KPACHOLAPCKNW KPAI
NEHWHIPAOCKU/ PANOH
AOMUHUNCTPALINA HOBOIMNATHMPOBCKOIO CEJIbCKOIO MNMOCEJNEHUA
NEHWHIPAOCKOIO PAMOHA

MOCTAHOBIJIEHUE
13 dpeBpana 2019 roga Ne 8 cT. HoBonnaTHMpoBckas

O6 yTBepXaeHMn agMMHUCTPaTMBHOrO pernamMeHTa
npeAocTaBleHUs MyHULMNAaNbLHOW ycnyru «YBegoMuTenbHas peructpaums
TPyAOBOro AoroBopa ¢ paboroaarenem pusmyeckum NULOM, He ABNAIOLWMUMCS
UHAMBUAYaANbHbLIM NpeanpuHMMaTenieM»

B cootBeTcTBUM C TpebGoBaHnamn PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
"O6 opraHm3auun NpeaocTaBeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCryr", B Lensx
NOBbILLIEHMST KadecTBa W [AOCTYMNHOCTM OKa3aHuUs MyHuUMnanbHbIX ycnyr (pyHKuummn)
agMUHUCTpaumen HoBonnaTHMPOBCKOrO CESbCKOro nocesieHns JleHnHrpaackoro pamoHa,
NOCTaHOBNSIO:

1.YTBepanTs aAMUHUCTPATUBHLIM perfiameHT npeaocTtaBfieHNa  MyHUUUNanbHOW
ycnyrm  «YBegomuTenbHasi permctpauua  TpygoBoro AgoroBopa € paboTtogartenem
PUNYECKMM  NULOM, He  SABMSIWWMCS  UHOMBMAOYaNbHbIM  NpeanpuHuMmaTenemMm»
(npunoxeHue).

2. MpusHaTb yTpaTUBLUNM cuny NoCTaHOBMEHWE agMUHUCTpaunn
HoBonnaTHMPOBCKOro CeNbCKOro nocesnieHnst JIeHWHrpagckoro panoHa ot 26 deBpans
2016 rompa Ne 25 «O6 yTBEpXOEHMM aAAMUMHUCTPATUBHOIO perfameHTa no
npegoCTaBNEeHN0 MyHUUMNANbHOW YCnyrn «YBegoMuTenbHas perucrpauusi TpyaoBOro
gorosopa ¢ paboTtogatenemMm (pusaMyeckum nULOM, He SBASIOWWUMCS WHAMBUAYaANbHbLIM
npegnpuHMMaTeneM»»

3.KoHTponb 3a BbINOMIHEHNMEM HACTOSALLEro NOCTAHOBNEHUS OCTaBNA 3a COBOMN.

4.[NocTaHoBEHME BCTyNnaeT B CUY CO AHS ero obHapoaoBaHus.

WcnonHsawowum ob6sa3aHHOCTY rnaBbl
HoBonnaTHMPOBCKOro CESbCKOro NoceneHus
JleHuHrpagckoro pamoHa

I.0. bnoxa

NMPUNOXEHWE

YTBEPXOEH

NOCTaHOBMEHNEM aaMUHUCTPaLMK
HoBonnaTHMPOBCKOro CenbCKoro
noceneHuun JIeHnHrpagckoro pamoHa
ot 13.02.2019 roga Ne 8

AOMUHUCTPATUBHbLIA PETMAMEHT
npepocTaBrieHUss MyHULMNanbHOW ycnyru «YBegomMuTenbHas permctpaums
TPyAOBOro AoroBopa ¢ paborogarenemMm pusmyeckum nMULOM, He ABNAIOLWMUMCS
UHOMBMAYANbHbLIM NpeanpUHMMaTenem»

Paspnen 1.06wue nonoxxeHms


consultantplus://offline/ref=DBE73317E8CB530951541D55ECEF036035A23C9F8E8F4EE37CC55BD5C20BDF4C173BAE7EF39B4AECPEdDK

Mogpasgen 1.1.MNpeameT perynnposaHus
aAMWUHUCTPATUBHOIO perfameHTa

AOMUHUCTPATMBHBIA ~ pernameHT  npefoCcTaBfeHuss  MyHUUMNAnNbHOW  YCRyru
«YBegoMutenbHas peructpaums TpyaoBOro gorosopa c pabortogartenem uU3n4eckum
NNLOM, He SBMAKWMMCA MHAMBUAYANbHbIM NpeanpuHuMartenem»(ganee - PernameHT)
paspabotaH B UeENnsX MNOBbIWEHNA KavyecTBa W  AOCTYNMHOCTM NpPeAoCTaBreHus
MYHULUMMNANbHOW YCNyru U onpefenser coctas, NocrnefoBaTesibHOCTb, npoueaypbl, CPOKU
M OCOBEHHOCTM  BbIMOMHEHMS  aAMUHUCTPATUBHBIX  npouedyp  (4encteum) no
NPeaoCTaBnNeHNIO MYHULUMNANbHOM ycnyrn «YBedoMuTenbHas permctpaumsi TpyaoBOro
gorosopa ¢ pabotogatenemMm (uU3MYECKUM FNULOM, He SBNSAWMMCS MHAMBUAYAlNbHbBIM
npeanpyHuMmaTtenem»(ganee — MyHuuunanbHas ycnyra), TpeboBaHus K MNOpPSOKY WX
BbINOMIHEHNA, (POPMbl KOHTPOMsS 3a WCMNOSIHEHMEM aAMUHUCTPATUBHOIO perfnameHTa,
aocynebHbin (BHeCYAeBHbIN) nopsaaok obkanoBaHUA pelleHnin n genctenm (6esgenctans)
MYHUUMNANbHbIX CRyXawuX, AOMKHOCTHbIX NuUu, agMUHUCTpauMm HoBonnaTHMPOBCKOro
CenbCKoro noceneHuns JIeHNMHrpagckoro pamoxa.

HacTtoawmn PernameHT pacnpocTpaHsieTcs Ha NPaBOOTHOLLEHUS no
OCYLLIECTBMNEHNIO YBEAOMUTENBLHOW perncrpauun TpyaoBoro gorosopa ¢ paborogarenem
PU3NYECKMM NIULLOM, HE ABNAIOLWMMCS MHAMBUAYaNbHLIM NpeanpuHuMaTenem.

Mogpasgen 1.2.Kpyr sassutenen

3asButenamMm Ha nonydeHne MyHuuMnanbHOW ycrnyrn (ganee — 3asBuTenu) B
COOTBETCTBUM C PernaMeHTOM ABRSIOTCS:

rpaxkgaHe, npoXuBawLwme Ha TeppuTopun COOTBETCTBYHOLLErO MYHUUMNANbHOIMO
obpas3oBaHus, BbICTynawwme B KadectBe pabotogatensa - U3MYECKOro nuua, He
ABNSAOLLIErocs MHAMBMAYaNbHbIM NpeanpuHuMmartenem, nMbo ynorHOMOYEHHbIE UMY NNLA;

paboTHWKM B criydyae cMmepTu paboTtogatens - oM3mMyeckoro nuua, He SBNSAIOLErocs
NHOMBMAOYANbHbIM  NpeanpuHUMaTtenemMm, WnM OTCYTCTBUS CBEAEHWA O MecTe ero
npebbiBaHUA B TevyeHMe ABYX MeCSLUEB, WHbIX Cry4vasix, He MO3BONANOLMX NPOoLoMmKaTb
TPYAOBbIE OTHOLLEHMSI U UCKITHYaKOLWMX BO3MOXHOCTb perncrpaumm dakta npekpalleHns
TPYAOBOro 4oroBopa B COOTBETCTBUM C YacTbio TpeTben ctatbu 307 TpygoBoro Kogekca
Po.

B cnyyae, ecnu pgns npegocTaBneHUst MyHUUMNANbHOM ycnyrm Heobxogvma
obpaboTka nepcoHanbHbIX OaHHbIX NUUa, He SABMSAIOLWErocs 3asBuTenemM, M ecnu B
COOTBETCTBUMN C dpefeparibHbIM 3aKOHOM 06paboTka TakMx NepCoHarbHbIX JAaHHbLIX MOXET
OCYLLEeCTBNATbCA C COrfacus ykasaHHOro nuua, npu obpalleHuym 3a nosiyYeHnem
MYHUUMNANbHOMW  yCnyrn 3asBuUTENlb  OOMOMHUTENbHO MPedoCTaBnsieT  OOKYMEHTHI,
noaTBepXxaatoLime nosiydeHne Cornacust YKasaHHOro nvua  WAM  ero  3akOHHOro
npegcraButTens Ha obpaboTKy nepcoHasnbHbIX AAHHbIX yKasaHHOro nuua. [JOoKyMeHTbI,
noaTBepxaatoLlime nonyyvyeHne cornacus, Moryt 6biTb NpeacTaBfieHbl, B TOM 4ucne, B
dopme 9NeKTPOHHOro AoKyMeHTa. [lencTBme HacTosIlen YacTu He pacrnpoCcTpaHseTca Ha
nny, NpU3HaHHbIX 0Ge3BEeCTHO OTCYTCTBYHOLIMMW, WU Ha pasbICKMBAEMbIX §nul, MeCTO
HaXOXOEHUS1 KOTOPbIX He YCTAHOBIMEHO YMNOMHOMOYEHHbIM eaepanbHbiM OpraHoMm
ncnonHutenoHon Bnactu. OT WMEHUM HECOBEPLUEHHONETHUX W NuUL, MPU3HAHHbBIX
HegeecnocobHbIMK, cornacme Ha 06paboTKy AaHHbLIX AAlOT UX 3aKOHHbIE NpeacTaBUTENMN.

Moppasaen 1.3.TpeboBaHua k nopsaaKy MHPOPMUPOBAHNUS
0 NpeaocTaBneHnn MyHUUUNAanbHOM yCyru

1.3.1. MNpepocTtaBneHne MyHUUMNANbLHOW YCIyrn OCyLLeCcTBNAETCH agMUHUCTpaumen
HoBonnaTHMPOBCKOrO  CenbCKoro  noceneHust  JIeHMHrpaackoro  pamoHa(ganee  —
aAMUHUCTPaUUS, YNOSTHOMOYEHHbIA OpraH).

1.3.2. WHdopmmpoBaHnme O  NpenoCTaBf€HUM  MyHUUMNANbHOWM  YCRyru
ocyLlecTBndaeTcs:

B YCTHOM (hopme npu nn4HOM obpalleHunu;

C UCMnonb3oBaHMEM TeNeOHHOW CBA3Y;



MO MMCbMEHHBLIM ObpaLLeHNAM;

B (hopMe OneKTPOHHOro [AOKyMeHTa MOCPeACTBOM HanpaBreHus Ha agpec
3IEKTPOHHOM MOYThHI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro Kpas
«MHOroyHKUMOHanNbHbLIA LEHTP NpefoCTaBNeHns rocydapCTBEHHbIX U MyHUUMNAanbHbIX
ycnyr KpacHogapckoro kpasi» n ero covnmnanax (ganee- MoLl), B Tom yucne B counuane
rocygapCTBEHHOro aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHOroyHKUMOHarNbHbIA LEHTP NpedoCTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy pavioHy KpacHogapckoro Kpasi:

npw IM4HOM obpaLleHuu;

nocpeactsoM EavHOro noprana MHOrogyHKUMOHAarbHbIX LIEHTPOB NpefocTaBreHus
rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro kpasi B WMHG(OpMauMOHHO-
TenekoMMyHuKaumoHHou cetn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.locpeactBoOM  pasMmelleHnss uHdopmaumm Ha oduumanbHOM  canTe
agMuUHUCTpaumMmM HoBOMNaTHUPOBCKOIO CeribCKoro rnoceneHns JleHuHrpagckoro panoHa
http://www.HOBONNaTHUpoOBCKoe.ph  (manee - oduuuanbHbIM CanT), a Takke C
ncnonb3oBaHvem denepansHON rocyaapCcTBEHHON MHPOPMaLMOHHON cUCTeMbl «EANHBIN
nopTan rocygapCTBEHHbIX W MyHMUMNAnbHbIX YCnyr (dpyHKumi)» (www.gosuslugi.ru)
(nanee — EpguHbin nopTtan), [lNopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
(dbyHKkumn) KpacHogapckoro kpasi (www.pgu.krasnodar.ru) (ganee — PernoHanbHbIn
nopTasn) B UHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTn «IHTepHeT».

Ha EguHom nopTtane, PernoHansHOM noptane n oduumnansHOM canuTe pasMmellaeTcd
cnegyowiasa nHopmMaums:

1) ucyepnbiBaOWNN NepevyeHb OOKYMEHTOB, HEOOXOAMMbIX ONs MpeaocTaBneHus
MYHUUMNANbHOW ycnyru, TpeboBaHna K OOPMIEHUIO YKa3aHHbIX AOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb BrpaBe npeactaBUTb MO COOBCTBEHHOM
NHULUNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfieHUss MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NpefOCTaBeHNs MyHULMNANbHOW YCNyri, NOPSAoOK NpeacTaBneHns
AOKYMEHTa, ABNALErocs pe3ynbTaToM NpegocTaBneHns MyHUUMnansHOM ycnyru;

5) ncuyepnbiBalOWMA NepeyYeHb OCHOBAHW ANS MPUOCTAHOBIIEHMST UMM OTKasa B
npegocTaBneHn MyHUUMNAnNbLHOW YCNyru;

6) o npaBe 3asBuTEnst Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OENCTBUN
(bespmencTBys) N peLlleHun, NPUHATLIX (OCyLecTBnsSeMblX) B Xode npefocTaBrieHus
rocygapCTBEHHOW (MyHMUMNANBHON) YCNyru;

7) dopmbl  3asBneHun  (yBegoMreHun, coobLieHuir),  uUcrnonb3yemble  npwu
npeaocTaBNeHNN MyHULMNANbHON YCyru.

WHpopmauna Ha EagnHom nopTtane, PermoHansHoM nopTtane n ouunanbHOM cante
0 nopsiake u cpokax NpeaocTaBneHns MyHULMNANbHOW YCNyrM Ha OCHOBaHUM CBEAEHWUN,
cogepxawmxcsa B dedepanbHONM  rocygapCTBEHHOWM  MHAPOPMAUWMOHHOM — cUcTeMe
«PenepanbHbli  peecTp rOCyAapCTBEHHbIX WM MyHMUMNAnbHbIX  YCNyr  (COYHKUWURA)»,
pernoHanbHOM rocyaapcTBEHHOM MHAPOPMaLUMOHHON cucteme «PeecTp rocygapCTBEHHbIX
ycnyr (pyHkumin) KpacHogapckoro Kpasi» ,npegoctaBnseTcs 3aasutento 6ecnnaTtHo.

[docTyn K uHopMaumm O Cpokax M Mopsiake npefocTtaBneHnus MyHUUMnanbHOW
ycnyru ocyuwiectenserca 6e3 BbIMOMHEHUS 3asaBUTENEM Kakux-nmbo TpeboBaHuin, B TOM
yucne 6e3 MCNOMb30BaHUA MpPOrpaMMHOro obecrneyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHMYeckme cpenctsa 3asBuTens TpebyeT 3aknioYeHUs JNIMUEH3NOHHOrO WM UHOro
cornaweHnsa ¢ npasoobnagarenem nporpaMMHoOro obecrneyeHus, npegycmaTpusaroLLero
B3MaHue nnaTtbl, perucTpauuio Unn abBToOpU3aUMIO3aAaBUTENAUNU NpefoCcTaBfeHne UM
nepcoHanbHbIX JAaHHbIX.

1.3.2.3.NocpeacteBoM  pasmMelleHns UMHEMOPMALUMOHHBIX cTeHgoB B MOL u
aAMUHUCTPaLMMN.

1.3.2.4.NocpeanctBomM TenedOHHON CBA3M:

«ropsidas nuHmsa» MoL| — 8-800-2500-549;

agMunHucTpaums - 8 (86145) 7-83-88


http://www.e-mfc.ru/
http://www.новоплатнировское.рф/

1.3.3. KoHcynbTuMpoBaHWe no Bornpocam npefocTaBreHuss MyHULMNarbHOW YCryru
ocyLecTBngeTca 6becnnaTHo.

Cneuuwannct, ocyLecTBNAIOLWUNA KOHCYNbTMPOBaHWe (NocpeacTBoM TenedoHa unu
NNYHO) MO BONpocaM MNpPeAoCTaBNeHUss MyHUUUNANbHOW YCryri, OOSHKEH KOPPEKTHO W
BHUMATENbHO OTHOCUTLCS K 3asBUTESISM.

Mpy KOHCYNbTUPOBaHMM MO TernedoHy cneunanuct [[OMKEeH Has3BaTb CBOK
dammnmio, UM 1 O0TYECTBO, AOSMKHOCTb, @ 3aTEM B BEXIMBON (hopMe YeTKO 1 nogpobHo
npovHopMMpoBaTb 06paTMBLLErOCH MO MHTEPECYIOLWMM ero BONpocam.

Ecnn cneunanuct He MOXeET OTBETUTb Ha BOMPOC CaMOCTOATEsNbHO, nMbo
noarotoBka oTeBeTa TpebyeT NPOOOIIKUTENBbHONO BPEeMEHU, OH MOXeT nNpearioXuUTb
obpaTtumBwemycsi 06paTUTbCA NUCbMEHHO, nMBO HasHauuTb fgpyroe yaobHoe Ans
3anHTepeCcoBaHHOIO nvua BpeMs Ansa nonyyYeHnss MHopMaLumu.

Pekomengyemoe Bpemsi And TenedoHHOro pasroBopa — He Gonee 10 MuWHyT,
NIMYHOIO YCTHOro MHpopMMpoBaHna — He 6onee 20 MUHYT.

MncbmMeHHOe MHGOPMUPOBaHUE 3asiBUTENA MO 3NEKTPOHHOM NOYTE OCYLLEeCTBNAETCS
nyTemM HarnpasieHUs Ha agpec 3MeKTPOHHOW MNOYTbl 3adABUTENS SMEKTPOHHOrO NUCbMa,
coepkaLlero nosiHbIn 1 MOTUBMPOBAHHBIA OTBET Ha NOCTaBIIEHHbLIN BOMNPOC.

lMucbMeHHOe WHGOPMUPOBaHUE 3asiBUTENA MO MNOYTe OCYLWEecTBRseTcs nyTtemM
HanpaBfieHMsl Ha MOYTOBbIN afdpec 3asfABUTENS MUCbMa, coAepXawero MOMHbIN U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBIIEHHbLIN BOMPOC.

1.3.4. Ha vHdopmMauMoHHbIX CTeHOax, pasMelleHHbIX B agMUHucTpauum n MoL,
yKasblBalOTCA criefyolime cBeaeHus:

pexum paboTbl, agpec agMuHucTpauum n MoLL;

agpec oduumanbHOro canta agMUHUCTpauMW, agpec 3SIeKTPOHHOM  MOYThI
aAMUHUCTPaLMK;

noytoBble agpeca, TenedoHbl, .1N.0O. 4OMKHOCTHLIX NUL, agMuHUcTpaumm n MoLl;

nopsgoK MHPOPMUPOBAHNA 3aaBUTESEN O NPeaoCTaBneHnn MyHUUUNAaNbHOW yCnyru;

NOPSIAOK M CPOKN NPeaOCTaBNEeHNA MyHULMNANbHOW YCAYTu;

dopma 3asBreHuss O nNpefocTaBfieHUn MyHUUMnanbHOW ycnyrm u obpasey, ero
3anosiHeHus;

ncyepnbiBawLWKUN  NepevyeHb [OOKYMEHTOB, HeobxoguMmbiX Afs npefocTaBfeHus
MYHULMNANbHOWN yCnyru;

ncyepnbIBawLWKUMN NepeyYeHb OCHOBaHUWM N9 OTKasa B MNpuUeMe [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHUs MyHULUMNANbHOW YCnyru;

McyepnbIBawLWKUN  nMepevyeHb OCHOBAHWW ANd OTKa3a B NpefocTaBrneHuu
MYHMLMNANbHOWN yCnyru;

aocynebHbln  (BHecydebHbI) nopsgok  obxanoBaHus  pelleHun U OerCTBUN
(6e3pencTBms) agMUHUCTPALMK, a TakKe AOMKHOCTHbBIX NUL, MyHULUNANbHbLIX CRYXaLlmX.

YkaszaHHass uvH(opmaums pasmewaetca Takke Ha oduumanbHoM  caunTte
agMUHUCTpaumMn n Ha cante MOLL.

1.3.5.HbopMaumss 0 MecTOHaxoXaeHun un rpaduke paboTbl, CAPaBOYHbIX
TenedoHax agMuHucTpauumn, MoL:

1.3.5.1.AOMUHUCTPpaUMA pacnonoxeHa rno agpecy:

353766, KpacHogapckui Kpan, JleHuHrpagckun pamnoH, CcTaHuua
HosonnaTtHupoBckas, ynmua CoBeToB, 42, anNeKTpoHHbIN agpec: novoplat_sp@mail.ru.

CnpaBoyHble TenedoHbl agmuHucTpaumu: 8 (86145) 78388.

Mpadmk paboTbl agMMHUCTPaUMK: MNOHedenbHUK — naTtHuua ¢ 08.00 go 17.00,
nepepsiB ¢ 12.00 go 14.00, cy660Ta 1 BOCKPECEHBLE — BbIXOOHbLIE.

Appec canta - http://www.HOBONNaTHMPOBCKOE.pd.

1.3.5.2.VIHpopmaumna o MecToHaxoxageHun u rpaduke paboTbl, CNPaBOYHbIX
TenedoHax, odwvuunanbHblx cantax MOPLl pasmewarotca Ha EagnHom noprtane
MHOrOOYHKLMOHAITbHbIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MYHUUUNANbHbIX
ycnyr  KpacHogapckoro kpas B UMHOPMaUUOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«MHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHmsauuu, yyacTBylwmMe B NpeaocTaBieHUN MyHULMMAnbHOW yCnyru
OTCYTCTBYIOT.



1.3.5.4.0praHusauunn, npegoctasnsaowme ycnyru, ssngwowmuecs HeobxogMMbiMu U
obsa3aTternbHbIMU, OTCYTCTBYIOT.

Pasgen 2.CtanHgapTt npegoctaBrieHns MyHULUNanbHOM yCnyru

Mogpasgen 2.1.HanmeHoBaHMe MyHMLMNANBHOW YCITyrU
HavmeHOBaHMe MyHMUMNANbHOW ycnyrm - «YBegoMUTENbHas  perucrpaums
TpygoBoro pJorosopa c pabotogatenem U3NMYECKMM FULOM, He SABMSIWUMCS
MHOMBUAYANbHLIM NpeanpuHuMaTenemy.

Mogpasnen 2.2.HanmeHoBaHMe opraHa, NpeaoCcTaBNsAOLLEro
MYHULMNANbHYIO yCryry

2.2.1.lNpepocTtaBneHne MyHuLMNanbHOW YCryrn OCyLLeCTBNAeTCH agMUHUCTpaumen
HoBonnaTHMPOBCKOro CefibCKOro nocerieHns JleHnHrpaackoro pavoHa.

2.2.2.B npepocTtaBneHnn mMyHuumnansHon ycnyrn yyacteyoT M®L Ha ocHoBaHuu
3aKNIOYEHHbIX MeXay rocygapCTBEeHHbIM aBTOHOMHbBIM y4ypexaeHnem KpacHogapckoro
Kpagd  «MHOro(yHKUMOHanNbHbIA  LUEHTPp  NpefoCTaBfeHus  rocydapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro kKpasi» W agMWMHUCTPaAUMEN COrnaweHus u
AOMNOSTHUTENBHBIX COrMalleHnin K HeMY.

3asButenb (NpeacTaBuTeNb 3as8BUTENS) HE3ABMCUMO OT ero MecTa XUTenbCTBa Unu
MecTa  npebbiBaHua  (AnNa  u3andeckux — nuy,  BKNKYas  UMHOMBUAYaNbHbIX
npegnpuHMmaTenen) nMbo Mecta HaxoXaeHusa (ansa PUANYECKUX L) MMEET NpaBo Ha
obpalueHue B nobown no ero Bbibopy MPL| B npegenax tepputopumn KpacHogapckoro Kpas
AN NpefocTaBneHns eMy MyHULMNanbHOW YCIyr No SKCTEpPPUTOPManbHOMY NPUHLAMY.

MpepoctaBneHne MyHuuunansHon ycnyru B MOLL no akcTtepputopmnasibHoMy
NPVHUMMY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  corfnaweHMi O  B3auMoLencTBuu,
3aKMOYEHHbIX YNOSIHOMOYEHHbIM M®L| ¢ depeparnbHbIMM OpraHamu UCMONHUTESTbHON
BNacTu, opraHamu BHeOKMXKeTHbIX (POHOAOB, OpraHamMu MECTHOro camMoyrnpasfeHus B
KpacHogapckom kpae.

2.2.3. B cooTtBeTCTBUMN C NYHKTOM 3 Yactn 1 ctatbn 7 PenepanbHOro 3akoHa ot 27
mions 2010 roga Ne 210-03 «O6 opraHusauun npegocTaBreHnss rocyaapCTBEHHbBIX U
MyHMUMNANbHbIX  YCAyr», OpraHam, npeaoCTaBNALWMM  MyHUUUNAnNbHbIE  yCryru,
yCTaHOBMeH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBMNEHUS WHbIX OENCTBUWA, B TOM
yucrne cornacoBaHun, HeobxoauMMbIX ANA  MOMYYEeHUS MYHULMNANbHOW yCcrnyrm u
CBSA3aHHbIX C obpalleHneM B NHble OpraHbl MECTHOIO CaMOYNpaBrieHnsl, rocyapCTBEHHbIE
OpraHbl, OpraHu3auuun, 3a WUCKIYEHWEM MOMy4YeHUs YCRyr, BKITHOYEHHbIX B MNepeyeHb
yCryr, KOTopble SBNSAKTCA HeobxogumbiMuM M obdA3aTenibHbIMKM NS NpefoCTaBeHus
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIA pelleHneM NpeacTaBuTeNbHOr0 opraHa MecTHOro
camoynpasneHus.

Moppasgen 2.3.PesynbTatnpegoctaBneHns MyHUUUNansHOM ycryrm

PesynbTaTom npegocTtaBneHns MyHMLUNansHOM yCryrn SBNsieTCs:

[Ba 3K3emnnsipa TpygoBoro gorosopa paboTHuka ¢ pabotogatenem - usmyeckum
nMUOM, He SABNSAWUMCA WHAMBMAOYanNbHbIM NpeanpuHuMartenemM, C OTMETKOW O
permctpauun akta 3aknioyeHns Tpy4oBOro 4OroBopa;

ABa 3aK3emnnsipa TpygoBoro gorosopa paboTHuka ¢ pabotogartenem - usmyeckum
AMUOM, He SABMSLWNUMCA WHAMBMAyaNbHbIM NpeanpuHuMartenemM, C OTMETKOM O
peructpauun akta npekpaweHna TpygoBOro [JoroBopa, a B Cnyyae cmepTu
pabotogatenda -  uM3MYEcKOro  nuua, He  SABAAKOWErocs  MHAMBUAYalbHbIM
npeanpuHUMaTenemM, unu OTCYTCTBMSA CBeAEeHUN O MecTe ero npebbiBaHus B TeyeHue
ABYX MECSILEB, UHbIX Cny4asiX, He MO3BOMSAIOLMX NPOAOKaTb TPYAOBbIE OTHOLUEHUS U
MCKMoYaloLWMX BO3MOXHOCTb perncrpaummn hakta npekpalieHuss TpygoBoro gorosopa B
COOTBETCTBUM C 4acTbto TpeTben ctatbm 307 Tpygosoro kogekca P® - opHoro
3K3eMnnsapa c OTMETKOM O perncrTpaummn gakra npekpaweHns TpyaoBoro 4oroBopa;

NMCbMEHHOEe yBegoMMeHne 06 oTkase B NpeaocTaBneHny MyHULMNAansHOM YCnyru.

PesynbTathl opopmnaoTca Ha GyMaXHOM HOCUTENE MW B 3NEKTPOHHON chopme B



cooTBeTCTBUM C TpeboBaHMsaMM OEeNCTBYIOLWEro 3akoHogaTenoctBa Poccunckon
depepauyum.

PesynbTaTbl npegocTaBneHMs MYyHUUMMNANbHOW YCAYrUNo 3SKCTepputopuanbHOMY
NPUHLUMNY B BUAE 3NEKTPOHHbIX AOKYMEHTOB U (MNn) 3neKTPOHHbIX 06pa3oB AOKYMEHTOB
3aBepSAITCA MaBoW CENbCKOrO NOCENEHUS.

[na nonyyeHus pesynbTaTa NpegocTaBneHns MyHULMNanbHON ycnyrn Ha 6ymaxkHom
HocuUTene 3asBuTeNb MMeeT NpaBo 0bpaTUTLCS HEMOCPEACTBEHHO B aAMUHUCTPALMIO.

Mogpasgen 2.4.Cpok npefocTaBieHUss MyHUUMNAnNbHOW YCyrn, B TOM YUCHE C y4EeTOM
Heobxo4MMOCTH obpalleHnss B opraHnsaunm, y4acTeyoLine B
npegocTaBNeHU MyHULUMNANbLHOM YCNyru, CPOK NPUOCTaHOBNEHUS
npeaocTaBneHnsa MyHULMNAaNbHOW yCryrn B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NPegyCMOTPEHa 3aKOHO4aTENbCTBOM
Poccurickon ®epepaumn, Cpok Bblgayun (HanpaBneHus) LOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM NpeoCTaBneHns MyHULMNAnbHON YCNyru

Cpok npefocTaBneHns MyHMUMNanbHOM yCrnyrn coctaBnseT He 6onee 5 gHen co gHs
pernctpauumn sasBneHus.

B cnyyae nogauv 3asButenem 3asiBieHUS Ha MNoflydeHne MyHULMNanbHOW YCryru
yepes3 EguHbI noptan n PermoHanbHbIM nopTan Cpok NpeaocTaBneHns MyHUUUNanbHOM
yCnyru He npeBbIlLaeT 5 AHeWN.

Mogpasgen 2.5.HopmaTuBHbIE NpaBOBbLIE aKThbl, perynupytoLime
npegocTaBneHne MyHMUMnansHOMycnyrm
HopmaTtnBHble NpaBoOBble akTbl, pPerynupyowme npegocraBneHne MyHuLunanbHOM
ycrnyrn, pasmelleHbl Ha oduumanbHOM canTe agMuHUCTpauum m Ha PervoHanbHOM
noprane.

Mogpasnen 2.6./cyepnbiBatolnmn nepedeHb JOKYMEHTOB,

HeobXoaMMbIX B COOTBETCTBUM C 3aKOHOAATESNbHBIMU U UHBIMU
HOpMaTUBHbLIMW MPaBOBbIMW akTaMu AN NpeAoCcTaBNeHNs MyHULMNANIbHOW YCryrn, C
pasgeneHnemM Ha OOKYMEHTbI U MHGDOPMaUUIo, KOTopble 3asiBUTENb AOSMKEH NpeacTaBUTb
CaMOCTOATENBHO, U AOKYMEHTbI, KOTOPbIE 3asBUTESb BripaBe NpeacTaBuTb No
cobCTBEHHOM MHMLUMATUBE, TaK Kak OHWU nognexaT npeacTaBfeHunto B pamkax
MeXBeJOMCTBEHHOIO UHPOPMaLMOHHOIO
B3aMMOENCTBUS

2.6.1.[JOKyMeHTbl M WHpOpMaUnda, KoTopble 3aaBUTENb [OOSMKEeH MpeacTaBUTb
CaMOCTOATENbHO:

1) npu pernctpaumm gakta 3aknoyeHnsa TpygoBoro Aorosopa:

3asiBrieHMe O nMpefocTaBfieHUn MyHUUMNanbHOM ycnyru no dopmMe corfnacHo
npunoxeHuto Ne 1 k PernameHTy (nogaeTcs unv HanpasnsieTcs B YNOSIHOMOYEHHbIW OpraH
3asiBUTENEM NO ero Bbl6OpYy NMYHO MM NOCPEACTBOM MOYTOBOM CBSA3M Ha OyMakHOM
HocuTerne nMbo B popMe ANEKTPOHHbIX AOKYMEHTOB C UCMOSIb30BaHMEM MH(OPMALMOHHO-
TenekoMMYyHUKaLUMOHHON ceTun «HTepHeT» C cobntogeHMeM YCTaHOBIIEHHbIX nopsagka m
cnocoboB Nogayvn TakuMx 3asiBNEHUN).

O6paaseL, 3anonHeHns 3aaBneHns npuseneH B npunoxeHum Ne 2 k PernameHTy;

Konna [OOKYMeHTa, noATBepXAdawlwero fUYHOCTb 3asiBUTENs WM NIMYHOCTb
npeacraBuTeENs 3asdBUTENs, €Cnn  3asBfeHne npeactaBngeTcs npeacraButTenemM
3aaBuTensa (C npegobsBAEHWEM OpuUrMHana WM B BUOE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCrnu 3adBfieHne nojaeTcss unu Hanpasnsietcs B dopMe 3fEeKTPOHHOro
AokymeHTta. [lpeactaBneHWs ykas3aHHOrO B HACTOAWEM TMOAMYHKTe [OOKyMeHTa He
TpebyeTca B criydae npeacTaBneHnsa 3asiBfieHUs NOCPEACTBOM OTMPaBKM Yepes3 fNYHbIN
kabuHet EguHoro noptana wunu PernoHanbHOro noprtana, a Takke, ecnv 3asiBreHue
nognucaHo yCUNeHHon KBannupnunpoBaHHOW 3N1IEKTPOHHOM NOAMNUCHIO);
OOKYMEHT, NoATBEepXAaoLWMiA MONHOMOYUSA NpeacTaBuTens 3assuTens, B criyvae,

ecnuM C 3adBfneHneM O NpefocTaBfieHnun MyHuuunanbHoOW ycnyrn  obpaluaeTcs
npeacraButenb 3asBuTens (OOBEPEHHOCTb B BMAE 93NEKTPOHHOro obpasa Takoro



AOKYMeHTa, €eCcnu 3adBfieHne nofgaeTcs wunu HanpasnseTcs B dpopMe 3NeKTPOHHOro
AOKyMEHTA);

ABa MNOANMHHBIX (NognMcaHHbIX obeMmmn CTOpoHamn) ak3emnnspa TPyaAoBOro
porosopa paboTHuka c paboTtogaTtenem - (pu3MYEeCcKUM NUUOM, He SABMSLWMMCA
NHONBMAYanbHbIM NpeanpuHUMaTenem;

cornacue oHOro M3 poguternen (NoneymTerns) n opraHa onekun n nonevYnTenscTea
B Cry4yae 3akroyeHus TpyAoBOro AoroBopa ¢ paboTHMKOM B BO3pacTe OT YeTblpHaauaTty
[0 WecTHaauaTu ner;

2) npu peructpauumn dakta npekpaweHus TpyaoBoro orosopa:

3asBneHne O npeaocTaBNeHNUn MyHUUMNANbHOW Yycnyru no ¢opMe CcorfacHo
npunoxeHunto Ne 3 k PernameHTy (nogaetcsa unm HanpasnseTcs B YNONHOMOYEHHbIV OpraH
3asBuUTENemM no ero BblOOpy NMYHO UMM NOCPELCTBOM MOYTOBOM CBA3W Ha OyMaKHOM
HocuTerne nMbo B oopmMe ANEKTPOHHBLIX AOKYMEHTOB C UCMNOSIb30BaHMEM MHOPMaLNOHHO-
TeNeKOMMYHUKAUNOHHON ceTn «HTepHeT» ¢ cobniogeHneM YyCTaHOBMEHHbIX nopsaka w
cnocoboB Nogayn Takux 3asiBNEHUN).

O6paseL 3anonHeHns 3asaBreHns npuseaeH B npunoxeHun Ne 4 k PernameHTy;

KOnna [OOKYMeHTa, noATBepXdawwero JfUMYHOCTb 3aaBuTend WM NINYHOCTb
npeacraButensa 3asiBATENs, ecnu 3asBfeHve npeacraBnseTca npeacTaBuUTenem
3asBuTens (C npegbsaABleHUeM opurMHana unm B BuAe 3eKTPOHHOro obpasa Takoro
OOKYMEHTa, ecnu 3adBreHve nojaeTca unu Hanpasnsetcsas B dopMe 3eKTPOHHOro
AoKkyMeHTa. [lpeactaBneHuss ykasaHHOrO B HACTOSIWEM MOAMNYHKTe [OOKyMeHTa He
TpebyeTca B criyqyae npeacTtaBneHuss 3asBrieHUs NOCPeACTBOM OTMPaBKU Yepes JIMYHbIV
kabuHeT EguHoro noprtana wnu PernoHanbHOro noptana, a Takke, ecnn 3asiBrieHue
noanucaHo yCUNeHHOW KBanmuumnpoBaHHOW 3NEKTPOHHOM NOAMUCHIO);

AOKYMEHT, MOATBEPXKAAKLWNN NONHOMOYMS NpeacTaBuUTenst 3asBuTens, B criyvae,
ecnn C 3asBreHMeM O npefocTaBNeHnn MyHuuunanbHOW ycnyrm obpalaetcs
npeacraButens 3asBuUTeENs (OOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
OOKYMEHTa, ecnu 3asBreHve nojaetcsa unu HanpasnseTca B OopMe 3feKTPOHHOro
[OKYMeHTa);

ABa NOAMVHHBIX (MoANUCaHHbIX OBGEeMMKM CTOpPOHaMK) 3K3emnnsipa TPy4AoOBOro
porosopa paboTHuka c paboTtogaTtenem - uU3MYEecKUM NUUOM, He SABNSLWMMCA
nHOMBMAOYanbHbIM  NpegnpuHuMaTeneM, C OTMETKOW opraHa, npefoCcTaBnsoLwero
MyHUUMNanbHY ycrnyry, o6 yBegoMUTENbHOW pernctpawmm 3Toro TpyaoBoro 0rosopa;

3) Npu perncTpauun dakta npekpalieHns TpyaoBOro OrosBopa B Cliyyae cMmepTwu
pabotogatena -  dwu3nyeckoro nuvua, He  SABMFOWErocsa  MHAMBMAYallbHbIM
npeanpyHuMaTenem, uUnum OTCYTCTBMS CBEOEHUMW O MecTe ero npebbiBaHWs B TeveHue
ABYX MECSLEB, UHbIX CIlyyasix, He MO3BOMSLWNX NPOAOIIKATh TPYOOBble OTHOLUEHUS U
NCKNIOYaoLWMX BO3MOXHOCTb perucrTpaumm bakta npekpawieHus TpygoBOro Aorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTtbn 307 Tpygosoro kogekca PO:

3asBneHne O npeaocTaBNeHNUN MyHUMUMNANbHOW YCnyru no ¢opMe CornacHo
npunoxeHunto Ne 3 k PernameHTy (nogaeTcs unu HanpaenseTcs B YNONHOMOYEHHbIW opraH
3asBuTENEM Mno ero BblbOpy NMYHO UMM NOCPELCTBOM MOYTOBOM CBA3N Ha OyMaKHOM
HocuTerne nMbo B popMe ANEKTPOHHBLIX AOKYMEHTOB C UCNOSIb30BaHMEM NHOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «HTepHeT» ¢ cobniogeHmeM yCTaHOBMEHHbIX nopsaka w
cnocoboB nogayn Takmx 3asiBNeHnn).

O6paseu 3anonHeHus 3asaBneHns npueeaeH B npunoxeHum Ne 4 k PernameHTy;

KOonna OOKYMeHTa, noATBepXAalwwero JUYHOCTb 3aaBuTens WM JIMYHOCTb
npeacraBUTeENs  3aaBUTENs, ecnn  3asaBreHne npeacraBngeTcs  npegcraButenem
3aaBuTensa (C npegbsBAEeHWEM OpuUrMHana vwnu B BuOe 3NeKTPOHHOro obpasa Takoro
AOKYMeHTa, €ecrnv 3adBfeHue nojaeTcsd wunuM HanpasnseTcd B (POpMe 3eKTPOHHOro
AoKyMeHTa. [lpeactaBneHust ykasaHHOrO B HACTOSAWEM MOAMNYyHKTe [OOKyYMEHTa He
TpebyeTca B criyyae npeacTtaBreHust 3asBfieHMs NOCPEeACTBOM OTMPAaBKM Yepes JIMYHbIN
kabnHet EguHoro noprtana wunu PernoHanbHOro noprtana, a Takke, ecrnv 3asiBrieHue
nNoAnMCcaHoO YCUINEHHOW KBanNnMUUMpPOBaHHOW 3NEKTPOHHOM NOANUCHIO);

AOKYMEHT, NOATBEPXKAAOLLNIA MONTHOMOYMS NpeacTaBuTensa 3asBuTend, B criyvae,
ecnn C 3asiBfeHMeM O NpefocTaBneHnn MyHuuunanbHoW ycnyrm obpawjaetcs



npeacraButenb 3asBuUTensa (OOBEPEHHOCTb B BUAE 9NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCnu 3adBfieHne nojaeTcss unu Hanpasnsietcs B opMe 3EeKTPOHHOro
AOKyMeHTa);

NOANIMHHBIVA 3K3eMMAsap TPy4OBOro Aorosopa mexay paboTHMKOM u pabotogaTtenem
— (U3MYECKMM JIMLUOM, He HABNAWUMCA WHAOMBUAYaNbHbIM nNpegnpuHuMmaTenemMm C
OTMETKOW oOpraHa, npeaoCTaBnstoWero MyHUUunanbHy ycnyry, o6 yBegoMUTENbHOM
pernctpauumn aToro TpyaoBOro AoroBopa;

AOKYMEHTbI (Hagnexaule 3aBepeHHble KONun LOKYMEHTOB), noaTeepxaarwme dakT
cMepTn paboTtogaTtena - U3NYECKOro nuua, He SABNSALWEroca WHANBMAYaNbHbIM
npegnpuHMMaTenem, unmM OTCYTCTBUSI CBEAEHMM O MecTe ero npedbiBaHusi B TeveHue
ABYX MecCsLEB, WHble Criydan, He NO3BOSSLWMe NPOAOIKaTbh TPYLAOBble OTHOLIEHUS U
NCKIoYaloLLmMe BO3MOXHOCTb pernctpaumm pakra npekpallieHnsa TpyLoBOro Aorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTbn 307 Tpyaoosoro kogekca PO.

2.6.2. lNepeyeHb AOKYMEHTOB, HEOOXOANMbLIX ANS NPeaoCcTaBNeHUs MyHULMNanbHOM
ycryru, iBNSIeTCS ncHepnbIBaoLLNM.

2.6.3. [1oKkyMeHTbl, COCTaBfEHHbIE HA MHOCTPAHHOM A3blKe, Nognexar nepesony Ha
pycckun a3blk. BepHocTb nepeBoga W NOAMWHHOCTL  MOAMUCK  NepeBoayuKa
CBMAOETENLCTBYIOTCA B NOPSiAKE, YCTAHOBEHHOM 3aKOHOAATENBLCTBOM O HOTapuaTe.

2.6.4. 3aasutenam obecneymMBaeTcss BO3MOXHOCTb Bblbopa crnocoba nogauyn
3asBrEeHNss O MNPenoCTaBNEHUN MYHUUMNANbHOW YCNyru: npu NnM4HoM obpalleHnn B
agMuHucTpaumio mnu B MOL|, noytoBOM CBA3LIO, C MCMNOSb30BaHMEM CPeacTB
dhakCUMUBHOW CBA3N, B 9NEKTPOHHOW bopMe.

2.6.5. B bymaxHoM Buge dopma 3asBfieHUss MOXeT ObITb MonyyeHa 3asiBUTeENeM
HenocpeacTBEHHO B agMuHUcTpaumm nnm MoLl.

2.6.7. 3asiBneHne O nNpeaocTaBfieHUN MYHULMNAnNbHOW YCNYrM U CKaHUPOBAHHbIE
KOMUN [OKYMEHTOB, YKasaHHbleé B HacTosweM nogpasgene MoryT ObiTb nogaHbl B
aNeKTpoHHoM chopme Yepes EamHbiv noptan, PermoHanbHbIM nopTtan.

2.6.8. Konun 0OKYMeEHTOB, yKasaHHbIX B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npegcrtaBnaAlTCs BMecTe C MNOAMMHHUKaMK, KOTOpble nochne
CBEpPKM BO3BpALLAOTCA 3adBUTENIO.

B cnyyae HEBO3MOXHOCTM MpenocTaBneHns MnoAfMHHUKOB, MpeaocTaBnaAlTCs
HOTapuanbHO 3aBEPEHHLIE KOMUMN.

2.6.9. 3asasutento obecneunBaeTcs nNpueM [OOKYMEHTOB, Heobxoanmbix Anis
npegocTaBneHna ycnyru, yepes EguHeln noptasn, PerMoHanbHbIM nopTan U permctpauus
3anpoca 6e3 HeoOXOOUMOCTM MOBTOPHOrO MNPEeACTaBfieHUs  3asdBUTENEM  TaKux
AOKYMEHTOB Ha OymaxXHOM HoOcuTerne, €CnvM WHOe He YCTaHOBMeHO deaeparnbHbiMU
3aKoHaMu 1 NPUHUMaEeMbIMU B COOTBETCTBUM C HAMKU akTamu [Npasutensctea Poccumnckomn
depepaumm, 3akoHamn KpacHogapckoro kpasi U NpUHMMaeMbiMU B COOTBETCTBUM C HUMMU
aKTaMn BbICLLUEr0 UCMOJSTHUTENBHOIO OpraHa rocygapcTBeHHon Bnactn KpacHogapckoro
Kpas.

lMpepoctaBneHne ycrnyrM HayMHaeTca C MOMEHTa npuema U perncrpayuu
aAMUHUCTPaLMEN 3MEKTPOHHbIX JOKYMEHTOB, HEOOX0AMMBbIX AN NpefoCTaBeHUs YCnyru,
a TaKke MnosiydeHuss B YCTAHOBMIEHHOM nopsake uHdopmauun o6 onnate ycnyru
3asiBUTENEeM, 3a UCKMIOYEHWeM criyyasi, ecnv Ang Havana npoueaypbl npefocTtaBrieHus
yCryrm B COOTBETCTBUM C 3aKOHOAATENLCTBOM TpebyeTcs NMyHas siBka.

2.6.10. 3asBuTens BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pacCMOTPEHNHA,  COrnacoBaHUst UMM MNOAFOTOBKM  OOKYMEHTa  agMUHUCTpaunen,
obpaTMBLWIMCL C COOTBETCTBYHOLUM 3asiBNEHMEM B aAMUHUCTPAUMIO, B TOM 4ucne B
3MEKTPOHHOM hopme, nnbo B MOL].

2.7. VicdepnbiBatoLwwmi nepevyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUMU
C HOPMaTMBHbLIMM MPABOBLIMW aKTaMU 49 NpeaoCcTaBneHUss MyHULMNANbHON YCIyrn,
KOTOpble HaxoOATCs B pacrnopsXXeHUn rocyaapcTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBneHnsa N UHbIX OPraHoB, Y4acCTBYIOLWNX B NPeLOoCTaBNeHUN MyHULMMNANbHbIX
YCNyT, U KOTOpble 3a8BUTENb BNpase NpeacTaBuTb, a Takke cnocodbl NX NoNyyYeHns
3a8BUTENSMU, B TOM YUCIIE B SNEKTPOHHOW (popMe, NOpSAoK UX NpeacTaBneHns


http://www.consultant.ru/document/cons_doc_LAW_314838/7b089d3f3a786b91e14c3a6c3ae768737076d352/#dst1130

[lokyMeHTbl Heobxoaumble AONs  NPedoCTaBNEeHUss  MyHUUMNanbHOW  yChyru,
HaxogsiLMecss B pPacnopsikeHWM TFOCYydapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpaBneHusi KpacHogapckoro Kpasik W WMHbIX OpPraHoB, Yy4acCTBYWOLIMX B
npeaocTaBneHnn MyHULMNAanbHOM YCnyru, He NPeayCMOTPEHbI.

Mogpasgen 2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENSA NpeacTaBNeHUs
OOKYMEHTOB, MH(bOpMaLUK NN OCYLLIECTBNEHNSA OENCTBUN

2.8.1. 3anpelyeHo TpeboBaTb OT 3asBUTENS:

1) npencraBneHNa OOKYMEHTOB W WHGOpMaUUM WM OCYLLECTBMEHUA OeUCTBUN,
npeactaBneHne WM OCYLLECTBMEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMA
NpaBOBbIMW  aKTamMu, pPErynupyloLnMM  OTHOLLIEHMS,, BO3HMKalOWMe B CBA3N C
npegocTaBneHneM MyHUUMNANbHbIX YCNYT;

2) npeacTaBneHns OKYMEHTOB U MHAOpMaLMKM, B TOM YuCre MOATBEPXKOAHLLNX
BHECEHME 3asiBUTENeM nnatbl 3a MpeaocCTaBNeHMe MyHUUMNanbHbIX YCNyr, KOTopble
HaxoOATCA B PacnopsPKeHUU OpraHoB, NPEAOCTaBRSKOWMNX FOCYAAaPCTBEHHbIE YCAYTN,
OpraHoB, NPefoCTaBMASALWNX MyHUUMNANbHbIE YCYrX, MHbIX FOCYAApPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOroO camMoyrnpasneHuss nmMbo NoABEeAOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam WM opraHam MECTHOro CaMOynpaBfeHus OpraHuM3aunn, y4acTBYHOLWMX B
npeaocTaBneHMn npeayCMOTPEHHbIX HOPMAaTUBHLIMM MpPaBOBbIMW akTamu Poccuinckon
depgepauny, HOpMaTMBHLIMA  MpaBoOBbIMM  akTamu  KpacHogapckoro  kpas MU
MYHMUMMNANbHbIMKU  aKTaMW HaxoaaTCa B pacrnopsikeHWM rocy4apCTBEHHbIX OpraHos,
NpenocTaBnsloWmMX MYHUUMNANbHYIO YCNYry, WUHbIX FOCYAApPCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpaBrneHus n (MnvM) nNnoaBeAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam u
opraHam MECTHOro CamMOynpaBfeHUA OpraHu3auui, ydacTBYHOLMX B MpPeaocTaBneHun
MYHULUMNANbHbIX YCIYr, 3a WCKIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctatbu 7
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-#3 «O6 opraHmsauum
NpeaoCTaBneHns rocygapCTBEHHbIX M MYHULUMMANbHbIX YCyry;

3) npenctaeBneHuss  OOKYMEHTOB U WHopmMauuwn, oTcytcTBue u - (unu)
HEeAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuMCb NPU MNepBOHA4yarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOxoaumbiX ONA NpeaoCTaBneHus MyHuuunanbHOW ycnyrm, nmbo B
NpeaoCTaBneHMn MyHULMNANBbHOM YCNYr, 3@ UCKMIOYEHNEM CrEAYIOLNX ClyYaes:

a) Wu3MeHeHne TpeboBaHUM HOPMATUBHBLIX MPABOBbIX AaKTOB, KacalLMXcs
NPeAoCTaBNEeHMA MyHULMNANbHOW YCNyrK, Nocne nepBoHa4vanbHOW nogayvv 3asBrieHust o
npegocTaBneHnn MyHULMNANbHOW YCRyru;

6) Hanuume owMnBOK B 3asiBEHUN O NPEAOCTaBMEHUM MYHULMNANbHOW YCAyrn w
AOKYMEHTax, MOAAaHHbIX 3asdABMTENEM MOCne nepBOHa4YanbHOrO0 oOTKasa B MNpueme
AOKYMEHTOB, HeobxoauMmbix ANA npefocTaBneHns MyHuuMnanbHOW ycnyri, nmbo B
npenocTaBneHnn MyHULMNAnNbHOW YCNYrM U HE BKITHOYMEHHbIX B MPeacTaBliEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUA OOKYMEHTOB WM U3MEHEHWE WHOPMauUUU nocne
nepBOHaYanbHOrO OTKa3a B MpuMeMe AOKYMEHTOB, HeobOXoauMbiX ANs NpeaocTaBrieHus
MYHUUMNANbHOW ycnyru, Nnbo B npegocTaBneHnn UM MyHMUMnanbHON yenyru;

r) BbiSIBNEHME OOKYMEeHTanbHO MOATBEPXAEHHOro dakta (NpPu3HaKoB) OLIMBGOYHOrO
unu  nNpoTuMBOnpaBHOrO Aencteus  (6e3gencTBusl) OOMMKHOCTHOrO  nvua  opraxa,
NPEeAOCTaBMAILWEr0 MyHULMNANbHYIO YCNyry, MyHAUMNAnbHOro cryawlero, paboTHuka
Mo®Ll, npu nepBoHayYanbHOM OTKase B MpuMeEME [OOKYMEHTOB, Heobxoaumbix Ons
NPeaoCTaBneHMs MyHMUMNANbHOW ycnyrn, nmbo B NpegoCTaBnNeHUn MyHMUMNanbHON
ycrnyrm, O 4em B MUCbMEHHOM BMAE 3a MNOAMUCBbID PYKOBOAMTENS YMNONTHOMOYEHHOIO
opraHa, pykoBoguTens MOL| npu nepBoHayanbHOM OTKa3e B MpUEME [OOKYMEHTOB,
HeobXxooMMbIX ONsi NpeaoCTaBNeHNa MyHUUMNANbHOW YCnyri, yBeAOMNMSAETCHA 3asiBUTENb,
a Takke NPUHOCATCHA M3BUHEHWNA 3a AOCTaBneHHble HeyaobcTea.

4) ocyLlecTBnNeHus OenCTBMA, B TOM YMCIE COrfacoBaHuM, Heobxoaumbix Ans
Nony4YeHns MyHUUmMNanbHbIX YCyr U CBA3aHHbIX C 06paLleHNneEM B UHbIE rOCyAapCTBEHHbIE
OopraHbl, opraHbl MECTHOIO CamMOyrNpaBrieHUsl, OpPraHn3aumm, 3a UCKNKYEHNEM MNONyYeHUs
ycnyr v nonyyYeHus AOKYMEHTOB W MHGOpMauuu, NpedocTaBnsieMblXx B pesyrnbrarte
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NpedocTaBneHns Takux YCMyr, BKIKOYEHHbIX B MEpeyYHn yCryr, KoTopble SBMASKTCA
HeobxoanmbiMM N 0BA3aTenbHBIMX  ANA NPeoCTaBNeHNa MyHUUUNAnbHbIX YCNyr Ww
NPeaoCTaBnalnTCa OpraHM3auusaMm, y4acTBYOLWMMU B NPegoCTaBneHnn MyHULMNabHbIX
YCIyT.

2.8.2. 3anpelleHo oOTkasbiBaTb B MNpuMemMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanmbIX Ans NpeaocTaBneHust MyHULMNAnNbHOW YCnyru, B criyyae, ecrniv 3anpoc u
OOKYMEHTbl, HeobxoauMmble ANa NpedocTaBrieHus MyHUUMNanbHOM YCnyru, nogaHbl B
COOTBETCTBUM C MHOpMaLMEN O CpoKax WU Mnopsake npegocTaBreHUs MyHULMMansHOU
ycnyrn, onybnmkoBaHHom Ha EanHom noptane, PermoHansHOM nopTarne.

2.8.3. 3anpeLueHo oTKasblBaTb B NpedocTaBneHm MyHUUunanbHOW yCryru B cnyyae,
€Ccnn 3anpoc U JOKYMEHTbI, HeobxoauMble A5S NpefoCTaBleHns MyHULMNANbHON YCIyru,
nogaHbl B COOTBETCTBMM C WHGOPMauUMen O Ccpokax W nopsgke npegocTaBneHus
MYHUUMNANbHOM ycnyru, onybnukosaHHon Ha EanHom noptane, PernoHansHoM nopTane

2.8.4. 3anpelieHo TpeboBaTb OT 3aABUTENS COBEPLUEHUSA MHbIX OENCTBUN, KPOME
NPOXOXAEHNA uaeHTUdUKaunMm 1M ayTeHTuduKkaumm B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbiMn akTamun Poccuinckon depepauuu, ykasaHus Uenv npuemMa, a Takke
npegocTaBreHns cBedeHun, HeobxoouMMbIX ANa pacdeTa OfIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbln HeobxoaMMo 3abpoHNpPOBaThL AN Npuema.

2.8.5.NMpn npepocTtaBneHnN MyHULMMNANBHOW YCNYrM MO 3KCTeppuTopuanbHOMY
NPUHUMNY YNONMHOMOYEHHbIN OpraH He Bnpase TpeboBaTb OT 3asBuUTeNns (NpeacTaBuTens
3assutens) unn MeL| npegoctaBneHnsa JOKYMEHTOB Ha ByMaXKHbIX HOCUTENAX, eCNN UHOEe
He yCTaHOBNeHo (heaepanbHbIMM 3aKOHAMU U MPUHMMAEMbIMU B COOTBETCTBUU C HUMMU
aktamn [lpaButenbctBa Poccuirckon Pepepauunn, 3akoHamym KpacHogapckoro kpasi u
NPUHYMAEMbIMU B COOTBETCTBUM C HUMM aKTaMu BbICLLEFO WCMOSHUTENbHOIO OpraHa
rocygapctBeHHon Bnactn KpacHogapckoro kpasi.

Mogpasnen 2.9.McyepnbiBatownin nepedeHb OCHOBAHUI ANist OTKa3a B npueme
AOKYMEHTOB, HEOBX0ANMbIX ANS NpeAoCTaBNeHnss MyHUUUNansHOM ycnyru
2.9.1.0cHoBaHnsMN N9 OTKasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix Afis
npeaocTaBneHnsa MyHULMNANbHOW YCNyrn, ABASOTCS:

ncTeYeHne cpoka OenCcTBUA NpeocTaBnsaeMblX JOKYMEHTOB;

C 3adBfeHVeM O MNpeaoCTaBNeHUN MyHUUMNAnNbHOM ycnyrn obpaTunocb nuuo, He
npegcraBmBLLEE AOKYMEHT, YOOCTOBEPAIOLWNA €ro SIMYHOCTL (MpYU NMUYHOM obpalleHumn) n
(Mnn) nogTBEPXKOAOLLNIA €ro NOMIHOMOYMS Kak NpeacTaBuUTENs 3asBUTENS;

npegcraBneHne 3adBuTenemM [LOKYMEHTOB, UMEKLWMX MNOBPeXOeHus, U Hanudue
UCnNpaBneHnin, He MO3BONALWMX OAHO3HAYHO WCTONMKOBAaTb WX COAEpXaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyaTtu (Npu Hanuyum);

HEeNOomHbIN COCTaB CBeAEHWI B 3asBNEHUN N NPeACTaBEeHHbIX AOKYMEHTaXx;

HecobnaeHne yCTaHOBMEHHbIX HOPMAaTUBHLIMW MPaBOBLIMU akTaMn TpeboBaHun,
npeabsBrseMblX K 9NEKTPOHHON NOANUCHU.

2.9.2.0 HanuuMm OcCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTEss
MHOPMUPYET crneumanucTa agMmmHucTpaumm nmbo pabotHuk ML, (npyn obpalueHun 3a
ycriyron yepe3 MOLL), OTBETCTBEHHbIN 3a NPUEM [OKYMEHTOB, OOBLSCHSIET 3adABUTESO
coepxaHvne BbISIBMIEHHbIX HeJOCTaTKOB B MNpeAcTaBfieHHbIX AOKYMEeHTax W npeanaraet
NPUHSTb MEPbI MO UX YCTPaHEHUIO.

YBegomneHne o6 oOTkase B nNpuemMe OOKYMEHTOB, HeobxoaumbiX — Ons
npefocTaBneHns MyHUUMNanbHOW ycnyrn noanucbiBaetcsa paboTHukom MOLL (npwm
obpaweHun 3a ycnyron yepe3 MOL) nubo AOMKHOCTHBIM NMLUOM aaMWHUCTPaUUKN ©
BblAaeTCs 3asiBUTEMO C YKasaHMEM NPUYUH OTKa3a He nosgHee ogHoro paboyero gHsS co
AHs obpalleHuns 3aaBuTens 3a nonydyeHnemM MyHULMNansHOM yCnyru.

He moxeT BbITb OTKa3aHO 3asiBUTEMO B NpUeME AOMNOSTHUTENBHbLIX AOKYMEHTOB Npu
HanNU4Mm HamepeHns Ux coatb.

2.9.3.He ponyckaeTcs oTKaz B nMpuveme 3asiBEHUd U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANA NpefoCTaBneHuss MyHUUMNanbHON yCnyrn, B criydyae, ecnv 3asiBfeHune
N OOKYMEHTbl, HeobxoaumMble Onsi NpefocTaBneHns MyHUUMNanbHOW YCryru, nogaHbl B
COOTBETCTBUM C MHGOPMaLMen O cpokax M nopsake npegocTtaBneHus MyHuUmMnarbHOW



ycnyrn, onybnukoBaHHon Ha EpumHom [loptane, PernoHanbHOM nopTane ycnyr u
ohnumanbHOM canTe agMUHUCTPaLUN.

294.0Tkaz3 B npuemMe [OOKYMEHTOB, HeobOXoauMMmbIX AOns  npefocTaBrieHus
MYHUUMNANbHOW YCAyrK, He NpensiTcTByeT NOBTOPHOMY OOpalleHWnto nocre yCTpaHeHus
NPWUYMHBI, MOCIY>XUBLLUEN OCHOBaHMEM ANdA OTKasa.

Mogpasgen 2.10.VcyepnbiBatowmni nepeydeHb OCHOBaHM Ang
NPUOCTaAHOBMEHWS NPeoCTaBeHns MyHULMMNAansHON YCNyrn unu otkasa B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.10.1.0cHoBaHus anst NPUOCTaHOBMEHUSA NPeLOCTaBEHNUST MyHULMNANbHOW YCyru
3akoHogaTtenbcTBoM Poccunckon denepaunm He npegyCMOTPEHbI.

2.10.2. 3aaBuTento oTkasblBaeTcsl B NpefoCTaBNEeHUM MYHULMNANbHOM YyCryrn npu
HanMyum xoTs Bbl OQHOrO U3 CriefyLMX OCHOBaHUN:

npegoctaBneHne 3asiBUTENEM HeOOCTOBEPHOW WM HeaKTyanbHOW WHgopmauuu,
NOAMNOXHbIX JOKYMEHTOB Unu coobLleHne 3aBeJoMO JTIOXKHbIX CBEAEHUN;

HEBO3MOXHOCTb OKasaHUs MyHUUMNanNsHOW yCryrn B CUny OBCTOATENbCTB, paHee He
M3BECTHbIX MpU TMpueMe [JOKYMEHTOB, HO CTaBLIMX W3BECTHbIMA B rpoLecce
npeaocTaBneHns ycnyru.

2.10.3.He ponyckaeTtca oTka3 B NpefoCTaBNeHNN MyHULMNANLHOM YCNyru B cnyyae,
ecnun 3asBrneHne N LOOKYMEHTbl, Heobxoaumble ANA NpefocTaBneHns MyHUuunanbHOW
ycnyru, nogaHbl B COOTBETCTBUM C MHpOpMaUmMen o Cpokax M nopsiake rnpefocTtaBreHus
MyHuUMnanbHon ycnyru, onybnukosaHHon Ha EguHom lNopTane, PernoHansHomM nopTtane
n oomumanbHOM caunTe.

2.10.4.01ka3 B nMpeaocCTaBfeHUN MyHUUMNANbHOW YCNyrm He npenaTrcTeyeT
NMOBTOPHOMY OOpaLLeHnIo Nocre YCTPaHeHUs NPUYMHBI, NMOCITYXMBLUEN OCHOBAHWEM A1
oTKasa.

Mogpasgen 2.11. lNepeyeHb ycnyr, KOTOPbIE SBASTCA HEOOXO0AUMbIMU U
o6a3aTenbHbIMM AN NpeaoCTaBNeHNa MyHMLMNANbHOW YyCyri, B TOM YMCNe CBeAEHUS O
AOKYMEHTe (OOKyMeHTax), BbliaBaeMoM (BblaaBaeMbiX)
opraHusaunsamu, y4acTBYOLWMMN B NPeA0CTaBNEHNN MYHULMNANBbHOW YCyrn

Ycnyru, KOoTopble SBRAIOTCA Heob6xoauMbIMU U 06A3aTeNbHbIMU ANS NpeacTaBneHns
MYHMLMNANbHOW YCNyru OTCYyTCTBYIOT.

Mogpasgen 2.12. MNopsagok, pasmep U OCHOBaHUS B3MMaHUS
rocyapCTBEHHOM MOLUNMHbBI U MHOW NMnaThl, B3MMaeMoun 3a npeaocTtaBeHne
MYHUUMNANbHOW ycnyrm

locygapcTBeHHasi NownvHa UM MHasa nnata 3a npeaocTaBneHne MyHuMumMnanbHON
ycrnyrm He B3umaeTtcsa. [lpegocTaBneHve MyHUUMMAnbHOWM YCIyrnm OCyLecTBnsieTcs
becnnaTHo.

Mogpasgen 2.13. MNopagok, paamep 1 OCHOBAHUSA B3MMaHUA Nnatbl
3a npefocTaBneHne ycnyr, KoTopble SBASTCA HEOBXOaUMbIMU U
obs3aTenbHbIMKM ANA NPegoCTaBNEHNUST MyHMUMNANBbHOW YCNyrn, BKOYas
MHdOpMaLNIO O METOAMKE pacyeTa pa3mepa Takon nnatbl
Mopsgok, pasmMep M OCHOBaHUS B3MMaHWA nMnaTbl 3a nNpeaocTaBfieHWe YChyr,
KoTopble ABNAKTCA HeobxoauMbiMM KN obsi3aTenbHbIMM  ANS  NpPeAocTaBfieHUs
MYHUUMNANbHOW YCryry, BKAoYas uHoOpMauuio O MeTOOMKE pacyeTa pasmepa Takowm
nnaTbl, N0 4aHHOMY BMAY MyHULUMNANbLHOW YCIyrn He NpegyCMOTPEHbI.

Mogpasnen 2.14. MakcnmanbHbIWM CPOK OXXWMAAHUS B oMepeaun npu nogadve
3anpoca o npeaocTaBeHnn MyHULMNAaNbHOW YCryru, ycnyru,
npegocTaBnsaeMoun opraHmsaumuen, y4acTeyoLen B npegoCcTaBneHum
MYHULMNANBHOW YCIyrn, N Npu nonyyvyeHnn pesyrnbrtarta
npegocTaBneHns Takmx ycnyr



Cpok oxugaHua B o4epegu npu nogjaye 3asBfeHWs O NpeaocTaBneHnn
MYHUUMNANbHOW YCAYyrM W OOKYMEHTOB, a Takke MpuM MOMydeHuuM pesynbraTta
nNpeaocTaBNeHNA MyHULMNANBHOM YCIyrn Ha IMYHOM NpUemMe He AO0SMKeH npeBbiwaTtb 15
(nATHagUaTN) MUHYT.

Mogpasgen 2.15. Cpok 1 NopsaoK perncTpaumm 3anpoca 3asBuTenst o
npegocTaBneHn MyHUUMNANsLHOW YCNyrn 1 ycnyru, npegocraBnsaemMomn
opraHusaumen, ydacTBylLLEeN B NpeaocTaBieHNn MyHULUNAaNbHOW
ycryru, B TOM Yucrie B 9N1eKTPOHHOM bopme

Peructpauua 3aaBneHns o npedocTaBfeHnun MyHUUMNanbHOW ycnyru u  (uMnu)
[OKYMEHTOB (CodepXalluMxcsa B HUX CBeAEeHWU), HeobxoaumbiX ANnd npefocTaBneHus
MYHUUUNANbHOM YCNyrn, B TOM 4ucne npu npegocTaBfeHuM MyHUUMNanbHOW YCnyrn B
3MeKTPOHHOM opme nocpeacTteoMm EguHoro noptana, PernoHanbHoro noprtana
OCYyLLEeCTBNAEeTCSA B AeHb UX MOCTYMNMNEHNA B aMUHUCTPaLUIO.

Pernctpauna 3asBneHns O NpegocTaBfieHun  MyHUUMNanbHOW  ycrnyrm C
AOKyMeHTaMu, ykasaHHbIMW B rnoapasgene 2.6 pasgena 2 PernameHTa, NnocTynMBLUMMA B
BbIXOQHOM (Hepabounin mnn npasgHUYHbLIN) OEeHb, OCYLLECTBNSETCS B MEPBbIA 3a HUM
paboynin oeHb.

Cpok peructpaumm 3asiBNeHWs O NpeaoCTaBfeHUn MyHUUMNanbHOW YCnyrn W
AOKYMEHTOB (CoAepKallMxcs B HUX CBEAEHUN), NpeacTaBrieHHbIX 3asBUTESNEM, HE MOXeET
npesblwath 20 (gBaguaTn) MUHYT.

Mogpasgen 2.16. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBMNATCA
MyHMUMNaNbHbIE YCAYIK, K 3any OXuaaHus, Mectam Ansi 3anofIHeHNS 3anpocoB O
npegoCcTaBeHMM MyHUUMNANBHOW YCNYrn, NHPOPMaLMOHHBIM CTEHOAM C
obpasuamu nx 3anofiHEHUsT U NepevYHeEM JOKYMEHTOB, HeobXxoaMMbIX Ans
NpenoCcTaBnNeHns KaXKaon MyHUUUNanbHOW yCryri, B TOM YMCre K
obecneyeHnto JOCTYNHOCTM ANA MHBaNMAO0B yKadaHHbIX 0OBHEKTOB B
COOTBETCTBUM C 3aKoHOOaTeNbLCTBOM Poccurckon defepaumm o coumanbHOW 3alumTe
NHBaNNaoB

2.16.1.MHopmaums o rpacduke (pexmme) pabotel agmuHucTpaumn, MOL
pasmellaeTcsa nNpyu BXxode B 30aHUE, B KOTOPOM OHO OCYLLECTBISIET CBOK AEATENbHOCTb,
Ha BUWOHOM MecCTe.

3paHne, B KOTOPOM MpedocTaBnsAeTcsa MyHuuMnanbHas ycnyra, OOSMKHO ObiTb
obopyaoBaHO oTAeNbHLIM BXOAOM Anst cBOOOAHOro AOCTyNna 3asBUTENEN B MOMELLEHME.

Bxog B 3paHuMe pomkeH 6bITb obopygoBaH MHMOPMaUMOHHOW  Tabnuykown
(BblBECKOM), cogepxalwlen uHdopmauuio o6 agmuHUCTpauuu, a Takke obopyaoBaH
yAOOHOM NecTHULUEen ¢ NopyYyHaMMU, naHgycamu ansa 6ecnpensaTtCTBEHHOro nepeaBukeHus
rpakgaH.

lMomeLlueHus, roe ocyLecTBNsAeTCa NpMeM M Bblgada AOKYMEHTOB, obopyaytoTca C
yyeTom TpeboBaHMM OOCTYMNHOCTM AN MHBanNMOOB B COOTBETCTBMU C AEWCTBYHOLLMM
3akoHogartenbcTtBoM Poccunckon degepaunmn o coumnanbHOW 3awmTe MHBANMAOB, B TOM
yucrne obecneynBaroTcs:

ycnosusa ans 6ecnpensaTCTBEHHOro AOCTyna K 0ObekTy, Ha KOTOPOM OpPraHm3oBaHO
npenocTaBneHue ycnyr, K Mectam OTAbixa U NPeaoCTaBnsiEMbIM YCryram;

BO3MOXHOCTb CaMOCTOSTENbHOrO NepeaBMkeHust no Tepputopunm obbekTa, Ha
KOTOPOM OpraHn3oBaHO NpeaoCcTaBlieHMEe yCnyr, BXo4a B Tako OOBLEKT M BbiXo4a U3 HEro,
nocagku B TPaHCMNOPTHOE CPeACTBO W BbICAAKM M3 HEro, B TOM YMCINE C UCMNOSb30BaHNEM
Kpecna-KonsiCKu;

COMpPOBOXAEHNEe WHBaNMAOB, UMELLMX CTOMKME PacCTPOMCTBA PYHKUMWN 3pEHMs n
CaMOCTOATENbHOrO MNEPEABMKEHMUS, U OKa3aHMe UM MOMOLLUM Ha OObEKTEe, Ha KOTOPOM
OpraHnM3oBaHO NpefoCTaBneHne YCnyr;

Hagnexawee pasmeweHne obopyooBaHMss U HOcuUTenem  MHdopmaumm,
Heobxoaumbix onst obecneveHmss 6ecnpensTCTBEHHOro 4OCTYyNa MHBaNMAoB K OObEKTY M
npeaocTaBnAeMbIM YCyram ¢ y4eTOM OrpaHNYEHUIN UX XN3HEAEATENbHOCTY;



aybnuposaHne HeobxoaMmowW  ANA  MHBaNWMOOB  3BYKOBOW U 3pUTENbHOM
nHopmauumn, a Takke Hagnuceun, 3HakKoOB U MUHOW TEKCTOBOM U rpadmnyeckon nMHdopmaumnm
3HakaMu,  BbINOSIHEHHBIMU  pefnbedHOo-ToYeYHbIM  WwpudToM  bpannga,  gonyck
cypaonepeBoayunka n TudnocypaonepeBoqmka;

AOMYCK Ha OOBLEKT, HA KOTOPOM OpraHM3OBaHO MpeaocTaBreHue ycnyr, cobaku-
NPOBOAHMKA MPU Hanuuuu AOKYMeHTa, noATBepXaalroLero ee cneumansHoe obydeHve u
BblaBaeMoro B rnopsiike, ycTaHOBMEHHOM 3akoHoAaTeNibcTBoM Poccunckon denepaunu;

okasaHuMe paboTHMKamMn opraHa (yypexneHusl), NpenocTaBnAloLWero Yycnyru
HaceneHuo, NOMOLWM MHBaNuA4am B npeofoneHnm 6apbepos, MeLlatoLWwmx Noy4eHNo MMu
yCnyr HapaBHe C ApYrMMn opraHamu.

2.16.2. MNpuem 3assutenen B MOL| ocyuwiectenseTca B cneynanbHO 060pyaoBaHHbIX
NOMeLLEHUSIX; B YNONHOMOYEHHOM OpraHe — B OTBEAEHHbIX AN 3TOro kabnHeTtax.

MomelleHnsi, B KOTOpbIX MpefocTaBnseTcs MyHuuunanbHas ycnyra, LOMKHbI
COOTBETCTBOBATb CaHUTaApPHO-TUIMEHMYECKUM MpaBuiiaMm W HopmaTuBaMm, Mpasunam
noxapHon 6esonacHocTn, 6esonacHocTn Tpyaa. [NomeweHna obopyayroTcs cuctemamm
KOHONLUMOHNPOBaHUSA  (OXNMaxOeHWs W HarpeBaHud) W BEHTUNMPOBaHUS BO34yXa,
cpeacTeBaMm OnoBeLLeHUs O BO3HUKHOBEHUN Ype3BblYaHOW cuTyaumn. Ha BuaHoOM mecrte
pacnonaralTCs CXeMbl pasMeLleHUs CcpeacTB MNOXapoTyLEeHUs WU NyTen 3BaKyauuu
nogen. [lpegycmaTtpuBaeTcs obopygoBaHMe LOCTYMHOrO Mecta 06LWecTBEHHOro
nonb3oBaHuUA (Tyaner).

MomeweHns MOLL ana paboTbl C 3asBuTensmu obopyayrTCA 3MNEKTPOHHON
CUCTEMOW ynpaBreHns ovyepenbio, KoTopasa npeacrasnseT cobon KOMMMeKC NporpaMmMHO-
annapaTtHbiX CpeAcTB, MO3BOMSAOWMX OMNTUMU3MPOBATL  YMpaBfieHne oYepeasimun
3agBuTenen.

2.16.3. TlomelleHuns, npegHasHayeHHble AOns npuema 3assutenen B MOL,
obopyayroTcs MHMOPMAUMOHHBIMU CTEHAAMW, COAepXallMMn CBedeHWs, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacTosiwero PernameHTa.

MHdopMaunoHHbIEe CTeHAbl pa3MeLlalnTcs Ha BUAHOM, JOCTYMHOM MecTe.

OdbopmneHne MHOPMALMOHHBLIX JIMCTOB OCYLLECTBSETCA YAOOHbIM AONs YTeHus
wpudtom — TimesNewRoman, dopmaT nucta A4; TEKCT — NPONUCHbIE BYKBbI, pa3mMepoMm
wpugTta Ne 16 — 0ObIYHbIN, HAMMEHOBaHWE — 3arnaBHble OykBbl, pa3amepom wpudTta Ne 16
— XWpHbIX, Nona — 1 cM BKPYroByto. TeKCTbl MaTepmnanoB A0SMKHbI ObiTb HaneyaTaHbl 6e3
ncnpasneHnn, Hambonee BaxHas WHGOPMAUUSA BblAENAETCS XUPHbIM WpugTom. [pun
0POpMIIEHMN  NHPOPMALMOHHBLIX MaTepuanoB B Buae o00pas3loB 3asiBNEHUA  Ha
noslydeHme MyHuUMnanbHOW Yycnyri, obpasuoB 3asiBfieHWW, MNepeyHen [OKYMEHTOB
TpeboBaHUA Kk pasmepy WpudTa u hopmaTy McTa MOryT ObiTb CHUXEHDI.

2.16.4. TllomelweHns pgna npvema 3asiBUTENEN OOSMKHbl COOTBETCTBOBATb
KOM(OPTHbIM AN rpaxkgaH yCnoBusiM U ONTUMarnbHbIM YCNOBMAM paboTbl CneunannucTos
agMunHUcTpaumn, pabotHmkoB ML, n gomkHbl obecneunsaThb:

KOM(pOpPTHOE pacnonoXeHne 3asBUTENS 1 cneynanucta agMuHuUcTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 yA0O6CTBO 0hOpMIIEHUS 3adBUTENEM NMMCbMEHHOIO 0bpaLleHuns;

TenedOoHHY0 CBA3b;

BO3MOXHOCTb KOMMPOBaHUA JOKYMEHTOB;

AOCTYN K HOPMAaTMBHbLIM MpPaBOBbIM aKTaMm, perynupylowmm npegocTaBreHne
MYHUUUNAbHOW YCRyru;

HanMyne NMCbMEHHbIX NpuHaanexHocTen n bymarn popmata A4.

2.16.5. [na oxugaHus 3asBUTENAMW Npuema, 3anofHeHns Heobxoammbix Ans
NOSTly4YeHUsT MyHMUMNANbHOW YCIyrm [OKYMEHTOB OTBOAATCA MecTa, obopyaoBaHHble
CTYNnbsMU, cToNnamu (ctorkamm). [ns BO3MOXHOCTM 0CPOPMIEHNSA OKYMEHTOB, 3adBUTENM
obecneunBatoTcs pydykamn, 6rnaHkamm OOKYMeHTOB. KonmyectBO MecT OXugaHus
onpegenseTca ucxogs M3 PakTU4YeCKoM Harpy3km M BO3MOXHOCTU UX pa3MeLLeHus B
nomewieHnn. Mecta oxngaHus obopyaytoTcs CTyNbsSIMNU UM ckamenkamm (6aHkeTkamm).

2.16.6. [llpnem 3asBuTenenm npu nNpenocTaBfieHUN MYHUUUNANbHOM  YCRyru
OCyLLEeCTBNAeTCs cornacHo rpaduky (pexumy) paboTtbl agmuHucTpauuu, MOL,
ykaszaHHoMmy B nogpasgene 1.3 pasgena 1 PernameHTa.



2.16.7. Paboune mecta cneumanncToB, NPeSOCTaBNASAIWNX MYHULMNANbHYIO YCRyry,
obopyayrTCst KOMMbIOTEPAMU U OPITEXHUKOW, NO3BOSAOLNMM CBOEBPEMEHHO M B NOJSTHOM
obbemMe nomnydaTb CMAPaBOYHYD WHOpMauui No Bonpocam NpeaocTaBneHus
MYHMUMMNANbHOW YCNyrM M OpraHn3oBaTb NPeaoCTaBlieHMe MyHUUMNAnbHOW YyCrnyrn B
NornHom obbeme.

Moapasapen 2.17.Moka3aTenn JOCTYNHOCTU N KayecTBa MyHULUMNANbHOW YCyrn

2.17.1.0OCHOBHbIMW NOKasaTensamMm AOCTYMHOCTU N Ka4yeCcTBa MyHULMNANbHOWN yCryru
ABNAOTCA:

KONMMYeCTBO B3aUMOAEWCTBUMA  3asBUTENS C  OOSDKHOCTHbIMKM - NUuamMu  npu
npeaocTaBNeHNN MyHULMNANBHON YCYrn U X NPOLOIMKUTENBHOCTD;

BO3MOXHOCTb MOAayn 3asBfieHMs O NpedoCTaBfEeHUN MyHULMNAnbHOW YyCryrn u
Bblayn 3asdABUTENsIM AOKYMEHTOB MO pe3ynbTatam npeaocTaBfeHns MyHMUMNanbHOM
ycnyrn B MOL;

BO3MOXHOCTb MOSy4eHus nHopMaumm O xode NpefoCTaBfieHUs MyHULUMMNanbHON
ycnyru, B TOM Yncrne ¢ UCnosib3oBaHMeM nopTarnos;

ycTaHoBneHve u cobniogeHne TpeboBaHWA K MNOMELEHUSM, B  KOTOPbIX
npegocTaBnaeTcs ycnyra;

yCTaHOBMEeHME N cobniogeHne cpoka NpedoCTaBneHUs MyHUMUMNAnbHOW YCryru, B
TOM 4uCfe Ccpoka OXuaaHWsa B odepean Npu nopaye 3asdBfeHUMs U Npu NOonyYeHun
pesynbTata NpeaocTaBieHnss MyHUUUNAnNbHOW YCIyru;

KONMMYEeCTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOMb30BaHMEM  MHAOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn obLliero nonb3oBaHUsA, B TOM 4ucrie nocpencTBOM
nopTarnos;

onepaTMBHOCTb M LOCTOBEPHOCTb NpeaocTaBnsieMon nHpopmaumm;

oTcyTCcTBME 06OCHOBAHHbIX anob;

AOCTYNHOCTb MH(POPMALMOHHBIX MaTepuasnos.

2.17.2.3asButens (NpeacraBuTENb 3asBUTENS) He3aBUCMMO OT €ro MecTa
XUTENbCTBa UNN MecTa npebbiBaHus (ana U3n4ecknx nuu, BKYas MHAMBMAYANbHbIX
npegnpuHMmaTenen) Nnnbo Mecta HaxoXaeHusa (ans LPUANYECKUX NUL) MMEET NpaBo Ha
obpalueHue B ntobown no ero Bbibopy MOL| B npegenax tepputopun KpacHogapckoro kpas
AN NpeaocTaBneHns eMy MyHULMNAanbHOM YCIyrn No 3KCTEPPUTOPMAnbHOMY NPUHLMNY.

MpepoctaBneHne MyHuumnansHon ycnyru B MOLL no akcTtepputopmnanbHOMy
NPVHUMMY  OCYLLEeCTBNAETCA Ha OCHOBaHUMM  COrnaweHui O  B3auMOLEMNCTBUM,
3aKMOYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamu UCMOSHUTESTbHON
BNacTu, opraHamu BHeOMXKeTHbIX (POHOAOB, OpraHamMum MECTHOro camMoynpasfieHuUs B
KpacHogapckom kpae.

2.17.3. 3agasutento (npeacTtaBuTento 3asBuUTens) obecnevymBaeTcsi BO3MOXHOCTb
NpeaoCcTaBNeHNA HECKONMbKNX MyHMUMNanbHbIX ycnyr B MOL| B COOTBETCTBMM CO CTaTbeMn
15.1 depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHu3auun nNpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBLIX yCnyry (ganee
— KOMMJIEKCHbIN 3anpoc).

3agaBneHuns, coctaBneHHble MOLL Ha oCHOBaHUM KOMMIEKCHOrO 3anpoca 3asiBUTens,

AOJDKHbI ObITb nognucaHbl YNONTHOMOY€EHHbIM paboTHUKOM
ML n ckpenneHbl nedaTtsto MOL.
3asBneHus, COCTaBIIEHHbIE Ha OCHOBaHWUN KOMMIEKCHOro 3anpoca,

W OOKYMEHTbl, Heobxoaumble [Ona  NpeaoCTaBfieHUss  MYHUUMNANbHOW  YCIyru,
HanNpaBnAKTCA B aOMUHUCTPAUMIO C MNPUMOXKEHWEM KOMUKM KOMMSIEKCHOro 3anpoca,
3aBepeHHon MOLL.

HanpaeneHne M®L| 3asBneHun, a Takke ykasaHHbIX B Yactn 4 ctaten 15.1 ctatbun
depepanbHoro 3aKoHa oT 27 nons 2010 roga Ne 210-®3
«O6 opraHMsauun npenocTaBfieHNs TOCYAAPCTBEHHbIX W MYHULUMNANbHBLIX  YCIyr»
AOKYMEHTOB B a4MWHUCTPALUIO, OCYLLECTBNSETCS He no3gHee ogHoro paboyero AHs,
cnefyoLlero 3a AHeM nosly4eHuUst KOMMNIIEKCHOro 3anpoca.

MonyyeHne MOL| oTkasa B npefocTaBNeHUM MyHULMNANbHbLIX YCAYr, BKMOYEHHbIX B
KOMMIIEKCHbIA 3anpoc, He SBMSeTCA OCHOBaHMEM AN MNpeKpalleHUa MNONyYeHUs MHbIX



MYHUUMNAnbHbLIX YCNyr, yKa3aHHbIX B KOMMJIEKCHOM 3anpoce, 3a MCKIoYeHneM Cry4aes,
ecnv ycnyra, B NpeaocTaBneHnM KOTOPOW OTKasaHo, HeobxoavMma Onisi npeaocTaBneHust
MHbIX MyHULMNAbHBLIX YCIYr, BKIOYEHHbIX B KOMMIIEKCHbIN 3anpoc.

Moapasgen 2.18.UHble TpeboBaHWs, B TOM YUCHe yYUTbIBaOLLMEe 0COBEHHOCTH
npegocTaBneHnsa MyHMLMNanbHOW YCyrn No aKCTeppuTopnansHOMy
npuvHUMNy (B criydae, ecnu MyHuumMnanbHas ycnyra npegoctaBnseTcs no
SKCTeppUTOpManbHOMy NPUHLMIY) U 0COBEHHOCTU NpeaocTaBneHns
MYHULMNANbHOW YCNyru B 3rIEKTPOHHOM bopme

2.18.1.4na nonyvyeHnss MyHUUMNANbHOM YCryrM 3asBuTensamMm npeaocraBriseTcs
BO3MOXHOCTb HanpaBuTb 3asiBNieHNne O NpeaoCTaBneHnn MyHUUMNANbHOW yCryrn, B TOM
yucre B opme 3NEKTPOHHOIo JOKYMEHTa:

B aMUHUCTPaLNIO;

yepe3 MOLl B agMmHuUCTpaumio;

nocpeacTsomM MCNOMb30BaHUS NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSIorMm, BKNYaa ucnonb3oBaHne EauHoro noptana v PervoHanbHoro noptana, c
NPUMEHEHNEM  3NIEeKTPOHHOM  MoANWCU, BUA  KOTOPOW [OSMKEH COOTBETCTBOBATb
TpeboBaHuaM noctaHoBneHus MNMpasutensctea Poccunckon Pepepauum ot 25 noHa 2012
roga Ne 634 «O Buaax aneKkTPoOHHOM NOAMUCK, UCNONb30BaHWE KOTOPbIX JOMyCKaeTCa npu
obpaleHnn 3a noryyeHnemM rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr» (ganee -
9NEeKTPOHHAas NoAMNUCh).

2.18.2.MMpwn obpaiseHnn B MOL| myHMUMnanbHasa ycnyra NnpegocTaBnsaeTcs ¢ y4eTom
NpvHUMNa SKCTEPPUTOPUANbHOCTU, B COOTBETCTBMM C KOTOpPbIM 3asiBUTENb BMpaBse
BblOpaTb Ans obpalleHns 3a nonyvyeHnem MyHuumnansHom yenyrm MOLl, pacnonoXxeHHbin
Ha TeppuTopun KpacHogapckoro Kpas, He3aBMCMMO OT MecTa perncrpaumm 3asBuTens Ha
Tepputopun  KpacHogapckoro  Kpasi, MecTa  pacnofioXeHuss Ha  Tepputopum
KpacHogapckoro kpast 06 beKkToB HeABMXXMMOCTH.

2.18.3. M®L npu obpaweHun 3aaButena  (NpeacrtaBuTend  3asBUTENS)
3a npegocTaBneHneM MyHULMNansHOM YCnyru oCcyLLecTBSAIOT:

GOpMUPOBAHNE INEKTPOHHbLIX OOKYMEHTOB W (MNK) SNEKTPOHHbIX 0bpasoB
3asBNeHNs, OOKYMEHTOB, MPUHATbLIX OT 3asBUTENs (NpeactaBuUTeNns 3asBUTENs), Konumn
AOKYMEHTOB JIMYHOrO XpaHeHusi, NPUHATBLIX OT 3asBuTensa (NpeacraBuTens 3asBuTens),
obecne4vnBas nx 3aBepeHne 3NEeKTPOHHOM nognucbo
B YCTAHOBMNEHHOM NOPSAKE;

HanpasfieHMe C  UCMNOSIb30BAHMEM  NH(OPMALMOHHO-TENEKOMMYHUKALMOHHbBIX
TEXHOMOMMA 3NEKTPOHHBbIX AOKYMEHTOB M (MNKN) SNEKTPOHHbIX 00pa3oB [JOKYMEHTOB,
3aBEPEHHbIX YMOMHOMOYEHHbIM LOMKHOCTHBIM nnuom MOLL, B opraH, ynonHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBeHNN MyHULIMNANbHON YCNyru.

2.18.4. MNepeyeHb KrnaccoB CpeacTB ANEKTPOHHOM MOAMUCKU, KOTOpbIE A0MNyCKatTCs K
MCNONb30BaHMIO Npu obpalleHnn 3a NonyvYeHneM MyHUUUnanbHOW YyCryrn, okasbiBaemMown
C NPUMEHEHMEM YCUITEHHOWN KBannduUUMpOBaHHOM 3MEKTPOHHOW NOAMUCK, onpeaenseTcs
Ha OCHOBaHMM YyTBepXxgaemon deneparnbHbIM OpPraHOM WCMNOMHUTENBHOW BlacTU nNo
cornacoBaHuio ¢ PegeparnbHon cnyxbom 6esonacHocTn Poccuinckon ®egepauumn mogenu
yrpo3 6e3onacHocT1 nHopmaumm B UHPOPMaALMOHHOW CUCTEME, UCMONb3YEMON B LIENSAX
npuema obpalieHnn 3a nosydeHneM MyHUUMNnanbHOW YyCryrm u (Mnn) npegocTtaBneHus
Takoy MyHULMNANbLHOW YCIyru.

Paspgen 3.CoctaB, nocnegoBaTefnbHOCTb M CPOKU BbIMOSTHEHUS
aAMWHNCTPaTUBHLIX NpoLeayp, TpeboBaHus K NOPAAKY UX BbINONIHEHUSA, B TOM YMche
0COBEHHOCTU BbINONIHEHNA aAMUHUCTPATUBHBIX NpoLeayp B
9NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbIMOMHEHMS aAMUHUCTPATUBHbIX Npoueayp
B MHOTO(PYHKLUMOHANbHbIX LeHTpax

Moppaspen 3.1.Cocta, nocneaoBaTenbHOCTb M CPOKN BbINOSTHEHNSA
aAMWHNCTPaTUBHLIX NpoLeayp, TpeboBaHusA K NOPAAKY UX BbINONHEHNS



3.1.1. lNpepocTtaBneHne MyHUUMNANbHOW YCRyrn BKMOYaeT B cebsa cnegyrowme
aAMUHUCTPaTUBHbIE Npoueaypbl (AeNCcTBUS):

1) Npvem 3aaBneHns n nNpunaraembix K HEMy OOKYMEHTOB, perncrpauus 3asaBneHuns
N Bblga4va 3asBUTESO PacnUCKM B NOSTyYEHUN 3a8BNEHUSA U JOKYMEHTOB;

2) pacCMOTpeHME 3aaBNeHNsS U NpunaraemblX K HeMy JOKYMEHTOB YNOAHOMOYEHHbIM
opraHomMm W opmMuMpoBaHMe pesynbTaTa NPeaoCcTaBfEHUss MyHUUMNANbHOW YCryrn B
COOTBETCTBUN C 3asiBNEHMEM NUOO NpuHATME peleHuss 06 oTkale B NpeaocTaBleHun
MYHULUMUNANbHOW YCRyru;

3) Bblgava 3asBuUTENO pesynbTaTa NpeaocTaBneHns MyHMLMNanbHON yCnyru;

4) pocynebHoe obxanoBaHue pelweHMn n  gencteun  (6esgencTeusl) opraa,
NpeaoCTaBNAOWEro  MyHUUMNANbHYO YCnyry, a Takke WX [OOSMKHOCTHbIX —fn,
MYHUUMNANbHbIX CITY>KaLlMX.

3.1.2.NMpnem 3asBneHns n npunaraeMbix K HeMy [OOKYMEHTOB, perncrpauus
3asiBNEHNs 1 Bblgayva 3asiBUTENIO PACiMNCKN B NONTYYEHUM 3asiBIEHNSA U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [ns Havana agMUHUCTPaATUBHOW npoueaypbl ABNAeTCs
obpalleHne rpaxgaHuHa B agMMHUCTpaLMIO, B TOM YuCrie NocpeacTBOM UCMONb30BaHUSA
NH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOSMOMMIW,  BKIKOYad  UCMOSib30BaHWe
EanHoro nopTtana, PermoHanbHOro noprtana, ¢ 3asiBfiEHMEM N AOKYMEHTaMU, yKasdaHHbIMN
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpauna He Brnpaee TpeboBaTb OT 3aABUTENS COBEPLUEHUS MHbIX AENCTBUN,
KPOME MpOXOXAEHWa uaeHTMUKaUMM n  ayTeHTMduKaumm B  COOTBETCTBUM C
HOpMaTMBHbIMU NpaBoOBbIMKN akTaMu Poccurckon depepaummn, ykasaHus Lenu npuema, a
TakKe npeaoCTaBneHUss CBEeAEHUW, HeobxoauMmbIX Ans  pacyeTa ANUTENbHOCTU
BPEMEHHOI0 MHTEpPBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTh AN npuemMa.

3.1.2.2. INMpwn obpallieHnn 3aaBuTensa B agMUHUCTPALNIO OTBETCTBEHHbIN cneumanuct
npwv NpuemMe 3asaBreHns:

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTENs,, B TOM 4uCne npoBepsieT [OOKYMEHT,
YyAOCTOBEPSIOLWNA  NIMYHOCTb, MNPOBEPSIET MNOSIHOMOYUSA 3asaBUTENS, B TOM 4ucne
NOSTHOMOYMA NpeacTaBUTeNs AeNCTBOBATbL OT €r0 UMEHM;

yCTaHaBnvBaeT npeamMeT obpalleHus;

npoBepsieT  COOTBETCTBME  MNPEACTaBMEHHbIX  AOKYMEHTOB  YCTaHOBMEHHbLIM
TpeboBaHUAM, yOOCTOBEPSAACH, YTO:

AOKYMEHTbl B  YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM  Cly4YyasiX HoTapuanbHO
YAOCTOBEPEHbDI, CKPEennieHbl nedatamu (NpU HanuuMmM neyaTtu), UMEKT Haanexawme
noanucy CTOPOH UNK onpeaeneHHbIX 3aKkoHOAATENbCTBOM AOMMKHOCTHbIX NALL;

TEKCTbl JOKYMEHTOB HanmcaHbl pa3éopymBo;

damunum, umeHa u otyecTBa OU3MYECKMX WL, agpeca WX MEeCT XUTenbCcTBa
HanuMcaHbl NOSTHOCTbLIO;

B AOKYMEHTaX HeT Nog4YMUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CNOB N NMHbIX HE OFOBOPEHHbIX
B HUX UCMNpasBlieHNN;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLLOoM;

AOKYMEHTbI HE MMEIOT CEePbE3HbIX MOBPEXAEHUN, HANM4YME KOTOPLIX HE MO3BONSET
OAHO3HA4YHO UCTOJSIKOBATb MX COAEP)KAHUE;

CPOK AENCTBUS AOKYMEHTOB HE UCTEK;

OOKYMEHTbl cogepxaT uHdopMauuio, Heobxooumylo Ans  NpeaocTaBneHus
MYHULUMNANbHOW YCNyrn, yKa3aHHOW B 3asBNEHUU;

AOKYMEHTbI NpeAcTaBneHbl B NONIHOM 06beme;

€CNn NpeacTaBfieHHble KOMUU AOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crvyaet
KOMMM AOKYMEHTOB C WX MNOAJSIMHHbIMK 3K3eMNNApamu, Mnocre 4Yero Huxke pekBu3uTa
AokymeHta «[lMognucb» npocTaBnsieT 3aBepuTenbHY Hagnucb: «BepHo»; OOMKHOCTb
nvua, 3aBepuBLLEro KOMUKO AOKYMEHTa; NUYHY MOAMUCh; pacluMdpPOBKY MNOANMUCH
(MHMUManel, amunua); gaty 3aBepeHud; nedvatb. [1pu 3aBepeHMn KOMunh LOKYMEHTOB,
06beM KoTopbIX NpeBbiwaeT 1 (OAUH)NNCT 3aBEPSET OTAENBHO KaXAbIN NCT KONUU TakuM
Xe cnocobom, nnBo npocTaBnseT 3aBepUTENbHYKD HaanNUCb, Ha OOOPOTHOW CTOPOHE
nocrnegHero nucTa Konuu NpoLmMToro, NPOHyMepOoBaH LOKYMEHTA, NpMyYeM 3aBeputenbHas
HagNUCb OOMONHAETCHA yKa3aHWeM KONM4YecTBa JNIMCTOB KOMWUWU (BbIMUCKN U3 OOKYMEHTa):



«Bcero B konun ___ 1n.» 1 cKkpennaeTcs OTTUCKOM nevaTu (3a UCKNIYEeHneM HoTapuasibHO
3aBepPEHHbIX JOKYMEHTOB);

npwn ycTaHOBIEHUN (PaKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeOMNSAEeT 3asgBUTENSA O Hanvyuu NpenaTcTBUA B Npueme OOKYMEHTOB, HEO6XOO4MMbIX
ANA NpefocTaBfieHns MyHUUMNAnbHOM yCryrn, OOBACHAET 3asfABUTEN0 COAepXaHue
BbISIBNIEHHbIX HEAOCTATKOB B MpeACTaBneHHbIX JOKYMEHTax U npeanaraet NpuHATbL Mepbl
No UX YCTPaHEHWIO;

npy OTCYTCTBUM OCHOBaHUM [ONs OTKasa B MNpuemMe [OOKYMEHTOB perucrpupyet
3asiBrieHVe U BbldaeT 3asBUTESNTO KOMUIO 3asiBIIEHNS C OTMETKOM O MPUHATUU 3asiBNEeHNd
(Bata npuHATUA 1 NOANUCE crneuManucTa agMMHUCTPaUmm).

3.1.2.3. Cpok aaMuHUCTpATUBHOW npoueaypbl N0 nNpuemMy 3asiBNeHus Wu
npunaraemblX K HeMy [OOKYMEHTOB, perucrpaumm 3asiBfieHUs W Bblgade 3asBUTEso
pacnnckn B NOMy4eHMM 3asBNeHNa n AoKkymeHToB—1 (oamH) pabounigeHs.

3.1.2.4. PesynbtaTOM agMWHUCTPATMBHOW Mpoueaypbl MO MpuemMy 3asiBleHus wu
npunaraembiXx K HemMy [JOKYMEHTOB, perucrpauuu 3asiBfieHUd U Bblgaye 3asiBUTErto
pacnucku B MNOSTyYEHUN 3asBNEeHUA W [OOKYMEHTOB SBMSETCS MpPUEM U perncrpaums
3asiBrieHNs U NpunaraeMblx K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcaumnmn pesynbtata agMMHUCTPATMBHOW NpoLenypbl ABNAeTCs
permctpauus 3adBfeHns U npunaraemMblXx OOKYMEHTOB B nopsgke, YCTaHOBIIEHHOM
npasunamun 4enonpon3BoAcTBa agMUHUCTPaLMK.

3.1.3.PaccmoTpeHMe  3asiBNeHna W nNpunaraemblx K  HeMy  [JOKYMEHTOB
agMUHUCTpaUmMeEn u opmMupoBaHne pesynbTata nNpeaocTaBfieHNa  MyHULMNanbsHON
ycriyrm B COOTBETCTBUM C 3asiBNeHMeM nunbo npuHATHe peweHns o6 oTkase B
npeaocTaBneHN MyHULMNANbHON yCyru.

3.1.3.1. OcHoBaHMeM [Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNAeTcs
nony4yeHve OTBETCTBEHHbIM CMEeUManncToM 3asiBfieHUs U npuraraeMoro K Hemy noJsiHOro
naketa [JOKYMEHTOB, MNpedyCMOTPEHHOro nogpasgenom 2.6pasgena 2 PernamedTa.
3aperucTpypoBaHHOe 3asiBfieHWe nepedaeTcs [faBe CenbCKoro nocerneHns  ansg
pPacCMOTPEHNA N PE3OSIIOLNN.

3.1.3.2.03HaKOMMBLUUCL C 3asiBfIEHMEM O NPEeAOCTaBEHNUN MYHULMNANBHOW YCIyTN,
rmaBa CenbCKOro noceneHust JaeT MNUCbMEHHOE MopyvyeHne AOOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpedoCTaBfeHNe MyHUUMNanbHOW ycnyrk, AN AanbHeunwero
pacCMOTPEHNS, NCXOOA U3 coaepXXaHnsa 3aaBreHns.

3.1.3.3.pn paccMOTpeHUn 3asiBNEHNA W OOKYMEHTOB, HeobXogumblx Ans
npegocTaBneHns MyHULMMNansHOM yCnyru, AOSDKHOCTHOE NMUO, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNAnNbHOM YCRyrn, paccMaTpuBaeT MOMHOTY U NpPaBWUiIbHOCTb
odopMIieHNsT  NPefoCTaBfIEHHbIX  3asiBUTENieEM [OOKYMEHTOB, B COOTBETCTBUM C
nogpasgenom 2.6 pasgena 2 Hactoswero PernameHTa.

3.1.3.4. Ha ocHOBaHWN pacCMOTPEHNA OOKYMEHTOB, NPeaCTaBfEeHHbIX 3asiBUTENEM
OTBETCTBEHHbIN CMELManucT:

NpW HanmMynMM OCHOBaAHWW ONsi OTKasaB MpedoCTaBfEeHUN MYHUUMNANbHOW YCRyru,
ykasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa,B TedeHne 3 (Tpex)
OHENW CO [OHA perucTpaumMm 3asiBfieHuMs nogrotaBnvBaeT  MNPOEKT  MUCbMEHHOro
yBegoMneHna o6 oTka3e B NpeaoCTaBfiEHUU MYHMUMNANbHOW YCMyrn 3asiBUTENO C
yKaszaHnem BCEX OCHOBaHWA M OTKasa WM nocre nognucaHusa ero rraBon CeribCKoro
noceneHns B TeyeHne 2 (OBYyX) OHEW CO OHSA MOANUCaHWs yBeaomreHuss o6 oTkase
HanpasBnsieT 3asBuTento novyton NnmMbO BbldaeT Ha pPyku, wnuM  nepejaer c
conpoBoauTenbHbiM NMCbMOM B M®L| ans Bblgayn 3agaBuTento;

npwv OTCYTCTBUM OCHOBAHWUW Of151 OTKa3a B NpefoCTaBfieHMM MyHULMNAnbHOM YCIyrn,
yKaszaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, ocywecTBrnsieT
yBEAOMUTENbHYK  perncTpaumio  TpygoBOro JorosBopa  (nNpekpawieHust  Tpy4oBOro
porosopa) ¢ paborogartenem — (OM3MYECKMM NMLIOM, HE SBASIOWMMCS UHAMBUAYANbHbIM
npegnpuHMMmaTenem.

3.1.3.5. CpoK wucnonHeHus agMUHUCTPATMBHOW npoueaypbl - 3 (TpW) AHS,3a
NCKITIOYEHMEM Cryyasi, yKasaHHoro B absaue BTopom nognyHkta 3.1.3.4 nogpasgena 3.1
pa3gena 3 PernameHTa.



3.1.3.6. PesynbTatomM agMUHUCTPATMBHOM NMpoLuenypbl SABMSETCA:

yBeLOMUTENbHasa pernctpauus TpygoBOro Aorosopa (npekpalleHuss TpyaoBOro
poroeopa) ¢ paborogatenem — (OM3MYECKMM fULIOM, HE SBAAIOWMMCS UHAMBUAYANbHbLIM
npeanpuHUMaTenem;

NMCbMEHHOE yBeaomIeHne 06 oTkase B NpegocTaBneHum MyHUUUnanbHOM yCryru.

3.1.4. Boigaya 3asiButento pesynbtaTta npegocTaBneHns MyHULUNnansHON yenyru.

3.1.4.1. B «kadectBe pesyrnbTata npefocTaBleHUs MyHUUMNANbHOW YCryru
3asBuUTENb NO ero Bolbopy BnNpase Nony4nTb:

a) B ¢opMe 3MEeKTPOHHOro AOKYMEHTa, MOAMMCAHHOrO  YNONIHOMOYEHHbLIM
AOIMKHOCTHBLIM JIMLIOM C MUCMOSb30BaHUEM YCUNEHHOM KBanuUUMPOBaHHOW 351IEKTPOHHOMN
noanucy;

6) Ha BymaxxHOM HocuTene.

3asBuTenb BNpaee Nony4nTb pe3ynbTaT NpeaocTaBneHNs MyHULMNANbHON yCnyrn B
dopMe 9NEKTPOHHOrO0 AOKYMEHTa WUAW OOKYMeHTa Ha GyMaxHOM HocuTerne B TedeHue
Cpoka OencTBus pesynbTtata NnpeaocTaBneHnss MyHUUUNansHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN CNeumanuncT:

Bpy4YaeT (HanpaBnsieT) 3asBMTEN0 COOTBETCTBYIOLMIA pe3ynbTaT NpeaocTaBreHus
MyHULMNANbHOWN yCnyru;

npyv Bbldaye AOKYMEHTOB HApO4YHO OTBETCTBEHHbIA Cneuuanuct ycTaHaBnvBaeT
NIMYHOCTb 3aABUTENS, 3HAKOMUT 3a8BUTENSA C CoAep)KaHNEM LOKYMEHTOB U BblAAET UX;

3asBuUTENb NoaTBeEpXAaeT MonyvyeHMe [[OKYMEHTOB  JIMYHOM  MNOAMUCLI0  C
paclmndpoBKOM B COOTBETCTBYIOLLEN rpadde XypHara perncrpaumm.

Mpn nony4yeHun pesynbTata NpeaoCTaBneHUs MyHUUMNAnNbHOW ycryrin no BblGopy
3aaBuUTeNsa B oOpMe 3NEKTPOHHOIO LOKYMEHTa OTBETCTBEHHbIN CcneumanicT yBegomMnsaeT
3aaBuTENs B CpPOK 1(0AMH) AEeHbCO [HA NOArOTOBKW pe3ynbTaTa NpeaocTaBneHus
MYHMLMNANbHOW yCnyriu.

3.1.4.3. ObpalLeHune 3asBuUTeENS C JOKYMEHTaMu, NpeayCcMOTPEHHbIMU Noapa3genomM
2.6 paspgena 2 PernameHTa, He MOXeT OblTb OcTaBneHo ©e3 pacCMOTPEHUA WK
PaCCMOTPEHO C HapYyLLUEHMEM CPOKOB MO NPUYMHE NPOLOIMKUTENBHOIO OTCYTCTBMUS (OTMYCK,
KOMaHOUpOBKa, 6onesHb 1 T.4.) Uy YBONbHEHUS OTBETCTBEHHOMO cneyuanucTa.

3.1.4.4. CpoK UCNOSNTHEHUS1 agMUHUCTPATMBHON Mpouenypbl MO Bblgade 3asiBUTENHO
pesynbTata npeaocTaBneHns MyHUUMnansHom ycnyrm - 1 (0anH) AeHb.

3.1.4.5. Pe3ynbtaToM agMUHUCTPATMBHOW Npoueaypbl ABMASETCH yBeLOoMUTernbHas
permctpauus TpygoBoro goroopa(npekpalleHnsa TpyaoBoro Aorosopa) ¢ paborogatenem
— PM3NYECKNM TULIOM, HE SBMISIOLMMCS MHAMBUAYANbHLIM NpeanpuHuMaTenem;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpeoCcTaBreHnn MyHULMNAnsHON YCyru.

3.1.5. 3aaButens uMmeeT npaBo Ha pJocynebHoe (BHecyoebHoe) obxanoBaHwe
peweHnn n gencrtemin (6esgencTeuns), NPUMHATLIX (OCYLLECTBRSIEMbIX) agMUHUCTPaLNEN,
AOIMKHOCTHLIM  NULUOM NGO  MyHUUMNANbHbIM - CriyXalwMM agMUHUCTpauun B Xoae
npeaocTaBneHna MyHUUMNanbHOW YCrnyrn, B MNopsake, YCTAHOBMEHHOM pasgenom 5
PernameHTa.

3.1.6.3asBuTenNL BnNpaBe OTO3BaTb CBOE 3asiBieHME Ha nwobon  cragum
PaCCMOTPEHUS], COrNacoBaHUSA UM MOArOTOBKW OOKYMEHTa YMNONIHOMOYEHHLIM OpraHom,
obpaTMBLWIMCL C COOTBETCTBYHOLUM 3asiBNIEHNEM B aAMUHUCTPAUMIO, B TOM 4ucCne B
3I1IeKTPOHHOM (hopMme.

3.2. OcobeHHOCTN OCyLLECTBNEHNA aaMUHUCTPATUBHBIX Npoueayp (4encTeun)s
3NEeKTPOHHOM hopMe, B TOM Yncre € ucnosnb3oBaHmeMm EguHoro noptana
rocy4apCTBEHHbIX M MyHMLMNAmNbHbIX yCyr (YHKUMI), B COOTBETCTBUM C

nonoxeHmnsamm ctaten 10 PegepanbHoro 3akoHa ot 27 utona 2010 roga
Ne 210-93 «O6 opraHusauumn npeaocTaBneHns rocyqapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»

3.2.1. Tlpn npenocrtaBneHUn MyHUUMNANbBHOW YCIyrM B 3NEKTPOHHOW dhopme

nocpenctesoM EamHoro noptana, PermoHanbHOro noptana 3assutento obecneymBaloTcs
crneayroLwmne agMMHUCTPATMBHbIE NPOLeaypbl:



1) nony4eHne nHdopmaLmm O nopsgke U cpokax npeaocTtaBneHns MyHUUMNanbHOM
ycnyru;

2) 3anucb Ha npuem B MO®L gna nogaynm 3anpoca O npefocTaBneHuu
MYyHUUMNanbHOW ycnyru (qanee - 3anpoc);

3) hopmumpoBaHme 3anpoca;

4) npuem U1 peructpauus aaMUHUCTpPauuen 3anpoca WU WUHbIX [LOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNA MyHULUMNANbHON YCNyru;

5) nony4yeHue pesynbTaTa NpeocTaBNeHNs MyHULMNANTbHOW yCnyru;

6) nonyyeHve cBefeHU O XO4e BbIMOSHEHNSA 3anpoca;

7) ocyLlecTBEeHNe OLEHKN KayecTBa NpefocTaBneHns MyHUUunansHOm yenyru;

8) pocypnebHoe obxanoBaHve pelweHMn n gencteunm (6e3gencTBus) opraxa,
npeaocTaBnALWLEro MyHUUUNANbHYIO YCNYry, OOMMKHOCTHBLIX Ny, MO0 MyHUUMNanbHbIX
cnyxawmx, MoLl, pabotHukos MOL.

He ponyckaeTcs oTkas B npyvemMe 3anpoca U MHbIX AOKYMEHTOB, Heo6XoauMbIX ANiS
npegocTaBneHns ycnyru, a Takke OTKa3d B NpefoCTaBfeHun YCnyru B Ccriydae, ecnv
3anpoc W [OOKYMEHTbl, Heobxoaumble [Ans NpedocTaBneHnsa ycnyru, nogaHol B
COOTBETCTBUM C MHGOpPMauMenhn O Ccpokax W nopsagke npenocTaBneHus  ycnyru,
onybnukoBaHHon Ha EguHom nopTtane, PernoHansHoM nopTane.

3agBuTenb BnpaBe 0OTO3BaTb CBOE 3adBfeHWe Ha nbon cTagum paccMoTpeHus,
cornacoBaHuMs UnM  MOArOTOBKM  OOKYMEHTa agMuHucTpaumen, obpatMBLUCL C
COOTBETCTBYHOLIMM 3asiBIEHNEM B aMUHUCTPaLNO, B TOM YMCe B 3NEKTPOHHOM dhopMe,
nn6o B MOL.

3.2.2. [lonyyeHne wHGoOpMauMnm O MopsaAgKe UM CpoKax npegocTaBfieHnd
MYHMLMNANbLHON yCnyriu.

3agsutenam obecneyMBaeTcs  BO3MOXHOCTb  MOMyYeHusa  uHopmaumm O
npegocTtaBnsaemMon MyHuuunanbHouM ycnyre Ha EguHom nopTtane u  PermoHanbHOM
nopTarne.

Ha EguwHom nopTtane, PernoHanbHOM nopTane pasMellaeTca creayrowas
NHopMauus:

1) ncyepnbiBaloLLNiA nepeyeHb [OKYMEHTOB, Heob6xoaMMbIX
ans npegocTaBneHuns MYHUUMNANbHOM ycnyru, TpeboBaHus
K O(OPMIEHMIO YKasaHHbIX [OKYMEHTOB, a Takke nepevyeHb [OOKYMEHTOB, KOTOpble
3asiBUTENb BNpase npeacTaBuTb N0 COBCTBEHHOW MHULMATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfeHnUs MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPegOCTaBAEHUs MYyHULMNANbHOW YCNyru, NOPSAOK NpeacTaBneHns
AOKYMEHTa, ABNALErocs pe3ynbTaToM NpegocTaBneHns MyHUUMnansHOM ycnyru;

5) wucuepnbiBalOWMA NepevyeHb OCHOBAHUM ANA NPUOCTAHOBMNEHUS WM OTKasa
B NpefocTaBneHnn MyHULMNansHOM yCnyru;

6) o npaBe 3asBUTENS Ha pocyaebHoe (BHecyaebHoe) obxanoBaHMe peLueHui
n pencteun (6esgencteuns), NPUHATLIX (OCyLLecTBnsieMblX) B XOoA4e npefocTaBrieHus
MYHMLMNANbHOWN yCnyru;

7) dopmbl 3asBreHumn (yBegomneHun, coobLieHun), ncnosib3yemblie
npv NpeaocTaBneHn MyHULUUNANbLHOW YCIyri.

[na nonydeHns goctyna K BO3MOXHOCTSM nopTana Heobxoanmo BblbpaTb CyObeKT
Poccunckon ®depepauum n nocne OTKPbITUA CNUCKa TepputopuaribHbIX deaepanbHbiX
OpraHoB WUCMOMHUTENbHOM BNactn B 3TOM cybbekTe Poccunckon degepaummn, opraHos
ncnonHuTensHon Bnactu cybvekta Poccunckon Pepepaumm u OpraHoB MECTHOrO
camoynpaBneHus BblOpaTb aAMUHUCTPAUMIO CENbCKOMO MOCENEeHNa C MNepevyHeM
npegocTaBnseMbiX el MyHUUMNAanbHbIX YCyr U MHpopMaumen no Kaxxaon ycnyre.

B kapTouke kaxxgown ycnyru CoOAep>XMTCa onucaHue ycnyrin, nogpobHas nHgopmaums
0 nopsgke nm cnocobax obpalleHus 3a yCrnyron, nepevyeHb LOKYMEHTOB, HEOOXOaUMbIX
ANa  nonyvyeHns ycnyru, uHdopmauusi O CpOKax ee WUCMOSHEHWs, a Takke 6naHku
3aaBneHnn n popm, KOTopble HEO6X0AMMO 3anoNHUTbL A4N1S obpaLleHns 3a yCryron.



MHpopmauna o nopsigke M cpokax npefocTaBrieHUss MYyHUUMNanbHOW YyCryru,
OCHOBaHHaaA Ha cBegeHusx 06 ycnyrax, cogepxawmxca Ha EamHom noprane,
PernoHanbHOM nopTane, npefocraBnseTcs 3assutento 6ecnnaTHo.

fdoctyn K wuvHoOpMauMm O cpokax W Mnopsiake npefocTaBreHnsa  ycnyru
ocyulectBnaetca 6e3 BbINOMHEHUs 3asBuTenemM kakumx-nubo tpeboBaHui, B TOM 4ucne
6e3 ucnonb3oBaHMA NporpamMmMHOro obecnevyeHuns, yctaHoBKa KOTOPOro Ha TeXHUYeckue
cpeacTBa 3asBuTens TpebyeT 3akroyeHUs NUUEH3UOHHOrO WM WHOTO COorfalleHns C
npaBoobnagarenem nporpammMHoro obecneveHusi, npegycmaTpuBaloLEero B3VMaHUe
nnatbl, perucTpaumilo WnNu aBToOpM3aUMIO  3asaBUTENd WNW  NpefocTaBfieHne UM
nepcoHanbHbIX JAaHHbIX.

He ponyckaetcs oTkas B MpuvemMe 3anpoca U MHbIX AOKYMEHTOB, HEOOXOOMMbIX ANS
npegocTaBneHns MyHMLMNANbHON ycnyru, a TakKke oTKas
B MpedocTaBfeHnn MyHUUMNanbHOW YCnyrn B Ccrydae, ecrnv 3anpoc U OOKYMEHTHI,
HeobxoauMble ANA NpeaoCTaBNeHNa MyHMLMNANbHOW YCnyri, nogaHbl B COOTBETCTBUU C
NHopMaumen o] cpokax
N nopsake npefocTaBreHns MyHUUMNanbHOW ycnyru, onybnukoBaHHOM Ha EanHOM
nopTtarne, PernoHansHoM noprane.

3.2.3. 3anucb Ha npuem B MOLL gna nogaym 3anpoca O npegocTtaBneHun
MYHULMNANbHON yCnyriu.

B uenax npefoctaBneHUs MyHMUMNAanbHOW yCryri, B TOM YUCHe OCyLLeCTBNsSeTcs
npuem 3assuTenen no npeasapuTensHON 3anncu.

3anucb Ha npuem npoBoauTcs nocpeactsom EauHoro noptana, PervoHanbHOro
nopTtana.

3aaBuTENO NpPenocTaBnsaAeTcss BO3MOXHOCTb 3anucu B nobble cBobogHble Ans
npuemMa paty v BpemMs B npegenax ycrtaHoBneHHoro B M®L| rpadwmka npuema
3asBuTenen.

Mo®L| He BnpaBe TpeboBaTb OT 3asABUTENS COBEPLUEHUA WHLIX AENCTBUKW, KPOME
NPOXOXAEHUA MAEHTUUKAUUN M ayTeHTUMKaUMM B COOTBETCTBUM C HOPMAaTUBHbLIMM
npaBoBbIMM akTamu Poccuinckon degepaumu, ykasaHus Uenu npuemMa, a Takke
npeaocTaBneHna ceBefeHun, HeobxoauMbIX AONns pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTepBarna, KoTopbl HeobxoaMmo 3abpoHnpoBaTh AN npuema.

Kputepmvem npuHATUS peleHuss No  [OaHHOW agMWUHUCTpPaTUBHOW npoueaype
ABNSEeTCA Hanuuue cBOOOOHbLIX ANs npuema  fatel M BpeMeHuM B npegenax
ycTtaHosrneHHoro B MOL| rpaduka npnema sassutenemn.

PesynbtatoMm agMMHUCTPATUBHOW NpoLeaypbl ABASETCH NonyyYyeHne 3asiBuTenem:

C WUcnomnb3oBaHMEM cpeacTB PervoHanbHOro noptana B JIMMHOM  KabuHeTe
3asBUTENS yBEOOMIEHUS O 3anucu Ha npuem B MOL;

C ucrnonb3oBaHnemM cpeacts EguHoro noptana MOL|, yBegomneHuss 0 3anucu Ha
npuem B MOLL Ha gaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUBHOM nNpouenypbl  SBNSeTcs
chopMUpoBaHHOE yBeAOMIEHUE O 3anucu Ha npuem B MOLI.

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM [nsi Hayana agMUMHUCTPaTMBHOM npoueaypbl SABNseTcs
aBTOpM3aumna 3adBuUTENnd C UCMNONb3oBaHWMEM Yy4yeTHOM 3anucu B EguHom cucteme
naoeHTudukauum n ayteHtudpukaumm Ha EgmHom noprtane, PernoHanbHOM nopTane c
uenblo nogayn B agMMHUCTpaUMio, 3arnpoca o npegocTaBneHnn MyHULunansHOW yCnyru B
3NEeKTPOHHOM Buae.

dopmupoBaHue 3anpoca 3adaBUTENEM OCYLLECTBMNAETCA MOoCpeaCcTBOM 3arofiHeHUs
aNeKTpoHHOM hopMbl 3anpoca Ha EguHom nopTtane, PernoHansHoM nopTane

6e3 Heob6Xx0AMMOCTU JONONHUTENBHOM NOAAYM 3anpoca B Kakon-nnbo nHom popme.

Ha EguHomnopTtane, PermoHanbHOM nopTane pasmellaroTca obpasupbl 3anosiHeHUs
3I1IeKTPOHHOM (pOopMbI 3anpoca.

dopmaTHO-normyeckasi NpoBepka COPMMPOBAHHOIO 3anpoca OCyLeCTBAsSeTCS
aBTOMaTU4EeCKN MNocre 3arnofHEeHUS 3adaBUTENEM KaXaoro nu3 nonen anekKTpoHHON (opmbl
3anpoca. [lpy BbISABNEHUM HEKOPPEKTHO 3anoSfIHEHHOrO MOMsi 3NEKTPOHHOW OPMbI
3anpoca  3asBuTENb  YBEOOMMSAETCA O  XapakKTepe  BbISIBIEHHONW  OLWMOKM



MW nopsgke ee  yCTpaHeHWa  NoCpeacTBOM  MHAOPMALMOHHOMO  coobuieHuns
HenocpeacTBEHHO B ANIEKTPOHHOM (hopme 3anpoca.

Mpn dhopmmpoBaHnn 3anpoca 3assuTento obecnevmBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUS W COXPaHEeHUs 3anpoca W WHbIX [AOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTta, HeobxoauMbix Ans
npenocTaBneHns MyHULUMNANbHOWM YCNyru;

6) BO3MOXHOCTb 3aMOSIHEHUS HECKONbKUMWU 3asBUTENAMU OAHOW SNEKTPOHHOM
dopmbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrIO 3arnpoca HECKOSIbKUMU 3asBUTENSAMN;

B) BO3MOXHOCTb MeyaTu Ha OyMaKHOM HOCUTene KOMUU 3MEKTPOHHOW OpPMbI
3anpoca;

) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH OpMYy 3anpoca 3Ha4YeHUn
B 06O MOMEHT MO XXEeNaHUIo Nonb3oBaTeNs, B TOM YMChe NPy BO3HUKHOBEHUN OLLMGOK
BBOAA W BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUN B 3NIEKTPOHHYIO hOpMY 3anpoca;

[) 3arnorfiHeHne nosiern aNeKTpoHHoM PopMbl 3anpoca 4O Hayana BBoda CBedeHUN
3asgBuUTENEM C UWCMNOMb30BaHMEM CBeOeHuW, pasMelleHHblx B EguvHOM  cucteme
noeHTUMKaumMm n ayTeHTunkaumm n ceegeHun, onybnukoBaHHbix Ha EguHom nopTtane,
PernoHanbHOM nopTane, B 4acTu, Kacalowencss CBeLeHun, OTCYTCTBYHLWMX B EguHOmn
cucTeMe ngeHTudukaumm n ayteHTumkaumm;

€) BO3MOXHOCTb BEPHYTbLCSA Ha Nobon 13 3TanoB 3anosIHEHUST ANEKTPOHHON OOPMbI
3anpoca 6e3 notepu paHee BBeAEHHOMN NHOPMaLINWK;

X) BO3MOXHOCTb A0OCTyna 3asBuTens Ha EguHomM nopTane unm oguumansHOM canTte
K paHee noJaHHbIM UM 3anpocam B TeYeHWe He MeHee OOHOro roga, a Takke 4aCTUYHO
cthopMmnpoBaHHbIX 3aMpPOCOB - B TEYEHNE HE MeHee 3 MecHLEB.

CdopmMnpoBaHHbI 1 MOANNCAHHBLIW 3aNpPoC, N NUHble OOKYMEHTbI, yKa3aHHbIe MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, Heobxoaummble ONA NpenoCTaBreHUs
MYHUUMNANbHOW YCNyrM, HanpaBnalwTCcs B agMUHUCTpauMilo nocpeactsoM EamHoro
nopTana, PernoHanbHoro noprtana.

Kputepnem npuHATMA peweHuss No  AaHHOW  agMWHUCTPATUBHOWM npoueaype
SBNSAETCS KOPPEKTHOE 3arofiHeHWE 3aaBUTENEM Mosfen 3NIEKTPOHHOW popMbl 3anpoca o
npegocTaBneHnn MyHUUMNANbLHOM YCNYrn B 35IEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asiBUTENIEM OCYLLECTBNAETCA MNOCPEeACTBOM 3anoSfIHEHUS
3NeKTpoHHOM hopMbl 3anpoca Ha EguHom nopTane, PermoHansHoOM nopTarne.

PesynbTtatom aAMUHUCTPaTUBHOWN npoueaypsl aBnsieTcs nonyyeHve
aAMUHUCTPaLMEN, B SNIEKTPOHHON hOpMe 3asiBNEHUS U NpunaraembliX K HEMY JOKYMEHTOB
nocpenctsom EanHoro noptana, PernoHansHoro noprana.

Cnocobom ukcauum pesynbTaTta agMUHUCTPATMBHOM Mpouenypbl  SBAAeTCS
permctpauus 3anpoca (3asiBneHunsa) nocpeactsoM EauHoro noptana, PervoHanbHOro
noprtana wu nofyyeHue 3adABUTENEM COOTBETCTBYIOLWErO YBEAOMSIEHUS B JIMYHOM
KabuHeTe.

3agaBneHune, HanpaBnsemMoe B hopMe 3NEKTPOHHOro OOKYMeHTa, odhopMnseTcs U
npeacraBnseTcss 3asdABMTENEM B COOTBETCTBMM C TpeboBaHMAMW NOCTAHOBIEHUSA
MpaButenbctBa Poccuinckon depepauum ot 7 uona 2011 roga Ne 553 «O nopsigke
0POpMMEHNST U NpPEeACTaBfeHnss 3asBNEHUA UM UHbIX OOKYMEHTOB, HeobXxoauMmbIX NS
npefocTaBneHns rocygapCTBEHHbIX UM (MAKM)  MyHMUMNanbHbIX  ycnyr, B dopme
3NIEKTPOHHLIX JOKYMEHTOBY», NocTaHoBneHus NpasutensctBa Poccuinckon ®epepaumm ot
25 asrycta 2012 roga Ne 852 «O6 yrtBepxaeHun MpaBun MCNOSb30BAHUSA YCUINEHHOM
KBanM@ULMPOBAHHOW 3NEKTPOHHOW noanucyn npu  obpaweHun 3a  nonydeHnem
rocygapCTBEHHbIX WU MyHUUMMAnbHbIX YCAYyr M O BHeceHun wuameHeHuna B [lpaBuna
pas3paboTkm © yTBEPXOEHUS aAMUHUCTPATUBHBIX pPernaMeHToB nNpenoCTaBreHus
rocy4apCTBEHHbIX YCIyr».

3.2.5. lpuem wn perncTpaumsa agMmuvHUCTpauMen 3anpoca U WHbIX [OKYMEHTOB,
HeobGXxoauMbIX 4N NPeaoCcTaBNeHNS MyHULMNANbHOW YCyru.

OcHoBaHMeM And Havana agMUMHUCTPATMBHOW Mpoueaypbl SBRSETCA MnonydeHue
agMUHUCTPaUMen 3asiBfieHMst U npunaraeMblX K HemMy [OOKYMEHTOB, HarnpaBfieHHbIX
3asiBuTenem nocpencrtsom EanHoro noptana, PernoHansHoro noprana.



AgmMuHucTpaums  obecnedmBaeT NpueM  OOKYMEHTOB, HeoOXoauMmbIX — Ans
npeaocTaBneHna MyHULMNAnbHON yCnyrn, n perucrtpaumio 3anpoca 6e3 HeobxogmmocTn
NOBTOPHOrO NpeAcTaBneHns 3asBuTenemM Takmx JOKYMEHTOB Ha ByMaXXHOM HocuTene.

Cpok peructpaumm 3anpoca — 1 (oguH) pabounn geHb.

MpepocTraBneHve MYHUUMNANbHOM ycnyru Ha4nHaeTcs
C MOMeEHTa npuemMa W permcTpaumm agMuUHUCTpaunen INEKTPOHHbIX [LOKYMEHTOB,
Heobxo4MMbIX NS NpeaoCTaBNeHNA MyHULMNANbHOW YCIyri.

lMpu oTnpaBke 3anpoca nocpeactsom EauHoro noprtana, PernoHanbHoOro noprana
aBTOMaTU4ECKN OCyLLEecTBRAsSeTCsa (opMaTHO-Norndeckas nposepka copmMMpoOBaHHOIO
3anpoca B nopsiake, onpefensieMomM agMuUHUCTpauMen, nocne 3anofiHeHUsa 3asiBuTenem
KaXgoro u3 nonen anekTpoHHouW ¢opMbl 3anpoca. [lpy BbISBIEHUM HEKOPPEKTHO
3aMnoSIHEHHOrO MONsA  9MNEeKTPOHHOW OpMbl  3anpoca 3asBuUTeNb YBEAOMISISETCS O
Xapaktepe BbISIBNIEHHOM OwubkM ©  nopsgke ee  yCTpaHeHus  nocpencTtBOM
MHPOPMALMOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM hopMe 3anpoca.

Mpn ycnewHow oOTnNpaBke 3anpocy MpuUCBauBaeTCs  YHUKamNbHbIM  HOMED,
no KOTOpOMy B §nWYHOM KabuHeTe 3aaBuTens nocpeactsoMm EAuHoro noprtana,
PernoHansHoro noprtana 3aaBuUTeso Oynet npegcraeneHa NHopMauus
0 XOA€ BbINOSIHEHNA yKa3aHHOro 3anpoca.

Mocne NPUHATUA 3anpoca  OOJMKHOCTHbIM nmuom, YNOSTHOMOYEHHbIM
Ha npefocTaBrieHMe MyHULMNAanbHOW YCIyrn, 3anpocy B NMYHOM KabuHeTe 3asaBuTens
nocpeactesoMm EpguHoro noptana , PermoHanbHOro noprtana npucBamBaeTcs cTaTyc,
NoATBEPXAAOLLNA ero pernctTpaumio.

Mpn nonydeHun 3anpoca B 3NEKTPOHHOM opMe OOSMKHOCTHBIM — JIMLIOM,
YNOMHOMOYEHHbIM Ha MpefocTaBneHne MyHULMNanbHOW YCnyri, NpoBepSeTCs Hanuuve
OCHOBaHUN ans oTKasa B npueme 3anpoca, yKa3aHHbIX
B nyHKTe 2.9.1. nogpasgena 2.9 pasgena 2 PernameHTa.

Mpn Hannumm xoTs Obl OAHOrO M3 yKa3aHHbIX OCHOBaHWUM [OOSMKHOCTHOE IvUO,
OTBETCTBEHHOE 3a npegocTasneHune MyHMLMNANbHON ycnyru,
B CPOK, He npeBbllanWmin CpPOK NpefocTaBfieHUss  MYHULMNANbLHOW  yCryru,
nogrotaBnvMeBaeT nNUcbMO 06 OTKase B NpuveMe [OOKYMEHTOB And npefocTaBreHus
MYHULUUNANbHOW YCRyri.

Kputepmvem npuHATUS peleHuss No  [OaHHOW agMWUHUCTpPaTUBHOW npoueaype
ABMSETCA OTCYTCTBME OCHOBAHUW ANS OoTKa3a B Npueme LOKYMEHTOB, HEOOXoaMMbIX ASis
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

PesynbtatoMm agMuUHUCTpaTUBHOW Npoueaypbl ABNAETCA permcrpauns nocTynuseLLnX
B aAMVWHUCTPAUMIO, B 3NEKTPOHHOW opMe 3asBNEHUA W MpunaraeMblXx K HeMy

[10KYMEHTOB.
Cnocobom dmkcaumm pesynbTata agMUHUCTPATUBHOW npouedypbl  siBNsSieTcs
npucBoeHune perncTpaLmoHHOro HoMepa NoCTYNUBLLEMY 3anpocy

unm  cpopMmMpoBaHHOMY agMUHUCTpaUMEn, yBedOMMEHWO 006 OTkasze B nNpueme
AOKYMEHTOB.

3.2.6. Nony4eHune pesynbtata NpegocTaBNeHns MyHULMNAansHOW YCIyri.

OcHoBaHveM p[ns Hayana agMWHUCTPATMBHOM Mpoueaypbl SABNAETCS OTOBbIN
K Bbldaye pe3yrbTaT NpeaocTaBreHns MyHULUNanbHON YCIyri.

B kauyecTBe pesynbTata npegocTaBfieHns MyHUUUNANbHOW yCnyru 3asBuTesb No ero
BbIGOpY BNpaBe nony4nTsb:

a) B OpMe ONEeKTPOHHOro AOKYMEHTa, MOoAMUCAHHOIO  YNOSIHOMOYEHHbLIM
AOSMKHOCTHBLIM JIMLIOM C MUCMNOSIb30BaHNEM YCUNEHHOM KBanuMUMPOBaHHOW 3N1IEKTPOHHOMN
nognucum;

6) Ha OymMaxHOM HocuTene, noATBEPXKAAKLWeEro CcoaepXaHue 9neKTPOHHOro
AOKyMEHTa, HanpasBfieHHOro agmMuHucTpaumen, 8 MOLL;

B)Ha BymaxkHOM HocuTerne.

3asaBuTenb BNpase MnonyvYnTb pesynbtat NpeaocTaBneHns MyHULMNansHOM ycrnyru B
dopme 3IEKTPOHHOro OOKyMeHTa nnu OOKyMeHTa
Ha OymaXHOM HOcuUTene B TeYeHue Cpoka [OenCTBUSA pesynbTata npeaocTaBreHns
MYHULUUNANbHOW YCIyri.



Kputepnem npuHATUA peweHus no  AaHHOW  agMWUHUCTPATUMBHOW npoueaype
ABNAETCA Hanuvyue pesynbTata NpefocTaBneHns MyHUUMMNanbHOW YCryrn, KOTOpPbIN
npegocTraBnsaeTcs 3asiBUTENNIO.

Pesynstatom agMuMHUCTPaTUMBHOWM Npouedypbl SBNAETCH Bblgada (HanpasneHue)
3a8BUTENIO [OOKYMEHTOB, ABMSANOLWNXCA pesynbraToM NpeaocTaBneHns MyHUumnanbHOW
yCnyru.

Cnocobom dumkcauumn pesynerata BbINOMIHEHUS aaMUHUCTPATUBHOWM MNpoueaypbl
(nonyyeHwne pesynsrata NpegocTaBneHns MyHUUMNanbHON yCcnyrn B oopMe 3NeKTPOHHOTO
AOKYMeHTa, NOoAMNUCaHHOIO YCUMEHHOW KBanuUUMPOBAHHOW SNEKTPOHHOW NogNUChkHo
YMOSTHOMOYEHHOrO  JOSMPKHOCTHOIMO  nuua)  4BnsieTca  yBeJOMIeHMe O TOTOBHOCTU
pesynbTarta NpeaocTaBneHns MyHUUMNanbHOM YCryrm B IMYHOM KabuHeTe 3asiBuTenst Ha
EaovHom noptane, PernoHansHOM nopTarne.

3.2.7. lNony4yeHne cBeeHU O Xo4e BbINOSHEHUS 3anpoca.

OcHoBaHveM AOna Havana agMUHUCTPATMBHOW npoueaypbl ssnseTcs obpalleHve
3aaBuTens Ha EaonHbin noprtan, PervoHanbHbIn noprtan
C Lenblo NoSTy4eHUs MyHULUMNanbHON YCnyru.

3asaBuTeNb UMEET BO3MOXHOCTb NOSTy4eHUs MHdopMauumn o xoae npenocTtaBreHns
MYHULMNANbHOW yCnyriu.

MHdopmauma o xode npenocTaBfieHust MyHUUMNAnbHOW YCRyrn HanpaeBnsieTcs
3asBUTEN0 aMUHUCTpaUVEN B BUAe YBEOOMIEHUS B CPOK, He npeBblwatowmn 1 (ogHoro)
paboyero AHS nocne 3aBepLleHNs BbINOSIHEHNA COOTBETCTBYIOLLIErOo AENCTBUA, Ha aapec
3NEeKTPOHHOM MOYThLI UMK C UCNoSib3oBaHUeM cpeacTs EanHoro noptana, PermoHanbHoro
nopTtana no BbIbopy 3aaBUTENS.

Mpwn npegocTaBneHn MyHUUUNANBHOM YCNYrn B 9NEKTPOHHOW bopme 3asiBUTENO
HanpasnseTcs:

a) yBelOMIIeHME O 3annucu Ha NpuemM B agMUHUCTPALMIO NN MHOMOMPYHKUNOHANbHbIN
LUEeHTp;

0) yBegomneHve O npuemMe U perucTpauum 3anpoca M UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ANS NpeoCTaBeHNs MyHUUMNANnbHON YyCnyru;

B) yBeAOMIIEHNE O Havare npouenypbl NpegocTaBneHns MyHUUUNanbHOM yCnyru;

r) yBegomsieHMe 06 OKOHYaHWM NpeAdoCTaBAEeHUs MyHUuuMnanbHoW ycnyri nmvbo
MOTMBMPOBaHHOM OTKase B Mpuveme 3anpoca W WHbIX LOKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

A) yBegomrnieHve O akte nonyvyeHns wnHdopmMauuun, noAaTBepXgatowen onnaty
MYHMLMNANbHON yCnyru;

€) yBeJOMIeHne O peaynbTaTtax PacCMOTPEHUs OOKYMEHTOB, HEOoOXoauMbIX AJis
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

X) yBedOMIieHME O BO3MOXHOCTM MONyYUTb pes3ynbTaT NpefocTaBreHus
MyHMUMManbHOW  ycnyrm nMbo  MOTUBMPOBAHHbLIM  OTKa3 B NpefoCTaBieHUn
MYHULUUNANbHOW YCRyru;

3) yBeAoOMIieHMe O MOTMBMPOBAHHOM OTKa3e B MNpefoCTaBfieHUN MyHUUMManbHON
ycrnyru.

Kputepnem npuHATUS peweHus no  AaHHOW  aAMUHUCTPATMBHOW npoueaype
aBnsaetca obpalleHve 3aaBuTens Ha EguHbin noptan, PervoHanbHbIM nopTan ¢ Lenbto
NOSTy4eHUs1 MyHULMNANbHON YCIyTN.

PesynbtatoMm agmMuHUCTpaTUBHOW npoueaypbl ABNAETCS NoryvYeHwe 3asButenem
CBEAEHNN O XOAe BbIMNOSIHEHUS 3anpoca B BUAE YBeLOMIIEHUW Ha agpec 3NeKTPOHHOW
NoYTbl MK B NIMYHOM KabuHeTe Ha EgmMHom noptane, PermoHansHOM nopTtane no Bblbopy
3asBuTENS.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUBHOM nNpouenypbl  siBNSeTcs
oTobOpaxkeHne Tekywero cratyca npeaocTaBfieHUss MyHULMMNANbHOW YCriyru B JIMYHOM
kabunHeTe 3aaBuTenda Ha EanHom noptane, PernoHansHoM nopTane.

3.2.9. OcyLecTBNEHNE OLIEHKM KavyeCcTBa NpeoCcTaBneHns MyHULMNanbHON yYCnyru.

OcHoBaHvMeM ana Hayana aaMUHUCTPATUBHOM nNpoueaypbl SBNSETCA OKOHYaHue
npegocTaBneHns MyHULMNANbHOM yCnyru 3asBuTento.



3asButenam obecneynBaeTca BO3MOXHOCTb OLEHWUTb [OOCTYMHOCTb W KayecTBO
MyHUUMNaneHoM ycnyrm Ha EguHom noptane, PernoHanbHOM nopTane, B criyvyae
opMMpOBaHNA 3asBMTENEM 3anpoca O NpPefoCTaBfiEHUN MyHUUMNANbHOW YCNyrn B
3NEKTPOHHON dhopMeE.

Kputepnem npuHATUA peweHus no AdaHHOW  aAMWHUCTPATUMBHOW npoueaype
ABNAeTCA cornacue 3asBuTENs OCYLeCTBUTb OUEHKY [JOCTYMHOCTM W KavecTBa
MYHMLUMNANbHOW YCrnyrn, ¢ UCNonb3oBaHnem cpeacts EamHoro noprtana, PernoHanbHoro
noprtana.

PesynbTatoM agMMHUCTPATUBHOM npoueaypbl SBNSETCA OueHKa LOCTYMNHOCTH
N KayecTBa MyHuUMNanbHoOW ycnyrm Ha EanHom noptane, PervoHansHoOM nopTarne.

Cnocobom dukcaumm pesynbTaTta agMUHUCTPATMBHOM nNpouenypbl  siBNsSeTcs
yBejoMNneHne o6 ocyLleCTBNeHUM OLEHKM LOCTYNHOCTM W KavyecTBa MyHULMMNAnbHOM
ycnyrm Ha EanHom noptane, PernoHansHomM noprane.

3.2.11. JocynebHoe obxanoBaHwe pelleHnn n aencteuin (6e3gencTeusl) opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYIO YCNYry, OOSMKHOCTHBLIX MUl MO0 MyHMUMNANbHbIX
cnyxawmx, MoL|, pabotHmkoB MOL].

OcHoBaHMeM Ana Havana agMUHUCTPATMBHOW npouenypbl siBnsieTca obpauieHue
3agsutens B AoMmuHucTpauunto, MOL| ¢ uenblo Nony4eHns MyHUUmunansHoW yenyri.

3agasutento obecrneymBaeTcss BO3MOXHOCTb HanpasfeHus Xanobbl Ha pelueHns u
aencteus (6e3nencTeBme) agMUHUCTPAUUKM, OOSMKHOCTHBIX 1L, NMBO0 MyHUUMNAnbHbIX
cnyxawmx, MoL|, pabotHukoe MLl B cooTBeTcTBMM CcO cTaTben 11.2 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumMm npegocTaBreHns
rOCy4apCTBEHHbIX U MYHMUMMANbHbIX YCIyr» C UCMONb30BaHNEM nopTana degepanbHon
rocygapcTBeHHOM MHGOPMALMOHHON CUCTEMbI, obecnevmBatoLLen npolecc gocynebHoro
(BHecyaebHoro) obxanoBaHusA pelleHnin U enctTeun (6e3nencTBums), COBEPLUEHHbIX Mpu
npegocTaBneHnn rocyaapCTBEHHbIX
MW MyHUUMNAnNbHbIX ~ YCNYr  opraHamu, NpefoCcTaBnsioWUMM  FOCYAApPCTBEHHbIE
MW MyHUUMNanbHble  YCryru, WX  OOSDKHOCTHbIMM  NMUaMu,  rocygapCTBEHHbIMU
n MYHMLMMNANbHbIMU crny>xawmmm c ncnonb3oBaHMeM MHOPMALNOHHO-

TeNeKkOMMyHUKauuoHHon cetn  «MHTepHeT» (ganmee - cucTtema pgocyaebHoro
obxanoBaHus).

Mpu HanpaBneHun xanobbl B 3MEKTPOHHOM BMAE MOCPEACTBOM CUCTEMbI
pocyaebHoro ob6xanoBaHus c NCcnonb3oBaHNeM NHPOPMaLNOHHO-

TENEKOMMYHUKALUMOHHON  ceTu  «VIHTepHeT», OTBET 3asaABUTENIO  HanpasnsieTcs
nocpeacTBoM cucteMbl gocygebHoro obxanoBaHusi, a Takke cnocobom, ykasaHHbIM
3asBUTENEM NpU nogaye xanoobi.

Kputepnem npuHATMA pelleHMss no  AaHHOW  aAMWMHUCTPATMBHOWM npoueaype
ABMAETCA HEYOOBMETBOPEHHOCTb 3asBUTENS peLleHnaMn 1 genctenamm (6esgencrenamm
aAMUHUCTPaLMK, OOMMKHOCTHbIX Ny NMB0 MyHUUMnanbHbIX cnyxawmx, MOL, paboTHukoB
ML,

PesynbTatoM agaMUHUCTpPaATUBHOM Npoueaypbl SABMASIETCA HanpasneHue Xanoobbl
3agsutens B AgmuHuctpauuo, MOL| nogaHHOM C  UCNOMb3OBaHWMEM  CUCTEMbI
aocynebHoro obxxanoBaHWs B 35IEKTPOHHOM BUAe.

Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATMBHOM Mpoueaypbl  SABNAETCS
permctpauusa xanobbl 3asBUTENd, a TakkKe pesynbTaTa pPacCMOTPEHUsT Kanobbl
B cucteme gocyaebHoro obxxanoBaHus.

3.2.12. AgMnHucTpaTmMBHas npouenypa «PaccMmoTpeHue 3aaBneHus U npunaraembix
K HemMy [OOKYMEHTOB YMNOSIHOMOYEHHbIM OpraHomMm u opmMMpoBaHMe peasynbraTa
npenocTaBneHns MyHMUMNanbHON ycrnyrm B COOTBETCTBUM C 3anpocoM MO0 MNpUHATUE
peweHns o6 OTkase B MpPedoCTaBfEHUN MyHULMMANbHOW YCIYyrn» OCYLLECTBMAATCA B
nopsgke M CpokW, ycTaHoBneHHble nognyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

Moapasaen 3.3.0co6eHHOCTY BbINONHEHNS aAMUHUCTPATUBHBIX Npoueayp B
MHOIO(PYHKLUMOHArbHbIX LleHTpax
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3.3.1. NpepocraBneHve MyHUUMNanbHOW yCryru B criydae nogadv 3asBrieHus Yyepes
ML BkntovaeT B ceba cnenyoime agMMHUCTPATUBHBIE Npouenypbl (AeNCcTBuUs):

1) nHopmMupoBaHMe 3aaBUTENs O MOpsAKe npeaocTaBfieHUs MyHULMNanbHOM
ycnyru B ML, o] xone BbINOJTHEHUS 3anpoca
O nNpefocCTaBfeHUN MyHUUMMANbHOW YCnyrM, NO WHbIM BOMPOCaM, CBA3aHHbIM C
npeaocTaBneHnemM MyHUUMNANbLHOW YCNyrin, a TakkKe KOHCYNbTUpOBaHWe 3asButensd o
nopsgke npefocTasfieHnss MyHuumnansHom ycnyrm 8 MoL;

2) npuvem 3anpoca (goanee - 3asiBNeHWe) 3asaBuMTENd O npeaocTaBrieHun
MYHMLMMNANbHON ycnyru n NHbIX AOKYMEHTOB, HeobxoaMMbIX
ANdA npefocTaBneHns MyHUUUNansLHOW yCcnyru;

3) nepefaya agMUHUCTpaUMW 3asaBfEeHUA O MpedocTaBfeHUn MyHUUMNarbHOW
YCINYru U UHbIX JOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHUss MyHUUMNansHOW YCryru;

4) npuem pesynbTaTa NpeaocTaBNeHNa MyHULMNANbLHOW YCyrn OT agMUHUCTpaLnK;

5) Bblgava 3aaBUTENO pesynbTaTa NpegocTaBneHns MyHUUUNANbLHOM yCryru, B TOM
yucne Bblgaya AOKYMEHTOB Ha OymaKHOM HoOcuTene, MOATBEpXAAlLWMX copepXaHue
SNEKTPOHHbIX OOKYMEHTOB, HanpaBIieHHbIX
B M®Ll no pesynbtataMm npefocTtaBieHns MyHUUUNAanbHOW yCcnyru agMuUHUCTpaumen, a
Takke Bbldaya [OOKYMEHTOB, BKOYas COCTaBrieHMe Ha OyMaxHOM HocuTerne
N 3aBepeHne BbINNUCOK U3 MHEPOPMALMOHHOMN CUCTEMbI aAMUHUCTPAaLNW;

6) pocynebHoe obxanoBaHue peweHun wn gencteun  (6esgencTeus) opraa,
npeaocTaBnAwLWEro MyHuuunanbHyto ycnyry, M®Ll, a Takke WX OOMMKHOCTHbIX nnu,
MyHMUMNANbHbIX CAy>XaLnX, paboTHUKOB.

3.3.2. iHbopmupoBaHMe 3aaBuTENa O Nopsake npefocTaBfeHus MyHUUMnanbHOW
ycnyrm B ML, o] xopne BbINOSTHEHUS 3anpoca
O nNpeaocTaBfieHUN MYHUMUMMANbHOW ycnyrk, MO WHbIM BOMPOCaM, CBSI3aHHbIM C
npeaocTaBneHneM MyHUUMNANbHOW YCNyrkn, a TakkKe KOHCYNbTUPOBaHWe 3asButensd o
nopsiike npegocTaBrieHnsa MmyHuumnansHon yenyrn 8 MOLL.

MHdopMmupoBaHne 3asiBUTENEN  OCYLLECTBNSAETCA NOCPenCTBOM  pasMelleHus
aKTyanbHom n ncyepnbiBatoLLen NHopMaLmn, Heobxoanmowm
ANA  NONydYeHUss MyHUMUMNanbHOW YCnyrm Ha WHPOPMAUMOHHBLIX CTeHAaX WU UHbIX
NCTOYHUMKAX UHAOPMUPOBAHUSA, a Takke B okHe M®PL| (nHom cneumanbHO o6opya0BaHHOM
paboyem MecTe B MoLl), npegHasHa4YeHHOM
A5 MTHPOPMUPOBaHUSA 3asBUTENEN O Nnopsaake NpeaoCcTaBeHnss MyHULMNanbHbIX YCnyr, O
Xo4e pacCMOTPEHMS 3anpoCcoB O NMPefoCTaBleHMM MyHUUMNAnbHbIX YCAyr, a Takke Ang
npegocTaBneHns MHoM MHopmaLmm, B TOM YUCHe yKa3aHHOW B NOAMYHKTE «a» MnyHKTa 8
MpaBun opraHusauun OeATenbHOCTU MHOMOQYHKLMOHANbHbIX LEHTPOB NpefoCTaBreHuns
rOCY4apCTBEHHbIX M MyHUUMNANbHbIX  YCAYr, YTBEPXOAEHHbIX MNOCTAHOBMEHNEM
MpaButenbctea Poccunckon dPepepaumm ot 22 pekabps 2012 roga Ne 1376 «O6
yTBepxaeHmun [lpaBun opraHusauum [eATenbHOCTU MHOTOYHKLUMOHANbHbLIX LIEHTPOB
npeaocTaBnNeHNsa rocyfapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

3.3.3. llpuem 3anpoca (ganee - 3asiBNeHWe) 3asBUTenss O MpegocTaBneHun
MyHMLMNANbHON ycnyru n NHbIX OOKYMEHTOB, HeobXxo4MMbIX
AN NpefocTaBfeHnst MyHUUMNAnbHOW YCIyri.

OcHoBaHveM Ona Havana agMUHUCTPATMBHOW npouenypbl siBnseTca obpalweHue
rpakgaHnHa B agMuHucTpauuio Yepes MOLL ¢ 3aaBneHnemMm n AoKyMeHTamu, ykasdaHHbIMN
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mprem 3asBneHns n AOKYMEHTOB B MoL] ocyLlecTBnseTcs
B cootBeTcTBUM C PDegepanbHbiM 3akoHOM oT 27 wuona 2010 roga Ne 210-93
«O6 opraHusaumm NpegocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr» (ganee -
®epepanbHbii 3akoH  Ne  210-®3), a Takke C YCNoBMAMM  COrfalleHus
0 B3ammogencTaumn MdL| c agmMnuHucTpaumnen.

PaboTHuk M®LL npu npueme 3asBneHuss 0 NpegoCTaBneHnM MyHULMNANbHOW YCIyru
nmbo 3anpoca O MpPegoCTaBNEHUM HECKOSbKMX MyHUUuMnanbHbiXx ycnyr B MOL,
npeaycMmoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne 210-93:
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yCTaHaBAMBaEeT JIMYHOCTb 3asABUTENA Ha OCHOBaHUM Nacnopta rpaxgaHuHa
Poccuinckon degepauumn U MHbIX AOKYMEHTOB, YOOCTOBEPAOLWMX JIMYHOCTb 3asBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccurckon degepauumm;

npoBepsieT HannMyne COOTBETCTBYIOLLMX NOSTHOMOYMI Ha MOMyYeHne MyHUUUnansHom
ycnyru, €cnu 3a nonydeHuem pesynbTata ycnyrm obpawiaetca npeacraBuTenNb
3aaBuUTens;

npoBepsieT NpPaBUbHOCTb COCTaBMEHMS KOMMIIEKCHOrO 3anpoca (3asiBreHus),
a TaKkKe KOMMMEKTHOCTb AOKYMEHTOB, HeOBXOA4MMbIX B COOTBETCTBUM C MyHKTOM 2.6.1.
noapasgena 2.6 pasgena 2 PernameHTa ang npeaocTaBneHnsa MyHULMNanbHOW YyCyru;

nposepsieT Ha COOTBETCTBUE KOnun npegcraBnsemblx OOKYMEHTOB
(3a uckn4YeHneM HoTapuarnbHO 3aBEPEHHbIX) MX OpurMHanam (Ha npeameT Hanmuus
NOAYUCTOK (OCHOBHbIMW MPU3HAKaMW MOLAYUCTOK SBMIAIOTCA: B3bEPOLUEHHOCTb BOJIOKOH,
N3MEHEeHne rnaHUa NOBEPXHOCTHOro crios Gymaru, ymeHblueHwe TOomnwmHbl Gymarn B
MecTe NogYUCTKN, HapyLleHne (oOHOBOW CeTKM) Unu gonevyatok (OCHOBHbIMW MpU3HaKamm
MPUMNUCOK SIBMAKOTCA HEecoBNageHne ropu3oHTanbHOCTM PacnofioXeHNs neYaTHbIX 3HaKOB
B CTPOKe, pasnuunsa pasmepa U PUCYHKa OOHOMMEHHbIX MeYyaTHbIX 3HAKOB, pasnnyus
WHTEHCUBHOCTW NCMNONb30BAHHOMO Kpacutens). 3aBepsieT Konmm 4OKYMEHTOB, BO3BpaLLaeT
NOASIMHHWUKM 3asBUTENIO;

OCYLLECTBNAET KOnNMpoBaHMe (CKaHMPOBaHWE) AOKYMEHTOB, MNpenyCMOTPEHHbIX
nyHkTamn 1 - 7, 9, 10, 141 18 yactn 6 ctatbn 7 degepanbHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbl NIMYHOrO XpaHeHusl) W NpeAcTaBneHHbIX 3asiButenem (npeacraBuTenem
3aaBuUTENS), B Cryvyae, ecnv 3aaBsuTenb (NpeactaBuTeNb 3asBUTENS)) CaMOCTOSATENBHO He
npeacTaBun Konum AOKYMEHTOB FINYHOTO XpaHeHus,
a B COOTBETCTBMM C PernameHTOM npeaocTaBfneHuss MyHULMNanbHOW yCryrn Ons ee
npeaocTaBneHnsa HeobxoaMma KOnNUs AOKYMEHTa FIMYHOIO XpaHeHUst (3a UCKITHYEHUeM
crny4asi, korga B COOTBETCTBUM C HOPMATMBHbIM MPaBOBbIM akTOM AN nNpefoCcTaBneHns
MYHMUMNANbHON YyCnyrm HeobxoauMo npeabsiBfieHne HoTapuanbHO Y4OCTOBEPEHHOM
KOMMM [JOKYMEHTa JIMYHOrO XpaHeHus). 3aBepsieT KONuMuM [JOKYMEHTOB, BO3BpallaeT
NOASIMHHWNKM 3asiBUTENIO;

npy OTCYTCTBUW OCHOBaHUW ONs OTKasa B NpuMemMe AOKYMEHTOB, B COOTBETCTBUWN C
nyHkToM 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa, peructpupyeTt 3asiBfieHue U
AOKYMEHTbI, Heobxoanmble Ons NpefoCTaBNeHna MyHUUUnanbHOW ycnyru, dopmMmupyet
nakeT AOKYMEHTOB.

Mpn npueme KOMNMEKCHOroO 3anpoca Yy 3aaButens paboTHuk MOL, obsasan
nponHdopMMpoBaTb ero 060 BCEX MyHULMNANbHBLIX YCyrax, ycrnyrax, KoTopble sBMstTCS
HeobxooMMbIMM U obBA3aTeNbHbIMW - AN NPefoCTaBAeHUss  MyHUUMNanbHbIX — YCAYT,
nony4yeHne KOTopbIX HEOOXOAMMO AN MOMNyYeHUs MyHUUMNanbHbIX YCRyr, yKasaHHbIX B
KOMMSEKCHOM 3anpoce.

B cny4yae HecoOTBETCTBMS AOKYMEHTA, YAOCTOBEPSIOWEro IMYHOCTb, HOPMATUBHO
yCTaHOBMEHHbIM TpeboBaHUAM nnn ero OTCYTCTBUSA - paboTHUK
M®L, wuHdopmupyeT 3asBuTens (NpeacraBuTens 3adBuUTENs)) O  HeobxoguMmocTu
npeabsBreHns  OOKYMEHTa, YOOCTOBEPSHWEro JfWYHOCTb, [ANs  npefocTaBrieHus
MyHUUMNaNbHOM Yycnyrm u npegnaraet obpatutbca B MOL| nocne npuBeneHus B
COOTBETCTBME C  HOPMATMBHO  YCTAHOBMEHHbIMM  TpeboBaHMSMW  OOKYMEHTA,
yAOCTOBEPSIOLLENO NINYHOCTb.

Mpn npegocTaBNEHNN MyHULMNANBHOW YCNYrn NO 3KCTEPPUTOPMAnNbHOMY NPUHLMNY
M®LL:

1) npuHumMaeT oOT 3aaButena (NpeactaBuTend  3asBUTENs)  3asiBfieHue
N OOKYMEHTbI, NpeAcTaBneHHble 3asBnTenem (NpeactaBuTeniem 3asaBuTens);

2) ocywecTBnseT KonupoBaHWe (CKaHMPOBaHME) OOKYMEHTOB, NpenyCMOTPEHHbIX
nyHkTamu 1 - 7, 9, 10, 141 18 yactn 6 ctatbn 7 degepanbHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbl NIMYHOrO XpaHeHusl) W NpeAcTaBfeHHbIX 3asBuTenem (npencrasuTenemM
3asBuUTENs), B Cnyyae, ecnun 3asaesuTtenb (NpeacrtaBuTenb 3asiBUTENs1) CaAMOCTOSATENBHO He
npeacTaBun KoM OOKYMEHTOB FIMYHONO XpaHEHMs, a B COOTBETCTBUM C PernameHTom
npeaocTaBnNeHNa MyHMUMNANbHOW YCrnyrn Ons ee npegocTaBneHnsa Heobxogmma Konus
AOKYMEHTa JIMYHOIO XpaHeHUst (3@ WCKIIYEHWEM Criyyas, Korga B COOTBETCTBUM C
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HOPMaTUBHbIM NpaBOBbIM aKkToM ans npegocTaBneHns rocygapCTBEHHOM
MyHMUMNaNbHONYCNyrm HeobxoauMo npeabsBlieHne HoTapuanbHO YOOCTOBEPEHHON
KOMUWN JOKYMEHTa NMIMYHOro XpaHeHus);

3) dopmupyeT INEeKTPOHHblE AOKYMEHTbl W (MNK) 3NEKTPOHHble 00pasbl
3asBrieHns, OOKYMEHTOB, NPUHATbLIX OT 3asBuTens (npeacrtaBUTeNs 3adBUTENS), KONUK
AOKYMEHTOB JIMYHOrO XpaHeHusl, NPUHATBLIX OT 3asBuTens (NpeacraBuUTens 3assBuTens),
obecneynBas nx 3aBepeHne 3NEeKTPOHHON NOAMNUCHI0 B YCTAHOBEHHOM NOPSAAKE;

4) c uMCnonb3oBaHWMEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOrMm
HanpaBnsieT 3NEeKTPOHHbIE [OOKYMEHTbl M (MnnN) 3NEeKTPOHHble obpasbl [LOKYMEHTOB,
3aBepeHHbIe YNONTHOMOYEHHbBIM AOMKHOCTHBLIM NIMLOM MHOTOMYHKLUNOHANLHOIO LEeHTpa, B
afMUHUCTpaLMIO.

Kputeprvem npuvHATUA pelleHna Nno HacTosAwen agMUHUCTpaTUBHOW npouenype
ABNSAETCA OTCYTCTBME OCHOBaHMM AN OTKa3a B Npueme LOKYMEHTOB, HEOOXOANMbIX ANd
npegocTaBneHns MyHULUMMNanbHON ycnyru, B COOTBETCTBUE
nyHkTOoM 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa.

PesynbTaTtoM MCMNOMHEHUS agMUHUCTPATMBHOW npouenypbl ABNSETCA perucrpauus
3anpoca (3asBfeHnsl) U Bblgaya 3asiBUTESO0 Pacnucku B MOMy4YeHUUM OOKyMEHTOB nmbo
oTKa3s B npueme OOKYMEHTOB, npwm BbISIBNEHUN OCHOBaHWM
ANs OTKasa B NpuemMe [OKYMEHTOB (MO XeNnaHui 3aaBUTENS BblOAeTCA B NMUCbMEHHOM
BMAE C yKa3aHWeM NpUYMH oTKasa).

WcnonHeHne AaHHOM aAMUHUCTPaTUBHOWN npoueaypsb! BO3JIOXXEHO
Ha paboTHuka MOLL.

3.3.4. lMNepepaya agMMHUCTpaUMN 3asBIEHUS O NPefoCTaBfEeHUN MyHUUMNANbHOW
YCINYr U UHbIX OKYMEHTOB, HEODXOANMbIX ANSA NpeAoCTaBneHnss MyHUUUNANbLHOW YCyri.

OcHoBaHMeM Ans Havana agMWHUCTPATMBHOM npoueaypbl ABNSETCS MNPUHATbIE
M®Ll 3asiBneHMe U1 nNpunaraemble K HeMy  OOKYMEHTbl OT  3asBuTens
(makeT AOKYMEHTOB).

MNepepaya naketa OokymeHToB M3 MOL| B agmMuHMCTpauuio, OCyLLECTBNSETCA B
COOTBETCTBUM C YCNOBUSAMU COrfnawleHns o B3auMOOEeWCTBMU Ha OCHOBaHWW peecTpa,
KOTOPbIN COCTaBMsSieTCA B ABYX 93K3eMnfdpax WM COOepXUT JaTy M Bpems nepefayu,
3aBepsTCca NognucsaMun cneumnanmucTa agMuMHncTpauumn n pabotHnka MoLL.

Kputepuamm agmumHUCTpaTMBHOW npouenypbl No nepefade naketa AOKYMEHTOB B
aAMUHUCTPaLMIO, ABASIOTCS:

cobnogeHne CpoKOB nepefayn 3asiBeHUn M npunaraembiX K HAM OOKYMEHTOB,
YCTaHOBJIEHHbIX 3aKNYEHHbIMU COrfalleHUsiMm1 O B3anMOOENCTBUM;

aflpeCcHOCTb HanpasneHus (cooTBeTCTBME opraHa, npeaocTaBnAwLLEro
MyHULUMNanNbHY ycryry nmbo ero otTpacnesoro ((PyHKLMOHAaNbHOro) opraHa);

cobnogeHne KOMMNMEKTHOCTU nepedaBaeMblX [OOKYMEHTOB U NpeabABAseMblX
K HUM TpeboBaHu odopMIieHus, npenycMOTPEHHbIX cornaweHnsamm
0 B3aMoOOencTBuUn.

Cnocobom cukcauumn pesynbtata BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABMAETCA HanuMuMe nognucen cneuywanucTta agMumHucTpaumm un pabortHuka MOL B
peecTpe.

PesynbtatoM MCNONMHEHUs aAMWUHUCTPATUBHOW npoueaypbl ABNAETCS MNoryvyeHue
naketa JOKYMEHTOB agMUHUCTPaLMEN.

WcnonHeHne OaHHOM agMUHUCTPATUBHOM npoueaypsbl BO3/10XEHO
Ha paboTHuka MOL n cneunanucTa agMUHUCTpaLnu.

3.3.5. [llpuem pesynbtata npegocTaBneHns  MyHUUMNANbHOW  ycnyru ot
aAMUHUCTPaLMMN.

OcHoBaHMeM aOng  Havana  agMUMHUCTPATMBHOW  Mpoueaypbl  sBNsieTcs
NOAroTOBMEHHbIA  aAMUHUCTpaUMeEn, Ons  Bblgaynm  pesynbtata NpefocTaBrieHns
MyHUUMNANbHOW YCryrn, B Criydae, ecrnv MyHuuunanbHaa ycrnyra npegocTaBrnsercs
nocpeacTeom obpaileHus 3assutens 8 MOLL.

Mepepnava OOKYMEHTOB, ABMIAOLLMXCS pes3ynbTaTom npegocTaBneHus
MYHUUMNANbHOM ycnyru, n3  agMuUHMUCTpaumm B MoLl  ocywecTtBnsercs
B COOTBETCTBMM C YCMNOBUAMM COrnalleHns O B3auMOAEeNCTBMM Ha OCHOBAHWW peecTpa,



KOTOPbIN COCTaBMNAETCA B ABYX 3K3eMMispax, U CoaepXuT aaTy v BpeMs nepegadun OOoKy-
MEHTOB 3aBepsATCA NognNucaMu cneumManncTa agMmHmucTpaumm n pabotHmka ML,

PesynbtatoMm MCNONHEHUS aAMWHUCTPATUBHOW Mpoueaypbl ABNAETCA MnoslydeHue
ML pesynbTata npegocTaBneHnss MyHUUUnansHOM yCcryri Ansa ero Bblayun 3asaBuTernio.

Cnocobom dukcaumm pesynbTaTa BbINOSHEHUS agMUHUCTPATMBHOW npoueaypbl
ABMSAETCA HanuuMe nognucen cneuywanucta agMuHucTpaumm u pabotHuka MOL B
peecTpe.

Kputepusmn npuHATUA pelleHna no HacToswen agMUHUCTpaTUBHOW npouenype
ABMSETCA FOTOBHOCTb pe3yrnbTaTa NpedoCTaBfieHUss MyHUUMNANbHOW YCNyrn K Bblgaye
3agBuUTento.

VcnonHeHne AaHHON aZlMUHUCTPATUBHOWN npoueaypsbl BO3/IOXXEHO
Ha crneumanucTa agMMHUCTpaunm n padotHmka MOLL.

3.3.6. Bbligaya 3asBuTento pesynbtata npeocTaBneHus MyHUUMNanbHON ycryru, B
TOM 4ucrie Bblgadya JOKYMEHTOB Ha BymMaXXHOM HocuTene, NoATBEPXKAALLMX coaepXaHue
3NEKTPOHHbIX OOKYMEHTOB, HanpaBneHHbIX
B M®L] no pesynbtataM NpefocTtaBfeHns MyHUUUNANbHOW YCyrM agMuHUCTpaumen, a
Takke Bbldaya [OOKYMEHTOB, BKMo4asi COCTaBreHMe Ha OymaxHOM HocuTene
N 3aBepeHne BbINNUCOK U3 MHPOPMALMOHHOM CUCTEMbI aAAMUHUCTPALNN.

OcHoBaHveM [ns Havyana agMUMHUCTPaATMBHOW npoueaypbl SBASETCS MonydYeHue
M®L| pesynbTata NnpegoctaBneHnss MyHULMNAanbHOM YCIyrin Ans ero Bblgayun 3asasuTento.

M®L| ocywiecTBnseT Bblaady 3asiBUTENO AOKYMEHTOB, MOJSTIyYEHHbIX OT OpraHa,
npegocTaBnNAlLWEero  MyHUUUNanbHy ycnyry, Mo pesynbTaTtaMm npegocTtaBfeHus
MYHUUMNANbHOM YCIyrn, a Takke Mo pesynbTtatam npefocTaBfieHUs MyHUUMNanbHbIX
yCriyr, yKasaHHbIX B KOMMMEKCHOM 3arnpoce, ecrnn WHOe He npenycMOTPeHo
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

Bblgaya OOKYMEHTOB, ABNAKOLWUXCA pe3ynbTaTtoM npeaocTaBneHns MyHUUunanbHOM
ycnyru, B MoL| ocyLlecTBnsaeTcs
B COOTBETCTBMMU C YCITIOBUAMU COrnalleHnss 0 B3aMMOaenCTBUN.

PabotHnk M®L, npu  Bblgaye  OOKYMEHTOB,  SABMSKOWMXCA  pe3ynbTaToM
npenocTaBneHns MyHULMNansHOM yCnyru:

yCTaHaBnMBaeT JMYHOCTb 3asiBUTENII Ha OCHOBaHWW nacrnopta rpaxgaHuHa
Poccuinckon degepauum n MHbIX OOKYMEHTOB, YOOCTOBEPSOLLNX NIMYHOCTL 3asaBUTENS, B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepauumm;

NnpoBepseT HanM4ymMe COOTBETCTBYIOLUNX MONTHOMOYUIA Ha MOMyYeHne MyHuUUMnansHoOm
ycriyrm, ecnu 3a nofsiydeHMem pesynbTtata ycnyrm obpalwiaeTcs npeactaBuTenNb
JoM3MYECKOro Nnun KPUANYECKOro nmua;

BblAaeT LOKYMEHTbI, ABNSOWMECa pe3ynbTaToM NpeaocTaBfieHns MyHUUMNnanbHON
ycriyru, nosiyMeHHble oT agMUHUCTpaLnn.

PaboTHnk M®L] ocywecTBnaeT cocTaBneHne U Bblgavy 3asBUTENO JOKYMEHTOB Ha
BymaxxHOM HocuTene, noATBEPXKOAOWNX COAepXKaHWe ONEeKTPOHHbIX [LOKYMEHTOB,
HanpasneHHblXx B M®L| no pesynbTatam npeaocTaBneHns MyHUUMNANbHOW  yCnyru
aAMWHUCTPaUnen B COOTBETCTBUM C TpebOBaHWAMMK, yCTaHOBMEHHbIMU [paBUTENbCTBOM
Poccuinckon ®egepaunn.

Kputeprnem agMuHuUCTpaTMBHOW npouenypbl Mo Bbldavye OOKYMEHTOB, SABISKOLLMXCS
pesynbTaToM NpeaoCTaBfeHUs MyHUUMNANbHOW YCNYr SiBNSEeTCS:

cobntogeHne yCTaHOBEHHbIX COrnalleHMs M O B3anMoLeNCTBMM CPOKOB NOMy4YeHUs
N3 agMUHUCTpaUUK, pesynbTaTa npegocTaBneHus yenyru;

COOTBETCTBME MNepedaHHbIX Ha Bblgady AOKYMEHTOB, SABMNSAKOLUXCA pe3ynbTaToM
npenocTaBneHns MyHULMNansHoOM ycnyru, TpeboBaHNAM HOPMaTMBHO-NPaBOBbLIX aKTOB.

PesynbtatoMm agMuvHUCTpaTMBHOW rpouedypbl SBASETCA  Bblgaya 3asiBUTENO
AOKYMEHTOB, SABMASIOLWNXCA pe3ynbTaToOM NpeoCTaBNeHns MyHULMNANbHOM YCyru.

Cnocobom hukcaumm pesynbtata agMUHUCTPATUBHON NpoLueaypbl SABNSeTCa nMyHas
noanucb 3asBUTENd C paclMpoBKOM B COOTBETCTBYWOLLEN rpade pacrnunucku,
nogTeepxagatrowas rnonydeHne pesynbTata npegocTaBrieHns MyHUUMNnanbHOW YCnyru
3asBuTeneMm.

WcnonHeHne AaHHON aMUHUCTPATUBHOWN npouenypbl BO3I10XXEHO



Ha paboTHnka MOL.

3.3.7.JocynebHoe obxanoBaHwe pelweHun uU gencteui (6e3gencteumsi) opraua,
npeaocTaBnsAwLWero MyHuuunanoHyto ycnyry, MOL, a Takke ux AOMKHOCTHbIX nuL,
MyHUUMNANbHbIX CAyXaLmnx, paboTHUKOB.

3aaBuTenb nMeeT npaBo Ha gocyaebHoe (BHecydebHoe) obxanoBaHwe pelleHui u
aencteumn (6esgencteuns), NpuHATbIX (ocywectengembix) MoL, pabotHnkom ML B xoae
nNpeaocTaBnNeHNa MyHUUMNAanNbHOW YCnyrn, B MNopsake, YCTaHOBMEHHOM pasgenom 5
PernameHTa.

3.3.8. AoMuHucTpaTuBHas npoueaypa«PaccMoTpeHne 3asBneHns U npunaraemMblx K
HEMy [OOKYMEHTOB YMOSIHOMOYEHHbIM OpraHoM U (OpMUPOBaHWE pesyrbTaTa
npeaocTaBneHnsa MyHUUUNANbHOW YCNyrM B COOTBETCTBMM C 3asiBNEHNEM NNMBO NpUHATME
peweHns o6 oTkase B NpefoCTaBfiEHUU MYHULMNANbHOM YCIyru» OCYLLECTBASITCHA B
nopsgke M CpokW, ycTaHoBreHHble nognyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.9.Mpn peanusauymm cBoux yHkuMn MOLL He BnpaBe TpeboBaTb OT
3aaBUTENAnpeaoCcTaBneHnss AOKYMEHTOB U MHOPMaLUN UNn ocyLLeCTBNEeHUs AeNCTBUN,
nepeymncrieHHbIX B Yactn 3 ctatbk 16 PenepanbHbin 3akoH oT 27 mnonsa 2010 roga Ne 210-
®3 «O6 opraHusauunmn NnpeaocTaBneHNs rocygapCTBEHHbIX U MYHULUMNANbHbLIX YCITyr».

3.3.10. 3asBuTenb BnNpaBe O0TO3BaTb CBOE 3adBneHMe Ha nwbon cragum
pPacCMOTPEHNA, COrfnacoBaHMs WU MNOArOTOBKM AoKymeHTa MOL|, obpaTtuBwnce c
COOTBETCTBYHOLWMM 3asBneHnem B MOLl, B Tom yncre B aneKTpoHHOM hopme.

3.4. Nopsagok ncnpasneHns OoNyLWeHHbIX orneyaTok U (unv) owmnbok B BblAaHHbIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNansHOW yCryrm AOKyMeHTax

3.41.B cnyyae BbiSiBNeHUs 3asiBUTeNeM B  BbldaHHbIX B  pesyrnbTaTe
npeaocTaBneHna MyHUUMNANbHOW YCNyrM [AOKYMEHTax onevatok u (unu) owwmbok,
AONYLEHHbIX agMUHUCTPaUNER, AOMKHOCTHBIM NMLOM agMUHUCTPaLNN, MyHULMNANbHLIM
cnyxawmm, MoLl, pabotHukom ML, 3aasutens npeacrtasnseT B agMmHuctpaumo, MOL|
3asBrieHne 06 ncnpaeneHnn Taknx oneyvyaTok u (Unm) ownobok.

3asiBrneHne JOMKHO coaepxaThb:

1) dbamunuio, M4, oT4eCTBO (NocnegHee — NPy HanNM4Mn), KOHTaKTHas MHopMauus
3aaBuUTeENs;

2) HaMMeHoOBaHue YMNOSTHOMOYEHHOr0 OpraHa, BblAaBLUEero LOKYMEHTbl, B KOTOPbIX
3asBUTENb BbISBUIT OneYaTkn n (Mnu) owmnbku;

3) peKkBM3NTbI JOKYMEHTOB, B KOTOPbIX 3adBUTENb BbISIBUI onevaTku 1 (Unm) owmnoku;

4) onucaHune onevaTok u (Mnn) omnBOoK, BbISIBIIEHHbLIX 3a8BUTENEM;

5) ykaszaHue crnocoba MHGPOPMUPOBaHUS 3asiBUTESNSI O XO4Ee pacCMOTPEHUSA Bornpoca
6 wucnpaBneHun onevyatok u (MnNKn) OWMOOK, BbLIABMEHHbIX 3asBUTENEM, U 3aMeEHe
OOKYMEHTOB, a TaKkke npeacrtaBrneHns (HanpaBneHus) peaynbTata pacCMOTPEHUS
3asBneHnss Nnnbo yBeaomMneHus ob oTkase B UCnpaBneHnn oneyaTok n (Mnu) owmnbok.

3agaBuTenb nNpunaraeT K 3adBNEeHNI0 KONUM JOKYMEHTOB, TpeOyoLWmnX ncnpasneHns u
3aMeHbl.

3.4.2. OcHoBaHMeM Ans Hayana aAMUHUCTPATUBHOW npouenypbl  ABASeTCS
obpaweHne 3aaBuTENs B aAMUHUCTpauuio 006  MclpaBneHun  AOMYLLEHHbIX
agMUHUCTPaLMeEn, AOMKHOCTHBIM fULOM agMUHUCTPaLMU, MyHUUMNANbHBIM ChyXalmm
onevyaTok 1 oWwnboK B BblAAHHbIX B pe3ynbTate NpeaocTaBfieHns MyHULUNAnsHOW YCnyru
AOKyMEHTax.

3.4.3. OTBETCTBEHHbIA Cneunanuct agMMHUCTPauMM B CPOK, He npeBblwarowmnn 3
(Tpex) paboumx OHen co AHSA MOCTYMSEHUS COOTBETCTBYIOLLErO 3asiBNEHUsi, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3ad9BNEHNN CBEAEHUN.

3.4.4. B cnyyae noatBepxaeHust dakta Hanmmyus onedyaTtok u (unm) owunbok B
BblAAHHbIX B pe3ynbTaTe MpefoCcTaBneHns MyHUUMNanNbHOW yCcnyrm OOKYMeHTax
OTBETCTBEHHbIA CheunanucT agMUHUCTpauUMM OCyLLeCTBNSeT WX 3aMeHy B CpOK, He
npesbiwatowmi 10 (gecatn) pabounmx OHeW CO OHA MOCTYNNEHUS COOTBETCTBYHOLLErO
3asiBIEHMs.

B cny4ae HenoaTBepxaeHust bakTa HanMunsa onevaTtok u (unm) owmnbok B BblAaHHbIX



B pesynbraTte npeaocTaBfeHna MyHUUMNanbHOW YCryrn OOKYMeHTax OTBETCTBEHHbIN
cneumanuct agMWHUCTpauUUM rOTOBUT yBedOMMeHne o6 oTkase 3asBuUTenio B
ncnpaBneHnn oneyaTok 1 (Mnm) owmnboK B CPOK, HE NpeBbIwatoWwmnn 5(nsatn) paboumx gHen
CO AHS MOCTYNNEHNA COOTBETCTBYIOLLEro 3asiBfiEHUs, U Mnocre ero noanvcaHus rnaBou
CernbCKOro MocCerieHns HanpasnseT 3afBUTEN0 B CPOK, He npeBblwawwmi 2(asyx)
paboumx gHen co OHA NoagnNncaHus 1 pernctpauun yseaoMeHus.

3.4.5. PesynbTaToOM agMWHUCTPATUBHOW Mpoueaypbl SABNSETCH UCnpaBrieHue
aAMUHUCTpaunen OONyLEeHHbIX UM OnevyaTok U OWMBOK B BblAaHHbIX B pesyrnbTaTe
npegocTaBneHns MyHULMNAnNsHOM yCcnyru JOKyMeHTax U ux saMmeHa.

3.4.6.3aaButen- BnpaBe obGxanosatb B  gocyaebHOM  nopsiake  OTkas
aAMWHUCTPaUUK, AOSMKHOCTHOrO nuua agmuHuctpauuu, MOLU, pabotHuka MOL, B
ncnpaBneHnn AOMnyLeHHbIX MMU OoneyaToK M owuMbOoK B BblAaHHbIX B pesynbTaTe
npeaocTaBneHNa MyHULMNANbHOM YCyrn AOKyMeHTax NMbo HapylleHne YCTaHOBIIEHHOMO
CpoKa TakuMx ucnpasfieHnn B nopsagke, ycTaHOBIIEHHOM pa3sgerniom 5 PernameHTa.

Pasgen 4.dopmbl KOHTPOSSt 3@ UCMOSNTHEHNEM aAMUHUCTPATUBHOIO perfameHTa

Mogpasgen 4.1.MNopagok ocyLWecTBAEHNSA TEKYLLEro KOHTPOons 3a cobnogeHneM u
MCMOSTHEHNEM OTBETCTBEHHbIMU JOJTKHOCTHLIMU NULIAMM MOJIOXEHUN
aAMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTMBHbIX MPABOBLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHns K npeaocTaBneHnio MyHUUMNansHOM yCnyru,

a Takke NPUHATUEM UMW pPeLUEHUN

4.1.1. [JOmkHOCTHble nuua, MyHUUUNanbHble ChyXxawme, ydacTByllne B
npenocTaBneHNM MyHMUMNANbHOW YCNYrn, PyKOBOLCTBYIOTCS NONOXeHUs MU PernameHTa.

Mpw npegocTaBneHMn MyHUUMNANbLHOW YCIYrn rpaxgaHuHy rapaHTUpyeTcs npaso Ha
nonyyeHme wuHdoOpmauMm O CBOMX npaBax, OOSA3aHHOCTSAX W YCMOBMSIX OKasaHus
MYHUUUNANbHOW YCINYrn; 3alimMTy CBeOEeHUMA O MNepCOHanbHbIX AaHHbIX; YBaXUTENbHOE
OTHOLLEHME CO CTOPOHbI AOSMKHOCTHbIX 1L,

4.1.2. TeKywmn KOHTPOMb W KOOpAMHaUMS MocreaoBaTesibHOCTU  OeUCTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamu, no npenocTaBneHNo
MYHUUMNANbHOM  YCIYyrM  OOMMKHOCTHBIMW  NULAMU  agMUHUCTPaAUMM  OCyLLeCTBISIeTCH
NOCTOSIHHO HEMOCPEACTBEHHO X HAaYanNbHMKOM NyTEM NPOBEAEHMUS NPOBEPOK.

4.1.3. lpoBepkn MNOMHOTbI M KayecTBa NpPefoCTaBNEeHUs MyHUUUNANbHOW YCyru
BKMO4aloT B cebsa npoBefeHME MPOBEPOK, BbISIBIIEHNE U YCTPaAHEHME HapPyLUEHUA npaB
3asiBUTENEN, paccMoTpeHne, NPUHATME peLleHu U NoLroTOBKY OTBETOB Ha obpalieHus
3asBUTENEN, coaepxawux xkanobbl Ha penctBua  (6e3gencteBne) M peLueHus
AOSDKHOCTHbIX NUL, agMUHUCTPaLNnN, OTBETCTBEHHbIX 3a NpeaoCcTaBfieHe MyHULMnansHom
ycnyru.

Mogpasgen 4.2. Nopagok n nepmognyHOCTb OCYLLECTBIIEHUS MAHOBLIX U
BHEMMaHOBbLIX NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaocTaBeHns
MYHMLMNANbHOW YCNyru, B TOM Yncre nopsgok n opmbl KOHTPONS
3a MOSIHOTON U Ka4eCTBOM MpeaoCcTaBeHnsa MyHULUNanbHOW yCryru

4.2.1. KoHTponb 3a NOMMHOTOW U Ka4eCTBOM NpeaoCTaBNeHNns MyHULMNansHOW yCcnyru
BKMtoYaeT B cebsi npoBeaeHne NnaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

4.2.2. lnaHoBble N BHeMNaHOBbIE MPOBEPKM MOIYT NMPOBOAUTLCA [1aBOM CENbCKOro
noceneHuns.

4.2.3. lpoBeaeHne nnaHOBbIX NPOBEPOK, MOMHOTLI M KavecTBa NpeaocTaBrieHus
MYHUUMNANbHOW YCMyrM OCYLLEeCTBNSAETCS B COOTBETCTBUM C YTBEPXKAEHHbIM rpacdukom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKM MPOBOAATCA MO O6palleHUsIM HPUANYECKUX W
PU3NYECKNX nnL € xanobamm Ha HapylleHue KX NpaB U 3aKOHHbIX MHTEPECOB B XO4e
npegocTaBneHnsa MyHULMNAnNsHOM yCAyrn, a Takke Ha OCHOBaHUN JOKYMEHTOB U CBEAEHUN,
YKa3blBaOLLMX Ha HapyLUeHe UCNonHeHnsa PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHEMMAHOBbLIX MPOBEPOK:



1) npoBepsieTCA  3HAHWE  OTBETCTBEHHbIMW  cneunanuctamm  TpeboBaHMK
PernameHTa, HOpMaTMBHbLIX MPaBOBbIX akTOB, YCTaHaBnuBawWmMX TpeboBaHUA K
npegocTaBNeHN0 MyHULMNANbLHOW YCNyru;

2) npoBepsieTca cobniogeHne CPoKOB U MNocrefoBaTeNlbHOCTU  UCMONHEHUS
aAMUHUCTPaTUBHbLIX NpoLeayp;

3) BbISBNAITCA HapyLleHUsa npae 3asBuTenen, HegoCTaTKu, OONyLeHHble B Xoae
npegocTaBneHns MyHULMNAansHOM yCnyru.

Moppasgen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX NUL, YNTOTHOMOYEHHOIO
opraHa, NpeaocTaBnALLEro MyHULUUNANBHYO YCNYry, 3a peLleHnsa u AencTBus
(6espencraue), NnpMHUMaeMble (OcyLlecTBAsieMblE) MU B X04e NpeocTaBreHus
MYHULMNANbHOW yCrnyru

4.3.1. Mo pesynbTataMm nNpoBeAeHHbIX MPOBEPOK B Cryvyae BbISIBIIEHUSA HapyLUEHUs
nopsiika nNpefocTaBfeHns MyHUUMNanbHOW ycryrn, npaB 3asBuTerniel BUHOBHbIE Nvua
NPVBEKalTCsa K OTBETCTBEHHOCTM B COOTBETCTBUWM C 3akoHoAaTensCTBOM Poccuickon
denepaumum, 1 NPUHUMAKOTCH Mepbl NO YCTPAHEHUIO HAPYLLEHWUNA.

4.3.2. [OmxHOCTHble rnuvua, MyHJUUMManbHblE Chnyxawue, ydacTByllne B
npeaocTaBNeHNN MyHULMNANbHOW YCAYrn, HECYT nepcoHarnbHY OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna n gencteusa (6esgencrTeve) nNpu nNpeocTaBNeHUn MyHULMNAansHOW
yCnyru.

4.3.3. [lepcoHarnbHas OTBETCTBEHHOCTb YCTaHaBNUBaeTCA B  [OOJPKHOCTHbIX
MHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuAMWM 3akoHogaTenbctBa Poccunckon
depepayum.

Mogpasgen 4.4. NonoxeHus, xapaktepusyrowme TpeboBaHnsa K nopaaky u dopmam
KOHTPONS 3a npefocTaBfieHneM MyHUUUNanbHOM ycryru, B TOM Yucne
CO CTOPOHbI rpaXkaaH, ux o6 beanHEHNN U OpraHM3auumn

4.4.1. KoHTponb 3a npegoctaBfieHNEM MYHULMMNANbHOM YCNYyrn OCywecTBAeTcs B
dopme npoBepku CcOBMIOAEHUA  MOCnefoBaTeNlbHOCTM  OEUCTBUKW,  onpefeneHHbIX
aAMWHUCTPaTUBHLIMU NpoLeaypamMu No UCMOSTHEHUIO MyHULMNANBHOW YCYrK, MPUHATUEM
peweHnin OOIMKHOCTHLIMU fnbamMun, cobrioaeHns U UCNONHEHUS OOSMKHOCTHBIMU NULamu
agMUHUCTpaLMn HOpPMaTMBHbIX npaBoBbIX aKkToB Poccuinckom depepauum,
KpacHogapcKkoro kpasi, a Takke nonoxeHun PernameHTa.

4.4.2. Tlopagok n oopMbl KOHTPOSIS 3@ NpefocTaBleHneEM MyHUUMNANbHOW YCryru
CO CTOPOHbI YMNOSTHOMOYEHHbIX [OOSMKHOCTHbBIX §NUL, aAMUHUCTpaUUKM LOSMKeH OblTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BEKTUBHBIM 1 3 EKTUBHbBIM.

4.4.3. [JO/MKHOCTHbIE NMUA, OCYLLECTBISKOLWME KOHTPOSb 3a NpefocTaBfieHnemM
MYHMLUMNANbHOW YCIyrn, OOMXHbl MPUMHMMATb Mepbl N0 NpefoTBpaLLEeHU0 KOHMNnKTa
WHTEepPeCcOoB Npu NpeaocTaBneHnn MyHULMNAaNbHOM YCyru.

444, KoHTponb 3a wucnofiHeHneM PernameHTa CO CTOPOHbI rpaxgaH, Wux
obbeanHEeHUN ©n opraHu3aumn SBNSETCS CaMOCTOSTENbHOM (POPMOM  KOHTPONS WU
OCYLLeCTBNAETCA NyTEM HanpasneHna obpalleHnin B agMUHUCTPAUMIO U NOMyYeHus
NMMCbMEHHOW N YCTHOW MHOpMauMn O pesyrbTaTax NPoOBeAEHHbIX NPOBEPOK U MPUHSATBIX
no pesynbTatam NPoOBEPOK Mepax, B TOM yucne obxanosaHusa gencteumn (6e3nencTems) u
peLeHnin, ocyLecTBnsaemMblX (MPUHATBIX) B Xo4e ucnonHeHns PernameHta B cygebHoMm
nopsake, B COOTBETCTBMM C 3akoHoAaTeNnbCcTBOM Poccunckon denepaumn.

Paspgen 5.[ocynebHbin (BHecyaebHbIn) nopsagok obxkanoBaHNa pelleHnn

n gencteun (b6esgencTens) opraHa, NnpegocTaBnsoLWEero MyHUUMNanbHyo

ycnyry, MHOrooyHKLUNOHaNbHOrO LIeHTPpa, a Takke UX LOIMKHOCTHbIX ML,
MyH/LMNANbHbIX CryXalunx, paboTHUKOB

Mogpasgen 5.1.NHdopmauusa onga sasaBuTens o ero npaee Noaatb Xxanoby
HapeleHusa n (mnn) gencteus (besgenctene) opraHa, NpegocTaBNALLEro
MYHULMNANBHYIO YCNYry, MHOrO(OYHKLUMOHANbHOMO LIEHTPA, a Takke Ux
AOJPKHOCTHbIX MWL, MYHMUMNANbHbIX CAyXalnx, paboTHMKOB



npv NpeaocTaBneHn MyHULMNANbLHOM yCryrn

3asaBuTenb MMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHWe pelleHun u
aencTeun (6e3nencTBms), NPUHATLIX (OCYLEeCTBNSeMbIX) agMUHUCTPaUNEN, OIMKHOCTHBIM
nMuoM nMbo MyHMUMNanbHbIM CriyKawumMm agMmuHuctpauum, MoLl, pabotHukom MOL| B
Xo4e npenoctaBneHns MyHuumnanbHow ycnyrm (ganee — pocynebHoe (BHecynebHoe)
obxxanoBaHue).

Moapasaen 5.2. MNMpeameT xanobbl

MpeomeTtom pocynebHoro (BHecynebHOro) obxanoBaHus 3adBUTENEM peLleHuin U
pencteun (6esgenctend) agMMHUCTPaUMK, OOSMKHOCTHOrO nvua nubo MyHMUMnanbHOro
cnyxawiero agMmmHuctpauun, MoOL|, pabotHuka MOL|, aBnaeTcsa KOHKpPeTHoe peLlleHue
unn pencrteme (6e3genctene), MNPUHATOE WNM  OCYLLECTBEHHOE WMMW B XoAe
npeaocTaBneHnsa MyHULMNANbHOW YCyri, B TOM YMCNe B CrieQyoLwmx criyqyasx:

1) HapylweHne cpoka peructpauuu 3anpoca O NpeaocTaBfeHUN MYHULMMANbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa oT 27 nonsa 2010 roga
Ne 210-®3 «O6 opraHusaumm npenocTaBfieHUs FOCY4APCTBEHHbIX M MYHMUMMANbHbIX
yCcnyr»;

2) HapylleHne cpoka npedocTaBneHns MyHuuMnanbHon ycnyru. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHun U OEACTBUN
(6e3penctenga) ML, pabotHnka M®PL| BoaMOXHO B cnydae, ecnn Ha ML, peweHns un
pencteus  (6esgenctBne)  KOToporo  obxanykTcs,, BO3NoOXeHa  QYHKUMA Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLLEN MyHUMUMMNANbHOM yCAyrm B MOMHOM ob6beme B
nopsigke, onpegernieHHoM YacTtbio 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27 mnonga 2010
roga Ne 210-93 «O6 opraHusaunmn npeaocTaBfieHnUsi FoOCyAapCTBEHHbIX U MyHUUMNANbHbBIX
yCnyr»;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHMopMaunm nubo ocyLecTBNeHus
OENCTBUWA, nNpeacTaBfeHne unM  OCyLeCTBIIeHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMK akTamu KpacHogapckoro kpasi, MyHUUMNanbHbIMKM NPaBOBbIMU akTamu Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTkaz B nMpuemMe Yy 3adABUTENs [JOKYMEHTOB, MpeaCTaBfieHue KOTOpPbIX
npeaycMoTpeHO  HopmaTuBHbIMM  NpaBoBbiMW  akTamn  Poccuiickon  ®epepauuu,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi, MyHULMNanbHbIMU
NpaBOBbIMW aKTaMu 451 NPeAoCTaBNEHNA MyHMLMNANbHOW YCAYTiA;

5) oTka3 B npedocTaBneHUM MyHUUMMANbHOW YCMyrM, €Cfiv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NMPUHATBIMU B COOTBETCTBMM C HAMWU UHBIMW
HOpMaTMBHbIMM MpaBOBbIMM akTamMm Poccunckon dPepepaumm, 3akoHamMum M UHLIMK
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi, MyHUUMnanbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxkanoBaHue
3asBuTenem pewweHun n genctenin (besgencrteng) MoOL, pabotHnka ML BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHus n pencreus (6e3gencTBMe) KOTOPOro obxanyrTcs,
BO3M0XeHa PYHKLUMSA NO NpeaoCTaBfeHM COOTBETCTBYIOLWEN MyHUUMNANbHON yCnyrn B
nosHoMm obbeme B nopsiake, onpeneneHHomM Yyactoto 1.3 ctaTbn 16 PegepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-93 «O6 opraHnsauum npeaocTaBrieHnst rocygapCTBEHHbIX
N MYHMLUMNANbHbIX YCNYr»;

6) 3aTpeboBaHuMe C 3aaBUTENS NPU NPEeAOoCTaBAEHUM MYHMLMNANbHON YCNYr nnathbl,
He npeagyCMOTPEHHOW HOPMAaTUBHBLIMW MNpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi, MyHUUMNanbHbIMU
NpaBOBbIMU aKTamu;

7) oTKa3 ynofIHOMOYEHHOro opraHa, AO/MKHOCTHOMO fnnua ynofIHOMOYEHHOro opraHa,
MoLU, pabotHuka MOL|, B umcnpaBneHuMM [OOMNYLWEHHbIX MMW OneYyaTok U OwnboK B
BbldaHHbIX B pe3ynbTate NpeaoCTaBfeHUss MyHULMNAnbHOW YCNyrM AOKyMeHTax nubo
HapylleHne YCTaHOBMIEHHOTO CpoOKa Takux ucnpaeneHui. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe —3asiBUTENEM  pPeleHUn U OeNCTBUK
(6espenctBus) MOL, paboTHnka M®L] BoamoxHO B cnydae, ecnn Ha MOL, pewenna un
aencteus  (besgenctBne)  KOTOpoOro  obxanywTtcs,  BO3NoXeHa  OYHKUMA Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLEN MyHUMUMMNANbHON ycAyrm B MOAHOM obbeme B
nopsiake, onpegeneHHomM YacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 nionga 2010



roga Ne 210-®3 «O6 opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX Y MYHULMNAMbHbIX
ycnyr»;

8) HapyweHne cpoka unuM nopsiaka Bblgaydn [OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULMNAarIbHOW YCryru;

9) npuocCTaHOBMEHME NPenoCTaBneHnMs MyHULMNANbHOM YCIyru, ecnv OCHOBaHus
NPUOCTAHOBMEHNS He MpedycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM WHbIMW HOPMATUBHBLIMW MpPaBOBbIMW akTamyn Poccuickon
denepaumm, 3akoOHaMn U MHLIMM HOPMATUBHLIMK NpPaBOBbIMUM akTamn KpacHogapckoro
Kpasi, MyHAUMNanbHbIMM NPaBOBbIMM akTamu.B ykasaHHOM crnydyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenemMm pelieHun u gencrteuin (6esgencteuns) MOL,
paboTHnka MO®L|, BO3MOXHO B cnyyae, ecnn Ha MOL, peweHna wn pencTeus
(6e3pencTBne) KOTOPOro obGXanykTcs, BO3NOXeHa QYHKUMA NO NpeaoCTaBrEHUIO
COOTBETCTBYIOLLEN MyHULMNANBHOW YCNyrin B NOHOM o6bemMe B nopsake, onpeaeneHHOM
yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-03 «O6
opraHusauun npeaocTaBneHnsa rocygapCTBEHHbIX N MYHULMMNANbHbIX YCIYr»;

10) TpeboBaHue y 3asBUTENsS NpU NPELOCTaBNEHUMM MYHULMNANBHOW YCnyru
AOKYMEHTOB MM MHGOpMaumm, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb npuv nepBoHavyasnbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMblx Anis
npeaocTaBneHna MyHUUMNanbHOM ycnyrn, nubo B NpenocTaBfeHUMn MYHULMNanbHON
YyCNyru, 3a MCKMYEHNMEeM CnyyaeB, MpedyCMOTPEHHbIX MNYHKTOM 4 4yactu 1 cTraTbu
7depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauyum
npeaocTaBneHnsa rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B ykaszaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHun W OeUCTBUK
(6e3penctens) ML, paboTtHmka M®PL| BoamMOXHO B crnydae, ecnv Ha MOL], peweHus n
aencteus  (besgenctBne)  KOTOporo  obxanywTtcs,  BO3NoxeHa  QYHKUMA Mo
NpeaoCcTaBNeHN0 COOTBETCTBYHOLUMX MYHMUMNANbHbIX YCryr B MNOMHOM ob6beme B
nopsigke, onpegeneHHom yactbto 1.3 ctatbn 16dPeaepanbHoOro 3akoHa ot 27 utonsa 2010
roga Ne 210-93 «O6 opraHMsaunmn NpeaocTaBfeHnsi FoCyAapCTBEHHbLIX U MyHULMNANbHbBIX
yCcnyr».

Mogpasgen 5.3. OpraH, NpegoCcTaBNALWNN MyHULMMNANBHYIO YCAyry,
MHOTFOYHKLMOHANbHbIN LEHTP, a TakKe UX OOIPKHOCTHbIE Nvua,
MyHMUMNanNbHbIE criyXalume, paboTHMKN N YNOSTHOMOYEHHbIE Ha PaCCMOTPEHUNE Karnoobbl
AOIMKHOCTHbIE NULA, KOTOPbIM MOXET ObITb HanpaeneHa xanoba

5.3.1. JKanoba Ha peweHna un pgeuncteusa (6esgencTene) LOIMKHOCTHBIX nny,
aAMWHUCTPaUUKN, MyHULMNAnNbHbIX CAyXalux nogaeTcsa 3asBUTENneM B agMUHUCTPaLMIO,
Mol nmbo B agenapTaMeHT WHgopmMatTMsaumm K cBa3nM  KpacHogapckoro Kpas,
asnaowmnca yupeamtenem MoOLl (ganee - yupegutens MOLL).

5.3.2. XXanobbl Ha pgencteua (6e3genctBue) OOSMKHOCTHBIX MU, MYHULMNANbHbIX
crnyxawmx agMUHUCTpauun, NogatTcs rnaBe CenbCKoro NoceneHums.

XKanobbl Ha pelueHus, NpPUHATbIE agMUHUCTpPaUMEn, NOAAKTCHA rNaBe CenbCKOro
noceneHus.

5.3.3. XKanobbl Ha peleHus un gencteuna (besgencreme) pabotHmka MOL| nogatoTcs
pykosoagutento atoro M®L|. XKanobbl Ha peweHns n gencteua (besgencteve) ML
nogatotcs  ydpegutento  MOLL  wmnn gomkHOCTHOMY — nuuy,  YNOSIHOMOYEHHOMY
HOpMaTUBHbLIM NPaBoOBbIM akToM KpacHogapcKoro Kpasi.

5.3.4. OcobBeHHOCTN nogadUnm n paccMOTPeHusi xanob Ha pelueHust u OencTBusa
(bespencTBMe) agMUHUCTPALUN U €€ OOSDKHOCTHBLIX MWL, MyHUUMNAanbHbIX CrAyXKaliux,
ML, paboTHukoB M®L] yctaHaenuBatoTcsa NpasBunamu nogaym n paccMoTpeHns xanob
Ha pewleHus n gencteus (besgencteune) enepanbHbiX OPraHoB UCMONHUTENbHOW BNacTy
N NX OOMMKHOCTHbLIX NnL, dpeaepanbHbiX roCygapCTBEHHbIX CryXXalnX, JOMKHOCTHbBIX NNL,
rocyaapCTBeHHbIX BHeGMKeTHbIX (hoHaoB Poccunckon denepauunn, rocygapCTBEHHbIX
Koprnopawuuin, HageneHHbIX B COOTBETCTBMM C dbeaepanbHbiMM 3aKOHAMKU MOSTHOMOYMAMM
No NpeaoCTaBreHNo roCy4apCTBEHHbIX YCNYr B YCTAHOBIEHHON cdepe AeATEeNbHOCTH, U
MX [OOMMKHOCTHBIX ML, OpraHu3auumn, npenycMOTpPeHHbIX 4acTtbto 1.1 crtatbm 16
depepanbHoro 3akoHa «O6 opraHMsaumm npegocTaBfieHUs TOCYOAaPCTBEHHbIX U
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MYyHUUMNANbHbBIX YCNyr», U UX pabOTHUKOB, a Takke MHOrOMYHKUMOHAamNbHbIX LIEHTPOB
npeaocTaBneHna rocyaapCTBEHHbIX W MyHUMUMMANbHbIX yCcrnyr U uX paboTHUKOB,
yTBepXaeHHbIMK NoctaHoBneHnem lNpasutensctea P® ot 16 aBrycta 2012 roga Ne 840
(nanee — lNpasuna), Nopsagkom nogayn U pacCMOTPEHUSA Xanob Ha peLleHnsa 1 4encTBus
(6e3pencTBME) UCNONMHUTENbHBIX OpPraHOB rocyaapcTBeHHOW Bractn KpacHogapckoro
Kpasi U UX OOJDKHOCTHbIX NNL, rOCYyAapCTBEHHbIX rpaXaaHCKnx cnyxawmx KpacHogapckoro
Kpasi, YTBEPXAEHHbIM MOCTAHOBMEHMEM [fiaBbl  agMuHUCTpaumm  (rybepHaTtopa)
KpacHogapckoro kpas ot 11 deBpans 2013 roga Ne 100 «O6 yTtBepxaeHun [Nopsaka
nogaym u  paccmoTpeHus xkanob Ha peweHus wn  gencteua  (besgencteue)
MCNONMHUTESNbHBIX OpraHoB rocyaapcTBeHHOM Bnactnm KpacHogjapckoro kpas U UX
AOIMKHOCTHbIX NUL, roCyAapCTBEHHbIX MPaXKaaHCKMX cnyxawmx KpacHogapckoro kpast u o
BHECEHUN U3MEHEHUWW B OTAEfNbHble MOCTAHOBMEHUS  [MaBbl  aAMUHUCTpaLMM
(ry6epHaTtopa) KpacHogapckoro kpasa» (ganee — Nopagok).

5.4. Nopsigok nogaym n paccMOTPEHUS XKarnoobi

5.4.1. OcHoBaHMeM pfns Hadana npoueaypbl pocygebHoro (BHecyaebHoro)
obxanoBaHua sBRseTCs MNOCTynfeHne Xanobbl, NOA4aHHOMW B MNUCbMEHHOW ¢opme Ha
OymMaxxHOM HocuUTerne, B ANIEKTPOHHOW hopmMe, B aAMUHUCTPALUMIO, YNONHOMOYEHHYIO Ha
paccMoTpeHue xanobbl.

54.2. Xanoba Ha peweHna un pencteusa (6esgencTene) agMUHUCTPALUM,
AOIMKHOCTHOIMO Nuua  NnMbo  MyHMUMNANbHOrO  CryXalwlero aaMUHUCTpauuu, rnaBbl
CENbCKOro nocerneHns, MoXeT ObiTb HanpaerieHa Mo noyte, 4Yeped MOL, c
NCMNonb30BaHMEM NHOPMAaLIMOHHO-TENEKOMMYHMNKALIMOHHOM cetn «HTEpHETY,
odumumanbHoro canrta, EanHoro noptana, PermoHanbHOro noprana, a Takke MoXeT ObiTb
NPUHATA NPU NMYHOM NpuemMe 3asBUTENS.

5.4.3. 3assutento obecneunmBaeTcsi BO3MOXHOCTb HanpaBfeHust Xanobbl Ha
peweHna u pgencteusa (besgencTene) agMUHUCTPAUUKM, OOIMKHOCTHOro nvua nmbo
MYHUUMNANBHOrO CryXawlero agmMuHucTpaumMm B COOTBETCTBMM cO cTtatben 11.2
depepanbHoro 3akoHa o1 27 wona 2010roga Ne 210-03 «O6 opraHusauuu
npenoCcTaBneHnss rocygapCTBEHHbIX W MyHUMUMNANbHBLIX YCAYr» C WUCMOMb30BaHMEM
nopTana pegepanbHOM rocyaapcTBEHHON MHPOPMALMOHHOM CUCTEMBI, 0becnevnBatoLLen
npouecc pocyoebHoro (BHecyaebHoro) obGxanoBaHWA  peweHun Wn  OencTBUK
(6e3nencTBust), COBEPLLEHHbIX NPU NPEOCTaBIEHUN rOCyAapPCTBEHHbLIX Y MyHULMNANbHbBIX
ycrnyr opraHamu, npefocTaBAWMMN rOCy4apCTBEHHbIE U MyHULUMNANbHbIE YCNYrn, UX
AOIMKHOCTHbIMM  NULAMW, TOCYAAPCTBEHHBIMW U MyHUUMNANbHBIMKA  CAYXALMMK  C
NCnonb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTun «MHTepHeT» (ganee -
cucteMa gocynebHoro obxanosaHus).

5.4.4. )Xanoba Ha peweHus un pencteus (6esgencrteme) MOL, pabotHnka MOL
MOXeT OblTb HamnpaBneHa nNo Mo4YTe, C MWCMNONb30BaHMEM  WHAOPMALMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTn «WMHTepHeT», odwmumanbHoro canta MOLU, EguHoro
noptana, PermoHanbHoOro noprana, a Takke MOXeT ObITb NPUHATA NPU NUYHOM npueme
3asBuUTENS.

5.4.5. )Xanoba, nocTtynuBwas B agMWHUCTPAUMIO MOANEXUT perncrpauumn He
nosaHee criegytouero paboyero gHA CO OHA ee NOCTYNNeHUs.

B cnyyae nogaum 3asBuTenem >xanobbl yepe3d MOL|, nocnegHun obecneuymBaet
nepegavy xanobbl B agMUHUCTpPaUMO B MOPSIAKE U CPOKW, KOTOpPbIE YCTaHOBMEHbI
cornaweHnem o B3aummogencteum mexagy MOL, n agmuHucTpaumen, HO He nosgHee
cnenytowero paboyero gHs Co OHS MOCTYNIEHNS Xanoobi.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HauMeHOBaHWE YMOSTHOMOYEHHOrO0 OpraHa, AOSMKHOCTHOro nuua nubo
MYHMLMMNANbHOMO CryXaLlero ynosiHoMo4YeHHoro opraHa, MOL|, ero pykoBogutens un (unu)
paboTHUKa pelueHus 1 genctens (besgencrTaume) KoTopbiX obxanyrTcs;

2) hamunumio, nms, OTYECTBO (MocrnegHee — MpU Hanuuum), CBEAEHUs O MecTe
Xutenbcrtea 3aaButenss — uanyeckoro nvua nmbo HauMeHoBaHWE, CBEAEHUsI O
MECTOHaxOXOEeHUN 3aaBUTENA — OpUONYEcKOro nuua, a Takke Homep (Homepa)
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KOHTaKTHOro tenedoHa, agpec (agpeca) anekKTPoHHOM NoYThl (NpY HanNU4Ynun) 1 NOYTOBLIN
aZipec, No KOTOPbIM JOIMKEH OblTb HanpaBfieH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyembix peweHuax wn - genctemax  (6e3gencTaum)
YMNOTHOMOYEHHOIO OpraHa, [AOJPKHOCTHOro nuua nmbo MyHWUMNAanbHOro Ccriyxatlero
yrnonHoMo4eHHoro opraHa, MoLl, pabotHmuka ML,

4) poBOoAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrflaceH C pelleHnemM U
penctenem (6e3genctememM) YNOSIHOMOYEHHOrO oOpraHa, [OOJDKHOCTHOro nuua nmnbo
MYHUUMNANbHOIO CryXXawero YnosiHOMOYeHHoro opraHa, MOLU, paboTtHuka MOL.
3assutenem moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMyun), NOATBEpXAaloLwme
[0BOAbl 3aaBUTeNs, NMMbo Nx Konuw.

Moapasgen 5.5. Cpokn paccMoTpeHUs kanobbl
XKanoba, noctynuBwas B agmuHuctpauuio, MOLU, yupeauntenio MOL|, nognexut
paccMOTpeHM0 B TeyeHne 15 (natHaguatn) paboumx gHEN CO OHA ee peructpauuu, a B
crny4dae obxanoBaHusa oTkasa agMuHucTpaumm, MOL| B npueme 4OKYMEHTOB y 3aaBUTENS
nnbo B ucCnpaBreHUn LOMYLIEHHbIX OoneYyaTok U owunbok unm B criydae obxanoBaHusi
HapyLlEeHNs1 YCTAHOBMEHHOIO CpOKa TakMX UCMpaBfeHUn - B TeyeHune 5 (natm) paboumx
AHEen Co OHA ee perncTpaunn.

5.6. NepeyeHb OCHOBaHWIM ANt NPUOCTAHOBNEHUS PACCMOTPEHNS Kanobbl
B Criyvae, ecrnivm BO3MOXHOCTb NPUOCTaHOBIEHNSA NpegyCMOTpeHa
3akoHogartenbcTtBoM Poccuinckon ®enepaunm
OcHoBaHUs 4N NPUOCTaHOBIIEHNSA PACCMOTPEHMS XXanobbl OTCYTCTBYIOT.

5.7. Pe3ynbTaT paccCMOTpeHUs xanobbl

5.7.1. o pesynbTatam paccMoTpeHust Xanobbl NPUHMMAETCA OAHO M3 CrieayloLwmnx
peLleHni:

1) >xanoba yooBneTBOpPSIETCH, B TOM yucne B (popMe OTMEHbI MPUHATOIO peLueHns,
nucnpaeneHna OOMyLIEeHHbIX orneyaTtok M ownboK B BblJaHHbIX B pesynbraTte
npegocTaBneHns MyHUUMNanbHOW YCryrn OOKYMeHTax, Bo3BpaTta 3asiBUTEN0 OEeHEXHbIX
CpeacTB, B3WMaHuWe KOTOPbIX HEe MNpeayCMOTPEHO HOPMaTUBHbIMM MPAaBOBbLIMU aKTaMu
Poccuinckon depepauum, HopmaTMBHbIMM MNpaBoOBbLIMW akTamu KpacHogapckoro Kkpas,
MYHUUMNANbHLIMU NPaBOBbLIMWU aKTaMu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

5.7.2. ADMUHUCTpaumMs OTKasbliBaeT B yOOBMETBOPEHUN Xanobbl B COOTBETCTBUM C
OCHOBaHWAMM, npeaycmoTpeHHbIMy NMpasunamu n MNMopsagkom.

5.7.3.M®Ll oTkasbiBaeT B yOoOBNeTBOPeHUMM XKanobbl B COOTBETCTBUUM C
OCHOBaHWAMM, nNpeaycmoTpeHHbIMK NMpaBunamu n Mopagkom.

5.7.4. AgMuHUCTpauus ocTaenseT xanoby ©6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHuUAMM, NpeaycMoTpeHHbIMK Mpasunamu n Mopagkom.

5.7.5. MOL| ocraBnsieT xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSIMU,
npegycMoTpeHHbIMK MNpasunamu u MNMopagkom.

5.7.6. B cnyyae npwusHaHusa xanoObl nogfnexallen yaoBNeTBOPEHUIO B OTBeETe
3asBuTento, ykazaHHoMm B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gaetcs
MHoOpMaUUa O OENCTBUSIX, OCYLLEeCTBNAeMbIX agMuHUcTpaunen n (mnn)MOL, B uensx
He3aMeOsIMTeNnbHOro  YCTpaHeHWA  BbISIBIIEHHbIX — HapylweHud  Npu OKasaHun
MYHUUMNANbHOW YCAYrn, a Takke NPUHOCATCA U3BUHEHUSA 3a LOCTaBMEHHbIe HeyaobcTBa U
yKasblBaeTCa MHGOPMaLMa O AanbHENLWNX OENCTBUAX, KOTOpPble HEO6X0OUMO COBEPLUNTD
3as1BUTENIO B LIENISAX MNONYYEHUS MyHULMMNANbHOW YCNYru.

5.7.7. B cny4yae npusHaHusa xanobbl He noanexallen yooBrETBOPEHWUIO B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gatorcs
aprymMeHTMpoBaHHble pPa3bfACHEHUA O TMpUYMHAX TMPUHATONO peLleHusl, a Takke
MHopMauusa o nopsgke obxanoBaHUsS NPUHATOrO PeLLEHMS.

5.7.8. B cny4ae ycTtaHOBMEHUSA B XO4€E WM Mo pe3ynbTatamM pacCMOTPEHNS xanobbl
NPU3HaAKoOB cOCTaBa aAMWHUCTPATUMBHOIO MNpPaBOHApPyLUEHUST WU NPeCcTynneHns



OOJHKHOCTHOE InLO, pa60THl/IK, HagelneHHble NOJIHOMOYNAMU MO PaCCMOTPEHUIO Xanoob,
He3aMeOnTenbHO HanpaBnAlT UMEKLWNECA MaTepualbl B OpraHbl NPOKypaTypbl.

5.8. MNopsagok nHpopMrpoBaHUS 3asaBUTENS O pesdynbTaTax
paccMOTPEHNS Xanoobl

5.8.1. He nosgHee OHA, cnegylowero 3a AHEM MNPUHATUA peLleHUd, YKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3asiBUTEN0 B NMUCbMEHHOW
dopmMe KW MO KenaHu  3asaBUTENS B 3MEKTpoHHOW dopme  HanpasngeTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.8.2. B cnyyae npwusHaHusa xanoObl noanexailen yaoBMETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaetcsa nHgpopmauus o
AENCTBUSAX, OCYyLWEeCTBNAeMbIX agMuHucTpauuen, MOL| B uenax HesameasMTenbHOro
YCTpPaHEHUsT BbISBMEHHbIX HapyLIeHUW MNpU OKasaHuM MyHULMNANbHOW YCNyru, a Takke
NPUHOCATCA M3BUMHEHMS 3a OOCTaBrieHHble HeynobCTBa M ykasbiBaeTcd MHGopmauus o
AanbHeNWNX AOEncTBUsIX, KOTOpble HeobXoOMMO COBEpPLUMTb 3asiBUTEN0 B  LEensx
NnoslydeHUss MyHULMNAarbHOW YCIyTu.

5.8.3. B cny4ae npusHaHusa xanobbl He nognexaiien yaoBneTBOPEHMIO B OTBETE
3agBuTento, yKaszaHHOM B nyHkTe 5.8.1. HacToAwero noApasgena, [AakoTcs
apryMeHTMpoBaHHble pPa3bsCHEHUA O MNpPUYUMHAX TMPUHATOrO peLlleHns, a Takke
MHopMauusa o nopsake o6kanoBaHUs NPUHATOrO PELLEHMS.

5.8.4. B cnyyae ecnu xanoba 6binia HanpaeneHa B 3N1eKTPOHHOM BUAe nocpeacTBoM
cucteMbl  gocyaebHoro  oGxanoBaHMsi € UCMOMb30BaHMEM  MHGOPMALMOHHO-
TeNnekoOMMyHUKaLUMOHHON  ceTn  «VHTepHeT», OTBeT 3adBUTENIl0  HanpasnseTcs
NnocpeacTBOM CUCTEMbI gocyaebHoro obxanoBaHus.

5.9. Nopsgok o6xanoBaHWs peLLeHns Nno xanobe
3agsutenn wumerloT npaBo obxanoBaTb pelleHus wn  genctena (6esgencrteue),
NpUHSATbIE (OCYLLEeCTBNSEMbIE) aAMUHUCTPaLUMEN, AOMKHOCTHBLIM NINLOM, MYHULUNANBbHbIM
cnyxawmm agMmuHuctpauuu, MOL, pabotHukom ML, B xoge npenocTaBneHus
MYHMUMNANbHOW YCNyru B cyq, B NOPSiAKE U CPOKK, YCTAHOBMEHHbIE 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

5.10. NpaBo 3asBuUTENS Ha NofnyyYyeHne nHopmaLmm N JOKYMEHTOB,
Heob6xoauMbIx Ansa 060CHOBaHNA N pacCMOTPEHUS XKanobbl

3agBuTenn umMeroT npaBo obpaTuTbca B agmuHucTpauuio, MOLL, 3a nonyydeHnem
MHOPMaLUKN U AOKYMEHTOB, HEOOXOANMbIX AS1si 0O0CHOBAHUSA U PACCMOTPEHUS anobbl B
NUCbMEHHOWN dopme no noyTe, C NCNONb30BaHNEM MHGOPMaLMNOHHO-
TENIEKOMMYHUKaUNOHHON ceTn «/HTepHeT», odomumnanbHOro camta, ouumanbHoOro camrta
M®Ll, EguHoro noptana, PernoHanbHOro nopTtana, a Takke MNpu NUYHOM npueme
3aaBUTENS.

5.11. Cnocobbl MHHPOPMUPOBAHUSA 3aABUTENEN O NOPSAKE Nogayn
N pacCcMOTpPeHUs Xanobbl
MHdopmaumio 0 nopsiake nogavM U paccMOTPEeHUst XKanobbl 3asBUTENU MOryT
Nony4YnTb Ha MHAOPMALMOHHBLIX CTEHAAX PacnoSfIOXKEHHbIX B MeCcTax npegocTaBlieHus
MYHMLMNANbHOW YCyrn HeNnocCpeaCcTBEHHO B aAMUHUCTPaUMK, Ha oduumnanbHOM cante, B
ML Ha EguHom nopTane, PernoHansHoM noprane.

HavanbHuK oTAena no obwum Bonpocam
agMUHUCTpauun HoBonnaTHMPOBCKOro
cenbCKoro noceneHus JIeHMHrpaackoro paoHa
J1.9. WocrTak



MPUNOXXEHWE Ne1

K aQMUHUCTPATUBHOMY pernaMmeHTy
NpeaocTaBneHns MyHULMNanbHOW yCryru
«YBegoMuTenbHasi peructpaums
TPYAOBOro Aoroeopa ¢ pabotoaatenem
hr3nYEecKnUM NULLIOM, He SBRSOLLMMCS
MHOMBUAYaNbHbLIM NpeanpuHUMaTenem»

maBe HoBONMATHUPOBCKOIO  CESIbCKOro
noceneHna J1IeHnHrpazackoro panoHa

3asaBneHue
O perucTpaumm TpyAOBOro foroBopa, 3akno4eHHoro paborogarenem -pm3mM4yeckum
NNLOM, He ABNAKWMMCA MHAUBUAYaNbHbIM NpeanpUHUMaTeneM ¢ PaGOTHUKOM

Mpowy 3apernctpmpoBatb B aAMUHUCTPALMM __ CENbCKOro MNOoCeneHnsa TpyaoBou
A0roBop, 3aKtO4YEHHbIN MHOM ,
(dbamunus, nms, otyecTBo (NONHOCTLIO) paboTtogaTtens)
3apermcTpupoBaHHoMy(0n) Mo agpecy:
(B cooTBETCTBUM C pernctpaumen,

KOHTaKTHbIN TeNnedoH, agpec dNEeKTPOHHOW NoYTbl (MPY Hann4nn))
C pabOTHUKOM

(bamunusa, nms, otyecTBo (NOSTHOCTLIO) paboTHUKA)

,D,J'IFI perncTtpauumn TpyaoBoro gorosopa npeacrtaBnAarTCcAa ABa OpUrMHarna TpyaoBbiX

[orosopa.
/

aarta nogayu 3asBreHus noanucb
paclumndpoBka nognucu

HauyanbHuk oTaena no odwmm Bonpocam
agMUHUCTpauumn HoBonnaTHMPOBCKOro
cenbCcKoro nocenenus JleHMHrpaackoro pamoHa
J1.9. WocrTak

MPUNOXXEHWE Ne2

K aQMUHUCTPATUBHOMY pernaMmeHTy
NpeaocTaBneHns MyHULMNANbHOW YCryru
«YBegoMuTenbHas permctpaums
TPYAOBOro Aoroeopa ¢ pabotogarenem
hr3MYECKUM NULIOM, HE ABNAOLLMMCS
MHOMBUAOYaNbHbLIM NPeAnpuHUMaTenemM»

Obpasey 3as86neHusi



maBe HoBOMNaTHMPOBCKOrO  CENbCKOro
noceneHna JIeHMHrpagckoro panoHa
MeTtposy lNeTpy lNeTpoBunyuy

3asaBneHue
O perucrpaumm TpyaoBOro AOroBopa, 3akn4yeHHoro paboronarenem-pn3mMyeckum
NNLOM, He ABNAKWMMCA MHAUBUAYaNbHbIM NpeanpuHMMaTenemM ¢ paboTHUKOM

Mpowy 3apeructpypoBaTb B agMuHUCTpauMM HOBONMATHUMPOBCKOrO CebCKOro
nocesieHNa TpPyaooBOW [OroBOp, 3aKNYeHHbI MHOW MeaHoebiM MeaHom HeaHoesudyewm,
3apernctpupoBaHHoMy(on) no agpecy: KpacHogapckui kpawn, JIeHMHrpaackui pamnoH, CT.
HosonnaTtHupoBsckas, yn. WkonbHas, 2, Ten: 8989 2332323

c paboTHukom CupgopoBbim Cepreem CepreeBumyem 3apermctpypoBaHHOMY(OR) Mo
agpecy: KpacHopapcku Kpaw, JleHuHrpagckui pawnoH, cT. HosonnaTHupoBckas, yin.
LkonbHas, 10

[na pernctpauun Tpy4oBOro 4OroBopa NpeacTaBnAlTCA ABa OpurnHana TpyaoBbIX
Aorosopa.
02.02.2019 UNeaHos / MBaHoB.N.U.
AaTa nogayu 3asBneHus noanucb paclwmndpoBka noganmcu

HavanbHyk oTgena no obwum Bonpocam
agMUHUCTpaummM HoBonnaTHUPOBCKOTO
CeSibCKOro nocerieHuns JleHnHrpaackoro panoHa
J1.3. WocTtak

MPUNOXXEHWE Ne3

K aAMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnst MyHUUMNanbHOM yCnyrm
«YBegomuTenbHas permctpauus
TPYOoBOro Aorosopa ¢ pabotogatenem
PU3NYECKNM NULIOM, HE ABMSIOLMMCS
WUHAMBMAYaNbHbLIM NpearnpuHuMaTenem»

maBe HoOBONMATHUPOBCKOIO  CESIbCKOro
noceneHuns JIeHNMHrpagckoro pavioHa
@.N.0.

3asBneHue
O perncrtpauum npekpaiwleHus Tpya0BOro 4OroBopa, 3aki4YeHHOro
paboTtoaaTenem-ch1M3n4eCKMM NULOM, He ABNAWMUMCA MHAUBUAYaNbHbIM
npeanpuHUMaTernemM ¢ paboTHUKOM

Mpowy 3apeructpupoBatb B agMUHUCTpauMM HoBONNaTHUPOBCKOIO CENbCKOro
noceneHns npekpaLlleHue TPyOoBOro [0roBopa, 3aKIMHYEHHOro MHOM

(dbamunus, nms, otyecTBo (NONHOCTLIO) paboTogaTtens)




3aperncTpupoBaHHOMY(0OW) MO agpecy:
(B COOTBETCTBUM C perncTpaumen,

KOHTaKTHbIM TeNedOoH, agpec dNEeKTPOHHOW NoYThbl (MPY Hanu4nn))
C paboTHMKOM

(bamunusa, nms, otyecTBo (NOSTHOCTLIO) paboTHUKA)

Ana pernctpauumn npekpaweHus TPyaoOBOro [OroBopa npeacTaBnsalTca  ABa
opurMHana Tpy4oBbIX 4OroBopa.
/
Aarta nogayu 3asiBneHuns noanucb
pacLumndpoBka nognucu

HavanbHyk oTAena no obwum Bonpocam
agMUHUCTpaLummM HoBonnaTHUPOBCKOTO
CeSibCKOro nocerieHns JleHnHrpaackoro panoHa
J1.3. WocTtak

MPUNOXXEHWE Ne4

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNAanbHOW yCryru
«YBegomuTenbHas permctpauus
TPYOoBOro Aorosopa ¢ pabortogaTtenem
PU3NYECKNM NNULIOM, HE ABNSAOLWNMCS
UHAMBMAYaNbHbLIM NpearnpuHuMaTenem»

Obpasey 3as6eneHus

maBe HoOBONMATHUPOBCKOIO  CEJSIbCKOro
noceneHuns JIeHNMHrpagckoro pavoHa
MeTposy lNeTpy NeTpoBnyy

3asiBneHue
O perucTpaumm npekpalwieHus TPyA0BOro 4OroBopa, 3akt4eHHOro
pabotoaaTenem-chp1M3n4eCKMM NULOM, He SABMAKOWMUMCA MHAUBUAYaNbHbIM
npegnpuHUMaTenem ¢ paboTHUKOM

Mpowy 3apernctpupoBaTb B agMuUHUCTpauuMm HoOBOMNMIAaTHUPOBCKOrO CENbCKOro
nocesieHna npekpaLleHne TpygoBOro 4Orosopa, 3akniyeHHoro MHon MeaHoBbiM ViBaHOM
ViBaHOBMYEM,

3apernctpupoBaHHoMy(on) no agpecy: KpacHogapckui kpam, JIEHUHrpagCcknin panoH,
cT. HoBonnatHuposckas, yn. LkonbHag, 2, Ten: 8989 2332323

c paboTHukom CupgopoBbim Cepreem CepreeBnmyem 3aperMcTpMpoBaHHOMY(OR) no
agpecy: KpacHogapckun Kpaw, JleHuHrpagckui pawnoH, CT. HoBonnaTHUMpoOBCKasd, yni.
LLkonbHas, 10

[na perncrpaumm npekpawieHns TpyooBOro AoroBopa npeacTaBnaioTcs ABa(OAuH)
opurMHana Tpy4oBbIX 4OroBopa.
30.03.2019 UsaHos /VBaHOB.N.W.



HavanbHvk oTAena no obwum Bonpocam
agMUHUCTpaLmmM HoBonnaTHUPOBCKOTO
CeJSIbCKOro nocerieHns JlieHnHrpaackoro pamoHa

J1.9. WocTak



