KPACHOLAPCKMN KPAM
NEHWHIPAOCKU/ PANOH
AOMUHNCTPALINA HOBOTNIATHNPOBCKOIO CEJIbCKOIO NOCENEHNA
NEHWHIPAOCKOIO PAMIOHA

NMOCTAHOBINEHNE

22 mapta 2019 roga Ne 19 cT. HoBonnaTtHupoBckas

O6 yTBepXaeHUM agMUHUCTPATUBHOIO pernameHTa
npeaocTaBfieHUsi MyHULUNanbLHOM ycnyru
«MpepocTaBrneHMe MyHULUUNANbLHOro UMyLLeCTBa B apeHAay
unu 6e3Bo3me3nHoe NoJfib30BaHWe 6e3 NpoBeAeHUs TOProB»

B cootBeTcTBUM C TpeboBaHusmn PepgepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHM3aunn NpeaocTaBreHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCnyr", B Lensx
NoBbILLIEHMS KavecTBa W [AOCTYMNHOCTM OKa3aHUs MyHUUMNanbHbIX Yycnyr (yHKUWUn)
agMuHUcTpaumen HoBonmaTHMPOBCKOrO Cenbckoro rnocenenus JIeHMHrpaackoro panoHa,
NOCTaHOBISAIO:

1.YTBepanTs agMMHUCTPATUBHLIM perfnamMeHT npeaocTaBfieHns  MyHUUMNanbHOM
ycnyrn  «[pegoctaBneHme MyHuUMNanbHOro umyLlecTsa B apeHay vnu 6e3soamesgHoe
nosnib3oBaHne 6e3 NpoBeneHNss TOProBy» (MPUNOXeHNE).

2. Mpu3HaTb yTpaTuBLLMM cuny nocTaHoBMEeHNe afMUHUCTpaLuUK
HoBonnmaTHMPOBCKOro CenbCKoro nocenenust JleHMHrpagckoro panoHa ot 26 doespans
2016 roga Ne 16 «O6 yTBepXOeHUM aAMUHUCTPATUBHONO pernameHTa no
npenoCcTaBNeHno  MyHuuunanbHon  ycnyrn  «[llpegoctaBneHne  MyHMUMNAanbHOro
nmyLLecTBa B apeHay mnv 6e3soamesgHoe nonb3oBaHne 6e3 NpoBeaeHUst TOProB»».

3.KoHTponb 3a BbINOIHEHNEM HACTOSLLEro NOCTAHOBMEHNSA OCTaBMA 3a COOON.

4.locTaHoBNEeHWe BCTyNaeT B CUIY CO AHS ero o6HapooBaHuS.

VcnonHawowmm o6s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.3. Wocrtak

MPUNOXEHWE

YTBEP>XOEH

NoCTaHOBMNEHWEM aaMUHUCTPaUnn
HoBonnaTHMPOBCKOro CeNbCKOro
noceneHna JleHnHrpazackoro panoHa
oT 22.03.2019 Ne 19

AOMUHUCTPATUBHbINA PEMMAMEHT
npeaocTaBrneHNss MyHULMNanbLHOW ycnyru
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«MpepocraBneHne MyHMLMNaNbLHOrO UMyLLECTBa B apeHAy unu 6e3so3mMme3gHoe
nonb3oBaHue 6e3 NpoBeAeHUA TOProB»

Pa3pgen 1.06wmne nonoxeHus

Moapaspen 1.1.MpeamveT perynupoBaHus
aAMWHUCTPATUBHOIO perfnamMmeHTa

AOMUHUCTPATMBHBIA ~ pernaMeHT  NpefoCcTaBfieHUsl  MYHUMUMMANbHOW  yCryru
«lMpegocraBneHne MyHMUMNANbLHOMO MMYyLLECTBAa B apeHgy wnm 06e3Bo3mesgHoe
nono3oBaHne 6e3 npoBeaeHuss ToproB» (ganee - PernameHT) paspaboTtaH B uensax
NMOBbILLEHMST KayecTBa WM [OOCTYNHOCTU NPeaoCTaBfEHUss MYHUUMNANbHOW yCriyrn u
onpegensieT CcocTaB, MNOCMNeAoBaTENbHOCTb, Npoueaypbl, CPOKA U OCOBEHHOCTU
BbIMOMHEHNA  agMWHUCTPATMBHLIX  npoueayp  (4encTBuin) N0  NPeaoCTaBEHUIO
MyHUUMNaneHon ycnyrn «lpegocTaBneHne MyHUUMNANbHOrO UMyLLIECTBA B apeHay wnm
Oe3Bo3me3gHoe nonb3oBaHne 6e3 npoBegeHus ToproB»(ganee — MyHUUMNanbHas
ycnyra), TpeboBaHua K NOPSiAKY WX BbINOMHEHUs!, (DOPMbl KOHTPONSA 3a WCMOSIHEHUEM
aAMWHUCTPATMBHOIO pernamMmeHTa, AocyaebHbin (BHecyaebHbIM) nopsagok obxkanoBaHus
peweHnn 1 gencteun (6e3gencTBusa) MyHMUMNANbHBIX CRyXawuX, OO/MKHOCTHbIX L,
agMuUHUCTpaumMm HoBonnaTHMPOBCKOrO CernbCKOro noceneHns JIeHMHrpaackoro pamoHa.

HacTosawun PernameHT pacnpocTpaHsaeTcs Ha NPaBOOTHOLLIEHNS no
NpeaoCTaBNEHNIO  MYHMUMNANbHOrO WMyLecTBa B apeHgy uwnm  6e3Bo3mesgHoe
nonb3oBaHne 6e3 NnpoBeaeHNs TOProB HaA TEPPUTOPUM CENBbCKOIO NOCENEHUS.

Moppaspen 1.2.Kpyr 3asaButeneun

3asBuTensaMM Ha nNONyYeHWe MyHUUMNanbHOW ycnyrn (ganee — 3aaBuTenu) B
cooTBeTCcTBMM C PernameHToM (pumsmdeckme wnu opuandeckne nuua, nmbo  umx
YNOSITHOMOYEHHbIE NPEeACTaBUTENN, C KOTOpPbIMM B cooTBeTcTBUM C DeaepanbHbIM
3akoHoOM oT 26 uiona 2006 roga Ne 135-03 «O 3awuTe KOHKypeHUUm» MOXeT ObiTb
3aKknYeH [O0roBop apeHabl unm  6e3Bo3Me3qHOro  Mofb30BaHUA B OTHOLLEHUM
MYyHULUMNanNbHOro nmyliectea 6e3 nposeaeHnsi TOpros (ganee — 3asaBUTENN).

B cnyyae, ecnu gna npegoctaBneHMs MyHUUMNAnNbHOW ycrnyrm Heobxoauma
obpaboTka MnepcoHanbHbIX AaHHbIX MLA, He SABMSIOWErocs 3asBuMTeNnem, M ecnv B
cooTBeTCTBUM C (heaepanbHbiM 3akOHOM 06paboTka TakMx NepCoHasbHbIX JAHHbIX MOXET
OCYLLECTBNATLCA C COrfacusi ykasaHHOro nuua, npyv obpalieHun 3a nonyvyeHuem
MYHAUMNANbHON YCNyrM 3asiBUTENb  AOMOMHUTENbHO MNpeaocTaBnseT  OOKYMEHTbI,
NoOATBeEpXAAloLMe MOoSMlydYeHWe Ccornacus  ykasaHHOro fimua WM ero  3akOHHOro
npeactasutensd Ha ob6paboTKy nepcoHasibHbIX OAHHbIX YKa3aHHOro nuua. [JOKyMeHTHI,
NnoATBepXaaroLme nonyyYyeHne cornacus, Moryt OblTb NpeacTaBrieHbl, B TOM 4uche, B
dopme 3NEeKTPOHHOro AOKYMeHTa. [JeCTBME HaCTOosLLEN YacTU He pacnpocTpaHaeTca Ha
nvy, NpU3HaHHbIX ©e3BECTHO OTCYTCTBYKOLLMMW, WU HA pasbiCKMBAeMbIX fuLl, MeCTO
HaXOXOEHMA KOTOPbIX HE YCTAHOBMEHO YMNOSIHOMOYEHHbIM deaepanbHbiM  OpraHoM
ncnonHutenoHonm Bnactn. OT WUMEHW HECOBEPLUEHHOMNETHMX W §ul, MPU3HAHHBIX
HegeecnocobHbIMK, cornacue Ha 06paboTKy AaHHbBIX JAOT UX 3aKOHHbIE NPeaCcTaBUTENMN.

Moppasnen 1.3.TpeboBaHuA Kk nopaaAKy MHOpMUpPOBaHUA
O NpeaocCTaBieHUU MyHULMNANbHOW YCIyTU

1.3.1. lNpepoctaBneHne MyHUUMNANbLHOW YCIyrn OCyLLEeCTBISAETCS agMUHUCTpaLmen
HoBonnaTHMPOBCKOrO  Cenbckoro  nocerneHust  JleHWHrpagckoro pavoHa (oanee —
agMUHUCTPaUnS, YNONTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHve 0O  NpedocTaBneHUM  MyHUUMMAnbHOW  YCNyru



OCYLLIeCTBNAETCA:

B YCTHOW chopme npu NUYHOM obpalLeHnu;

C UCNoJsib30BaHUEM TefledPOHHOM CBA3W;

Nno NMMCbMEHHbIM ObpaLleHUsMm;

B JopMe OreKTPOHHOro [OKYMeHTa [MOCPeACTBOM HarpaBneHus Ha ajgpec
3I1IEKTPOHHOM MOYThI.

1.3.2.1. B rocygapCTBeHHOM aBTOHOMHOM Yy4pexaeHun KpacHogapckoro kpas
«MHOroyHKLMOHamNbHbIA LEHTP NpeAoCTaBneHnss rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» u ero dounmanax (ganee- MoLl), B Tom 4yncne B dunuane
rocy4apCTBEHHOIo aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHorogyHKUMOHanNbHbIA LEHTP NpefocTaBfeHns rocyaapCTBEHHbIX U MYHULMMANbHbIX
ycnyr KpacHogapckoro kpas» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npv NM4HOM obpalleHuu;

nocpenctBoM EAuHOro noptana MHOroyHKUMOHAamNbHbLIX LIEHTPOB MpeaocTaBneHus
rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycryr KpacHogapckoro kpas B WHEOPMaUMOHHO-
TenekoMMyHMKaUMOHHOW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactsoM  pasMelleHns UHopMauun Ha oduumansHOM — caunTe
agMuMHUCTpaumMm HoBOMMNaATHUPOBCKOIO CENbCKOro noceneHns JIeHMHrpaackoro pawnoHa
http://www.HOBONNaTHMpoOBCckoe.pp (ganee - oduumanbHbIM CanT), a Takke C
ncnosib3oBaHneM heneparnbHOM rocygapcTBEHHON MHAOPMAaLNOHHON CUCTEMBbI «EAUHBIN
noptan rocyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (pyHkumin)» (www.gosuslugi.ru)
(nanee — EpamHbin noptan), [lMopTana rocygapCTBEHHbIX W MyHUUMNAnbHbIX yCryr
(dbyHKkuMI) KpacHopapckoro kpas (www.pgu.krasnodar.ru) (nanee — PervoHanbHbIn
noptan) B UH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTEepHET».

Ha EguHom noptane, PermoHansHOM nopTtane n ouumansHOM cante pasMmeLlaeTcs
cnepyowas nHopmMauus:

1) ncuyepnbiBaOLWMN NepeyYeHb OOKYMEHTOB, HeobxoauMbiX AN npefocTaBrneHus
MYHUUMNANbHOW ycnyru, TpeboBaHns K OQOPMITEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepevyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BnpasBe npeactaBuTb MO COBCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBfeHnst MyHMUMNANbHOW YCIyru;

4) pesynbTaTbl NpeaoCcTaBrneHns MyHULMNansHOW YCryrn, nNopsaok npencraBneHus
AOKYMeHTa, ABNsSLWerocs pesynbTaTtoM npegocTaBieHns MyHUUMNanbHOW yecnyru;

5) uncyepnbiBalOWNA NepevyeHb OCHOBaHWW ANS MNPUOCTAHOBIIEHUS UMW OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCnyru;

6) o npaBe 3asBuTena Ha pocynebHoe (BHecyaebHoe) obxanoBaHwe AeNCTBUMA
(6e3pencTBns) M peleHun, MNPUHATBIX (OCYLLEeCTBNSIEMbIX) B Xo4e MpeaocTaBreHns
rocyaapCTBeHHOM (MyHUUMMNAanbHON) yCryru;

7) opmbl  3aaBneHUn  (yBeOOMIEHMK, COOOLIEHUKN), UCNoNb3yemble MNpwu
npegocTaBneHnn MyHULUMNANbLHOW YCIyrin.

NHdpopmauma Ha EguHom noptane, PernoHansHOM noptane n ogpuumanbHOM cante
O nopsiake M cpokax npefocTaBrieHns MyHULMNANbHOM YCryrn Ha OCHOBaHWW CBEOEHUN,
cogepxawmxca B defepanbHONW rocygapCTBEHHOW  MH(OPMAUMOHHOW  cucTeme
«®PepneparnbHbli  peecTp rocyAapCTBEHHbIX U MYHAUMNAnNbHbLIX  YCnyr (QYHKUMI)»,
perMoHasnibHOM rocyaapCTBEHHOM MHAPOPMaLMOHHOM cucteme «PeecTp rocygapcTBEeHHbIX
ycnyr (dyHkumin) KpacHogapckoro kpasi» ,ipegoctaBnsieTcs 3asaButento ecnnaTHo.

[ocTyn K MHGopmaumm O cpokax W nopsake npefoctaBfieHUs MyHUUMNanbHOW
ycnyru ocyulectensieTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHwi, B TOM
yucrne 6e3 UCNonb3oBaHWUS MPOrpaMMHOro obecrnedyeHnsi, ycTaHOBKa KOTOPOro Ha
TeXHU4eckue cpenctBa 3aaButens TpebyeT 3aknioYeHUs JUUEH3MOHHOrO WM UHOro
cornawleHusa ¢ npasoobnagarenem nporpaMMmHoro obecrnedeHus, npegycmaTpmBatoLero
B3MMaHve nnartbl, perucTpaumio Unu aBTopu3auuIio 3asBUTENAUNN NpefocTaBrieHne UM
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nepcoHanbHbIX JaHHbIX.

1.3.2.3.NocpeactsoMm  pasmMelleHna MHEPOPMALMOHHBIX CTeHgoB B MOLL wu
aZMUHUCTPaUUW.

1.3.2.4.TNocpenctBom TeneOHHON CBA3MU:

«ropsiyasa nuHua» MoL| — 8-800-2500-549;

agMuHucTpauus - 8 (86145) 7-83-88

1.3.3. KoHCcynbTupoBaHue no Bonpocam npeaocTtaBfneHns MyHUUMNanbHOW YyCryru
ocyulectenseTcsa 6ecnnaTHo.

Cneuunannct, ocyLecTBNAKOLWMIA KOHCYNbTUPOBaHMe (MocpencTBOM TenedoHa unm
NMYHO) MO BoMpocaM MpefoCTaBneHUs MYHUUUNANbHOM YCIyrn, OOSMKEH KOPPEKTHO U
BHUMATENbHO OTHOCUTBLCS K 3asiBUTESISIM.

MpyM  KOHCYNbTUPOBaAHUM MO TenegoHy cneunanuct [OOSMKeH HasBaTb CBOH
dhamMunumio, UMst 1 OTYECTBO, OOSMKHOCTb, @ 3aTEM B BEXNBOM dOpMe YeTKO U NoapobHO
npovHdopMMpoBaTb 06paTMBLLErOCA MO MHTEPECYIOLLMM ero BONpocam.

Ecnu cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NGO
noarotoBka oTBeTa TpebyeT NPOAOIDKUTENBbHOTO BPEMEHW, OH MOXET MpeanoXuTb
obpaTuBwemMyca o0b6paTUTbCA MUCbMEHHO, MO0 HasHaunTb Apyroe yaobHoe Ans
3aMHTepecoBaHHOro nvua BpeMs Angd nony4yeHus nHopmaumu.

PekomeHagyemoe Bpems ansa TenedoHHoOro pasroBopa — He 6onee 10 MUHYT,
FINYHOrO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

[MncbmMeHHoe MHOPMUMPOBaHME 3aaBUTESS MO SNEKTPOHHOW NoYTe ocyLLecTBnseTcs
nyTemM HanpaBfieHUs Ha agpec 3MEeKTPOHHOW MNOYTbl 3asiBUTENS 3NEKTPOHHOro nucbMma,
coepkaLlero rnosiHbIn 1 MOTUBMPOBAaHHbLIM OTBET Ha MOCTaBMIEHHbIN BOMPOC.

MMCbMeHHOEe MHMOPMUPOBaHWE 3asBUTENA MO MOYTEe OCYyLecTBRseTca nyTem
HanpaBfeHUss Ha TMOYTOBbIN ajdpec 3adBUTENS MUCbMa, codepXallero MOfHbIA U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbLIN BONPOC.

1.3.4. Ha vHdopMaunoHHbIX CTeHOax, pasmelleHHbIX B agMuHuctpauun n MoLl,
yKa3blBalTCA crieyolne cBeaeHns:

pexum paboTkl, agpec agMmuHucTpauum n MoLL;

agpec oduvuuanbHOro cavta aaMUHUCTPauuK, afpec SNEeKTPOHHOW  MoYThl
aAMUHUCTpaUuu;

noytoBble agpeca, TenedoHbl, ®.MN.0O. AOMKHOCTHLIX NUL, agMuUHUCTpauum n MOLL;

nopsgoK UHPOPMUPOBAHNA 3aAaBUTENEN O NPeAOoCTaBIeHUN MyHULUNATbHOW YCyru;

NOPSIAOK U CPOKN NPeaoCTaBNeHNA MyHULMNANbHOW YCNyru;

dopma 3asBneHns O npeaocTaBneHUM MyHUMUMNanbHOW ycnyru u obpaseul ero
3anosiHeHus;

ncyepnbiBaoLWNA  NepeyYeHb [OOKYMEHTOB, HeobxoauMmblx Ons NpeaocTaBreHus
MYHULMNANbHON yCnyru;

ncyepnbIBawLWKUN  NepedeHb OCHOBaHWW Ons OTkasa B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru;

ncyepnbIBawLWKUN  NMepeyYyeHb OCHOBaHWW ONA  OTKasa B NpefocTaBrieHuun
MYHULMNANbHON yCnyru;

pocynebHbin  (BHecyaebHbIM) MNopsidok  obXanoBaHus pelweHuin U OencTBuin
(6espencTBMs) agMUHUCTPALMK, @ TaKkKe OOMKHOCTHBIX NUL, MyHULMNANbHbLIX CRyXaLyunX.

YkaszaHHass WH(opmaums pasmewiaetca Takke Ha oduuymanbHoOM  cauTe
aAMUHUCTpaUumM 1 Ha cante MOL.

1.3.5.VIHpbopmauma o0 MecToHaxoxXgeHun wu rpaduke paboTbl, CNpaBOYHbIX
TenedgoHax agmumHucTpaumm, MOLL:

1.3.5.1.AOMUHUCTPpaAUMSA pacronoXeHa no agpecy:

353766, KpacHogapckun Kpau, JleHuHrpagckun paunoH, cTaHuua
HosonnatHupoBsckas, ynuua CoBeToB, 42, aneKTpoHHbIN agpec: novoplat_sp@mail.ru.

CnpaBoyHble TenedoHbl agMnHncTpaumn: 8 (86145) 7-83-88.



Npacdmk paboTbl agmMuMHMUCTpauuu: noHedenbHUMKk — naTHuua c¢ 08.00 go 17.00,
nepepbiB ¢ 12.00 go 14.00, cy660Ta n BoCKpeceHbEe — BbIXOAHbIE.

Appec cauta - http://www.HoBONaTHUPOBCKOE.p.

1.3.5.2.lHbopMaumss 0 MecTOHaxoXaeHun un rpaduke paboTbl, CApPaBOYHbIX
TenegoHax, odwuumnanbHbix cantax M®L pasmewatrotca Ha EagnHom noprtane
MHOIOYHKLMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro Kpass B MHPOPMaUUOHHO-TENEKOMMYHUKALUMOHHON  ceTu
«UHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTtsyrowue B NpefocTaBneHu MyHUUmunansHOM yCryru:

YOHC Poccum no KpacHogapckomy Kpato;

MexxMyHuumnansHeld otgen no JleHuHrpagckomy, Kyuwesckomy n CTapoOMUHCKOMY
panoHamMm YnpasneHuss ®egepanbHon cryxbbl rocyaapCTBEHHOW pernctpauuun, kagactpa
N KapTorpaduun No KpacHo4apCcKoMy Kpato.

1.3.5.4.0praHmsaunn, npegoctaBnsoWmne ycnyru, siBnsowmeca HeobxogmmbiMm U
o6s3aTenbHbIMK, OTCYTCTBYHOT.

Paspen 2.CtaHpgapT npeaocTaBrieHUs MyHULIMNANbHOM YCyrv
NMoapasnen 2.1.HaumeHoBaHMe MyHMLIMNANbHOW yCNyru

HaunmeHoBaHWe MyHuuMnanbHoW ycnyrm - «[llpegocTtaBneHMe MyHMUMNANbHOMO
nMyLLecTBa B apeHay nnv 6e3so3me3gHoe nonb3oBaHne 6e3 NpoBefeHNsi TOProB».

NMoapaspen 2.2.HammeHoBaHMWe opraHa, npefocTaBnsOLWEro
MYyHULUNANbHY yCnyry

2.2.1.lNpepocrasneHne MyHUUMNANbHOW YCIyrn OCyLLeCTBNSAETCA agMUHUCTpaLmen
HoBonnaTHNMPOBCKOro CenbCKoro noceneHns JleHMHrpagckoro pamoHa npu y4acTum:

YOHC Poccum no KpacHogapckomy Kpato;

MexxMmyHuumnansHoro otaena no JleHnHrpagckomy, Kyuiesckomy n CTapOMUHCKOMY
panoHam YnpasneHuss ®egepanbHon cryxbbl rocyaapCTBEHHOW pernctpauun, kagactpa
1 KapTorpaduun No KpacHo4apCcKoMy Kpato.

2.2.2.B npegocTtaBneHMn MyHuumnanbHoOW ycnyrin yvacteytoT ML Ha ocHoBaHuu
3aKIMOYEHHbIX MeXdy rocyaapCTBEHHbIM aBTOHOMHbLIM Yy4pexaeHuem KpacHomapcKoro
Kpasg  «MHOroQyHKUMOHAsMbHbLIA  LUEHTP  NpefoCTaBfeHusi  rocyfapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr KpacHogapckoro Kpasi» W agMUMHUCTpauMen cornawleHus u
AOMNOMNHUTENBHBIX COrMNalleHnn K Hemy.

3agasuTtens (NpeacraBuUTeENb 3asBUTENS) HE3aBMCUMO OT €ro MecTa XUTenbCcTBa Unn
mMecta  npebbiBaHua  (oNg  wu3nyeckux  nud,  BKYas  MHAMBUAYyalbHbIX
npeanpvHumarenen) nnbo mecta HaxoXaeHus (4Ns PULAMYECKUX NUL) UMEEeT nNpaBo Ha
obpalueHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa npefocTaBieHnUs eMy MyHUUMNANbLHOW YCYrn MO 3KCTEppUTOpUaribHOMY NPUHLMIY.

MpepoctaBneHne MyHuumnaneHon ycnyrm B MOL, no akcTtepputopmanbHOMY
NPUHUMMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  COrfaweHun O  B3auMOAEenCTBUM,
3aKMOYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depepanbHbIMM OpraHamn UCMOSHUTESTbHON
BNacTn, opraHamm BHeOKAXKEeTHbIX (POHOOB, OpraHamMm MECTHOrO CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 Yactn 1 ctatbn 7 defepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-d3 «O6 opraHusaumm NpenocTtaBrieHns rocygapCTBEHHbLIX U
MYHUUMNANbHbIX  YCAyr», oOpraHam, npeaocTaBnsloWMM  MyHUUMNANbHbIE  YCIyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBEHUS WHbIX OENCTBUA, B TOM
yucre CornacoBaHUM, HeobxoauMbIX AN  MNOMYYEHUA MyHUUMNANbHOW YCNyru wu



CBSi3aHHbIX C 0bOpallLeHNEM B MHble OpraHbl MECTHOrO camoynpaBfeHnsi, Frocy4apCTBEHHbIE
opraHbl, OpraHu3auuun, 3a WCKMYEHNEM MOMyYEHUsT YCMYr, BKIOYEHHbIX B MepeyeHb
yCryr, KOTOpble SBMSKTCA HeobxoaMMbIMU U 06si3aTenbHbIMW Ans NPeAoCTaBreHus
MyHULMNAnbHbIX YCIyr, YTBEPXKAEHHbIA peLleHemM NpeacTaBUTENbHOIO opraHa MecTHOro
camoyrpaBreHus.

Moapaspen 2.3.Pe3ynbTaTnpeaoctaBneHnss MyHULMNanbHOM yCryru

PesynbTtatom npegocTtaBreHns MyHUUMNANbHOW YCIyrn 9BNaeTcs:

NOCTaHOBMEHNE O MpefocTaBfeHMn OB6bekTa MyHUUMNANbHOM COOCTBEHHOCTM B
apeHay nnn 6e3B803Me3aHoe Nonb30BaHME;

AOroBop apeHabl unn 6e3BO3ME3QHOr0 MNoSib30BaHUA OOBbEKTa MyHUUMNAaNbHOM
COOCTBEHHOCTU;

yBegomMneHune ob oTkase B NpeaoCTaBeHnn MyHULUNAIbHOW YCAyri.

PesynbTatbl ohopmnaoTca Ha GyMaHOM HOCUTENe UNKn B 3NEKTPOHHOW hopme B
cooTBeTCTBMM C TpeboBaHMaAMM OeNCTBylOLWEro 3akoHodaTenbctBa Poccunckon
depepaumm.

PesynbTatbl npefocTaBneHns MyHUUMNANbHOM YCAYrM MO 3KCTeppUTopuanbHOMY
NPUHUMNY B BUAE 3NEKTPOHHbLIX JOKYMEHTOB WU (MNN) 3NEKTPOHHbLIX 06pa3oB LOKYMEHTOB
3aBEPSATCA rMaBoOW CENbCKOro NoceneHns.

[nsa nonyyeHns pesynbtata NpegoCcTaBneHns MyHUUUNanbHOM ycnyrn Ha GymaxHoMm
HocuTene 3asBUTENb UMEET NpaBoO 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALMIO.

Moppasnen 2.4.Cpok npeaocTaBneHnUss MyHULMNanbLHOM ycnyru, B TOM Yucne ¢
y4yeTOM Heo6xoauMocTH obpalleHusi B opraHM3auumm, yyacTeyrolme B
npenocTaBrieHN MyHULUNANbHOW YCNYru, CPOK NPMOCTaHOBNEHUSA
npeanocTaBrieHUA MyHULUNAaNbHOW yCnyru B criy4yae, eCriv BO3MOXHOCTb
npuocTaHoOBNEHUA NpeayCcMOTpeHa 3aKkoHoAaTeIbCTBOM
Poccumnckon ®epnepauumn, cpok Bbiaayu (HanpaBrneHUs) 4OKYMEHTOB,
ABNAIOLWMNXCA pe3yNbTaToOM NpeAocTaBleHUs MyHMLMNanbHOW YCyru

Cpok npegocTtaBneHuss MyHUUMNanbHOM YCNyrn cocTtaBnsieT He 6onee 60aHen co
OHA pernctpaunmn sasBneHus.

B cnyyae nogauun 3asButenem 3asiBNeHUs Ha MofydYeHue MyHULMNanbHOW YCnyru
Yyepe3 EanHbIn nopTan n PervoHanbHbIM nopTan CpoK NpefocTaBrieHns MyHUUMNansHOm
ycnyrn He npesbiwaeTt 60 aHewn.

Moapaspen 2.5.HopmaTuBHbIE NpaBOBbLIE aKThbl, perynupytowme
npeaocTtaBrieHUe MyHULUNanbHONYyCnyru

HopmaTuBHbIE MpaBOBLIE aKTbl, perynupylowme npegocraBfieHMe MyHULMNansHOM
ycnyru, pasMmelleHbl Ha oduumanbHOM canTe agMUHUCTpauMnM M Ha PernoHanbHOM
noprarne.

Moppaspnen 2.6.UcuyepnbiBaroWwmnin nepevyeHb AOKYMEHTOB,
Heo6X0AUMbIX B COOTBETCTBUM C 3aKOHOZATENIbHbIMU UITU UHBIMU
HOPMaTUBHbLIMM NPaBOBLIMU aKTaMu ANA NpefoCcTaBNeHMA MyHULMNaNbHON
ycnyru, ¢ pasgefieHueM Ha AOKYMeHTbl U MHcpopMaLmio, KOTopble 3asBUTeNb
AOJKEeH NpeACTaBUTb CaMOCTOATENbHO, U AOKYMEHTbI, KOTOpble 3asABUTeNb BnpaBe
npeacTaBUTb NO COGCTBEHHOM MHULMATUBE, TaK Kak OHU NnoAanexar npeacTaBleHUIo
B paMKaxX MeXBeAOMCTBEHHOro MHOPMaLMOHHOIO
B3aMMoAencTBuUA



2.6.1.[JoKyMeHTbl ¥ UMHOPMaLMs, KOTopble 3asBUTENb [JOJHKEeH NpeacTtaBuTb
CaMOCTOSATESbHO:

3asiBrieHne O npeaocTaBfieHMM MyHUUMNanbHOM Yycnyru no ¢opme corrnacHo
npunoxeHnam Ne 1,3 Kk PernameHTty (nogaetca vnu HanpasnsieTcsl B YNONHOMOYEHHbIN
opraH 3asgBuTeneM no ero BbIOOPY NMYHO WM NOCPEACTBOM TMOYTOBOW CBA3M Ha
OymaxHom HocuTene nmbo B opme 3MEKTPOHHbIX [AOKYMEHTOB C MCMNOSIb30BaHUEM
WH(POPMALMOHHO-TENEKOMMYHUKaUMOHHON  ceTn  «MHTepHeT» ¢ cobniogeHvem
YCTaHOBIEHHbIX Nopsiaka U cnocoboB Nofayn Takmx 3adBneHun).

O6pasel 3anonHeHns 3asaBneHns npueeaeH B npunoxeHunax Ne 2.4 k PernameHTy;

Konna OOKYMeHTa, MNOATBEPXAAlLWeEero JIMYHOCTb 3adBUTENS WKW JNIMYHOCTb
npeactaBuTeENsl 3asdBUTENs, €CnW  3asiBieHWe nNpeacTtaBnseTcs npeacrtaBUTeENeEM
3asBuTens (C NpeabsaBriEHMEM opurMHana unnm B BUAE I3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnu 3adBfieHne MnofdaeTcs WNu HanpaeBndeTcsa B (opmMe 3NeKTPOHHOro
AokyMeHTa. [lpeactaBneHuMst ykasaHHOro B HACTOsWEM MNOAMYHKTE [OOKYMEHTa He
TpebyeTca B cnyyae npencraBreHns 3asiBfieHUs NOCPeACTBOM OTNPaBKM Yepe3 NUYHbIN
kabuHeT EgmHoro noprtana unm PernoHanbHOro noprtana, a Takke, €Ccnu 3asiBneHue
nognucaHo yCUieHHon KBanmuumpoBaHHON SNEKTPOHHOW NOAMUCHIO);

AOKYMEHT, MOATBEPXKAAKLMA MOMHOMOYMA NPeacTaBUTENS 3asaBUTENS, B cCrnydae,
ecnn C 3asBfieHneM O NpeaocTaBfeHnn MyHUUMNanbHOW ycnyrn obpaulaeTtcs
npeacraBuTeNb 3aaBUTENS (OOBEPEHHOCTb B BMAE 9NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnu 3adBfieHne MnofdaeTcs WNu HanpaeBndeTcsa B (popmMe 3NeKTPOHHOro
AOKyMEHTA);

KOMuM yupeauTenbHbIX JOKYMEHTOB (B Cryvae obpalleHus opngnyeckoro nuua);

AOKYMEHTbI, NoATBepXaatolmne MOfIHOMOYMS PYKOBOAUTENS OpUOMYECKOro nuua
(NnpoTokon, Npukas 0 Ha3Ha4YeHun).

2.6.2. lNepeyeHb AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaocTaBneHna MyHULMNanbLHON
ycnyru, iBRseTcs ncyepnbiBaoLLnM.

2.6.3. [1oKyMeHTbl, COCTaBfEeHHblIe Ha MHOCTPaHHOM A3blKe, noasiexaT nepesoay Ha
pycckunm A3blk. BepHocTb nepeBoga WM NOASIMHHOCTL  MOANUCKM  MepeBoaYMKa
CBMAOETENLCTBYIOTCA B NopsgKke, yCTAHOBIEHHOM 3aKOHO4ATENbCTBOM O HOTapuare.

2.6.4. 3aasutensam obecneymMBaeTCa BO3MOXHOCTb Bblibopa cnocoba nogaun
3asBfieHNsT O NpPeAoCTaBfEHUN MyHUUMNANbHOW ycnyru: npu nu4yHOM obpalieHun B
agMumHucTpaumio  unm B MOL, noytoBoM CBA3bD, C WUCMNONb3OBaHMEM CPeACTB
drakCUMNITbHOM CBA3U, B 3MIEKTPOHHOM hopMme.

2.6.5. B bymaxHom Buge cdopma 3aaBneHus MOXeT OblTb MofydeHa 3asBuTenemM
HenocpeacTBEHHO B agMUHUCTpauumn nnn MoL.

2.6.6. 3asBneHne o npegocTaBfieHUM MYHUUUNANTbHOM YCMYyrM U CKaHUPOBAHHbIE
KOMMM [OKYMEHTOB, YKasaHHble B HacTosileM noapasgene MoryT ObiTb nofaHbl B
anekTpoHHou hopme Yepes EanHbii noptan, PernoHanbHbI nopTtarn.

2.6.7. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasnena 2.6 pasgena 2
HacTosiwero PernameHta npeactaBnslTCs BMeCTe C NOAMMHHMKAMMW, KOTOpble Mnocre
CBEpPKM BO3BpaLLaTCA 3as8BUTENIO.

B cnyyae HeBO3MOXHOCTM npeadoCcTaBreHnss MOAJSIMHHMKOB, MNpefoCTaBnAlTCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.8. 3asasutento obecneymBaeTca MpuMeM [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns ycnyru, yepes EauHein noptan, PermoHanbHbIM nopTan n perncrpauus
3anpoca ©0e3 HeobGXoOUMMOCTM MOBTOPHOrO MNpeacTaBfeHns 3asiBUTENEM  Takux
AOKYMEHTOB Ha OymaXHOM HoOcuTene, eCnuM WMHOe He YCTaHOBIEHO deaepanbHbIMU
3aKOHaMn 1 NPUHMMaeMbIMU B COOTBETCTBUKN C HAMUM akTamu [NpasutenscTBa Poccuinckom
depepaumm, 3akoHamn KpacHogapckoro kpas u npUHUMaeMbIMU B COOTBETCTBMU C HUMU
akTaMu BbICLLUEr0 MCMONMHUTENBbHOrO opraHa rocygapcTtBeHHon Briactn KpacHogapckoro
Kpas.



lMpenocTtaBneHve Yycnyrm HayMHaeTcsa C MOMEHTa npuema W peruncrpauumn
aAMUHUCTPAUMEN ANEKTPOHHbIX JOKYMEHTOB, HEOBXOANUMbBIX AN NPeaoCTaBieHNs yCnyru,
a Tawkke nonydYeHuss B YCTAHOBMEHHOM nopsake WHgopmauun o6 onnate ycnyrm
3asiBUTENEM, 3a UCKMIOYEHNEM Cnyyasi, ecnu And Hadyana npouenypbl NpeaoctaBrieHns
yCrnyrn B COOTBETCTBUM C 3aKOHOAATENbCTBOM TpebyeTcsa nuyHas siBka.

2.6.9. 3asButenb BnpaBe o0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cTtagum
pacCMOTpPEHMsl, COrnacoBaHWA WX  NOAFOTOBKM  AOKYMEHTa  agMWHUCTpauMen,
obpaTMBLUMCb C COOTBETCTBYIOLIMM 3asiBIEHNEM B agMWHUCTPaALMIO, B TOM 4YuUCre B
3NeKTpoHHOM dhopme, 6o B MOLL.

2.7. UcuepnbiBalolmuim nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMMW NPABOBLIMMX aKTaMu ANA NpeAoCTaBleHUA MyHUMLUNANbHON
YCnyru, KOTopble HaxoAATCsl B pacnopsXXeHUU rocyAapCcTBeHHbIX OPraHoB, OpraHoB
MeCTHOIro camoynpaBneHUs U UHbIX OPraHoB, y4acTBYHOLMX B NpefoCcTaBneHum
MYHULIMNaNbHBLIX YCIYT, U KOTOpble 3asiBUTeNb BrpaBe NpeacTaBUTb, a TaKke
cnoco6bl UX Nony4YeHUs 3aAsBMTENSAMU, B TOM YMUCHe B 3NeKTPOHHOM chopme,
nopsifoK UX NpeacTaBreHns

2.7.1.MNMpepocTtaeneHve  OOKYMEHTOB, HeobXoOAWMbIX B COOTBETCTBMM  C
HOpPMaTMBHLIMW MNPaBOBbIMM akTaMu Ans NpefoCTaBfeHns MYHULMMANbHOW  yCryru,
KOTOpble HaxXOAATCS B PaCMnOpPSiKeHWW FOCyAapCTBEHHLIX OpPraHOB, OPraHOB MECTHOMO
CaMOyMpaBfeHNss U MHbIX OPraHoOB, y4acTBYKOLMX B NpeaoCTaBfeHMN MyHULMNANbHON
YCnyru, K KOTOPbIM OTHOCSITCS::

Bbinicka 13 EAMHOro rocyapCTBEHHOro peectpa topuaunyeckux nuy (B crnydae
obpalleHust opuanyeckoro nmua);

Boinucka 3 EguHOro  rocygapcTBEHHOro  peecTpa  MHAMBWUAYarbHbIX
npeanpuHumatenen o6 uHAMBMAOyanbHOM npeanpuHumaTtene (B cryyvae obpalleHust
WHAMBMAYaNbHOIo NpeanpuHMMaTens);

Bbinucka u3 EgnHOro rocyagapCTBEHHOrO peecTtpa HeaBMKUMOCTU 006 OCHOB-HbIX
XapaKTepUCTUKaX MU 3aperncTpUpoBaHHbIX NpaBax Ha 06 beKT HEABUXMMOCTM.

Moppaspen 2.8. YkazaHue Ha 3anpeT TpeboBaTb OT 3asiBUTeNs npeacTaBlieHUA
OOKYMEHTOB, MH(hOpMaLMM UNnn ocyLleCcTBNEeHUA AeUCTBUN

2.8.1. 3anpeweHo TpeboBaTtb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM UNU OCYLLECTBIIEHUS OENCTBUN,
NpeacTaBneHne WM OCYLLECTBMEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  akTaMu, PEerynupyrowmMMn  OTHOLLEHUS, BO3HUKaWLWME B CBA3N C
npeaocTaBneHnemM MyHUUmMnasnbHbIX YCyr;

2) npencraBneHna OOKYMEHTOB U MHGOpMauuu, B TOM 4Yucre MNOATBEPXKOAOLLMX
BHECEHME 3asBUTENEM nnaTtbl 3a NpegocTaBfeHne MyHUuMnanbHbIX YCIyr, KOTopble
Haxo4sATCA B pPaCNoOpsKEHMM OpraHoB, MNPEAOCTaBNSAWMX FOCYLAPCTBEHHbIE YCNYrIK,
OpraHoB, NPeAOCTaBASLWMNX MyHULMNANbHBIE YCNYTU, UHbIX FOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOro CcaMoynpaBfieHuss nuMbo NnoaBEeAOMCTBEHHbLIX OCY4apPCTBEHHbLIM
opraHaMm wuWnM opraHaMm MeCTHOro CcaMOyrnpaBrneHna opraHuM3aunmn, Yy4acTBYHOLUX B
npegoctaBneHnn npenycMOTPEHHbIX HOPMAaTUBHbIMM MNpPaBOBLIMU akTaMu Poccumnckon
depepaunn, HOpMaTMBHbIMM  nNpaBoBbIMM  akTamu  KpacHogapckoro  kpas w
MYHULMNANbHBIMW  aKTaMu HaxXOAATCA B PaCrnopsKeHMUM T[oCyaapCTBEHHbLIX OpraHoB,
NPeaoCTaBnALWNX MYHUUUNANbHYO YCIYry, MHbIX FOCY4apCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasfieHmss 1 (Unum) noaBeLOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam u
opraHaMm MEeCTHOro CcamoyrnpaBfieHUs OpraHuv3auun, y4acTBYWOLWMX B MNpeaoctaBrieHuun
MYHULMNAnNbHbIX YCIYr, 3a WUCKIOYEHMEM AOKYMEHTOB, yKa3aHHbIX B 4actu 6 crtatbu 7
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHusaumm
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NpeaoCTaBneHns rocygapCTBEHHbBIX M MYHULMNANbHbIX YCyry;
3) npenctaBneHMst  OOKYMEHTOB M WHopmauumn, oTcyTtctBue u  (Mnu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKa3sblBanMCb NpU nNepBOHayaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMMbIX AnA npeaocTaBneHus MyHuuunanbHOW ycnyru, nubo B
npegocTaBreHnn MyHULUNANbHOW YCyri, 3a UCKNIDYEHNEM CreayoLmnx criyvaes:

a) u3MeHeHuMe TpeboBaHWMA HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, KacaloLMXcs
npegocTaBrieHnss MyHULMNansHOW YCIyrn, nocne nepBoHavyasibHOW nogayn 3asBrneHnsa o
npegocTaBneHnm MyHUUUNanNsLHOM yCryru;

6) Hanuume owunbBOK B 3asBNEHUN O MNPELOCTaBMEHUN MYHULMMNANbHOM YCNyru u
AOKYMEeHTax, MOOaHHbIX 3asiBUTENEeM Mocre nepBoHayanbHOroO oOTka3a B rnpueme
AOKYMEHTOB, HeobxoauMMbIX ANnA nNpeaocTaBneHuMs MyHUMUMnanbHOW ycnyru, nubo B
NpeaocTaBneHnn MyHUUUNANbHOW YCIyrM N He BKIOYEHHbIX B MpeacTaBlieHHbI paHee
KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka [eNCTBUA OOKYMEHTOB WN U3MEHEHWe MHopMauuuM nocne
nepBoOHa4yanbHOrO OTKasa B NpuemMe AOKYMEHTOB, HeObXoauMmbIX AN npegocTaBneHus
MYHULMNAneHOW ycnyrun, nMbo B NpeaocTaBneHum Unm MyHuLmMnanbHOW yCnyru;

) BbiABNEHME AOKYMEHTanbHO MOATBEPXKAEHHOro dakta (Npu3HaKoB) OLIMOOYHOro
UM NpoTUBOMpPaBHOrO Aencteus  (6e3moencTBusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeaoCTaBnALWEr0 MyHULMNANbHYKO YCNyry, MYHAUMNANbHOMO CriyXallero, paboTHuKa
MO®L, npu nepBoHa4YanbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX And
NPeaoCTaBneHNs MyHMUMNAnbHOW ycnyrn, nubo B npegocTaBneHnn MyHUUMnanbHOM
ycnyru, 0 4eMm B MUCbMEHHOM BWAe 3a MNOAMNUCBLI0 PyKOBOAMTENSA YMNONHOMOYEHHOIO
opraHa, pykosoguTtens MO®LL npu nepBoHayanbHOM OTKase B npuemMe [OOKYMEHTOB,
HeobxoaAnMbIX ANs NpegoCcTaBNeHnss MyHULMNanbHOW yCryrn, yBeAOMIISeTCH 3asaBuUTerb, a
Takke NPUHOCATCH U3BUHEHNS 3a AOCTaBlEHHbIE HEYA0bOCTRa.

4) ocyLleCTBNeHUs OEencTBuMi, B TOM 4YUCME COrNacoBaHWin, Heobxoaumblx Ans
nony4YeHnss MyHUUMNanbHbIX YCAyr U CBA3aHHbIX C 06paLleHneM B UHbIE rOCYAapPCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CamoynpaBneHusi, OpraHn3aunn, 3a UCKMYEeHNEM MosyYyeHus
ycryr v nonyyYeHus OOKYMEHTOB W WHdopMauuun, npenoctaBndeMblX B pesyrbraTe
NPedoCTaBneHns TakuMX YCIyr, BK/MIOYEHHbIX B MEpPeYHu YCNyr, KOTopble SBNAOTCA
HeobxoanmbIMM U obA3aTenbHbIMW  ANA NPeaocTaBneHnss MyHUUMNanbHbIX  YCRyr W
NpPeaoCcTaBnalTCA OpraHu3auusaMK, y4acTBYOWNMKU B NpeaoCcTaBneHnn MyHUUmMnanbHbIX
YCIyT.

2.8.2. 3anpelleHo oTkasbiBaTb B MNpuMeMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobXxoanMbIX ONsi NPeAoCTaBneHns MyHUUMNAnbHOW yCryrn, B cryyae, ecnu 3anpoc u
AOKYMEHTbl, HeobxoauMmble ANA NpefoCTaBfeHns MYHUUMNAanbHOW YCnyru, nodaHbl B
COOTBETCTBUM C MH(popMaUMen O CpoKax WU nopsigke npeaoctaBrieHUs MyHUUMNanbHOW
ycnyri, onybnmnkosaHHon Ha EgmuHom nopTtane, PermoHaneHOM noprane.

2.8.3. 3anpelleHo oTKasblBaTb B NpedoCcTaBneHnn MyHULMnanbHON yCryrn B crnyyae,
ecnn 3anpoc N AOKYMEHTbl, Heobxoanmble ANa npegocTaBneHnss MyHULMNansHON ycryru,
nogaHbl B COOTBETCTBMM C WHOpMaUMen o cpokax W nopsiake npeaocTaBneHus
MYHULMNaneHOM ycnyru, onybnukosaHHon Ha EanHom noptane, PermoHansHoOM nopTtane

2.8.4. 3anpelieHo TpeboBaTb OT 3asdABMTENSA COBEPLUEHUS] WHbIX AEWCTBUWA, KpOMe
NPOXOXAEHNA naeHTUUKaUMm 1 ayteHtudukaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMW akTamu Poccurckon dPepepauun, ykasaHua Uenu npuvema, a Takke
NpefocTaBrneHns CBedeHUn, HeobxoouMMbIX AONns pacdeTa OfUTENbHOCTU BPEMEHHOrO
WHTEepBarna, KoTopblin Heobxoanmo 3abpoHnpoBaThb ANA NnpMema.

2.8.5.Npn npenoctaBneHMM MyHUUMNANBHOW YCAYyrM Mo 3KCTeppuTopuaribHOMYy
NPUHLMNY YNONHOMOYEHHbIM OpraH He BnpaBe TpeboBaTb OT 3aaBuTens (NpeacTaBuUTens
3aasutens) unu MOL| npegoctasneHms JOKYMEHTOB Ha BYMaXKHbIX HOCUTESNSAX, eCNU UHOoe
He ycTaHoBfeHO deaepasibHbIMM 3aKOHaMU U NPUHUMAEMbIMWU B COOTBETCTBUM C HUMU
aktamu [lpasutenbctBa Poccunckon ®depepaumm, 3akoHamm KpacHopapcKoro kpas u



NPUHUMAEMbIMX B COOTBETCTBMM C HMMW aKTaMWU BbICLLUEr0 MCMNOSIHUTENBHOrO opraHa
rocygapcrtBeHHoun Bnactn KpacHogapckoro kpas.

Moppaspen 2.9.UcuyepnbiBarowmMm nepev4eHb OCHOBaAHUM AN OTKa3a B npueme
OOKYMEHTOB, Heo6xoAuMbIX ANA NpeaocTaBNeHNA MyHULUNanbLHON yCcnyru

2.9.1.0cHoBaHMeM pfgns oOTKasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbLHOM yCryrn, SBnseTcs:

ncTeyveHne cpoka AenCTBUA NpeaocTaBngeMbiX JOKYMEHTOB;

C 3adBreHMeM O NpeaocTaBfeHun MyHUUMNanbHOW ycnyrin obpaTtunocb nuuo, He
npeacTaBmBLLEE OOKYMEHT, YAOCTOBEPSAIOLINA €ro NMNYHOCTb (NPpU NUYHOM obpalleHumn) n
(vnn) nogTBEPXKOAMOLLNIA €ro NOMHOMOYMS Kak NpeacTaBuTenNs 3asaBuUTenNs;

npegcraBneHne 3adBuTeneM LOKYMEHTOB, UMEKLWMX MOBPeXOeHus, U Hanudme
nucnpaeBneHnn, He MNO3BONAKWMX OAHO3HAYHO UCTOMKOBaTb MX CcoAepXaHue, He
coaepxawmx obpaTtHoro agpeca, NOANMUCK, NeYaTu (Npu HanMunn);

HenosHbIM COCTaB CBeAEHUI B 3aABNEHNN U NpeacTaBneHHbIX AOKYMEHTax;

HecobnaeHne yCTaHOBMEHHbIX HOPMaTUBHLIMM MPaBOBbIMM akTaMu TpeboBaHW,
npeabsBrseMblX K 9NEeKTPOHHON Noanucuy.

2.9.2.0 HanuuMm OCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTENS
MHOPMUPYET creumanuctTa agmumHucTpaumm nméo pabotHuk MOLL (npu obpaweHmn 3a
ycnyron yepe3 MOLL), oTBETCTBEHHLIN 3a MpUEM [OKYMEHTOB, OOBSACHSAET 3asBUTENO
cofepXaHve BbISIBNEHHbIX HEJOCTATKOB B MpeACTaBfeHHbIX OOKYMeHTax W npeanaraet
NPUHATL Mepbl N0 UX YCTPaHEHUIO.

YBegomneHve o6 oOTkaze B NpuemMe  [OOKYMEHTOB, Heobxoaumblx AN
npefocTaBneHnUs MyHUUMNanbHOM YCcnyrm nognucbiBaetcs paboTHukom MOL (npw
obpawieHnn 3a ycnyron yepes MOPL|) nubo AOMKHOCTHBIM NULOM agMUHUCTpaUMU U
BblAaeTcs 3asBUTENIO C yKa3aHMEM MPUYUH OTKa3a He no3gHee ofgHoro paboyvero gHA co
AHS obpalleHus 3aaBuTens 3a nonydyeHnem MyHULMNansHOM yCnyru.

He moxeT ObiTb OTKa3aHO 3asiBUTESNO B NpMeMe AOMONHUTENbHbIX 4OKYMEHTOB Npwu
HanNU4MM HaMmepeHust Ux caaTb.

2.9.3.He ponyckaeTcsa oOTka3 B nNpueMe 3asBfieHUS W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANA NpefoCTaBleHns MyHMLUMNanbHOW yCryrn, B criydyae, ecrniv 3asBreHve
N OOKYMEHTbl, HeobXxoanmble Ons NpefoCTaBfeHnMs MyHUUUNanbHOW yCcnyru, nodaHbl B
COOTBETCTBUM C MHOPMALIMEN O CPOKax M MNOpsaKe npefocTaBfieHUs MyHUUMNanbHOU
ycnyrn, onybnukoBaHHon Ha EpguHom [lopTtane, PervoHanbHOM nopTtane ycnyr wu
odomumnanbHOM canTe agMUHUCTPaLUUK.

29.4.01kas B npuemMe [OOKYMEHTOB, HeobXxoaumbIx [Ans  npeaocTaBfeHus
MYHULUMNANbHOW YCNyru, He NpensaTcTByeT NOBTOPHOMY obpalleHuto nocne ycTpaHeHus
NPUYMHBI, MOCITY>KMBLLUEN OCHOBaHMEM A4 OTKasa.

Moapaspen 2.10.AcyepnbiBalOWUn Nepev4eHb OCHOBaHUN AnA
NPUOCTAHOBIEHUSA NPefoCTaBeHUA MyHULMUNANbLHOWN yCIyru Unm otkasa B
npeaocTaBfieHUM MyHULMNANbLHOMU YCNyru

2.10.1.0cHoBaHus Ans NpUoOCTaHOBMEHUSA NpeaoCTaBNeHns MyHULMNansHOM yCryru
3akoHogaTenbcTBoM Poccumnckon degepaumm He NpesyCMOTPEHbI.

2.10.2. 3aaBuTesnto OTkasblBaeTCs B NpegoCcTaBfeHnn MyHUUMNanbHOW YCryru npu
HanmMuum xot4a 6bl OQHOro M3 CreayrLmMX OCHOBaHWMN:

npegocTaBneHne 3asiBUTenieM HeOOCTOBEPHOM WM HeakTyanbHOW WHopmaumn,
NOAM0XHbIX JOKYMEHTOB U COOBLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

nMcbMeHHoe obpalleHune 3assuTensa o6 oTkase B NpefoCTaBneHMn MyHULMNAanbHON
ycnyru;

HEBO3MOXXHOCTb OKa3aHusi MyHULUUNAnNbHOW yCrnyrn B cuiny 06CTOATENbCTB, paHee He



M3BECTHbIX NpPW nNpueme [OOKYMEHTOB, HO CTaBLMX W3BECTHbIMU B npoLecce
npeaocTaBneHns ycryru.

2.10.3.He ponyckaeTca oTka3 B NpegoCcTaBeHnn MyHUUUNanbHOW YCIyrn B crny4yae,
ecnn 3asaBrieHMe U OOKYMEHTbl, Heobxoaumble Ons MpefoCcTaBreHus MyHULMnanbHOW
ycnyru, nogaHbl B COOTBETCTBUN C MHpOpMaLMEN O cpokax M nopsake npeaocraBrieHns
MYHUUMNANbHOW ycnyrn, onybnukosaHHon Ha EgmnHom lMopTane, PernoHansHoM noptane
n odomumanbHOM canTe.

2.10.4.01ka3 B nNpeaocTaBfeHUNn MyHULMNAnbHOM YCNYrM He npensaTcTByeT
NMOBTOPHOMY OOpaLleHnIo Nocrne YCTpaHEHUS MPUYUHbBI, MOCNY>XMBLUEA OCHOBaHMEM ONs
oTKasa.

Moppaspen 2.11. NepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOAUMbBIMU U
obsi3aTenbHbIMU ANsA NpeaocTaBfieHUs MyHULMNANbLHOM YCIyru, B TOM Yucne
cBeAeHusi 0 AOKYMeHTe (AOKYMeHTax), BbiAaBaeMoOM (BblaaBaeMbIX)
opraHusaumsiMm, y4acTBYHOLMUMU B NpeaocTaBlieHUN MyHULMNAaNbLHOW ycnyrm

Ycnyru, KoTopble BASTCS HeobXxoanMbIMU U 0B6s3aTenbHbIMK NS npeacTaBnieHus
MYHMLMNAnbHOM YCNyrn OTCYyTCTBYIHOT.

Moapaspen 2.12. Nopsapok, pasmep U OCHOBaHUA B3IUMaHUSA
rocyaapCTBEHHOW MOLUMMHBLI UM UHOW NNaThl, B3MMaeMoW 3a npeaocTaBrieHne
MYHMLMNAaNbHOWN yCnyru

ocygapCTBEeHHas NowWnHA MM MHas nnaTta 3a npefocTaBfieHMe MyHMUMNanbHON
ycnyrm He B3uMaetcd. [lpepocTaBneHne MyHMUMNANbHOW YCIyrn OCyLecTBRseTcs
6ecnnaTHoO.

Moapasaen 2.13. Nopsaaok, pasmep U OCHOBaHUSA B3MMaHUA NNaTbl
3a npefocTaBrieHue ycnyr, Kotopble ABNATCA HEOOXO0AUMbIMU U
obsi3aTenbHbLIMU ANA NpeaocTaBNeHns MyHUUUNanbHOW yCcnyru, BKnroyas
MHd oOpMauuIo 0 MeToAMUKe pacyeTa pa3aMmepa Takon nnaTbl

MopsigoKk, pasMep WM OCHOBaHWS B3UMaHMsS MnaTbl 3a nNpefocTaBrieHWe YChyr,
KOTopble SIBNSOTCA  HeobxoaMMbiIMM U obs3aTenbHbIMM  ANS  NpefocTaBreHus
MyHUUMNAnNbHOW YCryri, BKM4Yas MHopmauuMio O MeTOAMKEe pacyeTa pasmMepa Takow
nnaTbl, N0 AAaHHOMY BUAY MyHULMNArbHOM YCNyrn He NPeayCMOTPEHbI.

Moppaspen 2.14. MakcMMmanbHbIA CPOK OXXUAAHUA B o4epeaun npu nogaye
3anpoca o0 NnpeaocTaBreHUNn MyHULUNaNbHOW yCnyru, yCnyru,
npeaocTtaBnsieMon opraHM3auumen, y4acTByOLWeN B NpeaocTaBneHumn
MYHULUMNANbLHOW yCnyru, 1 Npu nony4yeHuu pesynbrata
npenocTaBrieHMA TakKux ycnyr

Cpok oxupaHuss B oyepeou npu rnogave 3asBfeHUs O npefocTaBneHum
MYHUUMMANbHON YCryrmh W [OOKYMEHTOB, a TakKkKe npu MonyvyeHun pesynbtarta
npefocTaBneHnss MyHUUUNANbHOW YCNyrn Ha JIM4HOM Npueme He OOSMKEH npesbiwaTb 15
(mATHagUATN) MUHYT.

Moppaspen 2.15. Cpok 1 nopsAAoK perncrpauuu 3anpoca 3asaBuTens o
npeaocTaBlieHUM MyHULUNANbLHOM YyCNyrv U ycnyru, npeaocTaBnsieMon
opraHusaumen, y4acTByHLWen B NpeaocTaBlieHU MyHMLMNanbHOM
ycnyru, B TOM 4Yucne B 35IeKTPOHHOW chopme



Pernctpauua 3aseBneHna O npefocTaBfieHUM MyHUUMNANbHOW ycnyru u (Mnn)
AOKYMEHTOB (CoAepXalluMxcs B HUX CBeAdeHur), HeobxoaumbiX AN NpefocTaBreHus
MYHUUMNANbHOW YCNyrn, B TOM 4ucne npu npegoctaBneHnun MyHUUunasbHOW ycnyru B
3MEeKTPOHHOM opmMe nocpeacTtsoM EauHoro noptana, PervoHanebHoro noptana
OCYyLLEeCTBNAEeTCA B AeHb UX MOCTYMMEHNA B agMUHUCTPaLMIO.

Pernctpauna 3adBneHuss O NpedocTaBneHUn  MyHUUMNAnNbHOW  ycryrm
AOKyMeHTaMu, ykasaHHbIMW B noapasgene 2.6 pasgena 2 PernameHTta, NOCTyNMBLUMMU B
BbIXO4HOW (Hepabounin unu npasgHUYHbBIA) OeHb, OCYLWECTBASAETCA B MNEPBbIA 3@ HUM
pabounn aeHb.

Cpok peructpaumm 3asBrneHuss O NpedoCTaBNeHUN MyHULMNANbLHOW YCryrn u
AOKYMEHTOB (CoepiKallMXxcs B HAX CBeAEeHWU), NpeAcTaBlieHHbIX 3asiBUTENEM, He MOXeT
npesbiwatb 20 (gBaguUaTn) MUHYT.

Moppaspen 2.16.TpeboBaHUsA K NOMELLUEHUSAM, B KOTOPbIX NpeaoCTaBNATCA
MyHMLUMNanbHbIe YCNYrun, K 3any oXXuaaHua, Mectam Ans 3anofiHeHUs 3anpocoB O
npeaocTaBfeHUMU MyHULUNaNbHOW ycnyru, UHpopMaLMOHHbIM CTEHAAM C
ob6pasuamMm Ux 3anosIHeHUs U NepeYyHeM AOKYMEHTOB, Heo6xoauMbIX ANA
npeaocTaBrieHUA KaXaou MyHUMLMNAanbHOW YCNyru, B TOM Yuchne K
obecne4yeHunIo AOCTYNHOCTU ANA MHBANUAOB YKa3aHHbIX OGHLEKTOB B
COOTBETCTBMM C 3aKoHoAaTenbLCcTBOM Poccunckon deagepaumm o coumanbHOU
3awuTe UHBaNUAoB

2.16.1.VHbopmauma o rpacduke (pexume) pabotel agmuHucTpauun, MoLL
pasmeLllaeTcsa nNpyu Bxode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSET CBOK OeATENbHOCTb,
Ha BUOHOM MecTe.

30aHne, B KOTOPOM MpedocTaBnAeTca MyHuuMnanbHas ycnyra, AOMKHO ObiTb
o6opyaoBaHO oTAENbHBIM BXOAOM AN cBOO6OAHOrO AOCTYNa 3asBuTENEn B NOMELLEHNE.

Bxog B 3gaHue pomkeH ObiTb obopyaoBaH MHGOpMaLMOHHOW  Tabnuuykom
(BbiBECKOW), coaepxalien uHdopmMaumio o6 agmMuHUCTpaumm, a Takke obopyaoBaH
yOooBHOW NecTHuLen ¢ NopyyYyHaMuU, naHgycamu ans 6ecnpensaTCTBEHHOro nepenBuKeHns
rpakgaH.

lMomelLeHuns, roe ocyLLeCcTBASETCS NpueM U Bbldaya OOKYMEHTOB, 0bopyayloTcs C
yyeToM TpeboBaHW OOCTYNHOCTM AN MHBANMAOB B COOTBETCTBMM C AEWCTBYIOLLMM
3akoHogaTenbcTBOM Poccuiickon degepaumm 0 coumanbHOW 3alumTe MHBanngoB, B TOM
yncne obecneynBaroTcs:

ycrnosusa ana 6ecnpenaTCTBEHHOro JOCTyna K O6bekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHue ycrnyr, K Mectam oTAabixa U NpedocTaBfsieMbIiM yCryram;

BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBmkeHnss no Tepputopun obbekTa, Ha
KOTOPOM OpraHM3oBaHO NpeaoCTaBneHne ycnyr, BXo4a B Takon 06BbEKT M BbIXO4a M3 HEro,
nocagku B TpPaHCNOPTHOE CPeacTBO W BbICALKU U3 HEro, B TOM YUCHe C UCNONb30BaHUEM
Kpecna-KonsiCKu;

COMNPOBOXOEHNE MHBANMOOB, MMEIOLLNX CTOMKUE pacCTPOMCTBa (PYHKLMWN 3pEHUS U
CaMOCTOATENbHOIO NEPEeABMXKEHMS, U OKa3aHWe MM NMoMowM Ha OObekTe, Ha KOTOpPOM
OpraHn3oBaHoO NpeaoCcTaBneHne ycnyr;

Hagnexawee pasmeweHne obopygoBaHuss UM HocuTenem  MHGopMauumu,
HeobxoauMbIx ans obecnedyeHns BecnpenAaTCTBEHHOro AOCTyNa MHBANMOOB K OObEKTY U
npegocTaBnseMbIM yCnyram ¢ y4eTOM OrpaHUyeHun NX XX3HeaeaTerbHOCTY;

aybnupoBaHne HeobGxoouMow AN WUHBANMAOB  3BYKOBOM W 3pUTENTbHON
MHOpMaLMK, a TakKe HaLMMcen, 3HaKoB U MHOM TEKCTOBOW U rpacomnyeckon nHopmauum
3HakamMu,  BbIMOMIHEHHBIMU  penbedHO-ToYeYHbIM  Wpudtom  bpawnng,  gonyck
cypaonepeBoayvka 1 TudnocypaonepeBoaymka;

AOMYyCK Ha OOBLEKT, HAa KOTOPOM OpraHM3oBaHO nNpefocTaBrieHne ycnyr, cobaku-
NMPOBOAHMKA NPU HanMyun AOKYMeHTa, NoaATBepXAalolero ee cneyvanbHoe obyvyeHuve u



BblJaBaeMoro B nopsiake, ycTaHOBMEHHOM 3aKkoHodaTenscTBoM Poccuinckon denepaumu;

oKazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBMAOWEro YyCrnyru
HaceneHuo, NOMOLLN MHBaNn4am B NpeogosieHnn 6apbepoB, MELLAOLLNX NOSNTYYEHUIO UMK
yCryr HapaBHe C ApYyrMMn opraHamu.

2.16.2. MNpuem 3assutenen B MOL| ocyuiectsnserca B cneumanbHO 060pya0BaHHbIX
NoMeLLeHUsIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX A5 3TOro kabmHeTax.

[MomelweHns, B KOTOPbIX MpedocTaBndeTcs MyHUuunanbHas ycnyra, AOJDKHb
COOTBETCTBOBaTb CaHUTaAPHO-TUIMEHUYECKMM NpaBunam UM HopMaTMeBaMm, npasuiiam
noxapHon 6esonacHocTtn, 6esonacHocTu Tpyaa. [NomeweHna obopyaytTca cuctemamm
KOHONUMOHNPOBaHUA  (OXNaxOeHWs W HarpeBaHusl) WM BEHTUNMPOBaHUSA  BO3AyXxa,
cpeacTtesaMm OnoBeLLeHs 0 BO3HUKHOBEHUN Ype3BbldyaiHoM cutyaumn. Ha BugHom mecte
pacnonaratTCa CXeMbl pasMelLleHUss CpedcTB MNOoXapoTyleHus W nyTern dSBaKyauuu
nogen. [lpegycmatpmBaeTtcs obopygoBaHWe [[OCTYMHOrO Mecta OB eCTBEHHOro
nosfib3oBaHu4a (Tyarner).

MNomeweHna ML ana paboTbl ¢ 3asButensMu o06OpyAylHOTCA SMEKTPOHHOM
CUCTEMOW ynpaBreHus oyepenbio, KoTopasa npeacrasnseT cobon KOMMMeKC NporpamMmmMHo-
annapaTHbIX CpPeAcTB, MNO3BOSIAKOWMX ONTUMU3NPOBATL  yNpaBrieHWe ouvepensmu
3agBuTenen.

2.16.3. TllomeweHnda, npegHasHadeHHble Ans npuema 3aasutenen B MOL,
obopyaytoTca MHPOPMAUMOHHBIMU CTEHOaMU, COAepXallMMW CBeOeHUs, YKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHdopMaLMOHHbIE CTEHObI pa3MeLLalnTca Ha BUAHOM, OCTYMHOM MecTe.

OdopmneHne MHEPOPMALMOHHBIX FIMCTOB OCYLLECTBRSeTCSa YAOOHbIM ONs YTeHus
wpudgtom — TimesNewRoman, dopmaTt nucta A4; TEKCT — NPonuUcHble BykBbl, pa3amepom
wpudgTa Ne 16 — 06bl4HbIM, HAaMMEHOBaHWE — 3arnaBHble 6ykBbl, pasamepoMm wpudgTa Ne 16
— XXMPHbIA, Nons — 1 CM BKPYroByto. TeKCTbl MaTepuarnoB AOSMKHbI ObITb HanevyaTaHbl 6e3
ncnpaeneHnn, Hanmbonee BaHaA WHGOpMaUUA BblAENAETCA XUPHbIM WpudTom. Mpu
0POpPMNEHMN MH(POPMALMOHHBIX MaTepuanoB B Buae o6pasuoB 3asiBNEHMM Ha
nonyyeHne MyHUUMNAnNbHOM ycnyrn, o0pas3uoB 3asiBNEHUA, nNepevyHen OOKYMEHTOB
TpeboBaHus K pa3mepy WpudTa n popmaty nucta MoryT 6biTb CHUKEHDI.

2.16.4. [llomeweHns ana npuvema 3asiBUTEnenh [JOIMKHbl COOTBETCTBOBATb
KOMOPTHLIM AN rpaxaaH yCnoBusiM U ONTUMaribHbIM yCnoBuAM paboTbl CneumanncTos
agMuHucTpauun, pabotHmnkos MOLL n gomkHbl obecnevnBaThb:

KOM(pOpPTHOE pacrnonoXeHue 3asaBuTend 1 cneynanucta agMuHUCTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 yAOBCTBO OPOPMIIEHMS 3adABUTENEM MUCbMEHHOro obpaLleHus;

TenegoHHY0 CBA3b;

BO3MOXHOCTb KONUPOBaHUS LOKYMEHTOB;

AOCTYNn K HOPMAaTMBHbLIM MPaBOBbLIM aKTaMm, perynupylowmm npegocraBreHme
MYHULMNANbHON yCnyru;

Hanu4yMe NMCbMEHHbIX NPUHaanexHocten n bymarn popmata A4.

2.16.5. [na oxuaaHus 3asBUTeENsaMU Npuema, 3anofiHEHWA HeobxoauMmbixX Arfis
NnonyyYeHnss MyHUUMNanbHOW YCIyrn AOKYMEHTOB OTBOAATCA MecTa, 00OopyaoBaHHble
CTYNbsMU, cToNnamu (ctormkamm). [1ns BO3MOXKHOCTM OPOPMIEHUS JOKYMEHTOB, 3asBUTENN
obecneumBaloTca pyykamu, 6GnaHkamm OOKYMeHTOB. KonmyecTtBo MeCT oxugaHus
onpegenseTca mMcxoasa M3 (PakTUYECKOW HarpyskM M BO3MOXHOCTUM WX pasMeLleHus B
nomelleHnn. Mecta oxunganunsa obopyayoTca CTynbsMU Uy ckamenkamm (6aHkeTkamm).

2.16.6. [lpuem 3asBuTenen npu nNpenocTtaBneHUn MyHUUUNanNbHOW  ycnyrm
ocyLlecTBnsAeTcs cornacHo rpacuky (pexvmy) paboThbl aAMUHUCTPaLnN,
MoLl,ykazaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Paboyme mecTta cneunanuctoB, NPegoCTaBnsoWmMX MyHALMNANbHYO YCNyry,
obopyayrTCa KOMNbIOTEPAMN N OPITEXHUKOW, MO3BONSAIOLLMMN CBOEBPEMEHHO 1 B MOMHOM
obbeme nonyyaTb CNpaBOYHYK WHGOpMaumo NO BOMpocam NpenocTaBreHus



MYHMUMNANbHON YCNYyrM WU OpraHn3oBaTb NpPeAoCTaBfieHMe MyHULMNanbHOW YCryrn B
NnofiHOM obbeme.

Moppaspen 2.17.Moka3aTenn A4OCTYNHOCTU U KayecTBa MyHULUNANbHOW YyCIyrn

2.17.1.0OCHOBHbIMW NOKa3aTenamMm SOCTYMHOCTU N KadyecTBa MyHULMNAnbHOM YyCryru
ABNAIOTCA:

KONMYeCTBO B3aUMOAEWCTBMM  3asBUTENA C  OOSDKHOCTHbIMM - nuuamu  npu
npeaocTaBneHNN MyHULMNANBHON YCYrn U NX NPOSOITKUTENBHOCTD;

BO3MOXHOCTb MoJayn 3asiBfieHUs O MpefoCTaBneHuM MyHUUUNAnbHOW YCnyru u
Bbldayn 3aaBUTENSM AOKYMEHTOB MO pesynbTatam MnpedoCTaBNeHna MyHUUMnanbHOW
ycnyrn B ML,

BO3MOXHOCTb MNOSy4eHus nHopmMaumm o xoge npeaocTaBneHns MyHULUUNanbHOM
yCryru, B TOM Yncre ¢ UCnosib3oBaHWeM nopTanos;

yCcTaHOBMneHne w1 cobniogeHne TpeboBaHMM K MOMELLEHUSIM, B  KOTOpPbIX
npegocTaBnaeTca ycnyra;

yCTaHOBMEHNEe N cobrniogeHne cpoka nNpefoCcTaBfeHUsl MyHULMNAnbHOW YCryru, B
TOM 4YUCMe CPOKa OXMAaHWs B odvepeau Mpu nogade 3asiBfEHUS W NpU NOSyYeHUu
pesynbTaTta NpefocTaBneHns MyHULMNAansHOM YCIyru;

KONMMYEeCTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOSMb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM CceTu o0wero nofb30oBaHWs, B TOM 4uCe NOCPeaCcTBOM
nopTanos;

OonepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnseMon nHpopmaumm;

OTCyTCTBME OOOCHOBAHHbIX Xasoo;

AOCTYNMHOCTb MH(POPMALMOHHBIX MaTepuasnos.

2.17.2.3aaButens (NpeacraBuTenb 3asdBUTENS) He3aBMCMMO OT €ro MecTa
XUTenbCTBa UNN MecTa npebbiBaHusa (ONs pusmyecknx nuuy, BKNYas UHONBUAOYANbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ansa PUANYECKUX L) UMEET NpaBo Ha
obpalleHne B nobown no ero Bbibopy MPL| B npeaenax Tepputopumn KpacHogapckoro kpas
ANa npefocTaBneHns eMy MyHULMNAnbHOM YCIyr no SKCTeppuTopuanibHOMY MPUHLMNY.

MpepoctaBnenne MyHuumnaneHou ycnyrm B MOL, no akcTtepputopmansHoOMy
NMPUHLUMMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COrMMaweHun O  B3aMMOOencTsuu,
3aKIMOYEHHbIX YNOSTHOMOYeHHbIM M®L| ¢ depeparnbHbIMM OpraHamu UCMONHUTESTbHON
BNacTu, opraHamm BHeOKeTHbIX (POHOOB, OpraHaMm MECTHOro camMoynpaBrieHusi B
KpacHogapckom kpae.

2.17.3. 3agsutento (npeacTaBuTeNto 3aaBUTENS) obecnevymBaeTCcs BO3MOXHOCTb
npeaocTaBNeHNs HECKONbKNX MyHMUMNanbHbIX ycnyr B M®LL B COOTBETCTBUM CO CTaTbeN
15.1 depeparnbHoOro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHusauun nNpeaocTaBnNeHNsa rocyaapCTBEHHbIX MU MyHULUMNANbHBLIX yCnyr» (ganee
— KOMMJIEKCHbIM 3anpoc).

3asBneHus, coctaBneHHole M®L] Ha ocHOBaHUM KOMMMEKCHOro 3anpoca 3asBUTenNs,

OOJIDKHbI ObITb noanuncaHbl YNONHOMOY€EHHbIM paboTHNKOM
ML n ckpenneHbl nevyatbio MOLL.
3asBneHus, COCTaBMneHHbIEe Ha OCHOBaHWUN KOMMEKCHOrO 3anpoca,

W [OOKYMEHTbl, Heobxoaumble Ons  NpefoCTaBfeHUMs  MyHUUMNAnNbHOW  yCRyru,
HanpasnalwTCas B AOMUWHUCTPAUMIO C MNPUNIOXKEHUMEM KOMUU KOMIMMEKCHOro 3arnpoca,
3aBepeHHon MOLI.

HanpaBsnenne MO®Ll 3asBneHun, a Takke ykasaHHbIX B Yactn 4 ctatbn 15.1 ctaTtbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-93
«O6 opraHuzauum npeaocTaBneHuss TFOCYAapCTBEHHbIX W MYHUUMMANbHbIX  YCIyr»
AOKYMEHTOB B AAMWHUCTPAUMIO, OCYLLECTBNAETCA He no3gHee ofHoro pabodero AHs,
crnegyloLwero 3a AHeM NoslydYeHns KOMMMEKCHOro 3anpoca.



Mony4yeHne MOL] oTkasa B npeaocTaBneHn MyHULMMANbHbIX YCIYr, BKIHOYEHHbIX B
KOMMJIEKCHbIA 3anpoc, He ABMSIETCS OCHOBaHMEM ANS MpPeKpalleHUs MOMyYeHUst MHbIX
MYHUUMNAnbHbLIX YCNYr, yKasaHHbIX B KOMMIEKCHOM 3anpoce, 3a UCKIOYEHMEM Cryyaes,
ecnu ycnyra, B NpefoCTaBfeHnM KOTOPON OTkasaHo, Heobxoauma Anis npefocTaBeHus
WHbIX MyHULMNANbHbLIX YCIYT, BKMOYEHHbIX B KOMMIEKCHbIN 3anpoc.

Moppaspen 2.18.UHble TpebOBaHMA, B TOM YUCHe YYUTbIBaKOLWME OCOOEHHOCTH
npeaocTaBfeHUss MyHULUNANbHOWU YCIyryu no aKctepputopuanbHoMy
npuHUMny (B cnyyae, eCnu MyHUUuMnanbHas ycnyra npegocraBnsieTcsl no
3KCTEeppUTOpPUANbLHOMY NMPUHLKNY) U OCOGEHHOCTU NpeaoCcTaBNeHusA
MYHULMNAaNbHOMW YCNYrn B 3NIeKTPOHHOW chopme

2.18.1.4na nony4eHus MyHULUMNANbHOM YCryrM 3asBuTenamM npenocraBnseTca
BO3MOXHOCTb HarnpasuTb 3asiBfieHWe O npefoCcTaBNeHuM MyHUUMNanbHOM YCIyrn, B TOM
yucre B popme 3reKTPOHHOro AOKYMEHTa:

B aMUHNCTPaLMIO;

yepe3 ML B agMuHUCTpaUuIo;

nocpeacTtsom NCMonb30BaHUS NHPOPMALIMOHHO-TENEKOMMYHMUKALMOHHbIX
TEXHOSIorM1, BKMNoYasa ucrnonb3oBaHve EamHoro noprtana u PernoHanbHoro noprtana, €
NPUMEHEHNEM  3MEeKTPOHHOM MOoANWCUM, BUA  KOTOPOW  [OSMKEeH COOTBETCTBOBATb
TpeboBaHusaM noctaHoBneHus NpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax anNeKTPoOHHOW NOAMNUCU, NCNOSb30BaHUE KOTOPbIX AOMyCcKaeTca npu
obpalleHnn 3a nonyyYyeHMeMm roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (danee -
3M1eKTPOHHas NOAMNUCH).

2.18.2.1Mpwn obpaiieHnn B MOL| myHnumnaneHas ycnyra npeaocTaBisieTca ¢ y4eToOM
NPUHUMNA SKCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
Bbl6paTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTtopun KpacHogapckoro kpad, He3aBUCUMO OT MecTa permctpauuun 3asasutens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pacrofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 00 bekTOB HEABMXXUMOCTW.

2.18.3.M®Ll npu obpaweHnn 3aasutena (NpeacraBuTeENns  3asBUTENs) 3a
npegocTaBneHneM MyHUUMMNANbLHOW YCNyrMu OCYLWEeCTBAAT Co3[aHue  3NEeKTPOHHbIX
obpa3oB 3asBneHUs U OOKYMEHTOB, NpeacTaBnseMblX 3asButenem (npeacraBuTenem
3aaBuUTENS) M HeoOGXoAUMbIX ANA NpPeAoCTaBNEeHUs  MyHUMUMNANbHOW  ycnyrm B
COOTBETCTBUN C aALMWUHUCTPATUBHBLIM pPerfiaMeHTOM MpeaoCTaBNeHNs MyHULMNanbHOM
yCcryru, n ux 3aBepeHune C Lernblo HanpasreHna B opraH, YNosIHOMOYEHHbIW Ha MPUHATUE
peLleHns o NpeaocTaBneHNN MyHULUMNAIbHOW yCyru.

2.18.4. lNepeyeHb KraccoB CpeaCcTB ANEKTPOHHOM NOAMUCKU, KOTOPbIe OOMYyCKarTCA K
MCNonb30BaHUIO Npu obpalleHnn 3a NostlydeHneM MyHUUUNanbHOW YCIyrn, okasbiBaeMom
C NPUMEHEHMEM YCUITEHHOW KBannMuuUpoBaHHOW 3N1IEKTPOHHOW NMOANUCKU, onpeaenseTca
Ha OCHOBaHUM YyTBepxgaemon denepanbHbIM OpraHoOM WCMONHUTENbHOM Bractu Mo
cornacoBaHuto ¢ ®egepanbHon cnyxbon 6esonacHocTn Poccuinckon degepaumm mogenm
yrpo3 6e3onacHocTn nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSX
npuema obpalleHnn 3a NoNyYeHneM MyHUUUNanbHOW ycnyrn u (unu) npeaocTaBneHuns
Tako MyHULMNANbHOW YCIyr.

Paspen 3.CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINOSTHEHUSA, B TOM
yucne ocob6eHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp B
3NeKTpoHHOM hopMe, a TaKKe 0COOGEHHOCTU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp B MHOropyHKLMOHaNbHbIX LleHTpax



Moapaspen 3.1.CocTaB, nocneaoBaTeNibHOCTb U CPOKU BbINOSTHEHUS
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA

3.1.1. lpepoctaBneHne MyHULMNANbLHOW YCNyrn BKNOYaeT B cebsa cnepyowimne
aZIMUHUCTpATUBHbIE Npouenypbl (AeNCTBUSA):

1) npuem 3asaBneHnsa 1 npunaraemblx K HeMy OOKYMEHTOB, permctpauns 3aaBrneHus
1 Bblgava 3adBUTENIO PACrMCKU B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) hopmmpoBaHMe 1 HanpasfieHMe YNONIHOMOYEHHbLIM OPraHOM MEXBEAOMCTBEHHbIX
3anpocoB B oOpraHbl (OpraHusauuu), ydacTBylolMe B MpeaocTaBrieHnn MyHUUMnansHOW
ycnyru(B criydae HenpeacTaBreHns JOKYMEHTOB, Yka3aHHbIX B noapasgene 2.7 pasgena 2
PernameHTa, 3asButenieM camMocTosATENBHO);

3) paccMOTpeHme 3asBeHNsT N NpunaraembiX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHoMm n opmupoBaHue pesynbTata NpefocTaBnNeHns MyHUUUNanbHOM YCryrn B
COOTBETCTBUN C 3asiBNEHMEM NUBO NpuHATUE pelleHus o6 oTkase B npeaocTaBfieHUMM
MYHULUMNANbHOW YCnyru;

4) Bblaava 3asBUTENIO pe3ynbTaTa NpegoCTaBNeHNs MyHULUMNANbHOW YCNYTIu;

5) pocynebHoe ob6xanoBaHve pelweHun u gencteun (6e3gencteus) oprada,
NpeaoCTaBNAOWEro MyHMUMNANbHYKD YCNyry, a Takke WX OOSMKHOCTHbIX —nuu,
MYHUUMNANbHbIX CIy>aLyuX.

3.1.2.Npuem 3asBneHns u npunaraeMmblX K HeMy [LOKYMEHTOB, perncrpauusi
3asiBIieHVs 1 Bbldaya 3asiBUTENO0 pacruCcKy B MOMNyYeHUN 3asBrieHnUst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ansi Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTCA
obpalleHne rpaxxgaHnHa B aAMUHUCTPALUMIO, B TOM YMCe NOCPeACcTBOM UCMONb30BaHUSA
MHOPMALIMOHHO-TENEKOMMYHUKAUMOHHBIX ~ TEXHOMOMMIW,  BKMAOYasi  UCMNONb30BaHue
EauHoro noptana, PermoHaneHOro noprana, ¢ 3asgBneHneM n JOKYMeHTaMu, yka3daHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMWHUCTpauna He BrnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHBIX OEUCTBUN,
KpOME TMpPOXOXAEHUS MAEHTUdUKaUMM U ayTeHTudukaumMm B  COOTBETCTBUM C
HOpMaTMBHbIMWN NpPaBoBbIMU akTamun Poccunckon defepaunmn, ykasaHus Lenu npuvema, a
TaKkke npenocTaBfieHMs CBedeHun, HeobxoaumbiX ONd  pacdeTa  ANUTENbHOCTH
BPEMEHHOr0 MHTEpBana, KoTopbIin HeobxoaMMo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. MNpwn obpalleHnn 3asaBuTenst B agMUHUCTPALNIO OTBETCTBEHHbIN crnieunanuct
npu npuemMe 3asiBrieHus::

yCTaHaBnMBaeT JMYHOCTbL 3asiBUTENs, B TOM 4uUCre MNpPOBEPSAET [OOKYMEHT,
yOOCTOBEPSIOWNA  JIMYHOCTb, NpOBepsieT MNOSIHOMOYUA 3adABUTENs, B TOM 4uchne
NOSIHOMOYMS NpeacTaBuTENa 4ENCTBOBATL OT €ro MMEHMU;

yCTaHaBnNMBaeT npegMeT obpalleHuns;

npoBepseT  COOTBETCTBME  MPEACTaBfEHHbIX  [JOKYMEHTOB  YCTaAHOBIIEHHbIM
TpeboBaHNSAM, YAOCTOBEPSAACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOA4ATENbCTBOM  Clyyasix HoOTapuanbHO
yOOCTOBEpPEHbI, CKpenfieHbl nedatamu (Npu Hanmuvyuu neyaTtun), UMEeKT Hagnexaiiue
noanucyn CTOPOH UK onpefeneHHbIX 3aKkoHOAATENbCTBOM A0SMKHOCTHbLIX NL;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damnnuu, MMeHa n oTyecTBa (UINYECKMX ML, agpeca MX MECT XUTenbCTBa
HanucaHbl NOSTHOCTbLIO;

B JOKYMEHTaX HET NOAYMUCTOK, NPUMNCOK, 3a4E€PKHYThIX CIOB U NHbIX HE OFrOBOPEHHbIX
B HMUX UCNpaBfieHNN;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLlomMm;

AOKYMEHTbI HE UMEIOT Cepbe3HbIX MOBPEXOAEHUN, Hanuyine KOTopbIX He No3BonsieT
OLHO3HAYHO UCTOSIKOBaTb X COAEPXKaHUE;

CPOK AeNCTBUS JOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cogepaT WHpopmaumo, Heobxoammyro Ona  npefocTaBeHus
MYHUUMNANbHOW YCNyru, ykasaHHOW B 3a8BreHNH;



AOKYMEHTbI NpeAcTaBreHbl B MONIHOM 06beme;

ecnn npeacTaBfeHHble KONUU [AOKYMEHTOB HOTapuaribHO He 3aBepeHbl, cnu4aet
KOMMM AOKYMEHTOB C WX MNOAJSIMHHBbIMW 3K3EMMNsipaMu, MOCMEe Yero HWxXe pekBu3uTa
AoKkymeHTa «[loanucb» npocTaBnsAeT 3aBepuTernbHY Haanucb: «BepHo»; OOMMKHOCTb
nuua, 3aBepuBLUErO KOMUKD [JOKYMEHTa; JIMYHYK MOoANUCh; paclumngpoBKy noanucu
(MHMUManebl, amunua); gaTty 3aBepeHus; nedyatb. [1pu 3aBepeHun KOnuin OOKYMEHTOB,
06beM KOTOpbIX NpeBbIWaeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NMNCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBndAeT 3aBepPUTENbHYK HaanMcb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nncTa Konuu npoLwmnToro, NpoOHyMepoBaH AOKYMEHTa, NpudemM 3aBepuTternbHas
HagNUCb OOMOMHAETCA yKasaHMeM KonuyecTBa JIMCTOB KOMuu (BbIMUCKU U3 OOKYMEHTa):
«Bcero B konun ___ 1n.» 1 cKpenngeTcs OTTUCKOM neyaTu (3a UCKITIoYEeHMEM HoTapuaribHO
3aBePEHHbIX JOKYMEHTOB);

npu yCTaHOBIIEHUM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeIOMINSIeT 3asBUTENA O HaNU4MM NPenaTcTBUrA B npuemMe LOKYMEHTOB, HEO6XOO4MMbIX
ANA nNpefocTaBfieHns MyHUUMNANbHOW yCryrk, OOBACHAET 3asABUTEND COAepXaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBeHHbIX JOKYMEHTax v npegnaraeT NpuHATbL Mepbl
Nno UX YCTPaHEHMWIO;

npy OTCYTCTBUM OCHOBaHUN [fs OTKasa B MpuMeMe [OOKYMEHTOB perncrpupyet
3asiBrieHVe U BblAaeT 3asBUTESTIO KOMUIKO 3asiBfIEHUS] C OTMETKON O NPUHATUKN 3asiBIIeHUS
(BaTa npuHATUA 1 NOANUCH crneumanucTa agMUHUCTPaUmm).

3.1.2.3. Cpok aaMuHUCTpaTUBHOW npouedypbl MO MNpuemy 3adBfeHus W
npunaraemblX K HeMy [OOKYMEHTOB, peructpaumm 3asiBNeHns v Bblgadve 3asBUTENIO
pacnuncku B NOMy4eHUM 3asBNeHNsa n AoKymeHToB—1 (oguH) paboumnn geHb.

3.1.2.4. PesynbTaTOM agMWHUCTPATMBHOW npouenypbl MO npuemy 3asiBreHus u
npunaraemblX K HemMy [OOKYMEHTOB, peructpauun 3asiBneHust u Bblgade 3asaBUTENHO
pacnucku B MNOSTyYEHUN 3asiBNEHUS W [OKYMEHTOB SBNSETCA NpuemM U perncrpauus
3aABNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SsBAsSieTCA
pernctpaumnsa 3asBreHns W npunaraemMblXx OOKYMEHTOB B Mopsagke, YCTaHOBIEHHOM
npasunamn 4enonponsBoacTBa agMUHUCTpaLU.

3.1.3. dopmupoBaHMe U HanpabfieHNEe MEeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauuu), ydacTBylLMe B NpeaoCTaBNeHUn MyHUUMNanbHOW ycnyrn (B crnydae
HenpeacTaBneHns 3asiBUTENIeM CaMOCTOATENbHO JOKYMEHTOB, YKa3daHHbIX B nogpasgerne
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHveM pnOna Hayana npoueaypbl SABNSETCS MofiydeHMe nakeTa
AOKymMeHToB 13 MOL| nubo pernctpauns OTBETCTBEHHbIM CMELManunCcTOM 3asiBfieHUs C
npegocTaBneHHbIM 3asiBUTENEM NakeToM JOKYMEHTOB.

3.1.3.2. B TeyeHue 1 (ogHoro) paboyero AHA nNpu MNOMAyYEHUN [OOKYMEHTOB U
3asiBieHNs1 OTBETCTBEHHbIV CneLmanucT OcyLLecTBNAeT cnegyowmne 4eNCTBUA:

1) BbIABNSET OTCYTCTBME AOKYMEHTOB, KOTOPblE B COOTBETCTBMM C noapasaenom 2.7
pasgena 2 PernameHTa HaxogsaTCHA B pacnopsikeHUn rocyaapCTBEHHbIX U UHBLIX OPraHoB,
yyacTBYIOLLMX B NpedocCTaBNeHnn MyHUUMNANbHOW YCryrn, He npeacTaBfieHHbIX
3asiBUTENEM CaMOCTOATENBbHO;

2) nogrotaBnMBaeT W HanpaeBnseT B [AeHb perncrpauun 3asiBfeHns B pamkax
MeXBEeJOMCTBEHHOIO MH(OPMAaLMOHHOIO B3auMOOEWUCTBUS B OpraHbl, y4acTBylLue B
npeaocTaBneHNMn  MyHUUMNANbLHOW  YCNyru,  MEeXBeOOMCTBEHHble  3anpocbl O
npeacTaBneHnn [OKYMEHTOB W MHAOpMaLMKM, HeobxoaumbiX ANnd npeaocTaBneHus
ycrnyrn, a Takke O npegcraBrieHMM 3anpallnBaeMblX CBeJeHUN B pOpMe 3MEeKTPOHHOro
AOKYMEHTa, COrnacHo yTBepXAeHHbIM dopMaM 3anpoca, KOTOpbIM MOAMUCHLIBAETCS
3IEKTPOHHOM LMPPOBON NMOAMNUCHIO, NI MEXBELOMCTBEHHbBIA 3anpoc O npeacTtaBneHumn
3anpaluvMBaemMblX cBefeHMn Ha OymMaxHOM HocuTene, corfacHo TpeboBaHUAM,
npeaycMoTpeHHbIM nyHkTamn 1-8 yactn 1 ctatbun 7.2 denepanbHOro 3akoHa_ot 27 uons
2010 roga Ne 210-®3 «O6 opraHusaumm nNpeaocTaBNeHUss rOCYyNapCTBEHHbIX WU
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MYHULMNOAAbHbIX YCAYI».

[MoAroTOBIEHHbIE MEXBEOOMCTBEHHbIE 3anpoChbl HanpaBnslOTCA OTBETCTBEHHbLIM
crneumnanucToM C UCMONb30BaHWEM €ANHOW CUCTEMbl MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO
B3aMMOOENCTBUA U MOAKMYaEeMbIX K HEN permoHasibHbIX CUCTEM MEXBEOOMCTBEHHOMO
3MIEKTPOHHOIrO  B3auMogencteust  (MpU HanNUYUMM  TEXHUYECKOW  BO3MOXHOCTU)C
NCNosfib3oBaHMEM COBMECTUMbIX CPEeACTB Kpuntorpaduyeckon 3awimTbl MHOpMaunn u
NPUMEHEHNEM 3NEeKTPOHHOM NOAMUWCU COTPYOHUMKOB, B TOM 4ucne nocpeacTtsoM
9NEKTPOHHbLIX CEPBUCOB, BHECEHHbIX B €OWHbIA peecTp CUCTEM MEeXBeLOMCTBEHHOIo
9NEeKTpoHHOro B3aumopgencTeunsa (ganee - CMOB), nnbo Ha OGymaxHOM HocuTene,
noanMCaHHOM YNOSTHOMOYEHHbBIM [AOSMKHOCTHBLIM JIMLOM YNOIHOMOYEHHOIO OpraHa, no
noyTte, KYypbepom unu nocpencTtBoOM PakCUMMUITbHOW CBS3U, NMPU OTCYTCTBUN TEXHUYECKOM
BO3MOXHOCTWU HanpasfeHns MexXBe4OMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [JornyckaeTcss TONMbKO C UeSnbio  npeaocTaBrieHns
MYHULMNANbHON YCNyriu.

B cny4ae ecnu B TeyeHune 5 (natn) pabounx OHen OTBET Ha 3anpoc, NepefaHHbIv C
ncnonb3oBaHmem cpeacts CM3B, He NocTynun B YNONHOMOYEHHLIN OpraH, HanpasneHne
NOBTOPHOro 3anpoca no kaHanam CM3B He ponyckaeTcs. [MOBTOPHbLIM 3anpoc LOMMKEH
ObITb HanpaBneH Ha ByMaXHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpaBneHHble B MUCbMEHHOW dopMe, OpraHbl
(opraHusauuu), yyacTsyoLlmne B NpegocTaBieHnn MyHUUUNAanNbLHOM ycnyru, HanpasnsawT B
npegenax cBoen KoMneTeHUMn B YNONTHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoM WCNOSIHEHUA agMUHUCTPATUBHOW npouenypbl sBnAeTcd
C(POPMUPOBaHHLIN NAKeT AOKYMEHTOB ANS pacCMOTPEHUsT 3asBIieHUsST YNONHOMOYEHHbIM
OpraHom.

3.1.3.5. Cnocob6 ukcaumm pesynbtata aaMUHUCTPATUBHOW  Mpoueaypbl:
npuobLieHre nocTynuBLLEN WHGOPMaUMM K NakeTy [AOKYMEHTOB, MpeAcTaBfeHHbIX
3asiBUTENEM.

3.1.4.PaccmoTpeHne 3aaBfieHna U npunaraeMblX K HeMy  [JOKYMEHTOB
agAMUHUCTpaunen u dopMupoBaHue pesynbtata npegocTaBneHns  MyHUUMnanbHOM
ycrnyrm B COOTBETCTBUM C 3asBneHnem nnbo npuHATME peweHus o6 oTkase B
npegocTaBneHNn MyHUUMNANbLHOW YCIyri.

3.1.4.1. OcHoBaHMeM [Ansi Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTCA
nosiy4eHve OTBETCTBEHHbIM CneuManucToM 3asiBfieHUs U npunaraemoro K Hemy rnoJsiHoro
naketa [OOKYMEHTOB, MpefyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernameHTa.
3apernctpypoBaHHoOe 3asiBfieHMe nepefaeTca [faBe CenbCkoro rnocernieHns  ans
pPacCMOTPEHUS U PE30STHOLMUN.

3.1.4.2.03HaKOMMBLLUCHL C 3asiBIIEHMEM O NpPefoCTaBNEeHNN MyHULMNANLHOW YCIyry,
rnaBa CcenbCKOro noceneHuss JaeT MNUCbMEHHOEe MNOopyyYeHWe [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpedocTaBfeHne MyHUUMnanbHOW Yycnyru, Ans AarbHeunwero
pPaccMOTPEHUS, UCX0OA U3 CoaepXKaHUs 3asaBreHuns.

3.1.4.3.NMpn paccmMoTpeHMn 3asBNeHns W [OOKYMEHTOB, HeobXxoaumbiX AN
npeaocTaBneHns MyHULMNanbHOW yCryru, OOSDKHOCTHOE NULO, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUUNanbHOW YCnyru, paccMatpmBaeT MOSIHOTY U NpPaBUSTbHOCTb
opopMIIEHMS  NPefoCTaBIiEHHbIX 3asBUTENEeM [OOKYMEHTOB, B COOTBETCTBUM C
nogpasgenom 2.6 pasgena 2 Hactosiwero PernameHra.

3.1.4.4. Ha ocHOBaHUN pacCMOTPEHUS OOKYMEHTOB, MPeACTaBIIEHHbIX 3adaBUTENEM
OTBETCTBEHHbIN CNeunasnucT:

NPy HanMyun OCHOBAHWMA ANSA OTKa3aB MpefoCTaBfeHuM MYHUUUNANbHOM YCRyru,
ykasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHne 5 (natn)
OHEeW CcO [JHSa perncrpauum 3asBfeHuss MOAroTaBnvMBaeT MNPOEKT  MUCbMEHHOro
yBEAOMSIEHNA agMuMHUCTpaumm o6 oTKase B NpefoCTaBfEeHMM MyHULMNANbHOW YCryru
3a8BUTENIO C YKa3aHWMEM BCEX OCHOBaHUW AN OTKasa W nocne nognucaHus ero rnasow
CenbCKOro noceneHus B TedyeHne 3 (Tpex) AHEeW Co OHSA noanucaHnsa yseaomneHus ob



garantf1://12084522.21
javascript:;

OTKase HanpaenseT 3asBuUTENto novtoM nNnbo BblgAeT Ha pPyku, UNn nepepaeTr cC
conpoBoauTenbHbIM NMcbMoM B ML, Ang Bbligaun 3asasuTento;

npy OTCYTCTBMM OCHOBaAHWU A5l OTKasa B NpeAoCTaBNeHNN MyHULUNANbHOW yCnyru,
yKkasaHHbIX B nyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, nogrotaBnueaet:

NMoCTaHOBMEHME O NpedoCTaBNeHUn oOBbEKTa MyHMUMNanbHOW COOCTBEHHOCTUM B
apeHay vnun 6e3Bo3Me3aHoe Norb30BaHuUE;

AOroBop apeHabl unn 6e3B803Me3QHOr0 MNofb3oBaHUA Ob6bekTa MyHMUMManbHON
COBCTBEHHOCTMW.

3.1.45. CpoKk wucnosHeHuss agMUHUCTpPaATUMBHOM npouenypbl - 574Hen, 3a
UCKIIOYEHMEM CIyYasi, yKasaHHOro B absaue BTopom noanyHkta 3.1.4.4 nogpasgena 3.1
pasgena 3 PernameHTa.

3.1.4.6. PesynbtaTtoM agMUHUCTPATUBHOW npoueaypbl ABNAETCA:

NMoCTaHOBMEHME O NpedoCTaBNeHUn oOBEKTA MyHMUMNanbHOW COOCTBEHHOCTUM B
apeHay vnun 6e3Bo3mMe3gHoe Norb30BaHuUE;

AOroBop apeHabl unn 6e3B03Me3QHOr0 MNofb3oBaHUA Ob6bekTa MyHMUMManbHON
CcOBCTBEHHOCTMU;

NMUCbMEHHOE YyBeOOMSEHWEe agMuHUCTpaumm o6 oOTkase B NpenocTaBrieHUK
MYHULMMNANbHON YCNyru.

3.1.5. Boligava 3aasutento pesynbtata npefoCcTaBneHmus MyHULMNansHOM YCIyru.

3.1.5.1. B «KayectBe pesynbrata npegoCcTaBlieHNs MyHUUUNanNbHOW  yCnyru
3asBUTENb NO ero BbiGoOpy BNpaBe nony4ynThb:

a) B dopme OfeKTPOHHOro [JOKyMeHTa, noAMNMCaHHOrO  YNOSIHOMOYEHHbIM
AOIMKHOCTHBIM JIMLIOM C UCNOSIb30BaHNEM YCUITEHHOW KBanMUUMPOBAHHOW 3N1EKTPOHHOM
noanucu;

6) Ha ByMaxHOM HocuTene.

3asBuTenb BNpase nony4uTb pesynbTaT NpefoCTaBneHns MyHULMnanbLHOM yenyr B
dopme SNEKTPOHHOrO AOKYMEHTa MNM OOKYMeHTa Ha OyMaXHOM HocuTerne B TeYeHue
cpoka 0encTBusA pesynbTata npefoCcTaBneHns MyHULUNansHoOW yCryru.

3.1.5.2. OTBETCTBEHHbIN CNELManucT:

Bpy4YaeT (HanpasnseT) 3asBUTEN0 COOTBETCTBYIOLLMIA pe3ynbTaT npeaocTaBrneHus
MYHULMNANbHON yCNyru;

npy Bbldaye [AOKYMEHTOB HAapO4YHO OTBETCTBEHHbLIN Cheunanuct ycTaHaBnuBaeT
NIMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENS C coAepXaHMeM JOKYMEHTOB W BblAAET UX;

3asBuTenb noaTBepXaaeT  noriydeHMe  JOKYMEHTOB  fIMYHOM  NOAMUCLI0 €
pacLnMdpOoBKON B COOTBETCTBYIOLEN rpade XypHana perncrpaumn.

Mpn nonyyeHumn pesynbTaTa NPeaocTaBfeHns MyHUUMMANbHOW ycnyrm no Bblbopy
3asBuTens B oopMe 9NeKTPOHHOro JOKYMEHTa OTBETCTBEHHbIM cneuuanucT yseaomngaeT
3aaBuTens B CpPoK 1(oavH) OeHb CO OHA NOAroTOBKM pesynbTata npefocTaBneHuns
MYHULMNANbHON yCNyri.

3.1.5.3. ObpalueHne 3asBuTeENSA C JOKYMEHTAMN, NPeayCMOTPEHHLIMU NOAPa34eioM
2.6 pasgena 2 PernameHTa, He MOXeT ObITb OCTaBneHo ©6e3 pacCMOTPEeHua wnu
PacCMOTPEHO C HapyLLUEHMEM CPOKOB MO NPUYMHE NPOAOIDKUTENBHOMO OTCYTCTBUSA (OTNYCK,
KOMaHanpoBKa, 60ne3Hb 1 T.4.) UK YBOSIbHEHUSA OTBETCTBEHHOrO cneunanucTa.

3.1.5.4. CpoK MCMNONHEHNA aAMUHUCTPATUBHOW MNpouenypbl NO Bblgavye 3asiBUTENHO
pesyrnbTata npefocTaBrneHus MyHUUUNansHoW yenyru - 2 (aBa) oHs.

3.1.5.5. PesynbTaTtoM agMMHUCTPATUBHOW Npoueaypbl ABNSeTCA Bbloavya:

NMOCTaHOBMEHNUS O MNpeAoCTaBneHnn obbekTa MyHUUMNanbHOW COOBCTBEHHOCTM B
apeHay vnun 6e3Bo3mMe3aHoe Norb30BaHuUE;

Aorosopa apeHabl unn 6e3B03Me34HOro Monb30BaHUA ObbekTa MyHMUMNanbHOW
COBCTBEHHOCTM.

3.1.6. 3asButenp mMmeeT npaBo Ha pfocyanebHoe (BHecygnebHoe) obkanoBaHue
peweHnn n agenctemn (6e3nencTens), NPUHATBLIX (OCYLLECTBSEMbIX) agMUHUCTPaLMEN,
AOIMDKHOCTHLIM  NMLOM B0  MyHMUMNANbHbIM - CAYXaWwMM agMuyHUCTpaumMmM B Xone



npegocTaBneHns MyHUUMNanbHOW Yycnyru, B nopsgke, YCTaHOBIEHHOM pasgenom 5
PernameHTa.

3.1.7. 3agasuTenb BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pacCMOTPEHUS, COrnacoBaHMs UMM NOArOTOBKN LOKYMEHTa YNOMHOMOYEHHbIM OpPraHoM,
o6paTUBLLUMCL C COOTBETCTBYHLUUM 3asiBIEHNEM B agMWHUCTPAUMUIO, B TOM 4ucre B
3I1EeKTPOHHOM (hopme.

3.2. OcobeHHOCTU OcyLlecCTBNEeHUss aAMUHUCTPATUBHbLIX Npoueayp (aencTemn)B
3aneKTpoHHOW popMe, B TOM YUcrie ¢ ucnonb3oBaHnem EauHoro noprana
rocyfapcTBeHHbIX U MyHULMNanNbHbIX yenyr (PyHKUu), B COOTBETCTBUM C

nonoxeHusimu ctatom 10 PepepansHoro 3akoHa ot 27 urons 2010 roaa
Ne 210-®3 «O6 opraHusauum npeaocTaBrieHUA rocyAapCTBEHHbIX U
MYHMLMNAaNbHbIX YCRyr»

3.2.1. lpn npepocTtaBneHuM MyHULMNANbLHOM YCMyrn B 3IIEKTPOHHOW opme
nocpenctsoMm EamHoro noptana, PernmoHanbHOro noptana sassuTento obecrneyunmBaroTcs
crnegylowmne agMMHUCTPaTMBHbIE NPOLeaypbl:

1) nony4eHne nHoOpMauumn O NOPSAKE N CPOKax NpefoCTaBNeHUs MyHMUMNanbHOM
yCnyru;

2) 3anuMcb Ha npuvem B agmuHucTpauuto, MOLL ana nogaum 3anpoca o
npeaocTaBneHNN MyHMLMNANbLHON yCcnyrn (aanee - 3anpoc);

3) hopmmpoBaHme 3anpoca;

4) npuem wn pernctpauus agMuvHUCTpaumMen 3anpoca M MHbIX [AOKYMEHTOB,
Heobxo4MMbIX 4518 NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru;

5) nony4eHune pesynbTaTa NpeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

6) nonyyeHne cBeaeHun O Xo4e BbINOSTHEHUS 3anpoca;

7) oCyLlecTBEHNE OLEHKM KadecTBa NpeaoCTaBneHnss MyHUUUNanbHOM YCryru;

8) pocynebHoe o6xanoBaHwe pelweHnn u pencteun (6es3genctensi) opraHa,
npeaocTaBnAwLWero MyHuuunanbHyto ycnyry, MOLl, a Takke uX AOMKHOCTHbIX §wn,
MYHUUMNANbHbIX CRy>XaLunx, paboTHUKOB.

He ponyckaeTcs oTkas B nNpuveMe 3anpoca M UHbIX JOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHnsa ycnyru, a Takke OTKa3 B NpedocTaBfeHun Ycnyru B cryvae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble ANa NpeaocTaBfeHus ycnyrv, nodaHbl B
COOTBETCTBUM C MHGOPMaLUMEN O CpPoKax W nopsgke npefocTaBrieHus  ycnyru,
ony6nukoBaHHoOM Ha EanHom noptane, PernoHansHoM nopTtane.

3asBuTeNb BnpaBe OTO3BaTb CBOE 3asBfeHve Ha Nbon cTtagunm paccMOTpeHus,
cornacoBaHuMs WnM  NOArOTOBKM  AOKYMEHTa agMuHucTpauven, obpaTtumBlwmcb C
COOTBETCTBYHOLUUM 3asfBEHUEM B aAMUHUCTPaLMIO, B TOM YUCIEe B SNEKTPOHHON hopme,
nm6o B MOL.

3.2.2. TlonyyeHne wHGoOpmMaunmm O nopsgke W Cpokax NpenoCTaBreHus
MYHULMNANbHON yCNyri.

3assutenam  obecneymBaeTCs  BO3MOXHOCTb  MOSyYeHUs  MHQopmauum O
npeaocTaBnNAemMon MyHuuMnanbHon ycnyre Ha EpguHom nopTtane wu PervoHanbHom

noprane.
Ha EguHom noptane, PernoHanbHOM nopTane pasmewaeTcd cregyrowas
MHdopMaLms:
1) ncyepnbIBaoLLNN nepeveHb AOKYMEHTOB, HeobxoaMMbIX
ans npegocTaBneHns MYHULMNaNbHON ycnyru, TpeboBaHus

K OQOPMIMEHMIO YKa3aHHbIX [OOKYMEHTOB, a TakkKe nepeyvyeHb [OOKYMEHTOB, KOTOpble
3asBuTENb BNpase NpeactaBUTb N0 COBCTBEHHOM MHULMATUBE;

2) Kpyr 3asiBuTenen;

3) CpoK NpeaocTaBfeHnst MyHUUMNANbHOW YCNyru;



4) pesynbTaTbl NPeAOCTaBNEHNA MYHULMNANbHOW yCnyrin, NOpPSA0K NpeacTaBneHns
AOKYMeHTa, ABNsLWerocs pesynbTaTtomM npegocTaBeHns MyHUUMNanbHON yecnyru;

5) wncuyepnbiBalowmii nepedeHb OCHOBaHWW ONsi NMPUOCTAHOBMEHUA WK OTKasa
B NpefoCTaBneHnm MyHUUUNansHOM yCnyru;

6) o npaBe 3asBUTens Ha gocyaebHoe (BHecyaebHoe) obxanoBaHWEe peLueHUN
n pencrteun (6e3gencteuns), NPUHATbIX (OCYLLECTBNSEMbIX) B XO4e MNpeaocTaBieHus
MYHULMNANbHON yCnyru;

7) opmbl  3adABneHUn  (yBeOOMMEHMW,  COOBLIEHUKN),  MUCNOSb3yeMble
npv NpegocTaBneHnm MyHUUUNanbLHOM yCnyri.

Ana nonyyeHns gocTtyna K BO3MOXHOCTSIM nopTana HeobxogmMmo BbibpaTb CyObekT
Poccuiickon ®egepauum n nocne OTKPbITUA CNUCKa TeppuTopuanbHbiX deaepanbHbiX
OpraHoB WCMOMHUTENBHOW BRacTu B 3TOM cybbekte Poccuiickon depepaumm, opraHoB
nucnonHuTenoHon Bnactn cybbekta Poccunckon depepaumm M OpraHoB MECTHOrO
camoynpaBsneHuss BblOpaTb aAMWHUCTPAUMIO CENbCKOro MocerieHns ¢ nepevHem
npeaocTaBnNAeMbIX €0 MyHULMNAnbHbIX YCIYr U MHGbOpMaLMen No Kaxxaon ycnyre.

B kapTouke kaxxgon ycrnyru COa4epXuTcst onucaHme ycnyri, nogpobHas nHgpopmaums
0 nopsgke n cnocobax obpaleHusa 3a ycryrom, nepeyeHb OOKYMEHTOB, HeOBXoOMMbIX
ANA nonyvyeHus ycnyru, MHOpMaums O cpokax ee WCMOMHEHUs, a Takke OnaHku
3aaBneHnn n oopm, KOTopble He06XoaMMO 3anosNHUTL ANa obpalleHns 3a yCnyrom.

MHpopmauma o nopsigke M cpokax MpefoCcTaBreHns MyHUUMNanbHOW YCnyru,
OCHOBaHHass Ha cBefeHusx o6 ycnyrax, cogepxawmxca Ha EguHom nopTtane,
PernoHansHom nopTtane, npegoctasnseTcsa 3aasuTento 6ecnnaTHo.

Hdoctyn K wuvHoOpMaumMm O cpokax W nopsake npedocTaBrieHuss  yenyru
ocyulecTBngaeTca 6e3 BbIMOMHEHUSA 3asBUTENEM Kakux-nubo TpeboBaHWi, B TOM 4uchne
6e3 ucnonb3oBaHMsA NPorpaMMHOro obecnevyeHuns, yctaHOBKa KOTOPOro Ha TeXHUYecKkue
cpeacTBa 3asBuTena TpebyeT 3aknioyeHUs NUUEH3UOHHOro WM WHOMO CornalleHuss C
npaBoobnagarenem nporpammHoro obecneveHus, npegycmaTpuBaloero B3MMaHue
nnatbl, perucTpaumilo Wnn aeBToOpU3auuio 3aaBuUTENs WM NpefocTaBrneHve UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcs oTkas B npuvemMe 3anpoca W UHbIX LJOKYMEHTOB, HEOOXOAUMbIX ANd
npegocTaBneHns MYHMLMNANbHON ycnyru, a Takxe OTKa3
B NPefoCTaBfieHUN MyHMLMNANbHOW YCRyrm B CryyYae, ecnu 3anpoc U OOKYMEHTbI,
HeobxoauMble ANA NpeaoCTaBNEHNS MyHULMNANbHOW yCryri, nogaHbl B COOTBETCTBUMN C
nHdopmauunen 0 cpokax
N nopsiake npefocTaBfeHnMs MyHUUMNanbHOM Yycnyru, onybnukoBaHHon Ha EpuHom
noptane, PernoHansHom nopTarne.

3.2.3. 3anucb Ha npuem B M®L, gna nogadm 3anpoca O npenocTaBfeHUn
MYHULMNANbHON YCNyriu.

B uenax npegoctaBneHns MyHUMUMNanbHOM YCryrn, B TOM 4YMCNE OCyLLeCTBseTcs
npuem 3asiButenen no npeasapuTenbHON 3anucu.

3anncb Ha npuemMm nposoauTca nocpenctsom EguHoro noprtana, PervoHanbHoro
noprtana.

3asBuTenio npegocTaBnsieTcsl BO3MOXHOCTb 3anmcu B nobble cBobogHble AN
npuemMa paty M Bpems B npegenax ycraHoeneHHoro B MOL rpaduka npuema
3asBuUTEnen.

Mo®L] He BnpaBe TpeboBaTb OT 3asdABMTENSA COBEPLUEHUS MHbIX OEWUCTBUA, KpOoMe
NMPOXOXAEHUA MAEHTUMUKALUMN U ayTeHTUdMKaAUUM B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbiIMW akTamu Poccuickon ®Pegepauuun, ykasaHus UEnuM npuvema, a Takke
npeaocTaBneHnsa cBefeHUN, HeobXoauMbIX Ans pacyeTa ANIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

Kputepnem npuvHATUA pelleHnss no [aHHOM agMUHUCTPaTMBHOW npoueaype
ABNseTca Hanuume cBobOAHbLIX AN npuema pfatbl W BpeMeHu B npegenax
yctaHoBrneHHoro B MOL rpaduka npuema 3asasutenen.



PesynbTtatom agMUHUCTpATUBHOW Npouenypbl ABNAETCS NonyvyeHne 3aaButenem:

C wucrnornb3oBaHMeM cpeAcTB PermoHanbHoOro noptana B JfIMYHOM KabuHeTe
3asBuTens yBeJOMSIEeHUSA o] 3anucu
Ha npuem B MOLI;

C wucnosnb3oBaHueMm cpeactB EguHoro noptana M®L, KpacHogapckoro kpas
yBeAOMIEeHUs o 3anucu Ha npuem B MOL| Ha gaHHOM nopTane.

Cnocobom dumkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpoueaypbl  SBNAeTCA
chopmmpoBaHHOE yBeAOMIEHNE O 3anucn Ha npuem B MOLIL.

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMEM [Ansi Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTCA
aBTopu3auus 3asiBUTENs C WCMONb30OBaHMEM Y4YeTHOW 3anucnm B EAuHOM cucteme
naeHTudukauum n ayteHtudpukaumm Ha EgmHom noptane, PervoHanbHOM nopTtane ¢
uenblo nogadn B AQMUHUCTpaLMIo, 3anpoca o npeaocTaBfieHMM MyHUUUNanbHOW ycnyru B
9NEeKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3adBuUTeNeM OCYLLECTBASEeTCA MocpeaCcTBOM 3arofiHEeHUs
31eKTPOHHOM (hopMbl 3anpoca Ha EgmnHom nopTane, PernoHansHoOM nopTane

6e3 Heob6Xx0AMMOCTN LONONTHUTENBHOM NOAAaYN 3anpoca B Kakon-nmbo nHom gopme.

Ha EguHom noptane, PernoHansHoOM nopTtane pasmeliatotcs obpasubl 3anosiHeHUs
3NeKTPoHHOM POpPMBbI 3anpoca.

dopmaTHo-nornyeckas npoBepka CHOPMMPOBAHHOIO 3anpoca OCYLLEeCTBASEeTCH
aBTOMaTMYECKM Mocsie 3anosIHEHNS 3asiBUTENEM KaXaoro 13 nosien afekTpoHHOU oopMbl
3anpoca. [lpn BbIABNEHUN HEKOPPEKTHO 3aroSIHEHHOINO MONsA 3NEeKTPOHHOW (opMbI
3anpoca 3asBUTENb  YBEAOMMSETCSs O  XapakTepe  BbISABEHHOMW  OLIMOKK
MW nopsgke ee  YCTpaHeHWs  MOoCpeAcTBOM  MH(OPMAUMOHHOIO  coobLieHus
HenocpeacTBEHHO B ANEKTPOHHOW dhopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assuTento obecneynsaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS W COXPaHEHWA 3anpoca M MHbIX [OKYMEHTOB,
yKasaHHblX B nNyHkTe 2.6.1. nogpasgena 2 PernameHta, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOW YCnyru;

6) BO3MOXHOCTb 3amnoSIHEHUA HECKOSTIbKUMWU 3asBUTENSMW OLHOW 3NEKTPOHHOM
dopmbl  3anpoca npu obpalleHun 3a  ycnyramu, npegnonaratomMMn  HanpasreHue
COBMECTHOrO 3anpoca HeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MneyaTu Ha OymMaHOM HoOcuUTene KOMUW 3SNEKTPOHHON opMbl
3anpoca;

I) COXpaHeHWe paHee BBEOEHHbIX B 9fIEKTPOHHYK opMy 3anpoca 3HayYeHun
B No6ON MOMEHT MO XenaHuto Nonb3oBaTens, B TOM Yucre npu BO3HUKHOBEHUM OLUMBOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUIN B 3NIEKTPOHHYIO (POpMY 3anpoca;

[) 3anofiHeHne nosien aNeKTPOHHOM )OpMbl 3anpoca 0 Havana BBoAa CBEAEHUN
3asiBUTENEM C WCNOMb30BaHMEM CBefeHur, pasMelleHHblx B EgumHoOn cucteme
naeHTudmkaumm n ayteHTudukaumm n ceeageHnn, onybnukoBaHHblx Ha EgnHom nopTtane,
PernonaneHom nopTarne,

B YacTn, KacawLllencs cBefleHnn, OTCyTCTBYOLWNX B EAnHONM cucTteme naeHTudumkaumm un
ayTeHTuukauuu;

€) BO3MOXHOCTb BEPHYTbCA Ha ftobon U3 aTanoB 3anosIHEHUST ANEKTPOHHON OPMbl
3anpoca 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

X) BO3MOXHOCTb A0OCTyna 3asButens Ha EanHom nopTane unu opuumansHOM cante
K paHee NoJaHHbIM UM 3anpocam B TeYeHMe He MeHee OAHOro roga, a Takke 4aCcTUYHO
ChopMMpOBaHHbIX 3aMpoOCOoB - B Te4YeHNe He MeHee 3 MecsLIEB.

CdopMnpoBaHHbI 1 MOANUCaAHHBLIWM 3anNpoc, N UHble AOKYMEHTbI, YKa3aHHbIe MyHKTe
2.6.1. nogpasgena 2 PernameHTa, HeobxoanmMble
ans npegocraBneHus MYyHUUMNANbHOM ycnyru, HanpaBnaATCA
B AOMMHUCTpauMo nocpencrtsoM EanHoro noptana, PermoHaneHoro noprtana.



Kputeprvem npuHATUA pelleHna no [JaHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNAETCHA KOPPEKTHOE 3arnosfiHeHue 3adBUTENeM MNorfen dNeKTPOHHOW (hopMbl 3anpoca o
npegocTaBNeHNn MyHUUMNANbLHOW YCNYrn B 35IEKTPOHHOM BUAE.

dopmMmpoBaHMe 3anpoca 3asBUTENeM OCYLLECTBNSETCA NOCPeACTBOM 3anofiIHEHWUS
anekTpoHHoM hopMsbl 3anpoca Ha EguHom nopTtane, PernoHansHom noprane.

PesynbTatom aAMWHNCTPaTUBHON npoueaypsbl aBnsieTcs nony4yeHue
AOMUHUCTpaUneEn, B 9NEKTPOHHON hopMe 3adBNeHUs 1 npunaraemMblX K HeMy JOKYMEHTOB
nocpenctsomMm EanHoro noptana, PermoHansHoro noprana.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW nNpoueaypbl  SBNAeTCA
perncTpauusa 3anpoca (3asiBneHust) nocpeactsom EauHoro noptana, PervoHanbHOro
noprana wun nonyyvyeHue 3asiBUTENEM COOTBETCTBYIOWErO0 YBeAOMIEHUA B JINYHOM
kabuHeTe.

3agaBneHune, HanpaesnsemMoe B (popMe SNEeKTPOHHOro OOKyMeHTa, odopmndeTcs u
npeacraBnseTca 3asBuTenieM B COOTBETCTBUM C TpebOBaHUAMM  MNOCTAHOBMEHUS
MpasutenoctBa Poccuickon ®Pepepaummn ot 7 monsa 2011 roga Ne 553 «O nopsigke
opopMIieHMa N NpeacTaBneHus 3asBrieHUM U UHbIX OOKYMEHTOB, Heobxoaumblx AN
npegocTaBneHns rocyfapCTBEHHbIX UM (UMW)  MyHUMUMNaAnbHbIX — ycnyr, B dopme
3MEKTPOHHbIX AOKYMEHTOBY, NoctaHoBneHus lMNMpasutenbctea Poccurckon degepaumm ot
25 asrycta 2012 roga Ne 852 «O6 yTtBepxaeHun [NpaBun Mcnonb3oBaHWUS YCUNEHHOM
KBanMUUMPOBAHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnnm 3a  nofydeHuem
rocygapCTBEHHbIX W MyHUUMManbHbIX YCNyr U O BHeceHuMM u3MeHeHus B [lpasuna
pas3paboTkm W yTBEPXOEHUs aAMWHUCTPATUBHBLIX perfnameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCITyr».

3.2.4.2. lNogaya 3asiBNEHUss U OOKYMEHTOB, HeEObGXOOUMbIX ANS NpeaocTaBrieHus
MYHUUMNANbHOW  yCryry, npueM 3asiBieHNd U JOKYMEHTOB OCYyLUeCTBNsSeTcs B
crnegyloLem nopsgke:

nogaya 3asiBfieH1si 0 NpegocTaBneHNn MyHULMNANBHOW YCIYrn B 3NEKTPOHHOM Buae
OCYLLIeCTBNSAETCH Yepes NU4YHbIN KabuHeT Ha EanHom noptane n PernoHansHoM nopTane;

ansa  odopMmneHuss OOKYMEHTOB rnocpeactsoMm cetn  «WHTepHeT»  3aaBuTento
HeobGXxoaMMO NPONTM npouenypy aesTopusauum Ha EgumHom noptane u PernoHanbHOM
noprane;

Ana  aBTopmsaumm  3aABUTEN0O  HeobxoaMMO  BBECTW  CTPaxoBOM  HOMep
WHOMBUAYANbHOrO NULEBOro cyeTa 3acTpaxOBaHHOMO nvua, BblgaHHbIW [1€HCUOHHBLIM
doHaom Poccuickon ®epepaunn (CHAJIC), n naponb, NonyvyeHHbIM Nocne perncrpaumm
Ha EgnHom noptane n PermoHansHOM nopTarne;

3aaBuTenb, BblIbpaB MyHUUUNANbHYO YCRyry, roTOBUT NakeT AOKYMEHTOB (KOnuu B
9NEKTPOHHOM BMAE), HEOBXOANMBIX ANA ee NpPeaoCTaBneHusl, U HanpaBnisieT ux BMecTe C
3asiBNeHnem 4epes NuYHbIN KabuHeT 3aaBuTens Ha EgvHom noptane u PernoHanbHoM
noprarne;

3asiBNeHne BMEeCTe C O3MEeKTPOHHbIMW  KOMWSAMW  [OOKYMEHTOB Monagaet B
MHPOPMALMOHHYIO CcUCTeMy, KoTopas obecneymBaeT npuveMm 3anpocoB, obpalleHuin,
3a8BNEHNA N WUHbIX [OKYMEHTOB (CBedeHun), noctynuBwux ¢ EpuHoro noptana wu
PernoHaneHoro noprtana v (unu) 4epes CUCTEMY MEXBELOMCTBEHHOIO 3NEKTPOHHOro
B3aMMOOENCTBUA.

3.2.4.3.dopmaTHO-norn4yeckasi npoBepka chopMUpOBaHHOIO 3anpoca
OCYLLIEeCTBNSAETCA aBTOMAaTU4EeCKM MNOocre 3anofiIHEHUSA 3asiBUTENEeM Kaxaoro u3 nonewn
3MEeKTPOHHOM dopMbl 3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arofiHEHHOro Mons
3MEeKTPOHHOM (OOpMbl 3arnpoca 3asiBUTESNb YBEAOMISETCA O XapaKkTepe BbIABNEHHOMN
ownbKM W nopsiake ee yCTpaHeHus MNOCPeACTBOM WHM(OPMALNOHHOIO COOBLEeHNs
HenocpeacTBEHHO B 9NEKTPOHHOW dhopme 3anpoca.

3.2.4.4. TNpun bopmupoBaHuM 3anpoca 3aaBuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUWPOBAHWA W COXPaHEHWUs 3anpoca W WHbIX [OOKYMEHTOB,
yKa3aHHbIX B noapasgene 2.6 pasgena 2 Hactoswero PernameHTa, HeobxoguMmbix Ans



npegocTaBneHns MyHULMNansHOM yCnyru;

6) BO3MOXHOCTb 3amnoOSIHEHUA HECKOSTIbKUMWU 3asBUTENSMU OLHOW 3IEKTPOHHOM
dopmbl  3anpoca npu obpalleHun 3a ycnyramu, npegnonaratowmMMn  HanpasreHue
COBMECTHOrO 3anpoca HeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MneyaTu Ha OymMaHOM HoOcuUTene KOMUW 3SNEKTPOHHON opMbl
3anpoca;

r) COXpaHeHue paHee BBEEHHbIX B 3MEKTPOHHYI opMy 3anpoca 3HavyeHun B
nobo MOMEHT MO XenaHu Mnornb3oBaTtens, B TOM 4Yucfne Npyv BO3HUKHOBEHUWN OLLUMOOK
BBOJA W BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUIN B 3NIEKTPOHHYIO POpPMY 3anpoca;

[) 3arnofiHeHne nosien ANeKTPOHHOM )OpMbl 3anpoca 0 Havana BBo4a CBEAEHUN
3asiBUTENIeM C  WUCMOSMb30BaHMEM  CBedeHW, pasMelleHHblX B  dpegepanbHoum
rocyfapcTBeHHOM WHAQOPMaUMOHHON cucteme «EauHas cuctema wmageHTudukaumm um
ayTeHTUmkaumm B NHPaCTPyKType, obecneynBatoLLen NHOPMALNOHHO-
TEXHOMormyeckoe B3aUMOAENCTBME WHMOPMAUMNOHHBIX CUCTEM, WCMNONb3yeMbIX AriS
npefoCTaBNeHns rocydapCTBEHHbIX M MYHUUUNAnNbHbLIX YCYr B 3MEKTPOHHOW opme»
(nanee — eguHas cuctemMa wuAeHTUUKAUMKM WM ayTeHTUudukauum), U CBEeAEHUN,
ony6nukoBaHHbIX Ha EgnMHOM n PermoHanbHoMm nopTane, oduvumanbHOM canTe B 4acTw,
Kacarowencs cBefeHUN, OTCYTCTBYKOWMUX B €OWHOW cuctemMe waeHTudukaumm u
ayTeHTuukauuu;

€) BO3MOXHOCTb BEPHYTbCA Ha ftobon U3 aTanoB 3anosIHEHUST ANEKTPOHHON OPMbl
3anpoca 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

) BO3MOXHOCTb AocTyna 3assutena Ha EguHom u PernoHanbHoM nopTtane wnm
oouumansHOM canTe K paHee NogaHHbIM UM 3anpocaMm B TedeHne He MeHee 1 (OAHOoro)
roga, a Takke 4acTUYHO CCHOPMMPOBAHHBLIX 3aNpoOCOB - B TeyeHwe He MeHee 3 (Tpex)
MecsAueB.

3.2.4.5. CdhopMmnpoBaHHbIN 1 NOANUCAHHBIA 3anpoC N NUHbIE JOKYMEHTbI, yKa3aHHble
B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumble OnNa npenocTaBneHus
MYHULUMMNANbHOW YCNyru, HanpaeBnalwTCAa B aAMUHUCTpauuio nocpeactsoMm EguHoro
noptana, PernoHanbHoro noprana.

3.2.4.6. lpn npenoctaBneHUn 3asBfiEHNA U OOKYMEHTOB B (pOpMe SNEKTPOHHbLIX
AOKYMEHTOB B nopsake, npegycMoTpeHHOM noanyHkTomM 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecneymBaeTcs BO3MOXHOCTb HanpaBfeHUs 3asBUTENO coobLleHns B
3MEeKTPOHHOM BuAe, NOATBEPXJawLwero ux npueMm u pernctpaumio B YCTaHOBNEHHOM
nopsiake.

3.2.5. lpuem wn perncrpaumss agmuHuUCTpauuen 3anpoca W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANIbHOW YCyTrn.

OcHoBaHveM Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNSeTcs noryvyeHune
AOMUHUCTpaUMEN 3asiBfieHns W npuraraemMblX K Hemy [OOKYMEHTOB, HarpaBIieHHbIX
3asiBuTenem nocpenctsom EgmHoro noprana, PernoHansHoro noprana.

AomMuHucTpaums  obecnedvBaeT  NpuMeM  [OKYMEHTOB, HeobxoaumblIx — Ans
npeaocTaBneHNs MyHUUMNAnNbHON YCnyrn, n permctpaumio 3anpoca 6e3 HeobxoaumocTn
NMOBTOPHOrO NpeAcTaBneHns 3asaBUTenem Taknx JOKYMEHTOB Ha ByMaXkHOM HocuTene.

Cpok peructpaumm 3anpoca — 1 (oaunH) pabounin oeHb.

MpepnocTtaBneHve MyHULUMMNaNbHON ycnyru HayMHaeTcs
C MOMeHTa npuemMa U peructpaunn AOMUHUCTPaAUMEN INEKTPOHHbLIX [OKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNA MyHULMNANbLHOW YCRYT.

Mpn oTnpaBke 3anpoca nocpenctsomM EauHoro noptana, PervoHanbHOro noptana
aBTOMaTUYECKU OcyLlecTBNAeTca popmaTHO-rormdeckas nposepka CopMMpOBaHHOMO
3anpoca B nopsgke, onpegensemMoMm AgMuUHUCTpaLUMen, nocne 3anofiHeHUs 3aaBuTenem
KaXXOoro wu3 noren 3feKTPoOHHOM opMbl 3anpoca. [lpn BbISABIIEHUM HEKOPPEKTHO
3arofiHEHHOrO MOMns  9NeKTPOHHOW OpMbI  3anpoca 3asBUTeSlb  yBeJOMNsieTcs O
Xapaktepe BbISBMEHHOM OWMOKM U MNopsiAke ee  YCTpaHeHus  MOoCpeacTBOM
NHOPMAaLMOHHOro CoobLLIEHNST HENOCPEACTBEHHO B 3NEKTPOHHOM hopMe 3anpoca.



Mpn ycnewHon oOTNpaBke 3anpocy MpucBauBaeTCA YHUKanbHbIN  HOMED,
no KoTopoMy B nn4HOM KabuHeTe 3asBuTensa nocpeactsoM EamHoro noptana,
PervoHanbHoro noptana 3assutento  6ygeT  npeactaeneHa  MHdopmauus
O XOA€e BbIMNOSIHEHNS YKa3aHHOro 3anpoca.

NMocne npuHATMA  3anpoca  AOIMKHOCTHbIM  FALOM,  YMOSTHOMOYEHHbIM
Ha npegocTaBneHve MyHUUUNanbHOW YCIyru, 3anpocy B JIMYHOM KabuHeTe 3asButens
nocpeactsoMm EawnHoro noprana , PervoHanbHOro noprana rnpucBavBaeTcs craTyc,
NoATBEPXAAroLLNIA
ero perncrpaumio.

Mpn nonydeHun 3anpoca B 3NIEKTPOHHOM OpMe [AOSHKHOCTHBIM — FIULOM,
YMNONMHOMOYEHHbLIM Ha MpefocTaBreHe MyHUUMnanbHOW YyCrnyru, npoBepseTcs Hanuvyue
OCHOBaHW ans oTKasa B npueme 3anpoca, YKa3aHHbIX
B nogpasgene 2.9 pasgena 2 PernameHTa.

Mpn Hannuum xots 6bl OOHOrO M3 yKa3aHHbIX OCHOBAHWMA [OOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npegocTasneHune MYHMLMNANbHON ycnyrm,

B CpPOK, He npeBblaloWnin CpoK npeaocTaBneHns MyHULMMNANbHON ycnyru,
noarotaBnueBaeT nucbMo 06 OTKase B MpuvemMe [AOKYMEHTOB Ans npefocTaBreHus
MYHULMNANbHON YCNyriu.

KpuTepuem nMpuHATMS pelleHuMs Mo AaHHOW aAMWHUCTPaATUBHOW npouenype
ABNSETCA OTCYTCTBME OCHOBaHWW ANS OTKas3a B NpMemMe OOKYMEHTOB, HeobxoauMMblx A5is
npeaocTaBneHNs MyHULMNANbHOWN YCAYTiA.

Pe3ynbTatom agMMHUCTPaTMBHOW MpoLeaypbl SBNSETCA perucrpaumnsa nocTynmBLINX
B AOMVHUCTPaAUMIO, B ONEKTPOHHOW opMe 3asBfieHUs W npuraraemMmblX K Hemy
AOKYMEHTOB.

Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOM Mpoueaypbl SABRsieTCcH
npucBoeHne perncTpaunoHHoro Homepa NoCTynuBLLEMY 3anpocy
unn cdopMmmpoBaHHoMy  AgMuHUCTpaumen, ysegomrneHuto o6 oTkase B npueme
AOKYMEHTOB.

3.2.6. Nony4eHue pesynbTaTa NpeocTaBNeHNs MyHULMNAIbHOW YCIYyTrn.

OcHoBaHveM [ns Havana aaMWHUCTPATUBHOM npouenypbl SBMSETCS rOTOBbIN
K Bbldaye pesyrnbTaT npegocTaBneHns MyHUUUnanbHOW yCrnyru.

B kayecTBe pesynbtarta npeaocTaBneHnuss MyHULMNanbHOW YCNyru 3asiBUTeNb No ero
BbIOOpY BNpaBe Nony4nTh:

a) B dopmMe OfeKTPOHHOro [JOKyMEeHTa, noAMNMCaHHOIO  YNOSIHOMOYEHHbLIM
AOIMKHOCTHBIM JTMLIOM C UCMNOMb30BaHUEM YCUITEHHOW KBanMUuMpoBaHHOW 3NEKTPOHHON
noanucu;

6) Ha OymMaxHOM HocuTene, MNOATBEPXOAlLWero COoAepXaHWe 3reKTPOHHOro
AOKYMEHTa, HanpasfeHHOoro AOoMUHUCTpaumen,

B MOL;

B)Ha ByMmaxHOM HocuTene.

3asBuTenb BNpaee Nony4nTb pesyrnbTaT NpefoCTaBneHns MyHULMNanbHOM yCenyr B
dopme 9NEKTPOHHOrO AOKYMeHTa nnm AOKYMeHTa
Ha OymaxHOM HocuTene B TeyeHWe cpoka [AeWCTBUSA pesynbTata npeaocTaBleHus
MYHULMNANbHON YCNyriu.

KpuTepuem nMpuHATMS pelleHuMs Mo  AaHHOW aAMWHUCTPaATUBHOW npouenype
ABNAETCA Hanuyue pesynbTaTa MpefoCTaBfeHus MyHULUMNAanbHOW YCIyru, KOTOPbIN
npenocTaBnAeTcsa 3asBUTEN!O.

PesynbtatoMm agMuHUCTpaTUBHOM Mpouenypbl SBASETCA Bblgaya (HanpaBneHue)
3aABUTENIO JOKYMEHTOB, SABMAIOLLMXCA pPe3yrnbTtatoM npeaocTaBneHuss MyHULMNansHOW
YCInyru.

Cnocobom mkcaumm pesynbrata BbIMNOMHEHUS aAMWHUCTPATUBHOW npouenypbl
(nonyyeHue pesynsrata NnpegocTaBneHUss MyHULMNanbHOW YCnyrn B (oopMe 3f1EKTPOHHOIO
AOKYMeHTa, MOAMUCAHHOIo YCUMEHHOW KBanuguuMpoBaHHOW SrEKTPOHHOW MOAMUCHI0



YNONMHOMOYEHHOI0  JOSMKHOCTHOMO  Nuua) <9BngeTcs  yBedOMSIeHMe O T[OTOBHOCTU
pesynbTaTta npefoCcTaBneHus MyHUUMNansHOM YCnyru B IMYHOM KabuHeTe 3asBuTens Ha
EaovHom noptane, PernoHanbHoM noprtane.

3.2.7. lNony4yeHune cBegeHUn 0 xoae BbINOSNHEHWs 3anpoca.

OcHoBaHMeM Ons Havana agMUMHUCTPATMBHOW npouenypbl sBnsietcs obpalleHue
3aaBuTens Ha EonHbIn noptan, PervoHaneHbIn noptan
C LieSibio NosTy4YeHnsa MyHUUunanbHOW yCryri.

3asBuTeNb MMeeT BO3MOXHOCTb MOMyYeHNs MHopMaumm o xoae npeaocTaBneHus
MYHULMNANBHOW YCRyri.

MHpopmauma o xopoe npenoctaBfieHUA MyHUUUNANbHOW YCnyrm HanpasBnseTcs
3asBUTENO aiMUHUCTPaUVen B B1ae yBeJOMSIEHUS B CPOK, He npeBblwarwmi 1 (ogHoro)
paboyero AHS nocrne 3aBepLUeHNs BbINOMIHEHNS COOTBETCTBYIOLLEro AEUCTBUS, Ha afpec
3MIEKTPOHHOM MOMTLI UK C Ucnonb3oBaHMeM cpenctTs EanHoro noptana, PermoHansHoro
nopTtana no BbIbopy 3aaBUTENS.

Mpn npegocTaBneHUM MyHULUNANbHOW YCMyrM B 3MEKTPOHHOM pOpMe 3asiBUTESTHO
HanpasnseTcs:

a) yBeZloMIIeHME O 3anncu Ha npMem B agMUHUCTPALMIO UM MHOTOQYHKLMOHASTbHbIN
LeHTp;

6) yBegomneHume O MpuvemMe U perncTpaumm 3anpoca W WHbIX AOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru;

B) yBeJOMIIEHNE O Havare npouenypbl NpeaocTaBsneHns MyHUUunanbHOW yenyru;

r) yBegomrieHme o6 OKOHYaHWUM MpPefoCTaBneHuUss MyHUUunanbHoOW ycnyrn nmbo
MOTMBMPOBaAHHOM OTKa3e B MpuMeMe 3anpoca U WUHbIX OOKYMEHTOB, HEOOXOoAUMbIX ONS
npeaocTaBneHns MyHULMNanbHOW YCryru;

) yBegomrieHMe O dakTe nosiydeHus WMHopmauun, nogreepxjatrowen onnaty
MYHULMNANbHON yCnyru;

€) yBegoMsieHne O pesynbTaTax PacCMOTPEHUA OOKYMEHTOB, HeobXxoaumbIX Ang
npeaocTaBneHns MyHUUMNanbHOW YCyru;

X) yBedOMIieHMe O BO3MOXHOCTW MOMyYnTb pes3ynbtar npeaocTaBlieHus
MyHUUMNAnbHOW  ycnyrm nMbo  MOTMBMPOBAHHBIA — OTKa3 B NpedocTaBneHun
MYHULUMNANbHOW YCnyru;

3) yBeJoMIieHMe O MOTUBMPOBaAHHOM OTKase B MNpedoCTaBNEeHUN MyHULMNAaNbHOW
ycnyru.

Kputepuem npuHATUA pelieHns no [AaHHOW  aAMUMHUCTPATUBHOM npouenype
ansetca obpawieHve 3aaBuTenst Ha EguHbin noptan, PervoHanbHbI nopTan ¢ Uenbio
NoNyyYeHNs MyHULMNanbLHOM yCryri.

Pesynbtatom agMUHUCTpATUBHOW Npouenypbl ABNAETCA nosfiydeHue 3aaBuTenem
cBeJeHUN O XoAe BbIMOMIHEHMA 3arnpoca B BUAE YBELOMIIEHUM Ha agpec 3S1IeKTPOHHOM
MoYTbl UMK B NIMYHOM KabuHeTe Ha EgmHom noptane, PermoHanbHOM nopTarne no BbiGopy
3aaBuUTenNs.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW nNpoueaypbl  SBNAeTCA
oTobpakeHne Tekylwero cratyca npeaocTaBfeHns MyHUUUNAnNbHOM YCNyrn B JIMYHOM
kabunHeTe 3aaBuTensa Ha EanHom noptane, PernoHansHom nopTtane.

3.2.8. OcyLecTBneHME OLEHKN KavyecTBa NpeaocTaBneHns MyHULMNansHOM YCNyru.

OcHoBaHveM [ns Hayana agMWHUCTPaTMBHOM Mpouenypbl SBASETCA OKOHYaHue
npeaocTaBneHns MyHULMNanbHOW yCryrn 3asiBUTENIHO.

3asButenam obecneynBaeTcsd BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U KadyecTBO
MyHuUMnaneHon ycnyrm Ha EpguHom noptane, PernoHanbHOM nopTtane, B Ccryyae
dopMmnpoBaHunA 3aaBuTenem 3anpoca
O NpefocTaBleHnn MyHUUMNanbHOW YCNyrn B 9NeKTPOHHOW hopMe.

Kputepvem npuHATUA pelleHna no [JaHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNAETCA cornacue 3asdBuTEns OCYLEeCTBUTb OLEHKY [JOCTYMHOCTM W KayecTsa



MYHUUMNANbHOM YCIyrn, ¢ Ucrnonb3oBaHueM cpeacts EgmMHoro noptana, PernoHanbHoro
noprtana.

Pesynbtatom agMuHUCTpaTUBHOW npoueaypbl SBNSETCSH OueHKa OOCTYNHOCTU
N KayecTBa MyHUUMNanNbHON ycnyrm Ha EguHom noptane, PermoHansHOM nopTane.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW nNpouenypbl  SBNAeTCA
yBeioMSieHne o6 ocyLleCTBNeHUM OLEeHKU LOCTYNHOCTU W KayecTBa MyHULMNAnbHOM
ycnyrn Ha EanHom noptane, PermoHansHoOM noprarne.

3.2.9. AgmMuHuUCTpaTMBHble npoueaypbl  «dPopmMuMpoBaHME W HanpasfieHue
YNOSTHOMOYEHHbIM OpPraHOM MeXBeAOMCTBEHHbIX 3arpoCoOB B OpraHbl (OpraHusauun),
yyacTBylOLLME B NPeaoCTaBfeHUn MyHULMNanbHOW YCryrn(B crnyyae HenpencraBrieHus
AOKYMEHTOB, YKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3assutenem
caMoCToATeNbHO)» M «PaccmoTpeHve 3adBrneHus U npunaraembiX K HEMY OOKYMEHTOB
YNONIHOMOYEHHbIM  OpraHoM M (OpMUpPOBaHWE  pesynbTata  nNpegocTaBneHus
MYHUUMMNANbHON YCNyru B COOTBETCTBUM C 3asBneHnem nmbo npuHsTUe pelueHuss ob
OTKase B NpeaoCTaBleHNN MyHULMNANbHOW YCIyr» OCYLLECTBNAOTCA B MOPSLKE U CPOKM,
ycTaHoBrieHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.2.10. JocynebHoe obxanoBaHwe pelleHun n gencteun (6es3pencTeust) opraHa,
npegocTaBnsawLero MyHuuunanbHyo ycnyry, MOL, a Takke WX OOMKHOCTHbLIX N,
MYHULUMNANbHbIX CAy>XaLunX, paboTHUKOB.

OcHoBaHveM Ona Havana agMUHUCTPATMBHOW npouenypbl sBnsetcs obpalleHue
3aasutens B AaMuHucTpauuio, MOLL ¢ uenblo nonyyeHns MyHUUMNanbHOW yCnyru.

3asButenio obecneymBaeTcs BO3MOXHOCTb HanpasfeHUs >xanobbl Ha pelueHus u
pencteus  (6esgencreme) AoMuHUCTpaumu, M®Ll, wnx [OOMKHOCTHBLIX nuu,
MYHULMNANbHbIX cnyxawmx, paboTHMKOB B COOTBETCTBUM CcO cTatben 11.2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusauum
npeaocTaBneHns rocydapCTBEHHbIX W MyHMUMNAmNbHbIX YCIyr» C WUCMNOSfib30BaHMEM
noprtana ceaepanbHOM rocygapcTBEHHON NHPOPMALMOHHOM cucTeMbl, obecneymnsatoLLemn
npouecc pocygebHoro (BHecyaebHoro) obkanoBaHWA  peleHuin U OencTBum
(6espencTBus), COBEpPLUEHHbIX npwm npegocraBneHum rocyaapCTBEHHbIX
W MyHUUMNanbHbIX yCryr oOpraHamu, npeaocTaBfSoWNMN  FOCYAapPCTBEHHbIE
W MyHMUMNanbHble YCNyrM, WX JOMMKHOCTHbIMW  fvUaMK, FOCYyAapCTBEHHbIMU
n MyHMLMNAaNbHbIMN cnyxaLumm c ncnosnb3oBaHMeM NHOPMaLNOHHO-

TeNeKkoOMMyHUKaLmoHHon cetn  «MHTepHeT» (manmee - cuctema gocyaebHoro
oGxxanoBaHus).

Mpn HanpaBneHun xanobbl B SMNEKTPOHHOM BMAE NOCPEACTBOM CUCTEMDI
pocynebHoro obxanosaHus c MCMNOMNb30BaHNEM NHPOPMALNOHHO-

TeNnekoOMMyHUuKaumMoHHon  cetn  «MHTepHeT», OTBeT 3asBUTEN0  HarnpasnseTcs
NnocpeacTBoM cucTeMbl gocynebHoro obkanoBaHusi, a Takke Cnocobom, yKasaHHbIM
3asBUTENEM NpU nogade xxanobbl.

Kputepuem npuHATUA pelieHns no [AaHHOW  aAMUMHUCTPATUBHOM npouenype
ABNSETCA HEYAOBNETBOPEHHOCTb 3a8BUTENS peLleHnsMn n aenctensamn (6esgenctTemsamm
AomnHnctpaunmn, MOL, nx 4OMKHOCTHBIX NML, MYHULMUNAMNbHbIX CyXawunx, paboTHUKOB.

Pesynbtatom agMWHUCTPATMBHOM Npouenypbl SBMSETCA HanpasreHue >anoobbl
3asButens B AamuHucTpauuio, MOL| nogaHHOM C  UCMNONb3OBaHMEM  CUCTEMBI
pocyaebHoro obxxanoBaHusa B ANIEKTPOHHOM BUAE.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUBHOW npouenypbl  sBRAsiETCSA
pernctpaumnsa >xanobbl 3asBUTENs, a Takke pesynbTata pPacCcMOTPeHus >xanobbl
B cucteme gocyaebHoro obxxanoBaHus.

Moapaspen 3.3.0co6eHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
MHOroyHKUNOHasrbHbIX LIeHTpax

3.3.1. NpepoctaBneHne MyHULMNanbHOW yCnyru B cnyyae nogadn 3asiBrfieHust Yepes
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MoL| BkntoyaeT B cebs cnegyowme agMMHUCTpPaTUBHBIE NpoLeaypbl (AeNCTBUS):

1) Npvem 3asBneHnsa 1 npunaraeMblx K HeMy JOKYMEHTOB, perucTpauns 3asBneHns
1 Bblgava 3adBUTENIO Pacnm1CcKU B NOSTyYeHUN 3aaBneHnsa n JokymeHTos B ML,

2) nepefaya KypbepoM naketa OKyMeHToB 13 MPL| B agMuHUCTpauuio;

3) paccMoTpeHue 3asBneHns 1 npunaraeMblx K HEMy JOKYMEHTOB agMUHUCTpaUnen
n popMupoBaHue pesynbTata NpPeaocTaBfeHns MyHUUMNanbHON YyCnyrn B COOTBETCTBUU
C 3asBneHmeM nmbo NpuHATUE peweHns o6 oTkase B NpeaoCcTaBfieHUN MyHULMNanbHOM
yCnyru;

4) nepefjaya agMUHUCTpauUWen pesynbTata npegocTaBreHns MyHUUUNarnbHOM
ycnyrn B ML,

5) Bblgava 3asBuTeNto pesynbTtarta NpegocTaBneHns MyHUUMnansHoM yenyru;

6) pocynebHoe o6xanoBaHwe peleHun u pgencteun (6es3genctensi) opraHa,
npegocTaBnsawowWero MyHuumnansHyto yenyry, MOL, a Takke unX OOSMKHOCTHbIX NuL,
MYHUUMNANbHbIX CRy>aLunx, paboTHUKOB.

3.3.2.Npuem 3aaBneHns wn npunaraemblX K HeMy [OKYMEHTOB, perucrpauus
3as8BNeHNs W Bblgada 3asBUTEN0 PacrvMCKM B MONYYEHUN 3asiBNEHUS U JOKYMEHTOB B
MoLI.

3.3.2.1. OcHoBaHMeM [Ansi Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTCA
obpalleHne rpaxgaHnHa B agMuHUcTpaunio yepes MOL| ¢ 3aaBneHnem n JOKyMeHTamu,
yKasaHHbIMU B noapasgerne 2.6 pasgena 2 PernameHra.

B uensx npegoctaBneHns MyHUUunanbHOW YCryrn, B TOM YuUCre OCyLLlecTBnseTcs
npuem 3asiButenen no npeasapuTenbHON 3anucu.

3anncb Ha npuemMm nposoauTca nocpenctsom EguHoro noprtana, PervoHanbHoro
noprtana.

3asBuTento npegocTaBnsieTcsl BO3MOXHOCTb 3anmcu B nobble cBobogHble Ans
npuemMa paty M Bpems B npegenax ycraHoeneHHoro B MOL rpaduka npuema
3asBuTenen.

Mo®L] He BnpaBe TpeboBaTb OT 3asdABUTENSA COBEPLUEHUS MHbIX OEWUCTBUN, KpoMme
NPOXOXOEHUA naeHTUdUKaUmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiIMW akTamu Poccuickon ®Pegepauuun, ykasaHus UenuM npuvema, a Takke
npeaocTaBneHnsa cBeaeHUN, HeobXoauMbIX Ans pacyeTa ANIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

3.3.2.2.MNopsgok npuema gokymeHtos B MOL.

Mpn Npneme 3asBRneHns N NpunaraeMblx K HeMy JOKYMEHTOB paboTHMK MOLY:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENs, B TOM 4uUCre MNpoBepaAeT [OOKYMEHT,
yOOCTOBEPSIOWMN  JIMYHOCTb, MNPOBEPSET MNOMIHOMOYNA 3asBUTENd, B TOM 4ucne
NoSIHOMOYMS NpeacTaBuTeNd 4eNCTBOBATb OT €ro UMEHY;

yCTaHaBnuBaeT npegMeT obpalleHus;

npoBepseT  COOTBETCTBME  MpeACTaBfeHHbIX  [JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHWNSAM, YOOCTOBEPSAACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOA4ATeNbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEPEHbI, CKpenfeHbl nedyaraMmu (Npu HanuuuuM nevatu), UMeKT Haanexaiwume
noanucyn CTOPOH UNn onpeaeneHHbIX 3aKoHOAATENbCTBOM A0SHKHOCTHbLIX N,

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

amunuu, nmeHa n oTyecTBa MU3INYECKUX v, agpeca UX MeCT XUTemnbCTBa
HanMcaHbl NOJSTHOCTLIO;

B JOKYMEHTaxX HeT NOAYUCTOK, NPUMUCOK, 3a4EePKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
B HUX UcnpasrieHnN;

AOKYMEHTbI HE MCNOMHEHbI KapaHaallomMm;

AOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXAEHWUN, HanuMyune KOTOPbIX He Mo3BonseT
OZHO3HA4YHO UCTOJSIKOBaTb X COOEpXKaHUe;

CPOK 0eNCTBUSA JOKYMEHTOB He UCTEK,;

OOKYMEHTbl  cogepxaT MHdopMauuio, Heobxoaumyk Ana  npegocTaBrieHus



MYHULUMNANbHON YCNYru, YKka3aHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeAcTaBneHbl B NOSIHOM 06beme;

OCyLLeCTBNAeT KOonMpoBaHuWe (CKaHWMpOBaHWE) [OOKYMEHTOB, MpedyCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14n 18 yactu 6 ctatbun 7 denepanbHOro 3akoHa_ot 27 mwona 2010
roga Ne 210-®3 «O6 opraHusauuun NnpeaocTaBNeHNA rocy1apCTBEHHbIX U MyHULMNANbHbIX
ycnyry (ganee - OOKYMEHTbl JIMYHOrO XpaHeHusd) W npencTaBfeHHbIX 3asBuTerneM, B
cnyyae, ecnuv 3asiBUTeflb CaMOCTOATESNIbHO He MNpeacTtaBui KOMUU LOKYMEHTOB FIMYHOIO
XpaHeHusi, a B COOTBETCTBUM C HacToswum PernameHToM, Ons ee npefocTaBrieHus
Heobxo4MMO NpeacTaBrneHne KON JOKYMEHTA JIMYHOMO XpPaHEHWS;

ecnn npeacTaBfeHHble KONUU [AOKYMEHTOB HOTapuaribHO He 3aBepeHbl, cnu4aet
KOMUN [OKYMEHTOB C WX MOASIMHHLIMWU 3K3eMnnspamMu, Mnocre 4Yero Hwxe pekBu3uTa
AoKymeHTa «[loanucb» npocTaBnsAeT 3aBepuTernbHY Haanucb: «BepHo»; OOIMKHOCTb
nuua, 3aBepuBLUErO KOMUKD [OOKYMEHTa; JIMYHYK MNOoANUCh; paclumpoBKy noanucu
(MHMUManel, amunua); gaty 3aBepeHus; nedyatb. [1pu 3aBepeHun KOnNuin OOKYMEHTOB,
06beM KOTOpbIX NpeBbIlWaeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NMNCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBepPUTENbHYK HaanUcCb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nucta Komum MNpOWUTOro U MNPOHYMEPOBAHHOIO [AOKYMEHTa, npuyem
3aBepuTenbHas HagnNUCb JOMNOMHAETCH yKa3aHUEM KOnmMYecTBa NIMCTOB KOMuu (BbIMUCKU U3
AOKyMeHTa): «Bcero B konun __ 1n.» N cKpennsaeTcs OTTUCKOM MneyaTu (3a UCKITHYEeHUEM
HOTapuanbHO 3aBepPEHHbIX JOKYMEHTOB);

npu yCTaHOBIIEHUM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeIOMNSIeT 3asBUTENA O HaNU4MM NPenaTCcTBUMA B npuemMe LOKYMEHTOB, HEO6XOOMMbIX
ANA nNpefocTaBfieHns MyHUUMNANbHOWM YyCryrK, OOBbACHAET 3asfABUTEN0 COAepXaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBreHHbIX JOKYMEHTax v npegnaraeT NpuHSATbL Mepbl
Nno UX YCTPaHEHMWIO;

npy OTCYTCTBUM OCHOBaHUN [fs OTKasa B MpuMeMe [AOKYMEHTOB perncrpupyet
3asiBNeHne B 3NeKTPOHHOW 6ase AaHHbIX U oopMIIsSieT C UCMNONb30BaHWMEM CUCTEMbI
9NEKTPOHHOM oYepeamn pacrnumcky o npueme LOKYMEHTOB, a Mpu HanMynum Taknmx OCHOBaHWUN
— pacnucky o6 oTkase B Npueme JOKYMEHTOB.

3asBuTenb, NpeacTaBMBLUMA AOKYMEHTbLI AN Nony4yeHus MyHUUMNanbHOW yCcnyru, B
ob6s3aTenbHOM nopsiake MHpopmupyetcst paboTHukom MOLL:

O CpoKe NpeaoCcTaBneHNs MyHULMNAaNbLHOW yCnyru;

O BO3MOXHOCTM OTKasa B NpeoCcTaBfieHU MyHULUNANTbHOW YCIyri.

B cnyyae obpalieHus 3aaBuTens 3a npegoctaBfieHUeM MyHULMNANbHOW yCrnyrn no
aKcTeppuTopmansHomy npuHumny MOLL:

1) NpyHMMaeT OT 3aaBuUTens (NpeacTaBuUTeENs 3asBUTENS) 3asBrieHMe U OOKYMEHTHI,
npeacraBfeHHble 3asaBuTeneM (npeacrtaBuTenem 3asaBuTens);

2) OCYLLECTBMSIET KONMUPOBaHWE (CKaHMPOBaHWE) OOKYMEHTOB, MPenyCMOTPEHHbIX
nyHktammn 1-7, 9, 10, 14n 18 yvactn 6 ctatbn 7dPenepanbHoro 3akoHa ot 27 mnona 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr»(ganee - [OOKYMEHTbl JIMYHOMO XpaHeHWsd) W NpeAcTaBneHHbIX 3asBUTENEM
(NnpeactaBsuTenem 3asiBUTENs), B Cryvyae, ecnu 3asaBuTenb (NpeactaBuTemNb 3asiBUTENS)
CaMOCTOATENbHO He npeacTaBunl  KOMMW  OOKYMEHTOB JIMMHOMO XpaHeHus, a B
cooTBeTCTBUM C PernameHToM npegocTaBrieHns MyHUMUMManbHOW ycnyrn Ons  ee
npeaocTaBneHns HeobxoaMma KONUSA LOKYMEHTA JIMYHOIO XpaHeHus (3a UCKNoYeHUEM
crny4asi, Korga B COOTBETCTBUM C HOPMAaTUBHLIM NPAaBOBbLIM aKTOM NS NpeaocTaBneHns
MYHMUMNANbHON YCnyrn HeobxoaumMo npeabsBleHne HoTapuanbHO YOOCTOBEPEHHOM
KOMUM OOKYMEHTA NIMYHOIo XpaHeHus);

3) bopMmpyeT aNEKTPOHHbIE AOKYMEHTbI U (MNK) SNEKTPOHHbIE 0bpasbl 3asBNEHNS,
AOKYMEHTOB, MPUHATLIX OT 3asBuUTend (npeacrtaBuTens 3asiBUTENd), KON OOKYMEHTOB
NIMYHOTO XpaHEHUS, MPUHATBIX OT 3asBuTena (NpeacTtaBuTens 3asBuTens), obecnevnBas
NX 3aBepeHne ANEeKTPOHHOM NOANUCHIO B YCTAHOBNEHHOM NOPSAKE;
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4) C wucnonb3oBaHMEM UHAPOPMALNOHHO-TENTIEKOMMYHUKALMOHHBIX  TEXHOMOMM
HanpasrseT 3MeKTPOHHble [OOKYMEHTbl M (Mnn) 3neKTPOoHHble obpasbl [OOKYMEHTOB,
3aBepeHHble YNONTHOMOYEHHbLIM JOMMKHOCTHLIM NuuoMm ML, B agMuHUCTpaumio.

3.3.3. lNepepava Kypbepom nakeTa 4OKymeHToOB 13 MOLL B agMuHMUCTpaumio.

3.3.3.1. OcHoBaHueM 551 Havana agMUHUCTPaTUBHOW Npoueaypbl ABNFeTCa npuem
OT 3adABUTEnNs 3asBfeHUs U npunaraemMblXx K HeMy fokymeHToB B MO®Ll, peructpaums
3asiBIieHVs 1 Bbldaya 3asiBUTEN0 PacrucKy B MNONyYeHUN 3asBrieHnst U JOKYMEHTOB.

3.3.3.2. lepepaya pokymeHToB M3 MOPL|, B agmMuHMCTpauuMio OCyLLEeCTBASETCSA
cneumanmctom ML He no3aHee 1 (ogHoro) paboyero gHA, crieaytoLllero 3a AHEM npyema
AOKYMEHTOB W Bbl4ayn 3asBUTENO PacnuCKM B MOSy4YEeHUU AOKYMEHTOB, Ha OCHOBaHWUU
peecTpa, KOTOPbIN cocTaBnsaeTcs B 2 (OBYX) aK3eMnnsdpax U COAepXuT aaTy u Bpems
nepegayn. B cnyvyae npvema JOKYMEHTOB M Bblgauy 3asiBUTESHO PacnucKkn B NOfydYeHun
AOKYMEHTOB B cyb600Ty, nepegadva 3asiBNEeHUS U npunaraemblX K HEMY [OKYMEHTOB
KypbepoM 13 MOL| B ynofHOMOYEHHbIN OpraH OCYLLECTBIISIETCA B NEPBbINA, Cneayowmnn 3a
cyb66oTON pabounii AeHb.

Mpn nepepade nakeTa [OKYMEHTOB OTBETCTBEHHbIA Cneunanuct npoBepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBME U KOSIMYECTBO LOKYMEHTOB C JaHHbIMW, YKa3aHHbIMU
B peecTpe, npocTasnseT naTy, BpeMs MNOoSlyYeHUs OOKYMEHTOB W noanuck. [lepsbiv
3K3eMNnsip peecTpa OCTaeTcs Yy OTBETCTBEHHOro crneuwanucra, BTOPOW — MOASIEXUT
BO3BpaTy Kypbepy. MHpopmauus o nosyvyeHun OOKYMEHTOB 3aHOCUTCS B 3NEKTPOHHYIO
6aasy.

3.3.3.3. Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SsBAsSieTCA
pernctpaumnsa 3asBreHns W rnpunaraemMblXx [OOKYMEHTOB B Mopsgke, YCTaHOBIEHHOM
npasunamun 4enonponsBoacTBa agMUHUCTpaLU.

3.3.3.4. Cpok pernctpauuun 3aasnexHmst — 1 (oanH) pabounin oeHb.

3.3.3.5. PesynbTaTOM WCMOMNHEHUS aAMUHUCTPATUBHOM npouenypbl Mo npuemy
AOKYMEHTOB SIBMSIETCA MONyYeHME U perucTpauus 3asiBfieHUs U npunaraembiX K Hemy
AOKYMEHTOB aiMUHUCTpaLmen.

3.3.4. AoMynHUCTpaTMBHBLIE  MNpoueaypsbl «PopmupoBaHne wu HanpasneHue
YNONMHOMOYEHHbLIM OpraHOM MEeXBeOMCTBEHHbIX 3arpocoB B OpraHbl (opraHusauum),
yyacTByluMe B NpeaocTaBfeHnn MyHUUUNanbHOW YCnyrn(B criydae HenpeactaBreHus
AOKYMEHTOB, YyKa3aHHbIX B nopapasgene 2.7 pasgena 2 PernameHta, 3asButenem
CaMoCTOATeNbHO)» U «PaccmoTpeHne 3asiBrieHuss U npunaraemMblX K HEMY OOKYMEHTOB
YNOMHOMOYEHHbIM  OpraHoM 1 OopMUpoBaHWe  pesynbTaTa  NpedocTaBreHus
MYHMUMNANbHON YCNyrM B COOTBETCTBUM C 3asBneHnem nmbo npuHsTue pelleHust ob
oTKase B NpefoCTaBNEeHNUN MyHUUMNANBHOW YCIYrny OCYLLECTBIISAIOTCA B MOPSAAKE U CPOKM,
ycTaHoBreHHble nognyHkTamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.5. lNepepava agmMuHUCTpaumen pesyrnbTata nNpefocTaBfeHUss MyHULMNanbHOM
ycnyrn 8 ML,

3.3.5.1. OcHoBaHuMeM [Ans Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTCA
NnoaroToBMEHHbIM  ONA  BbldayuM  aAMUHUCTpauuen  pesynbtar  npeaocTaBrieHns
MYHULMNANbHOW yCnyru, ecnu 3asiernexHne 6oino nogaHo vyepes MOLI.

3.3.5.2. Nopsigok nepegaydn Kypbepom rnaketa AOKYMEHTOB U3 agMUHUCTPaLNN:

lMepenada QOKYMEHTOB M3 agMuHUCTpauum B MOL| ocywiectBnseTcs B TeyeHue 2
(aByx) paboumx gHen nocne odopmneHunsa nopybodHoro Guneta unu ysegomrneHus ob
OTKase B MNpedocTaBfeHUn MyHUUMNAnbHOM YCRYrM Ha OCHOBaHUW peecTpa, KOTOpbIn
cocTaBnisieTcd B 2 (4BYX) aKk3eMnnapax U coaepXuT gaTty n Bpems nepegaym.

Npachmk  npuema-nepegaym  OOKYMEHTOB M3 agMuHucTpaumm B MOL
cornacosbiBaeTcs ¢ pykosogutenem MoLL.

Mpn nepefaye naketa AOKYMEHTOB paboTHMK MOLL, npuHMmatowmn nx, npoeepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBME U KOSIMYECTBO LOKYMEHTOB C JaHHbIMW, YKa3aHHbIMU
B peecTpe, npocTasnseT naTy, BpeMs MNOoSlyYeHUs OOKYMEHTOB W noanuck. [lepsbiv
3K3eMnnsap peecTtpa octaetcs y pabotHuka MOLL, BTopon — noanexuT Bo3BpaTy Kypbepy.



NHdopmaums 0 nonyYyeHnn JOKYMEHTOB 3aHOCUTCS B 3NEKTPOHHYO 6aa3y.

3.3.5.3. PesynbTtatoMm WCNOSIHEHUA agMUHUCTPATUBHOW npouenypbl sBnAeTcd
nonyyeHne MOL| pesynbTaTa NpegocTaBfieHUss MyHULUNANbHOW YCryrn Ans ero Bblgayu
3aaBUTENIO.

3.3.5.4. VcnonHeHne [JaHHOM aAMUHUCTPATUBHOW Mpouenypbl BO3FMOXEHO Ha
OTBETCTBEHHOrO cneyunanucra.

3.3.6. Bolgaya 3agBuTento pesynbstata npegocraBneHns MyHUUMnansHOM yCnyru.

3.3.6.1. B kKadecTBe pesynbTata npegoCcTaBlieHNUs MyHUUUNANbHOW  yCnyru
3asBUTENb NO ero BbiGopy BNpasBe nony4ynTb:

a) B dopmMe OfeKTPOHHOro [JOKyMEeHTa, noAMNMCaHHOIO  YNOSIHOMOYEHHbLIM
AOJDKHOCTHBLIM NIMLOM C UCMOSfb30BaHWEM YCUITEHHOM KBanMUUUpPOBaHHOW 3NEKTPOHHON
noanucy;

6) Ha ByMaxHOM HocuTene.

3asBuTenb BNpase nony4uTb pesynbTaT NpefoCTaBneHns MyHULMnanbLHOM yenyr B
dopme SNEKTPOHHOrO AOKYMEHTa MNM LOKYMeHTa Ha OyMaXHOM HocuTerne B TeYeHue
cpoka 0encTBusA pesynbTata nNpefoCcTaBneHns MyHULUNansHOM yCryru.

3.3.6.2. OcHoBaHMeM [Ans Havana aAMUHUCTPATUBHOW npouenypbl sBRseTcs
nonyyeHne MOLl pesynbtata npegocTaBneHns MyHULMNAnNsHOM YCyru.

Ana nonyveHns OKyMeHTOB 3asBuTenb obpawaetcs B MOLL nnyHo ¢ 4OKYMEHTOM,
yOOCTOBEPSOLLMM [INYHOCTb.

Mpwn Bblga4ye AOKYMEHTOB A0SMKHOCTHOE nnuo MOL:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENd, MPOBEPSAEeT Hanuvyue pacnucku (B crydvae
yTepu 3aaBUTENEM pPacnuUCcKM pacnevatbiBaeT C  WUCNOSIb30BaHMEM MPOrpamMMHOro
3MEeKTPOHHOro koMmnnekca 1 (oguH) aK3eMnnsap pacnmcku, Ha odpaTHOM CTOPOHE KOTOPOW
Aernaet HaanNUCb «OpUrMHanm pacrumckn yTepsH», CTaBuT aaTy 1 Noanuck);

3HaKOMUT C coepXXaHNeMm JOKYMEHTOB U BblAaeT UX.

Mpn nonyyeHumn pesynbTaTa NPeaoCTaBNEHUA MyHMUMNANbHOW ycnyru no Bblbopy
3asBuUTENs B (popMe INEKTPOHHOro LOKYMEeHTa LOSMKHOCTHoe nuuo MOL| ysegomnset
3asBuTens B cpok 1 (oavH) OeHb CO AOHA MNOAroTOBKW pesyrnbTata npeaocTaBrieHns
MYHULMNANbHON YCNyriu.

3.3.6.3. CpoK MCMNONHEeHNs aAMUHUCTPATUBHOW MNpouenypbl NO Bbldavye 3asiBUTENO
pesynbTata npefocTaBneHus MyHUUUnansHom ycnyrm - 1 (0anH) OeHb.

3.3.6.4. PesynbTtaToM agMUMHUCTpPaATMBHOM npoueaypbl  SBNSeTcs  Bblgada
(HanpaBneHwe) 3aaBuUTENtO pesynbTata NpefoCTaBneHns MyHULMNAnsHOW YCIyru.

3.3.7. MNpwn peanusauun ceomx yHkumn MLl He BnpaBe TpeboBaTb OT 3aABUTENS
npefoctaBneHnss OOKYMEHTOB W uMHOpMauuuM UMM OCYLLECTBNEHUS  OeUCTBUMN,
nepeyuncrieHHbIx B Yactu 3 ctatbn 16 PegepanbHblin 3akoH oT 27 uona 2010 roga Ne 210-
®3 «O6 opraHunsaunn npegocTaBneHnst rocyaapCTBEHHbBIX U MYHULMMATbHbBIX YCyr».

3.3.8. BasButenb mmeeT npaBo Ha pJocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n gencrtemn (6es3gencteuns), NPpUHATbIX (ocywecTBnsaemMbix) MOL|, paboTHUKOM
M®Ll B xoge npegoctaBneHUs MyHUUMMAnNbHOW Yycnyru, B nopsigke, YCTaHOBIIEHHOM
pa3sgenom 5 PernameHTa.

3.3.9. 3agasutenb BnpaBe 0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pPaccMOTpPEHUs, COrnacoBaHWss WAW MOArOTOBKM [OoKymeHTa M®Ll, obpaTuBwmchk C
CcoOTBeTCTBYIOLWMM 3asBneHnem B MOLL, B ToM ymcne B 9aneKTpoHHON hopMe.

3.4. NMopspok ncnpaBneHus [onyLweHHbIX one4vyaTok U (unu) oWwnooK B BblAaHHbIX B
pe3ynbTaTe NpefocTaBfIeHUA MYHULMNANBLHOWN YCNYTru AOKYMeHTax

3.4.1.B cnyyae BbisiBNeHns 3aaBUTENeM B BblAaHHbIX B pesynbTaTte
npeaocTaBneHNs MyHUMUMNANbHOW YCNyrM AOKYMEHTax onedyatok u (Mnu) owmnbok,
AONyLWeHHbIX agMUHUCTPaUneEn, JOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawum, MoOL, pabotHnkom ML, 3assutens npeactaBnsaeT B agMmumHucTpaumo, MoLL



3aaBneHne 06 ncnpaesneHnm Taknux onevyaTok u (Mnm) owmnbok.

3asiBrneHne JOMKHO coaepKaTb:

1) dbamunuio, M4, oTHeCTBO (NocnegHee — NpPU HanMyYnKn), KOHTakTHaa MHGoOpMaums
3aaBuUTeENs;

2) HaumeHOBaHue YMNONIHOMOYEHHOrO OpraHa, BblAaBLUEro AOKYMEHTbl, B KOTOPbIX
3as1BUTENb BbISBUI OnevaTkn n (Mnun) owmnbku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPbIX 3asBUTENb BbIABMI onevaTtky u (Mnu) ownoku;

4) onucaHne one4vyaTok u (Mnn) onOOK, BbISIBNIEHHbIX 3asiBUTENEM;

5) ykasaHue crnocoba MHOPMMPOBaHNA 3asaBUTENSA O XO4e pacCMOTPEHMS Bonpoca
006 wvcnpaBneHuMnM oneyatok U (Mnu) owmnbokK, BbISIBEHHbIX 3asBUTENEM, W 3aMeHe
AOKYMEHTOB, a TaKke npeacTaBrneHns (HanpasreHud) pesynbTaTa pacCMOTpPeHUs
3asBreHnst Nnnbo yBeaomMrneHns ob oTkase B UCMpaBiEHUN ONevaTok u (Mnn) oLwnBoK.

3asBuTenb NpunaraeT K 3asBNEeHNI0 KoMK JOKYMEHTOB, TPeOYOLNX nCNpaBneHns 1
3aMeHbl.

3.4.2. OcHoBaHveM AN Hayana agMWHUCTPATUBHOW npoueaypbl  SBISEeTCH
obpalleHne 3asgBuTens B agMuMHUCTpaumio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTPaUMEN, AOMKHOCTHBIM NULOM aAMWHUCTPaUUKN, MYHULUMMANbHBIM CryXXalimm
oneyaTtok v oWwmnbOoK B BblAaHHbLIX B pe3ynbTaTe nNpefoCTaBneHns MyHMUMNanbHOW yCcryru
AOKyMEHTax.

3.4.3. OTBETCTBEHHLIN CneuManuct agMMHUCTPaUMM B CPOK, HE MpeBbiarowmmn 3
(Tpex) paboumx gHenW Co OHA MOCTYNNEHMs COOTBETCTBYHOLLErO 3asiBMEeHMs, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNEHNN CBEOEHUN.

3.4.4. B cnyyae noatBepxaeHust akTta Hanuums onevatok m (unu) owmnbok B
BblAaHHbIX B pe3ynbTate npefocTaBNeHns MyHUUMNAanbHOW YCryrm LOKYMeHTax
OTBETCTBEHHbIN CrneumanucTt agMUHUCTPaUUM OCYLLECTBRSeT UX 3aMeHy B CpPOK, He
npesblwatowmn 10 (gecsatn) paboumx gHEW CO AHS NOCTYNSIEHUS COOTBETCTBYHOLLErO
3asiBrieHus.

B cny4ae HenoateepxaeHus dpakTa Hanuums oneyaTok n (Mnv) ownbokK B BblAaHHbIX
B pesynbraTte npegocTaBrieHUss MYHULMManbHOW YCIyrm [OOKYMEeHTax OTBETCTBEHHbIV
cneuvanuct agMWHUCTpauUUM rOTOBUT yBeOMSeHWe o6 oOTkase 3asBuTento B
ncnpasneHnn oneyaTok n (Mnu) owmnbok B CPOK, HE NpeBbILatoLWmi 5(natn) pabounx gHen
CO [HS MOCTYNNEHNa COOTBETCTBYIOLLEro 3asiBNEHUd, 1 nocne ero nognucaHus rnasou
CENnbCKOro noceneHus  HarnpasngeT 3adBUTENO B CPOK, He MnpeBblwanwmi 2(4ByX)
paboymx gHen co OHA NoANUCaHUA N perucTpaunm yBeaoMneHus.

3.4.5. PesynbTaToOM agMWHUCTPATMBHOW Mpouenypbl SBMAAETCA  UCMpaBreHune
agMUHUCTpaUmMen OONYLEHHbIX UM OnevyaTtok M owunboK B BblOAaHHbIX B pesyrnbTate
npegocTaBneHns MyHULMNansHOM yCnyru AOKyMeHTax U Ux 3ameHa.

3.4.6.3aaButens  BnpaBe obxanoBatb B gocyaebHOM  nopsgke  oTkas
agMUHUCTpaUUN, OOIMKHOCTHOrO nuua agmuHuctpauun, MOL, pabotHuka MOLl B
ncnpaBneHnn [OMyLEeHHbIX WMMKW OnevyaTtok M owuboK B BblOAHHbIX B pesynbrarte
npeaocTaBneHNs MyHULMNANbHOM yCnyrn AOKyMeHTax NnMbo HapylleHne yCTaHOBNEHHOro
CpoKa TakuMx ucnpasrieHUn B NopsagKe, ycTaHOBIEHHOM pasaesiom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpOJIA 3a ucnosfiHeHmMemMm agaMMHUCTPaATUBHOIO periamMmeHTa

MNoapaszpen 4.1.Mopsaok ocywecTBNEeHUs TEKYLEero KOHTPONA 3a COGNAeHUEM U
MCNONIHEeHMEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NULIAMU NOJIOXKEeHUN
aAMUHUCTPATUBHOIO perflameHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaBNUBaKLWMX TPe6oBaHUA K NpeAOoCTaBNeHUI0 MyHULIMNANbLHOW yCnyru,

a Take NPUHATMEM UMW peLLeHUN



4.1.1. [JOMKHOCTHble JfiMua, MyHUMUMNAmNbHblE Cryxauwume, YydyacTeywuwme B
npeaocTaBneHNN MyHULMNANbHOW YCNYrn, pyKOBOACTBYIOTCS NOMNoXeHnaMn PernameHTa.

[Mpn NnpegocTaBneHNN MyHULMNANBHOW YCNYI rpaXaaHuHy rapaHTMpyeTcs npaBo Ha
nonyyeHne wuHdopmauMm O CBOMX nMpaBax, OO0A3aHHOCTAX W YCMOBUSAX OKa3aHus
MYHUUMNANbHOW YCIyrn; 3awuTy CBEOEeHUM O MepCOoHaribHbIX [aHHbIX; YBaXuTeribHoe
OTHOLUEHME CO CTOPOHbI AOSMKHOCTHbIX NN,

4.1.2. TekywMin KOHTPOSIb W KOOpAMHAUMSA nocrnefoBaTenbHOCTU  OEACTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npouenypamu, no npenocTaBneHnto
MYHUUMNANBHOMW YCIyrn OOSMKHOCTHBIMW  NUULaMM  agMUHUCTpaUMN  OCyLLeCcTBNsSeTCs
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NPOBEAEHNSA NPOBEPOK.

4.1.3. lpoBepkn MOMNHOTBI U KavecTBa MpPeaoCTaBfeHNa MyHUUMNANbHOW YCryru
BKMNtoYaloT B cebsa npoBefeHMe MPOBEPOK, BbISIBIIEHWE W YCTPaHEHME HapyLleHUn npas
3a8BUTENEN, PACCMOTPEHNE, NPUHATUE PEeLUEHUA U NOArOTOBKY OTBETOB Ha obpalleHuns
3asBUTENEN, coaepxawmux kanobbl Ha agencteus  (besgenctene) U pelLeHus
AOJDKHOCTHbIX NUL, agMUHUCTPaLMN, OTBETCTBEHHbIX 3a NpefoCcTaBneHne MyHULMnanbHON
ycnyru.

Moapaspen 4.2. Nopaaok U NepMoaANYHOCTb OCYLLECTBNEHUA NNAaHOBbIX U
BHeMNIaHOBLIX MPOBEPOK NOSIHOTLI U KaYecTBa NpeaocTaBfieHUA
MYHULMNaNbHOW YCNyru, B TOM Ynucrie Nopsaok U hopMbl KOHTPOnSA
3a NONTHOTOM M Ka4eCTBOM NpeaoCcTaBfieHUA MyHULUNAaNbHOWN yCIyru

4.2.1. KOHTpOrb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHna MyHUUUNanbHOM yCryru
BKMNtoYaeT B cebsi npoBeaeHNE NNaHOBbLIX U BHEMMAHOBbLIX NPOBEPOK.

4.2.2. lNnaHoBble U BHeNMaHOBbIE NPOBEPKN MOTYT MPOBOAUTLCS MaBOW CENbCKOro
noceneHus.

4.2.3. lNpoBeageHne nraHOBbIX MNPOBEPOK, MOMHOTbI M KadecTBa npeaocTaBfieHns
MYHULMNANbHOW YCMyrM OCYLLECTBNAETCS B COOTBETCTBUN C YTBEPXKAEHHBIM rpadonKoMm,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKM MPOBOAATCHA MO OOpaLEeHNAM PUANYECKUX U
dusnyecknx nuy ¢ xanobamm Ha HapylleHMe uUX NpaB M 3aKOHHbIX WHTEPECOB B XoAe
npeaocTaBfeHns MyHUUUNANbLHOM YCyrn, a Takke Ha OCHOBaHUN LOKYMEHTOB U CBEAEHUN,
YKa3blBaloLLNX Ha HapyLleHne ncnonHeHna PernameHTa.

4.2.5. B xoge nnaHoBbIX N BHEMNSTAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HAHWE  OTBETCTBEHHbIMW  crneunanuctamm  TpeboBaHUn
PernameHTa, HOpMaTMBHbLIX MNPAaBOBbIX aKTOB, YCTaHaBnuBawwmx TpeboBaHua K
npegocTaBNeHUo MyHULUMNANbLHOW YCNYru;

2) npoBepsieTca cobnogeHne CpoKoB M NOCNenoBaTeNbHOCTU  UCMOJSTHEHMS
aZIMUHUCTPATUBHBIX Npoueayp;

3) BbLISABNAKTCSA HapyLUeHUs1 NpaB 3asiBUTENen, HegoCTaTku, AONyLEeHHble B XoAe
npegocTaBneHns MyHULMNansHOM yCyru.

MNoppasaen 4.3. OTBeTCTBEHHOCTb AO/MKHOCTHbLIX JIUL, YNONTHOMO4YEHHOro
opraHa, npefoCcTaBnAOLWero MyHMLMNanbHy yCnyry, 3a peweHus u 4encTems
(6e3pencTBME), NPUHMMaEMbIle (OCyLLeCTBNSAeMble) MU B Xo4e NpeAocTaBlieHUsA
MYHULMNanNbLHOWN ycnyru

4.3.1. Tlo pesynbTataM NpoOBEeLEHHbIX MPOBEPOK B Crlyyae BbISBEHUS HapyLUeHUA
nopsgka npefocTtaBneHns MyHUUMNanbHOW YCryru, npas 3adBuTENnen BWHOBHble nuua
NPUBMEKaOTCA K OTBETCTBEHHOCTM B COOTBETCTBMWU C 3aKoHoAaTernbCTBOM Poccuinckon
depnepaumm, U NPUHNMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHU.

4.3.2. [OMKHOCTHble nuua, MyHUUMNAmNbHbIE CryXalline, Yy4dacTBywLlMe B
npegoCcTaBNeHNn MyHULMNANbHOW YCNyru, HecyT MepCoHarbHYl0 OTBETCTBEHHOCTb 3a



NMPUHATME peLleHns 1 gencTeua (6e3gencTBme) npu NpeaocTaBNeHNUN MyHULMNANbHOM
yCIyru.

4.3.3. [llepcoHanbHass OTBETCTBEHHOCTb YCTaHaBnMBaeTCa B  [OOJDKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuMaAMW 3akoHogaTenbctBa Poccunckon
depepaumm.

Moapaspnen 4.4. NMonoxeHus, xapakTepusyllLime TpedboBaHUA K NopAAKy u dopmam
KOHTpPONSA 3a NnpeAocTaBfieHneM MyHULMNANbLHOM YCIyru, B TOM 4Yucne
CO CTOPOHbI rpaXxaaH, ux o6-bLeANHEeHNn U opraHmsaummn

4.4.1. KoHTporb 3a npegocTtaBfeHneM MyHULMNAnbHOW YCIyrn OcyLlecTBsieTcs B
dopmMe npoBepkn cobniopgeHns  nocnefoBaTenibHOCTU  OEWCTBUWA,  OnpeaesieHHbIX
afIMUHUCTPATUBHBIMU MpoLeaypamMm NO UCMONTHEHUIO MYHULMNANBHOW YCNYIrn, NPUHATUEM
peLeHNn OOMKHOCTHBIMU NULamMu, cobnoaeHNs U UCNOMNHEHUS OOSMKHOCTHLIMU NiMuamMum
afMUHUCTpAUUM  HOPMAaTUBHbIX  NpaBoBbiXx  aktoB  Poccunckon — depepauumn,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopsgok 1 opMbl KOHTPONA 3a npeaocTaBrieHneM MyHULMNansHOW YCnyru
CO CTOPOHbI YMOMHOMOYEHHbIX [OOJDKHOCTHBIX IvL  agMWHUCTpauUMM [OO0SmKeH ObiTb
NMOCTOSAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3P(PEKTUBHBIM.

4.4.3. [JOrmMKHOCTHblE JiMUa, OCYLLECTBASAILWME KOHTPOSb 3a npefocTtaBfieHneM
MYHUUMNANbHOW YCINyrn, OOSMKHbI MPUHUMAaTb Mepbl MO NpefoTBpaLLeHU0 KOHQIUKTa
WMHTEpPeCOB Npu NpegocTaBeHnn MyHULMNAnbHON yCnyru.

44.4. KoHTporb 3a WucnonHeHneMm PernameHta coO CTOPOHbI rpaxaaH, ux
00beANHEHNN W oOpraHmM3auun sBRSIETCA CaMOCTOATENbHOM OPMOW  KOHTPONsS U
OCYLLIECTBMNSAETCA NyTeM HanpaeneHus obpalleHui B aaAMWHUCTPaUMIO U NOSyYyeHus
NMMCbMEHHOW U YCTHOM MHGOPMaLMK O pe3yribTaTax NpoBefeHHbIX NPOBEPOK U NPUHATBIX
no pesynbTatam NPoOBEPOK Mepax, B TOM yncre obxanosaHus gencresunn (6esgencresnd) un
pelleHnnn, ocyulecTBnaemMblxX (MPUHATBLIX) B Xo4e ucnonHeHus PernameHTta B cygebGHOM
nopsake, B COOTBETCTBUM C 3aKoHoZaTenscTBoM Poccuinckon degepaumu.

Paspen 5.[locynebHbin (BHeCyaeOHbIN) NOPAAOK 06XKanoBaHMA peLueHun

n nencrteumn (besnencTBusl) opraHa, npeaocTaBnAOLWEro MyHUUMNanbHyo

ycnyry, MHOropyHKLUMOHaNbHOro LeHTpa, a Takke UX AOJHKHOCTHbIX Nuu,
MyHULMNanbHbIX CRyXalwmnx, paboTHMKOB

Moppaspen 5.1.UHdopmMaumsa ana 3aaBuTens o ero npase nNoaaTh Xanooby
Ha peweHus u (unu) pencreuna (6espencTene) opraHa, npenocTaBnAOLWEro
MYHULUMUNaNbHY yCnyry, MHOro(pyHKLUMOHarbHOro LeHTpa, a TaKkxke ux
AOIMKHOCTHbIX NUL, MyHMLMNANbHbIX CRyXaluX, paboTHUKOB
npuv npeaocTaBfeHUN MyHULUNANbLHOW yCnyru

3aaBuTenb nmMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHun u
AencTBuin (6e3nencTBms), NPUHATLIX (OCYLLLECTBNAEMbIX) agMUHUCTPaUMEN, JOIDKHOCTHBIM
AMuoM NMBo MyHUUMNAnNbHbIM CRyXawuMm agMmuHuctpauum, MoLl, pabotHnkom MOLL, B
Xo4e npefocTaBfeHns MyHuumMnanbHoOW ycnyrn (aanee — pgocygebHoe (BHecyaebHoe)
obxxanosaHue).

Moppaspen 5.2. NpegmeT xanobbl
MpeameTom pocyaebHoro (BHecynebGHOro) obkanoBaHUSA 3asBUTENEM PELUEHUA U

aencteun (6esnencTend) agMUHUCTPALUK, OOMMKHOCTHOrO nvua nmbo MyHUUMnanbHOro
cnyxawero agmumHuctpaumm, MOL, pabotHuka MOL|, sBnseTca KOHKpPEeTHOe pelueHue



unn pencteme (6e3gencreme), nNPUHATOE WM OCYLLECTBMEHHOE WUMKW B  XO4e
npeaocTaBneHns MyHULMNANbHOW YCryri, B TOM YMCHe B CReayoLwmx criyvyasx:

1) HapylweHne cpoka perucTpauumn 3anpoca O NpefoCTaBfeHMM MyHULMNanbHOM
ycnyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27 uionsa 2010 roga
Ne 210-®3 «O6 opraHu3aumm NpeaocTaBNeHUs rocyaapCTBEHHbIX M MyHULMNANbHbIX
yCcrnyr»;

2) HapylleHne cpoka npeaocTaBneHns MyHuuuMnanbHOW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn U OeNcTBUKn
(6e3penctBust) MOL, paboTHnka ML, BoamoxHO B cnyvae, ecnn Ha MOL|, peweHnsa n
pencteus  (6es3gencTBme)  KOTOporo  obxanylTcsd,  BO3fOXeHa  (PyHKuMs  no
NpeaoCcTaBneHN0 COOTBETCTBYHOWEN MYHUMUMMANbHOW YyCcryrm B MOMHOM obbeme B
nopsigke, onpegeneHHom vactbio 1.3 ctatb 16 ®egepanbHoro 3akoHa ot 27 uions 2010
roga Ne 210-®3 «O6 opraHusauuu NnpeaocTaBneHnst rocyaAapCTBEHHbIX U MyHULMNANbHbIX
yCrnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOPMaLMM NMBO OCyLLEeCTBAEHMUS
OENCTBUA, nNpeacTaBneHne unvM  OCYLEeCTBIIEHME KOTOPbIX He MNpedyCcMOTPEHO
HOpMaTUBHbIMA  NpaBoOBbIMM  akTamu  Poccuinckon  dPepepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpas, MyHUUMNanbHbIMKM MPaBOBbIMW akTamu Ang
npeaocTaBneHNs MyHULMNanbHOW YCAyru;

4) oTka3 B npuemMe Yy 3asBUTENs [OOKYMEHTOB, MpeAcTaBfieHne KoTopbiX
npeaycMoTpeHO  HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  deagepaumn,
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuLMnanbHbIMK
NpaBOBbIMW aKTaMu AN NPeaoCTaBNEeHNS MyHULMNANbHOW YCAYTu;

5) oTka3 B npeaocTaBneHuM MyHUUMNanbHOW YCIyru, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMUA
HOpMaTUBHbIMW NpaBoBbIMKM akTamu Poccuiickon dPegepaumn, 3akoHaMU W UHbIMU
HOpMaTUBHbBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuuuMnanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM crniydyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTeEnem pelleHun n gencteumn (6esgenctemsa) MOL, pabotHnka MLl BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHna n gencteua (6e3gencteme) KOToporo obxxanyrTces,
BO3M0OXeHa PYHKLUMSA NO NPeaoCTaBfiEHUIO COOTBETCTBYIOLLE MYHUUUNANbHOW YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yactoto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 ntons 2010 roga Ne 210-®3 «O6 opraHu3auumn npeaocTaBneHNsa rocyaapCTBEHHbIX
N MyHUALUMNAnNbHbIX YCNYry;

6) 3aTpeboBaHue c 3asgBUTENA NPU NPESOCTAaBNEHUN MyHULMNANBHOW YCRyrn nnatbl,
He npeanyCMOTPEHHON HOpPMaTMBHbIMW MNpaBoOBbIMW akTamu Poccuinckon dPepepaumu,
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbLIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, 4OMMKHOCTHOrO fmua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHuka M®L|, B wmcnpaBneHMM OOMNYLWEHHbIX UMW oOneyaTok U Oowunbok B
BblAaHHbIX B pe3ynbTate MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBMIEHHOrO0 Ccpoka Takux ucnpasneHun. B ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asBUTENEM peleHud U OENCTBUN
(6e3penctensa) ML, pabotHmka M®L] Bo3amMoXHO B criyvae, ecnu Ha MOL, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fnoxeHa  PYHKUMS Mo
npeaocTaBneHnto COOTBETCTBYIOWEN MyHUMUMMANbHOW YyCryrm B MOMHOM obObeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®enepansHoro 3akoHa ot 27 uons 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCnyr»;

8) HapylweHne cpoka unuM nopsaka Bblgadn [OOKYMEHTOB Mo  pesynbTatam
npeaocTaBneHNs MyHULMNanbHOW YCAyru;

9) npuocTaHoBrEHME NpefoCcTaBfieHns MYHULMNAnbHOW YCIyru, €Cnu OCHOBaHWUSA
NMPUOCTAHOBMEHUS HEe nNpefycMOTpeHbl dedepanbHbIMKM  3aKOHaMW U MPUHATbIMU B



COOTBETCTBMM C HUMM WHBIMXW HOPMATUBHbIMKM MPaBOBbIMM akTamu Poccuinckon
depepaumm, 3akOHaMM U MHbIMKM HOPMATUBHLIMW NPaBOBbIMU akTamn KpacHogapckoro
Kpasi, MyHUUMnanbHbiMM NpaBoBbIMW akTamu. B ykasaHHOM cnyvae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenemMm peweHun u gencteun (6esgencteng) ML,
paboTHnka MO®L|, Bo3MOXHO B cnyyae, ecnm Ha MOL, peweHns u gencreus
(6e3pencTBne) KOTOpPOro o0bGXanykTcs, BO3MOXEHa QYHKUMS N0 NpenocTaBneHunto
COOTBETCTBYHLLEN MyHUUMNANBHOW YCyrn B NOMHOM o6beme B Nopsiake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 dPepepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «O6
opraHMsaumm NpeaocTaBreHnsi roCyaapCTBEHHbBIX M MYHULMNANbHbBIX YCyry;

10) TpeboBaHne y 3aaBUTENS MNpU NPELOCTaBNEHUM MYHULMNANBHON YCryru
AOKYMEHTOB MM uHOpMaumm, OTCcyTCcTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npuv nepBoHavyanbHOM OTKase B npueme OOKYMEHTOB, HeobXoauMblX A5iS
npeaocTaBneHns MyHUUMNanbHOW ycnyrn, nubo B NpeaocTaBfieHUU MyHUUMNanbHOM
yCrnyrn, 3a WCKMYEeHUeM crnydaeB, NpeayCMOTPEHHbIX MNyHKTOM 4 4yactu 1 cTraTbu
7®epepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHns rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B  ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asBUTENEM  pelweHud U OENCTBUN
(6e3penctensa) ML, pabotHmka M®L] Bo3amMoXHO B criyvae, ecnu Ha MOL, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fnoxeHa  YHKUMS Mo
npeaocTaBneHnto COOTBETCTBYHOLUMX MYyHMLUMNAmNbHbIX YCryr B MOfHOM ob6beme B
nopsgke, onpeaeneHHoM vacTtbto 1.3 ctaten 16PenepanbHoOro 3akoHa ot 27 mnona 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHNsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycrnyr».

Moppaspnen 5.3. OpraH, npeAoCTaBNAOLWUA MyHULIUNANBHYIO YCIYTY,
MHOTro(PyHKLMOHaNbHbIN LIEHTP, a TaKXKe UX JOMKHOCTHbIe Nuua,
MyHMLMNanbHbIe cnyXxawme, paboTHMKM U YNONMHOMOY€EHHbIE Ha paCCMOTpPEHUe
Xano6bl AOMKHOCTHbIE NULIA, KOTOPbIM MOXeT ObITb HanpaBreHa Xanoba

5.3.1. Xanoba Ha peweHna u pgencrteus (6e30encTBME) OOMKHOCTHBLIX N
agMUHUCTpaLUN, MyHULMNANbHbLIX CryXalnx nogaeTcs 3asBuTenemM B agMUHUCTPaLMIO,
MoLl nmbo B penaptameHT wuHopmaTu3aumm u  cBaA3nm  KpacHogapckoro  kpas,
asnsowmncs ydpeagutenem MoL (ganee - yupegutens MOL).

5.3.2. XXanobbl Ha penctBus (6e3gencteme) OOMMKHOCTHBIX NUL, MyHMUMNANbHbIX
crny>alux agMMHUCTPaLUK, NogatTcs rnaBe CenbCKoro NoceneHums.

XKanobbl Ha pelueHus, NPUHATbIE aaMUHUCTpaLMen, MOAAKTCHA rnaBe CenbCKoro
noceneHus.

5.3.3. XKanobebl Ha peweHusa n gencreus (besgenctene) pabotHnka MOLL nogatoTes
pykoBoautento atoro M®Ll. XKanobbl Ha pelweHus n pencrteua (6esgencrteme) MOL
nogatotca  ydpeautento  MOLL  wmnn gOmMKHOCTHOMY — nudy,  YNOSIHOMOYEHHOMY
HOpMaTUBHbLIM NPaBoBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTM nofaynm u paccMOTpeHUsa xanob Ha peleHuss U OencTBus
(6e3pencTBne) agMUHUCTPALUN MU €€ AOSMKHOCTHBLIX UL, MYHUUMNANbHbIX CRYyXalmXx,
MoLl, paboTtHnkoB MOLL yctaHasnueatoTca NMpaBunamu nogadm n pacCMOTPEHUS xanob
Ha pelueHus n gencteus (besgencrene) pbeaepanbHbIX OpraHOB UCMOMHUTENBHON BRacTu
N NX OOIMKHOCTHBIX Nny, peaepanbHbIX rocygapCTBEHHbIX CIyXallmX, JOSDKHOCTHbIX ML
rocyaapCTBeHHbIX BHeOMKeTHbIX ¢hoHaoB Poccuiickon depepaumm, rocyaapCTBEHHbIX
Kopropauumn, HageneHHbIX B COOTBETCTBUM C dhefeparbHbIMU 3aKOHaMM MOTHOMOYUSMU
no NpefoCTaBNEeHU0 roCyAapCTBEHHbIX YCNyr B YCTAaHOBIIEHHOW cdhepe AeATeNbHOCTU, U
MX [OOSMKHOCTHBIX nNuu, opraHusaumin, npegycMoTpeHHblX Yacteto 1.1 cratbn 16
depepanbHoro 3akoHa «O6 opraHvMsaumMmM NpeaoCcTaBnEHUss TFOCYAAPCTBEHHbLIX W
MYHUUMNANbHbLIX YCNyr», U UX paboTHMKOB, a TakkKe MHOrO(YHKUMOHAmNbHbIX LIEHTPOB
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMMANbHbIX YyCnyr M uX paboTHMKOB,
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yTBepxaeHHbIMn NoctaHoBneHnem [lNpasutensctea PO ot 16 asrycta 2012 roga Ne 840
(nanee — lNMpaBuna), MNopsagkoMm nogaym U paccMoTPEHUs xanob Ha pelleHns n 4encTBus
(6e3pencTBne) UCNONMHUTENbHBIX OpPraHOB rocyaapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOSDKHOCTHbIX ML, rOCYAapCTBEHHbIX rPaXXaaHCKMX cryxawmx KpacHogapckoro
Kpasi, YTBEPXAEHHbIM MOCTAHOBMEHMEM [fiaBbl  agMuHUCTpaumm  (rybepHartopa)
KpacHogapckoro kpas oT 11 depana 2013 roga Ne 100 «O6 ytBepxaeHuun lNMopsaka
nogauMm wu paccMoTpeHus xanob Ha peweHus un  geuncteua  (6esgencreue)
NCNOJSTHUTESNbHBIX OpraHoB rocyaapcTBeHHOM Briactm KpacHogapckoro Kkpas M uX
AOJTDKHOCTHbIX NNL, rOCy4apCTBEHHbIX rpaXagaHCKmnx crnyxawmx KpacHogapckoro kpasi u o
BHECEHUN U3MEHEeHWN B OTAefbHble MNOCTAHOBMEHWS  NaBbl  agMUHUCTPaUMK
(ry6epHaTopa) KpacHogapckoro kpasa» (qanee — Nopsagok).

5.4. Mopsaaok nogayun U paccMOTPEHUA XKanobbl

5.4.1. OcHoBaHMeM pfns Havana npoueaypbl gocyaebHoro (BHecygeGHoro)
obXanoBaHus 4ABNAeTCA MNOCTyNfNeHne >xanobbl, NoOAaHHONW B MUCbMEHHOW dopme Ha
OymMaKHOM HocuTene, B 3NEeKTPOHHOM hopMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYO Ha
paccMoTpeHue xanobbl.

54.2. Xanoba Ha peweHna wun pgencteua (6e3genctene) agMUHUCTPaLMK,
AOJDKHOCTHOro nuua nmMbo  MyHMUMNAanbHOro  CryXawero aaMUHUCTpauuu, rnasbl
CENbCKOro nocerneHns, MoXeT ObiTb HanpaeneHa no nodte, 4epe3 MOL, c
NCNONb30BaHNEM NHPOPMaLIMOHHO-TENEKOMMYHMKALIMOHHOWN ceTu «UHTEpHETY,
oduumanbHoro canta, EanHoro noprana, PermoHanbHOro noprana, a Takke MoxeT bbiTb
NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.4.3. 3assutento obecneunmBaeTcsl BO3MOXHOCTb HanpaBneHust xanodbl Ha
peweHna un pgencteus (6es3gencrTene) agMUHUCTpPaUMKW, OOSMKHOCTHOrO nuua nnbo
MYHULUMNANbHOIO ChRyXawero agMWHUCTpauunm B COOTBETCTBUMM CO cTatben 11.2
depepanbHoro 3akoHa o1 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHNsa rocyAapCTBEHHbIX W MyHMUMNANbHBIX YCAyr» C WUCMNONb30BaHUEM
noptana cenepanbHON rocyaapcTBEHHON MHPOPMAaLMOHHON CcUCTEMBI, 0becneymBatoLLemn
npouecc pocynebHoro (BHecyaebHoro) obxanoBaHusi peLleHun W OeUCTBUN
(6e3pencTBus), COBEPLLEHHBIX NP NPeLOCTaBNEeHUM rOCYAAaPCTBEHHbIX Y MYHULMNANbHbIX
yCcnyr opraHamu, npegocTaBnsitoWwMMM rOCy4apCTBEHHbIE U MyHMUMNANbHbIE YCIYrn, UX
AOSDKHOCTHBIMM - NMULAMWN, TOCYAAPCTBEHHBIMW U MYHUUMNANbHLIMUA  CRIy>KalWMMn  C
ncnonb3oBaHMeM MHAPOPMAaLUMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT» (panee -
cuctema gocynebHoro obxanosaHus).

5.4.4. )XXanoba Ha peweHus n gencteus (6esgencrteme) ML, pabotHnka MOL
MOXeT OblTb HanpaBneHa Mo noyYte, C WUCMNOMb30BaHMEM  MHEPOPMALMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT», oduuyumaneHoro canmta MOL, EamHoro
noptana, PermoHanbHOro noprtana, a TaKke MoOXeT ObITb NPUHATA NPU IMYHOM MpUeme
3aaBUTENS.

5.4.5. Xanob6a, noctynuBwaa B agMMHUCTPaLMIO NOANEXUT perncTpaumm He
nosaHee crnepytowiero paboyero AHSA CO AHA €€ NOCTYNNEHNS.

B cnyyae nogaumn 3asiButenem xanobbl 4epe3 MOL|, nocnegHui obecneuymBaeT
nepegayvy xanobbl B agMUHUCTpPALMIO B MOpsgKE M CPOKKW, KOTOPblE YCTAHOBIEHDI
cornaweHnemMm o B3aumogenctesum mexgy MOL, v agMuHucTpauuen, HO He no3gHee
cnegytowero paboyero gHA €O AHS NOCTYNMEHUs Xanobbl.

5.4.6. XKanoba gomkHa cogepxarb:

1) HauMMeHOBaHWE YMOMHOMOYEHHOr0 OpraHa, [OOMKHOCTHOro nuua nmbo
MYHULMNANbHOrO Criy>Kalero ynosIHoMoYeHHOro opraHa, MoLl, ero pykosoantens u (unwm)
paboTHWKa, pelleHns n gencteus (besgencrane) KOTopbix obxanyTcs;

2) hamunuio, nms, OoT4YECTBO (MocnegHee — MNpW HanmuMyuu), CBeAEeHUst O MecCTe
XUTenbcTtea 3aaBuUTENs — uU3nMdeckoro nuua nmbo HauMMeHoBaHWe, CBeOeHust O
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MECTOHaxOXOEeHUN 3asBUTENs — PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTPOHHOM NOoYThl (MpY HanNn4ymMm) U NOYTOBbIN
agpec, No KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyemblx peweHuax U gencteusx  (6es3pencteun)
YNOTHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuua nmbo MyHUUMNAanbHOro CriyXaliero
YNOSTHOMOY€EHHOro opraHa, MoL|, pabotHuka MPLI;

4) poBoAdbl, Ha OCHOBaHWW KOTOPbIX 3asfABUTENb HE COrnaceH C peleHnem W
aencrtemem (6e3gencTtBMeEM) YMNOMHOMOYEHHOrO OpraHa, [LOSMKHOCTHOro nuua nubo
MYHMLUMNANbHOIO CRyXXawero YMNofHOMOYEeHHoro opraHa, Mo®L, pabotHuka MOLL.
3aaBsutenemMm MoryT ObiTb NpefcTaBneHbl JOKYMEHTbI (Mpy Hanuuun), NoaTBepXxaatowme
A0BOAbI 3asBUTENS, NMMBO NX KOMUMW.

Moppasgen 5.5. Cpokn paccMoTpeHuns xKanobbl

XKanoba, noctynuBwasa B agMuHuctpaumo, ML, yupegutento MOL|, noanexut
paccMOTpeHuto B TeyeHne 15 (natHaguatv) paboumx OHen co OHS ee perncrpauuu, a B
cny4vae obxanoBaHusa oTkasa agmuHucTpaumm, MOLL, B npyueme AOKYMEHTOB y 3asBUTENS
nmbo B ucnpaeneHun OONyLLEHHbIX OrnevYaTtok M owunbok mnm B criydae obkanoBaHust
HapyLleHNs1 YCTaHOBMEHHOIO CpoKa TaKMX UCNpaBneHun - B TeyeHue 5 (natu) paboumx
OHEen Co OHA ee perucTpaumm.

5.6. NepeyeHb ocHOBaHUM ANSA NPUOCTAHOBJIEHUA PAaCCMOTPEHUSA XKanobbl
B cCNny4ae, eCfniv BO3MOXHOCTb NPUOCTaHOBIEHUS NpeayCMOTpeHa
3aKkoHoaaTenbcTBOoM Poccumnckon Pepepaumm

OcHoBaHusA 4nsi NPUOCTAHOBNEHNSA PACCMOTPEHUS Karobbl OTCYTCTBYIOT.
5.7. PeaynbTaT pacCMOTpPEHUA Xanoobl

5.7.1. Io pesynbTatam paccMOTpPeHUs Xanobbl NPUHUMAETCA O4HO U3 CneayrLmnx
peLleHnn:

1) »xanoba ygoBneTBopsieTcs, B TOM 4Yucre B oopMe OTMEHbl NPUHATOrO peLleHus,
nucnpaBneHns OOMyLEHHbIX OneyaTok M OoWwWuboK B BblAAHHbIX B pesynbTate
npegocTaBneHns MyHUUUNANbLHOW YCyru LOKYMEHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX
CpeacTs, B3MMaHMe KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMW MPaBOBbLIMU akTamu
Poccunckon ®depepaunmn, HOpMaTUBHbIMM MpPaBOBbIMM akTamu KpacHogapckoro kpas,
MYHUUMNAaNbHLIMU NPaBOBbLIMU akTamu;

2) B yAOBNeTBOPEHUU xanobbl oTKa3biBaeTCs.

5.7.2. AOMUHUCTpaums oTKasblBaeT B yAOBMETBOPEHUM Xarnobbl B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.3.M®Ll oTKkasbiBaeT B yOOBNEeTBOPEHMM XKanobbl B  COOTBETCTBUMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsgkom.

5.7.4. AgmuHucTpauus ocrtaensieT xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMY [Npasunamu u Nopagkom.

5.7.5. MOL| octaBnsietr xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUSMMU,
npegycMoTpeHHbIMK Npasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHus xanobbl nognexaiwien yaoBNEeTBOPEHUIO B OTBETE
3aaBuTeNo, YKasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcs
MHoOpMaUnA O OENCTBUSX, OCYLLeCTBAAeMblX agMuHuctpaumen n (mnn)MoL, B uensax
He3amMeOnMTEeNbHOrO  YCTPaAHEHWS  BbISIBIIEHHbIX  HapylweHWd  Npu  OKa3aHuu
MYHMLMNANbHON YCNyru, a Takke NPUHOCATCA U3BUHEHNA 3a AOCTaBfeHHble HeyaobcTea u
yKa3sblBaeTca MHopMaumsa 0 AanbHenwnx JeNCTBUAX, KOTOPble HEOOXOANMO COBEPLLUTL
3asBUTENIO B LIEeSIAX MNONMyYeHUS MyHULMNANbHOW YCNyru.



5.7.7. B cny4yae npusHaHus xanobbl He nognexaiien yaoBneTBOPEHUIO B OTBETE
3aaBuTeNo, YKkasaHHOM B nyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatotca
aprymMeHTUpOBaHHble pPas3bACHEHUS O MNPUYUHAX MNPUHATONO peLleHns, a Takxke
MHdopMaLnsa 0 nopsagke obGXanoBaHUA NPUHATOrO peLleHust.

5.7.8. B cny4ae yCcTaHOBMEHUS B X04€e UK Mo pesynbTaTtaM pacCMOTPEHNS anoobl
NPU3HaKoB CcoOCTaBa Aa4MWHUCTPATUMBHOIO MNPaBOHAPYLUEHUS WU NPECTYNeHns
AOJDKHOCTHOE NUUO, PabOTHMK, HadeNeHHble MOSTHOMOYUAMM MO PAaCCMOTPEHUIO XKanob,
He3amMeaIMTenbHO HanpaBnAlT UMEIOLLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.8. MNopsnok nHopmmpoBaHuAa 3asaBUTENS O pe3ynbTatax
paccMOTpPeHUA Xanobbl

5.8.1. He nosgHee OHs, criegylowlero 3a OHEM MPUHATUSA peLleHus, YKasaHHOro B
noanyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHrta, 3aaBuTento B MUCbMEHHOW
dopmMe M NO XKenaHuw 3aaBUTENd B 9NEKTPOHHOM  (bopMe  HanpaensieTca
MOTMBMPOBaHHLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npusHaHus xanobbl nognexaiwien yaoBNeTBOPEHUIO B OTBETE
3asaBuTeNo, yKasaHHOM B NMyHKTe 5.8.1. HacToswero nogpasgena, gaetca MHgopmauma o
AencTeusx, ocywectensgeMmblx AgMmuHuctpaumen, MOLL B uenax HesamegnuTenbHOro
YCTPaHEHMUS BbISIBSIEHHbIX HApPYLUEHUW MPU OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke
NMPUHOCATCA U3BMHEHMA 3a OOCTaBfEHHble HeygoOCTBa M ykasbiBaeTcs MHGOpMauus O
AanbHenWwnx AOencTBusiX, KOTOpble HeobXOAMMO COBEPLUNTL 3asiBUTEN0 B LEnsix
Nosly4eHnst MyHULMNanNbLHOW YCIyri.

5.8.3. B cnyyae npusHaHus xanobbl He nognexawien yooBrETBOPEHUIO B OTBETE
3asBUTENO, YyKasaHHOM B nNyHkTe 5.8.1. HacTtosuwero nogpasgena, AdakoTcs
apryMEeHTMPOBaHHbIE Pa3bACHEHMUST O MNPUYMHAX MNPUHATONO pPeLleHns, a Takke
MHdopMauusa o nopsake o0bGXxanoBaHUA NPUHATOrO peLleHus.

5.8.4. B cnyyae ecnu xanoba 6bina HanpasfeHa B 9NeKTPOHHOM BuAe NocpeacTBOM
cuctembl  gocyaebHoro  obxanoBaHuMsi € UCMOMb30BaHMEM  MHGAOPMaUMOHHO-
TENEeKOMMYHUKaLMOHHOM  ceTn  «/HTepHeT», OTBET 3asABUTEND  HanpasnsieTcs
nocpeacTBOM cUCTEMbI oCcyaebHOro obxxanoBaHus.

5.9. Nopspok o6xanoBaHUA peLUeHUA No xanobe

3asButenn wumerT nNpaBo obxanoBaTb peweHus n genctena (6esgencreue),
NpuHATBLIE (OCcyLLecTBRsSeMble) agMUHUCTPaUnEn, JOMKHOCTHBIM NMLOM, MyHUUUNANbHbLIM
cnyxawum agmuHmuctpauumn MoL, pabotHukom MOLL B xogoe npepoctaBneHus
MYHULUMNANbHOW YCNyru B cya, B NOPSiAKE U CPOKM, YCTAHOBMEHHbIE 3aKOHOAATEeNbCTBOM
Poccunckon d®egepaunn.

5.10. NpaBo 3asaBUTENA Ha Nony4YeHUe MH(popmMaL MU U AOKYMEHTOB,
HeoO6xoauMbIX AN 060CHOBaHUA U PaCCMOTPEHUA XKanoobl

3aaButenn MMelT npaBo obpaTuTbCca B agmuHucTpauuto, MOLL 3a nonyyeHuem
NMHpopMaLnn n JOKYMEHTOB, HEOBX0AMMbIX A4S 060CHOBAHWS 1 PpacCMOTPEHUS XKanobbl B
NMUCbMEHHOM dopme no noyre, C Ncnosib3oBaHNEM WHGOPMaLMOHHO-
TeNneKkoOMMYHUKaLMOHHOM ceTn «MHTepHeT», odomumansHOro camra, ouumnanbHoOro canta
MoLl, EauHoro nopTtana, PervoHanbHOro nopTana, a Takke Mnpu JIMYHOM rnpueme
3aaBUTENS.

5.11. Cnoco6bl nHhopMUpoBaHUA 3aaBUTENIEN O NOpAAKe Nogadn
M pacCcMOTpPEeHUA XKanoobl



MHdopmaumio o nopsagke nogadn M pacCMOTPeHuMs >xanobbl 3asBuTenu MoryT
nonyyYnTb Ha MHAOPMALMOHHLIX CTEHAAX PacnoSIOKEHHbIX B MecTax npeaocTaBneHuns
MYHUUMNANbHOM YCNYrn HENOCpeaCcTBEHHO B aAMUHUCTpaLMK, Ha ouunanbHOM canTte, B
MLl Ha EanHom nopTtane, PernoHanbHOM nopTarne.

VcnonHsawowmuimn o683aHHOCTY rnaBsbl
HoBonnaTHMPOBCKOro CEbCKOro NocesieHns
JleHuHrpagckoro panoHa

J1.9. WocTak



MPUNOXXEHWUE Ne 1

K adMUHUCTPATUBHOMY perfiameHTy

Mo NpeaoCcTaBneHNo MyHULMNANbHOW yCnyru
«[MpepocTaBneHne MyHUUMNansHOro
nMyLLlecTBa B apeHay unv 6e3so3mesgHoe
nonb3oBaHue 6e3 NpoBeaeHUs TOProB»

[(naBe HoBONMaTHUPOBCKOIO CENMbCKOro
noceneHnsa JleHMHrpagckoro panoHa

®.1N.0.
oT
(®.1.0. 3asButens)
TenedoH:
3AABIEHUE

O NpeaocTaBfieHUM 00 beKTa MyHULMNanbHON COGCTBEHHOCTU (3aABUTENDb -

c¢usunyeckoe n1uo)

A,

(@.1N.0. 3asButens)
npoXxuBaroLWwuin (as) no agpecy:

Aata poxgeHus " r., rpaxgaHcTBo

nacrnopT cepum HoMep

BblgaH "

(kaknum opraHom BblAaH)

(MHH, Homep 1 oaTa Bblgayn cBMAETENbLCTBA O PerncTpauun Ans rpaxanat,

3aperncTpmMpoBaHHbIX B Ka4eCcTBe NpeanpuHMMaTens)
NpoLLy NpegocTaBUTb

(ykasaTb B4 MUCMpaLlUMBaAEMOro npasa)
Ha CpoK

(ykasaTb npeanonaraemMbli CpoK apeHabl/6e3B03Me34HOro Nob30BaHNSA
ncnpaLuMBaemMoro
ob6bekTa MyHULMNanbHOM COGCTBEHHOCTI)
OOGBbeKT MyHMLMNanbHOM COBCTBEHHOCTUN, PACNOSIOXEHHbIN NO agpecy

ans

(Ha Kakme uenu nnaHMpyeTcs Ucnosb3oBaTb 06bEKTa MyHULMNANbHOM COBCTBEHHOCTH)

KoHTakTHbIN HOMep TenedoHa

MpunoxeHne: onucb JOKYMEHTOB.
1. Ha

2. Ha

Il /

(¢.1.0.) (moanuck 3aaBuTens)



" " 20 r. M.M.(ecnu nveetcs)

VcnonHawowmm o06s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

J1.9. WocrTak

MPUNOXEHWE Ne 2

K adMUHUCTPATUBHOMY pernameHTy

No NpeaocTaBneHNo MyHULMNANbHOW YCryru
«[MpepocTaBneHne MyHUUMNansHOro
nMyLLlecTBa B apeHay unv 6e3so3mesgHoe
nonb3oBaHue 6e3 NpoBeaeHUs! TOProB»

O6pasey 3anBneHus

(maBe HoBONNaTHNPOBCKOrO CENMbCKOro
noceneHna JleHnHrpagckoro panoHa

®.N.0.
OT BaHoBa VBaHa VBaHOBMYa
TenedoH +7(899)10-11-111

3AABINEHUE
O npeaocTaBfieHUMN 06 bEeKTa MyHULUNarNbHON COGCTBEHHOCTU (3asaBUTENDb -
c¢ousunyeckoe nmuo)

MBaHoB /BaH VIBaHOBWY

(®.N.0. 3agButens)
npoxuBarLmi (as) Nno agpecy:
JleHnHrpagckm panoH, ctadmua HosonnatHupoBckas, yn.JleHuHa, 36

AHBaps 1947 r., rpaxgaHcteo Poccus

0101 HOoMeEp 010101

OYOMC Poccum no KpacHogapckomy Kpato B JlIeHnHrpagckom p-
He

(kakMm opraHom BbiaH)
2341000000 ot 01.01.2001 roga Ne 001500111

(MHH, Homep n gaTa Bblgaym CBMOETENBbCTBA O peErncTpaunmn ons rpaxanaH,

3aperncTpmMpoBaHHbIX B KAYeCTBe npeanpuHMMaTens)
npoLLy NpeaocTaBUTb
B apeHay




(ykasaTb BUA MUCMpalLMBaAEMOro npasa)

11 mecsueB

(ykasaTb npeagnonaraemMbli Cpok apeHabl/6e3B03mMe34HOro NoNb30BaHNA
ncnpawumBaemMoro
ob6bekTa MyHMUMNanbHOM COBCTBEHHOCTW)
O6beKkT MyHMUMNanNbLHON COBCTBEHHOCTU, PaCnoONOXEHHbIN NO agpecy
CtaHuua HoesonnatHmupoBckas, yn.JleHnHa, 65 ,

NpPpon3BOACTBEHHbIX uenemn ,

(Ha kakve uenun nnaHnpyeTcs UCNonb3oBaTb 0O6bekTa MyHULMNANbHON COBCTBEHHOCTM)
+7(899)10-11-111

KONus IOKYMEHTa, yOOCTOBEPSAOLLEro JIMYHOCTb Ha 8 n.
OOBEPEHHOCTb HA 2 n.
WBeaHoB U.U. Il /

(¢.1.0.) (noanuck 3aaBuTENS)

M.I1.(ecnu nmeeTcs)

VcnonHawowmuin o683aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENbCKOro NocenieHns
JleHuHrpagckoro panoHa

J1.3. WocTak



NPUNOXXEHWE Ne 3

K aOMUHUCTPATMBHOMY pernameHTy

No NpeaocTaBleHno MyHULMNanbHON
ycnyru «[pegoctaBneHme MyHUUMNanbHoro
MMyLLECTBA B apeHay nnv 6e3so3mesgHoe
nonb3oBaHne 6e3 NpoBeaeHNst TOProB»

[(aBe HoBOMNaTHUPOBCKOrO CenbCcKoro
noceneHuns JleHnHrpazckoro panoHa

oT

HanmeHoBaHMe ropngn4eckoro mnumua

3AABIIEHUE
O NpeAocTaBrieHUn o6 bLeKTa MyHULUMNanbLHOM COOCTBEHHOCTH (3aABUTENb -
ropuanyeckoe nuuo)

(mnonHoe HaMmeHoBaHwue topuandeckoro nuua, IHH, Homep n gata Bbigayum
cBMaeTenbCTBa rocyaAapCTBEHHON perucrpauum)
Haxoaslleecs nNo agpecy:

B nuue

(dbamunng, nma, 0TYECTBO N AOSMPKHOCTb NPeACcTaBUTENS IOPUANYECKOro Nnua)
OEeNCTBYIOLWEro Ha OCHoOBaHUU

(Homep wn pgata [JOKyMeHTa, YOOCTOBEPANOLWEro MOMHOMOYMS  NpeacTaBuTens
tOPUANYECKOro NnLa)

NPOCUT NPeAOCTaBUTb

(ykasaTb BMA ucnpawmBaemMoro npasa)
Ha CpoK

(ykasaTb npegnonaraembli Cpok apeHabl / 6e3Bo3mMe3gHoro nonb3oBaHnsa obbekTa
MYHULMNANbHOM COBCTBEHHOCTH)
O6bekT MyHMUMNansLHOM COBCTBEHHOCTU, PacnoONOXEeHHbIN NO agpecy:

ans

(ykasaTb uenb nonyvyeHus obbekTa)
KoHTaKTHbIN HOMep TenedoHa
MpunoxeHne: oNNCb LOKYMEHTOB.
1. Ha n.
2. Ha n.
/1 /

(®.1.0. ynonHoMo4yeHHOro nuua) (moanuck 3asBuTens)



VcnonHawowmm o06s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

J1.9. WocrTak

NPUNOXEHUE Ne 4

K aQMUHUCTPATUBHOMY pernameHTy

Nno NpefoCTaBNEHN0 MyHULMNANbHOW YCyru
«MNpepoctaBrneHne MyHMUMNANbLHOMO
nMyLLlecTBa B apeHay unv 6e3so3mesgHoe
nonb3oBaHne 6e3 NpoBeaeHNst TOProB»

O6paseu 3anBneHus

[(ase HoBONMaTHMPOBCKOrO CESbCKOro
noceneHuns JleHnHrpaackoro panoHa

ot [HAupektopa OO0 «MangapuH»
MBaHoBa VBaHa /BaHoOBMYa

HanmMmeHoBaHMe ropngn4ecKkoro nmua

3AABINEHUE
O npeaocTaBfieHUM 06 beKTa MyHULMNarbHON COGCTBEHHOCTU (3asBUTENDb -
ropugmnyeckoe nuLo)

000 «MangapuH», MHH 2341011111 o1 01.01.2015r. ,

(mnonHoe HaumeHoBaHWe opuagnyeckoro nuua, MHH, Homep 1 gata Bbligayu
cBMAeTenbLCTBa rocyaapCTBEHHOW perncTpaummn)
Haxoaslieecs no agpecy:
JleHnHrpagcknm panoH, ctaHnua HosonnatHupoBckas, yn.KpacHas, 31

B nuue
OuvpekTopa MBaHoBa ViBaHa /IBaHOBMYa

(dpamunus, nmsi, 0OTYECTBO M AOMKHOCTb NPEeACTaBUTENS OPUANYECKOrO N1La)
OEenCTBYOLEero Ha OCHOBaHUN
YcraBa OO0 «MaHgapuH» ot 01.01.2015r.

(Homep 1 aaTa QOKyMEeHTa, YAOCTOBEPSIOLEro NOSTHOMOYMS NpeacTaBUTENs
topuanyYeckoro nuua)

NPOCUT NPeAoCTaBUTb
Hexunoe nomelleHne, obwen nnowanbio 63 KB.M.

(ykasaTb B4 MCMpallMBaeMOro rnpasa)
Ha CpoK



3 roga B apeHgy

(ykasaTb npeagnonaraemMbli Cpok apeHabl / 6e3B03mMe34HOro Nonb3oBaHna obbekTa
MYHULUNANbHOW COBCTBEHHOCTN)
O6bekT MyHMUMNanbLHOM COBCTBEHHOCTU, PaCNONOXEHHbIN NO agpecy:
JleHnHrpagckm panoH, ctaHmua HosonnatHupoBckas, yn.KpacHas, 65 ,

ans
pasmMeLLeHns ouca 1 3awmeHHON KOpnopaTUBHOM CEeTU

(ykasaTtb uenb nony4yeHmst oobekra)

KoHTaKkTHbIN HOMep TenedoHa (928)446-46-16
[MpunoxeHne: onucb JOKYMEHTOB.
1. Konwus nacnopta Ha 14 n.
2. [lakeT ropunguyeckoro nuuya Ha 69 n.
/1 /
MBaHoB MBaH ViBaHOBMY
(®.1.0. ynonHomo4yeHHoro nuua) (nognuck 3asBuTens)
" 02 " deBpans 2 16 . M.IT.
0

VcnonHawowmuin o683aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENbCKOro NocenieHns
JleHuHrpagckoro panoHa

J1.3. WocTak



	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителяили предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
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	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
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	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложениям № 1,3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложениях № 2,4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	2.7.1.Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, к которым относятся:

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений
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