEH
ObITb HanpaBneH Ha bymaxHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpaBfeHHble B MUCbMEHHOW dopMe, OpraHbl
(opraHusauuu), yyacTsyloLne B NpegocTaBeHnn MyHUUMNanNsLHOW ycnyru, HanpasnsawT B
npegenax cBoen KOMNeTeHUMn B YNONTHOMOYEHHbIN OpraH.

3.1.3.4. PesynbTtatoM WCNOSIHEHUS aOMUHUCTPATUBHOW Mpouenypbl sBNAeTcH
C(hOPMUPOBaHHLIN NAKeT AOKYMEHTOB AN pacCMOTPEHMUsT 3asiBfieHUsT YNONHOMOYEHHbIM
OpraHom.

3.1.3.5. Cnocob (pukcaumm pesynbTata agMUHUCTPATMBHOM  Mpouenypsbl:
npuobLieHve noCTynuBLLEN WHGOPMaUMM K NakeTy [AOKYMEHTOB, MpeAcTaBNeHHbIX
3asiBUTENEM.

3.1.4.PaccmoTpeHne 3aaBfieHna U NpuraraeMblX K HeMy  JOKYMEHTOB
agMUHUCTpaunen u dopMupoBaHue pesynbtata npegocTaBneHns  MyHUUMnanbHOM
ycriyrm B COOTBETCTBUM C 3asBneHnem nnbo npuHATME peweHus o6 oTkase B
npegocTaBneHnn MyHUUMNANbLHOW YCIyri.

3.1.4.1. OcHoBaHMeM [Ansi Havana aaMUHUCTPATUBHOW Npouenypbl sBNAsiETCA
nosiyyeHne OTBETCTBEHHbLIM CneuManucToM 3asiBfieHUs U npunaraemoro K Hemy mnoJsiHoro
naketa [AOOKYMEHTOB, MpefyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernameHTa.
3apernctpMpoBaHHOe 3asiBfieHMe nepefaeTca rfaBe CenbCkoro rnoceneHus  gns
PacCMOTPEHUS U PE30STIHOLMUN.

3.1.4.2.03HaKOMMBLLUCL C 3asiBIIEHMEM O NpeaoCTaBNEeHNUN MyHULMNANLHOW YCIyru,
rmaBa CenbCKOro MoceneHuss gaeT MNUCbMEHHOE MNOopyYeHWe [OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpedoCTaBfeHne MyHUUMnanbHOW Yycnyru, Ans AarbHeunwero
PacCMOTPEHUS, UCXOOA U3 COOEPXKaHUS 3aaBMeHMS.

3.1.4.3.NMpn paccMOTpeHnn 3asBfieHUss W OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHNs MyHULMNANbHOW yCryru, AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUUnanbHOW YCnyru, paccMatpumBaeT MOSHOTY U NPaBUSTIbHOCTb
opopmMIieHMs  NPefoCTaBIIEHHbIX 3asBUTENEM [OOKYMEHTOB, B COOTBETCTBMM C
noapasgenom 2.6 pasgena 2 Hactosuwero PernameHra.

3.1.4.4. Ha ocHOBaHWN pPacCMOTPEHUS OOKYMEHTOB, MPeACTaBIIEHHbIX 3adaBUTENEM
OTBETCTBEHHbIN CNeunanucT:

Npyv HanMyun OCHOBAHWMA ANSA OTKa3aB MpPefoCTaBfeHMM MYHUUUNANbHOM YCRyru,
ykasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHue 3 (Tpex)
OHEeW CO [HS perncrpauum  3asBfeHuss MNOAroTaBfvMBaeT MNPOEKT  MUCbMEHHOro
yBeaoMneHns o6 oTkase B MNpefocTaBleHUU MyHUUMNanbHOW YCryrn 3asiBUTEN C
yKaszaHMemM BCeX OCHOBaHMM AN OTka3a W nocne noanucaHus ero rnaBon CerbCKOro
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noceneHna B TedeHne 1 (oQHOro) AHA CO AHA nognucaHusa yesegomneHua ob oTkase
HanpaenseT 3aaBuTent0 novton nmbo BblJaeT Ha pykn, wnn  nepegaetr C
conpoBoauTesibHbIM NMcbMoM B MOLL ong Bbigaym 3assuTento;

npy OTCYTCTBMM OCHOBaAHWU A5 OTKasa B NpedoCTaBNeHNN MyHULUNANbHOW yCnyru,
ykasaHHbIX B NyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, ocyllecTBnsieTcs
noaroToBka cCreuManbHOro paspelleHus Ha ABWXEeHMEe Mo aBTOMOOMIbHbIM [JOoporam
MECTHOIO 3Ha4YeHUs1 TSHXKENOBECHOro W (MNKM) KpynHorabapuTHOrO  TPaHCMOPTHOro
cpeacTsa.

3.1.4.5. CpoK MCMNONHEeHUs agMUHUCTpaTMBHOM npoueaypbl - 9 (oeBATb)paboymx
OHen, a B criydae HeobxoOMMOCTU COrfacoBaHMsa MapLupyTa TPaHCMOPTHOro cpeacTsa C
"ocaBTOUHCNEKUMen - 13 paboumx gHeun, 3a UCKNIOYEHNEM cryyvasi, ykasaHHoro B absaue
BTOpoM noanyHkta 3.1.3.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABNAeTCs:

crneuvanbHoe paspelleHve Ha ABWXEeHME MO aBTOMOOUIIbHbIM AoporaM MeCTHOro
3HaYeHUs TSHXKENOBECHOIO U (UNn) KpynHorabapuTHOro TPaHCNOPTHOrO CPeacTBa;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpegocTaBfieHUn MyHULMNANbHON YCyru.

3.1.5. Bolgaya 3aaBuTento pesynbtata npegocTaBneHns MyHUUMnansHOM yCnyru.

3.1.5.1. B «KadecTBe pesynbrata npegoCcTaBlieHNUs MyHUUUNANbHOW  yCnyru
3asiBUTENb Mo ero BbLI6OPY BNpaBe nonyyYnTb:

a) B dopMe OfeKTPOHHOro [OOKyMEHTa, NOAMNWCAHHOIO  YNONIHOMOYEHHbIM
AOJDKHOCTHBLIM NIMLOM C UCMOfb30BaHMEM YCUITEHHON KBanNMUUUPOBaAHHOW 3NEKTPOHHON
noanmcy;

0) Ha BymaxkHOM HocuTene.

3asBuTenNb BNpase NonyY1Tb pesynbTaT NpefoCTaBneHns MyHULMNanbHOM yCnyr B
opMe 3MEKTPOHHOrO AOKYMEHTa WM AOKyMeHTa Ha OyMaXXHOM HocuTene B TeyeHue
Cpoka OencTBusA pesynbTata npefoCTaBneHns MyHULUNansHOM yCryru.

3.1.5.2. OTBETCTBEHHLIN CreymanuncT:

Bpy4YaeT (HanpaBnsieT) 3asBUTENO0 COOTBETCTBYIOLLMIA pe3ynbTaT npeaocTaBneHus
MYHUUMNANbHOW yCnyru;

npy Bbldaye AOKYMEHTOB HApO4YHO OTBETCTBEHHbLIN Cheunanuct ycTaHaBnuBaeT
NNYHOCTb 3a8BUTENS, 3HAKOMUT 3asiBUTENS C COAEP)KaHMEM JOKYMEHTOB U BblOAET UX;

3aaBuTeNnb noaTBepXAaeT  noryvyeHue  OOKYMEHTOB  fIMYHOWM  MNOAMNUCHI0 €
pacLndpOBKOW B COOTBETCTBYIOLLEN rpade XypHana perncrpaumn.

Mpn nonyyeHumn pesynbTaTa NPegoCTaBfEeHUA MyHUUMMANbHOW ycnyrm no Bblbopy
3asBuTens B opMe 9NEeKTPOHHOIo JOKYMEHTa OTBETCTBEHHbIM cneuuanucT yseaomndaeT
3aaBuTens B CpPoOK 1(oavH) AeHb CO OHA NOAroTOBKM pesynbTata npeaocTaBneHus
MYHULMNANbHOW YCAyru.

3.1.5.3. ObpalueHne 3asBuTENSA C JOKYMEHTaMN, NPeAyCMOTPEHHLIMU NOAPA34ENIOM
2.6 pasgena 2 PernameHTa, He MoOXeT ObITb oOcTaBrneHO 6e3 pacCMOTPeHus wunu
PacCMOTPEHO C HapyLLUEHMEM CPOKOB MO NPUYMHE NPOAOIPKUTENBHOMO OTCYTCTBUSA (OTNYCK,
KOMaHAMpoBKa, 60ne3Hb U T.4.) U yBOSIbHEHUS OTBETCTBEHHOIO crieyuanucTa.

3.1.5.4. CpoKk MCNONHEHMA aAMUHUCTPATUBHOW Mpoueaypbl MO Bblgavye 3asiBUTENHO
pes3ynbTata npefocTaBneHus MyHUUunansHom ycnyrm - 1 (0auH) OeHb.

3.1.5.5. PesynbTaTtoM agMMHUCTPATUBHOM NpoLeaypbl ABnseTca

crneumnanbHoe paspelleHne Ha ABWXKEeHWe Mo aBTOMOOWUITbHLIM LOpOram MEeCTHOro
3HaYeHUs TSXKENOBECHOIO U (UNK) KpynHorabapuTHOro TPaHCNOPTHOrO CPEeACTBa;

nMcbMeHHOe yBegoMrieHne 06 oTkase B NpeaocTaBneHnn MyHUUMNanbHOW YCyru.

3.1.6. 3aaBuTtens uMmeeT npaBo Ha pgocynebHoe (BHecyaebHoe) obGxanoBaHue
peweHnn n aencteun (6es3genctens), NPUHATLIX (OCYLLECTBNAEMbIX) aAMUHUCTpaUnen,
AOIMDKHOCTHLIM - NULOM B0  MyHMUMNANbHbIM - CAYXalWwMM agMuyHUCTpaumMm B xone
npegocTaBneHns MyHUUMNanbHOW Yycnyru, B nopsgke, YCTaHOBIEHHOM pasgenom 5
PernameHTa.

3.1.7.3agBntenp BNpaBe O0OTO3BaTb CBOE 3asABfieHMe Ha nwbon craguum
pPacCMOTPEHUs], COrNacoBaHNA UM MOArOTOBKM OOKYMEHTa YMNOSIHOMOYEHHbIM OpraHom,
obpaTMBLLIMCb C COOTBETCTBYIOLINM 3asiBieHNEM B agMWHUCTPaLMIO, B TOM 4uUCre B
31EKTPOHHOM (hopme.



3.2. OcobeHHOCTN OCYLLECTBNEHNS aaMUHUCTPATUBHBIX NpoLeayp (4encTeunii)s
3MNEKTPOHHON hopme, B TOM YMChe C ucnonb3oBaHnem EamnHoro noprtana
rocygapCTBEHHbIX Y MyHUUMNAMNbHbIX YCNyr (PYHKLMI), B COOTBETCTBUM C

nonoxenusimm ctatbn 10 ®egepansHoro 3akoHa ot 27 nions 2010 roga
Ne 210-93 «O6 opraHusaumm NnpeaocTaBneHns rocyaapCTBEHHbIX 1 MYHULMNANbHbIX
ycnyr»

3.2.1. Tlpn npepocTtaBneHMn MyHUUMNANbLHOW YCIyrn B 3NeKTPOHHOW dopme
nocpenctesom EamHoro noptana, PermoHanbHOro noptana 3assBuTento obecneunmBaroTcs
cnegylowme agMMHUCTPATUBHbIE NpoLeaypbl:

1) nonyyenne nHdopmaumm o NOpsiAKe U Cpokax NpeaoCcTaBreHUss MyHULMNANbHOM
yCnyru;

2) 3anucb Ha npuem B MOL, gna nogadm 3anpoca O npefocTaBneHuu
MYHUUMNAaNbHOW ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npuem wn peructpauus agMuvHUCTpaumen 3anpoca M MHbIX [AOKYMEHTOB,
Heobxoa4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTu;

5) onnata rocyaapCTBEHHOM NOLWMWHBI 3@ NpeaoCTaBNeHne MyHULMNAanbHOW yCryru
M ynnata WHbIX nnaTexen, B3UMaeMblX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunu;

6)nony4eHne pesynbTaTa NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTu;

7) nony4yeHne cBeaeHU 0 Xo4e BbINOSTHEHUS 3anpocCa;

8) ocyLecTBneHne oLeHKM kKadecTBa NpeaoCcTaBneHnss MyHULUNAanNbHOM YCIyru;

9) pocynebHoe o6xanoBaHue pelweHun w pgencteun (6e3genctensi) opraHa,
NpeaoCcTaBNALEro MyHUUMNANbHYO YCNYry, OOSMKHOCTHbLIX NuL, IMGO MyHUUMNanbHbIX
cnyxawmx, MoLl, pabotHmukos ML,

He ponyckaetcs oTkas B NpuMeMe 3anpoca M UHbIX LOKYMEHTOB, HEOOXOANMbIX AN
npenocTaBneHnsa ycnyru, a Takke OTKa3 B NpedocTaBfeHun YCnyrm B cryvae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble Ans nNpeaocTaBfeHust ycnyrv, nodaHbl B
COOTBETCTBUM C MHGOPMaLUMEN O CpoKax W nopsgke npenocTaBrieHus  ycnyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PernoHansHoMm nopTrane.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asBfeHVe Ha Nnbon cTtagunm paccMOTpeHus,
cornacoBaHuMs WUnM  NOLFOTOBKM  AOKYMEHTa agMuMHUCTpauuen, obpaTuBlMCh C
COOTBETCTBYHOLUUM 3a8BfEHUEM B aAMUHUCTPALMIO, B TOM YnUCIEe B SNEKTPOHHON hopme,
nm6o B ML,

3.2.2. [lonyyeHne wHGoOpmMaunmm O nopsagke W Cpokax npenoCTaBreHus
MYHMLMNANbHON YCNyri.

3assutenam obecneymBaeTcs  BO3MOXHOCTb  MOSyYeHUs  MHQopmaumum O
npeaocTaBnNAemMon MyHuumnanbHon ycnyre Ha EguvHom nopTtane wu PervoHanbHom
noprarne.

Ha EpguHom noptane, PernoHanbHOM nopTane pasmewaeTcd cregyrowas
MHdopMaums:

1) ncuyepnbliBaroLLmi nepeYveHb OOKYMEHTOB, HeobxoanmbIX
ans npegocTaBneHns MYHULMNANbHON ycnyru, TpeboBaHus
K OQOPMIEHMIO YKa3aHHbIX [OOKYMEHTOB, a TakKke nepevyeHb [OOKYMEHTOB, KOTOpble
3aaBuTENb BNpase NpeactaBuTb N0 COBCTBEHHON MHULMATUBE;

2) Kpyr 3asiButenen;

3) CpoK NpeaocTaBneHMst MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPeAOCTaBNEHNA MYHULMNANbHOW yCnyrin, NOpAAoK nNpeacTaBneHns
AOKYMEHTa, ABMSLWEerocs pesynbTaToM NpegocTaBeHns MyHUUMNanbHON yCnyru;

5) wncuyepnbiBaloWmMii nepedeHb OCHOBaHWM ONsi NPUOCTAHOBMEHUA WNK OTKasa
B NpefoCTaBneHnm MyHUUUNAanNsHOM yCryru;

6) o npaBe 3asBuTens Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelueHun
n pencrteBun (6e3pencteuns), NPUHATbIX (OCYLLECTBNSEMbIX) B XOA4E€ NpeaoCTaBreHUs
MYHULMNANbHON yCNyru;



7) opmbl  3adBneHUn  (yBeOOMMEHUW,  COOBLEeHUn),  UCNosib3yemble
npv NpegocTaBneHnM MyHUUUNansLHOM yCryru.

[na nonyyeHus gocTyna K BO3MOXHOCTAM nopTtana Heobxoammo BbibpaTb CyObekT
Poccuinckon depepauum m nocrne OTKPbITUA CNKUCKa TeppuTopuanbHbiX doeaepanbHbIX
OpraHoB WCMOMHUTENBHOW BracTu B 3TOM cybbekte Poccuiickon depepaumm, opraHoB
ncnonHutTenoHon Bnactu cybvekta Poccunckon Pepepauum M OpraHOB MECTHOrO
camoynpaBfeHns BblOpaTb agMUHUCTPALMIO CEefbCKOro MoCefieHMst € nepeyHem
npeaocTaBnAeMbIX el MyHULMNAnbHbIX YCIyr U MHGbOpMaLMern No Kaxaon ycnyre.

B kapTouke kaxxgon ycrnyrm COaepXuTcst onucaHue ycrnyri, nogpobHas nHgpopmaums
O nopsiake u cnocobax obpalleHus 3a yCcrnyrow, nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX
ANs nosiydeHnsa ycnyru, uHopmauuss O CpOKax ee WCMOMHEHWUd, a Takke 6naHku
3as1BNeHnn n popmM, KOTopble HEOBX0AMMO 3anonHUTL ANs obpalleHns 3a yCnyrom.

MHopmaumss 0 nopsiake W cpokax npefocTaBneHns MyHUMUMNanbHOW yCryru,
OCHOBaHHas Ha cBefeHuax o6 ycnyrax, cogepxawmxca Ha EguHom noptane,
PernoHaneHOM nopTtane, NnpeaocTaBnseTca 3agasuTento becnnaTHo.

fdoctyn K wuwHdopmauMmM O Cpokax W nopsgke npefoctaBrieHus  yenyru
ocyuwlectBngeTcs 6e3 BbINOMHEHUS 3asBUTENeM Kakux-nubo TpeboBaHuW, B TOM 4ucre
6e3 ucnonb3oBaHMsA NporpaMMHoOro obecnevyeHuns, ycTtaHOBKa KOTOPOro Ha TeXHUYecKkue
cpeactea 3asaBuTeENnd TpebyeT 3akfyeHus NUULEH3MOHHOIO WM MHOMO COorfalleHns ¢
npasoobnagartenem nporpamMmmHoro obecneveHus, npegycmaTpmBaloero B3vMaHue
nnaTtbl, perucTpauuilo WnNu asToOpM3auMio  3asBUTENs WU NpedocTaBfieHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcs oTkas B npuemMe 3anpoca N UHbIX JOKYMEHTOB, HEOOXOOMMBbIX ANs
npegocTaBneHns MYHMLMNANbHOW ycnyru, a TaKke oTKas
B MpedocTaBfeHnn MyHUMUMNanbHOW YCnyrn B Crydae, ecnv 3anpoc W OOKYMEHTHI,
HeobxoauMble ANA NpeaoCTaBNeHNs MyHULMNANbHOW yCryri, nogaHbl B COOTBETCTBUMN C
MHdopMaLmnen o] cpokax
N nopsigke npefocTaBreHnMs MyHUUMNanbHOM Yycnyru, onybnukoBaHHoW Ha EpvHoM
noptarne, PernoHansHomM noprane.

3.2.3. 3anucb Ha npuem B MOL| gona nogaum 3anpoca O npenocTaBneHUU
MYHMLMNANbHON YCNyri.

B uenax npepoctaBneHns MyHUUMNANbHOM YCryru, B TOM 4YMChe OCyLLeCTBrseTcs
npuem 3asiButenen nNo npeaBapuTenbHOM 3anucu.

3anucb Ha npuvem npoBoauTca nocpeactsom EAuHOro noptana, PervoHanbHoro
nopTtana.

3aaBuTENIO NpPenocTaBnaAeTcss BO3MOXHOCTb 3anucym B ntobble cBoboaHble Ans
npuemMa paty M Bpems B npegenax ycraHoerneHHoro B MOLL rpadwuka npuema
3asBuTenen.

Mo®Ll He BnpaBe TpeboBaTb OT 3adBUTENSA COBEPLUEHUS MHbIX OEWUCTBUN, Kpome
NPOXOXAEHUA MAEHTUMUKALUMN U ayTeHTUdMKauunm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMn akTamu Poccuickon Pegepauuun, ykasaHus Uenuv npuvema, a Takke
npeaocTaBneHnsa cBefeHUn, HeobxoauMbIX ANs pacyeTa ANIMTENbHOCTU BPEMEHHOro
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
ABNSETCA Hanuume cBODOOAHbLIX ANnA npuemMa JdaTbl U BpeMeHu B npegenax
yctaHosrieHHoro B MOLL rpachuka npuema saasutenen.

PesynbTatom agMUHUCTPATUBHOW Npoueaypbl ABNAETCS NonyvYeHne 3asaButenem:

C wucrnonb3oBaHMeM cpeacTB PervoHanbHOro noptana B JNWYHOM KabuHeTe
3asBUTENS yBeOOMMEHUs o 3anucu Ha npuem B MOLL;

C mucnonb3oBaHMeM cpeacts EguHoro noprtana MOL ysBegomneHua o 3anucu Ha
npuem B MOL| Ha gaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCH
chopmupoBaHHOEe yBeaOMIeHNe 0 3anucn Ha npuem B MOLIL.

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAseTcs
aBTopu3auus 3asBuUTens C WCMoNb30BaHMEM Yy4YeTHOW 3anucy B EauHOM cucteme



nageHtTudmkaumm n ayteHtudukaumm Ha EguHom noptane, PervoHanbHOM nopTtane c
Lenblo nogadn B agMMHUCTPaLMIO, 3anpoca O NpeaoCcTaBeHNN MyHUUMNANbHOW yCyrn B
31IEKTPOHHOM BUae.

dopmupoBaHue 3anpoca 3asABUTENEM OCYLLECTBMASETCA MNOCPEACTBOM 3arOfiHEHUS
anekTpoHHoM hopMsbl 3anpoca Ha EguHom nopTtane, PernoHansHoM noprane

6e3 Heob6xoaANMOCTI OOMOMHUTENBHON NoA4ayYKn 3anpoca B Kakor-nmbo nHon dopme.

Ha EguHom noptane, PernoHansHOM nopTtane pasmewiatotcs obpasubl 3anosiHeH s
3r1EKTPOHHOM (pOopMbI 3anpoca.

dopmaTHO-Nnormyeckass npoBepka CEOPMUPOBAHHOIO 3anpoca OCyLEeCTBseTCA
aBTOMaTMYECKN Nocsie 3anofiHEHNA 3asBUTENEM KaX4oro 13 nosien anekTpoHHOW hopMbl
3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHOW (POPMBbI
3anpoca 3asiBUTENb  YBEOOMIIIETCA O  XapakTepe  BbISIBIEHHOW  OLUMOKK
N nopsigke ee  yCTpaHeHus  MNOCPeAcTBOM  UMHAPOPMAUMOHHONO  coobuieHust
HenocpeacTBEHHO B 9N1EKTPOHHOW dhopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assutento obecneynsaeTcs:

a) BO3MOXHOCTb KOMMWPOBaHMUSI M COXPAHEHUSA 3anpoca M MHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTa, Heobxoanmbix ans
npeaocTaBneHNs MyHULMNANbHOW YCNyru;

0) BO3MOXHOCTb 3anoSIHEHUS HECKOSIbKUMW 3asiBUTENSMU OOHOW 3NEKTPOHHOWN
dopMbl 3anpoca npu obpaweHun 3a ycrnyramum, npegnonaralvwmmMmm  HanpasneHue
COBMECTHOrO 3anpoca HECKOSIbKUMW 3asBUTENSMU;

B) BO3MOXHOCTb MevyaTu Ha OyMaXHOM HOCUTENE KOMUU 3JNEKTPOHHOW (OOPMbI
3anpoca;

I) COXpaHEeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK opMy 3anpoca 3Ha4YeHun
B NOOOM MOMEHT MO XeflaHu NoNnb3oBaTens, B TOM YUcre Npyv BO3HUKHOBEHUU OLLMOOK
BBOAA W BO3BpaTe 4151 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3anpoca;

[) 3arnofnHeHne nosier 3ANeKTPOHHOM )OpMbl 3anpoca 0 Havana BBoga CBeAeHUN
3agBuUTENIEM C  MWCMNOMb30BaHMEM CBEAEHUW, pasMelleHHbIXx B EguHoOM cucteme
naeHTurKaumm n ayteHTudukaumm u ceegeHunn, onybnukoBaHHblx Ha EgnHom noptane,
PernoHaneHOM nopTtane, B 4acTu, Kacallenca cBedeHun, OTCyTCTByHLWNX B EgnHON
cucteMe ngeHTudukaumm n ayteHTumkaumm;

€) BO3MOXHOCTb BEPHYTbCA Ha ftoboN M3 3TanoB 3anosIHEHUST ANEKTPOHHON OPMbI
3anpoca 6e3 notepu paHee BBeAEHHON NHOPMaLNK;

) BO3MOXHOCTb AOCTyna 3asBuTtens Ha EanHom noptane unu opuumansHOM cante
K paHee NoJaHHbIM UM 3anpocam B TeYeHMe He MeHee OAHOro roga, a Takke 4aCcTUYHO
chopMmUpOBaHHbIX 3aMpPOCOB - B Te4YeHNe He MeHee 3 MeCsLIEB.

CdopMnpoBaHHbIV 1 MOANNCAHHBLIW 3anNpoc, N UHble AOKYMEHTbI, YKa3aHHble MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHta, Heobxogumble Onsi nNpeaocTaBreHus
MYHUUMNANbHOMW yCnyru, HanpaeBnawTCcsa B agMUMHUCTpauuio nocpeactsoMm EguHoro
nopTtana, PernoHanbHoro noprtana.

Kputepvem npuHATUA peleHns no [aHHOM  aaMUMHUCTPATUBHOW npoueaype
SABNAETCHA KOPPEKTHOE 3amnosfiHeHMe 3adBUTENEM MNOfien dNeKTPOHHOW (hopMbl 3anpoca O
npegocTaBNeHUN MyHUUMNANbLHOW YCNYrn B 35IEKTPOHHOM BUAe.

dopmupoBaHue 3anpoca 3asBUTENEM OCYLLECTBMASETCA MNOCPEACTBOM 3aroOfiHEHUS
anekTpoHHoM hopMbl 3anpoca Ha EguHom nopTtane, PernoHansHom noprane.

Pesynbtatom aAMUHUCTPATUBHOMN npoueaypsl ABnsieTCA nony4yeHne
aZMUHUCTpAaUUENn, B 3NIEKTPOHHOM (hopme 3asaBreHNsa U npunaraemMbixX K HeMy JOKYMEHTOB
nocpenctsomMm EanHoro noptana, PermoHaneHoro noptana.

Cnocobom ukcauum pesynbTaTta agMUMHUCTPATUBHOW npouenypbl sBRAsSeTcs
permctpaumnsa 3anpoca (3asiBrneHust) nocpeactesoM EamHoro noprtana, PermoHanbHoro
noprtana wu nonyyYyeHMe 3asBUTENEM COOTBETCTBYIOLErO YBEAOMMEHUA B JINYHOM
KabuHeTe.

3agaBneHune, HanpaesnsemMoe B (popMe SNEKTPOHHOro OOKYMeHTa, odopmndeTcs u
npeacraBnseTcss 3asBUMTENIEM B COOTBETCTBMM C TpeboBaHUAMM MNOCTAHOBIIEHUS
MpaButenbctBa Poccuickon ®Pepepaummn ot 7 monsa 2011 roga Ne 553 «O nopsigke
0QOpPMNEHNA U NPeacTaBNEHUsT 3asBNEHUN U WUHbIX OOKYMEHTOB, HEOOXoauMblx Ons



npegocTaBneHnst rocygapCTBEHHbIX UM (MAW)  MyHMUMNAnbHbIX — ycnyr, B dopme
3IEKTPOHHbIX JOKYMEHTOBY», noctaHoBneHus lNpasutensctea Poccunckon depepaumm ot
25 asrycta 2012 roga Ne 852 «O6 ytBepxaeHuwn [paBun MCNonb30BaHUS YCUNEHHOM
KBanMUUMpPOBaHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnnm 3a  nofyyYeHuem
rocygapCTBEHHbIX WU MyHUUMMAnbHbIX YCNYr U O BHeceHuMM u3MeHeHus B [lpasuna
paspaboTkm n yTBEPXOEHUS aAMWHUCTPATUBHBLIX pPerfnameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCIyr».

3.2.5. lNpuem un pernctpauus agMmMHUCTpaLMEN 3anpoca M WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHUUUNanbHOW yCryri.

OcHoBaHvMeM AnNd Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBRSeTCA nonydeHue
aAMUHUCTpaUVen 3asaBfeHus WU npunaraemMblX K HeMy [OOKYMEHTOB, HanpaBSieHHbIX
3aaBuTenem nocpenctsoMm EanHoro noprtana, PermoHansHoro noprana.

AoMunHucTpauma  obecrneymBaeT  npueM  OOKYMEHTOB, Heobxoaumbix — ANis
npeaocTaBneHns MyHUUMNanbHON yCryrn, n peructpaumio 3anpoca 6e3 HeobxoaumocTu
NOBTOPHOIO NpeacTaBneHns 3asaBuTesieM Taknx 4JOKYMEHTOB Ha ByMaXHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (0auH) pabounin geHb.

MpepocTtasneHune MYHULUMNANbHOM ycnyru Ha4nHaeTcs
C MOMeHTa npuema W peructpaumum agMuUHUCTPaUMeEn ONEKTPOHHbIX [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHUUUNanbHOW YCryri.

Mpwn otnpaBke 3anpoca nocpencrtsoM EanHoro noprtana, PermoHanbHoOro noprana
aBTOMaTMYECKN OCYLLECTBSETCA (popmMaTHO-rormyeckass npoBepka CHopMMpPOBaHHOIO
3anpoca B nopsake, onpenensieMoM agMUHUCTPaLMEN, Nocrne 3anofiHEHNS 3asBUTENEM
KaXgoro wu3 nonen 9nekTpoHHon dopMbl 3anpoca. [1py BbIABNEHUM HEKOPPEKTHO
3aMnoOSfIHEHHOrO MOMA  3MEKTPOHHOW (POopMbl  3anpoca 3asBuUTENb YBeOOMMAEeTCA O
Xapaktepe BbISIBfIEHHOM OWKWOKM W Nopsgke ee  YCTpaHeHus  NocpeacTBoM
MHAOPMALIMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NEKTPOHHOM hOpMe 3anpoca.

Mpn ycnewHoM oOTNpaBke 3anpocy nNpUCBaMBaeTCA YHUKaNbHbIN  HOMEP,
no KOTOpOMy B §nnYHOM KabuHeTe 3asBuTensa nocpeactsom EamHoro noptana,
PervoHanbHoro noprtana  3assutento  OygeTr  npeactaesneHa  MHopmaums
O XOA€ BbINOSIHEHNS YKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  AOSMKHOCTHbIM - JIMLUOM,  YNOJTHOMOYEHHbIM
Ha npegocTaBfieHNMe MyHULMNanbHOW YCIyru, 3anpocy B NIMYHOM KabuHeTe 3asBuTens
nocpeactsoM EguHoro noptana , PernoHanbHOro noprtana npucBanMBaeTcsa CTaTyc,
noATBEPXAAOLLMA ero perncTpawmio.

Mpn nonyyeHun 3anpoca B ONEKTPOHHOW opme  OOMMKHOCTHLIM  FINLOM,
YNOMMHOMOYEHHbIM Ha MpefoCTaBneHne MyHUUMnanbHOW yCryry, NpoBepsieTCs Hanuvyue
OCHOBaHui ans oTKasa B npueme 3anpoca, yKa3aHHbIX
B nyHKTe 2.9.1. nogpasgena 2.9 pasgena 2 PernameHTa.

Mpn Hannymm xoTa 6bl OQHOrO M3 YyKasaHHbIX OCHOBAHWA AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npegocTasneHune MYHULMMNANbHON ycnyru,

B CPOK, He npeBbllanWnin CPoK NpefoCTaBNeHns  MyHULMMAnNbHOW  YyChyru,
nogrotaenvMeBaeT nNMcbMO 00 OTKase B MpuveMe [OOKYMEHTOB [ANs npefocTaBneHuns
MYHULMNANbHOW YCAyru.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
SBMSIETCA OTCYTCTBME OCHOBAHWA NS OTKasa B npuemMe JOKYMEHTOB, HeoBXoauMbIX And
npeaocTaBneHNs MyHULMNANIbHOW YCAYTri.

Pesynbtatom agMUHUCTPATUBHOW MpoLeaypbl SBASETCA pernctpaumnsa nocTynmeLINX
B agMVMHUCTPaAUMO, B 9NEKTPOHHOM opMe 3adBfeHuss W npunaraembiX K Hemy
AOKYMEHTOB.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCH
npuceoeHne perncTpaunoHHOro HoMepa nocTynuBLLEMY 3anpocy
unn  cOPMMPOBAHHOMY aAMUHUCTPaUMEn, yBedomrneHuMio o6 oTkase B Mpueme
AOKYMEHTOB.

3.2.6. Onnata rocygapCTBEHHOW MOLWSMHbLI 3a MNPeAoCTaBfeHNEe MyHULMNANbHON
ycrnyrm n ynnaTta WHbIX nnaTexen, B3MMaeMblX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.



OcHoBaHMeM OnNa Hayana aaMUHUCTPATUBHOW Mpouenypbl SBNSETCS Hanuvyue
npeaycMOTPEHHOM  3akoHodaTenbCcTBOM  Poccunckon Pegepaunm rocyaapCTBEHHOM
NOLUSINHBLI 3a NpefoCTaBNeHne MyHUUMNAansHOM YCNyru.

Onnata rocyaapCTBEHHOMW MOLUMMHbLI 32 NpefoCcTaBfieHne MyHUUMNAanbHOW YCryru
OCYyLLEeCTBMAeTCA 3asBuTeneMm C wucnonb3oBaHMeM EpanHoro noptana, PernoHanbHoro
nopTtana no npeasBapuTenbHO 3anoSfIHEHHbIM OpraHOM (OpraHu3aumnen) pekBusnTam.

Mpn onnate rocygapCTBEHHOW MOLWSMHBI 3a MNpeaocTaBfieHne MyHUUMNnanbHOM
ycrnyrn 3assurtento obecneynBaeTcad BO3MOXHOCTb COXPaHEHUS NIaTeXHOro OOKYMEHTa,
3anofiHEHHOMO MMM YaCTUYHO 3anoSfIHEHHOrO, a Takke nedatn Ha OGymaxHOM HocuTene
KOMMM 3anoSIHEHHOrO NNAAaTEXHOro OKYMEHTA.

B nnatexxHoM JOKYMeHTe yKasblBaeTCsl YHUKanbHbI MAeHTUdUKaATOp Ha4YnCrneHnsa u
noeHTUuKaTop nnaTenbLLmKa.

3agBsutenb WHQOPMUpPYEeTCs O coBeplleHuMuM akTta onnaTbl rocygapCTBEHHOW
MOLNMHBLI 32 NpeaoCcTaBneHne MyHUUUNanNbHOW ycnyrn nocpeactsom EanHoro noprtana,
PernonaneHoro noptana.

AOmMuHUCTpaums He Bnpase TpeboBaTb OT 3asBUTENSA NPeaoCTaBNEHNS JOKYMEHTOB,
noaTBepXaatLWmnX BHECEHWE 3aaBUTENEeM NnaTbl 3a NpefocTaBrneHne MyHUUMnanbHOM
yCnyru.

MpepoctaBneHne uvHopmaumMm o6 onnate rocygapCTBEHHOMW  MOLUSIUHGI
3a npegocTasneHune MYHULMNANbHON ycnyru ocyLecTBNsaeTCH
C ucnonb3oBaHMeM MHpopmaunn, cogepxallenca B FocygapcTtBeHHON MHGOPMAaLMOHHOM
CUCTEME O TOCYAapCTBEHHbIX W  MyHMUMMANbHbIX nnaTtexax, ecnMm WHoe He
npegycMoTpeHo heaepanbHbiMU 3aKOHaAMMU.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
ABMSETCA NepeyncrieHne 3aaBuTeneM AeHeXHblX CPeAcTB Ha onnaTty rocygapCTBeHHOM
MOLMMHbI agMUHUCTPaUMK, NPegoCTaBnsaloWwen MyHULMNanbHY YCryry B 3NE€KTPOHHOM
Buae.

Pesynbtatom agMuUHUCTpaATUBHOM npouenypbl SABASETCH onnaTta 3asButenem
rocygapCTBEHHOW MOLUMMHBI 32 NpeaocTaBfieHne MyHUUMNAnNbHOW YCnyru B 3NeKTPOHHOM
BUAE.

Cnocobom ukcauum pesynbTaTta agMUHUCTPATUBHOW npouenypbl sBRAseTcs
nnaTexHblh LOOKYMEHT C YKa3aHWMEM YHUKanbHOro waeHTudukatopa HauvucneHus
U uaeHTUukatopa nnaTtenblMka nnatexa, a Takke cBedeHus O akTe onnaThl,
cogepxauwmecs B ['ocygapCTBeHHOM MH(OPMALMOHHOW CUCTEME O rOCYyOapCTBEHHbBIX Y
MYHMLUMNANbHbIX NnaTexax.

3.2.7. lNony4eHune pesynbTaTa NpegoCTaBneHns MyHUUMNANbHOW YCyri.

OcHoBaHMeM ans Havana agMWHUCTPATUBHOM Mpouenypbl SBASETCA rOTOBbIN
K Bblgade pesynbtaTt npefocTaBneHns MyHULUNansHOM YCIyru.

B kayecTBe pesynbTata NpegocTtaBneHns MyHMUMNanbHOW yCryrn 3asiButenb No ero
BbIOOpY BNpase Nony4nTb:

a) B (opmMe O3nEeKTPOHHOr0 [OOKYMEeHTa, MOAMUCAHHOIo  YMNOSIHOMOYEHHbIM
AOSMKHOCTHBLIM JIULIOM C UCMNOSIb30BaHNEM YCUNEHHOW KBannMUUNPOBaAHHOW 3NEKTPOHHON
nognucm;

06) Ha OymaxHOM HocuTene, nNOATBEPXOAIOLWEro COAEPXKAHME SNEKTPOHHOrO
AOKyMEHTa, HanpaBneHHoro agmuHucTpaumen, B MOLL;

B) Ha ByMaKHOM HocuTene.

3agaBsuTenb BNpase Nonyvntb pesynbTat NpegoCTaBNeHns MyHULUNanbHOW ycnyru B
dopme 9NEKTPOHHOrO AOKYMeEHTa nnn AOKYMeHTa
Ha OymMaxHOM HocuTene B TeYeHue Cpoka [OeWCTBUS pesynbTata npeaocTaBrieHus
MYHULMNANbHON YCNyri.

Kputepvem npuHATUA peleHna no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNSAETCA Hanuyue pesynbTaTa MpefoCTaBfeHUs MYHUMLMNANbHOW YCIyru, KOTOPbIN
npegocTaBnseTcs 3asBUTENIO.

PesynbtatoMm agmMuHUCTpaTUBHOM Mpouenypbl SBASETCA Bblgadva (HanpaBneHue)
3asBUTENIO JOKYMEHTOB, SBMSKOLWMXCA pesynbratoM npefocTaBreHnss MyHUMUMnansHOM
yCnyru.



Cnocobom dukcaumm pesynsrata BbIMNOAHEHUA aAMUHUCTPATUBHOW Mpoueaypbl
(mnony4eHune pesynsraTta NpegoCTaBleHns MyHMUMNANbHOM YCnyrn B popMe 3NeKTPOHHOIO
AOKYMEHTa, MNOoAMNMCaHHOrO YCUMEHHOW KBannUUMPOBAHHOM 3EKTPOHHOM MNOAMUCHIO
YNONMHOMOYEHHOIO  OOSMKHOCTHOIMO nuua) SBMASEeTCs YBEAOMIIEHME O T[OTOBHOCTU
pesynbTaTta NpeaocTaBfeHns MyHUUUNAanbHOW yCrnyrm B fIMYHOM KabuHeTe 3asBuTens Ha
EaonHom noptane, PermoHanbsHOM nopTtarne.

3.2.8. lNony4eHne ceBegeHnn 0 Xo4e BbINOMHEHUS 3anpoca.

OcHoBaHMeM [N Havana agMUMHUCTPaTMBHOW npouenypbl ABndetca obpalleHune
3adaBuUTend Ha EavHbin noprtan, PernoHanbHbI noprtan
C LeNbio NOMy4YEHNa MyHULMNANbHOW YCRyri.

3agaBuTenb MMeeT BO3MOXHOCTb MOSTyYeHUs MHpopMaummn o xoae npeaoctaBneHns
MYHULMNANbHOW YCRyru.

MHopmaums 0 xoge npefocTaBneHus MyHUUMNanbHOW YCyrn HanpasnseTcs
3asBUTEN0 aAMUHUCTPAUVEN B BUAe YBEOOMIEHUS B CPOK, HE npeBbiwarwmi 1 (ogHoro)
paboyero OHS Nocrie 3aBepLUeHUst BbINOMTHEHNSA COOTBETCTBYIOLEro AeNCTBUS, Ha agpec
3MEKTPOHHOM MOYTbI UMM C UCNonNb3oBaHMEM cpeacTB EauHoro noptana, PermoHanbHoro
nopTasna no BbIbOpy 3aaBUTENS.

Mpwn npegocTaBneHUM MyHUUMNANIBbHOW YCRYrn B 3fIEKTPOHHOM pOpMeE 3asBUTENO
HanpaBnseTcs:

a) yBeJOMIIEHME O 3anncu Ha NpMeM B agMUHUCTPALMIO UM MHOTOQYHKLMOHATbHbIN
LEeHTP;

0) yBegomneHve O MpuemMe W perncTpauum 3anpoca WU WHbIX [OKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

B) yBEAOMIEHNE O Havarne npoueaypbl NpeaocTaBneHnsa MyHULUMNAanbHOW yCnyru;

r) yBegomsieHMe 06 OKOHYaHUM MpefocTaBfeHna MyHUUMnanbHOW ycnyrn nmbo
MOTMBMPOBaHHOM OTKa3e B MPMEME 3anpoca M MHbIX AOKYMEHTOB, HeObXoaumbIX Ans
npegocTaBneHns MyHULMNansHOM yCyru;

A) yBegomnieHne o dakTe nonyvyeHus MHgopmauun, noaTBepXxaarwen onnaty
MYHUUMNANbHOW yCnyru;

€) yBeaoMSIeHne O pesyrbTaTtax PacCMOTPEHUS OOKYMEHTOB, HeobGXxoauMbIX Ans
npegocTaBneHns MyHULMNansHOM yCyru;

X) yBeOOMMEHME O BO3MOXHOCTU MOMyYnTb pe3ynbtar nNpeaocTaBlieHus
MyHUUMNaneHOW  ycnyrm  nMbo  MOTMBMPOBaHHbIA  OTKa3 B NpegocTaBfieHuun
MYHULMNANbHOW yCnyru;

3) yBedOMIIEHME O MOTMBMPOBAHHOM OTKase B MNPeAoCTaBfieHMM MyHULMNANbHON
ycnyru.

Kputepvem npuHATUA peeHna no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
aBnsieTca obpalleHue 3assuTtenst Ha EanHbin nopTtan, PernoHanbHbI nopTan ¢ Lenbio
Nosly4eHnUst MyHULMNAanNbLHON YCIyri.

Peaynbtatom agMUHUCTPATUBHOW Mpouenypbl ABNSAETCA NONyvYeHne 3asBuTENeM
CBeEHUN O XoAe BbIMNOMHEHUs 3anpoca B BUAE yBeOOMJSIEHWA Ha afpec 3rIeKTPOHHOM
noYTbl UMM B NMNYHOM KabuHeTe Ha EgmHom noprtane, PermoHansHOM noptane no Bbibopy
3aaBUTENS.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUMBHOW npouenypbl  SBMASETCSA
oTOOpaXkeHne TeKyllero cratyca npefoCcTaBfeHUus MyHUUUNanbHOM YCyrm B JIMHMHOM
kabuHeTe 3aaButens Ha EguHom noprtane, PernoHansHOM nopTarne.

3.2.9. OcyulecTBreHre OLUEHKN KavyecTBa NpegocTaBneHns MyHULMNansHOW yCnyru.

OcHoBaHueM AOns Hayana agMWHUCTPaATMBHOM Mpouenypbl SABASETCA OKOHYaHue
npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTento.

3aasutenam obecneunBaeTcss BO3MOXHOCTb OLIEHUTb AOCTYMHOCTb W KayecTBO
MyHUUMNaneHoW ycnyrm Ha EpguvHom nopTtane, PervoHanbHOM nopTane, B cnyyae
dopMMpoOBaHNA 3asiBUTENEM 3anpoca O MPeAoCTaBMEHUN MyHUMUMNANbHOW YyCryru B
3MEeKTPOHHOU dhopme.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npoueaype
SABMSETCA cornacve 3asBuTens OCYLeCTBUTb OLEHKY [AOCTYMHOCTM W KadecTBa



MYHMUMNANbHON YCrnyru, ¢ ucnonb3oBaHnem cpeacts EgmHoro noptana, PermoHanbHoro
noprtana.

Pesynbtatom agMMHUCTPATMBHOW NpoLeaypbl SIBASETCA OueHKa AO0CTYNHOCTU
N KayecTBa MyHMUMNanbHoOW ycnyrm Ha EguHom noptane, PermoHanbHOM nopTane.

Cnocobom dumkcaumm pesynbTaTa agMUHUCTPATMBHOW npouenypbl  sBNAeTCA
yBeoMSieHne 06 OcCyLleCTBeHUM OLEHKU LOCTYNHOCTU W KayecTBa MyHULMNAbHOM
ycnyrm Ha EgnHom noptane, PernoHansHoM nopTane.

3.2.10. JocynebHoe obxanoBaHue pelleHun n gencteun (besgenctesus) opraHa,
NpeaoCcTaBNALEro MyHUUMNANbHYIO YCNYry, OOSMKHOCTHbLIX NnL, NIMGO MyHUUMNanbHbIX
cnyxawwmx, MoLl, pabotHmkos ML,

OcHoBaHMeM Ons Hadana agMUMHUCTPATMBHOW npouenypbl sBnsietcs obpalleHue
3agsutens B AoMuHucTpaunio, MOL| ¢ uensio nonyvyeHna MyHMUmMnansHOM yCryriu.

3assutenio obecneymBaeTcs BO3MOXHOCTb HanpaBneHUsa >xanobbl Ha pelueHus n
aencteus (6e3gencTeBne) agMMHUCTPAUMKM, OOJMKHOCTHBLIX vl nnBo MyHMUMNAanbHbIX
cnyxawmx, MoL|, pabotHnkos MPLL B cootBeTcTBUM cO cTathben 11.2 depepanbHOro
3akoHa o1 27 wona 2010 roga Ne 210-03 «O6 opraHmsauum npenocTaBneHus
rocyAapCTBEHHbIX U MyHMUMMANbHbIX YCIyr» C UCMONb30BaHMEM nopTana denepanbHon
rocygapCTBEHHOM MHGOPMAaLMOHHOM CUCTEMbI, obecneumnBaroLen npouecc gocyaebHoro
(BHecynebHoro) obxxanoBaHusa pelleHu n genctenin (6e3gencteuns), COBEPLUEHHbIX NpU
npepocTaBneHnn rocyaapCTBEHHbIX
W MyHMUMNanbHbIX yCRAyr oOpraHamu, nNpeaocTaBMsOWNMM  FOCYAAPCTBEHHbIE
W MyHUUMNanbHble YCNyrM, WX JOMMKHOCTHbIMW  fuUaMK, FOCyAapCTBEHHbIMU
n MyHMLMNANbHBIMN crny>aLumm c ncnonb3oBaHMeM NHOPMaLIMOHHO-

TENEeKOMMYHUKaAUMOHHOW  ceTun  «MHTepHeT» (manee - cuctema pgocyaebHoro
obxanosaHus).

MNpwn HanpaBneHun anobbl B 3NEKTPOHHOM BuAe NOCPeaCcTBOM CUCTEMb
pocyaebHoro obxxanosaHus c MCNoMnb30BaHNEM NHPOPMaLNOHHO-

TENEKOMMYHMKaLMOHHOW  ceTn  «/HTepHeT», OTBET 3asABUTEND  HamnpasnsieTcs
nocpeacTBoM cucTemMbl gocynebHoro obanoBaHusi, a Takke Cnocobom, yKasaHHbIM
3asBUTENEM NPU nogaye xanobbl.

Kputepvem npuHATUA peweHns no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
SBNSETCA HEYOOBMETBOPEHHOCTb 3asBUTENS pPeLUEHNAMU U aencTemusMmn (6es3gencTemsamm
aAMUHUCTPpAUUK, AOSDKHOCTHBIX NUL, N0 MyHMUMNanbHbIX criyawmx, MeL, paboTHuKoB
ML,

Pesynbtatom agMuMHUCTpaTUMBHOW Mpouenypbl ABNAETCS HanpasfeHue Xanoobl
3agsutensa B AamuHuctpauuto, MOL| nogaHHOM C  MCNOMNb30BaHMEM  CUCTEMBI
aocynebHoro obxanoBaHWs B 3N1IEKTPOHHOM BuAe.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUMBHOW npouenypbl  SBMASETCSA
peructpaumsa xanobbl 3aaBuTENs, a Takke pesynbTata pPacCMOTPEHUS >Xanobbl
B cucTeme gocyaebHoro obxxanoBaHus.

3.2.11. AgMnHucTpatMBHble  npouenypbl  «dopmupoBaHne M HanpaeBneHue
YNOSTHOMOYEHHbIM OpraHOM MEXBEAOMCTBEHHbLIX 3anpoCoOB B OpraHbl (OpraHusauun),
yyacTBylouwMe B NpefocTaBfeHnn MyHUUUNanbHOW YCnyrn(B criydae HenpeactaBreHus
AOKYMEHTOB, YyKa3aHHbIX B noapasgene 2.7 pasgena 2 PernameHTta, 3asBuTenem
CaMoCTOATENbHO)» U «PaccmoTpeHne 3asiBreHuss u npunaraemMblXx K HEMY OOKYMEHTOB
YNONTHOMOYEHHbIM  OpraHoM 1 (OpMUpPOBaHME  pe3ynbTata  NpegocTaBreHus
MYHUUMNANbHOMW YCNyrM B COOTBETCTBMM C 3asiBfieHMeM nnbo npuHsaTME pelueHna ob
oTKase B NpefoCTaBNEHNUN MyHUUMNANbHOWM YCIYrny OCYLLECTBIISAIOTCA B MOPSAAKE U CPOKM,
ycTaHoBrneHHble nognyHkTamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

Mogpasgen 3.3.0cob6eHHOCTH BbINOIHEHUS aAMUHUCTPATUBHBIX Npoueayp B
MHOIO(YHKLMOHANbHbIX LIeHTpax
3.3.1. MNpepoctaBneHne MyHMLMNanbLHOW yCnyru B cnyyae nogadn 3asBfieHust Yepes
MoL| BkntovaeT B cebs crneayrowme agMMHUCTpPaTUBHbIE Npoueaypbl (4eNCTBuUS):
1) MHOpMMpOBaHME 3aaABUTENS O MOPsiAKe MpPefoCTaBAeHUs MyHULMNanbHOM
ycnyrm B ML, o] xopae BbIMNOSTHEHNA 3anpoca
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O nNpeaocTaBfieHMM MyHULMNANbHOW YCRyrn, N0 WHbIM BOMpOCaM, CBA3aHHbIM C
npeaocTaBneHNEM MyHUUMNANbHOW YCyrKn, a TakkKe KOHCYNbTUPOBaHWE 3asBUTENS O
nopsiike NpegocTaBrieHnsa MyHuumnansHon ycnyrm 8 MOoLL;

2) npuem 3anpoca (goanee - 3adBfieHWE) 3asBUTENss O MNpeaocTaBNeHUn
MYHMLMMNaNbHON ycnyrm n NHbIX AOKYMEHTOB, HeobXxoanMbIX
ANA NpeaocTaBneHns MyHULMNanbHOW YCyru;

3) nepefada agMUHUCTpaUMKM 3asiBEeHUA O NpedoCTaBfieHUM MYyHULMNANbHON
YCIYIr U MHbIX AOKYMEHTOB, HEOOXOANMbIX ANS NPefOCTaBneHns MyHULMNAnsHON YCyru;

4) npuem pesynbTaTta NpeaocTaBreHnss MyHULMNAanbHON YCryrn oT agMUHUCTpaLnu;

5) Bblgava 3aaBUTENO pesynbTaTa NpeaocTaBneHns MyHUUUNAanNsHOM yCnyru, B TOM
yucrne Bblgaya OOKYMEHTOB Ha OymakHOM HocuTene, nogTBepXdalux coaepxaHue
9NEKTPOHHbIX OOKYMEHTOB, HanpaBeHHbIX
B M®L| no pesynbtatam npeaoctaBneHns MyHUUUNANbHOW YCRyrn agMUHUCTpauuen, a
TaKkke Bbldaya [OOKYMEHTOB, BKo4Yas cocTtaBrneHve Ha OymaxHoOM Hocutene
N 3aBepeHne BbINNCOK U3 MHOPMALMOHHOM CUCTEMbI aAMUHUCTPALNNK;

6) pocynebHoe obOxanoBaHue pelweHun w pgencteun (6e3genctensi) opraHa,
npegocTtaBnsawowWero MyHuumnansHyto yenyry, MOLl, a Takke wnxX OOSMKHOCTHbIX NuL,
MYHULMNANbHbIX CAy>XaLunX, paboTHUKOB.

3.3.2. lHcbopmupoBaHue 3asiBuTeNd O Mopsiake NpefocTaBfeHns MyHULMnanbHOM
ycnyrm B ML, o] xopae BbIMNOSTHEHNA 3anpoca
O nNpeaocTaBfieHMM MyHULMNANbHOW YCyrn, N0 WHbIM BOMpOCaM, CBA3aHHbIM C
npeaocTaBneHNEM MyHUUMNANbHOW YCMyrKn, a TakkKe KOHCYNbTUPOBaHWE 3asBUTENS O
nopsiike npegocTaBrieHnsa MyHuumnansHon ycnyrm 8 MOLL.

MHpopmupoBaHne 3asBuTenen OCYLLUECTBNAETCA MNOCPeACTBOM  pasMeLLeHUs
aKkTyanbHOu n ncyepnbiBatoLLEN NHpopmMaumn, Heobxoaumowm
ANA NONYYEHUS MYHMLMNANbHOW YCNyrM Ha WHAPOPMALMOHHbIX CTEHAAX WIM MHbIX
NCTOYHUKAX MHAOPMUPOBAHUA, a Takke B okHe ML (MHom cneumnanbHO 06opyaoBaHHOM
paboyem MecTe B MoLl), npegHasHa4YeHHOM
Ans MHOPMUPOBaHUSA 3asBUTENEn 0 Nopaake NpegoCTaBNeHns MyHUUMNanbHbIX YCIyr, O
X04e pacCMOTPEHUs 3anpocoB O NPefOoCTaBNEeHUN MyHUUMNAnbHbIX YCIyr, a Takke Ans
npegocTaBneHns UHOM MHGopMaLumm, B TOM YUCHe yKa3aHHOW B NOAMYHKTE «a» MyHKTa 8
[MpaBun opraHmnsaumn AeaTenbHOCTM MHOTOMYHKUNOHAMbHbBIX LLEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX M MyHUAUMNAMNbHBLIX  YCNyr, YTBEPXOAEHHbIX  MNOCTAaHOBMEHUeM
MpaButenbctBa Poccuinckon Pepepauum ot 22 pekabpa 2012 roga Ne 1376 «O6
yTBepxaeHun [lpaBun opraHMsauun AedaTeNbHOCTM MHOTOYHKUMOHAMbHbLIX LEeHTPOB
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

3.3.3. llpuem 3anpoca (panee - 3asBfeHWe) 3adBUTENA O NpPeaoCcTaBlieHUU
MYHULMNaNbHON ycnyru n WHbIX AOKYMEHTOB, HeobxoanMbIX
ANA NpeaocTaBneHns MyHULMNanbHOW YCyri.

OcHoBaHveM AOns Havana agMUHUCTPATMBHOW npouenypbl sBnsetca obpalleHue
rpakgaHnHa B agMuUHUcCTpauuio Yepes MOLL ¢ 3aasneHnem 1 JOKyMeHTaMu, yKkasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpuem 3adaBrieHUs n AOKYMEHTOB B MoL] OCyLLleCcTBSAeTCA
B cootBetcTBUM C PepepanbHbiM 3akoHoM oT 27 wuiona 2010 roga Ne 210-93
«O6 opraHusaumu NpegocTaBneHnsa rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr» (ganee -
depepanbHbin - 3akoH  Ne  210-d3), a Takke C yCNoBMAMM  COrfalleHus
o B3aumogenctemm MOLL c agmmHucTpaumen.

PaboTHmuk ML npyn npueme 3asiBneHnst 0 NpeaocTaBieHNN MyHULMNANbHON YCyru
nmbo 3anpoca O npedocTaBfeHUM HECKOSNbKUX MyHuuunanbHbiX ycnyr B MOL,
npegycMoTpeHHoro ctatben 15.1 ®PegepanbHoro 3akoHa Ne 210-93:

yCTaHaBnMBaeT JNYHOCTb 3adABUTENS Ha OCHOBaHWM MacnopTa rpaxgaHuHa
Poccuinckon ®enepaummn n UHbIX JOKYMEHTOB, YOOCTOBEPAOLWMX NMNYHOCTb 3aaBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon denepaunu;

npoBepsieT Hanu4ne COOTBETCTBYIOLLMX NOSTHOMOYUIA HA NOSTyYeHUe MyHULUNANbHOM
ycrnyriu, ecnu 3a nofnyyYyeHMeM pesynbtata ycnyrm obpawaetca npegcraBuTenb
3aaBUTENS;
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npoBepsaeT MpaBUMbHOCTb COCTaBfIEHMS KOMMIIEKCHOrO 3arnpoca (3asBrieHus),
a TaKkKe KOMMMEKTHOCTb LOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTta gns npeaocTaBneHns MyHULunanbHOW yenyru;

npoBepsieT Ha  COOTBETCTBME  KOMWUWA  NpeAcTaBnAeMblX  AOKYMEHTOB
(3a uCKNYeHNeM HoTapuarnbHO 3aBEPEHHbIX) UX OpurnHanam (Ha npegMmeT Hanuuus
NOAYUCTOK (OCHOBHbIMM MPU3HAKaMX NOOYUCTOK ABNAOTCA: B3bEPOLLUEHHOCTb BOJIOKOH,
N3MEHEHMe [MsHUA MNOBEPXHOCTHOro crnod 6Gymaru, yMeHblueHue TOomwuHbl Bymarn B
MecTe NoAYUCTKU, HapyLleHne OOHOBOW CETKM) UK AonedaTok (OCHOBHbIMU NpU3HaKkamMu
NPUNUCOK SBMISKOTCA HEeCOBMaAeHNe ropu3oHTanbHOCTU PacMONOXEHUs NeYyaTHbIX 3HAKOB
B CTPOKe, pasnuums pasmepa U pPUCYHKa OOHOMMEHHbIX MeYaTHbIX 3HAKOB, pasnuyng
WHTEHCMBHOCTU UCMONb30BaHHOIO Kpacutens). 3aBepsieT KonuuM AOKYMEHTOB, BO3BpaLlaeT
NOASIMHHWUKM 3asBUTENIO;

OCyLeCTBMASeT KonMpoBaHue (CKaHMpOBaHWE) [OOKYMEHTOB, MpeayCMOTPEHHbIX

nyHktamm 1 -7, 9, 10, 14un 18 yactu 6 ctatbun 7 PegepansHoro 3akoHa Ne 210-03 (pnanee
- OOKYMEHTbI JIMYHOIO XpaHeHus) U npencTaBfeHHbIX 3asiBuTenem (npegcraButenem
3aaBuUTENS), B Criydyae, ecnuv 3assuTernb (NpeactaButenb 3adBUTENsS) CAMOCTOATENBHO He
npegcrasun Konmm OOKYMEHTOB NINYHOrO XpaHeHus,
a B COOTBETCTBUM C PermameHTOM npefocTaBfieHus MyHWUMNanbHOW ycrnyrn Anga ee
npegocTtaBneHns Heobxoauma Konus AOKYMEHTa SIMYHOrO XpaHeHus (3a WUCKYeHUeM
crny4yasi, Koraa B COOTBETCTBUM C HOPMATUBHbLIM NPAaBOBbIM aKTOM NS NpeaoCTaBneHns
MYHUUMNANbHOMW YCNyrm Heobxogumo npeabsiBieHne HoTapuanbHO YAOCTOBEPEHHOM
KOMMM [JOKyMEeHTa JIMYHOro XpaHeHus). 3aBepsieT KONUM [OOKYMEHTOB, BO3BpaljaeT
NOAMNHHNKN 3a8BUTENIO;

npyv OTCYTCTBUW OCHOBaHUN ONs OTKasa B NpuMemMe AOKYMEHTOB, B COOTBETCTBUMU C
nyHktoMm 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTta, pernctpypyeT 3asBneHue u
AOKYMEHTbI, Heobxoaumble ANs NpedocTaBreHuss MyHUUMnanbHOW ycnyru, dopmupyet
nakeT JOKYMEHTOB.

Mpn npueme KoMMnekcHoro 3anpoca Yy 3assutens pabotHnk MOL o6sasaH
NpPonHdopMMpoBaTb ero 060 BCex MyHMUMNAnNbHbIX yCryrax, ycryrax, KotTopble SBnsTCA
HeobxooMMbIMM K obBA3aTeNnbHbIMKM - AN NPefoCTaBfeHns  MYHUUMNAnbHbIX — YCAyr,
nosiy4eHne KOTOpbIX HeoBXoaUMO AN NOMyYeHUa MyHULMNAnbHbIX YCAYr, YKa3aHHbIX B
KOMMSEKCHOM 3anpoce.

B cnyyae HecooTBeTCTBMS OOKYMEHTA, YOOCTOBEPSIOWEro JIMYHOCTb, HOPMAaTUBHO
YyCTaHOBMEHHbIM TpeboBaHNAM nnu ero OTCYTCTBUSA - paboTHMK
M®Ll wuHdopmupyeT 3aaButens (npeactaButend 3asiBUTensd) O HeobxoaumocTu
npeabsBrieHns  OOKyMEHTa, YAOCTOBEpPSIWEro JfMYHOCTb, Ans  npefocTaBneHns
MyHUUMNANbHOMW Yycnyrm u npegnaraetr obpatuteca B MOLL nocne npuBegeHus B
COOTBETCTBME C  HOPMATUBHO  YCTAHOBIIEHHbIMWM  TpebOBaHUAMM  OOKYMEHTa,
yOOCTOBEPSIOLLErO NIUYHOCTb.

[Mpn npegocTaBneHMn MyHULMNANBHOW YCAYrn No 3KCTEPPUTOpUanNbHOMY NpUHLMNY

MoL:
1) npuHumMaeT oOT 3aaBuUTENa (NpPeacTaBuTEns 3asBUTENS)  3asiBlEHME
N OOKYMEHTbI, NpeAcTaBneHHble 3asaBuTenem (NpeactaBuTenem 3aaBuTens);

2) OCYLLUECTBNSET KOMUPOBaHWE (CKaHMPOBAHWE) OOKYMEHTOB, MPEenYCMOTPEHHbIX
nyHkTamm 1 - 7, 9, 10, 14un 18 yactu 6 ctatbun 7 PegepanbHoro 3akoHa Ne 210-03 (pnanee
- [AOKYMEHTbl JIMYHOTO XpaHEHWs) U NPEACTaBIEHHbIX 3asBUTENEM (npeacTaBuTENEM
3aaBuUTENS), B Criyvyae, ecnuv 3assuTenb (NpeactaButenb 3asBuTeNsl) CaMOCTOATENBHO He
NPeacTaBun KONMUN OOKYMEHTOB JIMYHOIO XPaHEHWsl, a B COOTBETCTBMU C PernameHTom
npeaocTaBneHNs MyHMUMNAnNbHOM YCnyru Ons ee npefocrtaBfeHns Heobxoauma Konus
AOKYMEHTa JMYHOrO XpaHEeHUs (3a WCKMYEHMEM Ccriyyas, Korga B COOTBETCTBMM C
HOpPMaTUBHbLIM NPABOBLIM aKTOM ANSA NPeAoCTaBNEHNs FOCYyAapCTBEHHON MyHULMNANbHOM
ycnyrm Heob6xooumo npeabsBreHWe HoTapuanbHO YLOCTOBEPEHHOW KOMUW LOKYMEHTa
NINYHOTO XpPaHeHns);

3) dopMuMpyeT anEeKTPOHHbIE AOKYMEHTbl U (MNKN) 3MEKTPOHHbIe 0bpasbl
3aABNeHNs, OOKYMEHTOB, MPUHATBLIX OT 3asBuTensa (NpeacTaBuTeEns 3asBUTENs), KOMWUR
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AOKYMEHTOB JIMYHOIO XpaHeHus, NPUHATBIX OT 3aaBuTensa (npeacraBUTENs 3asiBUTENs),
obecneynBasi Ux 3aBepeHne INEKTPOHHOW NOANUCHLI0 B YCTAHOBNEHHOM MOPSAKE;

4) C wucnonb3oBaHMEM UHAOPMALNOHHO-TENTEKOMMYHUKALMOHHBIX  TEXHONOMM
HanpaBnNseT 3MEeKTPOHHbIE AOKYMEHTbl WU (MNN) SNEKTPOHHble 06pasbl AOKYMEHTOB,
3aBepeHHbIe YMONHOMOYEHHbIM AOMKHOCTHBIM JIMLOM MHOrO(OYHKLMOHANbHOIo LeHTpa, B
aAMUHUCTPAUMIO.

Kputeprvem NpuHATUA pelleHust MO HacToswen agMUMHUCTpPaTUBHOW npouenype
SIBNSIETCA OTCYTCTBME OCHOBAHW NS OTKasa B NpuemMe AOKYMEHTOB, HEOOXOANMbIX O1S
npegocTaBneHns MYHUUMNANbHOM ycnyru, B COOTBETCTBUE
nyHkTom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHra.

PesynbTatomMm MUCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNSeTCs perncrpauums
3anpoca (3asBneHusl) 1 Bblgava 3asBUTENO PACMUCKN B MOMYyYEHUN OOKYMEHTOB NnMbo
oTKas B npueme AOKYMEHTOB, npwu BbISIBIEHUN OCHOBaHMUM
Ans OTKasa B NpuemMe [OKYMEHTOB (MO XenaHwuw 3asiBUTENs BblAaeTcsl B MMCbMEHHOM
BMAe C yKkasaHMeM NpuymH OTKasa).

McnonHeHnne JaHHON agAMUHNCTPATUBHOM npouenypsbl BO3J10)KEHO
Ha paboTHuka MOLI.

3.3.4. lepenavya agMMHUCTpaLMN 3adBNEHUS O NPeAoCcTaBNeEHUN MYHULMNANbHOM
YCAyrn U UHbIX JOKYMEHTOB, HEOBX0AUMBIX ONs1 NpeAocTaBneHnsa MyHULUNanbHON YCryri.

OcHoBaHMeM ans Havana agMWHUCTPATMBHOM Npoueaypbl SABNSETCS MNPUHATbIE
M®Ll 3aaBneHMe W npunaraemble K  HeMy  [JOKYMEHTbl OT  3asBuTens
(nakeT AOKYMEHTOB).

Mepepava naketa gokymeHtoB M3 MOLl B agmMuHMCTpauuio, ocyLlecTBASeTCs B
COOTBETCTBUN C YCINOBUSIMM COrfalleHUss O B3aMMOAEWCTBMM HA OCHOBaHWM peecTpa,
KOTOpbIN COCTaBMsSeTCA B ABYX 9K3eMMSspax M COOepPXWUT daTy WU Bpems nepefaudu,
3aBepsaTCa NogNUCsMK crneumanucTa agMMHUCTpaumm n pabotHmka MOL.

Kputepusammn agMumHUCTpaTMBHOW npoueaypbl MO nepegadvye naketa OOKYMEHTOB B
aAMUHUCTPAUMIO, ABNSOTCS:

cobnogeHne CpokoB nepedadn 3asiBfieHAA U npuraraembiX K HUM OOKYMEHTOB,
YCTaHOBJEHHbIX 3aKIMHYEHHbIMW COrnaLleHUs M1 O B3aMOAENCTBUM;

agpecHoCTb HanpaBneHus (cooTBeTCTBME opraHa, npeaocTaBnsAOLLErO
MYHULUMNanNbHYy0 ycnyry nmbo ero otpacneBoro (yHKLUNMOHANbLHOro) opraHa);

cobnogeHne KOMMNEKTHOCTU nepedaBaeMblX [LOKYMEHTOB W MpeabsBAseMblX
K HUM TpeboBaHui odopMIEeHNS, npeaycMOTPEHHbIX cornatlueHnsamMm
O B3anMOAENCTBUN.

Cnocobom dmkcauumn pesynbTaTa BbINOMHEHUS AAMWHUCTPATUBHOW nNpoueaypbl
ABNAETCA Hanuuue noanucen cneuuanucTa agMmuHucTpauum u pabotHuka MOL, B
peecTpe.

PesynbtatoMm WCMNONHEHUS agMWHUCTPATMBHOM Mpouenypbl SBASETCA MonyyYyeHue
naketa JOKYMEHTOB agMUHUCTPaLMEN.

McnonHeHne AaHHOM agMUHUCTPATUBHOM npoueaypsl BO3I10XKEHO
Ha paboTHuka MOLL n cneunanucta agMMHUCTpaUmn.

3.3.5. [llpuem pesynbtata npegocTaBneHUss MyHUMUMNAnNbHOW  ycnyru  oT
aAMUHUCTpaLUN.

OcHoBaHMeM ans  Havana aaMUHUCTPATMBHOW  Mpouenypbl  siBRsieTcA
NnoaroTOBMEHHbIA  agMUMHUCTPaUMEn, Ana  Bblgadn  pesynbTata NpeaocTaBrieHUs
MYHUUMNANbHOMW YyCryrk, B Ccriydae, ecnv MyHuumnanbHaa ycnyra npegocTtaBnseTrcs
nocpeacteom obpauleHus 3assutens 8 MOLL.

Mepepava AOKYMEHTOB, SABMAOLMXCS pes3ynbTaTom npegocTaBneHns
MyHUUMNaNbHOW  ycnyru, n3  agmuiHuctpaumm B MOLL  ocyuwecTteBngaeTtcs
B COOTBETCTBMM C YCMOBUAMM COrfalleHns O B3aMMOLENCTBUM Ha OCHOBaHUU peecTpa,
KOTOpbIN COCTaBnsiETCA B ABYX 9K3EMMNsipax, M COOEPXMT AdaTy U Bpemsi nepenaudu
AOKYMEHTOB 3aBepsOTCSA NogNMCAMM cneunanicTa agMuHucTpauumn n pabotHnka ML,

Peaynbtatom WCMNONHEHUS agMWHUCTPATMBHOW MpoUenypbl SBMSETCA MOnyyYeHue
M®L| pesynbTaTta npegocTaBneHns MyHULMNanbHOM yCrnyru ans ero Bbigadn 3asaButento.

Cnocobom dmkcauumn pesynbTaTa BbINOMHEHUS AAMWHUCTPATUBHOW nNpoueaypbl



SABNAETCA Hanuuue noanucen cneuuanucTa agMmuHucTpauum u pabotHuka MOL, B
peecTpe.

Kputepusammn NpUHATUA peLleHUs MO HacTodAwen agMUHUCTpPaTMBHOM npoueaype
ABNSAETCA FOTOBHOCTb pe3ynbTata NpefoCTaBNeHUs MyHUUMNanbHOW YCRyrn K Bblaaye
3asBUTENIO.

McnonHeHnne JaHHON agMUHNCTPATUBHOM npouenypsbl BO3J10)KEHO
Ha crneumanucta agMMHUcTpaumm n pabotHmka MOLL.

3.3.6. Bblgaya 3aaButento pesynbtaTta npegocTaBneHns MyHUUMNanbHOW ycrnyru, B
TOM Yucne Bblgaya AOKYMEHTOB Ha ByMaXXHOM HocuTene, NOATBePXaaloLWwmx cogepxaHue
9NEKTPOHHbIX OOKYMEHTOB, HanpaBeHHbIX
B M®L| no pesynbtatam npeaoctaBneHns MyHUUUNANbHOW YCRyrn agMUHUCTpauuen, a
TaKkke Bbldaya [OOKYMEHTOB, BK4Yas cocTtaBrneHve Ha OymaxHoOM Hocutene
N 3aBepeHne BbINNCOK U3 MHOPMALMOHHOM CUCTEMbI aAMUHUCTPALUN.

OcHoBaHMeM ANa Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBRSeTCs nonydYeHue
ML pesynbTaTta npegocTaBneHns MyHULMNAnNsHOW YCNyrn A4S ero Bblgayun 3asBUTento.

M®L| ocywecTBndeT Bblgady 3asiBUTENHO [LOKYMEHTOB, MOJSIyYEHHbLIX OT oOpraHa,
npegoCcTaBNALWEro  MyHUUMNanbHy ycnyry, no pesynbTaTaM npeaocTaBreHns
MYHULUMNANbHON YCRyrn, a Takke No pesynbTtaTtaM npegocTaBfieHUs MyHUUMnanbHbIX
yCryr, yKasaHHbIX B KOMMMIEKCHOM 3arnpoce, €ecnM UWHOe He NpeayCMOTPEHO
3akoHogartenbcTBoM Poccuickon degepaumn.

Bblgaya JOKYMEHTOB, ABNAOWNXCA pe3ynbTaToOM NpeaocTaBneHns MyHuumnanbHom
ycnyru, B MoL| ocyLiecTnaeTca
B COOTBETCTBMM C YCIIOBMSIMU COrfalleHnsi O B3aMMOLeNCTBUMN.

PabotHnk MO®Ll npu Bblgade  OOKYMEHTOB, SABNSAKOWMXCA  pe3ynbTaToM
npegocTaBneHns MyHULMNansHOM yCyru:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS Ha OCHOBAHWWM nacrnopTa rpaxgaHuHa
Poccunckon defepaumm U MHbIX JOKYMEHTOB, YOOCTOBEPSOLMX MNYHOCTb 3adBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepaunu;

NpoBepSAEeT HanMymMe COOTBETCTBYIOLMX MOSTHOMOYMI HA NOSTyYeHNe MyHULMNanbsHOM
ycnyrm, ecnu 3a nonyyeHvem pesynbTata ycnyrn obpaillaetca npeacTtaBuTenNb
PM3NYECKOro U IOPUANYECKOro NuLa;

BblAaeT OOKYMEHTbI, ABNSAOWMECA pe3ynbTaToM MpefoCTaBneHns MyHULMNanbHOM
ycnyru, nosiydeHHble OT agMUHUCTPaLnN.

PaboTHmk MOLl ocywecTBnsaeT coctaBneHne n Bblgady 3asiBUTENO OKYMEHTOB Ha
OymMaxHOM HocuTene, nNOATBEPXAAKLWMX CcoAepXaHue ONEeKTPOHHbIX [JOKYMEHTOB,
HanpaeneHHblx B M®L| no pesynbTtataMm npegoCTaBrleHUs MyHULMNAnNbHOW YCryru
aAMUHUCTpauUnen B COOTBETCTBUMN C TpeboBaHUSMU, YyCTaHOBMNEHHbIMU [MpaBUTENLCTBOM
Poccuinckon ®epepaunn.

Kputeprvem agMmnHUCTpaTMBHOM npoueaypbl NO Bblgade OOKYMEHTOB, SIBASIOLLMXCS
pe3ynbTaTtoM NpeaocTaBneHNa MyHULMNANbHOW YyCNyrn ABNSETCS:

cobnitogeHne yCTaHOBMEHHbIX COrflalleHnsaMu 0 B3auMOgeNCTBMMN CPOKOB MOMyYeHUs
13 agMUHUCTpaumu, pesynbTaTa NpegocTaBnNeHns ycnyru;

COOTBETCTBME MNepefaHHbIX Ha Bblgady AOKYMEHTOB, SBASAIOLWWUXCA pe3ynbTaToM
npeaocTaBneHns MyHUUmMnanbHOW ycnyrn, TpeboBaHMAM HOPMaTUBHO-NPAaBOBbLIX aKTOB.

Pesynbtatom agmMuMHMCTpaTUBHOW npouedypbl SBASETCA Bblgada 3asiBUTESO
AOKYMEHTOB, SBMAIOLWNXCH pe3ynbTaToM NpefoCcTaBneHus MyHULMNansHOM YCIyru.

Cnocobowm hmkcauum pesynbtata agMUHUCTPATMBHOM Npouenypbl ABNSeTCs NMyHas
noanucb 3aaBUTENd C pacwndpoBKOM B COOTBETCTBYHOLLEN rpade pacnmncku,
nogTeepxagawowas nonydeHne pesynbTata MNpeaocTaBfeHns MyHUUUNAanbHOW  yCnyru
3aaBUTENEM.

WcnonHeHne AaHHON aAMUHUCTPATUBHOWN npoueaypsl BO3MOXEHO
Ha paboTHuka MOLI.

3.3.7.docynebHoe obxanoBaHve pelweHnn n penctsun (besgenctend) opraHa,
npegocTaBnsAwLWero MyHuumnanbHyto ycnyry, MOL, a Takke uUX AOMKHOCTHbIX L,
MYHUUMNANbHbIX Cry>KaLwmx, paboTHMKOB.

3aaBuTenb nMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLlleHun u



aencteun (besgenctans), NpuHATLIX (ocywecTtensemblx) MOL, paboTtHukom MOLL B x0ae
npeaocTaBneHNs MyHUUMNanNbHOW YCrnyrn, B MOPsiAKe, YCTaHOBMEHHOM pasgernom 5
PernameHTa.

3.3.8.  AgmMuHucTpaTuMBHble npouenypbl  «PopmupoBaHMEe U HanpasfeHue
YNOSTHOMOYEHHbIM OpPraHOM MEeXBEeAOMCTBEHHbIX 3anpoCoOB B OpraHbl (OpraHusauun),
yyacTBylLLME B NPeaoCTaBfEHUN MyHULMNANbHOW YCryrn(B crnyyae HenpencraBrieHus
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3assutenem
CaMoCTOATENbHO)» M «PaccmoTpeHve 3adBneHus U npunaraembiX K HEMY OOKYMEHTOB
YNOSIHOMOYEHHbIM  OpraHoM M (bOpMUpOBaHWE  pesynbTata  nNpegocTaBfeHus
MYHULUMNANbHON YCNyrMu B COOTBETCTBUM C 3asBneHnem nmbo npuHsTue pelleHuss o6
oTKase B NpefoCTaBNeHUn MyHUUMNANbLHOW YCIyrny OCYLLECTBIISAIOTCA B NOPAAKE U CPOKMU,
ycTaHoBrieHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.9.MNpun peanunsauyum ceoux yHkumn MOL| He Bnpase TpeboBaTb OT 3asBUTENS
npefoctaBneHnss OOKYMEHTOB W uMHOpMauuuM UMM OCYLLECTBNEHUS  OEeUCTBUMN,
nepeymncrieHHbIx B Yactu 3 ctatbn 16 PegepanbHbln 3akoH oT 27 uona 2010 roga Ne 210-
®3 «O6 opraHunsaunn npeaocTaBneHnst rocyaapCTBEHHbBIX U MYHULMNATbHbBIX YCyry.

3.3.10. 3asiBuTENb BMNpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nwbon craguu
pPacCMOTPEHNS, COrfnacoBaHUs WM NoAroToBkM pokymeHta MOLl, obpatmBwmch C
COOTBETCTBYHOLWMM 3asBneHnem B MOLL, B TOM ymcne B 9nNeKTpOHHON dhopMe.

3.4. Nopsagok ncnpasneHns onNyLWeHHbIX orneyaTok U (Mnu) owmnbok B BblAaHHbIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNanbHOW yCryrn AOKyMeHTax

3.41.B cnyyae BbiSBNeHUs 3asiBUTENeM B  BblaHHbIX B  pesynbTaTe
npeaocTaBnNeHNa MyHULUMNANbHOW YCNyrM AOKYMEHTax onevyatok u (uMnu) owwmnbok,
AONYLLEHHbIX agMUHUCTPaUMEN, JOMKHOCTHBIM NULOM agMUHUCTPaUMK, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom ML, 3asBuTens npeacraBnsaeT B agMmmHucTpaumio, MOL|
3asBrieHe 06 ucnpasneHnn Takmx oneyaTok n (Mnu) owmnboK.

3asBrneHne JOMKHO coaepKaTb:

1) bamunuio, M4, oT4eCTBO (NocnegHee — NpPU HanNMYUK), KOHTakTHaa MHGoOpMaums
3aaBUTENS;

2) HaumeHOBaHue YMNOSIHOMOYEHHOrO OpraHa, BblAaBLIEro AOKYMEHTbl, B KOTOPbIX
3as1BUTENb BbISABUI OnevaTkn n (Mnun) owmnbku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPbIX 3asABUTENb BbIABMI OnevaTtky 1 (Mnun) ownoku;

4) onnucaHne one4vyaTok u (Mnn) oWnOOK, BbISIBNIEHHbIX 3asiBUTENEM;

5) ykasaHue cnocoba MHOPMUPOBaHUS 3asBUTESNS O XO4e pacCMOTPEHUSA Bornpoca
006 wvcnpaBneHuMnM oneyaTtok u (Mnu) owmnbok, BbISIBMEHHbLIX 3asBUTENEM, W 3aMeHe
AOKYMEHTOB, a Takke npeacTaBneHns (HanpasfeHud) pesynbTaTta pacCMOTPeHUs
3asBreHnss Nnnbo yBeaomneHns ob otTkase B UCMpaBrEHUN ONeYaTok n (Mnn) owmnOOK.

3agaBuTenb nNpunaraeT K 3agBEHNIO KONUU AOKYMEHTOB, TPeBYOLWNX ncnpaBneHus u
3aMeHbl.

3.4.2. OcHoBaHveM Ans Hayana agMUHUCTPATUBHOW npoueaypbl  sBRsieTcd
obpalleHne 3agBuTens B agMuMHUCTpaumio 06  ucnpaBneHun  OONYLEeHHbIX
agMUHUCTPaAUNEN, AOMKHOCTHBIM NULOM agMWUHUCTPaLUKN, MYHUUMMANbHBIM CryXXalimm
oneyaTtok 1 owmnboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBneHns MyHUUMNanbHOW yCryru
AOKyMEHTaXx.

3.4.3. OTBETCTBEHHLIN CneumManuct agMMHUCTPaUMM B CPOK, HE MpeBbiarWwmn 3
(Tpex) pabouux OHen co AHS MNOCTYMMEHUs COOTBETCTBYHOLLEro 3asiBfeHWd, nNpoBOaUT
NPOBEPKY YKa3aHHbIX B 3asiBNEHNUN CBEOEHUN.

3.4.4. B cny4yae noatBepXaeHuUs gpakTa HanmuMyus onevatok u (unv) owmnbok B
BblAaHHbIX B pe3ynbTarte npedocTaBNeHns MyHUUMNAnbHOW YCryrn LOKYMeHTax
OTBETCTBEHHbLIN CrneumanucT agMUHUCTPauMM OCYLLECTBRSIeT UX 3aMeHy B CpPOK, He
npesbiwatowmn 10 (gecsatn) paboumx gHEW CO AOHSA NOCTYNNIEHUS COOTBETCTBYHOLLErO
3asBrieHus.

B cny4ae HenoateepxaeHus dpakta Hanuums oneyaTok n (Mnm) ownboK B BblAaHHbIX
B pesynbTtaTte npeaocTaBrieHUss MYHUUMNAnbHOW YCyrM AOKYMEHTax OTBETCTBEHHbIV
cneumanucTt  agMMHUCTpauUM roTOBWUT  yBeoOMMeHWe o6 oOTka3e 3asBuTento B



ncrnpasneHnn onevaTok n (Mnu) owmnboK B CPOK, He NpeBbIatoLLmM 5(nsatr) padboymx gHen
CO OHSA NMOCTYNSIEHNS COOTBETCTBYIOLWIErO 3asBIIEHMS, W NOCMEe ero NoanucaHus rrnaBou
CENbCKOro MocefieHns HanpasnseT 3asBUTEN0 B CPOK, He npeBblwarwmi 2(aByx)
pabounx gHEN co AHA NoANUCAHNSA N permcTpauumn yBeaoMeHns.

3.4.5. PesynbTaToOM agMWHUCTPATMBHOM Mpouenypbl SBAGETCA  UChnpaBreHue
aAMUHUCTPpAUMEn AOMNyLWEHHbIX UM OMeyvyaToKk M OoWwMBOK B BblAaHHbIX B pes3ynbTaTte
npegocTaBneHns MyHULMNAanbHOM yCnyru AOKyMeHTax U ux 3ameHa.

3.4.6.3aaButens BnpaBe obxanoBatb B gocyaebHOM  nopsgke  oTkas
agMUHUCTPaAUMK, AOOSMKHOCTHOroO nuvua agmuHucTpauuu, MOLU, pabotHunka MOL, B
ncrnpaeneHnn [OONyLWEHHbIX MMW OMnevyaTtok M ownboK B BblOAHHbIX B pesynbTaTte
npegocTaBneHns MyHUUUNanbHOW yCnyrn 4OKyMeHTax nnbo HapylleHne yCTaHOBNEHHOro
CpoKa TakuMx ucnpasreHnn B nopagKke, yCTaHOBIEHHOM pa3gesiom 5 PernameHTa.

Pasgen 4.®opMbl KOHTPOSIS 3@ UCMIONMHEHNEM agMUHUCTPATUBHOIO pernaMmeHTa

Mogpasgen 4.1.MNopagok OCyLEeCTBNEHNS TEKYLLEro KOHTPOMIA 3a cCobntogeHNEM U
NCMOJSIHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHBIMU NULLAMU NOMNOXEHUN
aAMUHUCTPATUBHOIO perfiameHTa u MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawLwwmx TpeboBaHus K NpeaoCTaBeHN0 MyHULUNANbHOW YCyru,

a TakkKe MPUHATUEM UMW PELLEHNI

4.1.1. [JOMKHOCTHble JfiMua, MyHuMUMNAnbHble CryXxauwue, Yy4yacTeywuwume B
npegocTaBNeHNN MyHMLUMNANBHOW YCNYrn, PyKOBOACTBYIOTCS NOMNoXeHuaMn PernamenTa.

Mpn NnpegocTaBneHNN MyHULMNANBHOW YCNYIN rpaXaaHuHy rapaHTMpyeTcs npaBo Ha
nonyyeHme wuHdopmaumMm O CBOMX nMpaBax, O0A3aHHOCTAX W YCMOBUSAX OKa3aHus
MYHUUMNANbHOM YCIyrn; 3awuTy CBEOEHUM O MepCOoHarbHbIX [aHHbIX; YBaXuTerbHoe
OTHOLUEHME CO CTOPOHbI AOIMKHOCTHbIX NN,

4.1.2. TekywMin KOHTPOSIb W KOOpAMHAUMSA nocnefoBaTenbHOCTU OEACTBUN,
onpeaeneHHbIX a4MUHUCTPATUBHBIMMU npouenypamu, no npenocTaBneHnto
MYHUUMNANBHOMW YCRyrn OOMMKHOCTHBIMW  NULAMW  agMUHUCTPaUMN  OCyLLeCTBNsSeTCs
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTEM NPOBEAEHNSA NPOBEPOK.

4.1.3. lpoBepkn MNOMNHOTbI M KavecTBa MNpPeaoCTaBfeHNd MyHUUMNANbHOW YCryru
BKMNtOYaloT B cebsa npoBegeHME MPOBEPOK, BbISIBIIEHWE W YCTPaHEHME HapyLUeHUn npas
3asiBUTENEn, paccMoTpeHne, NPUHATUE peLleHnn U NoAroToBKY OTBETOB Ha obpalleHus
3asBUTENEN, coaepxawmux kanobbl Ha agencteus  (6esgenctBne) U peLLeHus
AOJDKHOCTHbIX NUL, agMUHUCTPaLMN, OTBETCTBEHHbIX 3a NpefoCTaBNeHne MyHULMnanabHON
ycnyru.

Mogpasgen 4.2. MNopagok n NeEPUOANYHOCTb OCYLLLECTBIIEHNA NSTAHOBbLIX U
BHEM/aHOBbLIX NPOBEPOK MOSTHOThI U Ka4YecTBa npeocTaBeHuns
MYHULMNANbHON YCNyru, B TOM Yncrie Nopsaok U opMbl KOHTPONS
3a NOMHOTOM N Ka4eCTBOM NpeAoCTaBfeHUss MyHULMNANbHON YCIyrn

4.2.1. KOHTpOnb 3a NOSIHOTOM N Ka4eCTBOM NpefoCTaBneHNs MyHUUMNanNbLHOW yCnyrm
BKMNtoYaeT B cebsi npoBeaeHne NNaHoBbIX U BHEMMAHOBbLIX MPOBEPOK.

4.2.2. [naHoOBbIE W BHEMNSIAHOBbLIE MPOBEPKN MOrYT MPOBOAMTLCA MNaBOW CENbCKOro
noceneHuns.

4.2.3. lNpoBeaeHne nraHOBbIX NPOBEPOK, MOMHOTbI M KadecTBa npeaocTaBfieHnA
MYHUUMNANbHOM YCMyrM OCYLEeCTBNAETCS B COOTBETCTBUM C YTBEPXKAEHHBIM rpadouKomMm,
HO He pexe 1 (ogHoro) pasa B roa.

4.2.4. BHennaHoBble MPOBEPKM MPOBOAATCA MO OOpaleHnam pUaNYECKUX |
dusmyecknx nuy ¢ xanobamm Ha HapylleHMe uUX NpaB M 3aKOHHbIX WHTEPEeCOB B XoAe
npegocTaBfieHns MyHULUNANbLHOM YCryrn, a Takke Ha OCHOBaHUN JOKYMEHTOB U CBEAEHUN,
YKa3bIBalOLLMX Ha HapyLUeHWe UCNoNHeHns PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHEMNNAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaHWE  OTBETCTBEHHbIMW  crneunanuctamym  TpeboBaHUn
PernameHTa, HOpMaTMBHbIX MNPaBOBbIX aKTOB, YCTaHaBnuBawwmx TpeboBaHna K
npeaoCcTaBneHNo MyHULMNANbHON yCnyru;



2) npoBepsieTca cobnogeHne CpoKoB M NocnegoBaTeNbHOCTU  UCMOSTHEHUS
agMUHUCTPATMBHBIX NpoLeayp;

3) BbISBMAKTCA HapylleHUs npaeB 3asBUTENen, HegOCTaTKW, OONYLEHHble B XOoAe
NpeLoCTaBNEHNS MyHULMUMNANBHOW YCITyTu.

Mogpasgen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX JTML, YNOSTHOMOYEHHOTO
opraHa, npeaocTaBnsalLWLEero MyHULUMNANbHYO YCNYry, 3a pelleHns u 4encTBus
(6e3penctBue), NnpMHMMaeMble (OCyLLECTBNAEMbIE) MU B XO04€ NPeaoCTaBEHNs
MYHUUMNANbHOW yCRyru

4.3.1. Tlo pe3ynbTataM NpPOBELEHHbIX MPOBEPOK B Crlyyae BbIBIEHUS HapyLUeHUA
nopsgka npegocTtaBneHns MyHUUMNanbHOW YCryri, npas 3adBuUTENen BWHOBHbIE nuua
NPUBMEKaOTCA K OTBETCTBEHHOCTM B COOTBETCTBMW C 3aKoHoAaTernbCTBOM Poccuimnckon
depgepaumm, 1 NPUHNUMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHWU.

4.3.2. [OMKHOCTHble nuua, MyHUUMNAmNbHbIE CryXaline, YydacTBywLwME B
npegocTaBNeHUN MyHULMMNANbHOW YCNYyrn, HeCcyT MepCoHarbHY OTBETCTBEHHOCTb 3a
NPUHATUE pelLueHna n gencteus (6e3gencTeme) nNpu NpenocTaBeHUN MyHULMNANbHOM
ycnyru.

4.3.3. [lepcoHanbHas OTBETCTBEHHOCTb YCTaHaBNMBAETCA B  [OOSMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMAMW 3akoHogaTenbctBa Poccunckon
depepauum.

Moapasgen 4.4. NonoxeHna, xapaktepuayoLwne TpedboBaHMs K Nopsaaky n popmam
KOHTPOSIS 3a NpedocTaBfieHMeM MyHULMNANbHOM yCrnyru, B TOM 4nucne
CO CTOPOHbI rpaxgaH, nx o6begnHEHN N OpraHn3aLmmn

4.4.1. KoHTpornb 3a npegocTtaBfeHneM MyHULMNAanbHOW YCIyrn OcyLLlecTBnsieTcs B
dopmMe npoBepku coOnaeHNs nocnenoBaTenbHOCTU  OEWUCTBUWA,  OnpeaersieHHbIX
aAMUHUCTPATUBHBIMU MpoLeaypamMm No UCMONTHEHUIO MYHUUMNANBHOW YCNYIrn, NPUHATUEM
peLeHNn AOSMKHOCTHBIMU NULaMu, COBMoAEHNS U UCMONHEHNUS OOSPKHOCTHBIMU NMLamMum
aAMUHUCTpAUUM  HOpPMAaTMBHBIX  NpaBoBblXx  aktoB  Poccunckon  depepaumn,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopsgok n opMbl KOHTPONA 3a nNpeaocTaBrieHneM MyHULMMIAnsHOW yCnyru
CO CTOPOHbI YMNOMHOMOYEHHbIX [OOJDKHOCTHBIX IvL  agMWHUCTPpaUUM AOO0MmKeH ObiTb
NOCTOSIHHLIM, BCECTOPOHHNM, OO BbEKTUBHBLIM 1 3EEKTUBHBIM.

4.4.3. [JOrmMKHOCTHblE JiMUa, OCYLLUECTBASAIOLWME KOHTPOSb 3a npefocTtaBfieHneM
MYHUUMNANbHOMW YCNyrn, AOSMKHbI MPUHUMATb Mepbl MO NpefoTBpaLLeHU0 KOHQIUKTa
WHTEpPEeCOB Npu NpPeaocTaBeHNn MyHULMNANbHON YCyru.

44.4. KoHTpornb 3a WucnonHeHnem PernameHta cO CTOPOHbI rpaxgaH, ux
00beaNHEHN 1 oOpraHm3auumn sBNSIETCA CaMOCTOATENbHOM (OPMOWM  KOHTPONsS U
OCyLlecTBMAAeTCa MNyTeM HanpasneHus obpalleHUMn B agMUHUCTpauMIO U NOoSyvYeHus
NMMCbMEHHOW U YCTHOM MHGOPMaLMK O pe3yrbTaTax NpoBeAeHHbIX MPOBEPOK U NPUHATBIX
no pesynbTaTtamMm NPOBEPOK Mepax, B TOM vucrie obxanoBaHua gencteumn (6esgenctaems) u
peLlleHnn, ocyuecTBnaemMblx (MPUHATBLIX) B Xo4e ucnonHeHus PernameHTta B cyneGHOM
nopsigke, B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuinckon degepaumm.

Pasgen 5.[ocynebHbin (BHecyaebHbIn) Nopsaok obxanoBaHna peLleHnin

n penctenin (6e3nencTBms) opraHa, NpeaocTaBnsaloLWEero MyHULMNAaNbHYyo

YCIyry, MHOropyHKLMOHANbHOro LEeHTPa, a TakkKe UX AOSPKHOCTHbIX ML,
MYHULMNANbHbBIX CRY>XaLnx, paboTHNKOB

Mopapasgen 5.1.MHpopmauna ons 3asBuTens O ero npaese nogaTb Xanoby
Ha pelweHunsa n (unn) gencteus (besgencrane) opraHa, npegocTaBnaAwoLWEero
MYHULMNANbHYIO YCIyry, MHOrO(YHKLMOHANbHOro LEHTPa, a Takke UX
AOSTDKHOCTHbIX NAL, MyHULUMNANbHbBIX CAyXaLlmx, paboTHUKOB
npv NpegocTaBneHn MyHULMNansLHOM ycnyrm



3aaBuTenb nMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pellieHun u
AencTeuin (6e34encTBms), MPUHATBIX (OCYLLEeCTBNSAEMbIX) agMUHUCTPaUMEN, AOMKHOCTHbIM
nmuom nMbo MyHMUMNanbHbIM CRyXawum agMmuHucTpaumm, MOLU, paboTHukom MOL] B
xode npefocTaBneHns MyHuUMnanbHoOW ycnyrn (ganee — pgocynebHoe (BHecyaebHoe)
oGxxanosaHue).

Mogpasgen 5.2. NpeameT xanobbl

NMpeametom pocynebHoro (BHecynebHoro) obxanoBaHus 3asiBUTENEM PELUEHUA U
aencteuni (6e3gencTens) agMUHUCTPALMK, OOSPKHOCTHOMO nuua nnbo MyHUUMnanbHOro
cnyxawero agMmmHuctpaummn, MOL|, pabotHuka MOL], saBnseTca KOHKPETHOE peLleHue
unn pencteme (6e3gencTeme), NPUHATOE WM OCYLLECTBMEHHOE WMKM B XO4e
npeaocTaBneHNs MyHULMNANIbHOW YCyri, B TOM YMCHe B CNeayoLwmx criyqyasx:

1) HapylweHne cpoka perucrpauumn 3anpoca O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®denepanbHoro 3akoHa ot 27 nonga 2010 roga
Ne 210-®3 «O6 opraHu3aumm NpeaocTaBfneHUss rocyaapCTBEHHbIX M MyHUUMMANbHbIX
yCrnyr»;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxkanoBaHue 3asiBUTENEM peLleHUn U OeNCTBUMA
(6espenctBus) MOL|, paboTHnka ML, BoamoxHO B cnyvae, ecnu Ha MOL|, peweHusa n
pencrteus  (6e3nencTBne)  KOTOporo  obxanyrTcsd,  BO3fOXeHa  (PyHKuMs  no
NpeaoCTaBneHN0 COOTBETCTBYHOLWEN MYHUMUMMANbHOW YyCnyrm B MOMHOM obObeme B
nopsiake, onpeaesieHHoM yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 nona 2010
roga Ne 210-®3 «O6 opraHusauumn NnpeagocTaBneHNa rocyaAapCTBEHHbIX U MyHULMNAMNbHbIX
yCrnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOpMaLMM NMBO OCyLLEeCTBNEHMUS
OENCTBUA, nNpeacTaBNeHne unvM  OCYLECTBIIEHME KOTOPbIX He NpedyCMOTPEHO
HOpMaTUBHbIMA  MNpaBoBbIMM  akTamu  Poccuinckon  dPepgepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpad, MyHUUMNanbHbIMU MPaBOBbIMW akTamu Ang
npeaocTaBneHNs MyHULMNAIbHOWN YCAYru;

4) oTka3 B npuemMe Yy 3asBUTENS [OOKYMEHTOB, MpeAcTaBfeHne KoTopbiX
npeaycMoTpeHO  HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  deagepaumn,
HOpMaTUBHBIMA  MNPaBOBbIMW  akTamu  KpacHogapckoro  Kpasi,  MyHuLMnanbHbIMK
NpaBOBbIMW aKTaMu 4N NPeAoCTaBNEHNSA MyHULMNANbHOW YCAYTN;

5) oTka3 B npeaocTaBneHuM MyHUUMMAnbHOW YCIyru, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMUA
HOpMaTMBHbIMM MpaBoBbiMM akTamun Poccunckon Pegepauunun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocyaebHoe (BHecyaebHoe) obxkanoBaHue
3aaBuTENeEM pelleHun n gencteun (6esgenctemsa) MOLL, pabotHnka MLl BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHna n pencteua (6e3gencteme) KOTOporo obxanyrTces,
BO3M0OXeHa PYHKLMSA NO NPegoCTaBfEHUIO COOTBETCTBYIOLE MYHULUUNANbHOW YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yactoto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 ntons 2010 roga Ne 210-®3 «O6 opraHusauumn npeaocTaBneHNsa rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYry;

6) 3aTpeboBaHue ¢ 3asBUTENA NPU NPESOCTaBNEHUN MyHULMNANBHOW YCNyrn nnatbl,
He npeagyCMOTPEHHOW HOPMaTMBHbIMK MNpaBoBbIMU akTamMu Poccunckon depepauum,
HOpMaTUBHbBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, 4OMMKHOCTHOrO fMua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHuka MOL|, B wmcnpaBneHMM OONYLWEHHbIX UMW OneyaTok M Oowunbok B
BbldaHHbIX B pe3ynbTaTe MNpefoCTaBneHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHVe YCTaHOBMIEHHOrO Ccpoka Takmx ucnpasneHun. B ykasaHHOM cnydae
pocynebHoe (BHecypebHoe) obxanoBaHWe 3asBUTENEM peleHud U OENCTBUN
(6e3penctBusa) ML, pabotHmka M®L] Bo3amoxHO B criydae, ecnu Ha MOLl, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fNoXeHa  QYHKUMS Mo
npeaocTaBneHNo COOTBETCTBYIOWEN MyHUMUMMANbHOW YyCryrm B MOMHOM obObeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 uons 2010



roga Ne 210-®3 «O6 opraHusaumm npegoCcTaBneHns rocyaAapCTBEHHbIX U MYHULMUNASbHbIX
yCrnyr»;

8) HapyleHne cpoka wnu nopsgka Bblgavyn LOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHNs MyHULMNAaNbHOW YCRyru;

9) npMocTaHOBNEHNE NPEAOCTABNEHUA MYHMLMMANbHOW YCNyri, ecrnm OCHOBaHUS
NPUOCTAHOBMEHUS He npefycMOTpeHbl deaepanbHbIMU  3aKOHaMW U MPUHATbIMU B
COOTBETCTBMM C HUMM WHBIMW HOPMATUBHbLIMM MpPaBOBbIMM akTamu Poccuinckon
depepaumm, 3aKOHaMn U MHbIMKM HOPMATUBHLIMW NPaBOBbIMK akTamn KpacHogapckoro
Kpasi, MyHUUMNanbHbiIMM NpaBoBbIMM akTamu. B ykasaHHom cnyvae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENEM peweHun u gencreuin (6esgencteng) ML,
paboTHMka MO®L, Bo3mMOXHO B crydae, ecnu Ha MOL|, peweHus u [JencTeus
(6e3pencTBmne) KOTOpPOro obGXanylTcs, BO3MOXEHA QYHKUMS N0 NpeaocTaBneHnto
COOTBETCTBYHLLEN MyHULMNANBHOW yCryrn B NOMHOM o6beme B nopsiake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «O6
opraHusaumnm NpeaocTaBreHnsi roCyaapCTBEHHbBIX M MyHULMNANbHbBIX YCyry;

10) TpeboBaHne y 3aaBUTENS MNpU NPEOCTaABNEHUM MYHULMUNANBbHON YCryru
AOKYMEHTOB MM umHGOpMaumm, OTCcyTCTBME M (UNM) HEAOCTOBEPHOCTb KOTOPbIX HEe
yKa3sblBanucb Npuv nepBoHavyanbHOM OTKase B npueme AOKYMEHTOB, HeObXoauMbIX Afis
npeaocTaBneHns MyHUUMNanbHOM ycnyrn, nubo B NpeaoCcTaBfieHUN MyHUUMNanbHOM
yCrnyrn, 3a WCKMYEeHUeM cnydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 craTbu
7®epepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHNs roCcydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B  ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPeleHUn W OeNCTBUN
(6e3penctBnga) ML, pabotHmka M®L] Bo3amoxHO B criyvae, ecnu Ha MOL, pelieHns u
aencteus  (6e3gencTBMe)  KOTOpoOro  obxanylTcd,  BO3fOXeHa  (PyHKuMs  no
npeaoCcTaBneHN0 COOTBETCTBYHOLUMX MYyHMUMNAmNbHbIX YCryr B MNOMHOM ob6beme B
nopsgke, onpegeneHHoMm Yactbto 1.3 craten 16PenepanbHoOro 3akoHa ot 27 mnona 2010
roga Ne 210-93 «O6 opraHM3aumm npegoCcTaBneHUs rocyaapCTBEHHbIX 1 MYHULMNATbHbIX
ycnyr».

Moppasgen 5.3. OpraH, NnpefoCcTaBnsaoWwnn MyHALMNANbHYO yCryry,
MHOTrOYHKLNOHANbHbIN LLEHTP, a Takke UX AOIMKHOCTHbIE nvua,
MYHUUMNAanNbHbIE cnyXaline, paboTHUKM U YNOSTHOMOYEHHbIE HA pacCMOTpeHMe Xanoobl
AOIMKHOCTHbIE LA, KOTOPbIM MOXET ObiTb HanpaeneHa xanoba

5.3.1. JKanoba Ha peweHna un pgencteus (6e3nencTBne) OOMKHOCTHbLIX N
aAMUHUCTPAUUK, MYHUUMNANbHBLIX CAyXallMx nogaeTcs 3asBUTENEeM B agMUHUCTPaLMIO,
M®Ll nubo B pgenaptameHT WHgopmaTMsauum u  cBsasn  KpacHogapckoro kpas,
asnsowmncsa yupeautenem MoOL (ganee - yupeautens MOLY).

5.3.2. XXanobbl Ha pencteus (6es3gencteme) OOSMKHOCTHBIX NUL, MyHMUMNANbHbIX
CnyXxalumx agMrMHUCTpaL M1, NOAAKTCS rNaBe CeNbCKOro NOCENEHNS.

Kanobbl Ha pellueHusi, NPUHATbIE agMUHUCTPAUMEN, NOoAalTCs faBe CebCKOro
noceneHuns.

5.3.3. XKanobebl Ha peweHusa n gencteus (besgenctane) pabotHnka MOLL nogatoTtes
pykoBogutento atoro MOL|. XKanobbl Ha pelweHus n gencteua (6esgencteme) MOLL
nogatotca  ydypegutento  MOLL  wnuM OOMKHOCTHOMY — nivuy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM NPaBOBbLIM akTOM KpacHoaapcKoro kpas.

5.3.4. OcobeHHOCTU nofayn u paccMOTpeHusa xanob Ha peleHuss U OencTsus
(6e3pencrTBne) agMUHUCTPaAUMN U €€ OOSMKHOCTHBLIX WL, MyHMUMNAnbHbIX CRyXallux,
MoLl, paboTtHnkoB MOLL yctaHasnueatoTca NMpaBunamu nogadm n pacCMOTpPeEHUS anob
Ha pelweHns n gencteus (6esgenctene) deaeparnbHbIX OPraHoOB MCNONMHUTENBHOW BNacTu
N UX OOSDKHOCTHBIX Nnu, doefepanbHbIX rocygapCTBEHHbIX CRyXalumx, JOSMKHOCTHbBIX NnL
rocygapcTBeHHbIX BHEOOMKETHbIX poHOoB Poccurickon depepaumn, rocyaapcTBEHHbIX
Kopnopauuun, HageneHHbIX B COOTBETCTBMU C heaeparnbHbIMU 3aKOHAMU MOSTHOMOYUSIMU
Nno NpenoCTaBNEHUIO rOCYAAPCTBEHHbIX YCNyr B YCTAHOBIIEHHOW cdhepe AEATENbHOCTU, U
UX OOJDKHOCTHbLIX NuL, OpraHusauumn, npeaycMOTpeHHbIXx Yactbio 1.1 craten 16
depepanbHoro 3akoHa «O6 opraHusauuMM nNpenoCTaBNEeHUst FOCYAapPCTBEHHbLIX U
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MYHUUMNANbHbIX YCNyr», U nx paboTHUKOB, a TakkKe MHOroYHKLMOHANbHbIX LLEHTPOB
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YyCrnyr M uX paboTHMKOB,
yTBepXaeHHbIMn NoctaHoBneHnem lNpasutensctea PO ot 16 asrycta 2012 roga Ne 840
(nanee — lNMpaBuna), NopagkoMm nogaym n paccMOTPEHMUs xanob Ha pelleHns u 4encTBus
(6e3pencTBme) MCNOMHUTENBHBIX OpPraHoB rocygapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOSPKHOCTHbIX NL, FOCYAapPCTBEHHbIX MPaXXaaHCKMX crnyxawmx KpacHogapckoro
Kpad, YyTBEpPXOEHHbIM MNOCTaHOBMEHWeM rrfaBbl  agMuUHUCTpaumn  (rybepHaTtopa)
KpacHogapckoro kpass oT 11 deBpansa 2013 roga Ne 100 «O6 ytBepxaeHum lMopsgka
nogayM wn paccMoTpeHus xanob Ha peweHuas u  geuncteua  (besgencteue)
MCNOSTHUTESNbHBIX OpraHOB rocyaapCTBeHHOM Briactm KpacHogapckoro Kpas u uX
AOJTDKHOCTHbIX NNL, FOCY4apCTBEHHbIX rpaXgaHCKuMx crnyxawmx KpacHogapckoro kpasi u o
BHECEHUN U3MEHEeHWN B OTAefbHble MNOCTAHOBMNEHWS  NaBbl  agMUHUCTPaUMK
(rybepHaTtopa) KpacHogapckoro kpasay (aanee — NMopsaok).

5.4. MNopsgok nogayn n paccMoTpeHNs xanoobl

5.4.1. OcHoBaHmeM [fna Havana npoueaypbl AgocygebHoro (BHecyaebHoro)
obanoBaHus 4aBNAeTCA MNOCTynfneHue >anobbl, NOAaHHOW B MUCbMEHHOW dopme Ha
OymMaxHOM HocuUTene, B 3fIEKTPOHHOM hopme, B agMUHUCTPALNIO, YMONTHOMOYEHHY Ha
paccMmoTpeHue xanobbl.

54.2. )Xanoba Ha peweHna wn pgencteus (6es3gencrteve) agMUHUCTPaUUN,
AOJDKHOCTHOroO nuua  nvbo  MyHMUMNanbHOro  cryxawero aaMUHUCTpauuu, rnasbl
CENbCKOro noceneHnsd, MoxeT ObITb HanpaeneHa no noyte, 4epes MOL, c
NCNONb30BaHNEM NH(POPMaLIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
oduumanbHoro canta, EgmHoro noprana, PermoHanbHOro noprana, a Takke MoxeT bbiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

5.4.3. 3assuteno obecneuynmBaeTcs BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHna un pgeucteus (6esgencTene) agMUHUCTpaUUK, OOSMKHOCTHOrO nuuya nunbo
MYHUUMNANBHOrO CryXallero agmMuvHUCTpauum B COOTBETCTBUM CO cratben 11.2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «0O6 opraHusaumm
NpeaoCTaBNeHNst rocya4apCTBEHHbIX WM MyHUMUMNANbHbIX YCAyr» C  MCMNONb30BaHNEM
nopTtana cegepanbHOM rocyaapcTBEHHON MHPOPMaLIMOHHON cnucTeMbl, obecneymBatoLLemn
npouecc pocygebHoro (BHecyaebHoro) obkanoBaHWA  pelweHuA U OeNCcTBuK
(6e3npencTBumst), COBEPLLEHHDBIX NPWU NPEAOCTaBNEHNN FOCYAAPCTBEHHbIX U MyHULMNANbHbIX
ycnyr opraHamu, npenocTaBnsAlWMMN rOCYy4apCTBEHHbIE N MYHUUMNANbHbLIE YCIYrn, KX
AOIDKHOCTHLIMM ~ NIML@MW, TOCYOAPCTBEHHBIMW M MYyHUUMNANbHBIMKA  CAYXalWuMKM  C
NCNonb30BaHMEM WMHAOPMALMNOHHO-TENIEKOMMYHUKALUMOHHON ceTn «MHTepHeT» (poanee -
cuctema gocynebHoro obxanosaHus).

5.4.4. )Kanoba Ha pewenHua u gencteua (6esgencteme) MOPL|, pabotHuka MOLL
MOXeT OblTb HanpaefneHa no no4Yte, C WUCNONb30BaHMEM  WHGOPMALMOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn «WHTepHeT», oduuymanbHoro camta MOL, EawmHoro
noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb MPUHATA NPU NIMYHOM Npueme
3aaBUTENS.

5.4.5. Xanoba, noctynuBwag B agMUHUCTPaLMIO NOASNIEXUT perncTpaumm He
nosgHee cneaywowero paboyero AHA Co AHSA €€ NOCTYNNEHUS.

B cnyyae nogaun 3asiButenem xanobbl 4epe3 MOL|, nocnegHun obecneymsaeT
nepegady xanobbl B agMUHUCTpPaUMIO B MOPSAKE M CPOKM, KOTOPbIE YCTaAHOBIEHbI
cornaweHnemMm o B3aumogenctesum mexgy MOL, v agmuHucTpauuen, HO He nosgHee
cnepyoLlero paboyero AHs Co OHS MNOCTYNNEHUs Xanoobl.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaummeHOBaHME YMOSIHOMOYEHHOrO OpraHa, [AOfHKHOCTHOro nuua nmbo
MYHUUMNANbHOrO Criy>kalero ynosIHoMo4eHHoro opraHa, MoLl, ero pykosoauntens u (unwm)
paboTHMKa pelleHus n gencteus (besnencTene) KOTopbiX 0bxanyTcs;

2) hamunuio, nms, OoT4eCTBO (MocnegHee — NpU HanmuMyuu), CBeAeHUst O MecTe
XUTenbcTBa 3aaBuTENs — dQuandeckoro nuua nmbo HauMMeHoBaHWEe, CBEOEHUS O
MECTOHaxXOXOeHUn 3asBuTens — puauyeckoro nuua, a Takke Homep (Homepa)
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KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPY Hann4mm) U NOYTOBbIN
agpec, no KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax W gencteuax  (6esgencteun)
YNOMHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuvua nmbo MyHUUMNAnbHOro  CriyXaliero
YNOSTHOMOYEHHOro opraHa, MoL|, pabotHuka MOLI;

4) poBoAdbl, Ha OCHOBAHWW KOTOPbIX 3asdABUTENb HE COrfaceH C peleHneMm W
aencrtemem (6e3genctBMeM) YMNOMHOMOYEHHOrO OpraHa, [LOSMKHOCTHOro nuua nubo
MYHUUMNANbHOrO CryXawero YnorHOMOYeHHoro opraHa, MOLU, pabotHuka MOL].
3agasutenemM MoryT ObITb NpefcTaBneHbl JOKYMEHTbI (Mpy Hanu4un), NoareepXxgatowme
A0BOAbI 3aaBUTENS, NMMBO NX KOMUMW.

Mogpasgen 5.5. Cpokun paccMoTpeHns xanobbl

YKanob6a, noctynuBwas B agMuHuctpaumo, ML, yupeautenio MOL| nognexut
paccMOTpeHuto B TeyeHne 15 (natHaguaTtv) paboumx OHEen co OHS ee perncrpauuu, a B
crny4ae obxanoBaHusa oTkasa agMuHucTpauum, MOLL B npyueme AOKYMEHTOB Yy 3aaBUTENS
nmbo B ucnpaBneHUn OOMNyLWEHHbIX OneYaTtok M ownbok unum B crnyvyae obxanoBaHus
HapyLLEHMs1 YCTAHOBIIEHHOIO CpoOKa TakUX WUCMNpPaBieHWM - B TedeHue 5 (natmn) paboumx
AHEeN Co OHA ee perucTpauunm.

5.6. lNepeyeHb OCHOBaHM A9 NPUOCTAHOBMNEHUS] PACCMOTPEHMS Kanoobl
B Criyvae, ecnv BO3MOXHOCTb MPUOCTAHOBIIEHMS NPeayCMOTpeEHa
3akoHogaTenbcTBOM Poccurckon denepauymm
OcHoBaHus 4N NPUOCTAHOBIIEHNS PACCMOTPEHMS XXanobbl OTCYTCTBYHOT.

5.7. Pe3ynbTaT pacCMOTPEHNS xanobbl

5.7.1. lo pesynbTatam paccCMOTpPeHUs Xanoodbl NPUHUMaETCA O4HO U3 CneayrLmnx
peLleHunn:

1) xanoba ygoBneTBopsieTcH, B TOM 4yucrie B dOpMe OTMEHbI MPUHATONO peLUeHus,
nUcnpaBneHns AOOMyLEeHHbIX Oneyatok M owubok B BblOAHHbIX B pesynbTate
npegocTaBneHns MyHUUMNanbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESO AEHEXHbIX
CPeACTB, B3MMaHWE KOTOPbIX He npefyCMOTPEHO HOPMAaTMBHbIMU MPaBOBbIMU aKTamu
Poccunckon ®depepaunmmn, HOpMaTUBHbIMM MpPaBOBbLIMM akTamu KpacHogapckoro Kpas,
MYHUUMNANbHbIMU NPABOBbLIMU aKTaMu;

2) B yAOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

5.7.2. ADMMHMCTpaLmMs OTKa3biBaeT B YOOBMETBOPEHMM Xanobbl B COOTBETCTBMM C
OCHOBaHVsIMU, NpeaycMoTpeHHbIMU [Npasunamu u NMopsiakom.

5.7.3.MO®Ll oTKkasbiBaeT B YOOBMETBOPEHMM Xanobbl B COOTBETCTBUM C
OCHOBaHVsIMU, NpeaycMoTpeHHbIMU [NMpasunamu u MNMopsiakom.

5.7.4. AomuHucTpauus ocTaeBnseT xanoby 6e3 oTBeta B COOTBETCTBMM C
OCHOBaHVSMU, NpeaycMoTpeHHbIMU [NMpaBunamu n MNMopsakom.

5.7.5. MOL| ocraBnseT xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSMMW,
npegycMoTpeHHbIMU [NpaBunamu n Nopsgkom.

5.7.6. B cnyyae npusHaHusa xanobbl noanexallen yaoBMETBOPEHUIO B OTBETE
3asBuUTENto, ykazaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, faetcs
MHOpPMaUnNa O AENCTBUAX, OCYLLECTBNAEMbIX agMuHucTpaumen n (unu) MOL, B uensax
He3aMeasIMTeNnbHOro  YCTPpaHEHWA  BbISBIIEHHbIX  HApyLeHunW  npuM  OKasaHuu
MYHULMNANbHON YCNYyru, a Takke NPUHOCATCA U3BUHEHWNA 3a AOCTaBneHHble HeyaobcTea u
yKasblBaeTca MHopMaLms 0 JanbHENLWMX JENCTBUSX, KOTOpble HEODXOAMMO COBEPLUUTL
3aABUTENIO B LieNsax NonyyYeHnss MyHUUunansHOM yCrnyru.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawien yooBreTBOPEHUIO B OTBETE
3aaBUTENIO, YKasaHHOM B NyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatotca
apryMeHTMpPOBaHHbIE pPa3bACHEHUS O MNPUYMHAX MNPUHATONO peLleHns, a Takxke
nHpopmauma o nopsaake ob6>kanoBaHUA MPUHATOTO pPeLLEeHUS.

5.7.8. B cny4ae yctaHOBREeHNda B Xxo4e uUnv no pesynbTaTtaMm pacCMOTpeHUs xanobbl
NMPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHAPYLUEHWS WUAW  NpecTynfeHns



AOMKHOCTHOE NULO, PabOTHUK, HaeneHHble NONMHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
He3ameanuTenbHO HanpaBnsalT MMELOLLMEcs MmaTepuansl B opraHbl NpoKypaTypbl.

5.8. MNMopsagok nHpopMupoBaHUA 3asiBUTENS O pesyrbTaTax
paccMoTpeHus xanobbl

5.8.1. He nosgHee OHA, cnegylowero 3a AHEM MPUHATUS pPeLUeHusi, yKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asBUTENO B MUCbMEHHOM
dopmMe M NO XKenaHuw 3aaBUTENd B 9NIEKTPOHHOM  (bopMe  HanpasnseTcs
MOTMBUPOBaHHLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npwusHaHusa xanobbl noanexallen yaoBMETBOPEHUIO B OTBETE
3asBUTENI0, YKazaHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaeTcsa nHgopmauus o
OEeNCTBUAX, OCyLLecTBNseMblX aamuHuctpauuen, MOL| B uensx HesamennuTenbHOro
YCTPaHEHUST BbISIBMIEHHbIX HApPyLUEHUW MNpU OKasaHUM MyHUUMNANbHOW YCryru, a Takxe
NPUHOCATCA M3BUHEHUS 3a LOCTaBMEHHble HeynobCcTBa M ykasblBaeTcsl MHopmMaumsa o
AanbHENWNX OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLUMTb 3asiBUTENO B LEnsx
NnonyyYeHuUs MyHULMNanbHOM YCIyru.

5.8.3. B cnyyae npusHaHus xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3agBuTeEnNto, ykKasaHHOM B nNyHkTe 5.8.1. HacToswero nogpasgena, gawTca
aprymMeHTUpOBaHHblE pPa3bACHEHUS O MNPUYMHAX MNPUHATONO peLleHns, a Takxke
MHdopMaunsa o0 nopsgke obGXxanoBaHUA NPUHATOrO peLleHus.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 9NeKTPOHHOM Bue NocpeacTBOM
cuctembl  gocygebHoro  obxanoBaHMA € UCMOMb30BaHMEM  MHAOPMALMOHHO-
TeNeKkoOMMyHUKaumMoHHon  cetn  «MHTepHeT», OTBeT 3asBUTEN0  HarnpasnseTcs
NnocpeacTBOM CUCTEMbI foCyaAebHOro obxanoBaHus.

5.9. Nopsgok o6xanoBaHMs peLleHns no xanobe
3agsutenn wuMerT npaBo obxanosaTb peweHnsa wn geuncteus (besgencrteue),
NpuHATbIE (OCyLLecTBRNsSeMble) agMUHUCTPaUNEN, JOMKHOCTHBIM NMLOM, MyHULUNANbHbIM
cnyxawmm agmuHuctpauuu, MOL, pabotHunkom MOL|, B xoge npepocTaBneHus
MYHMLUMNANbHON YCNyru B cya, B NOPSiAKE M CPOKMK, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

5.10. MNpaBo 3aaBuUTENS Ha NonyyYeHne NHPoOpMauumn U JOKYMEHTOB,
HeobxoaMMbIX Ang 060CHOBaHMS 1 PacCMOTPEHMS XKanoobl

3agasutenn umeroT npaBo obpatntbca B agmuHucTpauuio, MOLL, 3a nonyydeHuem
NMHpopMaLnn n JOKYMEHTOB, He06XxoaMMbIX A4S 060CHOBAHWS U PpacCMOTPEHUS XKanobbl B
NMMCbMEHHOMN dopme no nouyre, C NCMonb30BaHMEM MHOPMaLNOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «MHTepHeT», odmumanbHOro canta, opuumanbHoro camrta
MoLl, EguHoro nopTtana, PervoHanbHOro nopTana, a Takke Mnpu JfIMYHOM rnpueme
3aaBuUTENS.

5.11. Cnocobbl MHpOPMMPOBaHMS 3asiBUTENEN O NOPAAKE Nogaun
N paccMOTPEHUS Xanobbl
NHdopmaumio o nopsgke nogadn M pacCMOTPeHus >xanobbl 3asBuTenu MoryT
nonyyYnTb Ha MHAPOPMALMOHHBIX CTEHAAX PaCMnOSIOKEHHbIX B MeCTax npeaocTaBneHus
MYHULMNANbHON YCNyrn HenocpeacTBEHHO B aAMUHUCTpaUmMK, Ha ouumnansHOM canTe, B
MoL| Ha EanHom nopTtane, PernoHansHOM nopTtarne.

HauyanbHuk otgena no obwmnm Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CenbCKOro noceneHns JIeHnHrpaackoro panoHa
J1.9. WocrTak



MPUNOXEHWUE Ne 1

K aQMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHUs MyHULMNANbHOW YCryru
«Bbloaya cneuunanbHOro paspelleHmust Ha
ABVKEHME MO aBTOMOOMIbHBIM JOporam
MECTHOrIO 3HaYEeHMUs1 TSXKENOBECHOIO U (1K)
KpyrnHoraGapuTHOro TPaHCMOPTHOIO cpeacTBay»

dopma yTBepxaeHa Npukasom
MwuHucTepcTBa TpaHcnopTa Poccunckom
depepauum ot 24 nonsa 2012 roga N 258
«O06 yTBepxaeHun Nopsiagka Bblgaym
crneunanbHOro paspeLleHuns Ha ABMXKeHue no
aBTOMOBUITbHBIM JOpPOramM TPaHCNOPTHOrO
cpencTBa, OCyLLEeCTBNAIOLWEro NnepeBo3ku
TSDKENOBECHbIX U (MNK) KpynHOrabapuTHbIX
rpy3oB»

PekBn3nTtbl 3agasutens

(HanmeHoBaHuWe, agpec (MECTOHAXOXAEHME)
ans opuandecknx nuy, ©.1.0., agpec
MeCTa XUTenbCTBa - ANA NHANBMAYaSbHbIX
npegnpuvHumaTenen n pusndecknx nuu,)

Ucx. ot N
nocTynuno B

jaTta N
3AABINEHUE

Ha nony4YyeHue cneuunanbHOro paspeleHus Ha ABMXKEHUE Mo aBTOMOOUIbHbLIM
JoporamM TpaHCMNOPTHOro cpeAcTBa, OCYLIECTBINAOLWEro NepeBo3KN TAXKENOBECHbIX
u (Mnu) KpynHorabapuTHbIX rpy3oB

HanmeHoBaHue, agpecu TeJ'IeC*)OH BnagesbLla TPaHCMNOPTHOIo cpeacrtBa

NHH, OrpH / oreun
Bnagenbua TpaHCNOPTHOro
cpeacrtea*

MapLpyT ABMXeHUs

Bua nepeBosku (MexayHapoaHasi, MexXpervoHanbHas, MecTHas!) |

Ha cpok c | | no |
Ha konnyecTBo noes3aok

XapakrtepucTuka rpysa: Odenvmbin | ga HeT
HanmeHoBaHne** rabapuThl Macca

TpaHcnopTHOe cpeacTtso (aBTonoesn) (Mapka 1 MoAenb TPaHCMOPTHOro cpeacTBa (Tarada,
npyuena (nonynpuuena)), rocygapCTBEHHbIN PErMcTPauMOHHbIA 3HAK TPaHCMOPTHOMO
cpefcTtBa (Tarada, npuuena (nonynpuuena))




[MapameTpbl TPAHCNOPTHOrO cpeAcTBa (aBTonoesaa)

Macca TPaHCNOPTHOIo Macca Tdgraya | Macca npuuyena

cpenctea (astonoesga) 6es (1)

(monynpuuena) (1)

rpysa/c rpysom (1)

PacctoaHunsa mexagy ocsamu

Harpyskn Ha ocu (T)

abapuTbl TPAHCNOPTHOrO cpeacTBa (aBTonoesaa):

Onuna(m) WwnpwuHa (M) | BeicoTa MwuH1ManbHbBIM paguMyc NoBopoTa C rpy3oMm (M)
(M)

HeobxoammocTb aBTOoMObUNSA

CONpPOBOXAEHNA (MPUKPLITUS)

lMpennonaraemasi MakcumarbHas CKOPOCTb

OBWKEHUS1 TPaHCMNOPTHOroO cpeactea (aBTonoesna)
(km/vac)

BaHKOBCKME pekBU3UTHI

Onnaty rapaHTypyem

(OOMKHOCTBL) (mnognuce)

(bamunus)

* 1N pOCCUMINCKMX BNagdenbLeB TPaHCNOPTHbIX CPeACTB.

** B rpadpe ykasblBaeTCsi NOMTHOE HAaMMEHOBaHWE rpy3a, OCHOBHbIE XapaKTePUCTUKW,
Mapka, Moferb, onMcaHne MHANBUAOYyanbHoM U TpaHCNopTHONM Tapbl (cnocob kpennexus).

HauyanbHuk oTaena no odwmm Bonpocam
agMunHUcTpauumn HosonnaTHMPOBCKOro
CEenbCKOro nocenenuns JleHMHrpaackoro paroHa
N.3. Wocrtak

MPUNOXXEHWE Ne 2

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOW yCyrn
«Bblgaya cnewumansHOro paspelueHmns Ha
ABWXXEeHME No aBTOMOBUIbHBIM Joporam
MECTHOIO 3Ha4YEHNSA TAXKENTOBECHOIO 1 (MNK)
KpynHorabapMTHOro TpaHCNoOpTHOro cpeacTea»

O6paseL, 3aaBneHus
PekBnautbl 3assutens

MBaHoB /BaH VIBaHOBWY

KpacHogapckuin kpan
JleHuHrpagcknmn pamoH

CT1. HoBonnaTtHupoBckas, yn. JlleHmnHa, 100

Ten. 8 988 2222222
Ncx. ot 01.02.2019 N 1




MOCTYNWmno B agMUHUCTpaLmio HoBonnaTHMPOBCKOro
CeIlbCKOro noceneHus
pata 01.02.2019 N 13

3AABIIEHUE
Ha nonyYyeHue cneuvarnbHOro paspelleHusi Ha ABUXXeHUe No aBTOMOOUITbHbIM
AoporamMm TPaHCNOPTHOro CpeAcTBa, OCYLUECTBIAIOLWEro NepeBO3KN TAXKENOBECHbIX
n (Mnun) KpynHorabapuTHbIX rPy3oB

HavnmeHoBaHue, agpec 1 TenedoH Bnaaenbla TPaHCNoPTHOIo CPeacTBa

MBaHoB /BaH /IBaHOBUY

KpacHogapckui kpawn, JleHuHrpagckui panoH, ct. HoBonnaTHupoBckas, yn. JleHuna, 100,
8988 2222222

NHH, OrpH / OrPun | 234101222223
Bnagenbua TpaHCNOPTHOro
cpeacrtea*

MapLpyT ABMXeHUs

cT. HoBonnatHuposckas yn. JleHnHa —yn. lNywkuHa

Bua nepeBo3ku (MexgyHapogHas, MexpermoHanbHasi, MecTHas) | mecTHast

Ha cpok C 01.03.2019 | no 30.03.201
9

Ha konu4ecTtBo noesgok 6

XapakTtepucTtuka rpysa: Oenumbin | ga HeT

HanmeHoBaHne™** rabapuThl Macca

MT3 80 ¢ npuuenom MNTC -2

TpaHcnopTHOEe cpeacTBo (aBTonoesn) (Mapka n MoAaernb TPaHCMOPTHOrO cpeacTaa (Tsarava,
npyuena (nonynpuuena)), rocygapCTBEHHbIA PErMcTPaLUMOHHbIA 3HAK TPaHCMOPTHOMO
cpeacTtBa (Tarada, npuuena (nonynpuuena))

Tpaktop MT3 -80 /3 0845 YO , NMTC — 2 /3 0233 YO

[MapameTpbl TPAHCMOPTHOrO cpeacTBa (aBTonoesaa)

Macca TpaHcnopTHoro | 5,0/8,0 Macca Tdraya | Macca npuuena

cpeacTtBa (aBTonoesga) 6e3 (1) (monynpuuena) (1)

rpysa/c rpy3om (T) 3,2 1,8

PaccTtoaHusa mexagy ocsamu 2,0

Harpysku Ha ocu (T) 4.0

[[abapuTbl TPAHCNOPTHOrO cpeacTBa (aBTonoesna):

OnunHa(m) WwnpwuHa (M) | Beicota MwuH1ManbHbBIM paguyc NoBOpoTa C rpy3oMm (M)
(M)

6,2 2,0 2,5 5

HeobxogmmocTb aBTomMobunsa | HeT

conpoBoOXaeHus (NPUKpbITUA)

MNpeononaraemas MakcumarnbHasd ckopocTb | 30

OBWXKEHUST TPaHCMNOPTHOro cpeactea (aBTonoesna)

(km/vac)

BaHkoBCKME peKBU3UTDI

HeT

Onnaty rapaHTupyem

MBaHoB UN.U.

(OOMmKHOCTDL) (noagnuceb) (dbamunms)




* 1N pOCCUMINCKMX BNadenbLeB TPaHCNOPTHBLIX CPeACTB.
** B rpadpe ykasbiBaeTCsi NOMHOE HAMMEHOBaHWE rpy3a, OCHOBHbIE XapaKTepPUCTUKN,
mMapka, Moferb, onMcaHnue MHANBUAYyanbHoM 1 TpaHCNopTHONM Tapbl (cnocob kpennexus).

HauvanbHuk otaena no obwmnm Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CenbCKOro noceneHns JIeHnHrpaackoro panoHa
J1.9. WocrTak

MPUNOXEHWE Ne 3

K aQMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHUs MyHULMNANbHOW YCryru
«Bbloaya cneuunanbHOro paspelleHmst Ha
ABVKEHME MO aBTOMOOMIbHBIM JOporam
MECTHOrIO 3Ha4YEeHMUs1 TSXKENOBECHOIO U (1K)
KpyrnHoraGapuTHOro TPaHCMOPTHOIO cpeacTBay»

CNEUUAINBHOE PA3PELUEHME N
Ha ABWXeHMe No aBTOMOOUNbHbLIM A0pPOramMm TPaHCNOPTHOro
CpeAcTBa, OCYLUECTBNAIOLWEro NepeBO3KN TAXKENOBECHbIX
n (MNKn) KpynHorabapuUTHbIX rPy30B

(nnueBas ctopoHa)

Bug nepeBo3ku (MexpernoHanobHas, MecTHas!) | o)l
PaspelueHo BbINOMHNTL Noe3nok B no
nepuop c

Mo mapLupyTy

TpaHcnopTHOe cpeacTBO (aBTOMNOE3A) (Mapka U MoAenb TPaHCNOPTHOrO cpeacTea
(Taraya, npuuena (nonynpuuena), rocygapCTBEHHbIM PEMMCTPALMOHHbBIA 3HAK
TPaAHCNOPTHOro cpeacTBa (Tarava, npuuena (nonynpuuena)

HanmeHoBaHue, agpec n tenegoH Bnagensua TpaHCnopTHOro cpeacTea

XapakTtepucTuka rpysa (HammeHoBaHue, rabapuTbl, Macca)

[TapameTpbl TPAHCMOPTHOrO cpeacTBa (aBTonoesaa)
Macca TpaHcnopTHOro cpeacrsa (aBronoesaa) Macca [Macca npuuena
be3 rpysa/c rpysom (T) Tarada (1)|(nonynpuuena) (1)

PacctosaHna mexay ocamu
Harpysku Ha ocu (T)

["abapuTbl TPAHCMOPTHOrO cpeacTBa [lnvHa (M)  ((WunpwuHa (m) BeicoTa (M)
(aBTONOE343a)

PaspelueHue BblAaHo (HaMMEHOBaHWE YNOMHOMOYEHHOTO opraHa) |




(OOJTKHOCTD) (mnognucek) (©.1.0.)
' 20 .

(obopoTHasa cTopoHa)

Bug conpoBoxaeHus |
Ocobble ycrnoBust ABMXKEHUs <*>

Bnagenbubl aBTOMOOWNBHBLIX AOPOr, COOPYXEHWUN, WHXEHEPHbIX KOMMYHWUKaLWN,
opraHbl ynpaeneHust ocaBTOMHCNEKUUN W OpyrMe opraHu3auun, corflacoBaBlUMe
nepeBo3Ky (ykasblBaeTCA HaMMEHOBaHWE COrnacylowen opraHmsaunm, UCXoOsaLNn
HOMEp 1 gaTa cornacoBaHusi)

A. C HopmaTMBHbIMKN TpeboBaHNsIMM B 06NacTn nepeBO3KU TAXKENOBECHbIX U (U5n)
KpynHorabapuTHbIX rpy3oB no goporam Poccuiickon ®degepaumm n HacToOsILLErO
cneunanbHOro paspeLleHnss 03HaKOMIIEH
Boautenb(1) TpaHCNOPTHOroO cpeacTsa

(©.1.0.) nognucek

b. TpaHcnopTHOE cpeacTBoO € rpy3om/6e3 rpy3a COOTBETCTBYET HOPMATUBHBLIM
TpeboBaHMsM B 06M1acTn NepeBO3KN TSHKENOBECHbIX U (UNN) KpynHOrabapuTHbIX
rpy30B 1 napaMeTpam, yka3aHHbIM B HACTOSLLIEM CneunaribHOM paspeLLeHun

[Mognuch Brnagensua TpaHCNOPTHOrO cpeacTea (©.1.0.)

" 20 T. M.I1. (npy Hann4uwn)
OTmeTKM BnagenbLa TPaHCNOPTHOro cCpeacTBa o noesake (noesakax) TPaHCNoPTHOro
cpeacTBa (ykasblBaeTcs faTa M BpeMs Hayana Kaxaou noesiku, 3asepsiercs
NOANNCHI0 OTBETCTBEHHOIO NLIA W NeYaTbio OpraHu3auunm (Mpy Hanu4um)

OTMeTKM rpy3ooTnpaBuTens 06 OTrpyske rpysa npu MexxpermoHanbHbIX U MECTHbIX
nepeBo3kax (ykasblBaeTcs gata 1 Bpems OTrpy3ku, PEKBU3UTLI FPy300TNpaBUTeNs,
3aBepseTCs NOANUCHLI0 OTBETCTBEHHOMO NULA U NeYaTbio opraHmsaumm (npu
HarM4um)

(6e3 OTMETOK HEAENCTBUTENLHO)
OTMETKN KOHTPOSIMPYIOLMX OpraHoB (YKa3biBaeTca AaTa U Bpemsi)

HavanbHyk oTgena no obwum Bonpocam
afMUHUCTpauun HoBonnaTHUPOBCKOro
CesibCKOro nocesieHns JleHnHrpagckoro panoHa
J1.9. WocTtak
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	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителяили предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 7-83-88
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5.Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме, утвержденной Приказом Министерства транспорта Российской Федерации от 24 июля 2012 года N 258 «Об утверждении Порядка выдачи специального разрешения на движение по автомобильным дорогам транспортного средства, осуществляющего перевозки тяжеловесных и (или) крупногабаритных грузов», согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	2.7.1.Документы необходимые для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления Краснодарского края и иных органов, участвующих в предоставлении муниципальной услуги:
	Выписка из Единого государственного реестра юридических лиц;
	Выписка из Единого государственного реестра индивидуальных предпринимателей, за исключением документов, которые заявитель должен представить самостоятельно.
	2.7.2. Непредставление заявителем указанных в настоящем подразделе документов не является основанием для отказа заявителю в предоставлении муниципальной услуги.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


