KPACHOLAPCKMNI KPAI
NEHWHIPAOCKU/A PANOH
AOMUHNCTPALNA HOBOIMNATHNPOBCKOIO CEJIbCKOIO NOCENEHNA
NEHWHIPAOCKOIO PAMIOHA

MOCTAHOBIJIEHUE
13 cpeBpana 2019 roga Ne 8 cT. HoBonnatHnpoBckas

06 yTBepXAeHUN agMUHUCTPATUBHOIO perfaMmeHTa
npeaocTaBlieHUs MyHUUMNaNbLHOM ycnyru «YBegoMuTenbHas perucrpaums
TpyAoBoOro forosopa ¢ paboroaarenem pusamyeckum fiMLOM, He ABNAIOLWMUMCS
UHAMBUAYanNbHbLIM NpeanpUHMMaTeneM»

B cooTtBeTcTBUM ¢ TpeboBaHnamun PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
"O6 opraHM3aunn NpeaocTaBreHNs rocyaapCTBEHHbIX U MYHULMNANbHbIX YCyr", B Lensx
NOBbILLEHMS KavecTBa W [AOCTYMNHOCTM OKa3aHUs MyHUUMnanbHbIX Yycnyr (yHKUnUn)
agMuHucTpaumen HoBonmaTHMPOBCKOrO Cenbckoro rnocenenus JIeHMHrpaackoro panoHa,
NOCTaHOBISAIO:

1.YTBepanTs aAMUHUCTPATUBHLIM pPerfnamMeHT npegocTtaBneHns MyHUUMNanbHOW
ycnyrn «YBegomuTenbHasi permctpauma  TpyaoBOro pgoroeopa c pabortogatenem
dU3NYECKMM  NNLIOM, He  SBNAWUMCS  WHOUBMAYaNbHbIM  NpeanpuHMMaTenem»
(npunoxeHue).

2. Mpu3sHaTb yTpaTMBLUNM cuny NnocTaHoOBIEeHME agMuUHUCTpauun
HoBonnaTHMPOBCKOro Cenbckoro noceneHus JleHnHrpagckoro pamoHa ot 26 ¢eBpans
2016 roga Ne 25 «O6 yTBEpPXOEHUMM aAOMWHUCTPATMBHOIO perfnameHTa no
nNpegoCTaBNEeHUID MyHULMMNANbHOW YyCnyrn «YBegomuTenbHasi perucrpauus TpyaoBOro
porosopa ¢ pabotogatenem (U3MYECKMM NULIOM, He SABNSALWMMCA WHOMBUAYaNbHbIM
npegnpuHMMaTeneMm»»

3.KoHTponb 3a BbINOSIHEHNEM HACTOSALLEro NOCTAHOBMNEHNSA OCTaBMA 3a COOON.

4.[NocTaHoBNeHWe BCTynaeT B CUIYy CO AHSA ero obHapoaoBaHuS.

VcnonHawowmuin o683aHHOCTY rnaBsbl
HoBonnaTHMPOBCKOrO CESNbCKOro NocenieHns
JleHuHrpagckoro panoHa

I.[. bnoxa

NMPUNOXXEHWE

YTBEPXXOEH

NOCTaHOBMEHNEM aAMUHUCTPaLUMK
HoBonnaTHMPOBCKOro CENbCKOro
noceneHnn JIeHNMHrpaackoro panoHa
o1 13.02.2019 roga Ne 8

AOMUHUCTPATUBHbIN PEFMAMEHT
npeaocTaBrieHU MyHUUMNaNbLHOM ycnyru «YBegoMuTenbHas perucrpaums
TpyAoBoOro forosopa ¢ paboroaarenemMm pusamyeckum fiMLOM, He ABNAIOLWMUMCS
UHAMBUAYanNbHbIM NpeanpUHMMaTenemM»

Paspen 1.06wue nonoxenus
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Mogpasgen 1.1.MNMpegmeT perynnpoBaHus
aAMUHUCTPATUBHOIO perfiaMmeHTa

AOMUHUCTPATMBHbBIA ~ pernaMeHT  NpefocTaBfieHUsl  MYHUMUMMANbHOW  yChyru
«YBegomMmuTenbHaa permctpauus TpygoBoro goroopa ¢ pabotogatenem pusmyeckum
NMUOM, He SBNSAIWMMCS WHOMBMAOYaNbHbIM NpeanpuHuMmartenem»(ganee - PernameHT)
paspabotaH B UensX MOBbIWEHUA KavyecTBa W AOCTYNHOCTM NpefoCTaBeHus
MYHULMNANbHOM YCNyrM U onpenensieT coctas, NOCNeaoBaTeNnbHOCTb, NPoLeaypbl, CPOKM
M OCOBEHHOCTM  BbIMNOMHEHUA  agMUHUCTPATUBHBLIX  npouenyp  (aencrtsum)  no
NPEeAOCTaBMNEHNIO MYHULMNANbHOW Yycnyrn «YBeaoMuTeNnbHas perucrpaums TpyAoBOro
porosopa ¢ pabotogatenem (U3MYECKMM FNULIOM, He SABNSALWMMCA WHOMBUAYaNbHbIM
npeanpyHMMmartenem»(ganee — MyHUUunanbHasi ycnyra), TpeboBaHMA K nopsgky WX
BbINONMHEHNHA, (POPMbl KOHTPOMNsS 3@ WCMNOMHEHWEM aAMWHUCTPATMBHOIO perfnamMeHTa,
aocyaebHbin (BHecyaebHbIn) nopagok obxanoBaHus pelleHnin u genctenin (besgencrems)
MYHULMNANbHbIX CRAyXawuX, AOMKHOCTHbIX NUL, agMUHUCTpauun HosonnaTHMPOBCKOro
cenbckoro noceneHus JleHMHrpagckoro panoHa.

Hactoawwmn PernameHTt pacnpocTpaHseTca Ha NPaBOOTHOLLEHUS no
OCYLLIECTBMNEHNIO YBEJOMUTENBbHOW perucrTpaumm TpyaoBoro gorosopa c pabortogarenem
PU3NYECKUM NNLOM, HE ABNAIOLLMMCA UHOUBUAYANbHbIM NpeanpuHUMaTenem.

Mogpasnen 1.2.Kpyr 3assutenen

3agaBuTenamMuM Ha MofnyyYeHue MyHuUMnanbHOW ycnyru (ganee — 3asBuTenu) B
COOTBETCTBUM C PernameHTOM sIBRAIOTCS:

rpaxkgaHe, npoXuBawLwme Ha TeppuTOpUM COOTBETCTBYIOLWEro MYHULMManbsHOro
obpasoBaHus, BbICTynawwme B KayecTBe pabortopgartens - usmyeckoro nvua, He
ABMSOLWEroca nHAMBMAYanbHbIM NpeanpuHuMaTenem, nMMbo ynosIHOMOYEHHbIE MU NNLA;

paboTHMKM B criyyae cMepTu paboTtogaTens - (oM3n4eckoro nuua, He ABMSOLWErocs
WHOMBMAYaANbHLIM NpeanpuHUMaTeneMm, WM OTCYTCTBUS CBeOEeHMM O MecTe ero
npebbiBaHNA B TeyeHMe ABYX MECSLUEB, UHbIX Chydasx, He NO3BONANOLMX NPOJOIKaTb
TPyOOBble OTHOLUEHUS N UCKIOYaLWMX BO3MOXHOCTb permcTpauumn gakta npekpaileHuns
TPYZ4OBOro 4OroBopa B COOTBETCTBUM C YacTbto TpeTben ctatbn 307 TpyaoBoro kogekca
Po.

B cnyyae, ecnv ana npegoctaBneHMs MyHUUMNANbHOW ycnyrm Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NUUA, He SBASKLWErocs 3assBuTeneM, M ecnv B
COOTBETCTBUM C (peaepanbHbIM 3akOHOM 06paboTka TakMx NepcoHasnbHbIX JaHHbIX MOXeT
OCYLWEeCTBMAATbCA C COrflacua ykasaHHOro nuua, npu obpalleHun 3a nonyyYeHnem
MYHUUMNANbHON YCNyrM 3asiBUTENb AOMOMHUTENbHO NpedocTaBnseT  OOKYMEHTbI,
nogTeBepXxagatolmne nosiydeHne Ccorfacusi  ykasaHHOro nuvua WM ero  3aKOHHOro
npeactasutend Ha obpaboTKy nepcoHaribHbIX OAaHHbIX YKa3aHHOro nuua. [JOKyMeHTHl,
nogTeepXxagatoLine nosiydeHue cornacusi, MoryT ObiTb npeacTaBfeHbl, B TOM 4ucre, B
doopme 3MEKTPOHHOro AOKyMeHTa. [leMcTBMe HacTosLwen YacTu He pacnpoCcTpaHaeTcs Ha
nny, nNpu3HaHHbIX 6e3BeCTHO OTCYTCTBYKOLMMUW, M Ha pasbiCKMBAEMbIX Jivl, MEeCTO
HaXOXAEHMS KOTOPbIX He YCTAHOBMEHO YMNOSIHOMOYEHHbIM eaepanbHbiM  OpraHoM
ucrnonHutensHon Bnactu. OT WUMEHW HEeCOBEPLUEHHOMNETHUX W nuy, MNPU3HAHHbIX
HegeecnocobHbIMU, cornacue Ha 06paboTKy AaHHbBIX JAOT UX 3aKOHHbIE NpeacTaBUTeNn.

Mogpasgen 1.3. TpeboBaHus K NopsaKy MHPOOPMUPOBaHUS
O NpeaoCcTaBfeHM MyHULMNANIbHOW YCIyrn

1.3.1. lNpepoctaBneHne MyHUUMNANbHOW YCIyrn OCYLLEeCTBNSAETCS agMUHUCTpaLMeEn
HoBonnaTHMPOBCKOrO  CenbCkoro  noceneHusi  JleHMHrpagckoro  pavoHa(ganee  —
agMUHUCTPaUNSA, YNIONTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHve O  NpedoCTaBneHUM  MyHUMUMMAnIbHOW  YCNyru
OCYLLIeCTBNAETCA:

B YCTHOW ¢hopme npu NUYHOM obpalleHunu;

C Ucnonb3oBaHMeEM TenedOHHOW CBA3N;



no NMCbMEHHbIM obpaLleHusaMm;

B (opMe 9neKTPOHHOro [AOKYMEeHTa MOCPeACTBOM HarnpasneHud Ha agpec
3IEKTPOHHOM MOMTHI.

1.3.2.1. B rocygapcTtBeHHOM aBTOHOMHOM y4ypexaeHun KpacHogapckoro Kpas
«MHOrogyHKUMOHANbHbIA LEHTP NpefocTaBfeHns rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr KpacHogapckoro kpasi» u ero gunmanax (ganee- MoLl), B Tom uncne B dounmane
rocyapCTBeHHOro aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHOrogyHKUNOHasNbHbIA LIEHTP NpeaoCTaBreHnss rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy parnoHy KpacHogapckoro kpas:

npu IM4HOM obpaLleHum;

nocpeactsoMm EamHOro noprana MHOrOgYHKUMOHAmbHbIX LIEHTPOB MNpeaoCcTaBieHus
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpas B WHGOPMaLMOHHO-
TenekoMMyHuKaunoHHoW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactsBoM  pasMmelieHns MHopmaumm Ha oduumanbHOM  canTte
agMUHUCTpauunM HoBOMNaTHMPOBCKOIO CENbCKOro nocerneHus JIeHWHrpagckoro panoHa
http://www.HOoBONNaTHMpoBckoe.pd  (manee - oduumanbHbIN CanT), a Takke C
ncnonb3oBaHMeM defepansHON rocyaapcTBEHHOM MHAOPMALMOHHON cucTembl « EAnHbIN
nopTan rocygapCTBEHHbIX W  MyHuMuMnanbHbIX ycnyr (cpyHkuuin)» (www.gosuslugi.ru)
(nanee — EpauHbin nopTtan), lMopTtana rocygapCTBEHHbIX W MyHUUMMANbHbIX yCnyr
(cdbyHkuun) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (ganee — PervoHanbHbIv
nopTars) B UHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu « IHTepHeT».

Ha EguHom noprtane, PermoHaneHOM nopTane un ouumansHOM cante pasmMellaeTca
cnegyowas nHdopmMmauus:

1) ucyepnbiBaOWNA NepeyvyeHb OOKYMEHTOB, HeobxoOouMMbIX OMs npefocTaBrieHus
MyHUUMNAanNeHOW ycnyru, TpeboBaHna K OpOpMMEHN0 YKasaHHbIX OOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBuUTENb BNpaBe MnpeacTtaBuTb MO COBGCTBEHHOM
UHULUNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBfeHns MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPeoCTaBNEeHNA MyHULMNANbHOW yCryri, NOpPSAoK npeacTaBneHns
AOKYMEHTa, ABNALErocs pesynbTaToM NpegocTaBneHnsa MyHUUunanbHon ycnyru;

5) ncuyepnbiBalOWMiA NepedYeHb OCHOBaHWA AN NPUOCTAHOBMNEHUS WUNU OTKasa B
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;

6) o npaBe 3asBUTENA Ha gocynebHoe (BHecynebHoe) obxanoBaHwe OEWCTBUN
(6e3pencTBnga) M pelieHun, MPUHATBIX (OCyLLecTBNsieMbliX) B Xoge npeaocTaBreHns
rocygapCTBEHHOW (MyHMUMNANbHON) YCNYTIK;

7) dopmbl  3aaBneHnn (yBegoOMMEHWW, COOOLLEeHUKn), ucrornb3yemble  npu
npeaocTaBneHNN MyHULMNANbHON yCNyru.

NHdpopmaums Ha EgmuHom nopTtane, PernoHansHOM noptane v oduumansHOM canTte
O nopsigke M cpokax npeaocTaBreHns MyHUUUNANbHOM YCryrm Ha OCHOBAHWUW CBEOEHUN,
cogepxawmxcsa B dedepanbHOM  rocygapCTBEHHOW  MHAPOPMAUMOHHOW  cuUcTeMe
«®PenepanbHbli  PeEEcTp rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (PyHKUMIA)»,
pernoHanbHOM rocygapcTBEHHOM MHPOPMaLMOHHON cnucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (cpyHkumin) KpacHogapckoro kpas»,npegocraBndetcs 3assutento 6ecnnatHo.

JdocTyn K WHpopmMaumm O cpokax W nopsake npeaoctaBneHns MyHUUUNanbHOM
ycrnyrn ocyuectsnsietca 6e3 BbINOSHEHUSA 3asBUTENEeM Kakmx-nnbo TpeboBaHui, B TOM
yucrne 6e3 ucnonb3oBaHWUs MPOrpaMMHOro obecrnedyeHusi, ycTaHOBKa KOTOPOro Ha
TeXHUYeckne cpeactsa 3asBuTensa TpebyeT 3aknoyeHUs NUUEH3MOHHOMO WM WHOTO
cornaweHusa ¢ npasoobnagarenem nporpaMMmHoro obecrnedyeHusi, npegycmaTpmBaloLero
B3MMaHWe nnatbl, perucTpauuio UnM asBTOpPU3aunio3aaBUTENSaUNM NpefoCTaBneHne UM
nepcoHanbHbIX JAaHHbIX.

1.3.2.3.NocpeactsBomM  pasmelieHns WUHPOPMAaUMOHHBIX cTeHgoB B MOL u
aAMUHUCTPaLUW.

1.3.2.4.TNocpeactBom TeneOHHON CBA3MN:

«ropsiyasa nuHus» MoL| — 8-800-2500-549;

agMuHucTpauus - 8 (86145) 7-83-88



http://www.e-mfc.ru/

1.3.3. KoHCcynbTupoBaHWe no Bonpocam MnpeaocTaBfeHna MyHUUMNanbHOW YCryru
ocyulectenseTca 6ecnnaTHo.

Cneuunannct, ocyLecTBNAKOWMIA KOHCYbTUPOBaHMe (MOCpencTBOM TenedoHa unm
NNYHO) MO BOMpocaM MpefoCTaBneHUs MYHUUUNANbHOM YCIyrn, OOSMDKEH KOPPEKTHO U
BHUMAaTENbHO OTHOCUTBLCS K 3asiBUTESNSM.

Mpn KOHCYNMbTUPOBaAHUM MO TenegoHy cneumanuct [AOSPKeH Ha3BaTb CBOM
daMmnnuio, UM 1 OTYECTBO, AOSPKHOCTb, @ 3aTeEM B BEXINBOW (hopme YeTKO 1 noapobHo
npovHdopMMpoBaTb O6paTMBLLErOCA MO MHTEPECYIOLLMM €ro BONPOCcaM.

Ecnn cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NMOOo
noarotoBka oTBeTa TpebyeT NPOAOIDKUTENbHOTO BPEMEHW, OH MOXET MpeanoXuTb
obpaTtmBlemycss 0b6paTUTbLCA MNUCbMEHHO, NGO HasHauuTb apyroe ynobHoe Ongd
3aMHTEepeCcOBaHHOro nvua BpeMs Angd nonyvyeHus tHopmaumu.

PekomeHoyemoe Bpemsa ana tenedoHHOro pasroBopa — He ©onee 10 MUHYT,
FINYHOrO YCTHOro MHopmMMpoBaHus — He 6onee 20 MUHYT.

[MncbMeHHoe MHOPMUPOBAHME 3asBUTESNS MO SNEKTPOHHOW NoYTe OCyLLecTBnseTcs
nyTemM HanpaBfieHUs Ha agpec 3MEeKTPOHHOW MNOYThbl 3asiBUTENS 3NEKTPOHHOro NuMcbMa,
coaepkaLiero rnosHbIn 1 MOTUBMPOBAHHbIM OTBET Ha MOCTaBfIEHHbIN BOMNPOC.

[MMCbMeHHOE MHMOPMMPOBAHWE 3asiBUTENA MO MOYTE OCYLEeCTBSeTCa nyTem
HanpaBfeHMs Ha MOYTOBbIN afdpec 3adBUTENs MUCbMa, codepXallero MOMHbIA U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha vH(popMaunOHHbIX CTeHAax, pa3MeLLUEeHHbIX B agMuHuctTpaumm n MOL,
YKa3blBalOTCA CrieyoLline cBeaeHns:

pexum paboTbl, agpec agMuHucTpauum n MoLl;

agpec oduvunanbHOro cavta aaMUMHUCTPauuK, afpec ONEeKTPOHHOW  MoYThl
aAMUHUCTpaUuu;

noytoBble agpeca, TenedoHbl, ®.MN.0O. AOMKHOCTHLIX NUL, agMuHUcTpauum n MOLL;

nopsgoK MHPOPMUPOBAHNA 3aaBUTENEN O NPEeAOCTaBEHUN MYHULUNANbHOW YCAyru;

NOPSIAOK MU CPOKN NPeSOCTaBNEHNA MyHULMNANbHOW YCNYTu;

dopma 3asBfieHMs O npefoCTaBNeHUM MyHUUMNanbHOW ycnyrm u obpasel ero
3anosiHeHus;

ncyepnbIBawLWKUN  NepevyeHb AOKYMEHTOB, HeobXoauMblix ANns  npeaocTaBreHus
MYHULMNANbHON yCnyru;

ncyepnbIBawLWKUN  NepedeHb OCHOBaHWW Ons OTkasa B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNA MyHULMNANbLHOW YCAyru;

nUcyepnbIBawLWKUN  NMepeyYyeHb OCHOBaHWW ONd  OTkasa B NpeaocTaBfieHuun
MYHULMNANbHON YCNyru;

aocynebHbln  (BHecydebHbI) MNopsaaok obXanoBaHus peleHud W OenCTBUN
(6e3pencTBMS) agMUHUCTPaAUMK, @ TaKkKe OOMKHOCTHBIX NUL, MyHULMNANbHbIX CRy>XaLyunX.

YKasaHHas uvHoOpMauus pasMmellaeTcd  Takke Ha oduumanbHOM - canTe
agMuMHUCTpaumm n Ha cante MoL.

1.3.5.HbopMaLss 0 MecToHaxoXaeHunm wn rpaduke paboTbl, CNpaBOYHbLIX
TenedoHax agMuHuctpaummn, MOLL:

1.3.5.1.AQMUHUCTPALMSA pacronoXeHa no agpecy:

353766, KpacHogapckun Kpau, JleHuHrpagckmn paunoH, cTaHuua
HosonnatHupoBsckas, ynuua CoBeToB, 42, aneKTpOoHHbIN agpec: novoplat_sp@mail.ru.

CnpaBo4Hble TenedoHbl agMuHUcTpauun: 8 (86145) 78388.

padmk paboTbl agMuHUCTpauun: noHegenbHuk — natHMua ¢ 08.00 go 17.00,
nepepbiB ¢ 12.00 go 14.00, cy660Ta n BOCKpeCEHLE — BbIXOAHbIE.

Appec caunta - http://www.HoBONNaTHUPOBCKOE.p.

1.3.5.2.lHbopmMaumss 0 MecTOHaxoXaeHun un rpaduke paboTbl, CApPaBOYHbIX
TenegoHax, oduumnanbHbix cantax MOL, pasmewatrotca Ha EagnHom noprtane
MHOIOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro Kpass B MHOPMaUUOHHO-TENEKOMMYHUKALUMOHHON  ceTu
«HTEpHETY - http://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTteylowme B NpedoCTaBneHUM MyHULMNanbHOW yCryru
OTCYTCTBYIOT.



1.3.5.4.0praHmsaumn, npegoctasngowme ycnyru, sBnsawowmeca HeobxogmmbiMm u
o6s13aTenbHbIMN, OTCYTCTBYIOT.

Pasgen 2.CtaHgapT npeaocTaBneHnss MyHULMNAanbHON yCryrn

Mogpasgen 2.1.HanmeHoBaHMe MyHULMNANIBHOW YCITyTK
HanmeHoBaHMe MyHMUMNANbLHOW ycnyrm -  «YBedomuTenbHas  perncrpaums
TPyAoOBOro pJoroBopa ¢ pabortogateneMm U3NYECKUM JMLOM, He SBNSALWUMCS
MHOMBUAYANbHLIM NpeanpuHUMaTenemy.

Mogpasgen 2.2.HanmeHoBaHWe opraHa, NpegoCTaBNALWEro
MYHULMNANbHYO yCryry

2.2.1.lNpepocTtaBneHne MyHuLMNanbHOM YCryrM ocyLllecTBNAeTca aaMUHUCTpaunen
HoBonnaTHMPOBCKOro CebCKOro nocerieHns JleHnHrpagckoro panoHa.

2.2.2.B npepgocTtaBneHun MyHuuumnansHoW ycnyrn yvacteytoT M®L| Ha ocHoBaHwuK
3aKNIOYEHHbIX MeXay rocyfapCTBEHHbIM aBTOHOMHbBIM yuypexaeHnem KpacHogapckoro
Kpagd  «MHOropyHKUMOHanNbHbIA  LEHTPp  MNpedocTaBfeHnd  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpas» W agMUHUCTpPaUMEn COrnalleHuss u
AOMNOSTHUTENbBHbIX COrfnalleHnin K Hemy.

3asButens (NpeacTaBuUTENb 3asiBUTENS) HE3ABMCUMO OT €ro0 MecTa XUTenbCcTBa uUnu
MecTa  npebbiBaHna  (AnNa  uU3nYeckux Ny,  BKNKYaa  MHOMBUAYalbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ans PUANYECKUX L) UMEET NpaBo Ha
obpalueHne B ntobon no ero Beibopy MOLL B npegenax tepputopum KpacHogapckoro kpas
ANA NnpeaocTaBneHns eMy MyHULMNAnbsHOW YCIyr no SKCTeppUTOpuaribHOMY MPUHLMNY.

MpepoctaBneHne MyHuumnaneHon ycnyrm B MOL, no akcTtepputopmanbHOMy
MPUHLUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  COrMMaleHMn O  B3aMMOOencTsuu,
3aKMYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamu UCMONHUTESNTbHON
BNacTu, opraHamm BHeOMXKeTHbIX (POHOOB, OpraHamMm MECTHOro CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTCTBUMM C NYHKTOM 3 4actn 1 ctatbn 7 PepepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-d3 «O6 opraHusaumm npefocTaBfeHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX  YCAyr», OpraHam, npeaocTaBnsalWMM — MyHUUUNAnNbHbIe — YCRyru,
yCTaHOBIEH 3anpeT TpeboBaTb OT 3asiBUTENHA OCYLLECTBMEHUS WHbIX OEWCTBUA, B TOM
yucre CornacoBaHUW, HeobxoauMbIX ANS  NOMYYEHUA MYHUUMNANbHOW YCNyru W
CBSI3aHHbIX C 0OpaLLleHNeM B UHbIE OpraHbl MECTHOIO camMoyrnpaBneHusl, rocygapCTBEHHbIE
OopraHbl, OpraHmMsauumn, 3a WCKMIOYEHUEM MOJSTyYEeHUS YCIyr, BKIOYEHHbIX B MNepeyeHb
ycnyr, KOTOpble SABNAITCA HeobxoaumbiMu U obssaTenbHbIMU AN NpefocTaBreHns
MYHULUMNANbHbIX YCNYr, yTBEPXAEHHbIN pelleHneM npeactaBUTeNbHOro opraHa MeCTHOro
camoynpaBfeHuns.

Mogpasgen 2.3.Pe3ynbTaTnpefoCcTaBneHns MyHULMNAnsHOM ycnyrm

PeaynbTtatom npenocTaBneHmst MyHMUMNAanNbHOW YCIyrn ABnsaeTcs:

ABa 3aK3emnndpa Tpy4oBoro gorosopa paboTHuka ¢ pabotogatenem - omsanyecknm
NMUOM, He SABMASAWMMCA UHAMBMAOYANbHBIM NpeanpuHMMaTeneMm, C OTMETKOWn O
pernctTpauumn gakTa 3aknoyeHus TpyaoBoro JOoroBopa;

ABa 3K3emnngapa TpyaoBoro gorosopa paboTHuka ¢ pabotogatenem - omMsanyecknm
NMUOM, He SABASAWMMCH  UHAMBMAOYANbHbIM npegnpuHuMmaTeneM, C OTMETKOWn O
permctpaunn akta npekpalleHns TpygoBOro [JOroBopa, a B Criydae CMepTu
pabotogatensa -  (U3NYECKOro  nvua, He  SABNSAKWEroca  MHAuBUAYasbHbIM
npegnpuHMMaTenem, unmM OTCYTCTBUSI CBEAEHUN O MeCTe ero npebbiBaHUA B TeYeHue
ABYX MECALEB, UHbIX CIlyvasix, He MO3BOMALWMX NPOAOIIKATbL TPYAOBble OTHOLUEHUSA U
NCKIMOYaoLWmMX BO3MOXHOCTb permcrpauumn dakra npekpaweHus TpygoBOro 4orosopa B
COOTBETCTBUM C 4YacTbio TpeTben ctatb 307 TpypoBoro kogekca P® - opgHoro
3K3emnnsipa ¢ OTMETKOM O perncTpaumm hakrta npekpallieHns TpygoBOro 4oroBopa;

nMcbMeHHOe yBefoMsieHne 06 oTkase B NpeocTaBieHnn MyHULMNansHOM YCnyru.

Pesynbtatbl opopMnsaoTcs Ha ByMaKHOM HOCUTENE UNU B 3NEKTPOHHON hopme B



cooTBeTCTBUM C TpeboBaHMaAMM OeUCTBylLWEro 3akoHodaTenbctBa Poccunckon
depepauyum.

Pesynbtatel npegoctaBneHns MyHUUMNANbHOW YCIyrnno 3KCTeppuTopuansHOMY
NPUHUMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB U (UNN) 3NEKTPOHHbLIX 0O6pa3oB 4OKYMEHTOB
3aBEepAITCA rMaBoOW CENbCKOro NoceneHns.

[na nonyyeHunsa pesynbtarta NpegoCcTaBNeHNS MyHUUMNANbHOWM YCIyrn Ha ByMaXXHOM
HocuTene 3asBUTENb UMEET NpaBo 06paTUTLCS HEMNOCPEACTBEHHO B aAMUHUCTPaLMIO.

Mogpasgen 2.4.Cpok npegocTaBfieHns MyHUUMNAnsHOW YCNyrn, B TOM YACHE C Yy4eTOM
HeobxogmmocTn obpalleHns B opraHmM3saLmm, y4acTeyowme B
npegocTaBNeHUN MyHULMNANBHOW YCNyru, CPOK NPUOCTaHOBIEHNS
npeaocTaBneHNa MyHULMNAanbLHOM yCryrn B Cryyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHNSA NpeSyCMOTPeHa 3aKoHO4aTeNbCTBOM
Poccunckon ®egepaunn, Cpok Bbligaun (HanpaBneHus) JOKYMEHTOB,
ABMAIOLWMXCA pe3ynbTaTtoM NpeaocTaBneHns MyHULUnanbHOW yCryru

Cpok npegocTtaBneHns MyHMUMNanbHOM yCnyrn coctaBnsaeT He 6onee 5 gHen co aHA
pernctpaunmn 3asiBneHus.

B cnyyae nogauun 3asButenem 3asiBNEHWs Ha MNOfyYeHue MyHMLMNanbHOW YCyru
Yyepe3 EanHbIn nopTtan n PervoHanbHbIM nopTan CpoK NpefocTaBreHns MyHULMNnanbHOm
YCNyrn He nNpeBbIaeT 5 gHEN.

Mogpaspen 2.5.HopmMaTnBHbIE NPaABOBLIE aKTbl, Perynmpytowime
npegocTaBneHne MyHULMNansHONYCnyru
HopmaTtvBHble NpaBoOBblE akTbl, pPerynupyowime npeaoctaBneHne MyHULMNansHOM
ycnyry, pasmeleHbl Ha oduuManbHOM canTe agMUHUCTpaumm U Ha PernoHanbHOM
noprarne.

Mogpasgen 2.6./c4epnbiBatoLmn nepevyeHb JOKYMEHTOB,

HeobXoANMbIX B COOTBETCTBUM C 3aKOHOAATENbHLIMU UM UHBIMN
HOPMaTMBHbLIMW NPABOBbLIMW aKkTamMmun AN NPeLOoCTaBNeHUS MyHULMNANbHOW YCNyru, C
pasgeneHnemM Ha JOKYMEHTbI M MHpOpMaLMIo, KOTopble 3asBUTESNb JOMMKEH NpeacTaBuTb
CaMOCTOATENBbHO, N OKYMEHTbI, KOTOPbIE 3asBUTENb BNpaBe NpeacTaBuUTb No
COBCTBEHHOM MHMUMATUBE, TaK Kak OHW noasiexaT npeacTaBfeHno B pamKax
MEXBEAOMCTBEHHOIO MHAOPMALIMOHHOIO
B3aMMOOEeNCTBUS

2.6.1.[JOKyMeHTbl M WH(pOpMaLMsa, KOTopble 3asaBUTENb OOSDKEeH npeacTtaBuTb
CaMOCTOSATESbHO:

1) npu perncTpaumm akta 3aknoveHnss Tpy4oBOro 4orosopa:

3asiBrieHne O npeaocTaBfieHMM MyHUUMNanbHOWM Yycnyru no ¢opme CcorfnacHo
npunoxeHunto Ne 1 k PernameHTy (nogaetcsa unm HanpaBnseTcs B YNONIHOMOYEHHbIN OpraH
3asBUTENEM MO ero BblOOpy NMYHO MMM NOCPEACTBOM MOYTOBOW CBA3N Ha BymalkHOM
HocuTene nMbo B hopme ANEKTPOHHBLIX JOKYMEHTOB C MCMONb30BaHNEM MHEOPMALMOHHO-
TenekoOMMYHUKaLMOHHOM ceTn «UVHTepHeT» ¢ cobniogeHnemM yCTaHOBIIEHHbIX Mopsiaka v
cnocoboB Nogayun Takux 3asBrEeHUn).

O6paaseLy, 3anonHeHNa 3aaBneHnsa npueeneH B npunoxeHun Ne 2 k PernameHTy;

KOnna [OOKYMEHTa, NOATBEPXKAAKLLEr0 JMYHOCTb 3asdABUTENS WU FINYHOCTb
npeactaBuUTENsl 3asaBUTENs, €CNM  3asiBIeHWe npeacTaBnsieTcs npeactaBuTenem
3asBuTens (C NpeabsaBEHMEM OpurMHana unnm B BUAE I3EKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCcnu 3adBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 3NeKTPOHHOro
AoKyMeHTa. [lpeactaBneHuMst ykasaHHOro B HaCTOSIWEM MNOAMYHKTE [OOKYMEHTa He
TpebyeTca B criydyae npeacTtaBfieHust 3asiBNeHUs NOCPeaCcTBOM OTMNPaBKN Yepes NUYHbIN
kabuHeT EgmHoro noprtana unm PernoHanbHOro noprana, a Takke, €Ccnv 3asiBneHue
nognucaHo yCUieHHOM KBanuuunMpoBaHHON 3NEKTPOHHOW NOAMUCHIO);
AOKYMEHT, NOATBEPXKAAOLLMIA NOMHOMOYNA NpeacTaBuTeNs 3asaBUTENS, B Crnyyae,

ecnu C 3asiBfieHMeM O npeaocTaBfieHMM  MyHuMumMnanbHOW ycnyrm  obpalaetcs
npeacraBuTENb 3aaBUTENSA (OOBEPEHHOCTb B BMOE 9NEKTPOHHOro obpasa Takoro



AOKYMEHTa, €eCnu 3adBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 3NeKTPOHHOro
AOKyMEHTA);

ABa MOANMHHLIX (NOAMUCAHHbIX O0BenMMn CTopoHaMM) 3IK3emnrsipa TPyAoBOro
porosopa paboTHuka c pabotopgatenem - U3NMYECKMM FMLOM, He SBNALWUMCS
MHONBMAYanbHbIM NpeanpuHUMaTenem;

cornacue ofgHoOro U3 poautenen (NnoneynTens) n opraHa oneku 1 noneynTenbcTea
B Criydae 3aknoveHnsa TpyaoBOro 4orosopa ¢ paboTHMKOM B BO3pacTe OT YeTblpHaguatu
[0 WecTHaauaTu ner;

2) npu peructpauumn dakta npekpawieHus TpygoBoro oroesopa:

3asiBNeHne O npeaoCTaBNeHnN MyHUMUMNanbHOW Yycnyrm no dopme CorfnacHo
npunoxeHunto Ne 3 k PernameHTy (nogaetcs unm HanpaBnseTcs B YNOSIHOMOYEHHbIN OpraH
3aaBuTENneM Mno ero BblOOpY NMYHO UMM NOCPEOCTBOM MOYTOBOW CBA3M Ha BymMaKHOM
HocuTene nMbo B (hopme ANEKTPOHHBLIX JOKYMEHTOB C MCMONb30BaHNEM MH(POPMALMOHHO-
TENEeKOMMYHUKaUNOHHOW ceTn «VIHTepHeT» ¢ cobntogeHnemM yCTaHOBIIEHHbIX MOpPsSAKa U
cnocoboB Nofayun Takux 3adBreHnn).

O6paseL 3anonHeHus 3aasrneHns npueeaeH B npunoxeHun Ne 4 k PernameHTy;

Konna OOKyMeHTa, MnOoATBepXAalwero JIMYHOCTb 3adBuUTEeNs WM JIMYHOCTb
npeacraButensa 3asBUTENs, ecnv  3adBfeHve npeactaBnseTca npeacraBuTenem
3asBuTens (C npeabsaBeHMEM opurMHana unm B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBreHuMe MoAaeTCs WNU HanpasBnaetca B (popme 3MneKTPOHHOro
AokyMeHTa. [lpeacTtaBneHust ykasaHHOro B HacCTosWeM MNOoAMyHKTe [OOKYMeHTa He
TpebyeTca B cnyyae npencraBreHns 3asiBfieHUs NOCPeAcTBOM OTNPaBKM Yepe3 NUYHbIN
kabuHeT EgmHOro noprtana vwnm PernoHanbHOro noprtana, a Takke, ecnv 3asBneHue
nognuMcaHo yCUIIeHHOM KBanmunMpoBaHHON SNEKTPOHHOW NOAMMUCHIO);

AOKYMEHT, MOATBEPXKAAKLWMA MOMHOMOYMA NpeacTaBuTensa 3asaBuTens, B crnydyae,
ecnn C 3asBfieHneM O nNpeaocTaBneHnM MyHUUUNanbHOW ycnyrn obpaulaeTtcs
npeacraBuTenb 3aaBuUTeNnsa (OOBEPEHHOCTb B BMAEe 9NEeKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBreHuMe MoAaeTCs WNU HanpasBnaetca B (popme 3MneKTPOHHOro
AOKYMEHTA);

ABa NOAMWHHBIX (NognucaHHbiX 00eMMmu CTOpoHamMK) 3K3emnnsipa TPyAoOBOro
poroBopa paboTHuka c pabotogatenem - puU3NYECKMM NMLOM, He SABSHOLWMMCS
UHOuBMAYyanbHbIM  NpeanpvHMMarteneM, C OTMETKOW opraHa, npeaocTaBrisioLWero
MYHUUMNANbHYO yCnyry, o6 yBeJOMUTENBHOW permcTpauumn 3Toro Tpy4oBOro 4oroBopa;

3) Npu perncTpaumm pakta npekpallieHms TpyaoBOro AoroBopa B Cryvae CMepTu
pabotogatens -  (U3NYECKOro  nvua, He  SABNSAKWEroca  MHAuBUAYasbHbIM
npeanpyHMMaTtenem, uUnu OTCYTCTBMS CBEOEHUM O MecTe ero npebbiBaHus B TeyeHue
ABYX MECALEB, UHbIX CIlyvasix, He MO3BOMALWMX NPOAOIIKATbL TPYAOBble OTHOLUEHUSA U
NCKIIOYaoLWmMX BO3MOXHOCTb perucrpaumm cakta npekpalieHns TpygoBOro Aorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTtbn 307 Tpygosoro kogekca P®:

3asiBNeHne O npeaoCTaBNeHNN MyHUMUMNanbHOW Yycnyrn no dopme CorfnacHo
npunoxeHunto Ne 3 k PernameHTy (nogaetcs unm HanpaBnseTcs B YNOSIHOMOYEHHbIN OpraH
3asBuUTENEeM Mno ero BbldbOpy NMYHO UMM NOCPEOCTBOM MOYTOBOW CBA3M Ha BymMaKHOM
HocuTene nMbo B (popme ANEKTPOHHBLIX OKYMEHTOB C MCMOMb30BaHNEM MH(OPMALMOHHO-
TENEeKOMMYHUKaUNOHHOW ceTn «VIHTepHeT» ¢ cobntogeHnemM yCTaHOBIIEHHbIX MOpPsSAKa U
cnocoboB Nofayun Takux 3adBreHnn).

O6paseL 3anonHeHns 3aasrneHns npuseaeH B npunoxeHun Ne 4 k PernameHTy;

Konna OOKYMeHTa, MNOATBepXAalLWero JIMYHOCTb 3adBuUTEeNns WM JIMYHOCTb
npeacraButensa 3asBUTENs, ecnv  3adBfeHve npeactaBnseTcsa npeacraBuTenemM
3asBuTens (C npeabsaBeHMEM opurMHana unm B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBreHuMe MoAaeTCs WNU HanpasBnaetca B (popme 3MNeKTPOHHOro
AokyMeHTa. [lpeacTtaBneHust ykasaHHOro B HacCTosWeM MNoAMyHKTe [OOKYMeHTa He
TpebyeTca B cnyyae npencraBreHns 3asiBfieHUs NOCPeAcTBOM OTNPaBKM Yepe3 NUYHbIN
kabuHeT EguHOro noprtana vwnm PernoHanbHOro noprtana, a Takke, ecnv 3asBneHue
nognuMcaHo yCUIIeHHOM KBanmunMpoBaHHON SNEKTPOHHOW NOAMMUCHIO);

AOKYMEHT, NOATBEPXAAoLLMA NOHOMOYNA NpeacTaBuTens 3asaBuTens, B cnyyae,
ecnn C 3asBfieHnemM O nNpeaocTaBneHnn MyHUUUnanbHOW ycnyrn obpaulaeTtcs



npeacraBuTenb 3aaBuUTENd (OOBEPEHHOCTb B BMAE 9NEeKTPOHHOro obpasa Takoro
AOKYMEHTa, €Cnu 3asBfieHne nogaeTcss WNu HanpaBndetTcsa B (opMe SNEKTPOHHOro
AOKyMEHTA);

NOAMMHHBIA 3K3eMMAAP TPY4OBOro AOroBopa mMexay paboTHMKOM u pabotogartenem
—  (pu3nyeckum nULOM, He SBASWUMCH WHOMBUAYAlbHLIM NpegnpuHuMarTenemMm c
OTMETKOW OpraHa, NpefoCTaBSAKOLWEro MyHuMUMNanbHyt ycnyry, o6 yBeaoMUTEnbHOM
perncTpauumn 3Toro TpyaoBoro 4oroBopa;

AOKYMEHTbI (Hagnexaule 3aBepeHHble KONUn OOKYMEHTOB), noaTBepXaatowwme dakr
cmepTn pabotogatena - (U3MYECKOro Inuvua, He SABNALWEerocs WHAMBUMAYaNbHbIM
npegnpuHMMaTenem, unmM OTCYTCTBUSI CBEAEHUN O MeCTe ero npebbiBaHUA B TeYeHue
ABYX MecCsILEB, MHblE Crflyyau, He MO3BONsKLWME NPOoAOKaTb TPYAOBble OTHOLUEHUS U
NCKMoYaLmMe BO3MOXHOCTb pernctpaumm akrta npekpaiwieHuss Tpy4oBOro gorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTbn 307 Tpyaosoro kogekca PO.

2.6.2. NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANSA NPeAoCTaBneHNa MyHMLMNANbHON
ycnyru, BRsieTCs ncyepnbiBaoLLnM.

2.6.3. [1o0KyMeHTbl, COCTaBfEHHbIE HA MHOCTPaHHOM A3blKe, noasiexaT nepesoay Ha
pycckum a3blk. BepHocTb nepeBoga M NOASIMHHOCTL  NOANUCKM  MepeBoAYMKa
CBMAOETENLCTBYIOTCA B NOpsAKe, YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM O HOTapuare.

2.6.4. 3asButensam obecneymBaeTcss BO3MOXHOCTb Bblbopa cnocoba nogaym
3asiBfieHNs O NPeAOCTaBfEHUN MYHMUMNANbHOW yCcnyru: nNpu nu4yHoOM obpaleHun B
agMumHucTpaumio  unm B MOL, noytoBoM CBA3bD, C WUCMNOMbL3OBaHMEM CPEACTB
hakCUMNITbHOM CBA3U, B 3NIEKTPOHHOM (hopMme.

2.6.5. B bymaxxHom Buge dpopma 3asiBNeHUs MOXeT ObiTb noriydeHa 3asiButerniem
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.7. 3asBneHne O npegocTaBfieHUM MYHUUUNANbHOW YCYyrM U CKaHUPOBAaHHbLIE
KOnMMn [OKYMEHTOB, YKasaHHble B HacTosiwemM nogpasgene MoryT ObiTb nogaHbl B
aneKkTpoHHou chopme Yepes EanHbii noptan, PernoHanbHbIM nopTtarn.

2.6.8. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHta npeactaBnslOTCs BMECTe C NOANWMHHMKAMMK, KOTOpble Mnocre
CBEpPKM BO3BpALLAOTCA 3aaBUTENIO.

B cnyyae HeBO3MOXHOCTM MpedoCTaBreHuss MOASIMHHMKOB, MNpPeaoCTaBnArTCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.9. 3asasutento obecneunBaeTcs nNpueM OOKYMEHTOB, Heobxoaumbix Afis
npegocTaBneHns ycrnyru, yepes EauHein noptan, PermoHanbHbIM nopTan n perncrpauus
3anpoca ©6e3 HeobGXoOMMOCTM NOBTOPHOrO MNPEACTaBMEHUsI 3asBUTENEM  TakKux
AOKYMEHTOB Ha OymaXXHOM HoOcuTene, eCnuM WMHOEe He YCTaHOBIEHO deaepanbHbIMU
3aKOHaMn 1 NPUHMMaeMbIMU B COOTBETCTBUKN C HAMK akTamu [NpasuTtenscTBa Poccuinckom
depepaumm, 3akoHamn KpacHogapckoro kpas u NPUHUMMaeMbIMU B COOTBETCTBMU C HUMU
akTaMu BbICLLErO MCMOSMMHUTENBbHOrO opraHa rocygapcTtBeHHon Briactu KpacHogapckoro
Kpas.

[MpenoctaBneHne ycryrm HaynMHaAeTCd C MOMEHTa npueMa W perucrpauum
aAMUHUCTPALUMEN ANEKTPOHHbIX JOKYMEHTOB, HEOOXOANUMbBIX 4N NPeaoCTaBEHNS yCnyru,
a Takke MONyyYyeHMs B YCTaHOBMEHHOM nopsagke WHgopmaumm o6 onnaTte ycnyru
3asiBUTENEM, 3a UCKMIOYEHNEM CNnyyasi, ecnu Ana Hadvana npouenypbl NpeaocTaBrieHns
yCcnyru B COOTBETCTBUM C 3aKOHOAATENLCTBOM TpebyeTca nMyHas sBka.

2.6.10. 3asBuTen, BnNpaBe 0TO3BaTb CBOE 3asaBfieHMe Ha nwbon cTagum
pacCMOTPEHUs, CcOrnacoBaHuMst WM NOAFOTOBKM  AOKYMEHTa  agMUHUCTpauuven,
obpaTMBLLIMCb C COOTBETCTBYIOLIMM 3asiBIEHNEM B agMWHUCTPaAUWIO, B TOM 4YUCrEe B
anekTpoHHou copme, nnbo B ML,

2.7. VicyepnbiBatowuii nepedyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMUW NPaABOBLIMU akTaMu A1s NPeAoCTaBNeHNs MyHULMNAanNbHOW YCryru,
KOTOpblE HAXOAATCS B pacnopsiKEHUN rocyAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO
camMoyrnpaBneHnsi U MHbIX OPraHoB, Y4aCTBYOLMX B NPeAOCTaBNEHNN MyHULMNAbHbIX
YCIyT, U KOTOPbIe 3asiBUTENb BripaBe NpeacTaBUTb, a Takke Cnocobbl MX NOMyyYeHus!
3asiBATENAMUN, B TOM YKCIE B 3NIEKTPOHHOM dhopMe, MOPSIAOK UX NpeacTaBneHms
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[lokyMeHTbl HeoOxoaumble AN NpefocTaBMneHuMst  MyHUUMNANbHOW  ycnyru,
HaxodsluMecss B pPacnopsKEHWM [OCYAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro
camoynpaBneHmss KpacHogapckoro Kpasih W MHbIX  OpraHoB, Yy4yacTBYWOLUMX B
npenocTaBneHMN MyHULMNANbHOW YCNyru, He NPeayCMOTPEHbI.

Moapasnen 2.8. YkaszaHue Ha 3anpeT TpeboBaTtb OT 3asBUTENS_NpeacTaBieHus
OOKYMEHTOB, MHOOPMAaLIUK UKW OCYLLIECTBNEHUS JENCTBUN

2.8.1. 3anpeLlieHo TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOpPMaLMM UNU OCYLLECTBIEHUS OENCTBUN,
npeactaBrieHVe UM  OCYLLECTBIEHWE KOTOPbIX He MpeaycMOTPEeHO HOpMaTUBHbIMU
NPaBOBbIMW  akTaMu, PErynMpyrowmMMn  OTHOLUEHUS, BO3HUKaKOLWME B CBA3N C
npeaocTaBneHneM MyHUUmMnanbHbIX YCyr;

2) npencraBneHNa OOKYMEHTOB U MHGOpMauuu, B TOM 4YuUCne MNOATBEPXKOAKOLLMX
BHeCeHMe 3asiBuTenemMm nnatbl 3a MnpegocTaBfeHne MyHuuMnanbHbIX YCnyr, KoTopble
HaxoOsATCA B pPACMOPSKEHWM OpraHoB, MNPEAOCTaBNSALWMX FOCY4APCTBEHHbIE YCNYrX,
OpraHoB, NPeAOCTaBAALWMNX MyHULMNANbHBIE YCNYTU, UHbIX FOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOrO CcamMoynpaBfneHuss nuMbo noaBeAOMCTBEHHbLIX OCY4apPCTBEHHbLIM
opraHaMm WunM opraHaMm MeCTHOro CaMOynpaBfieHna opraHuM3aumn, Yy4acTBYHOLMX B
npegocTaBneHnn nNpeayCcMOTPEHHbIX HOPMAaTUBHbIMM MNpPaBOBLIMU akTamMu Poccunckon
depgepaunn, HOpMaTMBHLIMKM  NpaBoBbIMM  akTamu  KpacHogapckoro  kpad v
MYHULUMMANbHBIMW  aKTaMuU HaxXOAATCA B PaCMNoOpPsKEHMM TOCYyAapPCTBEHHbLIX OpPraHoB,
NPeAoCTaBNALWNX MYHULUUNANBbHYO YCIYry, MHbIX FOCY4apCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasneHmss 1 (unum) noaBe4OMCTBEHHbIX FOCYy4apCTBEHHLIM OpraHam u
opraHaMm MEeCTHOro CcamoynpaBfieHUs OpraHuM3auuin, y4acTBYWOLWMX B MNpeaoctaBrieHumn
MYHULUMNAnNbHbIX YCIyr, 3a WUCKIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B Yactu 6 cratbu 7
degepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-&3 «O6 opraHusaumm
nNpeaocTaBeHnst ToCygapCTBEHHbIX U MyHULMNANbHbIX YCIyIr»;

3) npegctaBneHMss  OOKYMEHTOB M WH(opmauun, oTcyTtctBue u  (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanMCb NpW MNepBOHA4YaribHOM OTKase B MNpueme
AOKYMEHTOB, HeobXxoauMMmbIx ANnA npeaocTaBneHuMst MyHUMUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNANbHOW YCRyr, 3a UCKNIYEHNEM CreayoLmnX Criy4aes:

a) wu3MeHeHne TpeboBaHUM HOPMATMBHbLIX MPABOBbLIX AaKTOB, KacakLuMxcs
npenocTaBneHnss MyHULMNanbHOM YCIyrn, nocne nepBoHavyanbHON nogayn 3asBreHns o
NnpeaocTaBneHMm MyHULUNANbHOW YCIyru;

0) Hannume owmnboK B 3adABMNEHUN O NPEenOCTaBAEHUN MYHULMNANbHOW YCNyru wm
AOKYMeHTax, MOAaHHbIX 3adBuTENeM Mocre nepBOHayanbHOro OTkasa B Mpueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
NpPeaoCTaBneHMN MyHULMNANBHOW YCIYrM U HEe BKMOYEHHbIX B MpPeaCcTaBMeHHbI paHee
KOMMMAEKT AOKYMEHTOB;

B) MUCTeYeHMe cpoka OeNCTBUA OOKYMEHTOB WKW U3MEHEeHWe WHdopMauuu nocne
nepBoOHa4yanbHOro OTKasa B NpuemMe OOKYMEHTOB, HeobXxoauMMbIX ANs NpenocTaBrieHust
MYHULMNAnbHOM ycnyru, nmbo B NpeaocTaBneHum Unm MyHuLmMnanbHOWM yCnyru;

) BbISIBIEHWE [OKYMEHTarnbHO MOATBEPXAEHHOro dakta (NpM3HakoB) OLIMGOYHOrO
UM NpoTUBOMpaBHOrO Aencteus  (6e3gencteusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeaoCcTaBnsWEro MyHUUMNANbHY YCnyry, MyHULMNANbHOro cryawero, paboTHuKa
Mo®L, npu nepBoHavYanbHOM OTKa3e B MNpuUeMe [LOKYMEHTOB, HeoOXOAuMbIX Afis
npenocTaBneHnss MyHuMUMNanbHOW ycnyru, nmbo B npenocTaBNeHUn MyHULMNanbHOWM
ycriyrm, O 4em B MUCbMEHHOM BMAE 3a NOAMNUCBID pyKoBOAUTENS YNONTHOMOYEHHOrO
opraHa, pykosoautens M®L| npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobXxoanMbIX 4Ns1 NPeaoCTaBNEHNss MyHULMNANbHOW YCNyrn, yBEAOMIIAETCH 3asiBUTENb, a
TaKKe NPMHOCATCA U3BUHEHUS 3a AOCTaBNEHHbIE HeyqobCcTBa.

4) ocyllecTBneHns AOenctsuMiM, B TOM 4YUCMe COrnacoBaHWin, Heobxoaumblx Afs
NonyyYeHns MyHMUMnanbHbIX YCIyr U CBs3aHHbIX C OOpalleHneEM B MHbIE FOCY4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro caMoynpasfneHusi, opraHmM3aunn, 3a UCKIYEHMEM NOSTyYeHUs
ycrnyr 1 nofyyYeHus OOKYMEHTOB M WHdOPMauun, npeaocTaBnseMblXx B pesynbraTe
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npefocTaBreHnss TakUX YCAYr, BKIIOYEHHbIX B MNEepeyvHu YCnyr, KoTopble SABMSTCA
HeobxoanmbIMM U  obA3aTenbHbIMW  ANA NpPefocTaBneHns MyHUUMNanbHbIX  YCRyr W
NpeaocTaBnsTCa OpraHM3aunamu, y4acTBYOLWUMN B NpegoCTaBleHnn MyHUUMNanbHbIX
YCIyr.

2.8.2. 3anpeleHo oTkasblBaTb B nNpueme 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanMbIX Ons NPeaoCcTaBneHns MyHUUMNAnbHOW yCryru, B cryyae, ecnu 3anpoc u
AOKYMEHTbI, Heobxoaumble AN MNPeaoCTaBfeHUs MyHUUMNanbHOW YCrnyrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cCpokax WM nopsagke npenocTaBreHns MyHUUMNanbHOM
ycnyrin, onybnnkosaHHon Ha EguHom nopTtane, PermoHaneHOM nopTane.

2.8.3. 3anpeLleHo oTkasbiBaTb B NPEAOCTaBNEHNUM MYHULMNANBHON YCIyrn B Cryyae,
€Cnu 3anpoc 1 JOKYMEHTbI, Heobxoaumble ONa NpefoCTaBNeHNa MyHULMNANIbHOW YCnyru,
nogaHbl B COOTBETCTBMM C WHQOpMauuen O Ccpokax W nopsake npenoctaBneHns
MYyHULMNaneHOW ycnyrun, onybnukosaHHon Ha EanHom noptane, PermoHansHoOM noptane

2.8.4. 3anpelieHo TpeboBaTb OT 3asBUTENSA COBEPLUEHUS UHbIX OEWCTBUN, KPOME
NPOXOXAEHNA MAEHTUdUKaLMM 1 ayTeHTMduMKaumm B COOTBETCTBUM C HOPMAaTUBHbIMMU
npaBoBbIMM aktamu Poccunckon Pefepaumn, ykasaHus Uenv npuema, a Takke
npegoctaBreHnss CBeAEHUN, HeobxoauMmblX AN pacyeTa ANUTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMMo 3abpoHMpoBaTL AN NpMema.

2.8.5.NMpn npegoctaBneHNn MyHULMNANBHOW YCNYrn MO 3KCTeppUtTopuasibHoOMy
NPUHLMNY YNONHOMOYEHHbIN OpraH He BnpaBe TpeboBaTb OT 3aaBuTens (NpeacraBuTens
3assutens) unn MOL| npegoctaBneHnsa JOKYMEHTOB Ha BYMaXXHbIX HOCUTENSX, €CIU NHOE
He yCTaHOBNEeHO (hbeaepanbHbIMUM 3aKOHAMU U MPUHMMAEMbIMU B COOTBETCTBMM C HUMU
aktamu [lpasutensctBa Poccunckon ®depepaumn, 3akoHamu KpacHogapcKoro kpas u
NPUHMMAEMbIMXU B COOTBETCTBMM C HUMMW aKTaMu BbICLLIErO WCMOMHUTENBHOrO opraHa
rocygapcrteeHHon Bnactn KpacHogapckoro kpasi.

Mogpasgen 2.9.McyepnbiBaloWUn nepeydeHb OCHOBaHUIM ANs oTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX ANA NpeAoCTaBneHUss MyHULUNansHOM yCrnyru
2.9.1.0cHOBaHMsIMM Ona OTKasa B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHNa MyHULMNANbHOW yCyrn, ABASKOTCS:

ncTeyeHne cpoka OenCcTBmUA NpeaocTaBngemMbiX JOKYMEHTOB;

C 3adBfeHMeM O NpeaocTaBfeHun MyHUUMNanbHOM ycnyrin obpaTtunocb nuuo, He
npegcrasmBLLEE OOKYMEHT, YOOCTOBEPSIOLWNA €ro FIMYHOCTL (Mpy NMYHOM obpalieHun) u
(vnn) nogTBEPXKOAOLNIN €r0 NOMHOMOYMS KakK NpeaCcTaBuUTenNs 3asaBUTENS;

npegcraBneHne 3adBuTeneM LOKYMEHTOB, UMEKLWMX MOBPeXOeHUs, U Hanudme
nUcnpaBneHnin, He MNO3BONAKWMX OAHO3HAYHO WCTOMKOBaTb MX CoAepXaHue, He
cogepxawmx obpatHoro agpeca, nognucu, neyvaTtn (Npu Hanuyum);

HenosHbIA COCTaB CBEAEHWI B 3asBNEHNN U NPeLCTaBeHHbIX AOKYMEHTaXx;

HecobnaeHne yCTaHOBMEHHbIX HOPMAaTMBHLIMW MPaBOBbLIMK akTaMu TpeboBaHun,
npeabsBrseMblX K 9NEKTPOHHON NoANucy.

2.9.2.0 HanuuMm OCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTENS
MHOPMUPYET crneumanuctTa agmumHucTpaumm nméo pabotHnk MOL (npu obpaweHmnn 3a
ycnyron yepe3 MOLL), OTBETCTBEHHbIV 3a NpUeM OOKYMEHTOB, OOBACHSET 3asiBUTENO
cogepXaHve BbISIBNEHHbIX HEQOCTATKOB B MpeACTaBfeHHbIX AOKYMEHTax W npeanaraet
NPUHATH Mepbl N0 UX YCTPaHEHWIO.

YBegomneHne o6 oOTkaze B NpuemMe  OOKYMEHTOB, HeoOXoaumbIX — Ans
npeaocTaBneHns MyHUUMNanbHOW Yycrnyrn nognuceiBaetcs paboTtHukom MOL  (npwu
obpaweHnn 3a ycnyron 4yepe3d MOPL|) nubo AOMKHOCTHBIM NULOM agMUHUCTpPaUMU U
BblAeTCs 3asBUTENO C yKasaHWeM MPUYUH OTKa3a He no3agHee ofHoro paboyvero AHA co
AHS obpalleHus 3aaBuTens 3a nonyyeHnem MyHULMNansHOM yCnyru.

He moxeT ObITb OTKa3aHO 3asBUTESNO B NpuUeme OOMOMHUTESNbHbBIX JOKYMEHTOB Npu
HaNU4yMM HaMmepeHust Ux coaTb.

2.9.3.He ponyckaeTcsa oOTka3 B nNpueMe 3asBfieHUS W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANA NpefoCTaBeHns MyHULUMNAanbHOW yCryrn, B criyyae, ecrniv 3asaBreHve
N OOKYMEHTbl, Heobxoaumble ANnsi NpedocTaBfeHna MyHULMNIanbHOW YCnyrn, nogaHbl B
COOTBETCTBUM C MHAGOPMALMEN O CPOKax M MNOpsiAKe npefocTaBfieHUs MyHUUMNanbHOU



ycnyrn, onybnukoBaHHon Ha EpuHom [loptane, PervoHanbHOM nopTtane ycnyr u
odomunanbHOM canTe agMUHUCTPaLUUK.

2.94.0Tka3 B nNpuemMe [JOKYMEHTOB, HeobxoguMblXx Ana  npefocTaBneHus
MYHULMNANbHOW YCRyru, He NpensaTcTByeT NOBTOPHOMY OOpalleHM0 Nocne ycTpaHeHUs
NPUYMHBI, MOCIY>KMBLUEN OCHOBaHMEM A4 OTKasa.

Mogpasgen 2.10.McyepnbiBatolwmni nepedeHb OCHOBaHUM Ans
NPUOCTAHOBIEHMSA NPEAOCTaBNEHNA MyHMLMNANBHOW YCAyrn UnNn oTkasa B
npefocTaBneHnn MyHULMNAansHOM ycnyrm

2.10.1.0cHoBaHus Ans NPUoCTaHOBMEHUA NPeaoCTaBNeHNs MyHULMNANbHOW YyCyru
3akoHogaTenscTBoM Poccunckon degepaumm He NnpegyCMOTPEHbI.

2.10.2. 3aaBuTento OTkasbiBaeTCs B NPeaoCTaBNEeHUN MyHULMNAnbHOW yCryru npu
HanMuum xot4a 66l 0QHOro U3 CreayrLWwmMX OCHOBaHUM:

npegoctaBneHne 3asiBUTENEeM HeOOCTOBEPHOM WIM HeaKkTyarbHOW WHGOpMaLunu,
NOAMOXHbIX AOKYMEHTOB U COOBLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

HEBO3MOXHOCTb OKa3aHUs MyHUUUNAnNbHOW yCcrnyrn B cuny o6CTOATENbCTB, paHee He
M3BECTHbIX MNpPW nNpuMemMe [OOKYMEHTOB, HO CTaBLWMX W3BECTHbIMW B npolecce
npeaocTaBneHns ycnyru.

2.10.3.He ponyckaeTca oTka3 B NpefocTaBeHnn MyHUUUNanbHOW YCryrn B crny4yae,
ecnn 3asaBrieHMe U OOKYMEHTbl, Heobxoaumble Ons NpefoCTaBfeHUs MyHULMnanbHOW
ycnyru, nogaHbl B COOTBETCTBUMN C MHpOpMaLMEN O cpokax M nopsigke npeaoctaBreHns
MYHULMNANbHOW ycnyrn, onybnukosaHHon Ha EgnHom lMopTane, PernoHansHom noptane
n odomumanbHOM canTe.

2.10.4.01ka3 B nNpeaoCTaBfeHUN MYHULMNAnNbHOW YCNYrM He MpensaTcTByeT
NOBTOPHOMY ObpalleHuto nocne ycTpaHeHUs NPUYMHbLI, NOCIY>XUBLUEN OCHOBaHMEM ONs
oTKasa.

Moapasgen 2.11. lNepedeHb ycnyr, KOTOpbIE ABMATCA HEO6XOAUMbIMU U
o6a3aTenbHbIMM ANS NPpeaoCTaBNeHNss MyHUUMNANbLHOM yCryrn, B TOM YMCne CBEAEHUs O
AOKyMEHTE (OOKyMeHTax), BblAaBaeMOM (BblAaBaeMbIX)

OpraHusaunsamu, y4acTBYHOLUMM B NPeaoCTaBNEHNN MyHULMNANBbHOW YCyrn

Ycnyru, KoTopble SBNATCA HeOBXxoauMbIMU U 0Bs3aTeNbHBIMW ANA NpeacTaBreHns
MYHMLMNANbHON YCNyru OTCYTCTBYIOT.

Mogpasgen 2.12. MNopagok, pasmep U OCHOBaHNA B3VIMaHUS
rocyapCcTBEHHOW MOLUSINHBLI UKW MHOW NNiaTbl, B3UMaeMoW 3a npefocTaBrneHne
MYHUUMNANbHOW YyCRyru

ocygapcTBeHHasi NOWNMHA UM MHas nnaTta 3a nNpegocTaBfieHne MyHULUNanbHOM
ycnyrmu He B3umaeTcd. [lpefgocTtaBneHve MyHUUMNANbHOM YCNYyrM OCYLEeCTBRsieTCA
©ecnnaTHo.

Mogpasgen 2.13. MNopagok, pasmep U OCHOBAHUA B3UMaHUSA nnaThbl
3a npegocTaBrieHne ycnyr, KOTopble SBSTCA He0BX0aUMbIMU U
ob6a3aTenbHbIMY ANA NpeaoCcTaBneHnss MyHUUUNAanNsHOM YCryru, BKNoYas
MHOpPMaLMIO O MeToAMKe pacyeTa pa3mepa Takon nnatbl
Mopagok, pasmep W OCHOBaHWA B3MMaHUs NnaTbl 3a NpedocTaBneHuve yChyr,
KOoTopble SABASAOTCA HeobxoaumbiMn K1 obAsaTenbHbIMM - ONA  NpeaocTaBneHnd
MYHUUMNANBHOW YCIyry, BKMYaa WMHAOPMAaUMIO O MEeTOAuKe pacdeTa pasmepa Takow
nnatbl, N0 4aHHOMY BMAY MyHUUMNANBHOW YCNYrn He NpeayCMOTPEHbI.

Mogpasgen 2.14. MakcumanbHbIN CPOK OXMOaHUsa B odepean npu nogaye
3anpoca o NpegoCcTaBNeHNN MyHULMNANBHOW YCNYrn, YCNyru,
npegocTaBNAeMon opraHnsauuen, ydacTeytowen B NnpeaocTaBieHmnm
MYHULMNANbHOW YCNyrn, 1 Npu NonyyYeHun pesynbTaTa
npegocTaBneHns Taknx ycnyr



Cpok oxungaHua B o4vepean npu nodadvye 3asiBieHUs O NpefoCTaBfeHum
MYHUUMNANbHOW yCNyrM W OOKYMEHTOB, a TakkKe [Mpu MNonydeHun pesynbraTa
npeaocTaBneHNs MyHUUMNANbHOM YCIyrn Ha NIMYHOM NpuemMe He AOSMKEH npesblwaTb 15
(naTHaguUaTN) MUHYT.

Mogpasgen 2.15. Cpok n nopsgok perncTpauum 3anpoca 3asaBuTens o
npefocTaBneHnn MyHULMNANbHOM YCNyru 1 ycnyru, npeaoctaBnsieMon
opraHusauuen, ydacTBYyHOLLEN B NpeaocTaBneHn MyHULMNansHOn
ycrnyru, B TOM Yucne B 9NeKTpOHHON dhopme

Pernctpauunsa 3asesneHna O npeaocTaBfieHMM MyHUUMNANbHOW ycriyru u (Mnn)
AOKYMEHTOB (CoAepXalluMxcsa B HUX CBeAeHW), Heobxoaummbix AN NpefoCcTaBneHus
MYHUUMNANbHOW YCNyrn, B TOM 4ucne npu npegoctaBneHnun MyHUUunasbHOW ycnyru B
3MeKTPOHHOM opme nocpeacTtBoM EauHoro noptana, PervoHaneHoOro nopTtana
OCyLLEeCTBNAEeTCSA B AeHb UX MOCTYMMEHNA B aaMUHUCTPaLMIO.

Pernctpauua 3adBneHuss O NpedocTaBNeHUM  MyHUUMNANbHOW  ycryrm C
AOKyMeHTaMu, ykasaHHbIMW B noapasgene 2.6 pasgena 2 PernameHTta, NOCTYNMBLUMMU B
BbIXO4HOW (Hepaboumn unu npasgHUYHbBIA) OEHb, OCYLWECTBMSAETCA B MNEPBbIA 3@ HUM
paboynin oeHb.

Cpok peructpaumm 3asBrneHuss O NpeaoCTaBNEHUN MyHULMNANbHOW YCryrn u
AOKYMEHTOB (CoAepiKallMXxcs B HAX CBeAEHW), NpeAcTaBliEeHHbIX 3asiBUTENEM, HE MOXeT
npesbiwath 20 (gBaguUaTn) MUHYT.

Mogpasgen 2.16. TpeboBaHUsA K NOMELLEHMSIM, B KOTOPbIX NPeLOCTaBNAKTCA
MyHMUMNAnNbHbIE YCAYrn, K 3any OXuaaHus, Mectam 45 3anosfiHeHWsT 3anpocoB O
npenocTaBneHNN MyHULMNANBHOW yCnyru, MHPOPMaLMOHHBIM CTEHAAM C
obpasuamm nx 3anonHEHNs U NepevyHeM AOKYMEHTOB, HEOBXOANUMbIX ANs
NpenocTaBNeHNs Kaxxgon MyHULUNanbHON yCryrn, B TOM Yncne K
obecneyeHnto JOCTYMHOCTM AN NHBaNWAOB YKa3aHHbIX OOBbEKTOB B
COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccunckon degepaumm o coumnanbHON 3awmte
WHBaNnaoB

2.16.1.MHbopmaums o rpadcuke (pexume) pabotel agmuHucTpaumn, MOL]
pasmellaeTcsa nNpu BXode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSET CBOK OEATENbHOCTb,
Ha BUWOHOM MecCTe.

3paHne, B KOTOPOM MpeaocTaBnsAeTca MyHuMuMnanbHas Yycnyra, AOMKHO ObiTb
0060pyn0BaHO OTAENbHBIM BXOAOM A4St CBOOOAHOro A0CTyna 3asiBUTENEN B MOMELLEHME.

Bxog B 3gaHue pomkeH ObiTb obopyaoBaH MHMOpPMaLMOHHOW  Tabnuykom
(BbiBECKOM), copepxalwlen WuHdopmauuio 06 agMuHUCTpauuKn, a Takke obopyaoBaH
yaobHOW NecTHULEen ¢ NopyYHaMM, naHgycamu gnst 6ecnpenaTCTBEHHOrO nepenBuKeHns
rpakgaH.

[MomelLeHuns, rge ocyLlecTBAsieTCs NpuemM 1 Bblgadva LOKYMEHTOB, 0bopyaylTcs C
yyeTom TpeboBaHMi AO0CTYMHOCTM ANS WHBANMAOB B COOTBETCTBUM C OENCTBYHOLLUM
3akoHogaTenbcTBOM Poccuiickon degepaumm 0 coumanbHOW 3alumTe MHBanuaoB, B TOM
yucne obecnevymBaloTCs:

ycrnoBusa ana 6ecnpenaTCTBEHHOro 4OCTyna K 0ObekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAbixa U NpeaoCcTaBnseMbIM yCryram;

BO3MOXHOCTb CaMOCTOSATENbHOIO NepeaBMkKeHns Nno Tepputopum obbekTa, Ha
KOTOPOM OpraHn3oBaHO NpefoCTaBfeHne ycnyr, BXoga B Takon OObEKT 1 BbIXxo4a U3 HEro,
nocagku B TPAHCMOPTHOE CPEACTBO M BbiCAOKU U3 HEro, B TOM YMUCHEe C UCMONb30BaHMEM
Kpecna-Konsicku;

COMpOBOXAEHNEe MHBANMAOB, UMEKLMNX CTOMKME PacCTPOMCTBA (PYHKUUWN 3peHus u
CaMOCTOATENBbHOIO MNEPEeABMKEHNS, U OKa3aHMe UM MOMOLLUM Ha OObekTe, Ha KOTOPOM
OpraHn3oBaHO NpeaoCTaBNEHNE yCnyr;

Hagnexawee pasmeweHne obopyaoBaHuss U HocuTenem  MHdopmaumn,
HeobxoauMmbix ons obecneveHms BecnpenaTCTBEHHOro JOCTyNa MHBaANMAOB K OObEKTY u
npeaocTaBnseMbIM yCIyram ¢ y4eTOM OrpaHUYEHNI NX XKN3HEOEATENbHOCTY;



aybnupoBaHne HeobxoguMow AN UHBANMAOB  3BYKOBOM U 3pUTESTbHON
MHdOpMaLnK, a TaKkKe Haanucen, 3HakoB N MHOW TEKCTOBOM M rpadomnveckon MHgopmaumnm
3HakaMu,  BbINOSIHEHHbIMW  penbeHO-TOYeYHbIM  wpudtom  bpannsg,  gonyck
cypaonepeBoayunka 1 TudnocypaonepeBoaumka;

AONYyCK Ha OOBLEKT, Ha KOTOPOM OpraHu3oBaHO MpefocTaBrieHne ycnyr, cobaku-
NPOBOAHMKA NPU HanMyuu AOKYMeHTa, noaTBepXaaloLlero ee crneuvanbHoe obyyvyeHuve u
BblJaBaeMoro B nopsiake, ycTaHOBMEHHOM 3akoHogdaTenbcTBoM Poccuinckon degepaumu;

oKazaHume paboTHMKaMn opraHa (yypexgeHus), npeaoCTaBMnAKOWEro YyCnyru
HaceneHuto, NOMOLLM UHBanNMaam B npeogosieHnn 6apbepoB, MeLlarLwmx NosTy4eHno nMm
yCrnyr HapaBHe C ApYyrMMn opraHamu.

2.16.2. MNpuem 3aasutenen B M®L| ocywiectsnseTcs B cneumnanbHo 060pyaoBaHHbIX
NOMeLLEHMSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX A5 3TOro kabmHeTax.

MomelwleHns, B KOTOPbIX MpedocTaBndeTcs MyHuuunanbHas Yycnyra, AOSDKHb
COOTBETCTBOBAaTb CaHUTAPHO-TUTMEHUYECKMM MpaBuiamMm UM HOopMatMBaMm, npasunam
noxxapHon 6esonacHocTtn, 6e3onacHocTn Tpyaa. NomeweHns obopyayroTca cucteMamu
KOHONUMOHNPOBAHUA  (OXNaXOeHWs W HarpeBaHusl) WM BEHTUNMPOBAHUSA BO3A4yXxa,
cpeacTtesaMm onoBeLLeHs 0 BO3HUKHOBEHUN Ype3BbldaiHoM cutyaumn. Ha BugHom mecte
pacnonaralTCa CXeMbl pasMeLLeHUss CpeacTB MOoXapoTylWeHUs K nyTern 3dBakyauuu
nogen. lNpegycmatpuBaetca obopyaoBaHue OOCTYNHOMO MecTa 0O eCTBEHHOro
nosnib3oBaHnA (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensaMm 06OPYyAYHTCA 3fIEKTPOHHOM
CUCTEMOW yrnpaBneHus oyepenbio, KoTopasa npeacrasnseT cobon KOMMeKCe NPorpamMmmMHo-
annapaTHbIX CPeACcTB, MNO3BOSMIAKOWMX ONTUMU3NPOBATL  yNpaBrieHWe ovepensmu
3asBuTenen.

2.16.3. TlomeleHunsa, npedHasHadeHHble ANs npuema 3aasutenen B MOL,
obopyayTca MHPOPMAUMOHHBIMU CTEHOAaMU, COAEpXallMMW CBeOeHUs, YKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHdopMaLMOHHbIE CTEHObI pa3MeLLalnTCa Ha BUAHOM, OCTYMHOM MecCTe.

OdbopmneHne UHPOPMALMOHHLIX FIMCTOB OCyLLecTBnseTcs yaoOHbIM ANs YTeHus
wpndptom — TimesNewRoman, gopmaTt nucta A4; TEKCT — NPONUCHbIe ByKBbI, pa3amepom
wpugTta Ne 16 — 06bIYHbIN, HaMMeHOBaHWe — 3arfnaBHble OYKBbI, pasmepom wpudTa Ne 16
— XXMPHbIA, NONs — 1 CM BKPYroByto. TeKCTbl MaTtepuanoB AOSKHbI BbiTb HanevyaTaHbl 6e3
ucrnpaeneHnn, Hambonee BaxHad WHOPMaUUSA BblIAENAETCA XUPHbIM WpudTom. [pun
0POpPMNEHMM MH(OPMALMOHHBIX MaTepuanoB B Buae o06pasuoB 3asBNeHUMM Ha
nosiydeHne MyHuuMnansHOM ycnyrn, obpasuoB 3adBNeHUn, nepevyHen [LOKYMEHTOB
TpeboBaHus K pa3mepy Wwpudta n bopmaty nucta MoryT 6biTb CHUKEHDI.

2.16.4. TllomelweHus pgna npuvema 3asiBUTENEenW [OOSKHbl COOTBETCTBOBaTb
KOMOPTHLIM ANS rpaxkgaH yCNnoBUsIM U ONTUMaribHbIM yCnoBUAM paboTbl CneumanncTos
agMumHucTpaumm, padotHukos MOLL n gomkHbl obecneunBaTb:

KOM(pOpPTHOE pacnonoXeHue 3asaBUTend 1 cneynanucta agMuMHUCTpaLmm, paboTHUKa
MoLl;

BO3MOXHOCTb 1 yAOOGCTBO OhOPMIIEHUS 3adABUTENEM MUCbMEHHOrO 0bpalleHus;

TenegOoHHY0 CBA3b;

BO3MOXHOCTb KONUPOBaHWS LOKYMEHTOB;

AOCTYyNn K HOPMaTMBHbIM MPaBOBbLIM aKTaMm, perynupylowmm npegocraBreHme
MYHULMNANbHON yCnyru;

HanMyne NUCbMEHHbIX NPUHaAnNeXxHocTen n dymaru oopmata A4.

2.16.5. [na oxugaHua 3asBUTENAMW Npuema, 3anofiHEHWA HeobxoauMmbixX Anis
Nosly4eHUss MyHUMUMNANbHOW YCNyrm [OOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHble
CTYNbsIMU, cToNamm (ctorkamm). [1ns BO3MOXKHOCTM OGPOPMIEHUS JOKYMEHTOB, 3asBUTENN
obecneumBalTCa pyykamu, ©OnaHkamuM OOKymMeHTOB. KonuyecTtBO MeCT oOXugaHus
onpegenseTca mcxoasa M3 (PakTUYECKOW Harpy3kM M BO3MOXHOCTM WX pasMeLleHus B
nomeleHnn. Mecta oxungaHunsa obopyayoTcsa CTyNbsAMU UM ckamenkamm (baHkeTkamn).

2.16.6. [lpuem 3asBuTenenm npu nNpeaocTtaBneHUn MyHUUUNANbHOW  yCnyrm
OCYyLEeCTBNAEeTCA corfliacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
yKkazaHHOMY B nogpasgene 1.3 pasgena 1 PernameHTa.



2.16.7. Pabouyve mecTa cneunanuctos, NPegoCcTaBnsaoWwmnx MyHULUNANbHYO YCnyry,
obopyayloTca KOMMboTEPaMM U OPITEXHUKOW, MO3BOMSIOLLMMN CBOEBPEMEHHO U B MOJSTHOM
obbeme nonyyYyaTb CNpaBOYHYD WHOpPMauM NO  BOMpocaMm NpefocTaBrieHus
MYHUUMNANbHOW YCRyrM U opraHu3oBaTb MNpefdocTaBfieHne MyHUUMNanbHOW ycryru B
NonHoMm obbLeme.

Moapasaen 2.17.Moka3aTenn JOCTYMHOCTM U Ka4eCcTBa MyHULMNANbHOM yCnyrn

2.17.1.0OCHOBHbIMW NOKa3aTenamMm SOCTYMHOCTU N Ka4ecTBa MyHULMNAnNbHOM yCnyru
ABNAIOTCA:

KONMYeCTBO B3aUMOAEWCTBMI  3asBUTENd C  AOS/DKHOCTHbIMM - nvuamu  npu
npeaocTaBneHNN MyHULMNANBHON YCYrn U X NPOSOIKUTENBHOCTD;

BO3MOXHOCTb MOAayn 3asiBfieHUs O MpedoCTaBneHuM MYHUUUNAnNbHOW YCnyru u
Bbldayn 3asaBUTENSM AOKYMEHTOB MO pes3ynbTatam MnpeaoCTaBNeHna MyHULMNanbHOW
ycnyrm B MOL;

BO3MOXHOCTb MNOSy4eHuss nHopmMaumm o xone npeaocTaBneHns MyHULMNanbHOM
yCryru, B TOM Yncrne ¢ UCnosib30BaHMEM NnopTasnos;

ycTaHoBneHne wu cobniogeHne TpeboBaHM K MNOMELWEHUsM, B  KOTOPbIX
npenocTaBnAeTca ycnyra;

yCTaHOBMEHNE U cobrniogeHne cpoka NpefoCcTaBfeHUs MyHULMNAnNbHOW YCrnyru, B
TOM 4YUCMe CPOKa OXMAaHWs B ouvepean Mpu nogade 3asiBieHUS W NpU NOSyYeHuu
pes3ynbTaTta NpefoCcTaBneHnss MyHULMNAnsHOM YCIyru;

KONMMYEeCTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOMb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM CceTu o0wero nosfb3oBaHWs, B TOM 4uCNe NOCPeACTBOM
nopTarnos;

onepaTMBHOCTbL U JOCTOBEPHOCTb NPeaoCcTaBnseMon nHopmaumm;

OTCyTCTBME OOOCHOBAHHbIX Xarnoo;

AOCTYMHOCTb MHCPOPMALIMOHHBIX MaTepuasnos.

2.17.2.3aaButens (NpeacraBuTenb 3asdBUTENS) HeE3aBMCMMO OT €ro MecTa
XUTENbCTBa UNN MecTa npebbiBaHusa (oNns pmsmyecknx nuuy, BKNYas UHONBUAOYANbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ans PUANYECKUX NNL) UMEET NpaBo Ha
obpalueHne B ntobon no ero Beibopy MOLL B npegenax tepputopum KpacHogapckoro kpas
ANA NnpeaocTaBneHns eMy MyHULMNAnbsHOW YCIyr no SKCTeppuTopuanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuumnaneHon ycnyrm B MOL, no akcTtepputopmanbHOMY
MPUHLUMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COMMaleHun O  B3aMMOOencTsuu,
3aKMYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamu UCMONHUTESTbHON
BNacTu, opraHamm BHeOIAXKeTHbIX (POHOOB, OpraHamMm MECTHOro CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.17.3. 3asasutento (npeacTtaBUTENO 3aaBUTENS) obecneymBaeTCcsa BO3MOXHOCTb
NnpeaoCcTaBNeEHNss HECKOSbKNX MyHMUMNanbHbIX ycnyr B M®L] B COOTBETCTBUM CO CTaTbeN
151 depepanbHoro 3aKOHa oT 27 nons 2010 ropa Ne 210-d3
«O6 opraHusauun nNpeaocTaBNeHNsA rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr» (ganee
— KOMMJIEKCHbIM 3anpoc).

3asBneHus, coctaBneHHole M®L] Ha oCHOBaHUN KOMMAEKCHOro 3anpoca 3asaBUTenNs,

AOJTKHbI ObITb nognucaHbl YNOSTHOMOYEHHbIM paboTHMKOM
M®L| n ckpenneHbl nevyatbto MOLL.
3asaBnexHus, COCTaBIIEHHbIE Ha OCHOBaHUn KOMIMMEKCHOrO 3anpoca,

W OOKYMEHTbl, Heobxogumble Ona nNpefocTaBfeHuMst  MYHUUMNANbHOW  YCRyru,
HaNpaBnsalTCA B aAMWHUCTPAUUIO C MPUMOXKEHMEM KOMUU KOMMSEKCHOro 3anpoca,
3aBepeHHon MOLI.

HanpaeneHne M®L| 3aaBneHnn, a Takke ykasaHHbIX B Yactu 4 ctatbn 15.1 ctatbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-93
«O6 opraHusauun npefocTaBneHUs TOCYLapCTBEHHbIX WM MYHMUMMAmNbHbIX  YCIyr»
AOKYMEHTOB B agMWHUCTPALMIO, OCYLLEeCTBNAETCA He Mno3gHee OAHOoro paboyero AOHS,
crneayloLwero 3a AHeM NoslyYeHnsa KOMMMEKCHOro 3anpoca.

MonyyeHne M®L| oTkasa B npegocTaBAeHNN MyHULMUNASbHBIX YCIYT, BKIOYEHHbIX B
KOMMSEKCHbIA 3anpoc, He SABNAETCA OCHOBaHMEM AN NpekpalleHUss MoslyYeHUs WHbIX



MyHUUMNAnbHbLIX YCNYr, yKasaHHbIX B KOMMIEKCHOM 3anpoce, 3a UCKIMOYEHMEM CryYaes,
ecnu ycrnyra, B NpeaocTaBrieHMn KOTOPOM OTKasaHo, Heobxoamma ANnst NpeaocTaBeHus
MHbIX MyHULMNAmbHbLIX YCIYT, BKMOYEHHbIX B KOMMIEKCHbIN 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHUs, B TOM YMChe y4uTbiBalOLWmMe 0COBEHHOCTH
npeaocTaBneHNs MyHULMNANbHOW YCyrn No 3KCTeppUTOpmnanoHOMy
npuHUMNY (B cnyyae, eCnu MyHuumMnanbHaga ycnyra npeaoctaBnseTcs no
3KCTeppUTOpManbHOMy NPUHUMIY) U 0COBEHHOCTM NpefoCTaBneHns
MYHULMMNANbHOW YCNyru B 3rieKTPOHHOM bopme

2.18.1.4na nony4YeHnss MyHUUMNANbHOM YCryrM 3asBuTenam npeaoctaBnserca
BO3MOXHOCTb HarnpasuTb 3asiBfieHWe O npefoCTaBfeHun MyHUUMNanbHOM YCIyrn, B TOM
yucrne B popme 3MeKTPOHHOro AOKYMEHTA:

B aMUHNCTPaLMIO;

yepe3 ML, B agMUHUCTpaLnIO;

nocpeacTtsom NCnonb30BaHuUs NHPOPMALIMOHHO-TENEKOMMYHMKALMOHHBIX
TEXHOSOrMM, BKIoYasa ucnosnb3oBaHne EguvHoro noptana v PernoHanbHOro noptana, €
NPUMEHEHNEM  3MEKTPOHHOM MOAMNWCK, BUA KOTOPOW [OSMKEeH COOTBETCTBOBATb
TpeboBaHusaMm noctaHoBneHus lNpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax anNeKTPoOHHOW NOAMNUCHU, NCNOSb30BaHUE KOTOPbIX AOMyCKaeTca npwu
obpalleHnn 3a NonyyYyeHMeMm roCyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr» (danee -
3eKTPOHHAas NOAMNUCH).

2.18.2.1Mpwn obpawieHnn B MOL| myHnumnaneHas ycnyra npeaocTaBfisieTCca ¢ y4eTOM
NPUHUMNA SKCTEPPUTOPUANbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
BblOpaTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTopun KpacHogapckoro Kpad, He3aBUCMMO OT MecTa permctpauumn 3aasutens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pachnofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 06 bekToB HeABMXUMOCTW.

2.18.3. MoU npn obpaweHun 3assutena (nNpeactaBuTensa 3asiBUTENS)
3a npegocTaBreHnemM MyHULMNansHOM yCnyru OCyLLecTBNSAIOT:

dopMMpPOBaHNE SNEKTPOHHbLIX AOKYMEHTOB U (MNWM) 3MEKTPOHHbLIX 0b6pa3os
3asBrieHnsi, OOKYMEHTOB, MPUHATBLIX OT 3adABuUTENns (NpeacTaBuTens 3asBUTeNs), KOnum
AOKYMEHTOB JIMYHOrO XpaHeHUsl, NPUHATBLIX OT 3asBUTeNns (NpeacTaBuTens 3asiBUTENS),
obecneynBas nx 3aBepeHune 3NEKTPOHHOM nognuckto
B YCTAHOBMNEHHOM NOPSAKE;

HanpaBfieHMe C  UCMNOoSib30BaHMEM  MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOrMA 3NEKTPOHHbIX [LOKYMEHTOB W (MNX) SNEeKTPOHHbIX 06pasoB [LOKYMEHTOB,
3aBepeHHbIX YNOSTHOMOYEHHbBIM OOMMKHOCTHLIM nuuom MOLL, B opraH, ynosiIHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBNEeHNN MYHULIMNANbHON YCNyru.

2.18.4. lNepeyeHb KrnaccoB CpeacTB AMEKTPOHHOM NOAMUCU, KOTOpble AOMYCKakTCA K
NCNoNb30BaHUIO Npu obpalleHnn 3a NoslyYeHnemM MyHUUUNanbHOW YCIyrn, okasbiBaeMom
C NPUMEHEHMEM YCUITEHHOW KBannMuUuUUpOBaHHOW 3NIEKTPOHHOM MOANUCK, onpeaenseTca
Ha OCHOBaHUM YyTBepxgaemon denepanbHbIM OpPraHoOM WCMOMHUTENbHOM Bractu Mo
cornacoBaHuio ¢ PegepanbHon cnyxbom 6esonacHocTn Poccurickon degepaumm mogenu
yrpo3 6e3onacHocT nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSAX
npuema obpalleHnn 3a nonyyeHnem MyHUUUnanbHoOW ycrnyrm u (unu) npegocTaBneHunst
Tako MyHULMNANbHOW YCIyrn.

Paspgen 3.CoctaB, nocneaoBaTenbHOCTb U CPOKU BbINOSTHEHUS
agMUHUCTPATMBHbBIX Npoueayp, TpeboBaHUs K NOPSIAKY UX BbINOMHEHUS, B TOM YKCre
0COBEHHOCTM BbINOMHEHMST aAMUHUCTPATUBHbIX NpoLeayp B
3NeKTPOHHON hopme, a Takke 0COGEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp
B MHOFO(OYHKLMOHANbHbIX LIeHTpax

Mopgpasgen 3.1.CocTtas, nocnenoBaTenbHOCTb M CPOKU BbINOSTHEHUS
aAMUWHUCTPATUBHBIX Npoueayp, TpeboBaHus K NOPSAKY UX BbINOSTHEHUS



3.1.1. lpepoctasneHne MyHULMNANbHOW YCnyrn BKNoYaeT B ceba cnefyowue
aAMUWHUCTPATUBHbIE Npouenypbl (AeNCTBUN):

1) Nnpuem 3asiBneHus 1 npunaraemblx K HEMy OOKYMEHTOB, perncrpaums 3asiBneHns
1 Bbl4aya 3asBUTESO PacnvCKy B NONYYEHUN 3asiBIIEHUSA U JOKYMEHTOB;

2) pacCMOTpeHME 3asaBEHMSA U NpUnaraeMbiX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom un ¢OpMMpPOBaHUE pesynbTata NPeaoCTaBNeHNa MyHUUUNanNbLHOW YCryrn B
COOTBETCTBUM C 3asiBNeHMeM nNubo npuHATUE peleHus o6 oTkase B npegocTaBfieHuu
MYHULMNANbHON yCnyru;

3) Bblgaya 3asBUTENIO pesynbTaTa NpeaocTaBieHnss MyHUUMNanbHOM yCnyru;

4) pocynebHoe obxanoBaHuMe peweHun wn agencteun  (6e3oencTBus) opraxa,
NpeaoCTaBnNALWEro MyHUUMNAnNbHY YCnyry, a Takke WX [AOSMKHOCTHbIX v,
MYHULMNANbHbIX CAY>XaLUuX.

3.1.2.NMpnuem 3asBneHns n npunaraemMmblx K HEMY [OOKYMEHTOB, perucrpaums
3a8BNeHNs 1 Bblgava 3asBUTENIO PACNUCKU B MNOMyYEHUM 3asBNEHNA N AOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAseTcs
obpalleHne rpaxgaHnHa B agMUHUCTPaLMIO, B TOM Yucre NoCpeacTBOM MCMNONb30BaHNUS
NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHBLIX ~ TEXHOSOMUIA,  BKMNKOYasi  MCMNONb30BaHUE
EauvHoro noptana, PermoHanbHOro noprana, ¢ 3agBreHMeM U AOKYMEHTaMU, YKadaHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMWHUCTpauUna He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OEUNCTBUN,
KpOME MpOXOXAEHWa uAaeHTMUKaUMM n  ayTeHTMduKaumm B  COOTBETCTBUM C
HOpMaTMBHbIMUM MPaBoOBbIMK akTamn Poccunckon denepauunu, ykasaHma Lenu npmema, a
TaKke npefocTaBfieHMs CcBedeHun, HeobxoauMmbiX Ona  pacdeTa  ANUTENbHOCTU
BPEMEHHOro MHTepBana, KoTopblin Heobxoammo 3abpoHpoBaTb ANsa npuema.

3.1.2.2. Npwn obpalleHnn 3asasBuTens B agMUHUCTPALNIO OTBETCTBEHHbIV crieunanuct
npv npuemMe 3asiBNeHns:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS, B TOM u4UCMEe MpPOBEPSAET [AOKYMEHT,
yOOCTOBEPSOWMI  JIMYHOCTb, MNPOBEPSET MNOMIHOMOYNA 3asBUTENd, B TOM 4ucne
NONIHOMOYNS NpeaCTaBUTENSA 4ENCTBOBATb OT €ro UMEHU;

yCTaHaBnMBaeT npegMeT obpalleHus;

npoBepsieT  COOTBETCTBME  MNPEACTaBMNEHHbIX  AOKYMEHTOB  YCTaHOBIEHHbIM
TpeboBaHNAM, YAOCTOBEPSAACH, YTO:

AOKYMEHTbl B  YCTaAHOBMEHHbIX 3aKOHOAATENbCTBOM  Cryvyasix HoTapuanbHO
yOOCTOBEPEHbI, CKpenfieHbl nedaraMmu (Npu HanuuuuM nevatv), UMEeKT Haanexaiwume
noanncu CTOPOH UIK onpeaerieHHbIX 3aKOHOAATENbCTBOM AOMKHOCTHbIX UL

TEKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damunmm, nmeHa u oT4yecTBa U3NYECKMX NUL, agpeca WX MEeCT XUTenbCTBa
HanMcaHbl NOSTHOCTbIO;

B AOKYMEHTaxX HeT NoAYMUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFOBOPEHHbIX
B HUX UcnpasrieHnN;

AOKYMEHTbI HE MCMOMHEHbI KapaH4aLLOoM;

AOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXAEHWUN, HanMyune KOTOPbIX He MOo3BonseT
OAHO3HAYHO UCTOJSIKOBaTb X COOEPXKaHUeE;

CPOK OEeNCTBUSA JOKYMEHTOB HE UCTEK,;

AOKYMEHTbl  cogepaT WHpopmaumo, Heobxoammyro Ona  npefocTaBfeHus
MYHULMNANbHON YCNYru, YKka3daHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeAcTaBreHbl B MOMIHOM 06beme;

ecnn npeacTaBneHHble KONUU AOKYMEHTOB HOTapuarbHO He 3aBepeHbl, Cnuvaet
KOMMM AOKYMEHTOB C WX MNOAJSIMHHBbIMW 3K3EeMMNsipaMu, MOCMe Yero HWxXe pekBuM3uTa
AokymeHTa «[loanucb» nNpocTaBnsAeT 3aBepuTernbHY Haanucb: «BepHo»; OOMMKHOCTb
nuua, 3aBepuBLLErO KOMUIO OOKYMEHTa; JIMYHYK MNoANUCh; paclwmpoBKy noanucu
(MHMUManel, amunua); gaty 3aBepeHus; nedvatb. [1pu 3aBepeHun KOnNun AOKYMEHTOB,
06beM KOTOpbIX NpeBbILWAeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NMNCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBEPUTENbHYK HaanUcCb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nucTa Konuu npoLnToro, NPOHyMepoBaH AOKYMEHTa, NpudeM 3aBepuTtenbHas
HagNUCb OOMOMHAETCA yKa3aHMeM KOnuyecTBa JIMCTOB KOMuu (BbIMUCKU U3 OOKYMEHTA):



«Bcero B konun ___ 1n.» 1 CKpennsaeTcs OTTUCKOM neyaTu (3a UCKITIYEeHMEM HoTapuarbHO
3aBEpPEHHbIX JOKYMEHTOB);

npu yCTaHOBIEHMM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeOAOMNSAET 3aABUTENSA O HaNU4Mm NPensiTCTBUN B NpUEME OOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBfeHns MyHUMUMNanbHOW Yycryry, OBbACHAET 3asaBUTENt0 copepkaHue
BbISIBMIEHHbIX HEQOCTATKOB B NPEACTABMEHHbIX JOKYMEHTaxX M npeanaraeTt NpuHATbL Mepbl
Nno UX YCTPaHEHMWIO;

npu OTCYTCTBUM OCHOBaHWW Ansi OTKa3a B MNpueMEe AOOKYMEHTOB PEerucTpupyet
3asaBfneHne 1 BblOaET 3asiBUTENIO KOMUIO 3asiBIEHUSI C OTMETKOW O MPUHATUN 3asdBneHus
(oaTa npuHATUA U NoANMCb cneuvanncTa agMuMHUCTpaumm).

3.1.2.3. Cpok aaMuHUCTpATUMBHOW npoueaypbl MO MNpuemy 3adBfeHnus W
npunaraembix K HeMy [OOKYMEHTOB, Pernctpauun 3asiBNeHust U Bblgade 3asBUTENHO
pacrnuckn B NONy4eHUn 3asBrieHUss N JOKYMeHToB—1 (0AuH) pabouningeHs.

3.1.2.4. PesynbTaTOM agMWHUCTPATMBHOW npouenypbl MO nNpuemy 3asiBreHus u
npunaraemblx K HemMy [OKYMEHTOB, peructpauun 3asiBNeHust U Bblgade 3asaBUTENHO
pacrnvcknm B MOSyYeHUN 3asiBNEHUA U OOKYMEHTOB SBNSETCS MNPUEM WU perncrTpauums
3asBfieHUst U NpunaraemMblX K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOWN NpoLEeaypbl SABNsSeTCA
permctpaumnsa 3asBfeHns U npunaraemMblXx OOKYMEHTOB B Mopsgke, YCTaHOBIEHHOM
npasunaMmm genonpons3BoacTBa agMUHUCTPaLN.

3.1.3.PaccmoTpeHe  3asiBNeHnda W nNpunaraemblx K  HeMy  [JOKYMEHTOB
agMuyHUCTpaumen u opmMmpoBaHMe peasyrbTata npeaocTaBneHUs MyHUUMNanbHOM
ycriyru B COOTBETCTBUM C 3asiBNeHMeM nunbo npuHATHE pelweHna o6 oTkase B
npeaoCcTaBNEHNN MyHULMNANBHOW YCIYT.

3.1.3.1. OcHoBaHuMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAseTcs
noslyyeHne OTBETCTBEHHbLIM CNeLManucToM 3asiBfIEHUS N NpuUnaraemoro K Hemy mnoJsiHoro
naketa [OOKyYMEHTOB, MNpedyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernamedTa.
3apernctpMpoBaHHOE 3asiBNieHME nepefaeTca [faBe CenbCKoro mnoceneHus ans
PacCMOTPEHNSA N PE30STHOLNMN.

3.1.3.2.03HaKOMMBLUNCL C 3asBfIEHMEM O NPEAOCTaBMEHNN MYHULMUNANBHON YCIyrn,
rmnaBa CenbCKOro nocefneHns aAaeT MUCbMEHHOE MopyyYeHue AOO0SDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MNpeAoCTaBfeHNe MyHUUMNanbHOW Yycnyru, Ans AanbHeunLwero
PacCMOTPEHUS, UCXOOS U3 COAEPXKAHUS 3asiBIIEHUS.

3.1.3.3.pn paccMOTpeHUn 3asBNEHUST W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOMKHOCTHOE InWUO, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUUNAanbHOW YCNyru, paccMaTtpuMBaeT MOSHOTY M NPaBUITbHOCTb
0POpMNEHNS  MNPefoCTaBfeHHbIX 3adBuTeNneM [OOKYMEHTOB, B COOTBETCTBUN C
noapasgenom 2.6 pasgena 2 Hactosduwero PernameHra.

3.1.3.4. Ha ocHoBaHWM pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBrfieHHbIX 3asiBUTENEM
OTBETCTBEHHbIN CNeLnanucr:

NpU HanmMyunm OCHOBaHWW ONs OTKa3aB NpefoCTaBfEeHUMUM MyHUUMNANbHOW YCRyru,
ykasaHHbIxX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta,B TedeHune 3 (Tpex)
OHEN CO [OHA pernctpauum 3asiBNeHust MNoaroTaBnMBaeT MNPOEKT  MUCbMEHHOro
yBeaOMNeHns o6 oTka3e B NpPeaoCTaBEHUN MYHULMMANbHOW YCRyrn 3asiBUTENO C
yKaszaHnem BCeX OCHOBaHWW Ons OTKasa M nocre noAanucaHusi ero rnaBoW CenbCKoro
noceneHns B TevyeHne 2 (OByX) OHEW CO OHA noanucaHus yBegomneHua ob oTkase
HanpaBnseT 3asBUTent0 Mno4vYtoM NMbO BbldaeT Ha pPykd, wnu nepejaeTr c
conpoBoanTenbHbIM NMcbMoM B ML aAns Bblgadn 3asBUTENIO;

npu OTCYTCTBUM OCHOBAHWW OS5 OTKasa B NpeAoCcTaBeHnn MyHULMNANbHON yCnyriu,
yKaszaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, ocywecTBnser
yBEOOMUTENbHYIO perncTpaumio  TPyAOBOro goroeBopa (MpekpaweHusa TpyaoBOro
aorosopa) ¢ pabotogarenemMm — U3MYECKMM NULOM, HE SBMAKOLWMMCA MHANBUAOYANbHbIM
npeanpuHMMmaTtenem.

3.1.3.5. CpoKk uCnonHeHuMss agMuUHUCTpPaTUBHOM npoueaypbl - 3 (Tpyu) AHA,3a
UCKITIOYEHMEM CIyYasi, yKasaHHOro B absaue Btopom nognyHkta 3.1.3.4 nogpasgena 3.1
pasgena 3 PernameHTa.



3.1.3.6. Pe3ynbTaTtoM agMUHUCTPATUBHOM Npouenypbl ABNAeTCs:

yBeAOMUTENbHAs perncTpauus TpyaoBOro AorosBopa (nNpekpawieHus TpyaooBOro
aorosopa) ¢ pabotogarenemMm — U3MYECKUM JTULIOM, He ABASKOWUMCS MHANBUOYANbHbIM
npeanpuHuMmaTenem;

nMcbMeHHOe yBefoMrieHne 06 oTkase B NpeaocTaBneHnn MyHUUMNanbHOW YCryru.

3.1.4. Bolgayda 3asBuUTenNto pesynbTaTta npegocTaBneHns MyHULUNanbHOW yCnyru.

3.1.4.1. B «kadectBe pesynbTata npefocTaBfieHUs MyHUUMNANbHOW  YyCryru
3aaBuTENb NO ero Bolbopy BNpase nonyynThb:

a) B (opmMe O3NEeKTPOHHOr0 [OOKYMEeHTa, MOAMUCAHHOIo  YMNOSIHOMOYEHHbIM
AOIMKHOCTHBLIM JIMLIOM C UCMNOSIb30BaHNEM YCUNEHHOW KBanNnMUUNPOBAHHOW 3NEKTPOHHON
noanmcy;

0) Ha BymaxkHOM HocuTene.

3asBuTenb BNpaee nony4nTb pesynbTaT NpefoCTaBneHns MyHULMNanbHOM yenyr B
dopmMe 3MEKTPOHHOrO AOKYMEHTa UNuM OOKYMeHTa Ha OyMaxXHOM HocuTerne B TeyeHue
CpoOKa AencTeus pesynbTaTta npegocTaBneHns MyHULMNansHOW yCnyru.

3.1.4.2. OTBETCTBEHHbIN CNEeLnanucT:

Bpy4aeT (HanpasnsieT) 3asiBUTES0 COOTBETCTBYIOLWMNN pe3yrnbTaT npeaocTaBrieHns
MYHULMNANbHON yCNyru;

npu Bblgaye [OOKYMEHTOB HAapPO4YHO OTBETCTBEHHbIA CheunanucT ycTaHaBnuBaet
NMYHOCTb 3asBUTENS, 3HAKOMUT 3asiBUTENS C cOAepXaHMeM JOKYMEHTOB W BblAaEeT UX;

3asBuUTENb NOATBEPXOAET nosflydeHne [OOKYMEHTOB JIMYHOW  MNOAMUCBID  C
paclmngpoBKOM B COOTBETCTBYIOLLEN rpadde XXypHarna permcrpaumu.

Mpn nonyyeHumn pesynbTaTa NPeaoCTaBNEHUA MyHMUMMNANbLHOW ycnyru no Bblbopy
3aaBuTeNns B hOpMe INEKTPOHHOIO JOKYMEHTa OTBETCTBEHHbIN Cneunanuct ysegomnsaeT
3asBuTens B CpokK 1(0AMH) AeHbCO [AHA MOAroTOBKM pesynbTaTa NpefocTaBrieHns
MYHULMNANbHON YCNyri.

3.1.4.3. ObpalLeHne 3asBuTeNa ¢ JOKYMEHTaMu, NpeayCMOTPEHHbIMU Noapasaesiom
2.6 pasgena 2 PernameHTa, He MOXeT ObiTb OcCTaBneHo 6e3 paccMOTPEeHUs wunu
pacCMOTPEHO C HapyLLUEHMEM CPOKOB MO MPUYUHE NPOAOIPKUTENBHOIO OTCYTCTBUSA (OTMYCK,
KOMaHanpoBKa, 60ne3Hb 1 T.4.) UK YBONbHEHUSA OTBETCTBEHHOIO cneunanucTa.

3.1.4.4. CpoK MCNONHEHNS aAMUHUCTPATUBHOW Mpouenypbl N0 Bblgavye 3asiBUTENHO
pesynbTata npefocTaBneHus MyHUUUnansHom ycnyrm - 1 (OAuH) OeHb.

3.1.4.5. PesynbtatoM agMWHUCTPATMBHOW MNpoueaypbl SBASETCA yBedoMUTerbHas
pernctpaumnsa TpygoBoro goropopa(npekpalleHnsa TpygoBoro 4oroBopa) ¢ paborogartenem
— PM3NYECKNM NTULLOM, HE SABMSIOWMMCS MHAMBUAYANbHLIM NpeanpuHUMaTenem;

NMCbMEHHOE yBeaoMIeHe 06 oTkase B NpegocTaBfieHUn MyHULMNAnbHOW YCyru.

3.1.5. 3aaButens umeeT npaBo Ha pAocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n genctemn (6e3nencTens), NPUHATBLIX (OCYLLECTBSAEMbIX) aaMUHUCTPaLMEN,
AOIMDKHOCTHLIM - NIULOM NGO  MyHMUMNANbHbIM - CRYXalWuM agMUHUCTpaumMmM B Xone
npeaocTaBneHNs MyHUUMNanNbHOW YCrnyrn, B MOpPsiAKe, YCTaHOBMEHHOM pasgenom 5
PernameHTa.

3.1.6.3asBuTenNL BnpaBe OTO3BaTb CBOE 3asBfeHMe Ha nwbon cragum
pacCMOTPEHUS, COrfacoBaHus UM NOArOTOBKW OOKYMEHTa YNOMHOMOYEHHbIM OpraHoM,
ob6paTUBLLIMCL C COOTBETCTBYHLUUM 3asBEeHWEM B agMWHUCTPAUWUIO, B TOM 4ucre B
3MEeKTPOHHOMU dhopme.

3.2. OcobeHHOCTUN OCcyLEeCTBNEHNS agMUHUCTPaTUBHBIX NpoLleayp (4encTeuin)s
3NEKTPOHHON (bopMe, B TOM YuUChe C Ucrnonb3oBaHnem EanHoro noprana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr (YHKUNIA), B COOTBETCTBUMU C

nonoxenusmu ctatoen 10 ®epepansHoro 3akoHa ot 27 nons 2010 roga
Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMUNANbHbIX
ycnyr»

3.2.1. Tlpn npefoctaBneHUN MyHUUMMNANBHOW YCIYyrM B ONEKTPOHHOW dhopme

nocpenctsoMm EamHoro noptana, PermoHanbHOro noptana sassuTento obecneynmBaroTca
cnegyowne agMUHUCTPaTUBHBIE Npouenypbl:



1) nony4yeHne nHoOpMauumn O NOpPsiAKE N CPOoKax NpefoCTaBNeHUs MyHUUMNanbsHOM
yCnyru;

2) 3anucb Ha npuem B MOL, gna nogadm 3anpoca O npefocTaBneHuu
MYHULUMNANbHOW ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npuem wn peructpauus agMuvHUCTpaumen 3anpoca M MHbIX [AOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nony4eHune pesynbTaTa NpeaoCcTaBNeHNS MyHULMNANbLHOW YCAYru;

6) nony4yeHne cBegeHun O Xxo4e BbINOSTHEHUS 3anpoca;

7) ocyLlecTBIieHNEe OLEHKM KadecTBa NpeaoCTaBneHnss MyHUUUNansHOM yCryru;

8) pocynebHoe ob6xanoBaHWe pelweHnn w genctsun (6es3genctensl) opraHa,
npeaocTaBnAwLLEro MyHUUUNANbHYIO YCNYry, OOSMKHOCTHBLIX NnL, NIMB0 MyHUUMNanbHbIX
cnyxawwmx, MoLl, pabotHmukos ML,

He ponyckaeTcsa oTkas B npuMemMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOAUMbIX ANd
npegocTaBneHns ycnyru, a Takke OTKas B MNpefoCTaBfeHUW ycnyru B criydae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble ANa NpeaocTaBfeHus ycnyru, nodaHbl B
COOTBETCTBUM C WUHGOPMauMen O Cpokax W nopsagke npenocTaBneHust  ycnyru,
onybnukoBaHHoON Ha EanHom nopTtane, PermoHanbHom nopTrane.

3agBuTenb BnpaBe 0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cTagun pacCMOTPEHUS,
cornacoBaHuMs WnuM  MNOArOTOBKM  AOKYMEHTa agMuHucTpauuen, obpaTtumBwmcb C
COOTBETCTBYHOLLMM 3asiBIEHNEM B aMUHUCTPaLMIO, B TOM YUCHEe B SNEKTPOHHON hopme,
nm6o B ML,

3.2.2. TllonyyeHne wvHopmMaumm O nMoOpsiAKe W CpoKax npeaocTaBrieHns
MYHULMNANbHON YCNyri.

3agsutenam  obecneyvMBaeTCA  BO3MOXHOCTb  MOSlyYEHUST  MHGoOpMauum o
npegocTtaBnNsaeMon MyHuuunanbHouW ycnyre Ha EguHom noprtane m  PernoHanbHOM

noprane.

Ha EpguHom noptane, PernoHanbHOM nopTtane pasMellaeTca cregyowas
MHopMaLns:

1) ncyepnbIBatoLLNN nepeyveHb AOKYMEHTOB, HeobxoanMbIX
ans npegocTaBneHns MYHULMMNANbHOM ycnyru, TpeboBaHus

K OGOPMIEHMIO YKa3aHHbIX [OKYMEHTOB, a TaKke nepevyeHb [OOKYMEHTOB, KOTOpble
3asiBUTEeNb Bnpase nNpeacraBnTb Mo COBCTBEHHOM MHULMATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBfeHns MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPeoCTaBNEeHNA MYHULMNANbHOW yCryri, NOpPSA0K npeacTtaBneHns
AOKYMEHTa, ABNAOLErocs pesynbTaToM NpeaocTaBneHnsa MyHUUunanbHon ycnyru;

5) wucuepnbiBalOWMM NepeyeHb OCHOBaHWA AN MPUOCTAHOBMEHUSA WX OTKasa
B NpefoCTaBneHnn MyHULUNANbHOW YCIyru;

6) o npaBe 3asBUTENs Ha gocyaebHoe (BHecyaebHoe) obkanoBaHMe peLUeHun
n pencteun (b6esgenctens), NPUHATBLIX (OCYLLECTBNAEMbIX) B Xode npeaocTaBneHns
MYHULMNANbHON YCNyru;

7) opmbl  3adBneHUn  (yBeOOMMEHUW,  COOBLEeHUn),  UCNosib3yemble
npv NpegocTaBneHuM MyHUUUNanbLHOM yCryru.

[na nonyyeHus JocTyna K BO3MOXHOCTAM nopTtana Heobxoammo BbibpaTb CyObekT
Poccuinckon depepauum m nocrne OTKPbITUA CNKUCKa TeppuTopuanbHbiX doeaepanbHbIX
OpraHoB WCMOMHUTENBHOW BracTu B 3TOM cybbekte Poccuiickon depepaumm, opraHoB
ncnonHutTenoHon Bnactu cybwbekta Poccunckon Pepepauum M OpraHOB MECTHOrO
camoynpaBfeHns BblOpaTb agMUHUCTPALMIO CEefbCKOro MocCefieHMst € nepeyHem
npeaocTaBnAeMbIX el MyHULMNAnbHbIX YCIyr U MHGOpMaLMen No Kaxaon ycnyre.

B kapTouke kaxxgon ycrnyrm CoOAepXuTcst onucaHue ycrnyri, nogpobHas nHgpopmaums
0 nopsiake u cnocobax obpalleHus 3a ycrnyrow, nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX
ANs nosiydeHunsa ycnyru, uHopmauuss O CpoKax ee WCMOSHEHUdA, a Takke 6naHku
3as1BreHn n popM, KOTopble HEOBX0AMMO 3anonHUTL ANs obpalleHns 3a yCnyrom.



MHbopmaumss 0 nopsiake W cpokax npefocTaBneHns MyHUMUMNanbHOW YCryru,
OCHOBaHHas Ha cBefeHuax o6 ycnyrax, cogepxawmxca Ha EguHom noptane,
PernoHaneHOM nopTtane, NnpeaocTaBnseTca 3agasuTento becnnaTHo.

fdoctyn K wuwHdopmauMM O Cpokax W nopsgke npefoctaBrieHust  yeryru
ocywiectBngeTcs 6e3 BbINOMHEHUS 3asBUTENeM Kakux-nubo TpeboBaHUW, B TOM 4ucre
6e3 ucnonb3oBaHMsA NporpaMMHoOro obecnevyeHuns, ycTtaHOBKa KOTOPOro Ha TeXHUYecKkue
cpeactea 3asaBuTeENnd TpelbyeT 3akfyeHus NUMUEH3MOHHOMO WM MHOMO COorfalleHns c
npaBoobnagartenem nporpammHoro obecneveHus, npegycmaTpuBaloero B3VIMaHue
nnaTtbl, perucTpauuio WnNu asToOpM3aUMo  3asBUTENs WU NpedocTaBfieHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcs oTka3 B npuemMe 3anpoca M UHbIX JOKYMEHTOB, HEOOXOOMMBbIX ANs
npegocTaBneHns MYHMLMNANbHON ycnyru, a TaKke oTKas
B MpedocTaBfeHnn MyHUMUMNanbHOW YCnyrn B Crydae, ecnv 3anpoc U OOKYMEHTHI,
HeobxoauMble ANA NpeaoCTaBNeHNs MyHULMNANbHOW yCryri, nogaHbl B COOTBETCTBUMN C
MHdopMaLmnen o] cpokax
N nopsigke npefocTaBreHnMs MyHUUMNanbHOM Yycnyru, onybnukoBaHHon Ha EpvHoM
noptarne, PernoHansHoM noprane.

3.2.3. 3anucb Ha npuem B MOL| gona nogaum 3anpoca O npenocTaBneHUU
MYHMLMNANbHON YCNyri.

B uenax npepoctaBneHns MyHUUUNANbHOM YCryru, B TOM 4YMCNEe OCYLLeCTBrseTcs
npuem 3asiButenen nNo npegBapuTensHOM 3anucu.

3anucb Ha npuvem npoBoauTca nocpeactsom EAuHoOro noptana, PervoHanbHoro
nopTtana.

3aaBuTENIO NpPenocTaBnaAeTcss BO3MOXHOCTb 3anucym B ntobble cBoboaHble Ans
npuemMa paty M Bpems B npegenax ycraHoerneHHoro B MOLL rpadwuka npuema
3asBuTenen.

Mo®Ll He BnpaBe TpeboBaTb OT 3adBMTENSA COBEPLUEHUS MHbIX OEUCTBUN, Kpome
NPOXOXAEHUA MAEHTUMUKALUMN U ayTeHTUdMKauunm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMn aktamu Poccuickon dPegepauuun, ykasaHus Uenuv npuvema, a Takke
npeaocTaBneHnsa cBefeHUn, HeobxoauMbIX ANns pacyeTa ANIMTENbHOCTU BPEMEHHOro
WHTepBarna, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
ABNSETCA Hanuume cBOOOAHbLIX ANnNA npuemMa pJdaTbl U BpeMeHu B npegenax
yctaHosrieHHoro B MOLL rpachuka npuema saasutenen.

PesynbTatom agMUHUCTPATUBHOW Npoueaypbl ABNAETCS NonyvyeHne 3asaButenem:

C wucrnonb3oBaHMeM cpeacTB PervoHanbHOro noptana B JNWYHOM KabuHeTe
3asBUTENs yBeJOMMEeHUs o 3anucu Ha npuem B MOLL;

C mucnonb3oBaHMeM cpeacts EguHoro noprtana MOL ysBegomneHua o 3anucu Ha
npuem B MOL| Ha gaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCH
chopmupoBaHHOEe yBeaOMIeHNe 0 3anucn Ha npuem B MOLIL.

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTcs
aBTOopu3auus 3asBuUTens C WCMONb30BaHMEM Y4YeTHOW 3anucn B EauHOM cucteme
nageHtTudrkaumm n ayteHtudukaumm Ha EguHom noptane, PervoHanbHOM nopTtane c
Lenbio nogadv B agMMHUCTPaLMIO, 3anpoca O NpeaocTaBneHn MyHUUMNanbHON yCryrn B
3IEKTPOHHOM BUae.

dopmumpoBaHue 3anpoca 3asBUTENEM OCYLLECTBSETCA NOCPeACTBOM 3anofIHEHWUS
anekTpoHHou hopMsbl 3anpoca Ha EguHom nopTtane, PernoHansHoM noptane

6e3 HeobxoaANMOCTI OOMOMHUTENBHON NoAayYKn 3anpoca B Kakor-nmbo nHon dopme.

Ha EgnHomnopTane, PernoHansHOM nopTtane pasmeliaroTca obpasubl 3anofiHeHns
3IIEKTPOHHOM (POopMbI 3anpoca.

dopmaTHO-Nnormyeckass npoBepka CEOPMUPOBAHHOIO 3anpoca OCyLEeCTBseTCA
aBTOMaTMYECKN Nocsie 3anofiHEHNA 3asBUTENEM KaXX4oro 13 nosien anekTpoHHOW hopMbl
3anpoca. [lpy BbIABNEHUM HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHOW (POpPMBbI
3anpoca 3asBUTENb  YBEAOMMSETCS O  XapakTepe  BbISBAEHHOW  OLUMOKK



N nopsigke ee  yCTpaHeHus  MNOCPeAcTBOM  UMHAPOPMAUMOHHOINO  coobuieHust
HenocpeacTBEHHO B 9NEKTPOHHOW dhopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assuTernto obecrneynsaeTcs:

a) BO3MOXHOCTb KOMUWPOBAHWA W COXPaHEHWUs 3anpoca WU WHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTa, Heobxoanmbix Ans
npeaocTaBneHNs MyHULMNANbHOW YCRyru;

0) BO3MOXHOCTb 3anoSIHEHUS HECKOSIbKUMW 3asiBUTENSMU OOHOW  3NEKTPOHHOWN
dopmbl  3anpoca npu obpalleHun 3a ycnyramu, npegnonaratowmMMn  HanpasreHue
COBMECTHOrO 3anpoca HECKOSIbKUMU 3asBUTENSMU;

B) BO3MOXHOCTb neyaTu Ha OyMaxHOM HocuUTene KOMuW 3SNEKTPOHHON POpPMbl
3anpoca;

r) COXpaHeHWe paHee BBEAEHHbIX B 3JNEKTPOHHY OpMYy 3anpoca 3HaYeHWuwn
B NOOOM MOMEHT MO XeflaHu NoNnb3oBaTens, B TOM YUcre Npyv BO3HUKHOBEHUU OLLMOOK
BBOZa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOpMY 3anpoca;

[) 3arnofnHeHne nosien 3ANeKTPOHHOM hOpMbl 3anpoca 0 Havana BBoAa CBeAEHUN
3adBuUTENIEM C  MWCMNOSMb30BaHMEM CBEAEHUW, pasMelleHHbIXx B EguHOM cucteme
naeHTurKaumm n ayteHTudukaumm u ceegeHunn, onybnukoBaHHblx Ha EgnHom nopTtane,
PernoHaneHOM nopTtane, B 4acTu, Kacallenca cBedeHun, OTCyTCTByHLWNX B EgnHON
cucteMe ngeHTudukaumm n ayteHTumkaumm;

€) BO3MOXHOCTb BEPHYTbCA Ha MtoboN U3 3TanoB 3anosIHEHUST ANEKTPOHHON OPMbI
3anpoca 6e3 notepu paHee BBeAEHHON NHdOPMaLNN;

X) BO3MOXHOCTb A0OCTyna 3asBuTtens Ha EanHom noptane unu opuumansHOM cante
K paHee NoJaHHbIM UM 3anpocam B TeYeHMe He MeHee OAHOro roga, a Takke 4aCcTUYHO
chopMmUpOBaHHbIX 3aMpPOCOB - B Te4YeHNe He MeHee 3 MeCsLIEB.

CdopMnpoBaHHbIV 1 MOANNCAHHBLIW 3anNpoc, N UHble AOKYMEHTbI, YKa3aHHble MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHta, Heobxogumble Onsi nNpeaocTaBreHus
MYHUUMNANbHOMW yCnyrM, HanpaeBnawTCsa B agMUMHUCTpauuio nocpeactsoMm EguHoro
noptana, PermoHanbHoro noprtana.

Kputepvem npuHATUA peleHns no [aHHOM  aaMUMHUCTPATUBHOW npoueaype
SABNAETCHA KOPPEKTHOE 3arnosfiHeHMEe 3adBUTENEM MNOfen dNeKTPOHHOW (hopMbl 3anpoca O
npegocTaBNeHUN MyHUUMNANbLHOW YCNYrn B 35IEKTPOHHOM BUAe.

dopmmpoBaHue 3anpoca 3asBUTENEM OCYLLECTBSETCA NOCPeACTBOM 3anofIHEHWUS
anekTpoHHoM hopMbl 3anpoca Ha EguHom nopTtane, PernoHansHom noprane.

Pesynbtatom aAMWHNCTPATUBHON npoueaypbl aBnseTcs nony4yeHune
aZMUHUCTpaUUEN, B 3NIEKTPOHHOM (hopme 3asaBreHnsa 1 npunaraemMbix K HeMy JOKYMEHTOB
nocpenctsomMm EanHoro noptana, PermoHaneHoro noptana.

Cnocobom ukcauum pesynbTaTta agMUHUCTPATUBHOW npouenypbl sBRAseTcs
perncTpauusa 3anpoca (3asBneHust) nocpeactsom EauHoro noptana, PervoHanbHOro
noprtana wun nonyyYyeHue 3asBUTENEM COOTBETCTBYIOLErO YBEAOMMEHUA B JINYHOM
KabuHeTe.

3agaBneHune, HanpaesnsemMoe B (popMe SNEKTPOHHOro OOKYMeHTa, odopmndeTcs u
npeacraBnseTca 3asBuTenieM B COOTBETCTBUM C TpebOBaHUAMM MNOCTAHOBMEHUS
MpaButenbctBa Poccuickon ®Pepepaummn ot 7 monsa 2011 roga Ne 553 «O nopsigke
opopmMIieHMa N NpeacTaBneHus 3asaBfeHUA U UHbIX OOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns rocygapCTBEHHbIX UM (UMW)  MyHMUMNAnbHbIX — ycnyr, B dopme
3MEKTPOHHbIX JOKYMEHTOBY», nocTaHoBneHus lNpasutensctea Poccunckon depepaumm ot
25 asrycta 2012 roga Ne 852 «O6 ytBepxaeHuwn [paBun MCNonb30BaHUS YCUNEHHOM
KBanMUUMpPOBaHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnnm 3a  nofydYeHnem
rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCNYr U O BHeceHuMM u3MeHeHus B [lpasuna
paspaboTkm n yTBEPXOEHUS aAMWHUCTPATUBHBLIX perfnameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCIyr».

3.2.5. lNpuem un perncrtpauus agMmMHUCTPaLMEN 3anpoca U WHbIX OOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW YCryri.

OcHoBaHMeM AnNd Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBRSeTCA MnonydeHue
aAMUHUCTpaUVen 3asaBfeHus W npunaraemMblXx K HeMy [OOKYMEHTOB, HanpaBSieHHbIX
3aaBuTEnem nocpenctsoMm EanHoro noprtana, PermoHansHoro noprana.



AoMunHucTpauma  obecrneynBaeT  npueM  OOKYMEHTOB, Heobxoaumbix — ANis
npeaocTaBneHns MyHUUMNanbHON YCryrn, n permctpauumio 3anpoca 6e3 HeobxoaumocTu
NOBTOPHOrO NpeacTaBneHns 3asaBuTesieM Taknx JOKYMEHTOB Ha ByMaXHOM HocuTene.

Cpok peructpauum 3anpoca — 1 (0auH) pabounin geHb.

MpepocTtasneHune MYHULUMNANbHOM ycnyru Ha4nHaeTcs
C MOMeHTa npuema W peructpaumm agMuUHUCTPauMen ONEKTPOHHbIX [JOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCryri.

Mpwn oTnpaBke 3anpoca nocpencrtsoM EanHoro noprtana, PermoHanbHoOro noprana
aBTOMaTMYECKN OCYLLECTBSETCA (popmMaTHO-rormyeckass npoBepka CHopMMpPOBaHHOIO
3anpoca B nopsake, onpenensieMoM agMUHUCTPaLMEN, Nocrne 3anofiHEHNs 3asBUTENEM
KaXgoro wu3 nonen 9nekTpoHHon dopMbl 3anpoca. [1py BbIABNEHUM HEKOPPEKTHO
3aMnoSfIHEHHOrO MOMA  3MEKTPOHHOW (POopMbl  3anpoca  3asBuUTENb YBeOOMAAeTCA O
Xapaktepe BbISIBfIEHHOM OWKWOKM W Nopsgke ee  YCTpaHeHus  NocpeacTBoM
MHAOPMALIMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NEKTPOHHOM hOpMe 3anpoca.

Mpn ycnewHoM oOTNpaBke 3anpocy nNpPUCBaMBaeTCA YHUKaNbHbIK  HOMEP,
no KOTOpOMy B §nuMYHOM KabuHeTe 3asBuTensa nocpeactsoM EamHoro noptana,
PervoHanbHoro noprtana  3assutento  OygeTr  npeactaesneHa  MHopmaums
O XOA€ BbINOSIHEHNS YKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  AOSMKHOCTHbIM - JIMLUOM,  YNOJTHOMOYEHHbIM
Ha npegocTaBfieHNne MyHULMNanbHOW YCIyru, 3anpocy B NIMYHOM KabuHeTe 3asBuTens
nocpeactsoM EguHoro noptana , PernoHanbHOro noprtana npucBanMBaeTcsa CTaTyc,
noATBEPXAAtoLLMA ero perncTpawmio.

Mpn nonyyeHun 3anpoca B ONEKTPOHHOW opme  OOMMKHOCTHLIM  FINLOM,
YNONMHOMOYEHHbIM Ha MpefoCTaBneHne MyHUUMnanbHOW YyCryru, NpoBeEpPSeTCs Hanuvyune
OCHOBaHui ans oTKasa B npueme 3anpoca, yKa3aHHbIX
B nyHKTe 2.9.1. nogpasgena 2.9 pasgena 2 PernameHTa.

Mpn Hannymm xoTa 6bl OQHOrO M3 YyKasaHHbIX OCHOBAHWA AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npegocTasneHune MYHULMMNANbHON ycnyru,

B CPOK, He npeBbllaWmnin CpPoK NpefoCTaBNeHns  MyHULMMAnNbHOW  yChyru,
nogrotaenvMeBaeT NMcbMO 00 OTKase B MpuveMe [OOKYMEHTOB [ANs npeaocTaBneHuns
MYHULMNANbHOW YCAyru.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
SBMSIETCA OTCYTCTBME OCHOBAHWA ONSA OTKasa B npuemMe JOKYMEHTOB, HeOBXoauMbIX And
npeaocTaBneHNs MyHULMNANIbHOW YCAYTri.

PesynbTatom agMUHUCTPATUBHOW MpoLeaypbl SBASETCA pernctpaumnsa nocTynmeLINX
B agMVMHUCTPaAUMO, B 9NEKTPOHHOM opMe 3adBfeHuss W npunaraembiX K Hemy
AOKYMEHTOB.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCH
npuceoeHne perncTpaumnoHHOro HoMepa nocTynuBLLEMY 3anpocy
unn  cOPMMPOBAHHOMY aAMUHUCTPaUMEn, yBedomIneHuMio o6 oTkase B Mpueme
AOKYMEHTOB.

3.2.6. lNony4eHune pesynbTaTa NpegoCTaBneHns MyHUUMNANbHOW YCyri.

OcHoBaHMeM ans Havana agMWHUCTPATUBHOM Mpouenypbl SBASETCA rOTOBbIN
K Bblgade pesynbtaTt npefocTaBneHns MyHULUNansHOM YCIyru.

B kayecTBe pesynbTata NpegocTtaBneHns MyHUUMNanbHOW yCryrn 3asiButenb No ero
BbIOOpY Bnpase Nony4nTb:

a) B (opmMe O3nEeKTPOHHOr0 [OOKYMEeHTa, MOAMUCAHHOIo  YMNOSIHOMOYEHHbIM
AOSMKHOCTHBLIM JIULIOM C UCMNOSIb30BaHNEM YCUNEHHOW KBannMUUNPOBaAHHOW 3NEKTPOHHON
nognucm;

6) Ha OymaxHOM HocuTene, nNOATBEPXAAIOLWEro COAEPXKAHME SNEKTPOHHOrO
AOKyMEHTa, HanpaBfeHHoro agMmuHucTpaumen, B MOLL;

B)Ha BymaxHOM HocuTene.

3agaBsuTenb BNpase Nonyvntb pesynbTat NpegoCTaBNeHns MyHULUNanbHOW ycnyru B
dopme 9NEKTPOHHOrO AOKYMeEHTa nnn AOKYMeHTa
Ha OymMaxHOM HocuTene B TeYeHue Cpoka [OeUCTBUS pesynbTaTa npeaocTaBrieHus
MYHULMNANbHON YCNyri.



Kputeprvem npuHATUA peleHna no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNSETCA Hanuume pesynbTtata MNpeaocTaBneHna MyHUMUMNANbHOW YCryrn, KOTOpPbIv
npeaocTaBnseTcsa 3asaBUTENIO.

PesynsratoM agMUHUCTPATMBHOM Mpouenypbl SIBMSEeTCa Bblgada (HanpasBrneHue)
3asBUTENIO JOKYMEHTOB, SBMSKOLWMXCA pesynbratoM npeaocTaBrieHnss MyHUMUMnansHOM
ycnyru.

Cnocobom dukcaumm pesynsrata BbIMNOAHEHNA aAMUHUCTPATUBHOW Mpoueaypbl
(nony4eHune pesynsraTta NpegoCTaBleHns MyHMUMNANbHOM yCnyrn B opMe 3NeKTPOHHOIO
AOKYMEHTa, MNoAMNMCaHHOrO YCUMEHHOW KBannUUMPOBAHHOM 3MEKTPOHHOM MNOANUCHIO
YNONMHOMOYEHHOIO  OOSMKHOCTHOIMO nuua) SBMASEeTCs YBEAOMIIEHME O T[OTOBHOCTU
pesynbTaTta NpeaocTaBeHns MyHUUUNAanbHOW yCriyrm B fIMYHOM KabuHeTe 3asBuTens Ha
EaonHom noptane, PermoHansHOM nopTtarne.

3.2.7. Nony4eHune ceBegeHNn 0 Xo4e BbINOMHEHUS 3anpoca.

OcHoBaHueM Ons Havana agMuMHUCTPaTMBHOW npouenypbl ABndetca obpalleHune
3adaBuUTend Ha EavHbin noprtan, PernoHanbHbI noprtan
C LENbIo NOMy4YEHNA MyHULMNANbHOW YCAyri.

3agaBuTenb MMeeT BO3MOXHOCTb MOSTyYeHUs MHpopMaumn o xoae npeaoctaBneHns
MYHULMNANbHOW YCRyru.

MHbopmaums 0 xoge npenocTaBneHus MyHUUMNanbHOW YCyrn HanpasnseTcs
3asBUTEN0 aAMUHUCTPAUVEN B BUAE YBEOOMIEHUS B CPOK, HE npeBbiwarwmi 1 (ogHoro)
paboyero OHS nocrie 3aBepLUeHUst BbINOMHEHNSA COOTBETCTBYIOLEro AeNCTBUS, Ha agpec
3MEKTPOHHOM MOMTbI UMM C UCNoNb3oBaHMEM cpeacTB EauHoro noptana, PermoHanbHoro
nopTasna no BbIbOpy 3aaBUTENS.

Mpwn npegocTaBneHUM MyHUUMNANIBbHOW YCIYrn B 3fIEKTPOHHOM pOpMeE 3asBUTENO
HanpaBnseTcs:

a) yBeJOMIIEHME O 3anncu Ha NpMem B agMUHUCTPALMIO UM MHOTOQYHKLMOHAIbHbIN
LEeHTP;

0) yBegomneHve O MpuemMe W perncTpauum 3anpoca WU WHbIX OOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

B) yBEAOMIEHNE O Havarne npoueaypbl NpeaocTaBneHnsa MyHULUMNANbHOW YCnyru;

r) yBegomsieHMe 06 OKOHYaHUM MpedocTaBfeHnd MyHUUMnanbHOW ycnyrn nmbo
MOTMBMPOBaHHOM OTKa3e B MpMEME 3anpoca M MHbIX AOKYMEHTOB, HEObXoauMmbIX ANs
npegocTaBneHns MyHULMNanbHOW yCNyru;

A) yBegomnieHne o dakTe nonyvyeHus WMHgopmaumn, noaTBepXxaarowen onnaTty
MYHUUMNANbHOW yCnyru;

€) yBedoMsieHne O pesyrbTaTtax PacCMOTPEHUS AOKYMEHTOB, HeobGXoauMbixX Ans
npegocTaBneHns MyHULMNansHOM yCyru;

X) yBeOOMNEHME O BO3MOXHOCTU MOMyYnTb pe3ynbtar nNpeaocTaBlieHus
MyHUUMNaneHOW  ycnyrm  nMbo  MOTMBMPOBAHHbLIM  OTKa3 B NpeaocTaBfieHuu
MYHULMNANbHOW yCnyru;

3) yBe4OMIIEHME O MOTMBUPOBAHHOM OTKase B MNPeAoCTaBfieHMUM MyHULMNAnbHON
ycnyru.

Kputepvem npuHATUA peleHna no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
aBnsieTca obpalleHue 3assuTtenst Ha EanHbin nopTan, PernoHanbHbI nopTan ¢ Lenbio
NosTly4eHMUst MyHULMNANbLHOW YCIyri.

Peaynbtatom agMUHUCTPATUBHOW Mpouenypbl ABNSAETCA MNONyvYeHne 3asBuTENeM
CBeEHUN O XoAe BbIMNOMHEHUs 3anpoca B BUAE yBeOOMJSIEHWA Ha afpec 3rIeKTPOHHOM
noYTbl UMM B NMNYHOM KabuHeTe Ha EgmHom noprtane, PermoHansHOM noptane no Bbibopy
3aaBUTENS.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUMBHOW npouenypbl  SBMASETCSA
oTOOpaXkeHne TeKyllero cratyca npefoCTaBfeHUus MyHUUUNanbHOM YCyrm B JIMHMHOM
kabuHeTe 3aaButens Ha EguHom noprtane, PernoHansHOM nopTarne.

3.2.9. OcyulecTBreHre OLUEHKN KavyecTBa NpegocTaBneHns MyHULMNansHOW yCnyru.

OcHoBaHueM AOns Hayana agMWHUCTPaATMBHOM Mpouenypbl SABASETCA OKOHYaHue
npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTento.



3agsutenam obecneynBaeTcss BO3MOXHOCTb OLEHUTb AOCTYMHOCTb W KavecTBO
MyHuUMnaneHon ycnyrm Ha EguHom noptane, PernonHanbHOM nopTtane, B Cryvae
dopmupoBaHMs 3asiBUTENEM 3anpoca O MpeaoCTaBfeHnM MyHUUMNAanbHOW ycnyrn B
31EKTPOHHOM (hopme.

Kputepyem npuvHATUA peleHnss no [aHHOM agMUHUCTPaTMBHOW npoueaype
ABNAETCA cornacue 3asdBuTENs OCYLEeCTBUTb OLEHKY [OOCTYMHOCTM W  KayecTsa
MYHMUMNANbHON YCrnyru, ¢ ucnonb3oBaHnem cpeacTts EgmHoro noptana, PermoHanbHoro
noprtana.

Pesynbtatom agMMHUCTPATMBHOW NpoLeaypbl SBASETCA OueHKa AO0CTYNHOCTM
N KayecTBa MyHuUMNanbHoOW ycnyrm Ha EguHom noptane, PermoHansHOM nopTane.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpouenypbl  SBNAETCA
yBeoMSieHne 06 OcCyLleCTBNeHUM OLEHKU LOCTYNHOCTU W KayecTBa MyHULMNAbHOM
ycnyrm Ha EanHom noptane, PermoHansHoOM nopTane.

3.2.11. JocynebHoe obxanoBaHue pelleHun n gencteun (besgenctesus) opraHa,
NpeaoCcTaBNALEro MyHUUMNANbHYIO YCNYry, OOSPKHOCTHbLIX NnL, NIMGO MyHUUMNanbHbIX
cnyxawwmx, MoLl, pabotHmkos ML,

OcHoBaHMeM Ons Havana agMUMHUCTPATMBHOW npouenypbl sBnsietcs obpalleHue
3agsutens B AoMuHucTpaunio, MOL| ¢ uensio nonyyeHna MyHMUmMnansHOM yCryriu.

3agasutento obecrneymBaeTcsl BO3MOXHOCTb HarnpaBfeHnsa Xanobbl Ha pelueHuss u
aencreus (6e3gencTeBne) agMMHUCTPAUMKM, OOIMKHOCTHBLIX vy NnBo MyHMUMNAanbHbIX
cnyxawmx, MoL|, pabotHnkos MPLL B cootBeTcTBUM cO cTathben 11.2 PepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHmsauum npenocTaBneHus
rocyAapCTBEHHbIX U MyHMUMMANbHbIX YCIyr» C MCMONb30BaHMEM nopTana denepanbHon
rocygapCTBEHHOM MHGOPMAaLMOHHOM CUCTEMbI, obecneumnBaroLwen npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHusa pelleHun n genctenin (6e3gencTeuns), COBEPLUEHHbIX NpU
npepocTaBneHnn rocyaapCTBEHHbIX
M MyHMUMNanbHbIX YyCRAyr oOpraHamu, nNpeaocTaBsOWNMM  FOCYAAPCTBEHHbIE
W MyHUUMNanbHble YCNyrM, WX JOMMKHOCTHbIMW  NvUaMK, FOCyAapCTBEHHbIMU
n MyHMLMNANbHBIMN crny>aLumm c ncnonb3oBaHMeM NHOPMaLIMOHHO-

TENEeKOMMYHUKaAUMOHHOW  ceTun  «MHTepHeT» (manee - cuctema pgocyaebHoro
obxarnosaHus).

MNpwn HanpaBneHun xanobbl B 3NEKTPOHHOM BuAe NOCPeaCTBOM CUCTEMb
pocyaebHoro obxxanosaHus c MCNoMNb30BaHNEM NHPOPMaLNOHHO-

TENEeKOMMYHMKaLMOHHOW  ceTn  «/HTepHeT», OTBET 3asABUTEND  HamnpasnsieTcs
nocpeacTBoM cucTembl gocynebHoro obanoBaHusi, a Takke Cnocobom, yKasaHHbIM
3asBUTENEM NPU nogaye xanobbl.

Kputepnem npuvHATUA peleHnss no [aHHOM agMUHUCTPaTMBHOW npoueaype
SBNSETCA HEYOOBMNETBOPEHHOCTb 3asBUTENS PeLUEHNAMU U aencTBmusMmn (6e3gencTemsMmm
aAMUHUCTPpAUUK, AOSDKHOCTHBIX NUL, N0 MyHMUMNanbHbIX criyawmx, MeL, paboTHuKoB
ML,

Pesynbtatom agMMHUCTPATMBHOM nNpouenypbl SIBMSETCA HanpasreHue >anoobbl
3agsutensa B AamuHuctpauuto, MOL| nogaHHOM C  MCNOMNb30BaHMEM  CUCTEMBI
aocynebHoro obxanoBaHWs B 3N1IEKTPOHHOM BuAe.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUMBHOW npouenypbl  SBMASETCSA
peructpaumsa xanobbl 3aaBuTENs, a Takke pesynbTata pPacCMOTPEHUSA >Xanobbl
B cucTeme gocyaebHoro obxxanoBaHus.

3.2.12. AgMnHNCcTpaTmMBHas npouenypa «PaccmoTpeHue 3adBneHus U npunaraemMbix
K HemMy [OOKYMEHTOB YMNOJSIHOMOYEHHbIM OpraHom u ¢opMupoBaHMe pesynbTaTta
npegocTaBneHns MyHUUMNAnNbLHOW YCryrn B COOTBETCTBMM C 3anpocoM NiMbo npuHaTue
peweHna o6 oTkase B NPeaoCTaBMEHMM MYHULUMNANbHOM YCRyrn» OCYLLEeCTBNATCS B
nopsgke M CpPoKW, YycTaHoBreHHble noanyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

Mogpasnen 3.3.0co6eHHOCTU BbINOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp B
MHOTrOYHKLNOHAMbHbIX LIeHTpax


http://home.garant.ru/#/document/12177515/entry/1102

3.3.1. MNpepoctaBneHne MyHMLMNanbHOW yCnyru B cnyyae nogadn 3asBfieHust Yepes
MoL| BkntovaeT B cebs crneayrowme agMMHUCTpPaTUBHbIE Npoueaypbl (4eNCTBUS):

1) nHpopmMpoBaHME 3aaBUTENS O MNOpsAKe MNpefocTaBneHns MyHUMUMNanbHON
ycnyrm B ML, o] xopae BbIMNOSTHEHNA 3anpoca
O nNpeaocTaBfieHMM MyHUUMNANbHOW YCryrn, N0 WHbIM BOMpOCaM, CBA3aHHbIM C
npeaocTaBneHNEM MyHUUMNANbHOW YCMyrKM, a TakkKe KOHCYNbTUPOBaHWE 3asBUTENS O
nopsiike npegocTaBrieHnsa MyHuumnansHon ycnyrm 8 MOLL;

2) npuem 3anpoca (goanee - 3adBfieHWE) 3asBUTENss O MNpeaocTaBNeHUN
MYHMLMNaNbHON ycnyrm n WHbIX AOKYMEHTOB, HeobXxoanMbIX
ANA NpeaocTaBneHns MyHULMNanbHOW YCNyru;

3) nepefada agMUHUCTpaUMKM 3asiBEeHUA O NpedoCTaBfieHUM MyHULMNANbHON
YCIYr U MHbIX AOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHns MyHULMNANbHON YCyru;

4) npuem pesynbTaTta NpeaocTaBreHnss MyHULMNanbHOW yCryrn oT agMUHUCTpaLnu;

5) Bblgava 3aaBuTENO pesynbTaTa NpeaocTaBneHns MyHUUUNANsHOM yCnyru, B TOM
yucrne Bblgaya OOKYMEHTOB Ha OymakHOM HocuTerne, nogTBepXxdaloux coaepxaHue
9NEKTPOHHbIX OOKYMEHTOB, HanpaBeHHbIX
B M®L| no pesynbtatam npeaoctaBneHns MyHUUUNANbHOW YCRyrn agMUHUCTpauuen, a
TaKkke Bbldaya [OOKYMEHTOB, BK4Yas cocTtaBrneHve Ha OymaxHoOM Hocutene
N 3aBepeHne BbINNCOK U3 MHOPMALMOHHOM CUCTEMbI aAMUHUCTPALNNK;

6) pocynebHoe o6xanoBaHue pelweHun w pgencteun (6e3genctensi) opraHa,
npegocTtaBnsawowWero MyHuumnansHyto yenyry, MOLl, a Takke wnxX OOSMKHOCTHbIX NuL,
MYHULUMNANbHbIX CAy>XaLunx, paboTHUKOB.

3.3.2. lHcbopmupoBaHue 3asiBuTeNnd O Mopsiake NpefocTaBreHns MyHULMnanbHOM
ycnyrm B ML, o] xopae BbIMNOSTHEHNA 3anpoca
O nNpeaocTaBfieHMM MyHULMNANbHOW YCryrn, N0 WHbIM BOMpOCaM, CBA3aHHbIM C
npeaocTaBneHNEM MyHULMNANbHOW YCMyrKn, a TakkKe KOHCYNbTUPOBaHWE 3asBUTENsa O
nopsiike npegocTaBrieHnsa MyHuumnansHon ycnyrm 8 MOLL.

MHpopmupoBaHne 3asBuTenen OCYLLUECTBNAETCA MNOCPeACTBOM  pasMeLLeHUs
aKkTyanbHOu n ncyepnbiBatoLLEN NHopmMaLumn, Heobxoaumowm
ANA  NONYYEeHUs MYHMLMNANbHOW YCAyrM Ha WHAPOPMALMOHHbIX CTEHAAX WIM MHbIX
NCTOYHUKAX MHAOPMUPOBAHUA, a Takke B okHe ML (MHom cneumnanbHO 06opyaoBaHHOM
paboyem MecTe B MoLl), npegHasHa4YeHHOM
Ans MHOPMUPOBaHUSA 3asBUTENEn 0 Nopsaake NpegoCTaBNeHns MyHUUMNanNbHbIX YCIyr, O
X04e pacCMOTPEHUs 3anpocoB O NPefOCTaBNEeHUN MyHUUMNAnbHbIX YCIyr, a Takke Ans
npegocTaBneHns MHoM MHopMaLumm, B TOM YUCHe yKa3aHHOW B NOAMYHKTE «a» MyHKTa 8
[MpaBun opraHmnsaumn AesTenbHOCTM MHOTOMYHKUNOHANbHbBIX LLEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX M MyHUMUMNAMNbHBLIX  YCNyr, YTBEPXOAEHHbIX  MNOCTAaHOBMEHUEM
MpaButenbctBa Poccuinickon Pepepauum ot 22 pekabpa 2012 roga Ne 1376 «O6
yTBepxaeHun [lpaBun opraHuMsauun AedaTeNbHOCTM MHOTOYHKUMOHANbHbLIX LEHTPOB
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

3.3.3. llpuem 3anpoca (panee - 3asBfeHWe) 3adBUTENA O NpPeaoCcTaBrieHUU
MYHULMNANbHON ycnyru n WHbIX AOKYMEHTOB, HeobxoanMbIX
ANA NpeaocTaBnNeHNs MyHULMNanbHOW YCyriA.

OcHoBaHveM AOns Havana agMUHUCTPATMBHOW npouenypbl sBnsietca obpalleHue
rpakgaHnHa B agMuUHUCTpauuio Yepes MOLL ¢ 3aasneHnem 1 JOKyMeHTaMu, yKasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mprem 3asBreHus n AOKYMEHTOB B MoL] OCyLLleCcTBSAeTCA
B cootBetcTBUM C PepepanbHbiM 3akoHoM oT 27 wuiona 2010 roga Ne 210-93
«O6 opraHusaumu NpegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbBIX yCryr» (ganee -
depepanbHbin - 3akoH  Ne  210-d3), a Takke C yCNoBMAMM  COrfalleHus
o B3aumogenctemm MOLL c agmmHucTpaumen.

PaboTHmuk ML npn npueme 3asiBneHnst 0 NpeaocTaBieHNN MyHULMNANbHON YCyru
nnbo 3anpoca O npedocTaBfeHUM HECKOSNbKUX MyHuuunanbHbiX ycnyr B MOL,
npegycMoTpeHHoro ctatben 15.1 ®PegepanbHoro 3akoHa Ne 210-93:

yCTaHaBnMBaeT JMYHOCTb 3adABUTENS Ha OCHOBaHWM MacnopTa rpaxgaHuHa
Poccuinckon ®egepaummn n UHbIX JOKYMEHTOB, YOOCTOBEPAOWMX NMNYHOCTbL 3aaBUTENS, B
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COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon denepaunu;

npoBepsieT Hanu4ne COOTBETCTBYIOLLMX NOSTHOMOYUI HA NOSTyYeHUe MyHULUNANbHOM
ycrnyru, ecnu 3a nofnyyYyeHMeM pesynbtata ycnyrm obpawaetca npegcraBuTenb
3aaBUTENS;

npoBepseT MpaBUMbHOCTb COCTaBfIEHMS KOMMIIEKCHOrO 3arnpoca (3asiBrieHus),
a TaKkKe KOMMMEKTHOCTb LOKYMEHTOB, HEODXOOUMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTta gns npeaoctaBneHns MyHULunanbHOW yenyru;

npoBepsieT Ha  COOTBETCTBME  KOMWUWA  NpeAcTaBnAeMblX  AOKYMEHTOB
(3a uCKNOYeHNeM HoTapuarnbHO 3aBEPEHHbIX) UX OpurnHanam (Ha npegMmeT Hanuuus
NOAYUCTOK (OCHOBHbIMW MPU3HAKaMX NOOYUCTOK ABNAOTCA: B3bEPOLLUEHHOCTb BOJIOKOH,
N3MEHEHMe [MsHUA MNOBEPXHOCTHOro crnod 6ymaru, ymMeHblueHue TOomwuHbl Bymarn B
MecTe NoAYUCTKM, HapyLleHne OOHOBOW CETKM) UK AonedaToK (OCHOBHbIMU NpU3HaKkamMu
NPUNUCOK SBMISKOTCA HECOBMaAeHNe ropu3oHTanbHOCTU PacMONOXEHUs NeYyaTHbIX 3HAKOB
B CTPOKe, pasnuums pasmepa U pPUCYHKa OOHOMMEHHbIX MeYaTHbIX 3HAKOB, pasnuung
WHTEHCMBHOCTU UCMONb30BaHHOIO Kpacutens). 3aBepsieT KonuuM AOKYMEHTOB, BO3BpaLlaeT
NOASIMHHWUKN 3asBUTENIO;

OCyLeCTBNSeT KonMpoBaHuWe (CKaHMpOBaHWE) [OOKYMEHTOB, MpeayCMOTPEHHbIX

nyHktamm 1 - 7, 9, 10, 14un 18 yactu 6 ctatbun 7 PegepansHoro 3akoHa Ne 210-03 (pnanee
- OOKYMEHTbI JIMYHOrO XpaHeHus) U npencTaBfeHHbIX 3asiButenem (npegcraBuTenem
3aaBuUTENS), B Criydyae, ecrnv 3assuTernb (NpeactaBuTenb 3adBUTENS) CAMOCTOATENBHO He
npegcrasun Konmm OOKYMEHTOB NINYHOrO XpaHeHus,
a B COOTBETCTBUM C PermameHTOM npefocTaBfieHUs MyHWUMNAnbHOW ycrnyrn Ang ee
npegocTtaBneHns Heobxoauma Konus AOKYMEHTA SIMYHOrO XpaHeHust (3a UCKYeHneM
crny4yasi, Korga B COOTBETCTBUM C HOPMATUBHLIM NPAaBOBbIM aKTOM NS NpeaoCTaBneHns
MYHUUMNANbHOMW YCNyrm Heobxogumo npeabsiBieHne HoTapuanbHO YAOCTOBEPEHHOM
KOMMM [JOKyMEHTa JIMYHOro XpaHeHus). 3aBepsieT KONUM [OOKYMEHTOB, BO3BpaljaeT
NOAMNHHNKN 3a8BUTENIO;

npyv OTCYTCTBUW OCHOBaHUN ONsi OTKasa B NpuMemMe AOKYMEHTOB, B COOTBETCTBUMU C
nyHktoMm 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTta, pernctpypyeT 3asBneHue u
AOKYMEHTbI, Heobxoanmble ANs NpedocTaBreHuss MyHUUMnanbHOW ycnyru, opmupyet
nakeT JOKYMEHTOB.

Mpn npueme KoMnnekcHoro 3anpoca Yy 3assutens pabotHnk MOL ob6sasaH
NPonHgopMMpoBaTb ero 060 BCex MyHMUMNAnbHbIX yCryrax, ycryrax, KotTopble SBnsTCA
HeobxoouMMbIMM K obBA3aTeNnbHbIMM - AN NPefoCTaBfeHns  MYHUUMNAnbHbIX — YCAyr,
nosily4eHne KOTOpbIX HeoBXoaUMO AN NOMyYeHUA MyHUUMNAnbHbIX YCAYr, YKa3aHHbIX B
KOMMSEKCHOM 3anpoce.

B cnyyae HecooTBeTCTBMS OOKYMEHTA, YOOCTOBEPSIOLWEro JIMYHOCTb, HOPMAaTUBHO
yCTaHOBMEHHbIM TpeboBaHNaM nnu ero OTCYTCTBUSA - paboTHMK
M®Ll wuHdopmupyeT 3aaButens (npeactaButend 3asiBUTensd) O HeobxoaumocTu
npeabsBrieHns  OOKyMEHTa, YAOCTOBEPSILWEro JfMYHOCTb, Ans  npefocTaBneHuns
MyHUUMNANbHOMW Yycnyrm u npegnaraet obpatnteca B MOLlL nocne npuBegeHus B
COOTBETCTBME C  HOPMATUBHO  YCTAHOBIIEHHbIMM  TpebOBaHUAMM  OOKYMEHTa,
yOOCTOBEPSIOLLENO NINYHOCTb.

[Mpn npegocTaBneHMn MyHULMNANBHOW YCAYrn No 3KCTEPPUTOPUANbLHOMY NPUHLMNY

MoL:
1) npuHumMaeT oOT 3aaBuUTENa (NpPeacTaBuTeEnsl 3asBUTENS)  3asiBNeHME
N OOKYMEHTbI, NpeacTaBneHHble 3asaBuTenem (NpeactaBuTenem 3aaBuTens);

2) OCYLLUECTBNSET KOMUPOBaHME (CKaHMPOBAHWE) OOKYMEHTOB, MPEenYyCMOTPEHHbIX
nyHkTammn 1 - 7, 9, 10, 14un 18 yactu 6 ctatbun 7 PegepanbHoro 3akoHa Ne 210-03 (pnanee
- [AOKYMEHTbl JIMYHOrO XpaHEHWs) U NPEeACTaBIEHHbIX 3asBUTENEM (npeacTaBuTENEM
3aaBuUTENS), B Criyvyae, ecnuv 3assuTenb (NpeactaButenb 3asBuTeNsl) CaMOCTOATENBHO He
NPeacTaBun KONUM OOKYMEHTOB JIMYHOIO XPaHEHWsl, a B COOTBETCTBMU C PernameHTom
npeaocTaBneHNs MyHUUMNANbHOW YCnyrn Ans ee npefoctaBfeHns Heobxoauma Konus
AOKYMEHTA IMYHOrO XpaHEeHUs (3a WCKMYEHMEM Criyyas, Korga B COOTBETCTBMM C
HOPMaTUBHbLIM npaBoBbIM akTom  ans npeaocTaBneHns rocyaapCTBEHHOM
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MYHUUMNANbHOWYCNYyrn HeobxoauMo npeabsBrieHMe HoTapuanbHO YAOCTOBEPEHHOM
KOMWUM SOKYMEHTA NINYHOIO XpaHeHus);

3) dopmMupyeT aneKTPOHHble AOKYMEHTbl W (MNKn) 3neKTPOHHble 0bpasbl
3a8BNeHNs, OOKYMEHTOB, MPUHATBLIX OT 3asButensa (NpeacTaBuTens 3asBuTEns), KOMUN
AOKYMEHTOB JIMYHOIO XpaHeHus, NPUHATBIX OT 3aaBuTensa (npegcraBUTENs 3asiBUTENs),
obecneynBas nx 3aBepeHne 3NeKTPOHHOW MOAMUCHIO B YCTAHOBIIEHHOM MOPSAKE;

4) C wucnonb3oBaHMEM UHAPOPMALNOHHO-TENTEKOMMYHUKALMOHHBIX  TEXHONOMM
HanpaBsnseT 3MEeKTPOHHbIE [OOKYMEHTbl M (Mnn) 3NeKTPOHHble obpasbl [OOKYMEHTOB,
3aBepeHHbIE YMONHOMOYEHHbIM AOMKHOCTHBIM JIMLOM MHOrO(OYHKLMOHANbHOIo LeHTpa, B
agMVHUCTpaLUIO.

Kputeprvem NpuHATUA pelleHuss MO HacToswen aaMUMHUCTPaTUBHOW npouenype
ABNSETCA OTCYTCTBME OCHOBaHUN ANs OTKa3a B NpMeMe OOKYMEHTOB, HEOOXOoANMbIX ANd
npegocTaBneHus MYHUUMNANbHOM ycnyru, B COOTBETCTBUE
nyHkTom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHra.

Pesynbtatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNSETCs perncrpauums
3anpoca (3asBfeHusi) U Bblgada 3adBUTENO PaCnMUCKU B MOSTYYEHUN OOKYMEHTOB 6O
oTKa3 B npueme AOKYMEHTOB, npwm BbIsIBIEHUN OCHOBaHWM
ANa oTKasa B npueme OOKYMEHTOB (MO XXenaHwutoo 3adBuTens BblOaeTcs B NMUCbMEHHOM
BMAe C yKkasaHMeM NpuymH OTKasa).

McnonHeHnne JaHHON agMUHNCTPATUBHOM npouenypsbl BO3J10)KEHO
Ha paboTHuka MOLI.

3.3.4. lepenavya agMMHUCTpaLMN 3adBNEHUS O NPeAoCcTaBNeEHUN MYHULMNANbHOM
YCAYrn U UHbIX JOKYMEHTOB, HEOBX0AUMBIX ONs1 NpeAocTaBneHna MyHULUNanbHOW YCryri.

OcHoBaHveM [Ons Havana agMWHUCTPATUMBHOM Mpouedypbl SBRSETCA MNpUHATbIE
M®Ll  3aaBneHMe ©n  npunaraemble K HeMy  [JOKYMEHTbl OT  3asBuTens
(nakeT 4OKYMEHTOB).

Mepepada naketa gokymeHToB M3 MOLl B agmMuHMCTpauuio, OCyLlecTBASeTCs B
COOTBETCTBUN C YCIIOBUAMWU COrfalleHns O B3aMMOOENCTBUM Ha OCHOBAHWM peecTpa,
KOTOpbIN COCTaBnsgeTCs B ABYX 9K3eMMSspax M COOEPXWT daTy U Bpems nepenaudu,
3aBepsaTCa NogNUCsMK cneumanucTa agMMHUCTpaumm n pabotHmka MOL.

Kputepusammn agMumHUCTpaTMBHOW npoueaypbl MO nepegadvye naketa OOKYMEHTOB B
agMUHUCTPaLNIO, ABMSIOTCS:

cobnogeHne CpokoB nepedadn 3asiBieHUA U npuraraembiX K HUM OOKYMEHTOB,
YCTaAHOBMEHHbIX 3aKIMOYEHHBIMW COrflalleHnsiM1 O B3aUMOAENCTBUN;

aflpecHoOCTb HanpasfeHus (cooTBeTCTBME opraHa, npegocTaBnALLEro
MYHULUMNanNbHYy0 ycnyry nmbo ero otpacneBoro (yHKLUMOHANbLHOro) opraHa);

cobnogeHne KOMMNEKTHOCTU nepedaBaeMblX [LOKYMEHTOB W MpeabsBAseMblX
K HUM TpeboBaHwui odhopmneHms, npeayCMOTPEHHbIX cornaleHnamm
O B3anMOAENCTBUN.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA aAMUHUCTPATUMBHOW Mpoueaypbl
SABNAETCA Hanuuue noanucen cneuuanucTa agMmuHucTpauum u pabotHuka MOL, B
peecTpe.

Pesynbtatom WCMNONHEHUS agMWHUCTPATMBHOM Mpouenypbl SBASETCA MonyyYyeHue
nakeTa LOKYMEHTOB afMUHUCTPaLNEN.

WcnonHeHne AaHHON aAMUHUCTPATUBHOWN npoueaypsl BO3MOXEHO
Ha paboTHuka MOLl n cneunanucta agMMHUCTpaUmn.

3.3.5. [llpuem pesynbtata npegocTaBneHUs MyHUMUMNanbHOW  ycnyru  oT
agMUHUCTpaLnN.

OcHoBaHMeM ans  Havana aaMUHUCTPATMBHOW  Mpouenypbl  siBRsieTcA
NnoAroTOBMEHHbIN  aAMUHUCTpPaUMen, [Ans  Bbldayn pesynbrtata npegoctaBfeHus
MYHUUMNANbHOMW YyCryrk, B Ccriydae, ecnv MyHuumnanbHaa ycnyra npegocTtaBnseTrcs
nocpeacteom obpauleHus 3assutens 8 MOLL.

Mepenava OOKYMEHTOB, ABMAOLLMXCS pesynbTaTom npegocTaBneHuns
MyHUUMNaNbHOW  ycnyru, n3  agmuiHuctpaumm B MOLL  ocyuwecTteBngaeTtcs
B COOTBETCTBMM C YCMOBUAMM COrfalleHns O B3aMMOLENCTBUM Ha OCHOBaHUU peecTpa,
KOTOpPbIN COCTaBNAETCA B ABYX 3K3EMNNApax, U COAEPXUT AaTty U Bpems nepenayn AOKy-



MEHTOB 3aBepsTCA NOANUCAMU crneumnanucTa agMMHUCTpaumm n padotHmnka MoLL.

Pe3ynbtatoMm WCNONHEHNA aAMWHUCTPATUBHOM nNpouenypbl ABMASETCH MNOSyYyeHue
M®L| pesynbTaTta npegocTaBneHns MyHULMNanbHOM yCnyru ans ero Bbigadn 3asaBuTento.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA aAMUHUCTPATUMBHOW Mpoueaypbl
SABNAETCA Hanuuue noanucen cneuuanucTa agMmuHucTpauum u pabotHuka MOL, B
peecTpe.

Kputepusammn NpUHATUA peLleHUs Mo HacTodAwen agMUHUCTPaTMBHOM npoueaype
ABNSAETCA FOTOBHOCTb pe3ynbTata NpefoCTaBNeHUs MyHUUMnanbHOW YCryrn K Bblaaye
3asBUTENIO.

McnonHeHnne JaHHON agMUHNCTPATUBHOM npouenypsbl BO3J10)KEHO
Ha crneumanucTa agMMHUcTpaumm n pabotHmka MOLL.

3.3.6. Bblgaya 3aaBuTento pesynbtaTta npegocTaBrieHns MyHUUMNanbHOW ycrnyru, B
TOM Yucne Bblgaya AOKYMEHTOB Ha ByMaXXHOM HocuTene, NOATBePXaaloLWmx cogepxaHume
9NEKTPOHHbIX OOKYMEHTOB, HanpaBeHHbIX
B M®L| no pesynbtatam npeaoctaBneHns MyHUUUNANbHOW YCRyrn agMUHUCTpauuen, a
TaKkke Bbldaya [OOKYMEHTOB, BK4Yas cocTtaBrneHve Ha OymaxHoM Hocutene
N 3aBepeHne BbINNCOK U3 MHHOPMALMOHHOM CUCTEMbI aAMUHUCTPALNN.

OcHoBaHMeM AnNa Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBRSeTCA MnonydeHue
ML pesynbTaTta npegocTaBneHns MyHULMNANsHOW YCNyrn A4S ero Bblgayun 3asBUTento.

M®L| ocywecTBndeT Bblgady 3asiBUTENHO [LOKYMEHTOB, MOJSIyYEHHbLIX OT oOpraHa,
npegoCcTaBNAWEro  MyHUUMNanbHy ycnyry, noO pes3ynbTaTaM npeaocTaBneHnsd
MYHUUMNANbHON YCRyrn, a Takke No pesynbTtaTtaM npegocTaBfieHUs MyHUUMnanbHbIX
yCryr, yKas3aHHbIX B KOMMMIEKCHOM 3arnpoce, €ecnM UWHOe He NpeayCMOTPEHO
3akoHogartenbcTBoM Poccuickon degepaumn.

Bblgaya JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToOM NpeaocTaBneHns MyHUumnanbHom
ycnyru, B MoL| ocyLiecTngaeTca
B COOTBETCTBMM C YCITIOBMSIMU COrfalleHnsi O B3aMMOLEeNCTBUMN.

PabotHnk MO®Ll npu Bblgade OOKYMEHTOB, SABNSAKOWMXCA  pe3ynbTaToM
npegocTaBneHns MyHULMNansHOM yCyru:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS Ha OCHOBAHWM nacrnopTa rpaxgaHuHa
Poccunckon defepaumm U MHbIX JOKYMEHTOB, YOOCTOBEPSOLMX MNYHOCTb 3adBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon enepaunu;

NpoBepSAEeT HanMymMe COOTBETCTBYIOLMX MOSTHOMOYMI Ha NOSTyYeHNne MyHULMNansHOM
ycnyrm, ecnu 3a nonydeHuem pesynbTata ycnyrm obpaillaetca npeacTtaBuTeNb
PM3NYECKOro UNnN IOPUANYECKOro NuLa;

BblAaeT OOKYMEHTbI, ABNSAOWMECA pe3ynbTaToM MpefoCTaBneHns MyHULMNansHOM
ycnyru, nosiydeHHble 0T agMUHUCTPaLnN.

PaboTHmk MOLl ocywecTBnsgeT coctaBneHne 1 Bblgadvy 3asiBUTENO OKYMEHTOB Ha
OymMaxHOM HocuTene, nNOATBEPXAAKLWMX CcoAepXaHue ONEeKTPOHHbIX [JOKYMEHTOB,
HanpaeneHHblx B M®L| no pesynbTtataMm npefoCTaBAeHUs MyHULMNANbHOW YCIyru
aZMUHUCTpauUnen B COOTBETCTBUMN C TpeboBaHUSMU, YyCTaHOBMNEHHbIMU [MpaBUTENLCTBOM
Poccuinckon ®epepaunn.

Kputeprvem agMmnHUCTpaTMBHOM npoueaypbl NO BblAade OOKYMEHTOB, SIBASIOLLMXCS
pe3ynbTaTtoM NpeaocTaBNeHNa MyHULMNANbHOW yCNyrn ABNSETCS:

cobnogeHne yCcTaHOBMEHHbIX COrfalleHnsaMu O B3auMogenCTBMMN CPOKOB MOMyYeHUs
13 agMuUHUCTpaumu, pesynbTaTa NpegocTaBnNeHns ycnyru;

COOTBETCTBME MNepefaHHbIX Ha Bblgady AOKYMEHTOB, SBASAKOLWWUXCA pe3ynbTaToM
npeaocTaBneHns MyHuLmnanbHoOW ycnyrn, TpeboBaHMAM HOPMaTUBHO-NPAaBOBbLIX aKTOB.

Pesynbtatom agmMuMHMCTpaTUBHOW npoueaypbl SBASETCA Bblgada 3asiBUTESO
AOKYMEHTOB, SBMAIOLWNXCH pe3ynbTaToM NpefoCcTaBneHns MyHULMNansHOM YCIyru.

Cnocobowm hmkcauum pesynbtata agMUHUCTPATMBHOM Npouenypbl ABNSeTCs NMyHas
noanucb 3aaBUTENd C pacwmdpoBKOM B COOTBETCTBYHOLLEN rpade pacnmncku,
nogTeepxagatowas nonydeHne pesynbTata nNpeaocTaBfeHns MyHUUUNAanbHOW  yCnyru
3aaBUTENEM.

WcnonHeHne AaHHON aAMUHUCTPATUBHOWN npoueaypsl BO3MOXEHO
Ha paboTHuka MOLI.



3.3.7.JocynebHoe obxanoBaHve pelweHnn n penctsun (besgenctend) opraHa,
npegocTaBnsAwLWero MyHuumnanbHyo ycnyry, MOL, a Takke uX AOMKHOCTHbIX L,
MYHMLUMNANbHbIX CAy>XaLnX, paboTHUKOB.

3aaBuTenb nMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pellieHun u
aencteun (besgenctans), NpuHATLIX (ocywecTtensemblx) MOL, paboTtHukom MOLL B x0ae
npeaocTaBneHNs MyHUUMNanNbHOW YCrnyrn, B MOpPsiAKe, YCTaHOBMEHHOM pasgernom 5
PernameHTa.

3.3.8. AoMuHUCTpaTuBHas npouenypa«PaccMoTpeHne 3asiBNeHus U npunaraemblix K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoMm W dopMuMpoBaHne pesyrnbTaTta
npeaocTaBneHNs MyHUUUNANbLHOM YCNyrM B COOTBETCTBUMN C 3asBrieHMeM nmbo npuHaTue
peweHns o6 oTkasze B NpeaoCTaBfiEHUNM MYHULMNANbHOM YCIyrM» OCYLLECTBNATCA B
nopsiike W CpOKW, YycTaHoBneHHble noanyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.9.Npn peanuszaumm cBomx yHkumn MOLl He BnpaBe TpeboBaTb OT
3aABUTENANPEAOCTaBNEHNS AOKYMEHTOB M MHAOPMaLMM WU OCYLLECTBNEHUS OENCTBUN,
nepeymncrieHHbIx B Yactu 3 ctatbn 16 PenepanbHbln 3akoH oT 27 uona 2010 roga Ne 210-
@3 «O6 opraHusaumm npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr».

3.3.10. 3asBuTenb BNpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUS, COrfacoBaHUs WM NOAroToBKWM AokymeHta MOLl, obpatmBwmce C
COOTBETCTBYOLWNM 3aaBrieHnemMm B MOL|, B Tom 4ncne B 3NeKTPOHHOW bopme.

3.4. Mopsgok ucnpasneHnsa AonyLWeHHbIX OneYaTok 1 (Mnun) onBoK B BblAAHHbIX B
pesynbTate NpeocTaBeHna MyHULMNanbHOW YCiyrn JOKYMeHTax

3.4.1.B cnyyae BbisiBNeHUs 3aaBUTENEM B  BblAaHHbIX B pe3ynbTaTte
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn AOOKYMeHTax orneyaTok u (unm) Oowwmrbok,
AONyLEHHbIX agMUHUCTPaUMEN, JOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom M®L], 3agsuTens npegcrasngeT B agMmumHucTpaumio, MoL|
3asBrieHne 06 ucnpaeneHnn Taknx oneyaTok u (Mnu) owmnbok.

3agaBneHne JOMKHO coaepxaThb:

1) dbamunumio, M4, oT4ECTBO (NOcnegHee — Npu HaNMYnKn), KOHTakTHasa MHoOpPMaLuus
3asBuUTENS;

2) HaMMeHOBaHWe YMNOIHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOpPbIX
3asBUTENb BbIABUI OneYaTkn n (Mnun) owmnbku;

3) peKkBM3NTbI OKYMEHTOB, B KOTOPbIX 3a8BUTENb BbISIBUIT ONeYaTkn 1 (Unu) ownoku;

4) onucaHne one4vyaTok u (Unn) oWMOOK, BbISIBNIEHHbIX 3asiBUTENEM;

5) ykasaHue crnocoba MHHOPMUPOBaHNA 3asaBUTENSA O XO4e pacCMOTPEHMS Bonpoca
© wucnpaBneHun oneyatok U (MNKM) OWKMOOK, BbISIBMEHHbIX 3adBUTENEeM, U 3aMeHe
AOKYMEHTOB, a TaKke npeactaBfeHns (HanpaBneHus) pesynbTata pacCMOTPEHUS
3asBrieHnss Nnbo yseaomMneHns ob oTkase B UCMpaBreHUN onevaTok 1 (Unn) owmnobok.

3asBuTenb NpunaraeT K 3asBNEeHNI0 KoMK JOKYMEHTOB, TPebyoLNX nCnpaBneHns u
3aMeHbl.

3.4.2. OcHoBaHMeM Ans Hayana agMUHUCTPATUBHOW nNpoueaypbl  SIBMsieTCA
obpawieHne 3aaBuTens B agMuHUCTpaumio 06  uchpaBneHun  AonyLeHHbIX
agMUHUCTPaUMEn, OOSMKHOCTHBIM NULOM aAMWHUCTPaUUKN, MYHUUMNAINbHBIM CryXXallimm
onevyaTok M oWNBOK B BblAaHHbIX B pe3ynbTaTe NpefocTaBrieHns MyHUUMnansHOM yCryru
AOKYMEHTaXx.

3.4.3. OTBETCTBEHHbLIN CneuManuct agMUHUCTPaLMM B CPOK, HE MpeBbilarowmmn 3
(Tpex) paboumx OHen co AHS NOCTYMSEHUs COOTBETCTBYHOLLErO 3asiBIEHUSA, NPOBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBIEHNN CBEAEHUN.

3.4.4. B cny4yae noatBepXaeHust dpakTa Hanumuus onevatok u (unu) owmnbok B
BblAA@HHbIX B pe3ynbTaTe MpefocTaBfeHns MyHUMUMNAnNbHOW  yCnyrM  [OOKYMeHTax
OTBETCTBEHHbIN CNEeunannucT agMUHUCTPaLMM OCYLLECTBNSEeT WX 3aMeHy B CpPOK, He
npesblwatowmn 10 (gecsatn) paboumx gHeW €O AHSA MNOCTYNSeHUS COOTBETCTBYHOLLEro
3asBMNeHus.

B cnyyae HenoaTBepXXaeHNa dpakta Hanmymsi oneyvaTtok v (Mnun) owmnbokK B BblgaHHbIX
B pesynbTaTte npeaoCTaBNeHns MyHUUMNAnbHOW YCNyrn OOKYMEHTaxX OTBETCTBEHHbIV



cneunanuct agMuvHUCTpauuMuM roToBUT yBedomIieHMe 00 oOTkase 3adBuUTENIO B
ncrnpasneHnn onevaTok n (Mnu) owmnbok B CPOK, HE MPEBbIAOWMIA S5(NaTr) paboymx gHen
CO OHS NOCTYNSIEHUS COOTBETCTBYIOLIEro 3asiBfieHUsl, U Nocre ero noanucaHus rrnaBou
CenbCKOro MnocCeneHns HanpasnseT 3asdBUTEN0 B CPOK, He npeBblwarowmi 2(aByx)
paboynx gHen co AHA NoANUCaHNA N perncTpauumn yseaoMmneHns.

3.4.5. PesynbtatoM agMMHUCTPATUBHOM Mpouenypbl SBMSETCS  UCnpaBfeHue
aAMUHUCTpaUnen AONyLWEeHHbIX UM OneyvyaToKk M OoWwnbOK B BblAaHHbLIX B pesynbTaTte
npeaocTaBneHNs MyHULMNANbHOW YCAyrn JOKYMEHTaX U UX 3aMeHa.

3.4.6.3aaButens  BnpaBe obxanoBatb B gocyaebHoM  nopsgke  oTKas
aAMUHUCTPAUUKM, [OOIMKHOCTHOrO nuua agmuHuctpauun, MOLU, pabothHuka MOLL B
nucrnpasneHnn [AonyLweHHbIX MMKU OnevyaTtok U ownboK B BblOAHHbLIX B pesynbTaTte
npeaocTaBneHNs MyHULMNANbHOM yCnyrn AOKyMeHTax NMbo HapylleHne yCTaHOBNEHHOro
CpOKa Takux ucrnpasrfeHunin B Nopsagke, yCTaHOBNEHHOM pasgenom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpPOJ14 3a UcnoJiHeHnem agMmMHNCTPaTUBHOIO perfiaMmeHTa

Mogpasgen 4.1.MNopagok ocyLwecTBNeHNs TeKyLEero KOHTpons 3a cobnogeHmem u
NCMNOMNHEHNEM OTBETCTBEHHbIMU AOJTKHOCTHBIMWU NNLLAMW NMOMNOXEHUN
aAMUHUCTPATMBHOIO perfnameHTa U MHbIX HOPMaTUBHbBIX MPAaBOBbLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHMs K NpeaoCTaBEHNIO MYHULMNANBHOW YCyru,

a Takke NPUHATUEM UMK peLLEHNI

4.1.1. [OMKHOCTHble nuua, MyHUUMNAmNbHbIE CryXaline, Yy4vacTBywLwMe B
npegocTaBneHN MyHULUMNANbHOW YCNYrn, pyKOBOACTBYIOTCS NOMNOXeHnaMn PernameHTa.

Mpn NnpegocTaBNeEHNN MyHULMNANBHOW YCNYIU rpaXaaHuHy rapaHTMpyeTcsi NpaBo Ha
nosiyyeHne uHdopmaumMm O CBOMX nMpaBax, OOHA3aHHOCTAX UM YCOBUAX OKa3aHUs
MYHUUMNANbHOW YCMNyrn; 3awuTy CBEOEHUM O MEPCOHalbHbIX OaHHbIX; YBaXUTenbHOe
OTHOLLIEHNE CO CTOPOHbI AOSMKHOCTHbIX KL,

4.1.2. TeKkywmMM KOHTPONb W KOOpAMHAUMS NocnenoBaTeribHOCTU  OEVNCTBUMN,
onpeaeneHHbIX aAMUHUCTPATMBHbLIMU npouenypamu, no npeaocTaBneHunto
MYHUUMNANBbHOW YCNyrn OOMMKHOCTHBIMW NULAMW  agMUHUCTPaUMN  OCYLLECTBNSIETCS
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NpoBeAeHNs NPOBEPOK.

4.1.3. lNpoBepkn MOMNHOTbI U KadecTBa MPenoCTaBlEHUS MyHUUMNANbHOW YCNyrn
BKMNtOYaloT B ceba npoBefeHuMe MPOBEPOK, BbISBIIEHWE W YCTpaHEeHMe HapyLleHUW npas
3asiBUTENEN, pacCMOTPEHME, NPUHATUE PELUEHU U NOAroTOBKY OTBETOB Ha obpalleHus
3asBuTEnNen, copepxawmx kanobbel Ha agencteus (besgenctene) U pelLeHud
AOJDKHOCTHbIX NUL, agMUHUCTPaLMN, OTBETCTBEHHbIX 3a NPeLOoCTaBNeHME MyHULMNANbHON
ycnyru.

Moapasgen 4.2. MNopagok n NepuoanyHOCTb OCYLLECTBIIEHUS NITAHOBbIX U
BHEMMAHOBbLIX NPOBEPOK MOSTHOTLI U KAa4YecTBa NpeaoCTaBNeHns
MYHULMNAnNeHOM yCryru, B TOM YMcrie NopsiaoK U oopMbl KOHTPOSIS
3a NOMHOTOM N Ka4eCTBOM NPeAoCTaBMEHNS MyHMLMNANBHON YCIyrn

4.2.1. KOHTpOrnb 3a NOMAHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUMNanbHOM yCryru
BKMNtoYaeT B cebsi NnpoBeaeHNE NNaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK.

4.2.2. lNnaHoBble 1 BHeNNaHOBbLIE NPOBEPKN MOMyT MPOBOAUTHLCS MMaBOW CENbCKOro
noceneHus.

4.2.3. lNpoBeaeHne nnaHOBbIX MPOBEPOK, MOMHOTbI M KadecTBa npeaocTaBfieHns
MYHULUMNANbHOW YCMyrM OCyLEeCTBNAETCS B COOTBETCTBUN C YTBEPXKAEHHBIM rpadonKoMm,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKM MPOBOAATCA MO OOpaLEHUAM HPUANYECKUX W
PU3n4ecKknx nuy, c xanobamm Ha HapylleHWe KX MpaB M 3aKOHHbIX MHTEPEeCcOB B XoAe
NpeaocTaBneHns MyHULMNANbHOM YCyrn, a Takke Ha OCHOBaHUN LOKYMEHTOB U CBEAEHUN,
YKa3blBaloLLMX Ha HapyLleHne ncnonHeHna PernameHTa.

4.2.5. B xoge nnaHoBbIX N BHEMNSTAHOBbLIX MPOBEPOK:

1) npoBepsieTca  3HaHWME  OTBETCTBEHHbIMW  cheunanucTtamum  TpeboBaHUN
PernameHTa, HOpMaTMBHbLIX MNPAaBOBbIX aKTOB, YCTaHaBnMBawwmx TpeboBaHua K



npeaocTaBnNeHNI0 MyHULMNANbHOM YCRyru;

2) npoBepsieTca COOMIOOEHNE CPOKOB W  MOCMEeAoBaTENIbHOCTU  UCMOSHEHUS
aaMUHUCTPATMBHbIX NpoLeayp;

3) BbISBMAKTCA HapyLUEHUs NpaB 3asiBUTErNen, HedoCTaTKu, OOMyLleHHble B Xoae
npenocTaBneHnst MyHULMNAanbHOW YCyru.

Moppaspen 4.3. OTBETCTBEHHOCTb JOIMKHOCTHBIX AL, YNOSTHOMOYEHHOIrO
opraHa, NpeaoCcTaBNALLEro MyHULUNANBHYIO YCAYry, 3a pelleHns u 4encTBus
(6bespencTBre), NpUHMMaeMble (OCyLLECTBNAEMbIE) UMW B XO4e NpeaocTaBneHns
MYHULMMNANbHON yCnyru

4.3.1. Mo pesynbTaTaM NpoBeAEHHbLIX NMPOBEPOK B Criyyae BbISABNEHUA HapyLLleHUs
nopsigka nNpefocTaBnNeHna MyHUUUNanbHOW YCryru, npae 3asiBUTENENn BUHOBHbIE Nnvua
NpUBEKalTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3akoHopaTernbCcTBOM Poccuiickon
depepaumm, 1 NPUHUMAKOTCS MepPbIl NO YCTPAHEHUIO HAPYLUEHWIA.

4.3.2. [omKHOCTHble nuua, MyHuUMNanbHble Cchyxawue, Yy4vacTBywwmMe B
npeaocTaBneHNN MyHULMNANbHOW YCMAyrin, HECyT nepcoHasibHyld OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna u gencteusa (6esgencteme) nNpu NpefocTaBieHnn MyHUUUNAIbHON
yCnyru.

4.3.3. [lepcoHanbHass OTBETCTBEHHOCTb YCTaHaBNMMBAeTCA B  [OOIMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuMaAMW 3akoHogaTtenbctBa Poccunckon
depepauyum.

Mopapasgen 4.4. MNonoxeHna, xapaktepuayowmne TpedoBaHus K NOpsaKy 1 popmam
KOHTPONS 3a NnpefocTaBfieHneM MyHUUUNAanNbHOW yCryrn, B TOM Ynucne
CO CTOPOHbI rpaXkgaH, X 06 beanHEHNN U OpraHn3aLnn

4.4.1. KOoHTponb 3a npefocTaBfieHMeM MyHUUMNanbHOW YCryrn OCyLLEeCTBNSETCA B
dopMe npoBepku CcOBnAeHNa nocnegoBaTenbHOCTM  OEWCTBUN,  onpeferieHHbIX
agMUHUCTPATMBHbLIMM MpoLeaypamMmn no UCNOMIHEHNIO MYHULMNANbHOW YCAYyrn, NPUHATUEM
peleHnin AOSMKHOCTHLIMU NnbamMu, COBOAEHNA U UCMONHEHUS AOSHKHOCTHLIMU fnLamMm
agMUHUCTpaLmm HOPMaTMBHbIX npaBOBbIX aKToB Poccuinckom depepauyum,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Tlopspok n popMbl KOHTPONSA 3a nNpeaocTaBfieHNEM MYHULMMNANIbHOM YCIyrn
CO CTOPOHbI YMNOSTHOMOYEHHbIX [OSMKHOCTHBIX NUL aAMUHUCTpauuM LOSKeH ObliTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [OmKHOCTHble nuua, OCYLLUECTBMSAKOLWME KOHTPONb 3a npeaocTaBfieHMeM
MYHULUMNANbHON YCIyrn, OOIMKHbl MPUHUMAaTb Mepbl MO NPeaoTBPALLEHU0 KOHMNnkTa
WHTepPeCcoB NMpu NpeaocTaBneHnn MyHULMNAanbHOW YCyru.

4.4.4. KoHTponb 3a WuCNofHeHMeM PernameHta CcO CTOPOHbI rpaxnaH, Wux
o0beANHEHNN U oOpraHmM3auumn sBRSIETCA CaMOCTOATENbHON (OPMOW  KOHTPOSS U
OCYLLIeCTBNAETCA NyTeM HanpasneHus obpalleHuii B aAMWHUCTPAUMIO U NOSyYeHus
NMMCbMEHHOW N YCTHOM MHbopMaLmn O pesyribTaTax NpoBeAeHHbIX NMPOBEPOK U MPUHATBIX
no pesynbTaTamMm NPOBEPOK Mepax, B TOM vncre obxanoBaHua gencreum (6e3gencraems) m
peLlleHnin, ocyecTBnaemMblX (MPUHATBIX) B xoge mucnonHeHns PernameHTta B cyaebHoOM
nopsiike, B COOTBETCTBUM C 3aKOoHoAaTenbCTBOM Poccuinckon ®epgepaunn.

Pasgen 5.[JocynebHbin (BHeCyaebHbIN) Nopsaok o6xxanoBaHNsa peLLueHnin

n genctenin (6e3nencTems) opraHa, NpeaocTaBnsalowero MyHULMNanbHyo

yCIyry, MHOrO(yHKLMOHANbHOro LEHTPA, a TakKe UX AOSPKHOCTHbIX ML,
MYHMUMNANbHbIX CAyXalmnx, paboTHUKOB

Mopapasgen 5.1.Hpopmauna ons 3assuTtens o ero npaese nogaTtb Xanoby
HapelleHnsa n (Mnun) gencrems (6e3gencTene) opraHa, NPeaoCTaBnALWEro
MYHUUMNANbHYO YCNyry, MHOrO(OyHKLUNOHANBHOrO LIEHTPA, a Takke uX
AOJDKHOCTHbIX NAL,, MyHUUMNANbHbIX CyXalmx, paboTHNKOB
npv NpeaocTaBneHnM MyHULMNAaNbLHOM yCnyrn



3aaBuTenb nMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pellieHun u
AencTeuin (6e34encTBms), MPUHATBIX (OCYLLEeCTBNSAEMbIX) agMUHUCTPaUMEN, AOMKHOCTHbIM
nmuom nMbo MyHMUMNanbHbIM CRyXawum agMmuHucTpaumm, MOLU, paboTHukom MOL] B
xode npefocTaBneHns MyHuUMnanbHoOW ycnyrn (ganee — pgocynebHoe (BHecyaebHoe)
oGxxanosaHue).

Mogpasgen 5.2. NpeameT xanobbl

NMpeametom pocynebHoro (BHecynebHoro) obxanoBaHus 3asiBUTENEM PELUEHUA U
aencteuni (6e3gencTens) agMUHUCTPALMK, OOSPKHOCTHOMO nuua nnbo MyHUUMnanbHOro
cnyxawero agMmmHuctpaummn, MOL|, pabotHuka MOL], saBnseTca KOHKPETHOE peLleHue
unn pencteme (6e3gencTeme), NPUHATOE WM OCYLLECTBMEHHOE WMKM B XO4e
npeaocTaBneHNs MyHULMNANIbHOW YCyri, B TOM YMCHe B CNeayoLwmx criyqyasx:

1) HapylweHne cpoka perucrpauumn 3anpoca O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®denepanbHoro 3akoHa ot 27 nonga 2010 roga
Ne 210-®3 «O6 opraHu3aumm NpeaocTaBfneHUss rocyaapCTBEHHbIX M MyHUUMMANbHbIX
yCrnyr»;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxkanoBaHue 3asiBUTENEM peLleHUn U OeNCTBUMA
(6espenctBus) MOL|, paboTHnka ML, BoamoxHO B cnyvae, ecnu Ha MOL|, peweHusa n
pencrteus  (6e3nencTBne)  KOTOporo  obxanyrTcsd,  BO3fOXeHa  (PyHKuMs  no
NpeaoCTaBneHN0 COOTBETCTBYHOLWEN MYHUMUMMANbHOW YyCnyrm B MOMHOM obObeme B
nopsiake, onpeaesieHHoM yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 nona 2010
roga Ne 210-®3 «O6 opraHusauumn NnpeagocTaBneHNa rocyaAapCTBEHHbIX U MyHULMNAMNbHbIX
yCrnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOpMaLMM NMBO OCyLLEeCTBNEHMUS
OENCTBUA, nNpeacTaBNeHne unvM  OCYLECTBIIEHME KOTOPbIX He NpedyCMOTPEHO
HOpMaTUBHbIMA  MNpaBoBbIMM  akTamu  Poccuinckon  dPepgepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpad, MyHUUMNanbHbIMU MPaBOBbIMW akTamu Ang
npeaocTaBneHNs MyHULMNAIbHOWN YCAYru;

4) oTka3 B npuemMe Yy 3asBUTENS [OOKYMEHTOB, MpeAcTaBfeHne KoTopbiX
npeaycMoTpeHO  HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  deagepaumn,
HOpMaTUBHBIMA  MNPaBOBbIMW  akTamu  KpacHogapckoro  Kpasi,  MyHuLMnanbHbIMK
NpaBOBbIMW aKTaMu 4N NPeAoCTaBNEHNSA MyHULMNANbHOW YCAYTN;

5) oTka3 B npeaocTaBneHuM MyHUUMMAnbHOW YCIyru, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMUA
HOpMaTMBHbIMM MpaBoBbiMM akTamun Poccunckon Pegepauunun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocyaebHoe (BHecyaebHoe) obxkanoBaHue
3aaBuTENeEM pelleHun n gencteun (6esgenctemsa) MOLL, pabotHnka MLl BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHna n pencteua (6e3gencteme) KOTOporo obxanyrTces,
BO3M0OXeHa PYHKLMSA NO NPegoCTaBfEHUIO COOTBETCTBYIOLE MYHULUUNANbHOW YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yactoto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 ntons 2010 roga Ne 210-®3 «O6 opraHusauumn npeaocTaBneHNsa rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYry;

6) 3aTpeboBaHue ¢ 3asBUTENA NPU NPESOCTaBNEHUN MyHULMNANBHOW YCNyrn nnatbl,
He npeagyCMOTPEHHOW HOPMaTMBHbIMK MNpaBoBbIMU akTamMu Poccunckon depepauum,
HOpMaTUBHbBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, 4OMMKHOCTHOrO fMua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHuka MOL|, B wmcnpaBneHMM OONYLWEHHbIX UMW OneyaTok M Oowunbok B
BbldaHHbIX B pe3ynbTaTe MNpefoCTaBneHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHVe YCTaHOBMIEHHOrO Ccpoka Takmx ucnpasneHun. B ykasaHHOM cnydae
pocynebHoe (BHecypebHoe) obxanoBaHWe 3asBUTENEM peleHud U OENCTBUN
(6e3penctBusa) ML, pabotHmka M®L] Bo3amoxHO B criydae, ecnu Ha MOLl, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fNoXeHa  QYHKUMS Mo
npeaocTaBneHNo COOTBETCTBYIOWEN MyHUMUMMANbHOW YyCryrm B MOMHOM obObeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 uons 2010



roga Ne 210-®3 «O6 opraHusaumm npegoCcTaBneHns rocyaAapCTBEHHbIX U MYHULMUNASbHbIX
yCrnyr»;

8) HapywleHne cpoka unM nopsigka Bblgadn [[OOKYMEHTOB MO pes3ynbTatam
npeaocTaBneHNs MyHULMNAaNbHOW YCRyru;

9) npuocTaHOBMEHME NpPenoCTaBfeHns MYHULMNArbHOW YCIyru, €Cnu OCHOBaHWUSA
NPUOCTAHOBMEHUS He npefycMOTpeHbl deaepanbHbIMU  3aKOHaMW U MPUHATbIMU B
COOTBETCTBMM C HUMM WHBIMW HOPMATUBHbLIMM MpPaBOBbIMM akTamu Poccuinckon
depepaumm, 3aKOHaMn U MHbIMKM HOPMATUBHLIMW NPaBOBbIMK akTamn KpacHogapckoro
Kpasi, MyHAUMNanbHbIMM NPaBOBbIMM akTamn.B  ykazaHHOM cnyyae pgocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENEM peweHun u gencreuin (6esgencteng) ML,
paboTHMka MO®L, Bo3mMOXHO B crydae, ecnu Ha MOL|, peweHus u [JencTeus
(6e3pencTBmne) KOTOpPOro obGXanylTcs, BO3MOXEHA QYHKUMS N0 NpeaocTaBneHnto
COOTBETCTBYHLLEN MyHULMNANBHOW yCryrn B NOMHOM o6beme B nopsiake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 depepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «O6
opraHusaumnm NpeaocTaBreHnsi roCyaapCTBEHHbBIX M MyHULMNANbHbBIX YCyry;

10) TpeboBaHne y 3aaBUTENS MNpU NPEOCTaABNEHUM MYHULMUNANBbHON YCryru
AOKYMEHTOB MM umHGOpMaumm, OTCcyTCTBME M (UNM) HEAOCTOBEPHOCTb KOTOPbIX HEe
yKa3sblBanucb Npuv nepBoHavyanbHOM OTKase B npueme AOKYMEHTOB, HeObXoauMbIX Afis
npeaocTaBneHns MyHUUMNanbHOM ycnyrn, nubo B NpeaoCcTaBfieHUN MyHUUMNanbHOM
yCrnyrn, 3a WCKMYEeHUeM cnydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 craTbu
7®epepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHNs roCcydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B  ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPeleHUn W OeNCTBUN
(6e3penctBnga) ML, pabotHmka M®L] Bo3amoxHO B criyvae, ecnu Ha MOL, pelieHns u
aencteus  (6e3gencTBMe)  KOTOpoOro  obxanylTcd,  BO3fOXeHa  (PyHKuMs  no
npeaoCcTaBneHN0 COOTBETCTBYHOLUMX MYyHMUMNAmNbHbIX YCryr B MNOMHOM ob6beme B
nopsgke, onpegeneHHoMm Yactbto 1.3 craten 16PenepanbHoOro 3akoHa ot 27 mnona 2010
roga Ne 210-93 «O6 opraHM3aumm npegoCcTaBneHUs rocyaapCTBEHHbIX 1 MYHULMNATbHbIX
ycnyr».

Moppasgen 5.3. OpraH, NnpefoCcTaBnsaoWwnn MyHALMNANbHYO yCryry,
MHOTrOYHKLNOHANbHbIN LLEHTP, a Takke UX AOIMKHOCTHbIE nvua,
MYHUUMNAanNbHbIE cnyXaline, paboTHUKM U YNOSTHOMOYEHHbIE HA pacCMOTpeHMe Xanoobl
AOIMKHOCTHbIE LA, KOTOPbIM MOXET ObiTb HanpaeneHa xanoba

5.3.1. JKanoba Ha peweHna un pgencteus (6e3nencTBne) OOMKHOCTHbLIX N
aAMUHUCTPAUUK, MYHUUMNANbHBLIX CAyXallMx nogaeTcs 3asBUTENEeM B agMUHUCTPaLMIO,
M®Ll nubo B pgenaptameHT WHgopmaTMsauum u  cBsasn  KpacHogapckoro kpas,
asnsowmncsa yupeautenem MoOL (ganee - yupeautens MOLY).

5.3.2. XXanobbl Ha pencteus (6es3gencteme) OOSMKHOCTHBIX NUL, MyHMUMNANbHbIX
CnyXxalumx agMrMHUCTpaL M1, NOAAKTCS rNaBe CeNbCKOro NOCENEHNS.

Kanobbl Ha pellueHusi, NPUHATbIE agMUHUCTPAUMEN, NOoAalTCs faBe CebCKOro
noceneHuns.

5.3.3. XKanobebl Ha peweHusa n gencteus (besgenctane) pabotHnka MOLL nogatoTtes
pykoBogutento atoro MOL|. XKanobbl Ha pelweHus n gencteua (6esgencteme) MOLL
nogatotca  ydypegutento  MOLL  wnuM OOMKHOCTHOMY — nivuy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM NPaBOBbLIM akTOM KpacHoaapcKoro kpas.

5.3.4. OcobeHHOCTU nofayn u paccMOTpeHusa xanob Ha peleHuss U OencTsus
(6e3pencrTBne) agMUHUCTPaAUMN U €€ OOSMKHOCTHBLIX WL, MyHMUMNAnbHbIX CRyXallux,
MoLl, paboTtHnkoB MOLL yctaHasnueatoTca NMpaBunamu nogadm n pacCMOTpPeEHUS anob
Ha pelweHns n gencteus (6esgenctene) deaeparnbHbIX OPraHoOB MCNONMHUTENBHOW BNacTu
N UX OOSDKHOCTHBIX Nnu, doefepanbHbIX rocygapCTBEHHbIX CRyXalumx, JOSMKHOCTHbBIX NnL
rocygapcTBeHHbIX BHEOOMKETHbIX poHOoB Poccurickon depepaumn, rocyaapcTBEHHbIX
Kopnopauuun, HageneHHbIX B COOTBETCTBMU C heaeparnbHbIMU 3aKOHAMU MOSTHOMOYUSIMU
Nno NpenoCTaBNEHUIO rOCYAAPCTBEHHbIX YCNyr B YCTAHOBIIEHHOW cdhepe AEATENbHOCTU, U
UX OOJDKHOCTHbLIX NuL, OpraHusauumn, npeaycMOTpeHHbIXx Yactbio 1.1 craten 16
depepanbHoro 3akoHa «O6 opraHusauuMM nNpenoCTaBNEeHUst FOCYAapPCTBEHHbLIX U
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MYHUUMNANbHbIX YCNyr», U nx paboTHUKOB, a TakkKe MHOroYHKLMOHANbHbIX LLEHTPOB
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YyCrnyr M uX paboTHMKOB,
yTBepXaeHHbIMn NoctaHoBneHnem lNpasutensctea PO ot 16 asrycta 2012 roga Ne 840
(nanee — lNMpaBuna), NopagkoMm nogaym n paccMOTPEHMUs xanob Ha pelleHns u 4encTBus
(6e3pencTBme) MCNOMHUTENBHBIX OpPraHoB rocygapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOSPKHOCTHbIX NL, FOCYAapPCTBEHHbIX MPaXXaaHCKMX crnyxawmx KpacHogapckoro
Kpad, YyTBEpPXOEHHbIM MNOCTaHOBMEHWeM rrfaBbl  agMuUHUCTpaumn  (rybepHaTtopa)
KpacHogapckoro kpass oT 11 deBpansa 2013 roga Ne 100 «O6 ytBepxaeHum lMopsgka
nogayM wn paccMoTpeHus xanob Ha peweHuas u  geuncteua  (besgencteue)
MCNOSTHUTESNbHBIX OpraHOB rocyaapCTBeHHOM Briactm KpacHogapckoro Kpas u uX
AOJTDKHOCTHbIX NNL, FOCY4apCTBEHHbIX rpaXgaHCKuMx crnyxawmx KpacHogapckoro kpasi u o
BHECEHUN U3MEHEeHWN B OTAefbHble MNOCTAHOBMNEHWS  NaBbl  agMUHUCTPaUMK
(rybepHaTtopa) KpacHogapckoro kpasay (aanee — NMopsaok).

5.4. MNopsgok nogayn n paccMoTpeHNs xanoobl

5.4.1. OcHoBaHmeM [fna Havana npoueaypbl AgocygebHoro (BHecyaebHoro)
obanoBaHus 4aBNAeTCA MNOCTynfneHue >anobbl, NOAaHHOW B MUCbMEHHOW dopme Ha
OymMaxHOM HocuUTene, B 3fIEKTPOHHOM hopme, B agMUHUCTPALNIO, YMONTHOMOYEHHY Ha
paccMmoTpeHue xanobbl.

54.2. )Xanoba Ha peweHna wn pgencteus (6es3gencrteve) agMUHUCTPaUUN,
AOJDKHOCTHOroO nuua  nvbo  MyHMUMNanbHOro  cryxawero aaMUHUCTpauuu, rnasbl
CENbCKOro noceneHnsd, MoxeT ObITb HanpaeneHa no noyte, 4epes MOL, c
NCNONb30BaHNEM NH(POPMaLIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
oduumanbHoro canta, EgmHoro noprana, PermoHanbHOro noprana, a Takke MoxeT bbiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

5.4.3. 3assuteno obecneuynmBaeTcs BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHna un pgeucteus (6esgencTene) agMUHUCTpaUUK, OOSMKHOCTHOrO nuuya nunbo
MYHUUMNANBHOrO CryXallero agmMuvHUCTpauum B COOTBETCTBUM CO cratben 11.2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «0O6 opraHusaumm
NpeaoCTaBNeHNst rocya4apCTBEHHbIX WM MyHUMUMNANbHbIX YCAyr» C  MCMNONb30BaHNEM
nopTtana cegepanbHOM rocyaapcTBEHHON MHPOPMaLIMOHHON cnucTeMbl, obecneymBatoLLemn
npouecc pocygebHoro (BHecyaebHoro) obkanoBaHWA  pelweHuA U OeNCcTBuK
(6e3npencTBumst), COBEPLLEHHDBIX NPWU NPEAOCTaBNEHNN FOCYAAPCTBEHHbIX U MyHULMNANbHbIX
ycnyr opraHamu, npenocTaBnsAlWMMN rOCYy4apCTBEHHbIE N MYHUUMNANbHbLIE YCIYrn, KX
AOIDKHOCTHLIMM ~ NIML@MW, TOCYOAPCTBEHHBIMW M MYyHUUMNANbHBIMKA  CAYXalWuMKM  C
NCNonb30BaHMEM WMHAOPMALMNOHHO-TENIEKOMMYHUKALUMOHHON ceTn «MHTepHeT» (poanee -
cuctema gocynebHoro obxanosaHus).

5.4.4. )Kanoba Ha pewenHua u gencteua (6esgencteme) MOPL|, pabotHuka MOLL
MOXeT OblTb HanpaefneHa no no4Yte, C WUCNONb30BaHMEM  WHGOPMALMOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn «WHTepHeT», oduuymanbHoro camta MOL, EawmHoro
noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb MPUHATA NPU NIMYHOM Npueme
3aaBUTENS.

5.4.5. Xanoba, noctynuBwag B agMUHUCTPaLMIO NOASNIEXUT perncTpaumm He
nosgHee cneaywowero paboyero AHA Co AHSA €€ NOCTYNNEHUS.

B cnyyae nogaun 3asiButenem xanobbl 4epe3 MOL|, nocnegHun obecneymsaeT
nepegady xanobbl B agMUHUCTpPaUMIO B MOPSAKE M CPOKM, KOTOPbIE YCTaAHOBIEHbI
cornaweHnemMm o B3aumogenctesum mexgy MOL, v agmuHucTpauuen, HO He nosgHee
cnepyoLlero paboyero AHs Co OHS MNOCTYNNEHUs Xanoobl.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaummeHOBaHME YMOSIHOMOYEHHOrO OpraHa, [AOfHKHOCTHOro nuua nmbo
MYHUUMNANbHOrO Criy>kalero ynosIHoMo4eHHoro opraHa, MoLl, ero pykosoauntens u (unwm)
paboTHMKa pelleHus n gencteus (besnencTene) KOTopbiX 0bxanyTcs;

2) hamunuio, nms, OoT4eCTBO (MocnegHee — NpU HanmuMyuu), CBeAeHUst O MecTe
XUTenbcTBa 3aaBuTENs — dQuandeckoro nuua nmbo HauMMeHoBaHWEe, CBEOEHUS O
MECTOHaxXOXOeHUn 3asBuTens — puauyeckoro nuua, a Takke Homep (Homepa)
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KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPY Hann4mm) U NOYTOBbIN
agpec, no KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax W gencteuax  (6esgencteun)
YNOMHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuvua nmbo MyHUUMNAnbHOro  CriyXaliero
YNOSTHOMOYEHHOro opraHa, MoL|, pabotHuka MOLI;

4) poBoAdbl, Ha OCHOBAHWW KOTOPbIX 3asdABUTENb HE COrfaceH C peleHneMm W
aencrtemem (6e3genctBMeM) YMNOMHOMOYEHHOrO OpraHa, [LOSMKHOCTHOro nuua nubo
MYHUUMNANbHOrO CryXawero YnorHOMOYeHHoro opraHa, MOLU, pabotHuka MOL].
3agasutenemM MoryT ObITb NpefcTaBneHbl JOKYMEHTbI (Mpy Hanu4un), NoareepXxgatowme
A0BOAbI 3aaBUTENS, NMMBO NX KOMUMW.

Mogpasgen 5.5. Cpokun paccMoTpeHns xanobbl
XKanob6a, noctynusewas B agMuHuctpaumo, ML, yupegutenio MOL| nognexut
paccMOTpeHuto B TeyeHne 15 (natHaguatv) paboumx OHEN CO OHA ee perncrpauuu, a B
crny4ae oGxanoBaHusa oTkasa agMuHucTpaumm, MOLL B npyueme oOKyMEHTOB Yy 3asBUTENS
nmbo B ucnpaBneHun JOMNyLWEHHbIX OneYyaTtok M ownboK unuv B criydae obxanoBaHus
HapyLleHNs1 YCTaHOBMEHHOIO CpoKa TaKMX UCNpaBneHun - B TeyeHue 5 (natu) paboumx
OHEen Co OHA ee perncrTpaumm.

5.6. NepeyeHb OCHOBaHUI ANs NPUOCTAHOBMNEHUS PAaCCMOTPEHNS XKanobbl
B Criyyae, ecrnv BO3MOXHOCTb MPUOCTaHOBIIEHMS NMpeayCcMoTpeHa
3akoHogaTenbcTBOM Poccurckon denepaumm
OcHoBaHUsA ONa NPUOCTaHOBEHNSA PaCCMOTPEHMUS XXanobbl OTCYTCTBYIOT.

5.7. Pe3ynbTaT paccMOTpeHns xanobbl

5.7.1. o pesynbTatam paccMOTpeHus Xanodbbl NPUHUMAETCA O4HO U3 CneayrLmX
peLeHnn:

1) >xanoba ygoBneTBOpsieTCs, B TOM 4Ynucrne B oOpMe OTMEHbl NPUHATOrO peLleHus,
ucrnpasneHna OOMyLEeHHbIX orneyaTok M oOwuMboK B BblAaHHbIX B  pes3ynbTaTe
npeaocTaBneHNs MyHUUUNANbHOW YCIyrn LOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CpeacTB, B3MMaHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHBIMW MPaBOBbLIMU akTamu
Poccuinckon depgepaunn, HopMaTUBHLIMW MPaBOBbIMM akTaMm KpacHogapckoro Kkpas,
MYHUUMNANbHbLIMU NPaBOBbLIMU akTamu;

2) B yAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

5.7.2. ADMUHUCTpaLmMs OTKasbliBaeT B YOOBIETBOPEHMM Xanobbl B COOTBETCTBUMU C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.3.M®Ll oTKasbiBaeT B YyOOBMEeTBOpPeEHMM xanobbl B COOTBETCTBUM C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.4. AOMmuHuCTpauus ocTaBnseT xanoby 6e3 oTBeta B COOTBETCTBUM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMY [NpaBunamu u Nopsagkom.

5.7.5. MOL| ocraBnseTr xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSMWU,
npegycMoTpeHHbIMu MNpasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHusa Xanobbl noanexailen yaoBreTBOPEHUIO B OTBeTe
3aaBUTENIO, YKa3aHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcs
MHoOpMaLMNA O OENCTBUSX, OCYLEeCTBASeMbIX agMuHuctpaumen n (mnn)MoL, B uensax
He3amMegnuMTEeNbHOrO  YCTPaAHEHWS  BbISIBMIEHHbIX  HApyweHWd  Npu  OKa3aHun
MYHUUMNANbHOM YCyry, a Takke NPUHOCATCS U3BMHEHWS 3@ A0CTaBreHHble HeyaobcTea U
yKa3sblBaeTCca MHopMaLmsa O AanbHenwnx JeNCTBUAX, KOTOPblE HEOBXOANMO COBEPLLUTL
3as1BUTENIO B LIeSNIAX NONyYeHUs MyHULMNANbHOW YCyri.

5.7.7. B cnyyae npu3HaHus xanobbl He nognexawen yooBrEeTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B NyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatortca
apryMeHTMpPOBaHHbIE Pa3bsCHEHUS O MNPUYMHAX TMPUHATOrO pelleHus, a TakKke
MHopMaLna 0 nopsagke obXxanoBaHUS NPUHATOIO peLleHus.

5.7.8. B cny4ae ycTtaHOBNEHNA B XO04€ Unv NO pe3ynbTaTtaM pacCMOTPeHUs xanobbl
NPU3HaAKoOB CcoCTaBa aAMWUHUCTPATUMBHOIO MNPaBOHAPYLUEHUS WU NPECTYneHus



AOMKHOCTHOE NULO, PabOTHUK, HaeneHHble NONMHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
He3ameanuTenbHO HanpaBnsalT MMELOLLMEcs MmaTepuansl B opraHbl NpoKypaTypbl.

5.8. MNMopsagok nHpopMupoBaHUA 3asiBUTENS O pesyrbTaTax
paccMoTpeHus xanobbl

5.8.1. He nosgHee OHA, cnegylowero 3a AHEM MPUHATUS pPeLUeHusi, yKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asBUTENO B MUCbMEHHOM
dopmMe M NO XKenaHuw 3aaBUTENd B 9NIEKTPOHHOM  (bopMe  HanpasnseTcs
MOTMBUPOBaHHLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npwusHaHusa xanobbl noanexallen yaoBMETBOPEHUIO B OTBETE
3asBUTENI0, YKazaHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaeTcsa nHgopmauus o
OEeNCTBUAX, OCyLLecTBNseMblX aamuHuctpauuen, MOL| B uensx HesamennuTenbHOro
YCTPaHEHUST BbISIBMIEHHbIX HApPyLUEHUW MNpU OKasaHUM MyHUUMNANbHOW YCryru, a Takxe
NPUHOCATCA M3BUHEHUS 3a LOCTaBMEHHble HeynobCcTBa M ykasblBaeTcsl MHopmMaumsa o
AanbHENWNX OENCTBUSAX, KOTOpble HeobXoAMMO COBEPLUMTb 3asiBUTENO B LEnsx
NnonyyYeHuUs MyHULMNanbHOM YCIyru.

5.8.3. B cnyyae npusHaHus xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3agBuTeEnNto, ykKasaHHOM B nNyHkTe 5.8.1. HacToswero nogpasgena, gawTca
aprymMeHTUpOBaHHblE pPa3bACHEHUS O MNPUYMHAX MNPUHATONO peLleHns, a Takxke
MHdopMaunsa o0 nopsgke obGXxanoBaHUA NPUHATOrO peLleHus.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 9NeKTPOHHOM Bue NocpeacTBOM
cuctembl  gocygebHoro  obxanoBaHMA € UCMOMb30BaHMEM  MHAOPMALMOHHO-
TeNeKkoOMMyHUKaumMoHHon  cetn  «MHTepHeT», OTBeT 3asBUTEN0  HarnpasnseTcs
NnocpeacTBOM CUCTEMbI foCyaAebHOro obxanoBaHus.

5.9. Nopsgok o6xanoBaHMs peLleHns no xanobe
3agsutenn wuMerT npaBo obxanosaTb peweHnsa wn geuncteus (besgencrteue),
NpuHATbIE (OCyLLecTBRNsSeMble) agMUHUCTPaUNEN, JOMKHOCTHBIM NMLOM, MyHULUNANbHbIM
cnyxawmm agmuHuctpauuu, MOL, pabotHunkom MOL|, B xoge npepocTaBneHus
MYHMLUMNANbHON YCNyru B cya, B NOPSiAKE M CPOKMK, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

5.10. MNpaBo 3aaBuUTENS Ha NonyyYeHne NHPoOpMauumn U JOKYMEHTOB,
HeobxoaMMbIX Ang 060CHOBaHMS 1 PacCMOTPEHMS XKanoobl

3agasutenn umeroT npaBo obpatntbca B agmuHucTpauuio, MOLL, 3a nonyydeHuem
NMHpopMaLnn n JOKYMEHTOB, He06XxoaMMbIX A4S 060CHOBAHWS U PpacCMOTPEHUS XKanobbl B
NMMCbMEHHOMN dopme no nouyre, C NCMonb30BaHMEM MHOPMaLNOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «MHTepHeT», odmumanbHOro canta, opuumanbHoro camrta
MoLl, EguHoro nopTtana, PervoHanbHOro nopTana, a Takke Mnpu JfIMYHOM rnpueme
3aaBuUTENS.

5.11. Cnocobbl MHpOPMMPOBaHMS 3asiBUTENEN O NOPAAKE Nogaun
N paccMOTPEHUS Xanobbl
NHdopmaumio o nopsgke nogadn M pacCMOTPeHus >xanobbl 3asBuTenu MoryT
nonyyYnTb Ha MHAPOPMALMOHHBIX CTEHAAX PaCMnOSIOKEHHbIX B MeCTax npeaocTaBneHus
MYHULMNANbHON YCNyrn HenocpeacTBEHHO B aAMUHUCTpaUmMK, Ha ouumnansHOM canTe, B
MoL| Ha EanHom nopTtane, PernoHansHOM nopTtarne.

HauyanbHuk otgena no obwmnm Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CenbCKOro noceneHns JIeHnHrpaackoro panoHa
J1.9. WocrTak



MPUNTOXEHUE Ne1

K adMUHUCTPATMBHOMY pernamMeHTy
NpeaoCTaBNEHUss MyHULMNATNbHOW YCIyru
«YBegomuTenbHas permcTpauust
TPYAOBOro AoroBopa ¢ pabotogaTenem
b13nYEeCcKUM NULIOM, He ABNSALLIMMCS
MHOMBUAYaNbHLIM NpearnpuHMMaTenem»

maBe HoBOMNATHMPOBCKOrO  CEMNbCKOro
noceneHns JIeHMHrpagCcKkoro panoHa

3aaBneHue
O peruncTpaumm TPyAOBOro JOroBopa, 3akn4eHHOro paboroaarenem -pusnyeckum
NNLOM, He ABNAKWMUMCA MHAUBUAYaNbHbIM NpeanpuHMMarernem ¢ paboTHUKOM

Mpowy 3apernctpupoBaTtb B aAMUHUCTPALUUN __ CENbCKOro noceneHust TpyaoBou
A0roBop, 3aKOYEHHbIN MHOM ,
(dbamunusa, nms, otyecTBo (NONHOCTLIO) paboTogaTens)
3aperncTpupoBaHHoMy(oin) No agpecy:
(B cOOTBETCTBUM C perncTpaumnen,

KOHTaKTHbIA TeNedOoH, aapec INEKTPOHHOW NoYTbI (MpY HaNU4nn))
C pabOTHUKOM

(dbamunus, nvs, oT4ecTBO (MONMHOCTLIO) paboTHMKA)

[na pernctpauun TpyaoBOro 4OroBopa NpeacTaBnaAlnTCa ABa OpuUrinHana TpyLoBbIX
Aoroeopa.
/
Aarta nogayu 3asiBreHus noanncb
pacLlumndgpoBKka nognucu

HauyanbHuk otgena no obwmnm Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CenbCKOro noceneHns JIeHnHrpaackoro panoHa
J1.9. WocrTak

MPUNOXEHWNE Ne2

K aQMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHUs MyHULMNANbHOW YCryru
«YBegomMuTernbHas permctpauust
TPYAOBOro AoroBopa ¢ paboTogaTenem
p13NYECKUM NNLIOM, HE ABNALLMMCSA
HOVBUAYanbHbIM NPeanpuHUMaTeNnemM»

Obpasey 3aseneHus



maBe HoBOMMATHUPOBCKOIO  CEbCKOro
noceneHns JIeHMHrpaLCcKkoro panoHa
MeTtposy lNeTpy MeTpoBuyy

3aaBneHue
O perucrpaumm TpyaoBOro 4oroBopa, 3akno4eHHoro paboronarenem-pm3m4yeckum
NNLOM, He ABNAKWMMCA MHAUBUAYaNbHbIM NpeanpuHMMaTernemM ¢ paboTHUKOM

Mpowy 3apernctpupoBaTb B aAMUHUCTpauuMM HOBOMNATHUPOBCKOINO CEfbCKOro
noceneHnsa TpyaoBOM AOroBOpP, 3aKMOYEHHbI MHOW MeaHoebiM MeaHom WeaHosuyem,
3aperncTpupoBaHHoMy(on) no agpecy: KpacHogapckun kpau, JIeHMHrpagckuim pamoH, CT.
HosonnaTtHupoBckas, yn. lWkonbHas, 2, Ten: 8989 2332323

c pabotHukom CunpgoposbiMm Cepreem CepreeBuyemM 3aperMctpupoBaHHOMY(OM) no
agpecy: KpacHogapckun kpaw, JleHuHrpagckmn pawmoH, cT. HoBonnaTHupoBckas, yn.
LLikonbHas, 10

[nsa pernctpauumn TpyaoBOro AOroBopa NpeacTaBnsalTCcs ABa OpuUriMHana TpyaoBbIX
Aoroeopa.
02.02.2019 UNeaHos / MBaHoB.UN.U.
jarta nogaym 3asiBneHus noanuchb pacLumdpoBKa Noanmcu

HauyanbHuk oTaena no odwmm Bonpocam
agMunHUCTpauumn HosonnaTHMPOBCKOro
CEenbCKOro nocenenuns J1IeHMHrpaackoro panoHa
N.3. Wocrtak

MPUNOXEHWE Ne3

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHUs MyHULMNAnNbHOW yCryru
«YBegomMmuTernbHas permctpauust
TPYAOBOro AoroBopa ¢ paboTogaTenem
p13NYECKUM NMLIOM, HE ABNSALLMMCS
NHOVBUAYanbHbIM NpeanpuHUMaTenem»

maBe HoOBOMNATHMPOBCKOrO  CENbCKOro
noceneHus JIeHMHrpagckoro panoHa
o.N.0.

3asBneHue
O perucTpaumm npekpaweHus TpyaoBOro 4oroBopa, 3aki4eHHoro
paboTtoaaTtenemM-tpusanyecKum NULOM, He ABNAKOLWMMCA UHOUBUAYANbHbIM
npeanpuHUMarTenemM ¢ paboTHUKOM

Mpowy 3apernctpupoBaTb B agMUHUCTpauMM HOBONNATHUPOBCKOINO CENbCKOro

noceneHus npekpaLleHve TPYy4OBOIro A0rosopa, 3aKMYEHHOTO MHOW
(bamunusa, nms, otyectBo (NONHOCTLIO) paboToaaTens)

3aperncTpupoBaHHoMy(oKn) No agpecy:

(B cOOTBETCTBMM C perncTpaumen,




KOHTaKTHbIA TeNedOH, aapec NEKTPOHHOW NoYTbI (MpY HaNnu4nn))
C pabOTHUKOM

(dbamunus, nms, oT4ecTBO (MONMHOCTLIO) paboTHMKA)

Ona pernctpauumn npekpaweHns TPyAOBOro [OroBopa NpeAacTaBnawTca Aga
opurnHana Tpy4oBbIX 4OroBopa.
/
AaTta nogayu 3asBrieHus noanncb
pacLumngpoBKka nognucu

HavanbHyk oTgena no obwum Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CeSibCKOro nocenieHns JleHnHrpaackoro panoHa
J1.0. WocTtak

MPUNOXEHWME Ne4

K aAMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbHOW yCryru
«YBegomuTenbHas permctpaums
TPyOoBOro AoroeBopa ¢ pabotogarenem
dU3MYECKMM NNULIOM, HE SBNSOLLMMCS
WHAMBMAYaNbHLIM NpearnpuHUMaTenem»

Obpasey 3as61eHust

maBe HoBOMNATHUPOBCKOrO  CENbCKOro
noceneHuns JleHnHrpaackoro panoHa
MeTposy eTpy lNeTpoBKYy

3asiBneHue
O perucTpaumm npekpalweHus Tpya0BOro 4OroBopa, 3akn4eHHOoro
paboTtoaaTtenemM-thusanyecKum nNULOM, He ABMAKOWMMCA UHAUBUAYaNbHbIM
npeanpuHUMaTesnieM ¢ paboTHUKOM

Mpowy 3apernctpupoBaTb B aAMUHUCTpauuMM HOBOMNATHUPOBCKOINO CEfbCKOro
rnoceneHns npekpalleHne TpyaoBOro 4OroBopa, 3akfy4eHHOro MHou MieaHoBbIM ViBaHOM
VBaHOBMYEM,

3aperucTpupoBaHHoMy(on) no agpecy: KpacHogapckun kpan, JIeHMHrpaackum pamoH,
cT. HoBonnaTtHupoBckas, yn. LkonbHas, 2, Ten: 8989 2332323

c pabotHukom CunpgopoBbim Cepreem CepreeBuyem 3aperMctpupoBaHHOMY(OM) no
agpecy: KpacHogapckun kpaw, JleHuHrpagckmn panoH, cT. HoBonnaTHupoBckas, yii.
LLikonbHas, 10

[nsa pernctpauumn npekpawlleHns TpygoBOro AoroBopa npeacTaBnsaoTcs asa(oavH)
opurinHana Tpy4oBbIX 4OroBopa.
30.03.2019 UsaHos /VIBaHOB.U. .



HavanbHyk oTgena no obwum Bonpocam
aAMUHUCTpauum HoBonnaTHMPOBCKOro
CeSibCKOro nocenieHnsa JleHnHrpaackoro panoHa

J1.9. WocTtak



	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизациюзаявителяили предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 7-83-88
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5.Нормативные правовые акты, регулирующие
	предоставление муниципальнойуслуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	Документы необходимые для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления Краснодарского края и иных органов, участвующих в предоставлении муниципальной услуги, не предусмотрены.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
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	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


