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NEHWHIPAOCKU/ PANOH
AOMUHNCTPALINA HOBOTNIATHNPOBCKOIO CEJIbCKOIO NOCENEHNA
NEHWHIPAOCKOIO PAMIOHA

NMNOCTAHOBNEHNE

22 mapTta 2019 roga Ne 18 cT. HoBonnatHupoBckas

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perflameHTa
npegocTaBrieHMa MyHMUunanbHou ycnyrn «Bbigava
paspelwieHus (opaepa) Ha npoBeAeHUe 3eMNsAHbIX paboT Ha
TeppUTOpUM OodLLEro NoNbL30BaHUA»

B cootBeTcTBUM C TpeboBaHusmn PepgepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHM3aunn NpeaocTaBreHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCnyr", B Lensx
NoBbILLIEHMS KavecTBa W [AOCTYMNHOCTM OKa3aHUs MyHUUMNanbHbIX Yycnyr (yHKUWUn)
agMuHUcTpaumen HoBonmaTHMPOBCKOrO Cenbckoro rnocenenus JIeHMHrpaackoro panoHa,
NOCTaHOBISAIO:

1.YTBepanTs agMMHUCTPATUBHLIM perfnamMeHT npeaocTaBfieHns  MyHUUMNanbHOM
ycnyrn «Bblgava paspellenunsa (opaepa) Ha npoBefeHne 3eMnsiHbiX paboT Ha TeppuTopum
obLLero nonb3oBaHMs» (NPUNOXEHNE).

2. Mpu3HaTb yTpaTuBLLMM cuny nocTaHoBMEeHNe afMUHUCTpaLuUK
HoBonnmaTHMPOBCKOro CenbCKoro nocenenust JleHMHrpagckoro panoHa ot 26 doespans
2016 roga Ne 23 «O6 yTBEPXOAEHUN aAMUHUCTPATMBHOIO pernameHTa rno

npefoCTaBNeHN MyHUuunanbHoOMW ycnyrn «Bblgada paspeweHus (opaepa) Ha
npoBefeHne 3eMnsaHbIX paboT Ha TeppuTopmn OBLLIErO NONTb30BaHUA» ».

3.KoHTponb 3a BbINOIHEHNEM HACTOSLLEro NOCTAHOBMEHNSA OCTaBMA 3a COOON.

4.locTaHoBNEeHWe BCTyNaeT B CUIY CO AHS ero o6HapooBaHuS.

VcnonHawowmm o6s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.3. Wocrtak

MPUNOXEHWE

YTBEP>XOEH

[MocTaHoBREHMEM agMUHUCTPaL MK
HoBonMnaTHNPOBCKOro CENbCKOro
noceneHna JleHnHrpazackoro panoHa
o1 22.03.2019 roga Ne 18

AOMUHUCTPATUBHbBLIW PEMMAMEHT
npeaocTaBreHUss MyHULMNanbLHOW ycnyru
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«Bblpava paspewweHuns (opaepa) Ha npoBeaeHUe 3eMNAHbIX PpaboT Ha TeppuUTopUMn
obuero nonb3o0BaHUA»

Pasgen 1.06wue nonoxeHus

Moppaspgen 1.1.MpeameT perynupoBaHus
aAMMHUCTPATUBHOIO perfiameHTa

AOMUHUCTPATMBHBIA perfiaMeHT nNpefocTaBeHnsa MyHuumnanbHoOnW yenyrm «Belgaya
paspelleHns (opgepa) Ha npoBedeHue 3eMisaHbIX paboT Ha TeppuTopumn obuiero
nonb3oBaHua»(panee - PernameHT) paspabotaH B UeNsiX MOBbLILWEHNA KadecTBa U
AOCTYMHOCTM  MpefoCTaBfeHns  MyHMUMNAnbHOWM ycnyrm W onpegenser CcocTas,
nocregoBaTenbHOCTb, npoueaypeol, CpOKU n ocobeHHOCTU BbINONTHEHNS
agMVHUCTPATMBHBLIX npoueayp (4erCTBMM) MO NpefoCTaBneHnio MyHULMNANbHOW YCryrn
«Bblgava paspelweHus (opgepa) Ha npoBedeHue 3eMnsiHbIX paboT Ha TepputTopun
obuero nonb3oBaHus»(ganee — MyHuuunanbHaa ycnyra), TpeboBaHust K NOpsaaKy WX
BbINONHEHNHA, (POPMbl KOHTPOMNsS 3@ WCMNOMHEHWEM aAMWHUCTPATMBHOIO perfnamMeHTa,
pocynebHbin (BHecyaebHbI) nopsagok ooxanoBaHUA pelleHui n gencteui (6esgenctans)
MYHULMNANbHBLIX CRyXawuX, AOMKHOCTHbIX Nuu, agMWHUCTpauun HosonnaTHMPOBCKOro
cenbCKoro noceneHus JIeHNMHrpaackoro panoHa.

Hactoawmn PernameHT pacnpocTpaHAeTca Ha MpaBOOTHOLIEHUA NO Bblgade
paspelleHns (opgepa) Ha npoBedeHvMe 3eMisaHbIX paboT Ha TeppuTopumn obuiero
NONb30BaHNA CESTbCKOro MOCENeHNs.

Moppaspen 1.2.Kpyr 3asButenen

3agaBuTenaMM Ha MofnyyYeHMe MyHuuMnanbHOW ycnyrn (ganee — 3asBUTENU) B
cooTBeTcTBUM C PernameHToM duamndeckme wunum opugudeckme nuua, nmbo mx
YNOSTHOMOYEHHbIE NpeacTaBUTENN.

B cnyyae, ecnu gna npegoctaBneHMs MyHUUMNAnNbHOW ycrnyrm Heobxoauma
ob6paboTka nepcoHanbHbIX AaHHbIX NULa, He SBASIOLErocs 3asBuTENeM, M ecnv B
COOTBETCTBUMN C peaeparnbHbiM 3akOHOM 06paboTka TakMx NepPCoOHarnbHbIX AAHHbLIX MOXET
OCYLECTBMAATbCA C COrflacusa ykasaHHOro nuua, npu obpalleHun 3a nonydeHnem
MYHAUMNANbHON YCNyrn 3asiBUTENb  AOMOMHUTENbHO MNpPeaocTaBnseT  OOKYMEHTbI,
noaTeBepXxagatolmne nosiydeHne Ccorfacusl  ykasaHHOro nuvua WM ero 3aKOHHOro
npeacrasutend Ha ob6paboTKy nepcoHasnbHbIX OAHHbIX YKa3aHHOro nuua. [JOKyMeHTHl,
noaTeepXxaatoLne nosiydeHne cornacusi, MoryT ObiTb NpeacTaBrfeHbl, B TOM 4ucrne, B
doopMe 3MEeKTPOHHOro AoKyMeHTa. [lencTBue HacToswen YacTu He pacrnpoCcTpaHsaeTcs Ha
nny, nNpu3HaHHbIX 6e3BeCTHO OTCYTCTBYKOLMMUM, M Ha pasbiCKMBAEMbIX Ivl, MECTO
HaXOXAEHMA KOTOPbIX HE YCTAHOBMEHO YMNOSIHOMOYEHHbIM deaepanbHbiM  OpraHoM
ucnonHutenoHon Bnactu. OT WMEHM HECOBEPLUEHHOMNETHUX W nuy, MNPU3HAHHbIX
HegeecnocobHbIMK, cornacue Ha 06paboTKy AaHHbBIX JAKOT UX 3aKOHHbIE NpeaCcTaBUTENN.

Moapaspen 1.3.TpeboBaHMA K nopAAKY MHpOpMUPOBaHUSA
O NpeaocCTaBfieHUN MyHULMNANbHOW YCIyru

1.3.1. lNpepoctaBneHne MyHUUMNANbLHOW YCIyrn OCYLLEeCTBNSAETCA agMUHUCTpaLMen
HoBonnaTHMPOBCKOrO  Cenbckoro nocerneHust JleHnHrpagckoro pavoHa (ganee —
agMUHUCTPaUnS, YNONTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHve 0O  NpedocTaBrneHUM  MyHUUMMANIbHOW  YCNyru
OCYLLIeCTBNAETCA:

B YCTHOWM hopme npu NNYHOM obpalleHum;

C Ucnonb3oBaHMeEM TenedOHHOW CBA3N;

no NMCbMEHHbIM OBpaLleHUsaMm;



B dopMe OneKTPOHHOro [OKYMeHTa MOCPeACTBOM HarnpasneHnsa Ha ajgpec
3IEKTPOHHOM MOYThHI.

1.3.2.1. B rocygapcTtBeHHOM aBTOHOMHOM y4ypexaeHun KpacHogapckoro Kpas
«MHOroyHKUMOHanNbHbIN LEeHTP npeaocTaBreHna rocygapCTBEHHbIX U MYHULUNASbHbIX
ycnyr KpacHogapckoro kpasi» u ero dounmanax (ganee- MoLl), B Tom uncne B dounmane
rocyaapCTBeHHOro aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHOroyHKLMOHarnbHbIA LEHTP NpeAoCcTaBneHnss rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasa» no JleHnHrpagckomy panoHy KpacHogapckoro Kkpasi:

npu IM4HOM obpaLleHuu;

nocpeactsoMm EamHOro noprana MHOrogyHKUMOHAmbHbIX LIEHTPOB MpefocTaBfeHus
rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B WHGOPMaLMOHHO-
TeNeKoOMMYHMKaUMOHHOM ceTn «MHTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NlocpeacteBoM  pasmelleHns UHopmaumm Ha  oduumanbHOM — caunTte
agMUHUCTpauun HoOBONMaTHMPOBCKOrO CENbCKOro nocerieHus JIeHMHrpagckoro pamnoHa
http://www.HOoBONNaTHMpoBCckoe.pch (ganee - oduumanbHbIM CanuT), a Takke C
ncrnonb3oBaHMeM defepansHON rocyaapcTBEHHOM MHGOPMALMOHHON cucTeMbl «EanHbIN
nopTan rocygapCTBEHHbIX W  MyHuMUMNanbHbIX ycnyr (cpyHkuumn)» (www.gosuslugi.ru)
(panee — EpuHbn noptan), [llopTtana rocygapCTBEHHbIX W MyHUUMMAnbHbIX yCnyr
(cbyHKkunn) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (ganee — PervoHanbHbIv
nopTars) B UHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTu «HTepHeT».

Ha EguHom noptane, PernoHansHOM nopTane u ouumansHOM canTte pasmMeLlaeTca
cnegyowas nHpopmMmauus:

1) ucyepnbiBaOWNA NepeyveHb OOKYMEHTOB, HeobxoAuMMbIX Oris npefocTaBrieHus
MyHMUMNANbHON ycnyru, TpeboBaHnss K OOPMIIEHNIO YKa3aHHbIX OOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBuUTeNb BnpaBe npeactaBuTb Mo COBGCTBEHHOM
NHULUNATUBE;

2) Kpyr 3asiBuTenen;

3) CPOK npefocTaBneHs MyHULUNAnsHOW YCIyru;

4) pesynbTaTbl NpegoCcTaBNeHna MyHULMNANbHOW ycnyrn, Nopsaaok npeacraBneHns
AOKYMeHTa, ABNALEerocs pesynbTaToM NpegocTtaBrneHna MyHUUunanbHOW yenyru;

5) ucuyepnbiBalOWMii NepedeHb OCHOBaHWA LN NPUOCTAHOBNEHUS WUNW OTKasa B
npegocTaBneHnn MyHULMNANbLHOW YCIyru;

6) o npase 3asBuUTENA Ha fgocynebHoe (BHecynebHoe) obxanoBaHwe OENCTBUN
(6e3pencTBmsl) M pelleHun, NpUHATBIX (OCYLecTBnseMblX) B Xo4e npeaocTaBneHuns
rocygapCTBEHHOM (MyHMUMNANbHON) YCNYTIu;

7) opmbl  3agBneHun  (yBe4OMMEHUW, COOOLIeHWI), UCnonb3yemble npu
npeaocTaBneHNn MyHULUMNANbHON yCnyru.

NHpopmaums Ha EguHom nopTtane, PernoHanbHoOM noptane v ouumansHOM canTte
O nopsgke M cpokax npefocTaBrieHns MyHULUNANbHOM YCyrm Ha OCHOBAHWUW CBEOEHUN,
cogepxawmxca B dedepanbHOM  rocygapCTBEHHOWM — MHAPOPMAUMOHHOW  cUcTeMe
«PenepanbHbli  peecTp rOCYyAapCTBEHHbIX WM MyHUMUMNAnNbHbIX  YCIyr  (QQYHKUWA)»,
pernoHanbHOM rocygapcTBEHHOM MHOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (cpyHkumin) KpacHogapckoro kpas»,npegocraBndercs 3assutento 6ecnnatHo.

[docTtyn K WHopmMaumm O cpokax W nopsake npeaoctasBneHns MyHUUUnarbHOM
ycrnyrn ocyulectsnsetca 6e3 BbINOSHEHUNA 3asBUTENeM Kakmx-nnbo TpeboBaHui, B TOM
yucne 6e3 uCnonb3oBaHWs MNPOrpaMMHOro obecnedeHusi, ycTaHOBKa KOTOPOro Ha
TEXHUYEecKne cpeactsa 3asBuTens TpebyeT 3aknoyeHUsa NUUEH3MOHHOMO WMAW WUHOTo
cornawleHus ¢ npasoobnagartenem nporpaMMHoro obecneveHus, npegycMaTpuBatoLLero
B3MMaHWe nnatbl, PerucTpaumio UnNn aBTopu3auMIio 3asBUTENAUNN NpegocTaBrieHne UM
nepcoHanbHbIX JaHHbIX.

1.3.2.3.NocpeactsoMm  pasmMelleHna MHEPOPMALMOHHBIX CTeHgoB B MOL, wu
aZMUHUCTpaUUW.

1.3.2.4.TNocpencTBom TeneOHHOW CBA3MN:

«ropsiyasa nuHua» MoL| — 8-800-2500-549;



http://www.e-mfc.ru/

agMuHucTpauus - 8 (86145) 7-83-88

1.3.3. KoHcynbTupoBaHne no Bonpocam npeaocTaBneHns MyHULMNansHOW YCryru
ocyulectenseTca 6ecnnaTHo.

Cneuunannct, ocyLecTBNAKOLWMIA KOHCYNbTUPOBaHWeE (MocpeacTBOM TenedoHa vnm
NMYHO) MO BoMpocaM MpefoCTaBneHUs MYHUUUNANbHOM YCIyrn, OOSMKEH KOPPEKTHO U
BHUMATENbHO OTHOCUTBLCS K 3asiBUTESSM.

[MpnM KOHCYNMbTUPOBaAHUM MO TenegoHy cneumanuct [OOSMKeH HasBaTb CBOH
daMmnnuio, UM 1 OTYECTBO, AOJPKHOCTb, a 3aTEM B BEXNUBON hopme YeTKo 1 nogpobHO
npovHdopMrpoBaTb 06paTMBLLErOCA MO MHTEPECYIOLLMM ero BONpocam.

Ecnn cneunanuct He MOXeET OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NGO
nogrotoBka oTBeTa TpebyeT NpPOAOIDKUTENBbHOIO BPEMEHW, OH MOXET MpeanoXuTb
obpaTuBlieMyca 06paTUTbCA MUCbMEHHO, MO0 HasHauuMTb Apyroe yaobHoe Ans
3aMHTepecoBaHHOro nvua BpeMs Angd nony4yeHus nHopmaumu.

PekomeHayemoe Bpemsa ansa TenedoHHoOro pasroBopa — He 6onee 10 MUHYT,
FNINYHOrO YCTHOrO NMHopMMpoBaHus — He 6onee 20 MUHYT.

[MncbmMeHHoe MHopMUPOBaHME 3aaBUTESS MO SNEKTPOHHOW NoYTe OCyLLecTBNseTcs
nyTemM HanpaBfieHUs Ha agpec 3MEeKTPOHHOW MNOYTbl 3asBUTENS 3NEKTPOHHOro nucbMma,
coepikaLlero rnosHbIn 1 MOTUBMPOBAaHHLIM OTBET Ha MOCTaBMIEHHbIN BOMPOC.

[MMCbMeHHOEe MHMOPMUPOBaHWE 3asBUTENA MO MOYTE OCYyLecTBRseTca nyTem
HanpaBneHUs Ha TMOYTOBbIN ajdpec 3adBUTENS MUCbMa, codepXallero MOMHbIA U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha vHdopMaunoHHbIX CTeHOax, pasMelleHHbIX B agMuHucTpauum n MoLl,
yKa3blBalOTCA CrieayoLlne cBeeHns:

pexum paboTbl, agpec agMmuHucTpauum n MoLL;

agpec oduvunanbHOro cavta aaMUHUCTPauuK, afpec ONeKTPOHHOW  MoYThl
aAMUHUCTpaUuu;

noytoBble agpeca, TenedoHbl, ®.M.0O. AOMKHOCTHLIX NUL, agMuHUcTpauum n MOLL;

nopsgoK UHPOPMUPOBAHNA 3aaBUTENEN O NPEeAOCTaBIEHUN MYHULUNANbHOW YCnyru;

NOPSIAOK U CPOKN NPeaoCTaBNEeHNA MyHULMNANbHOW YCNyru;

dopma 3asBneHNs O nNpeaocTaBneHUM MyHUMUMNanbHOW ycnyru u obpaseu ero
3anonHeHus;

ncyepnbiBaOLWNA  NepeyYeHb [OOKYMEHTOB, HeobxoauMmbix Ons NpeaoCcTaBreHus
MYHULUMNANbHON yCnyru;

ncyepnbIBawoLWUN  NepedeHb OCHOBaHWW [Ons OTkasa B npuemMe [OKYMEHTOB,
HeobxoaMMbIX 4518 NpeoCTaBNeHNA MyHULMNANbLHOW YCryru;

ncyepnbIBawLWNN  NMepeyYyeHb OCHOBaHWW ONd  OTkasa B NpefocTaBrieHuu
MYHULMNANbHON yCnyru;

pocynebHbin  (BHecyaebHbIM) MNopsigok  obXanoBaHus  pelleHuin U OencTBuin
(6espencTBMS) agMUHUCTPaUMK, @ TaKkKe OOMKHOCTHBIX NUL, MyHULMNANbHbLIX CRyXaLyuX.

YKasaHHas uvHGoOpMauus pasMmellaeTcd  Takke Ha oduumanbHOM  canTe
aAMUHUCTpaUuKM 1 Ha cante MOL.

1.3.5.VIHbopmauma 0 MecToHaxoxgeHun wun rpaduke paboTbl, CNpaBOYHbIX
TenegoHax agmuHucTpaumm, MOLL:

1.3.5.1.AOMUHUCTPpaUMA pacronoxeHa no agpecy:

353766, KpacHogapckun Kpau, JleHuHrpagckun paunoH, cTaHuua
HosonnatHupoBsckas, ynuua CoBeToB, 42, aneKTpoHHbIN agpec: novoplat_sp@mail.ru.

CnpaBoyHble TenedoHbl agMnHucTpaumn: 8 (86145) 7-83-88.

Npacdhmk paboTbl agmMuMHUCTpauMu: noHedenbHMKk — naTHuua ¢ 08.00 go 17.00,
nepepbiB ¢ 12.00 go 14.00, cy660Ta 1 BoCKpeceHbe — BbIXOAHbIE.

Appec cauta - http://www.HoBONNaTHUPOBCKOE.p.

1.3.5.2.lHbopMaumss 0 MecTOHaxoXaeHun un rpaduke paboTbl, CAPaBOYHbIX
TenegoHax, odwuumnanbHbix cantax M®L pasmewarotca Ha EagmHom noprtane
MHOIrOYHKLMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr  KpacHogapckoro Kpass B MHPOPMaUMOHHO-TENEKOMMYHUKALUNOHHON  ceTu



«UHTepHeT» - http://www.e-mfc.ru.
1.3.5.3. OpraHusauuu, yyacTtseyrowue B NnpefocTaBneHu MyHUUmunansHOM yCryru:
YnpaeneHne ®efepansHon Hanoroson cnyx6bl no KpacHogapckomy Kpato.
1.3.5.4.0OpraHusaumun, npegocTtaBnsowmne ycnyru, SBASOLLMECS HeOBXoAUMbIMU U
obA3aTenbHbIMKU, OTCYTCTBYIOT.

Paspen 2.CtaHgapT npeaocTtaBrieHUs MyHULIMNANbHOW YCIyrv
Moppaspen 2.1.HanmeHoBaHue MyHMLUNANBLHOW YCIyrn

HanmeHoBaHne myHuumnanbHon ycnyrn - «Bblgaya paspewwenus (opaepa) Ha
npoBegeHne 3eMnsHbIX paboT Ha TeppuTopmm OBLLErO NONb30BAHUNAY.

Moapaspen 2.2.HammeHoBaHMe opraHa, npegocTaBnAoLWLEro
MyHULMNaNbLHY yCcnyry

2.2.1.lpepocTtaBneHne MyHuLmMnNanbHOMW YCIyr OCyLLEeCTBNAETCH aAMUHUCTpaunen
HoBonnaTHMPOBCKOro CefibCKOro nocesieHna JIeHMHrpaackoro panoHa npu y4acTtum:

YnpasneHus ®eaepanbHon Hanoroson cnyx6bl no KpacHogapckomy kpato.

2.2.2.B npegocTtaBneHMn MyHuumnanbHoOW ycnyrin yvactsytoT M®L| Ha ocHoBaHun
3aKIMOYEHHbIX MeXy rocyaapCTBEHHbIM aBTOHOMHbLIM Yy4pexaeHuem KpacHogapcKoro
kKpasg  «MHOroQyHKUMOHAsbHbLIA  LEHTP  NpefoCTaBfeHusi  rocyJapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas» W agMUHUCTpauMen cornawieHus u
AOMNOMNHUTENBHbIX COrNaLlleHnn K HeMmy.

3agasuTtens (NpeacraBuUTENb 3asBUTENS) HE3aBMCUMO OT €ro MecTa XUTenbCcTBa Unm
Mecta  npebbiBaHua  (onNg  u3nydeckux  nvd,  BKYas  MHAMBMAYyalbHbIX
npeanpvHumarenen) nmbo mecta HaxoXaeHus (4Ns PULAMYECKUX NUL) UMEET nNpaBo Ha
obpalueHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa npefocTaBieHnUs eMy MyHUUMNANbLHOW YCNYrn N0 3KCTEeppUTOpUaribHOMY NPUHLMIY.

MpepoctaBnenne MyHuumnaneHon ycnyrm B MOL, no akcTtepputopmanbHOMy
NPUHUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHWUM  COrfaweHun O  B3auMOAencTBuM,
3aKMYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depepanbHbIMM OpraHamn WUCMONHUTESNbHON
BNacTu, opraHamm BHeOMXKeTHbIX (POHOOB, OpraHamMm MECTHOrO CaMOynpaBrieHus1 B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 Yactn 1 ctatbn 7 defepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBrieHns rocygapCTBEHHbLIX W
MYHUUMNANbHbIX  YCAyr», oOpraHamM, npegocTaBnsloWmMM  MyHUUMNANbHbIE  YCIyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUS WHbIX OENCTBUA, B TOM
yucrne CornacoBaHUW, HeobxoauMbIX AN  MNOMYYEHUA MyHUUMNANbHOW YCNyru W
CBSA3aHHbIX C obpalleHneM B MHble OpraHbl MECTHOIO CaMOYNpaBIieHUsl, rocyAapCTBEHHbIE
opraHbl, opraHu3auuu, 3a WUCKIIYEHWEM MNOJSTyYEeHUs YCIyr, BKITHOYEHHbIX B MNepeveHb
yCrnyr, KOTopble SBNAIOTCA HeobxoaumbiMKM U obA3aTenbHbiIMUM A8 NpefocTaBreHus
MYHUUMNANbHbIX YCYr, YTBEPXAEHHbIA pelleHneM nNpeacTaBuTenbHOro opraHa MecTHOro
camoynpasreHus.

Moppaspnen 2.3.PesynbTaTnpeaoctaBrneHNss MyHUMLUNANbLHOW yCIyru

PesynbTatom npegoctaBneHnsa MyHULMNanbHOW yCnyrn ABNSeTCS:

Bbldaya paspelleHuss (opgepa) Ha npoBedeHue 3emnsHbiX paboTHa TeppuTopum
obLero nonb3oBaHUS;

yBegomMmneHne o6 oTkase B NpeaoCcTaBneHNN MyHULMNANbHON yCnyru.

Pesynbtatbl opopMnsaoTcs Ha ByMaKHOM HOCUTENE UNU B 3NEKTPOHHON hopme B
cooTBeTCTBMM C TpeboBaHMAMM OEUCTBYIOWEro 3akoHogaTtenbcTBa Poccunckon



depepauymm.

PesynbTatel npegocTaBneHuMst MyHUUMNANbHOW YCIyruno aKCcTeppuTopuanbHOMY
NPUHUMNY B BUAE 3NEKTPOHHbLIX JOKYMEHTOB WU (MNN) 3NEKTPOHHbLIX 006pa3oB LOKYMEHTOB
3aBEPSATCA rMaBoOW CENbCKOro NoceneHuns.

[nsa nonyyeHuns pesynbtaTta NpegoCcTaBneHns MyHULUNAanNbHOM ycnyrn Ha GymaxkHoMm
HocuTEne 3asBUTENb UMEET NpaBO 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALMIO.

Moppaspen 2.4.Cpok npegocTaBneHUA MyHULUNaAnNbHOM yCNyru, B TOM Ynicne ¢
y4yeTOoM HeobxoanmMocTn obpalleHus B opraHM3aumm, yyactTeyroume B
npeaocTaBleHUM MyHULMUNANbLHOW YCIYru, CPOK NPUOCTaHOBIEHUS
npeaocTaBrieHUs MyHMLMNANbHOW YCIyru B cny4vae, eCriu BO3MOXHOCTb
NPUOCTaHOBIIEHUA NpeAyCMOTpEeHa 3aKOHOAATENbCTBOM
Poccunckon depepaumm, Cpok Bbiaaum (HanpaBreHUs) AOKYMEHTOB,
ABNAIOLWMNXCA pe3yNnbTaToOM NpeaoCcTaBNeHUs MyHULMNANbHOW YCIyru

Cpok npegocTaBneHus MyHuUMNansHon ycnyru cocrtaensiet He 6onee 30(TpuguaTn)
OHEeN Co OHA peructpauuu 3asiBneHus, a B criydae nukeugauum aBapum - He 6onee 2
(ABYX) nocneyowmx gHeN nocrne Havana npom3sBoacTea paboT No yCTpaHEeHUo aBapum.

B cnyyae nogaun 3asButenem 3asiBNeHWs Ha MNonydYeHue MyHULMnanbHOW YCnyru
Yyepe3 EanHbIn nopTan n PervoHanbHbIM nopTan CpoK NpefocTaBrneHns MyHULUMNansHOM
ycnyru He npesbiwaeT 30 (Tpuguatn) gHen.

NMoapaspen 2.5.HopmaTuBHbIE NpaBOBbLIE aKThbl, perynupyowme
npepocTaBlieHMe MyHULMNanbHON YCnyru

HopmaTuBHbIE MpaBOBbLIE aKTbl, perynupylowime npegocraBrieHe MyHULMNansHOM
ycnyru, pasMmelleHbl Ha oduumanbHOM canTe agMUHUCTpauMnM M Ha PernoHanbHOM
noprane.

Moapaspen 2.6.UcuepnbiBaOWwmni NepeyeHb AOKYMEHTOB,
Heo6XxoAUMbIX B COOTBETCTBUM C 3aKOHOAATENbHbLIMU UK UHBLIMU
HOPMaTUBHbIMU NPaBOBLIMU aKTaMu ANA NpeaoCcTaBNeHUA MyHULUNANbHOW
ycnyru, ¢ pasgefieHueM Ha AOKYMeHTbl U MHcpopmMaLmio, KOTopble 3asBUTeNb
AOJKEeH NpeACcTaBUTb CaMOCTOATENbHO, U AOKYMEHTbI, KOTOpble 3asBUTesNb BnpaBe
npeacTaBUTb NO COGCTBEHHOM MHULMATUBE, TaK Kak OHU NnoAanexar npeacTaBreHUIo
B paMKax MeXBeAOMCTBEHHOro MHOPMaLMOHHOIO
B3aMMoencTBus

2.6.1.[JOKyMeHTbl M WHpOpMaLMsa, KOTopble 3asaBUTENb LOOSDKEeH npeacTtaBuTb
CaMOCTOATENbHO:

1) ons nonyveHunsa paspelleHust (opaepa) Ha npoBedeHue 3eMInisHbiX paboT Ha
TeppuTopun obLLero nonb3oBaHUs:

3asiBNeHne O npedocTaBneHnn MyHUMUMNanbHOW Yycnyrm no dopme CorfnacHo
npunoxeHnto Ne 1 k PernameHTy (nogaetcsa unv HanpaBnseTcs B YNONIHOMOYEHHbIN OpraH
3aaBuTENneM no ero BblbOpy NMYHO UMM NOCPEaCTBOM MOYTOBOW CBA3WM Ha BymMaKHOM
HocuTerne nMbo B hopme INEKTPOHHBIX AOKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TEeNeKoOMMYHUKaUNOHHOW ceTu «VIHTepHeT» ¢ cobntogeHnemM yCTaHOBIIEHHbIX MOpsaka u
cnocoboB Nogayun Takmx 3asiBAEHUN).

O6paseL 3anonHeHns 3asasreHns npuseaeH B npunoxeHun Ne 2 k PernameHTy;

KOnna [OOKYMeHTa, MnoATBepXdalLwero JIMYHOCTb 3adBuUTENs WM JNIMYHOCTb
npeacraButena 3asBuTENs, ecnv  3adBfeHve npeacraBnseTca  npeacraBuTenemM
3aaBuTeNns (C npegbsaABAEeHMEM OpurMHana wnM B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnu 3asdBreHue MoAaeTCs WNU HanpasBnsetTcad B (PopMe SMNeKTPOHHOro
AokyMmeHTa. [lpeacTtaBrneHuUst ykas3aHHOro B HacCTosWeM MoAMyHKTe [OOKYMeHTa He



TpebyeTca B cnyyae npencraBrieHus 3asiBfieHUs NOcpeacTBOM OTNPaBKM Yepe3 NMUYHbIN
kabuHeT EpgumHoro noptana wnu PervoHanbHOro noptana, a Takke, ecnv 3asBreHue
nognucaHo yCUeHHOM KBanmumnpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

AOKYMEHT, MOATBEPXAAKLWMA MOMHOMOYUA NpeacTaBuTena 3asBuTend, B crydyae,
ecnn C 3asBfeHnemM O npedocTaBneHnn MyHUUunanbHoOW ycnyru obpaulaeTtcs
npeacraButen 3asBUTENs (OOBEPEHHOCTb B BUAE 9fEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnu 3asBreHue MoAaeTCcs WNU HanpasBnseTcad B (Popme SMNeKTPOHHOro
AOKYMEHTa).

Konuto pabodero npoekta (pabouve 4yepTexu) UM NNaHOBbIX MaTepuarioB wUnu
CBOAHOrO MfaHa ceTeun, COornacoBaHHbIM C 3aMHTEPECOBAHHbLIMU, KOHTPOSIMPYHOLUMN
opraHmsaumammn (cnyxbamu) n C opraHusaumsaMmu, IKCNyaTUpPYOLWNUMU  FIMHENHbIE
06BbEKTbI (9NEKTPONPOBOAbLI, NUHUM CBA3W, TpybonpoBoAbl, aBTOMOOUNbHBIE A0POrn M
WHble NOJOBHbIE COOPYXEHUS), HaxoasawmMeca B npeaenax rpaHul, 3eMenbHOro yyacTka,
Ha KOTOPOM NnaHuMpyeTcs MNPOW3BOACTBO 3eMMsAHbIX paboT Ha TeppuTopuM CENbCKOro
noceneHus;

KOMMI0O CXeMbl [BWXEHUS TpaHCrnopTa U MewexogoB, CXema YCTaHOBKU [JOPOXHbIX
3HaKoB W orpaxgeHun (B cryydae, ecnu npu nNpou3BOLCTBE 3eMidaHbIX paboT OyayT
co3gaHbl  MOMEXM  OBWKEHWI0  aBTOMOOWMMBHOrO  TpaHcmopTa W MeLwexoaoB),
cornacoBaHHOM C rocyfapCTBEHHON MHCMNEKUMEN No 6e30NacHOCTM AOPOXKHOIO ABMXKEHUS;

yCrnoBus npomsBoacTBa paboT, cornacoBaHHble C agMUHUCTPaUMEn CernbCKoro
noceneHus;

KaneHaapHbIv rpacdumk npon3soacTsa paboT, a Takke cornaweHne ¢ CO6CTBEHHMKOM
NN YNONMHOMOYEHHbIM WM JMLOM O BOCCTaHOBMEHWW OnaroycTponcTea 3eMernbHOro
yyacTka, Ha TeppuTopum KoToporo ©OyayT npoBoauTbCs paboTbl MO CTPOUTENLCTBY,
PEKOHCTPYKLNN, PEMOHTY KOMMYHUKaLUNA.

cBegeHnss 06 wum3BeweHUM COBCTBEHHWKOB (BnagenbueB, Mofb3oBaTenemn)
3eMerbHbIX Y4YacTKOB, WCNOMb3yeMblX AN MNpOBeAeHUS aBapUMHbIX W PEMOHTHO-
BOCCTaAHOBUTENbHbIX paboT;

cornacoBaHve npoBedeHuNss 3eMndHblX paboT € YyNONMHOMOYEHHbIM  OpraHoM
ucnonHutenoHon Bnactn KpacHogapckoro kpas B o6ractM  oxpaHbl MNaMsiTHUMKOB
KynbTypHOro Hacneaus (B criydae npoBefeHus 3eMIsiHbIX paboT Ha TeppuTopun obbekTa
KyNbTYpPHOro Hacneaus n B 30Hax oxpaHbl 06bekTa KynbTypHOro Hacneaus);

2) oNga NpoAanieHns cpoka OENCTBUSA paspeLLeHns:

3asiBNeHne C ykasaHueMm Npu4vH M3MEeHeHUs cpoka npoBedeHuss paboT no cdopme
cormacHo npunoxeHnto Ne 3 k PernameHTy (nogaetca wnu HanpasnseTcs B
YNOSTHOMOYEHHbIN OpraH 3asiBUTENEM MO ero BbIbopy JIMYHO MM NOCPEACTBOM NMOYTOBOW
CBA3NW Ha OymaxHOM Hocutene nuMbo B (POpMe ONEKTPOHHbIX [OOKYMEHTOB C
NCronb30BaHMEM  UH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «HTepHeT» C
cobnogeHnemM yCTaHOBEHHbIX NOpsiAKa M CNOCODOO0B nNogayn Takux 3asBneHun).

O6pasel 3anonHeHus 3asasneHnsa npueeaeH B npunoxeHun Ne 4 k PernameHTy.

opurMHan paspelleHus (opaepa) Ha NPoM3BOACTBO 3EMSISIHLIX paboT Ha TeppuTopUmn
o6Lero Nonb30BaHus.

2.6.2. lNepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANA NPpeaoCTaBneHna MyHMUMNanbLHON
ycnyru, SBnseTcs ncyepnbiBaoLLnM.

2.6.3. [1oKyMeHTbl, COCTaBfEHHbIE HA MHOCTPaHHOM A3blKe, noasiexaT nepesoay Ha
pycckunm a3blk. BepHocTb nepeBoga M NOASIMHHOCTL  NOANUCKM  MepeBoaYMKa
CBUAETENbCTBYHOTCS B NOPSAKE, YCTAHOBNEHHOM 3aKOHOOATeNbCTBOM O HOTapuare.

2.6.4. 3aasutensam obecneymMBaeTCAd BO3MOXHOCTb Bblbopa cnocoba nogaun
3a8BNeHNs O npefoCTaBfieHMM MYyHULMNANbHOW YCnyru: npyv NUMYHOM obpalweHun B
agMuHucTpaumio  unm B MOL, noytoBoM CBA3bD, C WUCMNOMb3OBaHMEM CPeAcTB
drakCUMNITbHOM CBA3U, B 3M1IEKTPOHHOM hopMme.

2.6.5. B 6ymaxHom Buge copma 3aaBneHus MoXeT OblTb MofyveHa 3asBuTenemM
HenocpeacTBEHHO B agMUHUCTpauumn nnn MoL.



2.6.6. 3asBneHne o npeaocTaBfieHMM MYHUUMNANbHOM YCRYyrM U CKaHUMPOBAaHHbIE
KOMMM [OOKYMEHTOB, YKa3aHHble B HacToswem nogpasgene MoryT ObiTb nogaHbl B
3reKTPOHHOM hopMme Yepe3 EamHbIn nopTan, PernoHanbHbln nopTan.

2.6.7. Konun OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeactaBnaiOTCs BMeCcTe C MNOANMMHHWKaMW, KOTOpble rnocne
CBEpPKM BO3BpaLLaOTCA 3adBUTENIO.

B cnyyae HEBO3MOXHOCTM MpedoCcTaBrneHnss MNOAJSIMHHUKOB, NpefoCcTaBranTCs
HOTapwarnbHO 3aBepPEHHbIE KOMUMU.

2.6.8. 3assutento obecneunmBaeTcs nNpueM OOKYMEHTOB, Heobxoaumbix Ans
npegocTtaBneHuns ycnyru, Yyepes EanHein noptan, PermoHanbHbIM nopTan u perucrpaums
3anpoca ©6e3 HeobGXOAMMOCTM MOBTOPHOrO MpEeACTaBfeHus  3asiBUTENeM  Takux
AOKYMEHTOB Ha OymaXHOM HocuTene, ecnu MHOe He YCTaHOBMEeHO deaepanbHbiMU
3aKoHaMu 1 NpMHMMaeMbiMN B COOTBETCTBUN C HUMU akTamu paBuTtenbctBa Poccunckomn
depnepaumm, 3akoHamn KpacHogapckoro kpas v npUHUMaemMbiMU B COOTBETCTBUU C HUMU
akTaMyn BbICLLEro WCMOMHUTENBHOrO opraHa rocygapcTtBeHHon Bnactu KpacHogapckoro
Kpas.

lMpegocTtaBneHve YyCryrm HaynMHaeTcsa C MOMEHTa npuema W perucrpauuu
agMUHUCTPaLMEN INEKTPOHHbBIX JOKYMEHTOB, HEOOX0AUMBIX AN NpeaoCTaBNeHNs yenyru,
a Tawkke MonyyYeHuss B YCTAHOBMEHHOM nopsake WHgopmauun o6 onnate ycnyru
3asiBUTENEM, 3a UCKMIOYEHWEM cnyyas, ecnu And Hadvana npouenypbl NpefoctaBreHns
yCryrm B COOTBETCTBUW C 3aKOHOAATENbCTBOM TpebyeTca nnuyHas siBka.

2.6.9. 3asButenb BrpaBe o0TOo3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUsl, COrnacoBaHWA  WNW  NOAFOTOBKM  AOKYMEHTa  agMWHUCTpauuen,
o6paTUBLLUMCL C COOTBETCTBYHOLIUM 3asiBIEHMEM B agMWHUCTPAUMUIO, B TOM 4Yucre B
anekTpoHHoun opme, nnbo B MOLI.

2.7. UcuepnbiBaowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU
C HOPMaTUBHbIMM NPaBOBbLIMU aKTaMu ANs NpeaocTaBNeHns MyHuumMnanbHoun
yCIyru, KOTopble HaXOAATCA B PacnopsiKeHUU rocyaapCcTBEeHHbIX OPraHoB, OpraHoB
MEeCTHOro caMmoyrnpaBrieHUs1 U UHbIX OpPraHoB, Yy4acTBYHOLWUX B NpeaocTaBneHnmn
MyHULUNanNbHbIX YCIYT, U1 KOTOPble 3afBUTENb BrpaBe npeacTtaBUTb, a Takxke
CNocoObl UX NONYyYeHUs 3asABUTENAMU, B TOM YUcChne B INEKTPOHHOM ¢hopwme,
NopsAAOK UX NpeacTaBneHus

2.7.1.lNpepoctaBneHne  OOKYMEHTOB, HeobXxoOMMbIX B COOTBETCTBUU c
HOPMaTMBHbIMW MPaBOBbLIMW akTaMn ANS NpefocTaBleHna MyHUUMNanNbHOW  yCnyru,
KOTOpble HaXOASATCA B pPacCnopsiKeHMUM TOCyAapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
CaMoyrnpaBfeHna U UHbIX OpPraHoB, Y4acTBYKOLMX B MNpefocTaBNeHUun MyHULMManbHOU
yCnyru, K KOTOpbIM OTHOCATCS:

BbiNMCKa n3 EAMHOro rocygapCTBEHHOro peectpa topuauvyecknx nuy (B criyvae
obpalleHns opugmyeckoro nuua);

BbINMcka n3 EavHoro rocygapCcTBeHHOro peecTpa MHOMBUAYANbHbIX
npegnpuHumaTtenen o6 wHaMBMAyanbHOM npegnpuHumartene (B cnyvae obpaleHus
MHOVBMAOYaNbHOro NpeanpuHMMaTens).

Moppaspen 2.8. YkazaHue Ha 3anpeT TpeboBaTb OT 3asiBUTeNs _npeacraBlieHUsA
OOKYMEHTOB, MH(bOpMaLun nnm ocyLecTBNeHns 4eucTBumn

2.8.1. 3anpeweHo TpeboBaTb OT 3asABUTENS:

1) npencraBneHNs OOKYMEHTOB M MHGOpPMaLMM WUNU OCYLLECTBIEHUS OENCTBUWN,
npeacrtaBnieHne UM  OCYLLECTBIEHWE KOTOPbIX He NpeayCcMOTPEHO HOPMaTUBHbIMMU
NpaBOBbIMW  akTaMu, pPerynupyrowmMmn  OTHOLUEHUS, BO3HMKaWLWMe B CBA3N C
npegocTaBrneHnemM MyHUUMNanbHbIX YCIyr;

2) npencraBneHNa OOKYMEHTOB W MHGOpMauuu, B TOM 4ucre MNoATBepXOatoLwmx
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BHECEHVe 3asBWUTENneM nnaTtbl 3a npegocTaBrneHve MyHUUuMnanbHbIX YCIyr, KoTopble
HaxoOSATCA B pPaCNoOpPsKEHUUM OpraHoB, MPedoCTaBNAIWUX FOCY4apCTBEHHbIE YCNYry,
OpraHoB, NPeAoCTaBnAWUX MyHULMNANbHBIE YCNYIU, UHbIX rOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOrO camoynpasrieHnss nmMbo NOABEOOMCTBEHHbIX TOCYAapPCTBEHHbIM
opraHam WunM opraHaMm MeCTHOrO CaMOYMpaBIieHUs oOpraHu3auui, y4acTBYHOLWNX B
npegoctaBreHnn npegycMOTPEeHHbIX HOPMAaTUBHbBIMM MNpPaBOBbIMU  akTaMu Poccumnckomn
denepaunn, HOpPMaTMBHbIMM  nNpaBoBbIMM  akTamu  KpacHogapckoro  kpas w
MYHULMMANbHbIMW  akTaMu HaxXOOATCA B PaCrnopsKeHUUM TrocyadapCTBEHHbIX OpraHoB,
NPeaoCcTaBnarWnX MyHULUUNANbHY YCIyry, WHbIX rOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuss U (Unv) noaBefOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam u
opraHam MeCTHOro camoOynpaBrieHUs OpraHu3auui, y4acTBYIOLLMX B MNpefoCcTaBneHnn
MYHULMMAnNbHbIX YCIyr, 3a WUCKITIOYEHWEM [OOKYMEHTOB, yKa3aHHblIX B Yactu 6 cratbu 7
denepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusaumm
npegocTaBrieHnst roCygapCTBEHHbIX U MyHULMMANbHbIX YCyr»;

3) npenctaBneHMst  OOKYMEHTOB M WMHopmauumn, oTcyTtctBue u  (Mnu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBanvMCb NpU nNepBOHayaribHOM OTKase B Mnpueme
AOKYMEHTOB, HeobxoauMMbIX AnA npeaocTaBneHus MyHuuunanbHOW ycnyru, nubo B
npegocTaBreHnn MyHUUUNAanbHOW YCryr, 3a UCKNIDYEHNEM CreayoLmnx criyvaes:

a) u3MeHeHue TpeboBaHWMA HOPMAaTUBHbLIX MPaBOBbIX aKTOB, KacaloLMXcs
npegocTaBrieHnss MyHULMNansHOW YCryrn, nocne nepBoHavyasibHOW nogayn 3asBrneHnsa o
npegocTaBneHnm MyHUUUNansHOW yCnyru;

6) Hanuume owmnbBOK B 3asBNEHUN O MNPELOCTaBMEHUN MYHULMMNANbHOM YCNyru u
AOKYMEeHTax, MOOaHHbIX 3asiBUTENEM Mocre nepBoHayanbHOrO oOTka3a B rnpueme
AOKYMEHTOB, HeobxoauMMbIX ANnA nNpeaocTaBneHuMs MyHuMUuMnanbHOW ycnyru, nubo B
NpeaocTaBneHnn MyHUUUNANbLHOW YCIyrM N He BKIOYEHHbIX B MpeacTaBlieHHbI paHee
KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe cpokKa OeNCTBUA OOKYMEHTOB WN U3MEHEeHWe MHopmauuuM nocne
nepBoOHa4anbHOrO OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMmbIX AN npegocTaBneHus
MYHULMNAnbHOW ycnyru, nMbo B NpeaocTaBneHum Unm MyHuLmMnanbHOW yCnyru;

) BbiABNEHME AOKYMEHTanbHO MOATBEPXOEHHOro hakta (Npu3HaKoB) OLWMOOYHOro
UM NpoTUBOMPaBHOrO Aencteus  (6e3genctBusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeaoCTaBnALWEr0 MyHULMNANbHYKO YCNyry, MYHULMNANbHOMO CriyXallero, paboTHuKa
M®L, npu nepBoHa4YanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX And
NPeaoCTaBneHns MyHuUMnanbHOW ycnyrn, nubo B npegocTaBneHnn MyHUUMnanbHOM
ycnyru, 0 4eMm B MUCbMEHHOM BWAe 3a MNOAMNUCBLI0 PyKOBOAMTENSA YMNONHOMOYEHHOrO
opraHa, pykosoauTtens MO®OLL npu nepBoHayanbHOM OTKase B npuemMe [OOKYMEHTOB,
HeobxoaAnMbIX ANs NpegocTaBneHnss MyHULMNanbHOW yCryrn, yBeAOMIISeTCH 3asaBuTerb, a
Takke NPUHOCATCH U3BUHEHNS 3@ AOCTaBIEHHbIE HeYyA0bCTBa.

4) ocylleCTBNeHna OencTBuMi, B TOM 4YUCME COrnacoBaHWin, Heobxoaumblx Ans
Nnony4YeHns MyHULmMnNanbHbIX YCAyr U CBA3aHHbIX C 0OpaLleHneM B UHbIE rOCYAApPCTBEHHbIE
opraHbl, OpraHbl MECTHOro CamoynpaBneHusi, OpraHn3auun, 3a UCKMYEeHNEM MosyYyeHus
ycryr v nonyyYeHus [OOKYMEHTOB W WHdopMauuun, npenoctaBndeMblX B pesyrnbraTe
NPedoCTaBneHns TakuMX YCIyr, BK/MIOYEHHbIX B MEPeYHu YCNyr, KOTopble SBNAOTCHA
HeobxoanmbiMn 1 obA3aTenbHbIMW  ANA NPeaocTaBneHnss MyHUUMNanbHbIX  YCNyr W
NPeaoCcTaBnalTCA OpraHu3auusaMKn, y4acTBYOWNMKU B NpeaocTaBneHnn MyHUumnanbHbIX
YCIyT.

2.8.2. 3anpeleHo oTkasbiBaTb B MNpuMemMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanmbIX NS NPeaoCTaBneHnMs MyHULMNAnbHOW yCryrn, B Crnydae, ecnu 3anpoc u
AOKYMEHTbl, HeobxoauMmble ANA NpefoCTaBfeHus MYyHUUMNanbHOW YCnyru, nogaHbl B
COOTBETCTBUM C MH(popMaUMen O CpoKax WU nopsigke npeaoctaBrieHus MyHUUMNanbHOW
ycnyrin, onybnnkosaHHom Ha EguHom noptane, PermoHanbHOM noprane.

2.8.3. 3anpelleHo oTKkasbliBaTb B NpeaoCcTaBneHnn MyHULMnanbHON yCcryrn B crny4yae,
ecnn 3anpoc N AOKYMEHTbl, Heobxoanmble ANa npegocTaBneHuss MyHULMNansHON ycnyru,
nogaHbl B COOTBETCTBMM C WHOpMaUMen O cpokax W nopsiake npeaocTaBneHus
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MYyHULMNaneHOW ycnyrun, onybnukosaHHon Ha EanHom noptane, PermoHansHoOM noptane

2.8.4. 3anpelieHo TpeboBaTb OT 3adABMTENSA COBEPLUEHUS WHbIX AEWCTBUKA, KpOMe
NPOXOXAEHNA naeHTUdUKaumm n ayteHtudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiIMW akTamu Poccuinckon dPepepauuun, ykasaHua Uenu rnpuvema, a TaKke
NpefocTaBreHns cBedeHun, HeobxoouMMblX AONns pacdeTa OfUTENbHOCTU BPEMEHHOrO
WMHTepBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTL AN NpMema.

2.8.5.Npu npepoctaBneHUn MyHULUNANBHOW YCAyrn no 3KCTepputopuaribHOMYy
NPUHLMNY YNONHOMOYEHHbIM OpraH He BnpaBe TpeboBaTb OT 3aaBuTens (NpeacTaBuUTens
3aasutens) unu MOL| npegoctasneHms JOKYMEHTOB Ha BYMaXKHbIX HOCUTESNSAX, €CNU HOoe
He ycTaHoBMeHo deaeparibHbIMM 3aKOHaMU U NPUHUMAEMbIMWU B COOTBETCTBUM C HUMU
aktamu [lpasutenbctBa Poccunckon depepaumm, 3akoHamm KpacHopapcKoro kpas u
NPUHUMAEMbIMU B COOTBETCTBMM C HUMW aKTaMW BbICLLUErO MWCMOMHUTENbHOro opraHa
rocygapcrtBeHHoun Bnactn KpacHogapckoro kpas.

Moapasgen 2.9.cuyepnbiBaOW M NnepevyeHb OCHOBaHUM ANl OTKa3a B npueme
OOKYMEHTOB, Heob6xoAuMbIX ANA nNpeaocTaBNeHNA MyHULUNanbLHOW yCnyru

2.9.1.0cHoBaHMeM pfgnsa oOTkasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbLHOM yCryrn, SBnseTcs:

ncTeYeHne cpoka OenCTBUA NpeaocTaBngemMbiX JOKYMEHTOB;

C 3adBreHMeM O NnpeaocTaBrneHny MyHUUMNanbHOW ycnyrn obpaTtunocb nuuo, He
npeacTaBmBLLEE OOKYMEHT, YAOCTOBEPSAIOLNA €ro NMNYHOCTb (NPpU NUYHOM obpalleHumn) n
(vnn) nogTBEPXKOAOLNIN €ro NOMHOMOYMS Kak NpeacTaBuTens 3asaBuUTens;

npegcraBneHne 3adBuTeneM LOKYMEHTOB, WMEKLWMX MOBPeXOeHus, U Hanudme
nucnpaeBneHnin, He MNO3BONAWMX OAHO3HAYHO UCTOMKOBaTb MX CcoAepXaHue, He
copgepxalmx obpaTtHoro agpeca, NoANMCK, NeYaTu (Npu HanMuum);

HenonHbIM COCTaB CBeAEHW B 3aABNEHNN U NpeacTaBreHHbIX AOKYMEeHTax;

HecobnaeHne yCTaHOBMEHHbIX HOPMATUBHLIMM NPaBOBbIMM akTaMu TpeboBaHuW,
npeabsBrseMblX K 9NeKTPOHHON Noanucuy.

2.9.2.0 HanuuMm OCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTENS
MHOPMUPYET creumanuctTa agMmuHucTpaumm nméo pabotHuk MOLL (npu obpaweHmnn 3a
ycnyron yepe3 MOLL), oTBETCTBEHHLIN 3a MpUEM [OKYMEHTOB, OOBACHAET 3asBUTENO
cofepXaHue BbISIBNEHHbIX HEJOCTATKOB B MpeACTaBfeHHbIX AOKYMEeHTax W npeanaraet
NPUHATL Mepbl N0 UX YCTPaHEHUIO.

YBegomneHve o6 oOTkaze B NpuemMe  [OOKYMEHTOB, Heobxoaumblx  Ans
npefocTaBneHns MyHUUMNanbHOM YCcnyrm nognucbiBaetcs paboTHukom MOL (npw
obpaweHnn 3a ycnyron yepes MOPL|) nubo AOMKHOCTHBIM NULOM agMUHUCTpaUMN U
BblAaeTCcs 3asBUTENIO C yKa3aHMEM MPUYUH OTKa3a He No3gHee ofgHoro paboyvero gHA co
AHS obpalleHus 3aaBuTens 3a nonyyeHnem MyHULMNansHoOW yCnyru.

He moxeT ObiTb OTKa3aHO 3asiBUTESNO B NpMeMe AOMNONHUTENbHbIX 4OKYMEHTOB Npwu
HanNU4MM HaMmepeHus Ux caatb.

2.9.3.He ponyckaeTca oOTka3 B nNpueMe 3asBfEeHUS W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANA NpefoCTaBleHns MyHMUMNanbHOW yCryrn, B criydyae, ecrniv 3asBreHve
N OOKYMEHTbI, HeobXoanMble ONs NPefoCTaBfeHnMs MyHUUUNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHAOPMALIMEN O CPOoKax M MNOpsSAKe npefocTaBfieHUs MyHUUMNanbHOU
ycnyrn, onybnukoBaHHon Ha EpuHom [Moprtane, PervoHanbHoOM nopTtane ycnyr u
odomumnanbHOM canTe agMUHUCTPaLUuK.

294.0Tka3 B npuemMe [OOKYMEHTOB, HeobXxoaumbIXx [Ons npegocTaBneHus
MYHUUMNANbHOW YCNyru, He NpenaTcTByeT NOBTOPHOMY obpalleHuto nocne ycTpaHeHus
NPUYNHBI, MOCIY>XUBLLUEN OCHOBaHWEM A4 OTKasa.

Moppasgen 2.10.UcyepnbiBarOWMM NepevYeHb OCHOBAHUM ANA
NPUOCTAHOBIEHUSA NPefoCTaBNeHUA MyHMLMNANbHOW yCIyru unm otkasa B
npenocTaBleHMNn MyHULUNANbLHOW yCIyru



2.10.1.0cHoBaHMsIMX 0N NPUOCTAHOBMNEHUS NpefoCcTaBneHns MyHULMNarbHOW
yCnyru sABnstoTCA:

pelleHne cyda O NpUOCTaHOBMEHMU NPON3BOACTBA 3eMISAHbIX paboT Ha TeppuTopum
obLLero Nonb3oBaHUA Ha CPOK, YCTAHOBIIEHHBIN CY0M.

2.10.2. 3aaBuTento OTKa3biBaeTCH B MpefoCcTaBreHuM MyHUUUNansHOW YCnyru npwm
Hanuynmn xoTst Bbl OAHOIo U3 CneayroLNX OCHOBaHWIA:

npegocTaBneHne 3asiBUTeneM HeOOCTOBEPHOM WM HeakTyanbHOW WHopmaumn,
NOANOXHbIX JOKYMEHTOB UNun coobLieHne 3aBeJOMO NOXHbIX CBEAEHUN;

nMCbMeHHOe obpalleHue 3asBuTens o6 oTkase B NPeAoCTaBreHnn MyHUUMNanbHON
ycnyru;

HEBO3MOXHOCTb OKa3aHWsi MyHULMNAaNbHOW yCryru B cury 06CToATeNnbCTB, paHee He
N3BECTHbIX MPU NpUeMe JOKYMEHTOB, HO CTaBLUMX U3BECTHbIMU B NpoLecce
npeaocTaBneHns ycryru.

2.10.3.He ponyckaeTcsa oTka3s B NpefoCTaBreHnn MyHUUUNanbHOW ycrnyru B cnyyae,
ecnu 3asiBfieHne U OOKyMeHTbl, Heobxooumble ONs NpeaoCcTaBneHnss MyHUUMNanbHOM
ycnyru, nofgaHbl B COOTBETCTBMM C MHAOPMALMEN O CpoKax M Nnopsiake npeaoctaBneHus
MyHUUMNanbHOW ycnyru, onybnvkoBaHHoW Ha EguHom lNopTtane, PernoHansHoM noptane
n oomumnanbHOM caunTe.

210.4.01ka3 B nNpepdocTaBneHNN MyHUUMNANbHOW YCNyrm He npensaTtcrByet
NMOBTOPHOMY OOpalLeHNIO MoCne YCTPaHeHUss NPUYUHBI, MOCMY>XUBLLEN OCHOBaHWEM AriS
OTKas3a.

Moppasnen 2.11. MNepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbBIMU U
obs3aTenbHbLIMU ANs NpefocTaBNeHUa MyHULUNanLHOM ycnyru, B TOM Yyicrne
cBefeHUs1 0 AOKYMeHTe (AOKyMeHTax), BblAaBaeMOM (BblAaBaeMbIX)
opraHusaumsiMu, y4acTBYHOLWMMU B NpeaoCcTaBNeHMn MyHULMNanbHOM ycnyru

Ycnyru, KoTopble SIBASOTCA HEOOX0AMMbIMU 1 06s3aTenbHbIMU ANA NpeACcTaBneHns
MYHULMMNANBHOM YCIYr OTCYTCTBYHOT.

Moppaspen 2.12. MNopsaaok, pasamep U OCHOBaHMUA B3UMaHUA
rocyaapCTBEHHOW NOLUMIMHbI UM MHOW NNaTbl, BaMMaeMoW 3a npefocTaBrieHne
MYHMLIMNAaNbHOWN yCcnyru

FocyaapCTBEHHasi MOWMHA UMW MHasA nnaTta 3a NpeaocTaBieHNne MyHMLMNanbHON
ycnyrm He B3aumaetcs. [lpegocTaBrneHMe MyHUMUMNanbHOW YCRyrn OCYLLEeCTBISieTCs
SecnnaTHoO.

NMoppaspen 2.13. Nopsaaok, pasmep 1 OCHOBaHUA B3MMaHUA nNnaThbl
3a npegocTaBfieHMe yCnyr, KOTopbie SIBNAIOTCA HE0OXO0AUMbIMU U
obsi3aTenbHbIMU ANA NpeAoCTaBNeHNs MyHULUNanbHOW ycnyru, BKnroyas
uHcpopmMauuo 0 MeToAMKe pacyeTa pa3mepa Takown nnaTthbl

Mopagok, pasmep W OCHOBaHWSA B3MMaHuUs nNnaTbl 3a NpedocTaBneHue ycnyr,
KOTOpble SBMAKTCA HeobxoaumbiMM KU obsi3aTenbHbIMW  ONS  NpeaocTaBneHns
MYHUUMNANBHOW YCIyry, BKMYaad WMHAOPMAaLMIO O MEeTOAuKe pacdeTa pasmepa Takou
nnaTbl, N0 JaHHOMY BMAY MyHUUMNANBHOW YCNYrn He NpeayCMOTPEHbI.

Moppaspgen 2.14. MakcMManbHbIN CPOK OXUAAHUA B oYepeaun npu nogaye
3anpoca o npeaocTaBfieHUM MyHULMNANbHOW YCIyrn, yCnyrm,
npepocTaBnsieMON opraHusauuen, yyacTeyolen B npeaocTaBreHumn
MYHULMNANbHOM YCNYru, U npyu nony4YeHUun pesynbrata
npenocTaBrieHUA TakKUxX ycnyr



Cpok oxugaHua B o4vepean npuv nogadvye 3asiBfieHUs O nNpefoCTaBfeHum
MYHUUMNANbHOW YCAYyrM W OOKYMEHTOB, a Takke [Mpu MnonydeHun pesynbraTa
npeaocTaBneHNs MyHUUUNANbHOW YCIyrn Ha NIMYHOM NpueMe He AOSKEeH npesbiwaTb 15
(nATHagUaTN) MUHYT.

Mogpaspen 2.15. Cpok n Nnopsaaok perucrpaumm 3anpoca 3asiBUTens o
npenocTaBleHMNn MyHULUNANbLHOW yCInyru n ycnyru, npeaoctaBnsieMon
opraHusaumen, y4acTByHLlen B NpefocTaBleHMn MyHULunanbHoOu
ycnyru, B TOM YUChe B 3NIeKTPOHHOMN chopme

Pernctpauusa 3asBneHnss o npefocTaBrieHuM MyHUUMNanbHOW ycrnyrm u  (Mnu)
AOKYMEHTOB (CoAepXalluMxcs B HUX CBeAdeHur), Heobxoaumbix AN NpefocTaBreHus
MYHUUMNANbHOW YCNyrn, B TOM 4Yucne npu npegocrtaBneHnun MyHUUUnanbHOW ycnyru B
3MEeKTpOHHOM opme nocpeacTtsoMm EauHoro noptana, PervonanebHoro noptana
OCYLLEeCTBNAETCA B AeHb UX MOCTYMMEHNA B agMUHUCTPaLMIO.

Pernctpauna 3aaBneHvss O npedocTaBNeHUn  MyHUUMNANbHOW  ycryrm
AOKyMeHTaMu, ykasaHHbIMW B noapasgene 2.6 pasgena 2 PernameHTta, NOCTyNMBLUMMU B
BbIXO4HOM (Hepabounin unu npasgHUYHbBIA) OeHb, OCYLWECTBAAETCA B MNEPBbIA 3@ HUM
pabounn aeHb.

Cpok peructpaumm 3asBrneHuss O NpedoCTaBNeHUN MyHULMNANbLHOW YCryrn u
AOKYMEHTOB (CoAepXaLlmxcs B HUX CBEOEHUN), NpeaCcTaBleHHbIX 3asiBUTENeM, He MOXeT
npesbiwaTtb 20 (oBaguUaTn) MUHYT.

Moapaspen 2.16.Tpe6oBaHnA K NOMeLWEHUSAM, B KOTOPbIX NMpPeaocTaBnAlOTCA
MyHMLUMNanbHbIe YCNYrun, K 3any oXXuaaHuAa, Mectam Ans 3anofiHeHUs 3anpocoB O
npeaocTaBleHnn MyHULMnNanbHoOn ycnyru, MUHPopMaLMOHHbIM CTeHAaM C
ob6pasuamMm nx 3anosIHeHUs1 U NnepeYyHeM AOKYMEHTOB, Heo6xoauMbIX ANA
npeaocTaBfeHUs KaXXaon MyHULMNanbHOW yCryru, B TOM Yucne K
obecne4yeHnIo AOCTYNHOCTU AN MHBANUAOB YKa3aHHbIX OOHLEKTOB B
COOTBETCTBMM C 3aKoHoaaTenbcTBOM Poccunckon depepaumm o coynansbHOU
3awuTe MHBanNMaoB

2.16.1.VHpbopmauma o rpaduke (pexume) pabotel agmuHucTpauun, MoL
pasmellaeTcsa nNpyu Bxode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSAET CBOK OeATENbHOCTb,
Ha BUWOHOM MecTe.

30aHne, B KOTOPOM MpedocTaBnAeTca MyHuuMnanbHas ycnyra, AOMKHO ObiTb
o60opyaoBaHO OTAENbHBIM BXOAOM AN cBO6OAHOrO AOCTYNa 3asBuUTENEN B NOMELLEHNE.

Bxoa B 3gaHue pomkeH ObiTb obopyaoBaH MHGOpPMaLMOHHOW  Tabnuykom
(BbiBECKOWM), copepxalien uHdopmaumio o6 agmuHucTpaumm, a Takke obopyaoBaH
yaoobHOW NecTHuLen ¢ NopyyYyHaMM, nangycamu ans 6ecnpenaTCTBEHHOro nepenBuKeHns
rpakaaH.

lMomelLeHuns, roe ocyLLeCcTBASETCHA NpueM U Bbldaya OOKYMEHTOB, 0bopyaylTcs C
yyeToM TpeboBaHW AOCTYNHOCTM ANSA MHBANMAOB B COOTBETCTBMM C AEWCTBYIOLLMM
3akoHogaTenbcTBOoM Poccuiickon degepaumm 0 coumanbHOW 3alumTe MHBanNngoB, B TOM
Jyncne obecneynBaroTcs:

ycrnosusa ana 6ecnpenaTCTBEHHOro JOCTyna K O6bekTy, Ha KOTOPOM OpraHuM3oBaHO
npegocTaBneHue ycrnyr, K Mectam oTAbixa U NpedocTaBfseMbliM yCryram;

BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBkeHns no Tepputopunm obbekTa, Ha
KOTOPOM OpraHM30oBaHO NpeaoCcTaBneHne ycnyr, BXo4a B Takom 0ObEKT 1 BbIXO4a M3 HEro,
nocagku B TPaHCNOPTHOE CPeAcTBO W BbICAAKU U3 HEro, B TOM YUCe C UCNONb30BaHUEM
Kpecna-KonsicKu;

COMNPOBOXOEHNE WHBANMOOB, MMEIOLLNX CTOMKME pacCTPOMCTBa (PYHKLMWN 3pEeHUs U
CaMOCTOATENbHOMO NEPEeABMXKEHMS, U OKa3aHWe MM NoMowM Ha OObekTe, Ha KOTOpPOM



OpraHn3oBaHoO NpeaoCcTaBneHne ycnyr;

Hagnexawee pasmeweHne obopygoBaHuss UM HocuTenem  MHGOpMauuu,
HeobxoauMbIx ans obecnedeHns BecnpenAaTCTBEHHOro 4OCTyNa MHBaANMOOB K OObEKTY U
npegocTaBnseMbIM yCrnyram ¢ y4eTOM OrpaHUYeHUn NX XXU3HeeAaTerbHOCTY;

aybnupoBaHne HeobGxoouMow AN WHBANMAOB  3BYKOBOM U 3pUTESNTbHON
MHOpPMaLMK, a TakKe HaLMMCeNn, 3HaKOB U MHOM TEKCTOBOW U rpadomnyeckon nHopmauum
3HakamMu,  BbIMOMHEHHbIMU  penbedHO-ToYeYHbIM  Wpudtom  bpawnng,  gonyck
cypaonepeBoayvka 1 TudnocypaoonepeBoaymka;

AOMYyCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO nNpefocTaBrieHne ycnyr, cobaku-
NpOBOAHMKA NPU HanMyun AOKYMEHTa, NnoATBepXAalolero ee cneumanbHoe obyvyeHne un
BblJaBaeMoro B nopsigke, yCTaHOBMEHHOM 3aKkoHogaTenbcTBoM Poccuinckon denepaumm;

okasaHme paboTHMKaMuM opraHa (yypexgeHus), npefoCTaBnALWero ycnyru
HacerneHuio, NOMOLUN UHBaNuaam B NpeogosieHnn 6apbepoB, MeLLaLWMX NOSTYYEHUIO UMK
yCcnyr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyiectsnseTcs B cneumnanbsHo 060pyaoBaHHbIX
NOMELLEHNSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX 4151 3TOro kKabmHeTax.

[MomelLeHns, B KOTOPbIX MNPeaoCTaBnseTcs MyHuuuMnanbHas ycnyra, OOSDKHbI
COOTBETCTBOBATb CaHUTaAPHO-TUTMEHWYECKMM TMpaBuiaM W HopmaTuBam, npasunam
noxxapHon 6esonacHocTtn, 6e3onacHocTn Tpyaa. MNMomeweHns obopyayroTca cucteMamu
KOHOULMOHNPOBAHNA  (OXNaXOEHUA U HarpeBaHusl) WM BEeHTUNMpPOBaHWSA  BO34yXa,
cpeacTBaMm OMoBeLLEHUS O BO3HUKHOBEHUN Ypes3Bbl4anHOW cuTyauun. Ha BuaHoM mecte
pacrnonaratoTcsl CXeMbl pa3MeLLeHUs CpPeacTB MOXapoTyLeHus U nyTen 3Bakyauuu
nogen. [lpegycmatpuBaetca obopygoBaHWe [OOCTYNHOrO Mecta ObLeCTBEHHOro
nonb3oBaHus (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensaMm 06OPYyAyHTCA 3fEKTPOHHOM
CUCTEMON ynpaBneHus oyepenbio, KoTopasa npeacrasnseT cobon KOMMeKCe NPorpamMmmMHo-
annapaTtHbIX CpeAcTB, MO3BOMAKWMUX ONTUMU3MPOBATL  YNpaBrieHMe o4vepeasmu
3asBuUTEnen.

2.16.3. TlomelleHnsa, npedHasHadeHHble AnNs npuema 3assutenen B  MOL],
obopyayTca MHPOPMAUMOHHBIMU CTEHOAMW, COAEPXalMMW CBeOEHUs, YKa3aHHble B
nyHkte 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHopmaLmoHHbIe CTeHObl pa3MeLLatnTcs Ha BUAHOM, AOCTYNHOM MecCTe.

OdbopmneHne MHPOPMALMOHHBLIX FIMCTOB OCYLLECTBRseTcsa yAOOHbIM ONs YTeHWUs
wpudgTtom — TimesNewRoman, cdopmat nucta A4; TEKCT — NPONUCHbIE BYyKBbI, pa3aMepoM
wpudta Ne 16 — 06bIYHbIN, HaMMEHOBaHWE — 3arfnaBHble OYKBbI, pasamepom wpudTa Ne 16
— XXMPHbIA, NoNst — 1 CM BKPYroByto. TEKCTbl MatepuanoB AOSMKHbI ObiTb HanevyaTaHbl 6e3
nucnpasneHnin, Hambonee BaxHad WHGOPMAUMUSA BbIAENAETCA XUPHbIM LWpudTom. [pun
opopMIIEHMM  MHOPMALMOHHBIX MaTepuanos B Buae o00pas3uoB 3asiBEHUMN Ha
nonyyeHne MyHULMNANbHOW Yycnyrn, o0pasuoB 3asiBNEeHWA, nepevyHen [OOKYMEHTOB
TpeboBaHus K pa3mepy Wwpudta n bopmaty nucta MoryT 6biTb CHUKEHDI.

2.16.4. TllomeweHns pna npuvema 3asBuTenenM [LOSMKHbl COOTBETCTBOBATb
KOMOPTHLIM ANS rpa)kgaH yCnoBusiM U ONTUMaribHbIM YCNoOBUAM paboTbl CNeumanncTos
agMuHucTpauum, pabotHnkos MOLL n gormkHbl obecneumsaTthb:

KOM(pOpPTHOE pacnonoXeHne 3asaBUTend 1 cneunanucta agMmmHUCTpaumm, paboTHuka
MoL;

BO3MOXHOCTb 1 yAO6CTBO OhOPMIIEHMS 3adABUTENEM MMCbMEHHOrO 0bpaLleHus;

TenedOHHY0 CBA3b;

BO3MOXHOCTb KOMMPOBaHUSA JOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM akTaMm, perynupylowmmMm npegocrasneHme
MYHULMNANbHOW YCnyru;

HanMyne NMCbMEHHbIX NpUHaanexHocTen n dymarn oopmata A4.

2.16.5. [na oxugaHus 3asBUTENAMU Npuema, 3anofiHEHWA HeobxoauMmbixX Aris
NonyyYeHnss MyHUUMNanNbHOW YCIyrM [AOKYMEHTOB OTBOAATCA MecTa, obopyaoBaHHble
CTyInbsAMU, cTONamu (ctorkamm). [1nss BO3MOXHOCTN OPOpPMIIEHUS JOKYMEHTOB, 3asBUTENU



obecrneumBaloTca pyykamu, 6naHkamm OOKYMeHTOB. KomumyecTBo MeCT oXxugaHus
onpegensieTca UCXoAs M3 (PaKTUHECKOW Harpys3km M BO3MOXHOCTU WX pasMeLleHus B
nomewieHmn. Mecta oxngaHms obopyaytoTcs CTYNbsMN U ckamenkamm (6aHkeTkamm).

2.16.6. [llpvem 3asBuTenenm npu nNpPeaoCcTaBNEHNUN MYHULMNANLHOW  yChyru
OCYLLECTBMAETCA COrfacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabo4yne mecTta cneumanuctoB, NpegoCTaBNAOWMX MyHULMNANBHYIO YCNyry,
obopyayloTCa KOMMboTEPaMM U OPITEXHUKOW, MO3BOMSIOLLMMN CBOEBPEMEHHO U B MOSTHOM
obbeme nonyyaTb CNpaBOYHYK WHOpMauM NO  BOMpocaMm NpefocTaBrieHus
MYHMUMNANbHON YCNYrM WU OpraHn3oBaTb NpPeAoCTaBfieHMe MyHULMNanbHOW yCryrn B
NofIHOM obbeme.

Moppaspen 2.17.Moka3aTenn AOCTYNHOCTU U KaYyecTBa MyHULUNANbHOW YCIyrn

2.17.1.0CcHOBHbIMW NOKa3aTenamMm SOCTYMHOCTU N KayecTBa MyHULMNAnNbHOM YyCryru
ABNAIOTCA:

KONMYeCTBO B3aUMOAEWCTBMM  3asBUTENA C  OOSDKHOCTHbIMM - nuuamMu  npu
npeaocTaBneHNN MyHULMNANBHON YCNYrn U NX NPOSOITKUTENBHOCTD;

BO3MOXHOCTb MOAayn 3asiBfieHUsl O MpefoCcTaBneHuM MYHUUUNAnbHOW YCnyru u
Bbldayn 3aaBUTENSM AOKYMEHTOB MO pesynbTatam MnpeaoCTaBNeHna MyHULMnanbHOM
ycnyrn B ML,

BO3MOXHOCTb MNOSy4eHus nHopMaumm o xone npeaocTaBneHns MyHULUUNanbHOM
ycriyru, B TOM Yncrie ¢ UCnosnib3oBaHWeM nopTanos;

yCcTaHoOBfneHne u cobniogeHne TpeboBaHM K MNOMELLEHUSIM, B  KOTOpPbIX
npegocTaBnAeTca ycnyra;

yCTaHOBMEeHNe 1 cobrniogeHne cpoka npefocTaBfeHns MyHULMNAnbHOW YCryru, B
TOM 4YUCMe CPOoKa OXMAaHWs B ouvepeau Mnpu nogade 3asiBfEHUS W NpU NOSyYeHuu
pesynbTaTta NpefoCcTaBneHnss MyHULMNAnsHOM YCIyru;

KONMMYECTBO  3asBMIEHUN, TMPUHATBIX C  UCMOSMb30BaHMEM  MHAOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOW CceTu o0wero nofb30BaHWsa, B TOM 4uCe NOCPeaCcTBOM
nopTanos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnseMon nHpopmaumm;

OTCyTCTBME OOOCHOBAHHbIX Xasoo;

AOCTYMHOCTb MH(POPMALMOHHBIX MaTepuanos.

2.17.2.3aaButens (NpencraBuTenb 3adBUTENS) He3aBMCMMO OT €ro MecTa
XUTenbCTBa UNN Mecta npebbiBaHusa (ONs pusmyeckux nuy, BKNYas UHOUBUAOYANbHbIX
npegnpuHumaTtenen) nnbo Mecta HaxoXaeHus (Ansa PUANYECKUX NnL) UMEEeT NpaBo Ha
obpaLleHne B nobown no ero Bbibopy MPL| B npeaenax Tepputopumn KpacHogapckoro kpas
ANa npefocTaBneHns eMy MyHULMNAnsHOW YCIyr o SKCTeppuTopuanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuuunaneHou ycnyrm B MOL, no akcTtepputopmansHoOMy
NPUHLUMMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COrMMaweHun O  B3aMMoOencTsuu,
3aKIMYEHHbIX YNOSTHOMOYeHHbIM M®L| ¢ depeparnbHbIMM OpraHamMmu UCMONHUTESTbHON
BNacTu, opraHamm BHeOIXKeTHbIX (POHOOB, OpraHamMm MECTHOro camMoynpaBrieHusi B
KpacHogapckom kpae.

2.17.3. 3agsutento (npeacrtaBuTeNto 3aaBUTENS) obecneymBaeTCsa BO3MOXHOCTb
npegoCcTaBNeHUs HECKOMbKUX MyHUUMNanbHbIX yeryr B MOL| B cooTBeTCTBUM CO CcTaTben
15.1 depepanbHoOro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHmsaumm NpeaocTaBrneHnss rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr» (aanee
— KOMMJIEKCHbIM 3anpoc).

3agaBneHus, coctaBneHHole MOLL Ha ocHOBaHUKM KOMMNIIEKCHOrO 3arpoca 3adaBuTens,

OOJIDKHbI ObITb noanucaHbl YNONHOMOY€EHHbIM paboTHNKOM
ML n ckpenneHbl nevyatbio MOLL.
3asBneHus, COCTaBMneHHbIe Ha OCHOBaHWUN KOMMEKCHOro 3anpoca,

n  OOKYMEHTHI, Heobxogumble  Ons npengocTtaBneHnd MyHI/ILI,VII'IaJ'IbHOI7I ycnyru,



HanpasnalTCcad B AOMUWHUCTPAUMIO C MNPUNIOXKEHUMEM KOMUU KOMIMMEKCHOro 3arnpoca,
3aBepeHHon MOLI.

HanpaBsnenne MO®Ll 3asBneHun, a Takke ykasaHHbIX B Yactn 4 ctatbn 15.1 ctaTtbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-93
«O6 opraHuzauuMm npegocTaBneHuss TOCYAapCTBEHHbIX W MYHUUMMAMNbHbIX  YCIyr»
AOKYMEHTOB B AOMUHUCTPAUMIO, OCYLLECTBNAETCS He no3gHee ogHoro pabodero gHs,
crnegyloLwero 3a gHeM NoslydYeHns KOMMMEKCHOro 3anpoca.

MNony4yeHne M®L| oTka3a B npegocTaBneHnn MyHULMNarnbHbIX YCMYr, BKIHOYEHHbIX B
KOMMSEKCHbIA 3anpoc, He SABNAETCA OCHOBaHMEM AN MpekpalleHUss NoslyYeHUst UHbIX
MYHULMNAnNbHbIX YCyr, YKa3aHHbIX B KOMMIIEKCHOM 3arnpoce, 3a UCKIIOYEHNEM Criyyaes,
ecnu ycnyra, B NnpegocTaBneHnn KoTopon OoTkasaHo, HeobxoauMma AN npefocTaBneHns
WHBIX MYHULMMANbHbLIX YCNYT, BKIMIOYEHHbIX B KOMMIEKCHbIV 3anpoc.

Moppaspen 2.18.UHble TpebOBaHMA, B TOM YUCHe YYUTbIBaKOLWME OCOOEHHOCTH
npenocTaBleHMA MyHULMUNANbLHOW YyCNyru no aKkcTepputopmanbHomy
npuHuuny (B cny4ae, ecnv MyHuuunanbHasa ycnyra npeaoctaBnsieTca no
3KCTEppPUTOPUANbLHOMY NMPUHLMUNY) N OCOGEHHOCTU NpeaoCcTaBleHusA
MyHULMNAaNbHOM YCNYrn B 3NIeKTPOHHOM chopme

2.18.1.4na nonydeHus MyHUUMNANbHOM YCryrM 3asBuTenam npenoctaBnseTca
BO3MOXHOCTb HarnpasuTb 3asiBfieHWe O npefoCcTaBNeHuM MyHUUMNanbHOW YCryrn, B TOM
yucre B (popme 3reKTPOHHOro AOKYMeEHTa:

B aMUHNCTPaLMIO;

yepe3 ML B agMuHUCTpauuIo;

nocpeacTtsom NCronb30BaHUS NHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHOSIorM1, BKMNoYas ucrnonb3oBaHve EamHoro noprtana u PernoHanbHoro noprtana, €
NPUMEHEHNEM 3NeKTPOHHOM MOoAMNUCUM, BUA  KOTOPOW  [OSMKEeH COOTBETCTBOBATb
TpeboBaHusaMm noctaHoBneHus NpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax sNeKTPoOHHOW NOAMNUCHU, NCNOSb30BaHUE KOTOPbIX AOMyCKaeTCca npwu
obpalleHnn 3a NonyyYyeHMeMm roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (danee -
3NEeKTPOHHAasA NOAMNMUCh).

2.18.2.1Mpwn obpaiueHnn B MOL| myHuumnaneHas ycnyra npeaocTaBisieTca ¢ y4eToM
NPUHUMNA SKCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
Bbl6paTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha Tepputopun KpacHogapckoro kpad, He3aBUCMMO OT MecTa permctpauuun 3asasutens Ha
Tepputopun  KpacHogapckoro  kpas,, MecTa  pacrofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 00 beKTOB HEABMXUMOCTW.

2.18.3. M®L, npun obpaweHnn 3aaButend (nNpeacrtaBuTend 3asBUTENS) 3a
npegocTaBneHneM MyHUUMNANbLHOW YCNyru OCYLWEeCTBAAT COo3[aHue  3NEeKTPOHHbIX
obpa3oB 3asBneHUs N OOKYMEHTOB, NpeacTaBnseMblX 3assutenem (npeacraBuTenem
3aaBuUTENs) M HeoOGXoAUMbIX ANA NpPeAoCTaBNEHUs  MyHMUMNANbHOW  ycnyrm B
COOTBETCTBUN C aALMWUHUCTPATUBHBLIM pPerfiamMeHTOM MpeaoCTaBNeHns MyHULMNanbHOM
yCcnyru, u ux 3aBepeHue C Lerblo HanpasreHna B opraH, YNnosIHOMOYEHHbIW Ha MPUHATUE
peLLeHns o NpeaocTaBneHNN MyHULMNANTbHOW YCyru.

2.18.4. lNepeyeHb KraccoB CPeaCcTB ANEKTPOHHOM NOAMUCKU, KOTOPbIe OOMYyCKarTCA K
MCNonb30BaHUIO Npu obpalleHnn 3a Nostly4eHnemM MyHUUUNanbHOW YCIyrn, okasbiBaeMom
C NPUMEHEHMEM YCUITEHHOW KBannMuunupoBaHHOW 3N1EKTPOHHOM NMoAnucKu, onpeaenseTca
Ha OCHOBaHUM YyTBepxgaemon denepanbHbIM OpraHoOM WCMONHUTENBLHOM Bractu Mo
cornacoBaHuto ¢ ®egepansHon cnyxbomn 6e3onacHocTn Poccuinckon degepaumm mogenm
yrpo3 6e3onacHocTn nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMOSNb3YEMOW B LIENSX
npvema obpalleHun 3a NofyvyeHneM MyHULMNAanbHOW ycrnyrn u (Mnu) npegocTaBneHus
Tako MyHULMNANbHOW YCIyri.



Pasgen 3.CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHbLIX NpoLueayp, Tpe6oBaHMNA K NOPAAKY UX BbINOSTHEHUSA, B TOM
yncne ocob6eHHOCTU BbINOJSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp B
3NneKTpoHHOM hopMe, a TaKXKe 0COOEHHOCTU BbINONMHEHUA a4MUHUCTPATUBHbIX
npoueayp B MHOropyHKLUOHaNbHbIX LIeHTpax

Moapaspen 3.1.CocTtaB, nocneaoBaTeNibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA

3.1.1. lNpepoctaBneHne MyHMUMNANbHOM YCNyru BkNOYaeT B ceba cneayowme
aAMUHUCTPATUBHbIE NpoLenypbl (AeNCTBUSA):

1) npuem 3asBneHna n npunaraemblx K HeMy JOKYMEHTOB, permctpaunsa 3agaBneHus
1 BblJaya 3asBUTESI0 Pacnycky B NOMyYEHUN 3asiBIIEHUSA N JOKYMEHTOB;

2) bopmumpoBaHMe 1 HanpasrieHe YNOSIHOMOYEHHbIM OPraHOM MEeXBEeAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHusauumu), yyacTeyloLlMe B NpeaocTaBneHnn MyHULMNanbHOM
ycnyru(B criydae HenpeactaBrneHna JOKYMEHTOB, YKka3aHHbIX B noapasgene 2.7 pasgena 2
PernameHTa, 3agBuTenemMm caMmoCTOATENbHO);

3) paccMOTpeHue 3asBrieHUst N npunaraeMbiX K HeMy JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom un ¢opMMpOBaHWe pesynbTata nNpeaocTaBNeHna MyHUUUNanbHOW YCryru B
COOTBETCTBUMN C 3asiBNEHMEM NuBO npuHATUE pelweHns o6 oTkase B NpeaocTaBreHun
MYHULUMNANbHON yCnyru;

4) Bblgadva 3aaBUTENIO pesynbTaTa NpefoCTaBNeHNs MyHULMNANsHOM YCNyru;

5) pocynebHoe o6xanoBaHwe pelweHnn u pgencteun (6es3genctensi) opraHa,
npegoCcTaBNAWEro MyHUUMNANbHYK YCNyry, a Takke WX [OOIMKHOCTHbIX nuu,
MYHULMNANbHbIX CRy>XaLluunX.

3.1.2.Npuem 3aaBneHns wn npunaraemblX K HeMy [OOKYMEHTOB, perucrpaums
3a8BNeHNs 1 Bblgava 3asBUTENIO PACNUCKU B MOMyYeHUM 3asBNEHNA N JOKYMEHTOB.

3.1.2.1. OcHoBaHuMeM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBRseTcs
obpalleHne rpaxgaHnHa B agMUHUCTPaLMIO, B TOM Yucre NocpeacTBOM MCMNONb30BaHNUS
NHPOPMALMOHHO-TENEKOMMYHUKAUMOHHBIX ~ TEXHOMOMMIW,  BKIMOYasi  UCMONb30BaHue
EauvHoro noptana, PermoHanbHOro noprana, ¢ 3asgBreHMeM U AOKYMEHTaMU, YKasdaHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMWHUCTpaUnA He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OENCTBUN,
KpOME nMpOXOXAEeHUs uaeHTudukaumm U ayTeHTudukaumMm B COOTBETCTBUM C
HOpMaTUBHLIMW MpaBoBbIMU akTaMu Poccuickon degepaummn, ykasaHusa Lenu npuemMa, a
TaKkke nNpefocTaBneHns CBeAeHun, HeobxoouMMbix AN pacdeta  OfMTEeNbHOCTU
BPEMEHHOro MHTepBana, KoTopblin Heobxoammo 3abpoHpoBaThb ANsa npuema.

3.1.2.2. Mpwn obpaLleHnn 3aaBmTeNs B adMUHUCTPALMIO OTBETCTBEHHbIV cneynanuct
npu npMemMe 3asiBNeHns:

yCTaHaBnMBaeT JUYHOCTb 3asBuUTENs, B TOM 4uUCre NpoBepAeT [OOKYMEHT,
YyOOCTOBEPSOWMN  JIMYHOCTb, MNPOBEPSET MNOMHOMOYNA 3asBUTENd, B TOM 4ucne
NoSIHOMOYMSA NpeacTaBuTeNd 4eNCTBOBaTb OT €ro UMEHU;

yCcTaHaBnuBaeT npegMeT obpalleHus;

npoBepseT  COOTBETCTBME  MpeACTaBfeHHbIX  [JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNSAM, YAOCTOBEPSAACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOA4ATeNbCTBOM  ClyyasX HoTapuanbHO
yOOCTOBEPEHbI, CKpenfeHbl nevyaraMu (Npu HanuuumM nevatv), UMeKT Haanexaiwue
noanucyn CTOPOH UNn onpeaeneHHbIX 3aKoHOAATENbLCTBOM A0SHKHOCTHbIX N,

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo;

damunuu, nmeHa n oTyecTBa MU3NYECKUX v, agpeca WX MeCT XUTenbCTBa
HanMcaHbl NOJSTHOCTLIO;

B JOKYMEHTaxX HeT NOAYUCTOK, NPUMUCOK, 3a4EePKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
B HUX UcnpasrieHnn;

AOKYMEHTbI HE MCNOMHEHbI KapaHaallomMm;



AOKYMEHTbl HE MMEIOT Cepbe3HbIX MOBPEXAEHUW, HanuMyune KOTOpPbIX He Mo3BonseT
O[HO3HA4YHO MCTOSKOBaTb UX COAEPXaHue;

CPOK OEeNCTBUSA JOKYMEHTOB He UCTEK,;

AOKYMEHTbl  codepxaT WHpopmauunio, Heobxoaumylo And  npegocTaBreHus
MYHULMMNANbHOW YCNyru, ykasaHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeacTaBneHbl B NONHOM obbeme;

ecnn npeacTaBfneHHble KONUU [AOKYMEHTOB HOTapuarbHO He 3aBepeHbl, cnu4aet
KOMUM [OKYMEHTOB C WX MOAJSIMHHBbIMU 3SK3eMMrspamMu, MOCre Yero HWXe pekBu3uTa
AokymeHTa «[loanucb» npocTaBnAeT 3aBepuTernbHY Haanucb: «BepHo»; OOMMKHOCTb
nvua, 3aBepuBLUEro KOMUIO [OKYMEHTa; JIMYHYK MNOAMUCH; paclumMdpoBKY MoAnmMcu
(MHMUManel, amunua); gaTty 3aBepeHus; nedatb. [1pu 3aBepeHun KOnuin OOKYMEHTOB,
obbem KOTOpbIX NpeBbiwaeT 1 (0QuH) NUCT 3aBepsieT OTAENbHO KaXAbld FUCT KOMUK
TakuMm >xe cnocobom, nmMbo npocTaBnsieT 3aBepUTENIbHYKD HaAnuMcb, Ha OBOPOTHOWM
CTOpPOHEe MocreaHero nuMcTa Koruu MnpoLUMTOro, MNPOHYMEepOBaH [OOKYMEHTa, npuy4emM
3aBepuTenbHas HagnNUCb JOMNONHAETCH yKa3aHUEM KONMYecTBa NIMCTOB KOMuu (BbIMUCKU U3
AOKyMeHTa): «Bcero B Konuu __ n.» 1 CKPEennsieTcs OTTUCKOM nevaTtu (3a UCKIYeHnem
HOTapuanbHO 3aBEpPEHHbIX JOKYMEHTOB);

npu yCTaHOBIIEHUM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeOMNSeT 3asBUTENA O HaNU4MM NPenaTcTBUMA B NpuemMe LOKYMEHTOB, HEO6XOO4MMbIX
AN npegocTaBneHus MyHuUMnanbHOM Yycnyrn, OBbsACHAEeT 3asBUTENIO COAepXaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBeHHbIX JOKYMEHTax v npegnaraeT NpuHSATbL Mepbl
Mo NX YCTPaHEHMUIO;

npy OTCYTCTBUM OCHOBaHUW [fs OTKasa B MpuMeMe [AOKYMEHTOB perncrpupyet
3asiBNeHne 1 BbigaeT 3asABUTEIO KOMUIO 3asBNEHNA C OTMETKOM O MPUHATUN 3asBNeHns
(BaTa npuHATUA 1 NOANUCH crneumanucTa agMUHUCTpaumm).

3.1.2.3. Cpok aaMuHUCTpaTUBHOW npouedypbl MO MNpuemMy 3adBfeHus wu
npunaraemblx K HeMy [OOKYMEHTOB, peructpaumm 3asiBNeHns v Bblgadve 3asBUTENIO
pacnucKkn B NONyYeHUU 3a8BreHns U AOKyMeHToB—1 (04uH) paboynii AeHb.

3.1.2.4. PesynbTaTOM agMWHUCTPATMBHOW npouenypbl MO nNpuemy 3asBreHus u
npunaraemblx K HeMy [JOKYMEHTOB, perucTpaumn 3asiBNeHns W Bbigadve 3asBUTENIO
pacnucku B MNOSTyYEHUN 3asiBNEHUS W [OKYMEHTOB SBNSETCA NpUeM U perncrpauuns
3asBrieHUs U NpunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom cukcaumm pesynbtata agMUHUCTPATUBHOWN NpoLeaypbl SsBAsieTCA
perncTpaumns 3asiBNeHnss W npunaraeMbix [AOKYMEHTOB B MNoOpsiake, YCTaHOBIEHHOM
npasunamun 4enonponsBoacTBa agMUHUCTPaLUU.

3.1.3. dopmupoBaHue M HanpasrieHWe MEeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauuu), ydacTBylLMe B NpeaoCTaBNeHUn MyHUUMNanbHOW ycnyrn (B cnydae
HenpeacTaBneHns 3asBUTenemM CamoCTOATENbHO JOKYMEHTOB, yKa3aHHbIX B rnogpasaene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHueM nOna Hayana npoueaypbl ABNAETCS MoflydeHue nakeTa
AOKymeHToB 13 MOL| nubo pernctpauus OTBETCTBEHHbIM CMELUManMCcTOM 3asiBIiEHUS C
npegocTaBneHHbIM 3asiBUTeNeM nakeTom JOKYMEHTOB.

3.1.3.2. B TeyeHue 1 (ogHoro) paboyero AHA nNpu MNOMAYyYEHUN [OOKYMEHTOB U
3asBNeHnss OTBETCTBEHHbIN CreLmanucT OCyLLEeCTBISET creayrowmne JeNCTBUs:

1) BbIABNSET OTCYTCTBME AOKYMEHTOB, KOTOPbIE B COOTBETCTBMM C noapasaenom 2.7
pasgena 2 PernameHTa HaxoA4sTCA B PacCroOps>KeHUN rocyaapCTBEHHbLIX U UHbLIX OPraHoB,
yyacTBYIOLMX B NpedoCTaBNeHnn MyHUUMNANbHOW YCryrn, He npeacTaBieHHbIX
3asBUTENEM CaMOCTOATENBHO;

2) nogrotaBnuBaeT W HanpaeBnseT B [OeHb perncrpauumn 3asBneHns B pamMkKax
MEeXBeJOMCTBEHHOIo MHOPMAaLUMOHHOIO B3aUMOAEWCTBUS B OpraHbl, y4acTBylOLINE B
npegocTaBneHNMn  MyHUUMNANbLHOW  YCNyru,  MEeXBeJOMCTBEHHble  3anpocbl O
npeacTaBneHn [AOKYMEHTOB M MHdopMauuu, Heobxoaumbix Ans npefocTaBneHus
ycrnyrn, a Takke O npegctaBrieHMM 3anpalliuBaeMblX CBeJeHUNn B dOpMe SMEKTPOHHOro
AOKYMEeHTa, COrfacHo YTBepXaeHHbIM dopMaM 3arnpoca, KOTOpbIA MOANUCbIBaeTCs



3IEKTPOHHOM LMPPOBON NOAMNUCHIO, UM MEXBELOMCTBEHHbBIA 3anpoc O npeactaBneHun
3anpaluvBaemMblX cBefeHMn Ha OymMaxHOM HocuTene, corfacHo TpeboBaHuAM,
npeaycMoTpeHHbIM nyHkTamn 1-8 yactn 1 ctatbun 7.2 denepanbHOro 3akoHa_ot 27 uons
2010 roga Ne 210-®3 «O6 opraHvsauum npegocTaBAeHns roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYI».

[MoaroToBneHHbIe MEeXBeLOMCTBEHHbIE 3arnpoChbl HanpaBrislTCA OTBETCTBEHHbIM
crneumanmcTom C UCMNoMb30BaHNEM €4MHON CUCTEMbl MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO
B3aMMOAENCTBUSA N MOAKMHOYAEMbIX K HEW pervoHarnbHbIX CUCTEM MEeXBeLOMCTBEHHOIo
9NEKTPOHHOro  B3auUMOAEWCTBUSA  (MPU  HanMMumMM  TEXHUYECKOW  BO3MOXHOCTW)C
NCMONnb30BaHMEM COBMECTUMbIX CPeACTB KpunTorpadpuyeckon 3awmTtbl MHOpMauum u
NPUMEHEHNEM ONEKTPOHHOW MOAMUCUA COTPYOHUKOB, B TOM 4uCre MNOCPeAcTBOM
3NIEKTPOHHbLIX CEPBUCOB, BHECEHHbIX B €OWHbIN PeecTp CUCTEM MEeXBEeOOMCTBEHHOIro
3MEeKTPOHHOro B3aumogencteus (ganee - CMOB), nnbo Ha 6GymaxHOM HocuTene,
nognUCaHHOM YMONMHOMOYEHHbIM AOSPKHOCTHBIM fULOM YMOMTHOMOYEHHOrO OpraHa, no
noyTe, KypbepoM Unn NocpeacTBOM (PakCUMUITbHOW CBSA3U, NPU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTW HanpaBrieHUsi MeXBeOMCTBEHHOrO 3arnpoca.

HanpaBneHne 3anpocoB AonyckaeTcsa TOMbKO C  LeNbl  NpeaocTaBreHus
MYHULMNANbHOW YCIyr.

B cnyyae ecnn B TeyeHue 5 (natm) paboymx gHen OTBET Ha 3anpoc, nepegaHHbIn ¢
ncnons3oBaHueM cpeacts CM3B, He nocTynun B yNOSTHOMOYEHHbIW OpraH, HanpasneHve
NOBTOPHOro 3anpoca no kaHanam CM3B He ponyckaeTcs. MOBTOPHbLIM 3anpoc LOSMKEH
ObITb HanpaBneH Ha ByMaxxHOM HocUTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpaBfeHHble B MNUCbMEHHOW OpMe, OpraHbl
(opraHunsauum), yq4acTByroLwmMe B NpefoCTaBNeHn MyHULUNanbHOW yCnyru, HanpasnsawoT B
npegenax cBoen KoMneTeHUnn B YNONHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoMm WCMNOMHEHNA aOMWHUCTPATUBHOW npoueaypbl SABAAeTCS
CPOPMUPOBAHHbBIA NakeT AOKYMEHTOB [f151 PaCCMOTPEHUS 3adBMeHUst YNOSTHOMOYEHHbIM
OpraHoMm.

3.1.3.5. Cnocob6 (ukcaumm pesynbTata agMUHUCTPATMBHOM  Mpouenypbl:
npuobLieHre nocTynuBLLEN WHGOPMaUMM K NakeTy [AOKYMEHTOB, MpeAcTaBNEHHbIX
3aaBuUTENEM.

3.1.4.PaccmoTpeHe  3asiBNeHnda W nNpunaraemblx K HeMy  [JOKYMEHTOB
agMuyHUCTpaumen u opmMmpoBaHue pesyrnbTata npeaocTtaBneHus MyHUUMNanbHOM
ycrnyrm B COOTBETCTBUM C 3asBneHnem nmbo npuHATME peweHus o6 oTkase B
npeaocTaBneHNN MyHULMNANbHON YCyru.

3.1.4.1. OcHoBaHuMeM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBRseTcs
nonyyeHne OTBETCTBEHHbIM CreLManMcToM 3asiBNeHNs 1 npunaraemoro K Hemy MnonHoro
naketa [JOKYMEHTOB, MpedyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernameHTa.
3aperucTpypoBaHHOe 3asiBreHve nepedaeTcd rfnaBe CenbCKoro noceneHvs Aans
pacCMOTPEHUS N Pe30NIoLNN.

3.1.4.2.03HaKOMMBLUNCL C 3asiBfiEHMEM O NPeAOoCTaBAEHNN MYHULUNANbHON YCIyrn,
rmaBa CerbCKOro mnoceneHns aaeT MUCbMEHHOE TMopyyYeHue [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpedoCTaBfneHue MyHUUUnanbHOW Yycnyrn, Ans ganbHenwero
pacCMOTPEHUS, NCXOOSA U3 coaepXaHus 3asiBeHNS.

3.1.43.NMpn paccMOTpeHUN 3asiBfEHUss W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE NnUO, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNAnNbHOM YCRyrn, paccmaTpuBaeT MOMHOTY M MpPaBUSIbHOCTb
OPOpMNEHNs MNpPefoCTaBrfeHHbIX 3asdBUTENeM  [JOKYMEHTOB, B COOTBETCTBUM C
noapasgenom 2.6 pasgena 2 Hactosuwero PernameHra.

3.1.4.4. Ha ocHOBaHWN pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBrfeHHbIX 3asiBUTENEM
OTBETCTBEHHbIN Cneunanucr:

Npu HanMyuu OCHOBaHWW ONs OTKa3aB NpefoCTaBNeHUUM MyHUUMMNANbHOW YCNyru,
yKkasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHue 3 (Tpex)
OHEN CO [OHA perncTpauuMmM 3asiBNeHus noaroTaBfvMBaeT MNPOEKT  NMUCbMEHHOTO
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yBeIOMIIeHna agMuHucTpaumm ob oTkase B NpefoCTaBfeHUMM MyHULMNAanbHOW yCryru
3asBUTENIO0 C YKasaHWeM BCeX OCHOBaHWW AN OTkasa W nocre noanvcaHus ero rrnasou
CenbCKOro nocerieHnst B TedeHne 2 (OAByX) OHEW CO OHA nognucaHusa yseaomneHus ob
OTKase HanpasnseT 3asBuUTENo novtoM nnbo BbligAeT Ha pPyku, UnNu nepepaeTr C
conpoBoauTenbHbIM NMcbMoM B ML, Ang Bbligaun 3assuTento;

npu OTCYTCTBUM OCHOBAHWWN OS5 OTKa3a B NpefoCcTaBreHnn MyHULUNAnbHON yCnyru,
yKkasaHHbIX B nyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, nogrotasnueaet:

paspelleHne (opaep) Ha npoBedeHMe 3eMnsHbIX paboT Ha TeppuTopum obLiero
Nonb30BaHUA.

3.1.4.5. Cpok uCNONHeHUs agMUHUCTpPaTMBHOM MNpouenypbl - 27 (gBaguatb CeMb)
AHen, a B criydae nukeMgauumn aBsapum - He Bonee 2 (OByx) nocnefywowmnx gHEW nocne
Hayana npou3BoAcTBa paboT MO YCTPaHEHWIO aBapuu, 3a MWCKIYEHMEM Chnydyas,
ykasaHHoro B ab3aue BTopom nognyHkrta 3.1.4.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS:

paspelleHne (opaep) Ha npoBedeHME 3eMNsHbIX paboT Ha TeppuTopuu obuiero
Nnosib30BaHNS;

NMCbMEHHOE yBeaoMIieHe 06 oTkase B NpegocTaBfieHun MyHULMNAnbHOW YCNyru.

3.1.5. Boigaya 3aaButento pesynbtara npefocTtaBrneHs MyHULUNansHOM yCryru.

3.1.5.1. B «KadectBe pesynbTata npegoCcTaBlieHNs MYyHUUUNANbHOW  yCnyru
3asBuTENb NO ero BolGopy BNpase nosnyynThb:

a) B dopme OfeKTPOHHOro [OOKyMeHTa, NoAMNMCaHHOIO  YNONIHOMOYEHHbIM
AOJDKHOCTHBLIM NMLUOM C UCMOSfb30BaHMEM YCUITEHHOW KBanMUUMpoBaHHOW 3NEKTPOHHOW
noanmcu;

6) Ha BymaxxHOM HocuTene.

3asBuTenb BNpase Nnony4Y1Tb pesynbTaT NpefoCTaBneHns MyHULMNnansHOM yenyrm B
dopme SNEKTPOHHOrO AOKYMEHTa MNUM OOKYMeHTa Ha OyMaxXHOM HOcuUTene B TeYeHue
cpoka 0encTBusA pesyrnbTata npefoCcTaBneHns MyHUUUNansHOM yCryru.

3.1.5.2. OTBETCTBEHHbIN CNELMANnCT:

Bpy4YaeT (HanpasnseT) 3asBUTEN0 COOTBETCTBYIOLLMIA pe3ynbTaT npeaocTaBneHus
MYHULMNANbHON yCnyru;

npy Bbldaye [AOKYMEHTOB HapO4YHO OTBETCTBEHHbIN Cheunanuct ycTaHaBnuBaeT
NNYHOCTb 3aABUTENSA, 3HAKOMUT 3asiBUTENS C COAEP)KaHMEM JOKYMEHTOB U BblOAET UX;

3asBuTenb noaTBepXdaeT  norydeHme  JOKYMEHTOB  fIMYHOM  MNOAMNMUCLI0 €
pacLnMdpOoBKON B COOTBETCTBYIOLLEN rpadye XypHana perncrpaumn.

Mpn nonyyeHumn pesynbTaTa NpPeaocTaBfNeHUs MyHUUMMANbHOW ycnyrm no Bblbopy
3asBuTens B oOpMe 9NeKTPOHHOro JOKYMEHTa OTBETCTBEHHbIM cneuvanucT yseaomnaeT
3aaBuTens B CpPoK 1(oavH) OeHb CO OHA NOAroTOBKM pes3ynbTata npefocTaBneHus
MYHULMNANbHON YCNyriu.

3.1.5.3. ObpalueHne 3asBuTENA C JOKYMEHTaMN, NPeayCMOTPEHHLIMU NOAPa34eioM
2.6 paspgena 2 PernameHTa, He MoOXeT ObITb OCTaBneHo ©6e3 pacCMOTPEeHua wnu
pPacCMOTPEHO C HapyLLUEHMEM CPOKOB NO NPUYMHE NPOOOSDKUTENBHOMO OTCYTCTBUSA (OTNYCK,
KOMaHanpoBKa, 60ne3Hb 1 T.4.) UK YBOSIbHEHUSA OTBETCTBEHHOrO cneunanucTa.

3.1.5.4. CpoK MCNONHEHNS aAMUHUCTPATUBHOW MNpouenypbl N0 Bblgavye 3asiBUTENO
pesyrnbTara npefocTaBrneHus MyHULUNansHOM yernyru - 2 (aBa) gHs.

3.1.5.5. PesynbTaTtoM agMMUHUCTPATUBHOW Npoueaypbl ABNAETCA Bbloavya:

paspelweHnsa (opgepa) Ha npoBedeHue 3eMnsHbIX paboTHa TeppuTopumn obuiero
Nonb30BaHUA.

3.1.6. 3asButenp umeeT npaBo Ha pfocyaebHoe (BHecynebHoe) obkanoBaHue
peweHnn n agenctemn (6e3gencTens), NPUHATBLIX (OCYLLECTBSEMbIX) aaMUHUCTPaLMEN,
AOIDKHOCTHLIM - NULOM  NMBO  MyHMUMNANbHbIM - CAYXalWwuM agMuyHUCTpaumMm B Xone
npeaocTaBneHns MyHUUMNanbHOW YCrnyrn, B MOpsAKe, YCTaHOBIEHHOM pasgernom 5
PernameHTa.

3.1.7. 3agBuTenb BnpaBe O0TO3BaTb CBOe 3asiBNeHMe Ha nwbon cragum
pacCMOTPEHUS, cOorfacoBaHus UMM NOAroTOBKW OOKYMEHTa YNOMHOMOYEHHbIM OpraHoM,



obpaTUBLLUMCL C COOTBETCTBYHOLIMM 3asBNEeHWeM B agMWHUCTpaUuUio, B TOM 4uUcre B
3MeKTPOHHOU dhopme.

3.2. Oco6eHHOCTU OCcyLIecCTBNEeHNA aAMUHUCTPATUBHbIX Npoueayp (AencTBun)Be
3NeKTpoHHOW ¢hopmMe, B TOM YuUcre ¢ ucnonb3oBaHnem EauHoro noprana
rocyAapCcTBeHHbIX U MyHUUMNanbHbIX yenyr (PyHKUUM), B COOTBETCTBUU C

nonoxeHnsamu ctatbu 10 ®epgepanbHOro 3akoHa ot 27 nwona 2010 ropa
Ne 210-®3 «O6 opraHusauum npeaocTaBlieHUA rocyaAapCTBeHHbIX U
MyHULMNaNbHbIX YCIyr»

3.2.1. Tlpn npepoctaBneHUn MyHUUMUNANbLHOW YCNyrn B 3MNeKTPOHHOW dopme
nocpeacTsom EguHoro noprtana, PernoHanbHOro noprana 3assutento obecneymBaroTcs
cnegylowmne agMMHUCTPATUBHbIE NpoLeaypbl:

1) nony4yeHne nHdoOpMauumn O NOpPsiAKE M CpoKax nNpefoCTaBNeHUs MyHUUMNansHOM
ycnyru;

2) 3anucb Ha npuvem B agmuHucTpauuto, MOL ana nogaum 3anpoca o
npegocTaBneHnn MyH1MLMNanbHON ycnyru (aanee - 3anpoc);

3) hopmumpoBaHue 3anpoca;

4) npuem wun peructpauus agMuvHUCTpaumen 3anpoca W UHbIX [OKYMEHTOB,
Heobxoa4MMbIX A58 NpeaoCTaBNEHNA MyHULMNANbLHOW YCAYTu;

5) nony4eHue pesynbTaTa NpeaocTaBNeHNs MyHULMNAIbLHOW YCryru;

6) nony4eHve cBeleH1I O XOAe BbINONHEHUS 3anpoca;

7) ocyLlecTBieHNe OLEHKM KadecTBa NpeaocTaBneHuss MyHUUUnansHoOM yCnyru;

8) pocynebHoe obxanoBaHve pelweHun u gencteun (6e3gencteus) opraHa,
npegocTaBnsAwLwero MyHuuunanbHyto ycnyry, M®L, a Takke uX OOMKHOCTHbLIX nn,
MYHULUMNANbHbIX CAy>XaLuX, paboTHUKOB.

He ponyckaeTcs oTkas B npuvemMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHns ycnyru, a TakKxe OTKa3 B NpefocTaBrneHuu ycnyrm B cryvae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble ANa NpefdocTaBneHus ycnyru, nodaHbl B
COOTBETCTBUM C MHOPMaLMEN O CpoKax W nopsake npefocTaBrieHus  ycryru,
onybnukoBaHHoOW Ha EanHom nopTtane, PermoHansHOM nopTrane.

3aaBuTenb BrnpaBe OTO3BaTb CBOE 3asiBfieHWe Ha nwbon cTagum paccMOTpeHus,
cornacoBaHuMs uWnuM  NOArOTOBKM  AOKYMEHTa agMuHUCTpauuen, obpaTuBlMCb C
COOTBETCTBYKOLLMM 3asBlIeHNEM B aMUHUCTPaLMIO, B TOM YUCHEe B SNEKTPOHHON hopme,
nm6o B ML,

3.2.2. TllonyyeHue wWH(opmMaumm o nMoOpsiAke W Cpokax npeaocTaBrieHns
MYHULMNANbHON YCNyriu.

3assutenam obecneymBaeTcs  BO3MOXHOCTb  MOMyYeHUs  MHopmaumMm O
npegoctaBnNsgeMon MyHuuunanbHou ycnyre Ha EguHom noprtane wn PernoHanbHOM
noprane.

Ha EpguHom noptane, PernoHanbHOM nopTtane pasMellaeTca cregyowas
MHopMaLns:

1) ncyepnbiBaKoLLmiA nepeyeHb AOKYMEHTOB, HeobxoaMMbIX
ans npegocTaBneHus MYHULMMNanNbHOM ycnyru, TpeboBaHuA
K O(OPMIMEHMIO YKa3aHHbIX [OKYMEHTOB, a TaKke nepevyeHb [OOKYMEHTOB, KOTOpble
3aaBUTENb BNpaBe NpeacTtaBuTb N0 COGCTBEHHOM MHULMATUBE;

2) Kpyr 3asiBuTenem;

3) CPOK npefocTaBrneHs MyHULUNAnsHOM YCIyru;

4) pesynbTaTbl NpegoCcTaBNeHna MyHULMNANbHOW ycnyrn, Nopsaaok npeacraBneHns
AOKYMEHTa, ABNALLEerocs pesynbTaToM NpegocTaBrneHna MyHUUunanbHoW yenyru;

5) ucuepnbiBalOWKUM nepeyeHb OCHOBaHWA AN NPUOCTAHOBIEHUSA WM OTKasa
B NpegocTaBneHnn MyHULMNansHOM yCnyru;

6) o npaBe 3asBUTENns Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelueHun
n gencteun (6esgenctsnst), NPUHATBLIX (OCYLLECTBASIEMbIX) B XOA4e MpeaoCTaBneHus



MYHULMNANbHON yCnyru;

7) dopmbl  3aaBneHun  (yBeOOMMEHWWA,  COOOLLEHWR),  UCNOoSib3yemble
npv NpegocTaBneHu MyHUUUNansHOM yCrnyru.

Ana nonyyeHns oocTtyna K BO3MOXHOCTSIM nopTana Heobxoammo BbibpaTb CyObekT
Poccunckon depepaunm 1M nocrne OTKPbITUA CrMcKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB WMCNOSTHUTENbHOW Bnactu B 3ToM cybbekte Poccuinckon denepauun, opraHoB
ncnonHutTenoHon Bnactu cybwvekta Poccunckon Pepepaumm M OpraHOB MECTHOrO
camoynpaBsfeHust BblOpaTb aAMWHUCTPAUMIO CENbCKOrO MOCENeHus C  nepedHem
npeaocTaBnAeMbIX el MyHULMNAnbHbIX YCIyr U MHAopMaLmen No Kaxaon ycnyre.

B kapTouke Kakgomn ycrnyrn cogepXutcsa onucaHme ycnyri, nogpobHas nHgopmaums
0 nopsiake u cnocobax obpalleHus 3a yCcryrown, nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX
ANA nonyvyeHus ycnyrn, MHGoOpMaumsa O cpokax €e WCMOMHEHWs, a Takke OnaHku
3asiBrieHN 1N hopM, KOTOpble HEOBXOAMMO 3anonHUTL ANs obpalleHns 3a yCnyrom.

MHopmaumss o nopsiake W cpokax npefocTaBneHns MyHUUMNanbHOW ycryru,
OCHOBaHHas Ha cBefeHuax o6 ycnyrax, cogepxawmxca Ha EguHom nopTtane,
PernoHansHoM nopTane, npegoctaBnseTcsa 3aasuTtento 6ecnnaTHo.

fdoctyn K wuwHdopmauMM O Cpokax W nopsgke npefoctaBrieHust  yenyru
ocyulecTBngaeTca 6e3 BbIMOMHEHMA 3asBUTENEM Kakux-nmbo TpeboBaHWi, B TOM 4ucne
6e3 ucnonb3oBaHMA NporpaMMHoOro obecneyvyeHus, yctaHOBKa KOTOPOro Ha TeXHUYecKkue
cpeacTtBa 3asiBUTeENs TpebyeT 3akniyYeHUs NUUEH3NOHHOrO WM WHOMO CornalleHust C
npasoobnagarenem nporpammHoro obecneveHus, npegycMmaTpmBaloero B3VMaHue
nnaTtbl, perucTpauuilo WnNu asToOpM3aUMIO  3asBUTENs WNU  NpefdocTaBrfieHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaetcsa oTkas B nNpuMeMe 3anpoca M UHbIX SOKYMEHTOB, HEOOXOANMbIX ANd
npegocTaBneHns MyHMLMNAaNbHON ycnyru, a TakKxe oTKas
B MpeadocTaBfeHnn MyHUUMNanbHOW YCnyru B Cryyae, ecrnv 3anpoc W [OOKYMEHTHI,
HeobxoaMMble ANA NpeaocTaBNeHNs MyHULMNAnbHOW yCrnyri, nogaHbl B COOTBETCTBUMN C
MHdopMaLunen o] cpokax
N nopsigke npefocTaBrieHnMs MyHUUMNanbHOM Yycnyru, onybnukoBaHHon Ha EpvHom
noptarne, PernoHanbHomM noprane.

3.2.3. 3anucb Ha npuem B MOL| gna nogaum 3anpoca O npenocTaBfieHUn
MYHULMNANbHOW YCRyri.

B uenax npegoctaBneHns MyHUUMNANbLHOM YCryru, B TOM 4YMChe OCyLlecTBrseTcs
npuem 3asiButenen no npeaBapuTenbHOM 3anucu.

3anucb Ha npuem npoBoauTca nocpeactsom EauHoro noptana, PervoHanbHoro
nopTtana.

3aaBuTento NpeaocTaBnaeTcss BO3MOXHOCTb 3anucym B ntobble cBoboaHble Ans
npuemMa paty M Bpemsa B npegenax ycraHosrneHHoro B MOLL rpaduka npuema
3agBuTenen.

M®Ll He BnpaBe TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OEWNCTBUKN, KPOME
NPOXOXAEHUA MAEHTUMUKaAUMM 1 ayTeHTUdMKauum B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMW akTamu Poccuinckon ®egepauuun, ykasaHus Uenuv npuvema, a Takke
npegocTaBneHns cBefeHUn, HeobxoauMbIX AONfs pacyeTa ANUTENbHOCTU BPEMEHHOro
WMHTEepBana, KoTopbli He06xoanUMOo 3abpoHUPOBaTL ANs Npuema.

Kputepuem npuHATUA pelieHns no [JaHHOW  aAMMHUCTPATUBHOM npouenype
ABNseTca Hanuume cBobOAHbLIX AN npuema pfatbl M BpeMeHuM B npegenax
ycTaHoBneHHoro B MOL rpaduka npuema 3aasutenen.

PesynbTtatom agMuUHUCTpaTUBHOW Npouenypbl ABNAETCS NonyvYeHne 3aaButenem:

C wucnomnb3oBaHMeEM cpeacTB PervoHanbHOro noptana B JfWMYHOM KabuHeTe
3asBuTens yBeOMIeHNs o] 3anucu
Ha npuem B MOLI;

C wucnonb3oBaHueMm cpeacte EguHoro noptana M®L, KpacHogapckoro kpas
yBe4OMIEHUs 0 3anucu Ha npuem B MOL| Ha gaHHOM nopTane.



Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUMBHOW npouenypbl  SABNAeTCH
chopmupoBaHHOEe yBeaoMIeHne o 3anucu Ha npuem B MOLL.

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHuMeM [Ans Havana aAMUHUCTPATUBHOW npouenypbl sBRseTcs
aBTopu3auus 3agBuTens C WCMorb30oBaHMEM Yy4yeTHOW 3anucy B EAuHOM cucteme
naeHTudrkaumm n ayteHTudukaumm Ha EgmHom noptane, PervoHanbHOM nopTtane ¢
uenbio nogadv B AOMUHUCTpaLmMio, 3anpoca o NpegocTaBeHnn MyHUUUNAanNsHOW ycrnyrn B
3M1eKTPOHHOM BUJe.

dopmumpoBaHue 3anpoca 3asBUTENeM OCYLLeCTBNSeTCA NOCPeAcTBOM 3anofiIHEHWUS
anekTpoHHou hopMsbl 3anpoca Ha EguHom nopTtane, PernoHansHoM nopTane

6e3 HeobXxoaANMOCTH JOMNOMHUTENBHON NoLayYun 3anpoca B Kakor-rnmbo nHon dopme.

Ha EgvHom nopTtane, PernoHaneHoM noptane pasmeLiarotca o6pasubl 3anofHeHus
3I1EeKTPOHHOM (popMbI 3anpoca.

dopmaTHO-Nnormyeckass npoBepka CEOPMUPOBAHHOIO 3anpoca OCYLEeCTBsSeTCA
aBTOMAaTMYeCKN Nocsie 3arnofiHeHNA 3asBUTENEM Kaxaoro 13 nosien anekTpoHHOW hopmebl
3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOMA 3MEKTPOHHOW (POPMBbI
3anpoca 3asBuUTENb  YBEAOMISETCA O  XapakTepe  BbISABMEHHOM  OLUIMOKK
MW nopsigke ee  YCTpaHeHuss  MOCPeACTBOM  MH(OPMALMOHHOIO  coobLueHuns
HenocpeacTBEHHO B 9NEKTPOHHOW dhopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUWPOBAHWA W COXPaHEHWUs 3anpoca W WHbIX [OOKYMEHTOB,
yKasaHHbIX B nyHkTe 2.6.1. nogpasgena 2 PernameHTta, Heobxogumbix Ans
npeaocTaBneHns MyHULMNanbHOW YCnyru;

6) BO3MOXHOCTb 3aMOSIHEHUS HECKOSNbKMMWU 3afBUTENSMW OLHOW 3NEKTPOHHOM
dopmbl  3anpoca npu obpalleHuM 3a ycnyramu, npegnonararowmMn  HanpasreHue
COBMECTHOrO 3arnpoca HECKOSIbKUMW 3asBUTENSAMN;

B) BO3MOXHOCTb neyaTu Ha OyMaXHOM HocuTene KOomnuu SMNEKTPOHHOW ¢opMbl
3anpoca;

r) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHY OpMYy 3anpoca 3HaYeHun
B No6ON MOMEHT MO XXeNaHuto Nonb3oBaTens, B TOM YMCe NpU BO3HUKHOBEHMM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOpMY 3anpoca;

[) 3arnonHeHne nosier aNekKTPoHHOM POpMbl 3anpoca 0 Havarna BBoJa CBeAeHUn
3agBuTENIEM C  MWCMNOMb30BaHMEM CBeAEeHUW, pasMelleHHbIXx B EguHom cucteme
noeHTUKaumMm n ayTeHTumkaumm n ceegeHunn, onybnmkosaHHbix Ha EguHom noptane,
PervoHansHom noprane,

B 4acTu, KacawLlencs ceegeHumn, oTCyTCTByOWMX B EANHON cucteme naeHtTudmkaumm v
ayTeHTuukaumm;

€) BO3MOXHOCTb BEPHYTbCS Ha Nto6ON 13 3TanoB 3anofHEHNS 3NEKTPOHHOW POPMbI
3anpoca 6e3 notepu paHee BBEAEHHON MHOPMaLNW;

) BO3MOXHOCTb JOCTyrna 3assutens Ha EguHom noptane nnu oduumansHOM cante
K paHee nodaHHbIM UM 3arnpocam B Te4YeHUe He MeHee OAHOro roga, a Takke 4acTU4HO
chopMmUpOBaHHbIX 3aMpPOCOB - B TeYEHNE HE MeHee 3 MeCSILIEB.

CdopmunpoBaHHbIN 1 NOAMUCAHHBIN 3anpocC, N UHble OOKYMEHTbI, yKa3aHHble MyHKTe
2.6.1. nogpasaena 2 PernameHTa, Heobxogumble
ans npegocTaBneHns MyHULMNANbHON ycnyru, HanpaBnaTCS
B AOMUHUCTpaumio nocpeacTsoM EamHoro noptana, PernoHansHoro noptana.

Kputepuem npuHATUA pelieHns no [AaHHOW  aAMUMHUCTPATUBHOM npouenype
SBSAETCA KOPPEKTHOE 3anofiHeHue 3asiBUTernem nonen 3nekTpoHHOW opMbl 3anpoca o
npeaocTaBneHNN MyHULMNAIbHOW YCyrn B 35IEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3adBuUTEeNeM OCYLLECTBASEeTCA MNocpeaCcTBOM 3arofiHEeHUs
3r1eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHansHoOM nopTarne.

Pesynbtatom afiMUHUCTPaTUBHOWN npoueaypsl ABnseTca nosfyyeHve
ALOMUHUCTpaUKnen, B 9NeKTPOHHOW hopMe 3aaBIIEHNA U NpunaraemMbix K HEMY JOKYMEHTOB
nocpenctsomMm EanHoro noptana, PermoHanbHoro noprana.



Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUMBHOW npouenypbl  SABNAeTCH
permctpaumsa 3anpoca (3asiBrieHust) nocpeactsoM EawmHoro noprtana, PermoHanbHoro
noptana wn nonyvyeHve 3asiBUTENeM COOTBETCTBYIOLWErO YBEAOMIIEHUS B  JIMYHOM
kabuHeTe.

3asBreHue, Hanpasnsemoe B pOpMe INEKTPOHHOro JOKyMeHTa, odopmMmnsercs u
npeacTaBnseTca 3asBuTenieM B COOTBETCTBUM C  TpebOBaHUAMM NOCTAHOBMEHUS
MpaButenbctBa Poccuiickon ®epepaumm ot 7 uonsa 2011 roga Ne 553 «O nopsgke
ohopMIIEHMA N NpPeaCcTaBneHns 3asBfEeHMA U MHbIX OOKYMEHTOB, HeobxoauMmblx Ans
npeaocTaBneHNs rocyfapCTBEHHbIX W (MAW)  MyHUUMNanbHbIX  ycnyr, B opme
3NEKTPOHHbIX AOKYMEHTOBY, noctaHoBneHus lNpasutensctea Poccunckon denepaunn ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHun [NpaBun UCnonb3oBaHWUS YCUITEHHOM
KBanMMLUMPOBAHHOW  3MEKTPOHHOMW nognucyu npu  obpawleHnn 3a  nonyvyeHuem
rocyAapCTBEHHbIX M MYyHUUMNANbHbLIX YCIYyr U O BHeCeHUM wusmeHeHua B [lpasBuna
paspaboTkm n yTBEPXOEHUS aAAMWHUCTPATUBHBLIX pPEerfameHToB MNpeaocTaBneHns
rocyaapCTBEHHbIX YCITyr».

3.2.4.2. MNogaya 3asiBNeHMs M OOKYMEHTOB, HeobxoauMbiX Onsi NpeaoCTaBneHus
MYHUUMNANbHOW ycryrn, TMpuveM 3asiBNeHns U [JOKYMEHTOB OCyLecTBnseTcsa B
cnegyowem nopsiake:

nogaya 3asBneHnsa o NpeaocTaBneHnn MyHUUMNanbHOW YCNyru B 9NeKTPOHHOM Buae
OCYLLIECTBNSAETCA Yepes NU4YHbIN KabuHeT Ha EanHom noptane n PernoHansHoMm nopTtane;

Ana  oOpMNeHna [OOKYMEHTOB MNocpedcTBOM ceTn  «WHTepHeT» 3asaBuTento
HeobxooMMO MpPOWTM npoueaypy aBTopusaumm Ha EgvHom noptane mn PernoHanbHom
noprane;

Ana  aBTopmMsaumm  3aABUTEN0  HeobXoAMMO  BBECTW  CTPaxoBOM  HOMep
MHOUBMAOYANbHOIO JIMLEBOrO cyeTa 3acTpaxOBaHHOrO nvua, BblAaHHbIA [MeHCUOHHBIM
doHaom Poccurckon ®epepauun (CHNJIC), n naponb, nonyvyeHHbIW nocrne perucrpaumm
Ha EguHom nopTtane n PernoHansHOM nopTtane;

3aaBuUTEnNb, BblIOpaB MyHUUUNANbHYO yCRyry, roTOBUT NakeT AOKYMEHTOB (KOMuu B
3NEeKTPOHHOM BMAe), HeOBXOANMBLIX ANA ee NpeoCTaBreHusl, U HanpaBnseT ux BMecTe C
3asBNeHNEM 4epes NnYHbIN KabuHeT 3aaBuTens Ha EgvHom noptane u PernmoHanbHoOM
noprane;

3asBrieHMe BMeCTe C ONEeKTPOHHbIMKM  KOMUAMWM  [OOKYMEHTOB nonajaetr B
WMH(POPMALMOHHYIO CUCTeMy, KOTopas obecrneyuBaeT MpUMeM 3anpocoB, obpalleHun,
3aBNEHNN N WHbIX [OKYMEHTOB (CBegeHun), noctynuBwux ¢ EpuvHoro noptana wu
PernoHanbHoro noprtana u (Mnu) 4yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOro
B3aNMOAENCTBUS.

3.2.4.3.®dopmaTHo-nornyeckas nposepka chopmMmnpoBaHHOro 3anpoca
OCYLLEeCTBMNAETCA aBTOMATMYECKM MNocrfe 3anofIHeHUs 3asiBUTENIEM KaXgoro u3 noneu
3MEeKTPOHHOM opMbl 3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arnoSfIHEHHOro nons
3MEeKTPOHHOM (OopMbl 3anpoca 3asBuUTENb YBEOOMNSETCS O XapakTepe BbISiBIIEHHOM
ownbkn n nopsigke ee yCcTpaHeHus MNocpeacTBOM WHE(OPMAUUNOHHOIO COOobLEeHNs
HenocpeacTBEHHO B 9NEKTPOHHOW dhopme 3anpoca.

3.2.4.4. Tpun cbopmupoBaHumM 3anpoca 3ansutento obecnednBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS U COXPaHEHWA 3anpoca M MWHbIX [OOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 pasgena 2 Hactosiwero PernameHta, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOW yCnyru;

6) BO3MOXHOCTb 3amnoSIHEHUA HECKOSTbKUMWU 3asBUTENSMW OLHOW 3IEKTPOHHOM
dopmbl  3anpoca npu obpalleHun 3a  ycnyramu, npegnonaratlowmMMn  HanpasreHue
COBMECTHOrO 3anpoca HEeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MneyaTu Ha OyMaxHOM HocuUTene KOMuW 3SNEKTPOHHON POpPMbl
3anpoca;

r) COXpaHeHue paHee BBEEHHbIX B 3MEeKTPOHHYI opMy 3anpoca 3HavyeHun B
nobo MOMEHT MO XenaHu nornb3oBaTtens, B TOM 4Yucne Npyv BO3HUKHOBEHUW OLLUMOOK
BBOJA W BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO (POpPMY 3anpoca;



A) 3anofiHeHne nosien aANeKTPOHHOM YOpPMbl 3anpoca 0 Havana BBO4a CBEAEHUN
3asiBUTENEM C  WUCMNOMb30BaHMEM  CBedeHW, pasMelleHHblX B dpegepanbHoum
rocyfapcTBeHHOM WHJOpPMaUMOHHON cucteme «EauHas cuctema wuageHtudukaumm wn
ayTeHTumkaumm B NHPaCTPYKType, obecneynBatoLLen NHOPMALNOHHO-
TEXHOMorMyeckoe B3aUMOAENCTBME WHMOPMAUNOHHBIX CUCTEM, WCMNONb3yeMbIX A
npegocTaBnNeHns rocydapCTBEHHbIX U MyHUUUNANbHbLIX YCYr B 3MEKTPOHHOW hopme»
(nanee — eguHas cuctemMa wuAeHTUUKAUMKM WM ayTeHTUdukauum), M CBeAEHUN,
onybnukoBaHHbIX Ha EgnHOM n PermoHanbHoM nopTane, oduvumansHOM canTe B 4acTw,
Kacarowiencs CcBefeHWUN, OTCYTCTBYKOWMUX B e€OWHOW cuctemMe wuaeHTudukaumm u
ayTeHTuukauuu,

€) BO3MOXHOCTb BEPHYTbCHA Ha ftobon U3 aTanoB 3anosIHEHUST ANEKTPOHHON hOPMbl
3anpoca 6e3 notepu paHee BBeAEHHOW MHOpMaLNW;

X) BO3MOXHOCTb AocTyna 3assutena Ha EguHom u PernoHanbHom nopTtane wnm
ouumManbHOM canTe K paHee NnogaHHbIM UM 3anpocaMm B TedeHne He MeHee 1 (OaHOoro)
roga, a TaKkke 4acTUYHO CCOPMMPOBAHHBLIX 3aNpoOCOB - B TeYeHWe He MeHee 3 (Tpex)
MecAueB.

3.2.4.5. CdhopMmnpoBaHHbIN 1 NOANUCAHHBIA 3anpoC N NUHblE OOKYMEHTbI, yKa3aHHbIe
B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumble OnNa npenocTaBneHus
MYHULUMMNANbHOW YCNyru, HanpaeBnawTCA B aAMUHUCTpauuio nocpeactsoMm EguHoro
noptana, PernoHanbHoro noprana.

3.2.4.6. lpn npenoctaBneHUn 3asBfIEHNA U OOKYMEHTOB B (pOpMe SNEKTPOHHbLIX
AOKYMEHTOB B Nopsiike, nNpefyCcMOTPeHHOM noanyHkToM 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecneymBaeTcs BO3MOXHOCTb HanpaBfeHUs 3asBUTENO coobLleHns B
3MEeKTPOHHOM BuAe, NOATBEPXJaloLwero ux npueMm u pernctpaumio B YCTaHOBNEHHOM
nopsiake.

3.2.5. lpuem wn perncrpaumss agmuHuUCTpauuen 3anpoca W WHbIX [OKYMEHTOB,
HeobxoaMMbIX A48 NpeoCTaBNeHNA MyHULMNANIbLHOW YCyTri.

OcHoBaHveM Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNSeTcs noryveHune
AOMUHUCTpaUMEN 3asBfieHus W npuraraemMmblX K Hemy [OOKYMEHTOB, HarpaBIieHHbIX
3asBuTEnem nocpeactsom EamHoro noprana, PernoHansHoro noprana.

AgmuHuctpaums  obecnedvBaeT NpUMeEM  [OKYMEHTOB, HeobxoauMmblix — Ans
npeaocTaBneHNs MyHUUMNanbHON yCnyrn, n permctpauumio 3anpoca 6e3 HeobxoanumocTu
NMOBTOPHOrO NpeAcTaBneHns 3asaBUTenem Taknx JOKYMeHTOB Ha ByMaXkHOM HocuTene.

Cpok peructpaumm 3anpoca — 1 (oaunH) pabounin AeHb.

lMpepnocTtaBneHve MyHULUMMNanbHON ycnyru HayMHaeTcs
C MOMeHTa npuemMa U peructpaunn AOMUHUCTPaAUMEN INEKTPOHHbLIX [OKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNA MyHULMNANbLHOW YCRYTr.

Mpn oTnpaBke 3anpoca nocpenctsom EauHoro noptana, PervoHanbHOro noptana
aBTOMaTUYECKM OCyLlecTBNAeTca popmaTHO-rormdeckas nposepka CopMMpoOBaHHOMO
3anpoca B nopsgke, onpegensemMoMm AgMuHUCTpauUMen, nocne 3anofiHeHUs 3aaBuTenem
KaXXOoro wu3 noren 3feKTPoHHOM opMbl 3anpoca. [lpn BbISABIIEHUM HEKOPPEKTHO
3arofiHEHHOrO MOMns  9NeKTPOHHOW OpMbl  3anpoca 3asiBUTeslb  yBeJOMNsSeTcs O
XapakTepe BbISBMEHHOM OWKMOKM U NOpsiAke ee  YCTpaHeHus  MOoCpeacTBOM
MHOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B SNEKTPOHHOM dOpMe 3anpoca.

Mpn ycnewHon oTnNpaBke 3anpocy nNpuUCBamBaETCA YHUKamnbHbIA  HOMeEp,
no KOTOpOMy B nuM4yHOM KabuHeTe 3asBuTens nocpeactsom EamHoro noptana,
PernoHanbHoro noptana 3assutenio  6ygeTr  npeAacTtaBneHa  MHgopmauus
0 XO[e BbIMNONHEHUS YKa3aHHOro 3anpoca.

Mocne nNpuHATMS  3anpoca  AOMKHOCTHbIM - FIMLOM,  YMOSHOMOYEHHbIM
Ha npegocTaBfeHne MyHUUMNanbHOW YCIyru, 3anpocy B JIMYHOM KabuHeTe 3asButens
nocpegctsoMm EawmHoro noprana , PervoHanbHOro noprtana npucBamBaeTcs cTaTyc,
noaTBepXaatoLunmn ero permcTpaumio.

Mpn nonydeHun 3anpoca B 3NIEKTPOHHOM OpPMEe [OOSHKHOCTHBIM — FIULOM,
YNONTHOMOYEHHbIM Ha MpeAocTaBreHne MyHUUMNansHOW YCIyrn, npoBepsieTcs Hanudue



OCHOBaHWI ans oTKasa B npueme 3anpoca, yKa3aHHbIX
B nogpasgene 2.9 pasgena 2 PernameHTa.

Mpn Hannuum xots 6bl OOHOrO M3 YyKa3aHHbIX OCHOBAHWMA [OOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npegocraBneHue MYHULUMNaNbHOM ycnyru,

B CpPOK, He npeBblalmoWmnin CpoK npeaocTaBneHns MyHULUMMNANbHON ycnyru,
nogrotaBnmeaeT nNucbMo 00 OTKase B MpuveMe [OOKYMEHTOB [Ans npeaocTaBneHus
MYHULMNANbHON YCNyru.

Kputepvem npuHATUA pelleHna no [[aHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNSAETCA OTCYTCTBME OCHOBaHWW ANS OTKas3a B NpMemMe OOKYMEHTOB, HeobxoauMMblx Anis
npegocTaBneHns MyHULMNansHOM yCnyru.

Pe3ynbTatom agMMHUCTPaTMBHOW MpoLeaypbl SBNSETCA perucTpaumnsa NocTynmMBLINX
B AOMUMHUCTpaAUMIO, B 3NEKTPOHHOM popme 3aaBneHus u npuraraemblX K Hemy
AOKYMEHTOB.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW nNpouenypbl  SBNAETCA
npucBoeHne perncTpaunoHHoOro Homepa NOCTynNUBLLEMY 3anpocy
unn ccopmmpoBaHHoMy  AgMUHUCTpauuMen, yBegomrnieHuio 06 oTkase B npueme
AOKYMEHTOB.

3.2.6. Nony4eHune pesynbTaTa NpeoCcTaBNeHNs MyHULMNANIbHOW YCIYyTrn.

OcHoBaHveM [ns Havana aaMWHUCTPATUBHOM Npouenypbl SBMSETCS rOTOBbIN
K Bblgdaye pe3yrbTaT npeaocTaBfieHnUs MyHUUMNansHOW yCIyru.

B kayecTBe pesynbtarta npeaocTaBneHuss MyHULMNanbHOW YCNyru 3asiBUTeNb No ero
BbIOOpY BNpaBe Nony4nTb:

a) B dopme OfeKTPOHHOro [OOKyMeHTa, NoAMNMCaHHOrO  YNONIHOMOYEHHbIM
AOJDKHOCTHBLIM NMLUOM C UCMOSfb30BaHMEM YCUITEHHOW KBanMUUUpPOBaHHOW 3NEKTPOHHOW
noanucu;

6) Ha OymMaxHOM HocuTene, noATBEPXAAlOLWEro CcoAepXaHue SNeKTPOHHOro
AOKYMeHTa, HanpasreHHOoro AOoMUHUCTpaumen,

B MOL;

B)Ha BymaxHOM HocuTene.

3agaBuTenb BNpase Nonyvntb pesynbTaTt NpefoCTaBNeHns MyHULUNanbHOW ycnyru B
dopme SNEKTPOHHOrO AOKYMeHTa nnu AOKYMeHTa
Ha OyMaxHOM HocuTene B TEYEHWEe CpoKa AeUCTBUS pesynbTaTa npeaocTaBneHuns
MYHULMNANbHON YCNyru.

Kputepvem npuHATUA pelleHna no [JaHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNAETCA Hanuyue pesynbTaTa MpefoCTaBfeHus MYHULMNAnbHOW YCIyru, KOTOPbIN
npegocTaBnseTcs 3asBUTENIO.

PesynstatoMm agmMuHUCTpaTUBHOM Mpouenypbl SBASETCA Bblgaya (HanpaBneHue)
3a8BUTENIO JOKYMEHTOB, SBMSIOLWMXCA pesynbratoM npefocTaBrieHns MyHUUMnansHOm
yCnyru.

Cnocobom dmkcauun pesynbrata BbINOMHEHUS agMUHUCTPATUBHOWM Npoueaypbl
(nonyyeHue pesynsrata NpegocTaBneHUss MyHULMNanbHOW yCnyrn B (oopMe 3f1EKTPOHHOIO
AOKYMeHTa, NoAnNMCaHHOro YCUMEHHOW KBannduUMpPOBaAHHOM 3NEKTPOHHOM MOAMNUCHIO
YNOIMTHOMOYEHHOr0  JOSMKHOCTHOIMO  nvua)  SBMsSieTCa  yBeAOMMEHMEe O [OTOBHOCTU
pesynbTarta NpefoCTaBneHnss MyHULMNANbHOM YCNyru B NIMYHOM KabuHeTe 3asBuTens Ha
EaonHom noptane, PermoHansHoOM nopTarne.

3.2.7. Nony4eHne cBefeHW O xo4e BbINOJSTHEHUA 3anpoca.

OcHoBaHveM Ons Havana agMUHUCTPATMBHOW npouenypbl sBnsetTcs obpalleHue
3asaBuTens Ha EonHbIN nopran, PervoHanbHbIN nopran
C Uenblo NosyYeHUs MyHULMNanbHON yCnyru.

3agaBuTeNnb MMeeT BO3MOXHOCTb MOSyYeHUss MHpopmMaumm o xoae npeaoctaBneHns
MYHULMNANbHON YCNyri.

NHopmaums o xoge npefocTaBneHus MyHUUMNanbHOW YCyrn HanpasnseTcs
3aaBUTEN0 agMUHUCTPaUMeEn B BUAE YBeJOMSEHNS B CPOK, He NpeBbiwaroLwmi 1 (ogHoro)
paboyero gHs nocrne 3aBepLUeHNs BbINOMIHEHNS COOTBETCTBYIOLLErO AEWNCTBUS, HA afgpec



9NEKTPOHHOM NOYThl UM C UCNonb3oBaHueM cpeacts EguHoro noptana, PernoHanbHoOro
nopTtana no Bblbopy 3asBuTENS.

Mpwn npegocTaBneHUM MyHUUMNANbHOW YCRYrn B 35IEKTPOHHOM pOpMe 3asBUTENO
HanpaBnseTcs:

a) yBeoMIIeHME O 3anncu Ha NpMem B aAMUHUCTPaLMIO UM MHOrOQYHKLMOHAbHbIV
LEeHTp;

0) yBegomneHue O npuvemMe U perucTpaumm 3anpoca W WHbIX [OOKYMEHTOB,
Heobxo4MMbIX 4518 NPeaoCTaBNEHNA MyHULMNANbLHOW YCAYru;

B) yBEJOMIEHNE O Havare npouenypbl NPegoCcTaBeHns MyHUUMNanbHON yCcnyru;

r) yBegomrneHme o6 OKOHYaHWM MpPefoCTaBfEeHUs MyHUUMNanbHOW ycnyrn nmbo
MOTUBMPOBaAHHOM OTKase B MpuMeMe 3anpoca WU WHbIX OOKYMEHTOB, HEOOXOAUMbLIX A1
npegocTaBneHns MyHULMNansHOM yCnyru;

A) yBegomrnieHne O dakTe nonyvyeHus MHopmauun, nogTBepxaalrlwen onnaty
MYHULMNANbHOW YCnyru;

e) yBeJoMreHne O pesyrnbTaTax PacCMOTPEHWA OOKYMEHTOB, HeobXxoauMbIX And
npegocTaBneHns MyHULMNansHOM yCnyru;

X) yBedOMIIEHMe O BO3MOXHOCTW MOMAyYUTb pes3ynbTaT npefocTaBrieHus
MyHMUMNanbHONW  ycnyrm  nmMbo  MOTUMBMPOBAHHBIA  OTKa3 B NpeaocTaBreHun
MYHULMNANbHON yCnyru;

3) yBedoOMIiIeHMe O MOTMBUPOBAHHOM OTKase B NpefoCTaBfieHMUM MyHULMNAanbHON
yCryru.

Kputepvem npuHATUA pelleHna no [[aHHOM  aAMUMHUCTPATUBHOW npoueaype
aBnsieTca obpalleHue 3assutenss Ha EanHbin nopTan, PernoHanbHbI nopTan ¢ Lenbto
Nosly4eHnUss MyHULMNanbLHON YCIyri.

Pe3ynbTatom agMuMHUCTPaTMBHOW Mpoueaypbl SBMSeTCA MnofnydYeHne 3asButenem
CBeleHNUN O Xode BbIMOMHEHUSA 3anpoca B BUAE yBeOOMJSIEHWA Ha afpec 3r1eKTPOHHOM
noYTbl UK B JIMYHOM KabuHeTe Ha EguHom noptane, PermoHansHOM nopTtane no Bbibopy
3asBuUTEnNs.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUBHOW npouenypbl  SABNAeTCH
oTobpakeHne Tekylwero cratyca npeaoCTaBNeHUs MyHUUMNANbHOWM YCNyrn B JIMYHOM
kabunHeTe 3aaBuTensa Ha EanHom noptane, PernoHansHoMm nopTarne.

3.2.8. OcyLecTBNEHNE OLIEHKM KavyecTBa NpefoCcTaBleHnsa MyHUUMMNanbHON yCcnyru.

OcHoBaHveM Ana Hayana agMWHUCTPaTMBHOM npouenypbl SABNAETCA OKOHYaHue
npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTento.

3asButenam obecneynBaeTcsd BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U KayeCTBO
MyHuUMnaneHon ycnyrm Ha EpuvHom noptane, PervoHanbHoM nopTtane, B criyvae
hopmmpoBaHnNs 3aaBuTENEM 3anpoca
O NpefoCTaBNeHNN MyHULMMNANbHOW YCINYru B 3NEKTPOHHOW bopme.

Kputepuem npuHATUA pelieHns no [JaHHOW  aAMMHUCTPATUBHOM npouenype
ABMSETCA cornacve 3asiBUTens OCYLWeCTBUTb OUEeHKY [OCTYMHOCTM W KadecTBa
MYyHUUMNANbHOW YCryrn, ¢ UCnonb3oBaHnem cpencts EgmHoro noprtana, PermonansHoro
nopTtana.

Pe3ynbtatoMm agMuMHUCTPaTMBHOW Mpouedypbl SBMSETCS OueHKa AOCTYNHOCTU
N KavyecTBa MyHUUMNaneHoMW ycnyru Ha EauHom noptane, PernoHansHOM noprane.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUMBHOW npouenypbl  SABNAETCH
yBeAoMsieHne 06 OcCyLleCTBEHUM OLEHKM LOCTYNHOCTUM W KayecTBa MyHULMNANbHON
ycnyrn Ha EguHom noprtane, PermonansHoM noprarne.

3.2.9. AgmuHuCTpaTuBHble npoueaypbl  «dopmuMpoBaHMe U HanpasfeHue
YNONMHOMOYEHHbLIM OpraHOM MEeXBeJOMCTBEHHbIX 3arnpocoB B OpraHbl (OopraHusauum),
yyacTBylLllMe B NpedocTaBfeHnn MyHUUUNanbHOW YCnyrn(B criydae HenpeactaBreHus
AOKYMEHTOB, YyKa3aHHbIX B nogpasgene 2.7 pasgena 2 PernameHta, 3asBuTenem
camMoCTOoATeNbHO)» U «PaccmoTpeHne 3asiBreHvuss u npunaraemMblXx K HEeMy OOKYMEHTOB
YNOMMHOMOYEHHbIM  OpraHoM 1 opMupoBaHWe  pesynbTaTa  NpeaocTaBreHus
MYHMLUMNANbHON YCNyrMu B COOTBETCTBUM C 3asBNeHnem nmbo npuHsTue pelleHust o6



OTKa3e B NpeaoCTaBleHNN MyHULMNANbHOW YCIyrM» OCYLLECTBNSAOTCSA B MOPSAKE U CPOKW,
ycTaHoBreHHble nognyHkTamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.
3.2.10. JocynebHoe obxanoBaHuwe pelleHun n gencteun (besgenctsus) opraHa,
npeaocTaBnAwLWero MyHuumnanbHyto ycnyry, MOLl, a Takke uX AOMKHOCTHbIX L,
MYHULUMNANbHbIX CAy>XaLux, paboTHUKOB.
OcHoBaHMeM AOns Havana agMUVHUCTPATMBHOW npouenypbl sBnsietca obpalleHue
3assutens B AgMmuHucTpaumio, MOLl ¢ uenbio nonyvYeHnsa MyHUUmnanbHOW yCnyri.
3assutenio obecneymBaeTcs BO3MOXHOCTb HanpasfeHusa >xanobbl Ha pelueHus u
aencteus  (6esgencreme) AOMUHUCTPaLUK, M®Ll, wnx [OOMKHOCTHBLIX nuu,
MYyHULMNANbHbIX cnyxawux, paboTHMKOB B COOTBETCTBMM CO cratben 11.2
depepanbHoro 3akoHa o1 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCAyr» C WUCMNONb30BaHWEM
nopTtana ceaepanbHOM rocyaapcTBEHHON MHPOPMaLMOHHON cnUcTEMbI, obecneymBatoLLen
npouecc pocynebHoro  (BHecyaebHoro) obxanoBaHusi peleHMn W - OeUCTBUKA
(6e3penctaus), COBEpPLUEHHbIX npu npegocTtaBneHnm rocygapCTBEHHbIX
W MyHUUMNanbHbIX YyCRAyr oOpraHamu, nNpeaocTaBfsSOWNMM  FOCYAAPCTBEHHbIE
W MyHUUMNanbHble YCNyrM, WX JOSMKHOCTHbIMW  NuUaMK, roCyAapCTBEHHbIMU
n MyHMLMNANbHBIMN cny>aLumm c Ncnonb3oBaHMeM NHpOPMaLNOHHO-

TENEKOMMYHUKAUMOHHOM  ceTu  «MHTepHeT» (ganee - cuctemMa  gocyaebHoro
obxxanosaHus).

Mpwv HanpaBneHum anobbl B 3NEKTPOHHOM BMAE NOCPEeACTBOM CUCTEMbI
pocyaebHoro obxxanoBaHus c MCNONb30BaHNEM NMHpOpMaLMOHHO-

TENEeKOMMYHUKaUMOHHOW  ceTn  «HTepHeT», OTBeT 3adABUTEN0  HanpasnseTcs
nocpeacTtBoM cucteMbl gocyaebHoro obxanoBaHusl, a Takke Cnocobom, ykasaHHbIM
3aaBuTeENnem npu nogaye xanobbl.

Kputepvem npuHATUA pelleHna no [[aHHOM  aAMUHUCTPATUBHOW npoueaype
ABNSAETCA HeYAOBNETBOPEHHOCTb 3asBUTENS peLleHnsSMn u genctensamn (besgenctTenamm
AgmuHucTpaumm, MOL, nx AOMKHOCTHBIX KL, MyHULMNANbHbBIX CryXalnx, paboTHUKOB.

Pesynbtatom aAMWHNCTPaTUBHON npoueaypsbl aBnseTcs HanpasrieHue
Xanobbizassutena B AgmuHuctpauuio, MOLL nogaHHOM € MCNONb30BaHMEM CUCTEMBI
aocynebHoro obxanoBaHus B 3NIEKTPOHHOM BUAe.

Cnocobom dumkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpouenypbl  SBNAETCA
pernctpaumnsa >xanobbl 3asBUTENsd, a Takke pesynbTata pacCMOTPeHUs >xanobbl
B cucteme gocynebHoro obxanosaHus.

Moapasnen 3.3.0c06eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp B
MHOTro(PyHKLIMOHaNbHbIX LIeHTpax

3.3.1. lpepocTraBneHne MyHUUMNANbLHOW YCNyrn B criydae nogayvn 3asiBfieHus Yepes
MoL| BkntoyaeT B cebs cnegyowme agMMHUCTpPaTUBHbIE NPoLeaypbl (AENCTBUS):

1) Npvem 3asBneHnsa n npunaraeMblx K HEMy JOKYMEHTOB, perucTpauns 3asBneHns
1 Bblgava 3adBUTENIO PacnmnCKU B NOSTyYeHUN 3aaBneHnsa n JokymeHTos B ML,

2) nepefaya KypbepoMm naketa OKyMeHToB n3 M®L| B agMuHUCTpauuio;

3) paccMoTpeHue 3asBneHus 1 npunaraeMblx K HeMy JOKYMEHTOB agMUHUCTpaUnen
n popMupoBaHue pesynbTaTa nNpegocTaBfeHns MyHUUMNanbHOW YyCnyrn B COOTBETCTBUU
C 3asaBneHmeM nmbo NpuHATUE peleHns o6 oTkase B NpPegoCcTaBfieHUN MyHULMNanbHOM
yCnyru;

4) nepefjaya agMUHUCTpauUuen pesynbTata npegocTaBreHns  MyHUUUNanbHOW
ycnyrn B ML,

5) Bblga4va 3asBuTENtO pesynbTtarta NpegocTaBneHna MyHUUMnansHoM yenyru;

6) pocynebHoe obOxanoBaHue pelweHnn u pgenctsun (6es3gencteunsi) opraHa,
npegocTtaBnsawowWero MyHuumnansHyto yenyry, MOL, a Takke wnxX OOSMKHOCTHbIX NuL,
MYHULUMNANbHbIX CRy>XaLux, paboTHUKOB.

3.3.2.lNpuem 3aaBneHns wn npunaraemblX K HeMy [OKYMEHTOB, perucrpaums
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3as8BNeHNs W Bblgada 3asBUTEN0 PacrvckM B MONYYEHUN 3asiBNEHUS U JOKYMEHTOB B
MoLI.

3.3.2.1. OcHoBaHMeM nAns Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTcs
obpalleHne rpaxgaHnHa B agMuHucTpaunio yepes MOL| ¢ 3aaBneHnem n JOKyMeHTamu,
yKasaHHbIMU B noapasgerne 2.6 pasgena 2 PernameHra.

B uensx npegoctaBneHns MyHUUunanbHOW YCryri, B TOM YUCre OCyLLecTBnseTcs
npuem 3asiButenen no npeasapuTensHON 3anucu.

3anucb Ha npuvemM npoBoAuTCA nocpeacTtBoM EauHoro noprtana, PermMoHanbHOro
noprtana.

3asBuTenio npegocTaBnsieTcsl BO3MOXHOCTb 3anmcu B nobble cBobogHble Ans
npuema paty M Bpems B npegenax ycraHoerneHHoro B MOL rpadvka npuema
3asBuUTENENn.

Mo®L] He BnpaBe TpeboBaTb OT 3adABUMTENSA COBEPLUEHUS MHbIX OEWUCTBUN, Kpome
NPOXOXOEHUA naeHTUdUKaUmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiM1 akTamu Poccuickon Pegepauuun, ykasaHus UenuM npuvema, a Takke
npeaocTaBneHNsa cBeOeHUN, HeobXxoauMbIX Ans pacyeTa ANUMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

3.3.2.2.MNopsgok npuema gokymeHtos B MOL.

Mpn Npneme 3asBneHns N NpunaraeMblx K HeMy JOKYMEHTOB paboTHMK MOLY:

yCTaHaBnMBaeT JUYHOCTb 3asBuUTEeNs, B TOM 4uUCre npoBepAeT [OOKYMEHT,
YyOOCTOBEPSOWMN  JIMYHOCTb, MNPOBEPSET MNOMHOMOYNA 3asBUTENd, B TOM 4ucne
NoSIHOMOYNSA NpeacTaBuTeNd 4eNCTBOBaTb OT €ro UMEHY;

yCTaHaBnMBaeT npegMeT obpalleHus;

npoBepseT  COOTBETCTBME  MpPeACTaBfeHHbIX  [JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHWNSAM, YAOCTOBEPSAACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOZ4ATeNbCTBOM  ClyyasX HoTapuanbHO
yOOCTOBEPEHbI, CKpenfeHbl nedyaraMmu (Npu HanuuuuM nevatv), UMEeKT Haanexaiwue
noanucyn CTOPOH UNK onpeaeneHHbIX 3aKoHOAaTENbLCTBOM A0SHKHOCTHbIX NnL,;

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo;

damunuu, nmeHa n oTyecTBa PU3NYECKUX v, agpeca WX MeCT XUTenbCTBa
HanucaHbl NOJSTHOCTLIO;

B JOKYMEHTaxX HeT NOAYUCTOK, NPUMUCOK, 3a4EePKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
B HUX UcnpasrieHnn;

AOKYMEHTbI HE MCNOMHEHbI KapaHaallomMm;

AOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXAEHWUW, HanuMyune KOTOpbIX He Mo3BonseT
OLHO3HA4YHO UCTOJSIKOBaTb X COOepXaHue;

CPOK OEeNCTBUSA JOKYMEHTOB He UCTEK,;

AOKYMEHTbl  cogepxaT MuHdopMauuio, Heobxoaumyko AOns  npegocTaBrieHus
MYHULMMNANbHOW YCNyru, ykasaHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeAcTaBreHbl B MONIHOM 06beme;

OCYLLIeCTBNSAET KOMMpOBaHWe (CKaHMpoBaHWE) [OOKYMEHTOB, MNpeayCMOTPEHHbIX
nyHktamu 1-7, 9, 10, 14mn 18 yactn 6 ctatbun 7 PegepanbHoro 3akoHa_ot 27 unona 2010
roga Ne 210-93 «O6 opraHm3aumm npeaoCTaBNeHUs roCyAapCTBEHHbIX U MYHULUMNAIbHbIX
ycnyr» (ganee - OOKYMEHTbl JIMYHOrO XpaHeHusl) U npeacTaBrieHHbIX 3asiBUTENeM, B
crny4vae, ecnu 3asBuUTENb CaMOCTOATENbHO He MpeacTaBuil KOMuMM AOKYMEHTOB FUYHOMO
XpaHeHus, a B COOTBETCTBMM C HacTosAwwmm PernameHToMm, Ans ee npegocTaBreHus
Heobxo4MMO NpeacTaBneHne KON JOKYMEHTa JIMYHOMO XpaHeHWs;

ecnun rnpeacTaBrieHHble KOMUW OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnuvaet
KOMUM [OOKYMEHTOB C WX MNOAJSIMHHBbIMU 3SK3EeMMnspamMu, MOCfe Yero HWxXe peksusuTa
AokyMmeHTa «[llognucb» npoctaBnaeT 3aBepuUTENbHYK Haanucb: «BepHO»; OO0SMKHOCTb
nvua, 3aBepuBLUEro KOMUIK [OOKYMEHTa; JMYHYK NOoAMNUCh; paclumMdpoBKYy noanmMcu
(vHMUKnanel, dpamunus); gaty 3aBepeHus; nedvatb. [Npu 3aBepeHUn KON LOKYMEHTOB,
06BbeM KOTOpbIX NpeBbIlWaeT 1 (0AMH)NUCT 3aBepseT OTAENbHO Kaxabl NNCT KOMUU TakuM
Xe cnocobom, nMBO nNpocTaBnAeT 3aBepUTENbHYK HaanuMcb, Ha OBOPOTHOM CTOPOHE
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nocregHero nuMcra Konuu MpowmMToro WM MNPOHYMEPOBAHHOrO [AOKYMEHTa, npuyemM
3aBepuTenbHas HaanNUCb OOMOMHAETCS YKadaHeM KonmyecTBa fIMCTOB KONUK (BbIMUCKN 13
AOKyMeHTa): «Bcero B Konuv ___ 1n.» U CKPEnnseTcsa OTTUCKOM neyvaTtu (3a UCKMYeHnem
HOTapuarnbHO 3aBepPEHHbIX JOKYMEHTOB);

npu ycTaHoBreHUU (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBEAOMISIET 3aABUTENSA O HaNUYMM NPEnaTCTBUMMA B NpuemMe LOKYMEHTOB, HEO6XOOMMbIX
ANA nNpefocTaBfieHns MyHUUMNAnNbHOM yCryrn, OOBbACHAET 3afABUTEN CoAepXaHue
BbISIBMIEHHbIX HEQOCTATKOB B NpeACTaBfeHHbIX JOKYMEHTax 1 npeasnaraeTt NpuHATb Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHWMA [Afi OTKa3a B MNpuemMe [OOKYMEHTOB perucTpupyet
3asiBNeHne B 3NeKTpPOHHOW 6ase AaHHbIX U odopMIiSieT C UCMNOMb30BaHNMEM CUCTEMbI
3MEKTPOHHOM oYepean pacnucky o0 npuemMe JOKYMEHTOB, a Mpu HanMyYnumn Takux OCHOBaHUM
— pacnucky o6 oTkase B npyeme JOKYMEHTOB.

3aasuTenb, NpeacTaBMBLUMN LOKYMEHTbI AN MONyYeHUs MyHUUMNanbHOW yCnyru, B
obsi3aTensHOM nopsigke nHgopmupyetcs paboTHkom ML

O CpOKe npefocTaBneHna MyHUUunanbHOW yCryru;

O BO3MOXHOCTM OTKa3a B NpeJocTaBfieHnn MyHULMNAnsHOW YCyru.

B cnyyae obpawieHus 3aaBuTens 3a npegoctaBfieHneM MyHULMNAnbHOW yCryrn no
aKcTeppuTopmansHomy npuHumny MOLL:

1) NnpyHUMaeT OT 3aaBuUTens (NpeacTaBUTENs 3adBUTENS) 3asiBrIEHNE U JOKYMEHTHI,
npeacTaBneHHble 3asaBuTenem (NpeacraBuTenemM 3asaBuTens);

2) ocyLllecTBnsieT KONuUpoBaHWe (CKaHMpOBaHWE) OOKYMEHTOB, MpPedyCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14n 18 yactm 6 crtatbm 7dPenepanbHoro 3akoHa_ot 27 wona 2010
roga Ne 210-®3 «O6 opraHusauun NpeaocTaBNeHNA rOCYAapPCTBEHHbIX U MyHULMNAbHbIX
ycnyr»(ganee - [OOKYMEHTbl JfIMYHOMO XpaHeHusd) W npeacTaBfeHHbIX 3asBUTenem
(NpencraBuTenemM 3asiBUTENs), B Crnyyae, ecrnv 3asBuTens (NpegcraBuTenb 3asiBUTEnNs)
CaMOCTOATENbHO He npeacTaBun  KONMUW  OOKYMEHTOB JIMYHOMO XPaHeHus, a B
cooTBeTCTBUM C PernameHToM npeaocTaBfieHUss MyHUMUMNAnNbLHOW Yycnyrm gns ee
npegocTaBneHns Heobxoamma KONUA OOKYMEHTa JIMYHOIO XpaHeHus (3a WCKNoYeHMeM
cny4yasi, korga B COOTBETCTBMM C HOPMAaTUBHbLIM MPaBOBbIM akTOM ANA NpeaocTaBrieHus
MYHUUMMNANbHON YCnyru HeobxooumMo npeabsBneHne HoTapuanbHO YOOCTOBEPEHHOM
KOMUN JOKYMEHTA JIMYHOIO XpaHeHus);

3) hopmMumpyeT ANEKTPOHHbIE AOKYMEHTbI U (UNN) 3NEKTPOHHbLIE 0Bpa3sbl 3aABNeHus,
AOKYMEHTOB, NMPUHATBLIX OT 3aaBUTENs (NpeacTaBUTenNs 3asiBUTENd), KOMUA OOKYMEHTOB
NMYHOTO XpaHEHUS, NMPUHATBIX OT 3aaBuTena (NpeacTtaBuTens 3assuTens), obecne4vnBas
NX 3aBepeHne 3NEeKTPOHHOM NOAMNUCHIO B YCTAHOBIIEHHOM NOpPSAKe;

4) C wuCNONb30BaHMEM UHAOPMALNOHHO-TENEKOMMYHUKALMOHHBIX  TEXHONOMM
HanpaBnseT 3MEeKTPOHHbIE [AOKYMEHTbl M (MnM) 3NeKTPOHHble obpasbl [OOKYMEHTOB,
3aBepEHHbIE YMOMHOMOYEHHbIM JOMKHOCTHBIM NuuomM MOL|, B agMuHUCTpaumio.

3.3.3. lNepenava Kypbepom nakeTa gokymeHToB n3 MOLL B agMuHUCTpaumio.

3.3.3.1. OcHoBaHueM Ons Havyana agMUHUCTPaTUBHOW Npoueaypbl ABASeTCs npuem
OT 3asBUTENs 3asBfEeHUA U npunaraemblX K Hemy OokymeHToB B M®L|, perncrpaums
3a8BNeHNs 1 Bbigava 3asBUTENIO PACNUCKU B MOMyYeHUU 3asBNEHNA N JOKYMEHTOB.

3.3.3.2. llepepaya pokymeHTOB M3 MO®L|, B agmuHUCTpauuio oOcCyLlecTBrseTcs
cneunanuctom MOLL He no3gHee 1 (ogHoro) paboyero AHA, cnegyoLwero 3a gHeM npuema
AOKYMEHTOB W BblAayn 3asiBUTESIO PaCnUCKM B MOMYyYEeHUM OOKYMEHTOB, HA OCHOBaHUU
peecTpa, KOTOpbIA COCTaBnseTcs B 2 (OBYX) aK3emnnspax U COAepXuT daTty u Bpems
nepegayun. B cnyyae npvema JOKYMEHTOB W Bbl4ayun 3asiBUTENIO PaAciMCKU B MOSyYeHUU
AOKYMeHTOB B cyb60Ty, nepegada 3asiBNEeHUA W npunaraembiX K HEMY [OOKYMEHTOB
KypbepoM 13 MOL| B ynonHOMOYEHHbIN OpraH OCyLLECTBIISIETCA B NepBbIn, Crneayowmnn 3a
cybboTon pabounn geHb.

Mpn nepepaye nakeTa [OOKYMEHTOB OTBETCTBEHHbIA Cneuuanuct npoeepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONMMYECTBO AOKYMEHTOB C AaHHbIMM, YKa3aHHbIMU
B peecTpe, MNpoCTaBnseT AaTy, Bpems MnosiydeHUs OOKYMEHTOB W noanuck. [lepBbin
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9K3eMnnsap peecTtpa OCTaeTCa y OTBETCTBEHHOrO cneuwanucta, BTOPOW — MNOANEXUT
BO3BpaTy Kypbepy. VIHopmMaumna o nonyyYeHun OOKYMEHTOB 3aHOCUTCH B 3NEKTPOHHYHO
Oaay.

3.3.3.3. Cnocobom umkcaumm pesynbtata agMUHUCTPATUBHOM NpoLeaypbl ABNSeTCs
perncTpaumnsa 3asiBNeHns W npunaraeMblx [AOKYMEHTOB B MNopsake, YCTaHOBMEHHOM
npasunamMyn genonponssoacTsa agMUHUCTPaLUN.

3.3.3.4. Cpok peructpaumm 3asisrneHnsa — 1 (oauH) pabounin geHb.

3.3.3.5. Pesynbtatom uCnonHeHUss agMUHUCTPATUMBHOW Mpouenypbl No npuemy
AOKYMEHTOB SIBNSAETCA MOMyYeHMe U perncTpaumsa 3asBneHns U npunaraembix K Hemy
AOKYMEHTOB agMUHUCTPaLMEN.

3.3.4.AOMHUCTpaTUBHBLIE  Mpoueaypbl «PopmupoBaHne wu HanpasneHue
YNOSTHOMOYEHHbIM OpPraHOM MeXBeAOMCTBEHHbIX 3arpoCoB B OpraHbl (opraHusauuu),
yyacTByLLME B NPeaoCTaBfeHUn MyHULMNanbHOW YCryrn(B crnyyae HenpencraBrieHus
AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7 pasgena 2 PernameHTa, 3assutenem
CaMoCTOATENbHO)» M «PaccmoTpeHve 3aaBneHvs U npunaraembiX K HEMY OOKYMEHTOB
YNONIHOMOYEHHbIM  OpraHoM M (OpMUpPOBaHWE  pesynbTata  npegocTaBneHus
MYHUUMNANbHON YCNyru B COOTBETCTBUM C 3asBneHnem nmbo npuHaTUe pelueHuss ob
OTKase B NpegoCTaBfieHNN MyHULMNANbHOW YCIyr» OCYLLECTBNAOTCA B MOPSLKE U CPOKM,
ycTaHoBrieHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.5. lepepava agMuHUCTpaumen pesynbTata NpefocTaBNeHUs MyHULUNansLHOM
ycnyrn B ML,

3.3.5.1. OcHoBaHueM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBRseTcs
NOArOTOBMEHHBLIN  ANA  BblAayuM  agMUHUCTpauuen  pesynbTaT  npegocTaBneHuns
MYHULMNANbHON YCNyru, ecnu 3asirieHne 6u1no nogaHo vyepes ML,

3.3.5.2. lNopsgok nepefayun Kypbepom naketa JOKYMEHTOB 13 agMUHUCTPaALMN:

[Mepepada OokymMeHTOB U3 agMuHucTpauun B MOL| ocywiecTBnseTcs B TeyeHue 2
(aByx) pabounx aHen nocne odopmneHna nopyboyHoro Guneta unu ysegomneHuss o6
OoTKase B MNpefoCTaBneHun MyHULMNANbHOW YCryrM Ha OCHOBaHWW peecTpa, KOTOpPbIv
COCTaBnseTcs B 2 (ABYX) 3K3eMnnsapax u COA4epXuUT AaTy n BpeMs nepenaydu.

pachuk  npuema-nepegaym  OOKYMEHTOB M3 agMuHucTpaumm B MoL
cornacoBbiBaeTcs ¢ pykoBogutenem MOLL.

[Mpn nepegaye naketa AOKyMeHTOB paboTHMK MOL|, npuHMmMatowmi nx, npoBepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONMMYECTBO AOKYMEHTOB C AaHHbIMMU, YKa3aHHbIMU
B peecTpe, MNpoCTaBnseT AaTy, Bpems MnosiydeHUs OOKYMEHTOB W noanuck. [lepBbiv
3K3emnnsp peectpa octaetcs y pabotHnka MOL|, BTopon — nognexuT Bo3BpaTy Kypbepy.
NHdopmaums o nonyyeHnn JOKYMEHTOB 3aHOCUTCS B 3NEKTPOHHYIO 6aa3y.

3.3.5.3. PesynbtatoM WUCNOSIHEHUA agMUHUCTPATUBHOW npouenypbl sBNAeTcH
nonyyeHne M®L| pesynbTaTa NpegocTaBfieHUss MyHULUNANbHOW YCryrn Ans ero Bblgayu
3aaBUTENIO.

3.3.5.4. VcnonHeHne [JaHHOM aAMUHUCTPATUBHOW Mpouenypbl BO3FMOXEHO Ha
OTBETCTBEHHOrO crneyuanucra.

3.3.6. Boigaya 3aaButento pesynbtara npefocTaBrneHus MyHULUNansHOM YCryru.

3.3.6.1. B kKadectBe pesynbTata npegoCTaBlieHNs MYyHUUUNANbHOW  YyCnyru
3aaBuTENb NO ero BolGoOpy BNpaBe nosny4ynThb:

a) B dopme OfeKTPOHHOro [OOKyMeHTa, noAMNMCaHHOrO  YNONHOMOYEHHbIM
AOJDKHOCTHBLIM NMLUOM C UCMOSfb30BaHMEM YCUITEHHOW KBanMUUMpoBaHHOW 3NEKTPOHHOW
noanucu;

6) Ha BymaxxHOM HocuTene.

3asBuTenb BNpase Nnony41Tb pesynbTaT NpefoCTaBneHns MyHULMNansHOM yenyrm B
dopme SNEKTPOHHOrO AOKYMEHTa MNUM OOKYMeHTa Ha OyMaxXHOM HOcuTene B TeYeHue
cpoka 0encTBusA pesyrnbTata npefoCcTaBneHns MyHULUNansHOW yCryru.

3.3.6.2. OcHoBaHueM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBRseTcs
nonyyeHne MOL| pesynbtata npegocTaBneHns MyHULMNAansHOM yCyru.

[ns nonydyeHns AOKYMeHTOB 3asBuTeNb obpaiaetca B MOLL nMyHO ¢ 4OKYyMEHTOM,



yOOCTOBEPSOLWMM NINYHOCTb.

[Mpn Bblga4ye AOKYMEHTOB A0SMKHOCTHOE nnuo MOL:

yCTaHaBNMBaEeT JIMYHOCTb 3asBUTENHA, MPOBEPSAET Hanuyue pacnucku (B crnydvae
yTepu 3aaBUTENEM pacnuckM pacnevatbiBaeT C  UCNOSfb30BaHMEM MPOrpamMMHOro
3MEeKTPOHHOro koMmnnekca 1 (oguH) aK3eMnnsap pacnmcku, Ha odpaTHOM CTOPOHE KOTOPOW
Aernaet HaanNUCb «OpUrMHan pacrvckn yTepsH», CTaBUT aaTy 1 Noanuck);

3HaKOMUT C coepXXaHneMm JOKYMEHTOB U BblAAeT UX.

Mpn nonyyeHumn pesynbTaTa NPeaoCTaBNEeHUA MyHUMUMMANbHOW yCcnyru no BblbGopy
3asBuUTENs B (popMe INEKTPOHHOro LOKYMEeHTa LOSMKHOCTHoe nuuo MOL| ysBegomnset
3asBuTens B cpok 1 (oavH) OeHb CO OHA MNOAroTOBKW pesyrnbTata npeaocTaBrieHns
MYHULMNANbHON YCNyru.

3.3.6.3. CpoK MCMNONHEeHNs aAMUHUCTPATUBHOW MNpouenypbl NO Bbldavye 3asiBUTENO
pesynbTata npefocTaBneHus MyHUUUnansHom ycnyrm - 1 (0AvH) AeHb.

3.3.6.4. PesynbTaToM agMUHUCTpPaATMBHOM nNpoueaypbl  SABNSeTcs  Bblgada
(HanpaBneHwe) 3aaBUTENO pesynbTata NpefoCTaBneHns MyHULUNAnsHOW YCryru.

3.3.7. MNpwn peanusauyun ceomx yHkumn MLl He BnpaBe TpeboBaTb OT 3aABUTENS
npefoctaBneHnss OOKYMEHTOB W MHOpMauuuM UMM OCYLLECTBNEHUS  OeUCTBUMN,
nepeymncrieHHbIx B Yactu 3 ctatbn 16 PegepanbHblin 3akoH oT 27 uona 2010 roga Ne 210-
®3 «O6 opraHunsaunn npegocTaBneHns rocyaapCTBEHHbBIX U MYHULMNATbHbBIX YCyr».

3.3.8. BasButenb mmeeT npaBo Ha pocygnebHoe (BHecyaebHoe) obxanoBaHve
peweHnn n genctemn (6esgencteuns), NpUHATbIX (ocywecTBnaemMbix) MOL|, paboTHUKOM
M®L B xoge npefocTtaBneHUs MyHUUMMAnNbHOW Yycryru, B nopsigke, YCTaHOBIIEHHOM
pasgenom 5 PernameHTa.

3.3.9. 3agasutenb BnpaBe 0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
paccMOTpEHUs, COrnacoBaHWss WAW MOArOTOBKM AokymeHTa M®L|, obpaTuBwmcb C
COOTBETCTBYIOLWMM 3asBneHnem B MOLL, B ToM ymcne B 9neKTpoHHON hopMe.

3.4. Nopspgok ncnpaBneHus AONyLWEHHbIX ONeYaTokK 1 (MnN1) owMO60K B BbiAaHHbIX B
pe3ynbTaTe npefocTaBreHMs MyHULUNANbHOW YCyru AOKyMeHTax

3.4.1.B cnyyae BbisiBNeHWs 3adaBUTENeM B BblAaHHbIX B pe3ynbTaTte
NnpeaoCcTaBNeHNa MyHUMUMNANbHOW YCNyrM AOKYMEHTax onedatok u (Mnu) owwunbok,
AONyLEeHHbIX agMUHUCTPaUnen, JOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawum, MoL, pabotHnkom ML, 3assutens npeactaBngeT B agMmuHucTpaumo, MoL|
3asBrieHne 06 ucnpaeneHnn Taknx oneyaTok u (Mnu) owmnbok.

3agaBneHne OOMKHO coaepxaThb:

1) dbamunumio, M4, oT4ECTBO (NocnegHee — NpPu HanMYnKn), KOHTakTHaa MHoOpPMaums
3aaBUTENS;

2) HaMMeHOBaHWe YMNONMHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOPbIX
3aABUTENb BbISBUIT OnevaTkn un (Mnun) ownoku;

3) peKkBM3NTbI JOKYMEHTOB, B KOTOPbIX 3adBUTENb BbISIBUI OneYaTkn 1 (Unv) ownoku;

4) onucaHune onevaTtok u (Mnn) oLIMBOK, BbISBIIEHHbIX 3asBUTENEM;

5) ykasaHue crnocoba MHOPMUPOBAHNA 3asBUTENSA O XO4e pacCMOTPEHMS Bornpoca
o6 wucnpaBneHun oneyaTok M (MNK) OWKNOOK, BbISABMEHHbLIX 3asBUTENEM, U 3aMeHe
AOKYMEHTOB, a TaKke npeactaBfeHus (HanpaeneHus) pesynbTata pacCMOTPEHUS
3asaBneHusa nnbo ysegomrneHnsa ob oTkase B UCMpaBneHun oneyaTok 1 (1nm) owmnbok.

3asBuTenb NpunaraeT K 3asBNeHN0 KON JOKYMEHTOB, TPebyoLnX ncnpasneHns n
3aMeHbl.

3.4.2. OcHoBaHveM Ans Hayana agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
obpalleHne 3agBuTENns B agMuMHUCTpaumMio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTpaUnen, OOSMKHOCTHBIM NULOM aAMWHUCTPaUUKU, MYHULMNAINbHBIM CryXallimm
oneyaTtok 1 owmnboK B BblAaHHbLIX B pe3ynbTaTe NpefoCTaBneHns MyHULUMNanbHOW yCryru
AOKYMEeHTax.

3.4.3. OTBETCTBEHHbLIN cneuuanuct agMUHUCTPaLUM B CPOK, He MpeBblarowmm 3



(Tpex) paboumx OHen Co AHS MNOCTYNfEHUA COOTBETCTBYHOLLEro 3asiBIEHUS, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asBNEHNUN CBEOEHUN.

3.4.4. B cnyyae noatBepXOeHust gpakTa Hanumuus onevatok u (unv) owmnbok B
BblAaHHbIX B pe3ynbTaTte npeaocTaBNeHns MyHUUMNAnbHOM YCRyrn LOKYMEHTax
OTBETCTBEHHbIN CNEeunannucT agMUHUCTpPaLMM OCYLLECTBSET WX 3aMeHy B CPOK, He
npesblwatowmn 10 (gecatn) paboumx AHEW CO OHA NOCTYNfEHWUs COOTBETCTBYHOLLErO
3asBneHns.

B cnyyae HenogTBepXXAeHUNA hakTa HanMyunsa onevaTok 1 (Mnm) ownBOK B BblAAHHbIX
B pesynbTarte npeaocTaBNeHns MyHUUMNanbHOW YCNyrn OOKYMEHTaxX OTBETCTBEHHbIV
cneuvanucTt  agMWHUCTpauun roToBUT yBeoOMMeHWe o6 oOTka3e 3aaBuTento B
ncnpasneHnn onevaTok n (Mnu) owmnbok B CPOK, HE NPEBbILLAOWMIA S5(NATK) paboymnx gHen
CO AHS MOCTYNNEHNA COOTBETCTBYIOLLErO 3asiBNEHUHA, M NOCne ero nognnucaHus rnaBou
CenbCKOro MnocerneHns  HanpasnseT 3asBUTEN0 B CPOK, He npeBbilwarwmi 2(aByx)
paboymx gHen co AHA NOANUCAHUA N perucTpaunm yBeaoMneHus.

3.4.5. PesynbtatoM aaMUMHUCTPATUBHOM Mpouenypbl SABMSETCA  UCnpaBfeHue
agMUHUCTpaUMEN [OONYLEHHbIX UM OnevYaTtok M OowubOK B BblOAHHbIX B pesynbTate
npeaocTaBneHns MyHULMNanbHOW YCyrn JOKYMEHTaX U UX 3aMeHa.

3.4.6.3aaButens BrnpaBe ob6xanoBaTb B  gocyaebHom  nopsgke  OTKas
aAMUHUCTPAUUKM, [OOIMKHOCTHOrO nuua agMmuHuctpauun, MOL, pabotHuka MOLL B
ncnpaBneHnn [OMyLWEHHbIX WMMW OnevyaTtok M OwunboK B BblAaHHbIX B pesynbrarte
npegocTaBneHns MyHUUMNAnNsHOM ycnyrn AOKyMeHTax Nnmbo HapylleHne yCTaHOBNEHHOro
CpoKa Takux ucnpasneHuni B nopsake, yCTaHOBNEHHOM pasaenomMm 5 PernameHTa.

Pasgen 4.®opMbl KOHTPONSA 3a UCMNONTHEHMEeM aAMUHUCTPATUBHOIO perriameHTa

Moppaspen 4.1.Mopsaaok ocylecTBNEeHUA TeKyLLero KOHTPosnsa 3a coonoaeHnem m
MCNOJIHEHUEM OTBETCTBEHHbIMU AOJHKHOCTHbLIMU NMLAMMW MOJIOXKEHNN
aAMWHUCTPATUBHOIO perfiaMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBnMBawLWMX TpeboBaHUA K NpeaoCTaBNeHNI0 MyHULUNANbLHON yCnyru,

a TaKKe NPUHATMEM UMM peLleHUN

4.1.1. [HOMKHOCTHble nuua, MyHUUMNAlNbHbIE CryXaliue, Yy4dacTBywlMe B
npegocTaBneHnn MyHUUMNANsLHOW YCNyrn, pykoBoACTBYIOTCS MNONoXxeHnaMn PernamenTa.

Mpn NnpegocTaBNeEHNN MyHULMNANBHOW YCNYIU rpaXaaHHy rapaHTMpyeTcsi NpaBo Ha
nonyyeHne wuHdopmaumMm O CBOMX MpaBax, OBA3AHHOCTAX W YCNOBUSAX OKa3aHWUs
MYHUUMNANbHOW YCIyrn; 3awuTy CBEOEHUM O MepPCOHarbHbIX LaHHbIX; YBaXuTerbHoe
OTHOLLIEHNE CO CTOPOHbI AOSMKHOCTHbIX KL,

4.1.2. TeKkywmnnM KOHTPONb W KOOpAMHAUMS MocnenoBaTeribHOCTU  OENCTBUMN,
onpeaeneHHbIX aAMUHNCTPATUBHBLIMUN npouenypamu, no npeaocTaBneHunto
MYHUUMNANBHOW YCRYrn OOSMKHOCTHBIMW  NULAMW  agMUHUCTPaUMN  OCyLLEeCTBNsSieTCs
NOCTOSIHHO HENocpeaCTBEHHO NX HaYyaribHUKOM MyTeM NpoBeaeHnsa NPOBEPOK.

4.1.3. lNpoBepkn MOMNHOTbI U KadecTBa MPefoCTaBlEHUA MyHULMNANbHOW YCNyru
BKMOYalOT B cebs npoBedeHWe MpPOBEPOK, BbIABNEHNE W YCTpPaHEHME HapyLLUeHUn npas
3asiBUTENEN, pacCMOTPEHME, NPUHATUE PEeLleHUn U NOAroTOBKY OTBETOB Ha obpalieHus
3agBuTENEn, codepxawmx xanobbl Ha pgenctBua  (6esgenctBne) M peLleHus
AOJTDKHOCTHbIX NUL, aaMUHUCTPaLMN, OTBETCTBEHHbIX 3a NpeoCTaBNeHne MyHULMNanbHON
ycnyru.

Moppaspnen 4.2. Nopaaok n NnepMoaNYHOCTb OCYLLECTBIIEHUS NNAHOBLIX U
BHeMNsIaHOBbLIX NMPOBEPOK NOJIHOTLI U KaYyecTBa NpefocTaBfieHUA
MYHULMNaNbHOW YCNyru, B TOM Ynucrie NopsAaaoK u (hopMbl KOHTPONSA
3a NONTHOTOM MU Ka4eCTBOM NpeaoCcTaBlIeHUA MyHULUNANbHOWN yCInyru



4.2.1. KOHTpOnb 3a NOMHOTOM N Ka4eCTBOM MNpefoCTaBNeHns MyHUUMNanbHoOM ycnyrm
BKMOYaeT B ceba nposefeHne NaHoBbIX M BHEMNTAHOBbLIX MPOBEPOK.

4.2.2. [lnaHOBbIE U BHEMNSIAHOBbLIE MPOBEPKN MOrYT MPOBOAMUTLCA MaBOW CENbCKOro
noceneHuns.

4.2.3. lNpoBeaeHne nnaHOBLIX MNPOBEPOK, MOMHOTbI U KadecTBa npeaocTaBfieHnA
MYHUUMNANbHOW YCryrn OCyLeCTBNAETCS B COOTBETCTBUM C YTBEPXKOAEHHbIM rpadouKkom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NPOBEPKM NPOBOAATCS MO OOpalleHVAM OPUAMYECKUX W
dusnyecknx nuy ¢ xanobamm Ha HapylleHne UX npaB M 3aKOHHbIX WHTEPECOB B XoAe
npefocTaBfieHns MyHULUNANbLHOW yCryrn, a Takke Ha OCHOBaHUWN JOKYMEHTOB U CBEAEHUN,
yKasblBaloLLNX Ha HapyLleHue ucnonHeHus PernamenTa.

4.2.5. B xoge nnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaHWE  OTBETCTBEHHbIMW  crneunanuctamym  TpeboBaHUn
PernameHTa, HOpPMaTMBHbIX MPaBOBbLIX aKTOB, YyCTaHaBNMBawwmx TpeboBaHus K
npeaocTaBneHnio MyHULMNaNbHON ycnyru;

2) npoBepsieTcss cobnogeHMe CPOKOB M MOCnefoBaTeNbHOCTU  UCMOSNHEHUS
agMVHUCTPATMBHbLIX Npouenyp;

3) BbIABNAIOTCHA HapyLUleHUsi NpaB 3asiBUTenen, HedoCTaTKu, AONnyLeHHble B XoAe
npeaocTaBneHns MyHULMNAaIbHOW YCIyTri.

Moppaspen 4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX JIUL YNOJTHOMOYEHHOr o
opraHa, npefoCTaBnAKOLWEro MyHULUnanbHyr ycnyry, 3a peweHus n AencTBus
(6e3pencTBUe), NpUHUMaeMble (OCyLLeCTBNAAeMble) UMU B XoAe NpeaocTaBrieHus
MYHMLIMNAaNbHOWN yCnyru

4.3.1. Mo pesynbTaTtam nNpoBefeHHbIX NPOBEPOK B Cryyae BbIABNEHUA HapyLleHUs
nopsigka nNpefocTaBnNeHns MyHuUuMnanbHOW YCryrn, npas 3asBUTeNnen BUMHOBHbIE nuvua
NnpuBNeKarTCsa K OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccumnckon
denepaumum, 1 NPUHUMAIOTCH MepPbl NO YCTPAHEHUIO HAPYLUEHWIA.

4.3.2. [omKHOCTHble nuua, MyHuUMNarnbHble Cchyxawue, Yy4acTByllMe B
npeaocTaBneHNn MyHULMNANbHOW YCMyrin, HECyT MNepcoHasibHYyl0 OTBETCTBEHHOCTb 3a
NPUHATME pelleHns 1 gencTeua (6esgencTeme) npu NpeaocTaBneHNUN MyHULMNAanbHOM
yCryru.

4.3.3. [llepcoHanbHass OTBETCTBEHHOCTb YyCTaHaBNMBaeTCA B  [OOJDKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuMaAMW 3akoHogaTenbctBa Poccunckon
depepaumm.

Moapaspnen 4.4. NMonoxeHus, xapakTepusyruine TpedboBaHUA K NopAAaKy u oopmam
KOHTpPOJIS 3a NnpefocTaBfieHMeM MyHULMNANbHOM YyCIyru, B TOM 4yucne
CO CTOPOHbI FpaXkaaH, UX 00 beAUMHEeHUN N opraHu3auumn

4.4.1. KoHTporb 3a npegocTtaBfeHneM MyHULMNANbHOW YCIyrn OCyLLecTBsSeTcs B
dopMe npoBepkn COBNAEHNA nocnegoBaTenbHOCTM  OEWCTBUN,  OnpederieHHbIX
aZIMUHUCTPATUBHBIMU MpoLeaypamMm No UCMONHEHUIO MYHULMNANBHOW YCNYIrn, NPUHATUEM
peLeHnn JOMMKHOCTHLIMU NULamMu, cobnoaeHNs U UCNOMNHEHUS OOSMKHOCTHLIMU NiMuamMmu
agMUHUCTpaLnn HOPMaTUBHbIX npaBoOBbIX aKToB Poccuickon depepauum,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopsgok n opMbl KOHTPONA 3a nNpefocTaBreHneM MyHULMMNansHOW YCnyru
CO CTOPOHbI YMOMHOMOYEHHbIX [OOJDKHOCTHBIX IvL  agMWHUCTpaUUM [OO0fmKeH ObiTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [OmMKHOCTHblE JiMUa, OCYLLUECTBASAKLWME KOHTPOSb 3a npeaocTtaBfieHneM
MYHUUMNANbHOW YCINyrn, OOSMKHbI MPUHUMAaTb Mepbl MO NpefoTBPaLLeHU0 KOHAIMKTa
WMHTEpPEeCOB Npu NpegocTaBneHnn MyHULMNAanbHON yCnyru.



4.4.4. KoHTponb 3a WuCNorHeHMeM PernameHta CcO CTOPOHbI rpaxgaH, Wux
ob6beauHEHNN W  OpraHu3aumMi SBMSIETCA CaMOCTOATENbHOM (OPMOM  KOHTPONA W
OCYLLIeCTBNSAETCA NyTeM HanpasneHus obpalleHuid B aAMWHUCTPaUMIO U NOSyYyeHus
NMMCbMEHHOWN N YCTHOW MH(bopMaLmMn O pesyribTaTax NpoBeaeHHbIX NMPOBEPOK U MPUHATbIX
no pesynbTaTam NPOBEPOK Mepax, B TOM vucre obxanoBaHua gencreum (6es3gencraems) m
peLleHni, ocyLecTBnseMblX (MPUHATBIX) B XoAe UcnonHeHus PernameHTta B cygeGHOM
nopsiake, B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccuickon degepaumm.

Paspen 5.[locyne6Hbin (BHecyaebHbIM) NOpPAAOK 06XanoBaHUA peLueHun

M aencTBumn (6e3aencTBUA) opraHa, NpeaoCcTaBAOWEero MyHMUMnanbHyo

ycnyry, MHOropyHKLIMOHaNbHOro LeHTPa, a TakKe UX AOIMKHOCTHbIX NnL,
MYHMLMNaNbHbIX CNy>Xawmx, paboTHUKOB

Moapasnen 5.1.UHdopmaumna ana 3aaBuTens o ero npase NoAaTb Xanoby
Ha peweHua u (unun) aencreuna (6esgencTBue) opraHa, npeaocTaBnAOLWEro
MYHMLUMNanbHY yCnyry, MHOro(pyHKLUMOHarIbHOro LeHTpa, a Takke ux
AOJDKHOCTHbIX UL, MYHULUNANbHbIX CRYXalliux, paboTHUKOB
npuv npeaocTaBfeHUN MyHMLMNANbLHOW ycnyru

3agaBsuTenb nmeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelleHun u
aencteui (6e3genctems), NPUHATLIX (OCYLLLECTBNSIEMbIX) aAMUHUCTPALMEN, OOMKHOCTHBIM
nmuom nmbo MyHMUMNanbHbIM criyXawmm agMmuHucTpauumn, MoLl, pabotHukom MOL, B
Xo4e npefocTaBneHns MyHuuMnanbHoOW ycnyrn (ganee — pgocygnebHoe (BHecyaebHoe)
obxanosaHue).

Mopgpaspen 5.2. NMpeameT xanobbl

Mpeametom pocynebHoro (BHecyaeOHOro) obxanoBaHusa 3asiBUTENEM PeELUEHUA U
aencteun (6e3gencTens) agMUHUCTPALMK, OOSPKHOCTHOMO nuua nnbo MyHUUMnanbHOro
cnyxawero agmuHuctpaumm, MOL, pabotHuka MOL|, sBnsieTcs KOHKpPEeTHOe pelueHue
unn pencteme (6e3gencTeme), nMNPUHATOE WM OCYLLECTBIIEHHOE WMUW B XO4e
npeaocTaBnNeHNs MyHULMNANbHOW YCyri, B TOM YMCIE B CNeayowmx cryyasx:

1) HapylweHune cpoka perucTpauumn 3anpoca O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa ot 27 uionga 2010 roga
Ne 210-®3 «O6 opraHu3aumm NpeaocTaBneHUs rocygapCTBEHHbIX M MyHULMNANbHbIX
yCrnyr»;

2) HapylleHne cpoka npeaoCTaBneHns MyHuuuMnanbHOW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHUn U OeNCTBUK
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B crnyvae, ecnv Ha MOL|, peweHnsa n
aencrteus  (6e3gencTBne)  KOTOporo  obxanylTcd,  BO3fOXeHa  (pyHKuMs  no
NpeaoCTaBNeHN0 COOTBETCTBYIOLWEN MYHUMUMMANbHOW YyCryrm B MOMHOM obbeme B
nopsiake, onpeaeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uionga 2010
roga Ne 210-®3 «O6 opraHusauun NnpeaocTaBneHNA rocyaAapCTBEHHbIX U MyHULMNANbHbIX
yCrnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOpMaLMM NMBO OCyLLEeCTBAEHMUS
AENCTBUA, MNpeacTaBNeHne unM  OCYLeCTBIIEHME KOTOPbIX He NpeaycMOTPEHO
HOpMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccunckon  depepaumn, HOpMaTUBHbIMU
npaBoBbIMK akTamu KpacHogapckoro kpas, MyHUUMNanbHbIMWM MPaBOBbIMW akTamu Ans
npeaocTaBneHNs MyHULMNANbHOW YCAYru;

4) oTka3 B npuemMe Yy 3asiBUTENs [OOKYMEHTOB, MpeAcTaBneHne KoTopbiX
npegycMOTPEHO  HOpPMaTMBHbIMM  MNpaBoBbIMM  akTamn  Poccuiickon  Pegepauuu,
HOpMaTUBHbLIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbIMW aKTaMu 451 NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTuA;



5) oTka3 B npeaocTaBneHuM MyHUUMManbHOW YCMyru, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMUA
HOpMaTUBHbIMW NpaBoBbIMKM akTamu Poccuiickon dPegepaumn, 3akoHaMU W UHbIMU
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM crnyvae pocyaebHoe (BHecyaebHoe) obkanoBaHue
3aaBuTenem peweHun n gencteun (6esgencramsa) MOL, pabotHmka ML BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHna n gencteua (6e3gencteme) KOTOporo obxanykTcs,
BO3M0OXeHa PYHKLMSA NO NPegoCTaBfEHUIO COOTBETCTBYIOLE MYHULUUNANbHOW YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yYactolo 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 nions 2010 roga Ne 210-®3 «O6 opraHu3auumn npeaocTaBneHNsa rocyaapCTBEHHbIX
N MyHUAUMNANbHbIX YCNYry;

6) 3aTpeboBaHue C 3agBUTENA NPU NPESOCTABNEHNUN MyHULMNANBHOW YCRyrn nnathbl,
He npeayCMOTPEHHON HOpMaTMBHbIMW MNpaBoBbiIMM akTamu Poccuinckon depepaumm,
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuuuMnanbHbIMK
NpaBOBbLIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOMMKHOCTHOrO fMua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHuka M®L|, B wncnpaBneHMM OOMNYLWEHHbIX UMW oOneyaTok U owunbok B
BblAaHHbIX B pe3ynbTate MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHve YCTaHOBMIEHHOIO CpoKa Takmx ucnpasneHun. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHud U OEWCTBUN
(6e3penctenga) ML, pabotHmka M®L] Bo3mMOXHO B crniyvae, ecnu Ha MOL, pelieHns u
pencteus  (6esgenctBne)  KOTOPOro  obxanyktTcs,,  BO3fNoXeHa  PYHKUMS o
npeaocTaBneHnto COOTBETCTBYIOLWEN MyHUMUMNANbHOW YyCcryrm B MOMHOM oObeme B
nopsagke, onpegeneHHom vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 nons 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»;,

8) HapylweHne cpoka unuM nopsaka Bblgadn [OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHNs MyHULMNAIbHOW YCAyru;

9) npuocTaHoBrEHMEe nNpefocTaBfieHns MYHULMNAnbHOW YCIyru, €Cnu OCHOBaHWUSA
NPUOCTAHOBMEHUS HE npefycMOTpeHbl deaepanbHbIMKU  3aKOHAaMW U MPUHATbIMU B
COOTBETCTBUM C HUMMU WHBIMXW HOPMAaTUBHbIMKM MpPaBOBbIMM akTamu Poccunckon
depepaumm, 3aKOHaMM U MHbIMKM HOPMATUBHBIMW NPaBOBbIMU akTamn KpacHogapckoro
Kpasi, MyHUUuMnanbHbiIMW MpaBoBbIMW akTamu. B ykasaHHOM cnyvae pocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBuTenem peweHun U gencteun (besgernicteusa) ML,
paboTHMka MO®L] Bo3mOxHO B crnydae, ecnu Ha MOL|, peweHusa u gencrTeus
(6e3pencTtBne) KoToporo 0OXanylTcs, BO3NOXeHa QYHKUMA N0 NpeaoCTaBreHuto
COOTBETCTBYHOLLEN MyHUUUNANBHOW YCryrn B NOTHOM obbeme B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbnm 16 depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6
opraHusauunmn npeaocTaBneHnst rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCyry;

10) TpeboBaHue Yy 3aaABUTENA MpU MNPEeAoCTaBNEeHUM MyHULMNAnbHOM YCnyru
AOKYMEHTOB unn uHdopMaumu, OoTcyTcTBue U (Unm) HeAoCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npuv nepBoHavanbHOM OTKase B Npueme AOKYMEHTOB, HEOOXoauMbiX Anis
npegocTaBneHns MyHUUMNaneHOW ycnyrn, nubo B NpefocTaBfieHUn MyHUUMnanbHOW
YyCNyru, 3a WCKMNIOYEHUEM CcriyyaeB, MNpPedyCMOTPEHHbIX MNYyHKTOM 4 4actu 1 cTatbu
7®epepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-03 «O6 opraHmsauuun
npeaocTaBneHNs roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPELEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka ML, BoamoxHO B cnyvae, ecnv Ha MOL|, peweHnsa n
aencrteus  (6e3gencTBme)  KOTOporo  obxanylTcd,  BO3fOXeHa  (PyHKuMs  no
NpeaoCTaBNEHN0 COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCnyr B MOMHOM ob6beme B
nopsgke, onpeaeneHHoMm Yactbto 1.3 cratbn 16PeaepanbHoOro 3akoHa ot 27 mnona 2010
roga Ne 210-®3 «O6 opraHusauuun NnpeaocTaBneHnsi rocyaAapCTBEHHbIX U MyHULMNANbHbIX
yCcryr».




Moppaspen 5.3. OpraH, npeAoCTaBNALWUA MyHULMNANBHYIO YCIYry,
MHOropyHKLMOHaNbHbIN LEHTP, a TaKKe UX AOJMKHOCTHbIe Nn1ua,
MyHUUUNanbHbIE CryXaliue, pabOTHUKU U YNOSTHOMOYEHHbIe Ha pacCMOTpPeHne
Xanobbl 4OMKHOCTHbIE NULIA, KOTOPbIM MOXET ObITb HanpaBrieHa Xxanoba

5.3.1. Xanoba Ha peweHus un pencteus (b6esgencTBue) AOMKHOCTHBLIX nuL,
agMUHUCTpaUUN, MyHUUMNANbHbLIX CryXawnx nogaeTcs 3assuTeneM B agMUHUCTPaLUIO,
ML nmbo B pgenaptameHT uHGopMaTtmM3aumm u  cBa3uM  KpacHogapckoro  kpas,
asnsowmncsa yupeagutenem MoLl (ganee - yupeautens MOLY).

5.3.2. XKanobbl Ha pgencteusa (6e3gencTBmMe) OOMKHOCTHBLIX MWL, MyHUUMNanbHbIX
cnyxawux aaMMHUCTpauuKn, NogatTcs rnaBe CerbCkoro NoceneHums.

XKanobbl Ha pelueHus, NPUHATbIE agMUHUCTpAaLMEN, NOAAKTCA rNaBe CenbCKoro
noceneHus.

5.3.3. XKanobbl Ha peweHnsa n gencteus (6esgencrame) pabotHuka MOL|, nogatoTcs
pykoBogutento atoro MOL|. XKanobbl Ha pelweHus un gencteua (6esgencteme) MOL|
nogatorca  ydpegutento  MOLL  wvnn  gomkHOCTHOMY — nudy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoBbIM akToM KpacHogapcKkoro kpasi.

5.3.4. OcobeHHOCTM nogayn M pacCcMOTpeHus xanob Ha pelleHus u OencTsung
(bespencTBne) agMUHUCTPAUUN MU €€ AOSMKHOCTHLIX MWL, MYHULMNANbHbLIX CRyXallux,
MoLl, paboTtHukoB M®LL yctaHaenueatotcsa MNMpaBunammn nogaym n paccMoTpeHus xanob
Ha pelieHns n gencteus (besgenctene) degeparnbHbIX OpraHOB UCMONMHUTENBHOW BNacTu
N X OOMKHOCTHBIX Nnu, dpeaepanbHbIX roCygapCTBEHHbIX CryXXallmX, OOSMKHOCTHbIX N
rocygapcTBeHHbIX BHeOOLKETHbIX ¢hoHOoB Poccurckon depepaumm, rocyaapCTBEHHbIX
Kopropauumn, HageneHHblXx B COOTBETCTBUM C dpefepanbHbIMU 3aKOHAMU MOSIHOMOYUSIMU
no NpeaoCcTaBneHUo rocygapCTBEHHbIX YCNYr B YCTAaHOBIIEHHOW cdhepe OeATENbHOCTU, U
UX OOJDKHOCTHbIX nNuL, oOpraHusauumn, npeaycMoTpeHHblXx 4Yactbio 1.1 cratbn 16
depepanbHoro 3akoHa «O6 opraHusauuMM nNpenoCcTaBfeHUst roCya4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», U UX paboTHMKOB, a TakKe MHOrO(YHKUMOHANbHbIX LIEHTPOB
npeaocTaBneHns rocyapCTBEHHbIX W MyHUUMMANbHbIX yCryr M uX paboTHUKOB,
yTBepxaeHHbIMn NoctaHoBneHnem lNpasutensctea PO ot 16 asrycta 2012 roga Ne 840
(aanee — lNMpaBuna), NopsagkoMm nogaym U paccMoTpPeEHUs xanob Ha pelleHns n encTBus
(6e3pencTBmMe) UCNONMHUTENbHBIX OpPraHOB rocyaapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOSDKHOCTHbIX ML, rOCYAapCTBEHHbIX rPaXXaaHCKMX cryxawmx KpacHogapckoro
Kpasi, YTBEPXAEHHbIM MOCTAHOBMEHMEM [NnaBbl  agMuHUCTpaumm  (rybepHartopa)
KpacHogapckoro kpast oT 11 ceBpana 2013 roga Ne 100 «O6 ytBepxaeHum lMopsaka
nogayMm wn paccmoTpeHus xanob Ha peweHusas wn  gencteua  (6esgencreue)
MCNOJSTHUTESNbHBIX OpraHoB rocyaapcTBeHHOW Bractn KpacHogapckoro kKpas M WX
AOIMKHOCTHbIX UL, roCyAapCTBEHHbIX MPaXKaaHCKMX cnyxawmx KpacHogapckoro kpas n o
BHECEHUN U3MEHEeHWN B OTAefbHble MNOCTAHOBMEHWS  rNaBbl  agMUHUCTPaUMK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — [Nopsagok).

5.4. NMopspok nogaym n paccMoOTpPeHUs! XKanoobl

5.4.1. OcHoBaHMeM pfns Havana npoueaypbl gocyaebHoro (BHecygeGHoro)
obanoBaHus 4ABNAETCA MNOCTynfneHne >anobbl, NoOAaHHOW B MUCbMEHHOW dopme Ha
OymMaKHOM HocuTene, B ANEeKTPOHHOM hopMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYO Ha
paccMoTpeHue xanobbl.

54.2. Xanoba Ha peweHna wun pgencteua (6e3genctene) agMUMHUCTPaLMK,
AOIDKHOCTHOroO nuua nmMbo  MyHMUMNAanbHOro  CriyXawero agMuHUCTpauuu, rnasbl
CENbCKOro noceneHnsd, MoXeT ObiTb HanpaeneHa no noyte, 4epe3 MOL, c
NCnosfb30BaHMEM NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
oduumanbHoro camta, EgnHoro noprana, PermoHanbHOro noprana, a Takke MoxeT bbiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.


consultantplus://offline/ref=1BCE55A4930ABFBE35D69D1079098147690614050ABC1D04167AAF6A7273E7BBF6C45592702257DA5CAEM

5.4.3. 3assuteno obecnevynmBaeTcs BO3MOXHOCTb HanpaBneHus Xanobbl Ha
peweHns u penctsus (6es3gencTeue) agMUHUCTpaUUKW, OOSMKHOCTHOrO nuvua nubo
MYHUUMNANBHOrO Cryxawlero agmMuvHUCTpauuMm B COOTBETCTBUM CcO cratben 11.2
depepanbHoro 3akoHa o1 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX W MyHMUMNAmNbHbIX YCIyr» C WUCMOSfib30BaHMEM
noprtana cpeaepanbHOM rocygapcTBEHHON MHPOPMALMOHHOM cucTeMbl, obecneymnsatoLLem
npouecc pocygebHoro (BHecyaebHoro) obxanoBaHWA — peleHud U OeNcTBuK
(6e3pencTBumst), COBEPLLEHHBIX NPU NPEAOCTaBNEHNN FOCYAAPCTBEHHbLIX U MyHULMNANbHbIX
ycrnyr opraHamu, npefocTaBnsloWwmMMM rocygapCTBEHHbIE U MyHMUMNAlbHbIE YCIYrn, UX
AOIDKHOCTHLIMM ~ NIML@MW, TOCYOAPCTBEHHBIMW M MyHUUMNANbHBIMKA - CAYXalWwuMn  C
NCNonb30BaHMEM WHGOPMALMOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «MHTepHeT» (panee -
cuctema gocyaebHoro obxanosaHus).

5.4.4. )Kanoba Ha peweHuna u gencteus (6esgencteme) MOL|, pabotHuka MOL|
MOXeT ©OblTb HampaBneHa noO MNo4YTe, C  WCMNOMNb30BaHNWEM  MHAOPMALMOHHO-
TeNeKOMMYHUKaLuMoHHOM ceTn  «WHTepHeT», oduuymaneHoro canmta MOL, EawmHoro
noprtana, PermoHanbHOro noptana, a Takke MOXeT ObiTb MPUHATA NpU JIMYHOM Mpueme
3aaBuUTeEnNs.

5.4.5. )Xanoba, noctynuBwas B aAMWHUCTPAUUIO MNOANEXUT perncTtpauumn He
nosaHee crnegyrowiero paboyero AHA CO AHA ee MOCTYNNEHNS.

B cnyyae nogaum 3assutenem xanobbl 4Yepes MOL, nocneagHuii obecneuvsaeT
nepegadyy xanobbl B agMUHUCTpaLMIO B MOpsgKe M CPOKU, KOTOpPble YCTaHOBIEHDI
cornaweHnemMm o B3aumogenctsum mexagy MOL| v agmuHucTpauuen, HO He nosgHee
cnegytoLlero paboyero AHs Co AHS NOCTYNMEeHUs Xanoobl.

5.4.6. >)Kanoba gormkHa cogepxaTb:

1) HauMMeHOBaHWE YMOMHOMOYEHHOro0 oOpraHa, [OOMMKHOCTHOro nuua nmbo
MYHULMMNANbHOro Cry’allero yrnonHoMo4YeHHoro opraHa, M®Ll, ero pykosogutens un (1nw)
paboTHMKa, pelleHns n gencteus (besnencTemne) KoTopbix 0bXxanyrTcs;

2) hamunuio, nms, OT4YECTBO (MocnegHee — nNpU HanmuMyuu), cBedeHUst O MecTe
XutenbcTtBa 3asButena — dwuandeckoro nuua nmbo HauMeHoBaHWe, CBedeHus O
MECTOHaxXOXOeHUM 3asBuTens — puauyeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPY HanNn4Mm) U NOYTOBbIN
agpec, No KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHnss 06 obxanyemblx peweHuax U gencteusx  (6esgenctaun)
YNOIHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuua nmbo MyHUUMNAnbHOro  CriyXaliero
YNOSTHOMOY€EHHOro opraHa, MoL|, pabotHuka MPL;

4) poBoAdbl, Ha OCHOBAHWW KOTOPbIX 3asfABUTENb HE COrnaceH C peleHnem wu
agencrtemem (6e3gencTtBMeEM) YMNOMHOMOYEHHOrO OpraHa, [LOSMKHOCTHOro nvua nubo
MYHULUMNANbHOIO CRyXXawero YMNofHOMOYEHHoro opraHa, MoL, pabotHuka MOLL.
3agasutenemMm MoryT ObiTb NpefcTaBneHbl JOKYMEHTbI (Mpy Hanu4un), NoaTBepXxaatowme
A0BOAbI 3aaBUTENS, NMMBO NX KONUMW.

Moppasgen 5.5. Cpokn paccMoTpeHuns xKanobbl

YKanoba, noctynuBwas B agMmuHuctpaumo, ML, yupegutento MOL|, noanexut
paccMOTpeHuto B TeyeHne 15 (natHaguatv) paboumx OHen Co OHS ee perncrpauuu, a B
cny4vae obxxanoBaHusa oTkasa agmuHuctpaumm, MOLL, B npyueme AOKYMEHTOB y 3aaBUTENS
nmbo B ucnpasneHnn OOMNyLWEHHbIX OrnevyaTtok U ownboK unv B criydae obxanosBaHus
HapyLleHWs1 YCTaHOBMEHHOIO CpoOKa TaKMX UCNpaBneHun - B TeyeHue 5 (natu) paboumx
OHEen Co OHA ee perucTpaumn.

5.6. lNepevyeHb OCHOBaHMM ANSA NPUOCTAHOBIIEHUA PACCMOTPEHUSA XKanoobl
B crly4yae, ecnv BO3MOXHOCTb NPUOCTAaHOBJIEHUA NpeaAyCcMOTpeHa
3aKkoHopaTenbcTBOoM Poccunckoun depgepaumm
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OcHoBaHUs gNg NPUOCTaHOBEHNSA PAaCCMOTPEHMS XKanobbl OTCYTCTBYIOT.
5.7. PeaynbTaT pacCMOTpPEHUA Xanoobl

5.7.1. o pesynbTatam paccCMOTpPeHUs Xanobbl NPUHUMAETCA O4HO U3 CneayrLmnx
peLleHunn:

1) »xanoba ygoBneTBopsieTcs, B TOM 4Yncrne B oOpMe OTMEHbl NPUHATOrO peLleHus,
ucnpaBneHns AOONyLEHHbIX OneyaTok M OowuboK B BblAAHHbIX B pesynbTate
npeaocTaBneHNs MyHUUUNANbLHOM YCyrn OOKYMEHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX
CpeacTs, B3WMaHue KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMW MPaBOBbLIMU akTamu
Poccunckon ®depepaunmn, HOpMaTUBHbIMM MpPaBOBbIMM akTamu KpacHogapckoro kpas,
MYHUUMNANbHbLIMU NPaBOBbLIMU akTamu;

2) B yAOBNeTBOPEHUN Xanobbl oTKa3biBaeTCs.

5.7.2. AOMMHUCTpaums OTKasblBaeT B YAOBMETBOPEHUM Xanobbl B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.3.M®Ll oTkasbiBaeT B yOoOBNEeTBOPEHMM Xanobbl B COOTBETCTBUMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.4. AgmuHucTpauus ocrtaenseTr xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMY [Npasunamu u Nopsagkom.

5.7.5. MOL| octaBnsietr xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUSMMU,
npegycMoTpeHHbIMK Npasunamu u MNopsagkom.

5.7.6. B cnyyae npusHaHus xanobbl nognexawen yaoBNEeTBOPEHUIO B OTBETE
3aaBuUTENO, YkasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcs
MHoOpMaUna O OENCTBUSX, OCYLLeCTBAAeMblX agMuHuctpaumen un (mnn)MoL, B uensax
He3amMeOnMTEeNbHOrO  YCTPaAHEHWS  BbISIBIIEHHbIX  HapylweHud  Npu  OKa3aHun
MYHMLMNANbHON YCNYru, a Takke NPUHOCATCA U3BUHEHNA 3a AOCTaBfeHHble HeyaobcTea u
yKa3sblBaeTca MHopMaumsa 0 AanbHenwnx JeNCTBUAX, KOTOPbleE HEOOXOANMO COBEPLLUTL
3asBUTENIO B LIESISAX NOyYeHUs MyHULMNANbHOW YCNyru.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawien yooBrEeTBOPEHUIO B OTBETE
3asBUTENO, yKaszaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatortca
apryMeHTMpPOBaHHbIE pPa3bsCHEHUS O MNpUYMHAX TMPUHATOrO pelleHus, a TakKxke
nHpopmauna o nopagke o6>kanoBaHNA NMPUHATOTO PELLEHUS.

5.7.8. B cny4ae ycTtaHOBREHNA B XO04€ Uy No pesynbTaTtaM pacCMOTpeHUs xanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOIO MNpPaBOHAPYLUEHUS WU NPECTYNneHus
AOIMKHOCTHOE NULO, paboTHUK, HadeneHHble NMOSTHOMOYUAMU MO PacCMOTPEHUIO anob,
He3amMeasIMTenbHO HanpaBnAlT UMEIOLLNECS MaTepuaribl B OpraHbl NPOKypaTypbl.

5.8. Nopsagok HcpopMMpoBaHUA 3aABUTENSA O pe3ynbTaTax
paccMoTpeHuns xanobbl

5.8.1. He nosgHee OHA, cnegylowlero 3a AHEM MPUHATUS pPeLUeHusi, yKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asBuUTeENto B MUCbMEHHOM
dopmMe M N0 KenaHuw 3aaBUTENd B SNIEKTPOHHOM  (bopMe  HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

5.8.2. B cnyyae npusHaHusa xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaeTcsa uHgopmauus o
AEeNCcTBUsAX, ocyllecTensemblx AgMuHuctpaumen, MOLL B uenax HesamegnuTesnibHOro
YCTPaHEHUS BbISBMIEHHbIX HApPyLUEHUW MNpW OKasaHUM MyHUUMNANbHOW YCRyru, a Takxe
NPUHOCATCA U3BMHEHMSA 3a OOCTaBfEeHHble HeynobcTBa M ykasbiBaeTcs MHGopMauus o
AanbHENWnX OEenCTBUAX, KOTOpble HEeob6XOAMMO COBEPLUMTL 3asiBUTENIO B Lensax
NoNyyYeHNs MyHULMNanbLHOM yCryri.

5.8.3. B cny4ae npusHaHusa xanobbl He nognexaiien yooBneTBOPEHUIO B OTBETE
3agBuTeno, YykasaHHOM B nNyHkTe 5.8.1. HacTtoswero noppasgena, QakTcA



aprymMeHTMpPOBaHHbIE pPa3bACHEHMST O MNPUYMHAX MNPUHATONO pPeLleHns, a Takke
nHpopmauma o nopagke ob6>kanoBaHNA MPUHATOTO pPELLEHUS.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 9NeKTPOHHOM BMAe NOCPeaCcTBOM
cuctembl  gocyaebHoro  obxanoBaHuMsi € UCMOMb30BaHMEM  MHAOPMaUMOHHO-
TENeKOMMYHUKaLMOHHOM  ceTn  «MHTepHeT», OTBET 3asABUTEN0  HanpasnsieTcs
nocpeacTBOM CUCTEMbI OCyaebHOro obxxanoBaHus.

5.9. Nopspok o6xxanoBaHUA peLueHUA No xanobe

3asButenn wumerT nNpaBo obxanoBaTb peweHus u genctena (6esgencrteue),
npuHATBLIE (OCyLLecTBRsSeMble) agMUHUCTPaUnen, JOMKHOCTHBIM MLOM, MyHUUUNANbHbIM
cnyxawum agmuHmuctpauumn MoL, pabotHukom MOLL B xogoe npepoctaBneHus
MYHUUMNAnNbHOW YCNyru B cya, B NOPSiAKE U CPOKMK, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccunckon degepaunn.

5.10. NpaBo 3aaBuTENA Ha nony4yeHue nHpopmaLumum N AOKYMEHTOB,
HeobxoauMbIX Ansa 060CHOBAHUA U PACCMOTPEHUS XKanobbl

3aaButenn MMelT npaBo obpaTuTbCa B agmuHucTpauuio, MOLl 3a nonyyeHuem
NMHpopMaLnn n JOKYMEHTOB, HeOBX04MMbIX A1 060CHOBAHWS 1 PpacCMOTPEHUS XKanobbl B
NMUCbMEHHOM dopme no noyre, C NcnoJsib3oBaHNEM MHGOPMaLMOHHO-
TenekoOMMYyHUKaLMOHHOM ceTu «MHTepHeT», odmumanbHOro camrta, ouymnanbHoro canta
MoLl, EauHoro nopTtana, PervoHanbHOro nopTana, a Takke Mnpu JIMYHOM rnpueme
3asBuUTeEns.

5.11. Cnoco6bl nHthopMUpoBaHUA 3aaBUTENEN O NOpAAKe Nogayn
M pacCMOTpPEHUs Xxanobbl

WHdopmaumio o nopsagke nogaydn M pacCMOTPeHUs >xanobbl 3asBuTenu MoryT
nosly4YMTb Ha MHMOPMALMOHHBIX CTEHOAX PacrofioXeHHbIX B MecTax npeaocTaBrieHns
MYHULUMNANbHOW YCIyrn HenocpeacTBeHHO B aAMUHUCTpauuK, Ha ouumnansHOM canTe, B
ML Ha EanHom nopTtane, PernoHansHOM nopTrarne.

McnonHawowmm 06s83aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.2. Wocrtak

NPUNTOXXEHUE Ne 1

K aAMUHUCTPATUBHOMY perfiaMmeHTy
nNpeaoCTaBNeHNS MyHULMNANBHOW YCIyru
«Bblgava paspelueHus (opaepa) Ha nposeaeHune
3eMnsHbIX paboT Ha TeppuTopum

o6Lero Nonb30BaHNA»

[(aBe HoBOMNaTHNPOBCKOrO CEeNbCKOro
noceneHuns
JleHuHrpagckoro panoHa




oT
(®.1.0. 3aasutens,

HaMMeHOBaHMGIOpMﬂMHeCKOH)ﬂMHa)

(ykasblBaeTCcs MeCTo XuUTenbCcTBa
domsnyeckoro nuua,

MECTO HaxOXOeHuWsi opraHm3auum —
AS18 'opUaNYECKOoro nvua)

(KOHTaKTHbLIN TenedoH)

3AABIIEHNE

Mpowy BblgaTb paspelleHne Ha MNpPoOM3BOACTBO  3eMisHbIX  paboT  ans

pPacnonoXeHHOro Nno agpecy: :
O6A3yloCb  MONMHOCTBID  BOCCTAHOBWUTbL  HapylweHHoe 6naroycTporMcTBo nocne
BbIMOSIHEHUS paboT.

« » 20 r.
noanncb

McnonHawowmm 06s3aHHOCTM rnaBbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.3. Wocrtak

MPUNOXEHWME Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNANbHOM YCryru
«Bblgayva paspeluenns (opaepa) Ha npoBeneHne
3eMnsiHbIX paboT Ha TeppuUTopmm

oOLLero nonb3oBaHUs»

O6pasey 3anBneHus

[Mase HoBonnaTHMPOBCKOro
CernbCKOro nocerieHns
JleHnHrpagckoro panoHa
CrtenaHoBy WMBaHy lNeTpoBu4y

oT VBaHoBa VBaHa /IBaHOBKYa
(9.1.0. 3aasutens,



KpacHogapckui kpan, JIeHnHrpagckmim
paunoH, cT. HoBonnaTHupoBckas,
yn.JleHnHa, 10

(ykasblBaeTCa MeCTO XUTenbCcTBa
dounsmnyeckoro nuua)

8(918)2335665
(KOHTaKTHbIN TenedoH)

3AABIIEHNE

Mpowy BblAaTh paspelueHre Ha NPOU3BOACTBO 3eMIISiHbIX paboT Ans CTpouTenbCTBa
pacrnpefenuTenbHOro rasonpoBofa HU3KOro AaBfieHUs, pacrnosyioXeHHOro no agpecy:
KpacHogapckuin kpan, JleHuHrpagckmin panoH, cTaHuuya HosonnaTHupoBckas, ynvua
OxxHas, 34.

O643ytocb  MOMHOCTbKD  BOCCTAHOBUTb  HapylleHHOe 6raroycTpoMCcTBO  nochne
BbINOSTHEHUSA paboT.

«12» aHBapsa 2016 . MBaHoB U.N.

MNoanuck
McnonHawowmnm o06s3aHHOCTM rnaBsbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa
N.3. Wocrtak

MPUNOXEHWME Ne 3

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNANbHOM YCryru
«Bblgaya paspeluenns (opaepa) Ha npoBeneHne
3eMnsiHbIX paboT Ha TeppuTopmm

oOLLero nonb3oBaHUs»

[Mase HoBonnaTHMPOBCKOro
CenbCKOro noceneHuns
JleHnHrpagckoro panoHa

oT
(®.1.0. 3assutens,

HaMMeHOBaHMe PUANYECKOro Nnua)

(yka3blBaeTCs MEeCTO XUTENbCTBA



donamyeckoro nuua,

MECTO HaxoXAeHnsa opraHmsaumm —
ANS 'opUaANYECKOro nuua)

(KOHTaKTHbIN TenedoH)

3AABJIEHUE
Mpowy npognutb paspelueHne Ne oT Ha Npoun3BOACTBO
3eMNSAHbIX paboT ans
: PacnosIOXXeHHOro no agpecy:
, Ha _ aHen c
no B CBA3M C

O6A3yloCb  MONMHOCTBID  BOCCTAHOBWUTL  HapylweHHoe 6naroycTporMcTBo nocne
BbIMNOSIHEHUS paboT.

« » 20 r.
noanncb

McnonHawwmm o6s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.3. Wocrtak

MPUNOXEHWME Ne 4

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNANbHOM YCryru
«Bblgaya paspeluenns (opaepa) Ha npoBeneHne
3eMnsiHbIX paboT Ha TeppuUTopmm

oOLLero nonb3oBaHUs»

O6pasey 3anBneHus

[Mase HoBonnaTHMPOBCKOro
CernbCKOro nocerieHns
JleHnHrpagckoro panoHa
CrtenaHoBy WMBaHy lNeTpoBu4y

oT VBaHoBa VBaHa /IBaHOBKYa
(®.1.0. 3assutens)

KpacHogapckun kpan, JleHuHrpagckmn
panoH, cT. HoBonnaTHupoBckas,
yn.JleHuHa, 10

(ykasblBaeTCs MeCTO XuUTenbCcTBa
dunamnyeckoro nuua)



8(918)2335665
(KOHTaKTHbLIN TenedoH)

3AABIIEHNE

Mpowy npoanutb paspewenne Ne 3 ot 10.12.2015 Ha nNpou3BOACTBO 3eMMAHbLIX
paboT Ons CTpoUTeNnbCTBa pacnpefenuTenbHOro rasonpoBoja HU3KOro JaBfeHus,
pacrnonoxeHHoro no apgpecy: KpacHogapckun kpau, JIeHWHrpagckui panoH, cTaHuua
HosonnatHupoBsckas, ynuua KOxHas, 34, cpokom Ha 10 gHewn ¢ 1 cdbepanga 2016 r. no 10
deBpana 2016 r., B CBA3M C HEBO3MOXHOCTbK BbINOSIHEHNA pPaboOT B CPOKK
onpeeneHHble rpaukom.

O6s3ytocb  MOMHOCTbKD  BOCCTAaHOBUTb  HapylleHHoe 6naroyCTpoWcTBO nocre
BbIMNOSIHEHUS paboT.

«12» aHBapsa 2016 .
MNopgnuchk

WcnonHawowmm o6s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro pamoHa

N.3. Wocrtak

MPUNOXXEHWE Ne 5

K aOMUHUCTPATUBHOMY perfiaMmeHTy
NpeaoCTaBNEHNS MyHULMNANBHOW YCIyru
«Bblgava paspelueHus (opgepa) Ha
npoBeAeHne 3eMIIsiHbIX paboT Ha TeppuTopUn
o6Lero Nonb30BaHNA»

PA3PELIJEHVIﬁ (OPLEP)
HA NMPOBEOEHUE SEMJTAHBLIX/ABAPUNHO-BOCCTAHOBUTEJIbHbLIX PABOT
oT Ne

Hactosiwee paspelweHne (opaep) Ha npoBedeHve 3eMnsHbix paboT BbligaHO

(HaumeHoBaHwue opraHusauuu (Mo ®.1.0. cdumandeckoro nuua), gomkHocTb, OIMPH,
topuanyecknin agpec

opraHusaumn, ®.1.0. 3aasutens, Ne TenedoHa)
Bug pabort

(yka3aTb xapakTep Npou3BeaeHHbIX 3eMMsiHbIX paboT)



no agpecy (mecTononoxeHue):

(yxa3aTb agpec unu agpecHble OpUEHTUPBI,

Ne kagacTpoBoro ksaprana)

B rpaHMUax, YyKasaHHbIX B CXemMe MpOM3BOACTBA 3eMIsHbIX pPaboT, ABMAKOLIENCS
NPUITOXEHNEM K HaCTOSALLIEMY paspeLLeHnto (opaepy).

Hauyano pa6ot:c" " 20 r.

OkoHuaHue pabot: gpo " " 20 r.

Cpok  BOCCTaAHOBMNEHWA HapyLeHHOro ©GnaroycTponctesa B MeCTe MpOM3BOACTBA
3eMnsHbIX paboT:

po"_ " 20 r.
Mopsagok n ycrnosus npoBeaeHus 3eMnsHbIX paboT:
Cnocob npounsBoacTBa 3eMNSHbIX paboT:

C ycrnoBusMM  MCMOSIHEHUST BCeX paboT Mo BOCCTAHOBMEHWD  HAapyLUEHHOro
GnaroycTponcTBa O3HaKOMIIEH.

OTBeTCTBEHHOE NULIO 3a NpoBeAeHne paboT

(noanuceb) (®.1.0. 3asButens)
maBa CenbCKOro noceneHns
M.l_l- Il_ll
20 .
(noanuceb) ol7[e)
Opgep npogneH go " " 20 T. B  CBSA3u C

(MpuynHa npoaneHuns)
maBa CEenbCKOro rnoceneHns
M n. n n

2(5_ r.
(moanuce) ol7le;

McnonHawowmm 06s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NoceneHns
JleHuHrpagckoro panoHa

N.2. Wocrtak






	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителяили предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 7-83-88
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5.Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	1) для получения разрешения (ордера) на проведение земляных работ на территории общего пользования:
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа).
	заявление с указанием причин изменения срока проведения работ по форме согласно приложению № 3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 4 к Регламенту.
	2.7.1.Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, к которым относятся:

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
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