KPACHOLAPCKNW KPAI
NEHWHIPAOCKU/ PANOH
AOMUHUCTPALINA HOBOIMNATHMPOBCKOIO CEJIbCKOIO MNMOCEJNEHUA
NEHWHIPAOCKOIO PAMOHA

NMOCTAHOBIJIEHUE

13 dpeBpana 2019 roga Ne 9 cT. HoBonnaTHMpoBcKas

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npeaocTaBneHUa MyHMuunanbHoun yenyru «fpepgocraBneHue
BbIMUCKU U3 peecTpa MyHUUMNanNbLHOro umyLiecrea»

B cootBeTcTBUM C TpebGoBaHnamn PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
"O6 opraHm3auun NpeaocTaBeHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCryr", B Lensx
NOBbILLEHMST KAaYeCcTBa U AOCTYMHOCTU OKa3aHUs MyHUUMNanbHbIX ycnyr (pyHKUMM) agmu-
HUCTpaumen HoBonnaTHMPOBCKOrO CerbCKOro nocesieHnsa JleHMHrpagckoro pavoHa, no-
CTaHOBNSAO:

1.YTBepanTb agMUHUCTPATUBHbLIA pernaMmeHT npefoCTaBfeHnss  MyHMUUnanbHOW
ycnyrn «lpegocTtaBneHve BbIMUCKM U3 peecTpa MyHULMManbHOro umyliectsa» (npuno-
XeHue).

2. lNMpusHaTb yTpaTUBLUMM CUIy NOCTaHOBMEHWe agMuUHUCTpaumm HosonnaTHUMpOB-
CKOro cenbckoro nocenenust JleHnHrpaackoro panoHa ot 26 despansa 2016 roga Ne 13
«O6 yTBEpXXOAEeHUN agMUHUCTPATMBHOIO pernamMeHTa no npegocTaBrieHnio MyHULunasb-
Hown ycnyrn «pegocTaBneHne BbINMUCKN U3 peecTpa MyHULMNANbHOMo UMYLLLECTBa» »

3.KOHTpOsb 3a BbINOSIHEHNMEM HACTOSALLEro NOCTAHOBEHUS OCTaBNA 3a COOOMN.

4.[NocTaHoBNEHME BCTyNaeT B CUINY CO AHS ero obHapoaoBaHus.

NcnonHawLwmum ob6sa3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro NOCENEHUs
JleHuHrpagckoro pamoHa

4. bnoxa

MPUNNOXEHUE

YTBEPXIEH

NOCTaHOBMEHMEM afMUHUCTpaLNn
HoBonnaTHMPOBCKOro CenbCKoro
lMoceneHwun JleHHrpaackoro panoHa
o1 13.02.2019 roga Ne 9

AOMWHUCTPATUBHbIW PEFMAMEHT
npeaocTaBneHna MyHuumnanbHoun ycnyru «lpeaocraBneHne BbIMUCKU U3 peecTpa
MYHULUUNaNbLHOro MMyLlecTBa»

Paspnen 1.06wue nonoxeHms

Mogpasgen 1.1.MNpeameT perynupoBaHus
aAMWUHUCTPATUBHOIO perfiameHTa
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AOMWHUCTPAaTUBHBLIN perfiaMmeHT npefoctaBneHns MyHuumnansHon ycnyrn «lpepo-
CTaBrieHMe BbINUCKN U3 peecTpa MyHUUMNansHOro nvylectsax(aanee - PernameHT) pas-
paboTaH B Liensx NoBbILWEHWUS KayecTBa U AOCTYNHOCTU NpeaocTaBneHnss MyHMLMNanbHON
yCcnyru u onpegensier cocrtas, NocrnegoBaTeribHOCTb, Npoueaypbl, CPOKM U 0COBEHHOCTH
BbINOMHEHNA aAMWHUCTPATMBHbLIX npouenyp (AevCTBUMIA) Mo NpefoCTaBnNeHuio MyHUUM-
nanbHon ycnyrn «[lpegocTaBneHne BLIMUCKM U3 peecTpa MyHUMUMNANbHOMO uMyLle-
cTBax»(ganee — MyHuuunanoHas ycnyra), TpeboBaHusa K NOpAAKY UX BbIMOSTHEHUS, (POPMb
KOHTPOMNs 3a WUCMNOSIHEHMEM a4MWHUCTPATMBHOIO pernameHTa, gocyaebHbii (BHecyneb-
HbI) NOPSA0K 0bXXanoBaHUA pelleHnn n gencteuin (6e3gencTBmsl) MyHMUMNanbHbIX Cry-
Xawmx, JOIMKHOCTHbIX UL, agMUHUCTpaumMmM HoBOMMaTHMPOBCKOrO CENbCKOro noceneHuns
JleHnHrpagckoro panoHa.

Hactoawmn PernameHT pacrnpocTpaHAeTca Ha NpaBOOTHOLUEHUS No npegocTasrie-
HWUIO BbIMNCKU U3 peecTpa MyHULMNanbHOro nmyLLecTea.

Moppaspen 1.2.Kpyr 3aasutenen

3asBUTeNAMM Ha nonyvyeHve MyHUUMNanbHOW ycnyrn (ganee — 3asBuTENU) B COOT-
BETCTBUM C PernameHTOM ABRSIOTCA pusmyeckme unu opugndeckme nuua, nmbo mx ynon-
HOMOY€eHHble NpeacTaBUTENN.

B cnyyae, ecnv ons npefoctasneHns MyHuMUMnanbHOW ycnyrn Heobxoauma obpa-
OoTKa nepcoHarnbHbIX OaHHbIX NUUA, He SBMAIOLWErocs 3asBuTerieM, U ecrnv B COOTBET-
cTBUKN C dpefeparnbHbIM 3aKOHOM 06paboTka TakuMx MepCOHarnbHbIX AaHHbLIX MOXET OCy-
LLEeCTBNATLCA C COrMnacusi ykasaHHoOro nvua, npu obpalleHun 3a nosiydeHnem MyHUUM-
nanbHOM yCrnyrn 3asBuTenb AOMOMHUTENBbHO NpefocTaBnseT JOKYMEHTbl, NoaATBEpPXaato-
LUMe noslydyeHne cornacus ykasaHHoro nuua Unm ero 3akoHHOro npeacraBvTenst Ha obpa-
BOTKy nepcoHarbHbIX AaHHbIX yKa3aHHOro nvua. [JokyMeHTbl, NnogTBepXaatoLmne nony4ve-
HWe cornacusi, MoryT ObiTb NpeacTaBrieHbl, B TOM 4Yucre, B hOpMe 3MEKTPOHHOrO [OKY-
MeHTa. [1eicTBMe HaCTOSLLEN YacT HE pacnpoCTpaHSAETCa Ha NuL, NpU3HaHHbIX 6e3BecT-
HO OTCYTCTBYIOLUMMU, N Ha pasbiCKMBAEMbIX JML, MECTO HaXOXAEHWUs KOTOpbIX He ycTa-
HOBIEHO YNOSTHOMOYEHHbIM (beaepanbHbIM OpraHoOM UCNONHUTENBHOM BNactu. OT nMeHn
HECOBEPLLEHHONETHUX U NUL, NPU3HAHHbLIX HedeecrnocobHbIMKU, corracne Ha obpaboTky
AaHHbIX AT UX 3aKOHHbIE NpeacTaBuTenu.

Mogpasgen 1.3. TpeboBaHus K NopsaaKy MHpOPMUPOBaHUS
O NpefocTaBfieHMn MyHULUNANbHOW YCryru

1.3.1. lMNMpepocTaBneHne MyHULMNANbLHOW YCNyrn OCyLWeCcTBNAeTCs agMMHUCTpaLmnen
HoBonnaTHMPOBCKOrO CENbCKOro noceneHnsa JIeHMHrpaackoro parvoHa(ganee — agMUHK-
CTpaums, yrnorITHOMOYEHHbIVN OpraH).

1.3.2. lHdhopMmpoBaHMe O nNpenocTaBfieHNN MyHUUMNANbHOW YCNYyrn OCyLwecTBna-
eTcs:

B YCTHOW chopme npu Nnn4HOM obpalleHnu;

C Ucnonb3oBaHMeEM TenedOHHON CBA3Y;

MO MUCbMEHHbIM ObpaLLeHnAM;

B hopMe 9NEeKTPOHHOro AOKYMEHTa NoCpeACTBOM HanpaBSieHUs1 Ha adpec ANEKTPOH-
HOW NOYTHI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOroyHKUMOHanNbHbLIA LEHTP NpefoCTaBNeHUs rocydapCTBEHHbIX U MyHUUMNAaNbHbIX
ycnyr KpacHogapckoro kpas» u ero unuanax (ganee- MoLl), B Tom vncne B dunuane
rocygapCcTBeHHOro aBTOHOMHOIO yypexgeHus KpacHopgapckoro Kpas
«MHOroyHKLUMOHaNbHbIA LEHTP NpefoCTaBfeHUs rocy4apCTBEHHbIX U MYHULUMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy panoHy KpacHogapckoro kpas:

npw SIM4HOM ObpaLleHuu;

nocpeactsoM EavHOro noprana MHOrogyHKUMOHAarbHbIX LIEHTPOB MNpeaocTaBreHus
rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B MHGOPMaUMOHHO-
TENEeKOMMYHMKaLUMOHHOM ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactBomM pasmelleHmst MHpopmMaumm Ha ocumumnanbHOM canTe agMUHK-
cTpauun  HoBONNaTHUPOBCKOrO  Cenbckoro  nocerieHust  JleHuHrpagckoro  paroHa
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http://www.HoBOMNaTHUpoBCKoe.p (ganee - ouumnanbHbIN CanT), a TakkKe C UCNOoMb30-
BaHMeM defepanbHON rocygapCTBEHHOW MH(OPMaLMOHHOM cucTeMbl «EOWHBLIA nopTan
roCy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn)» (www.gosuslugi.ru) (ganee —
EovHbin noptan), MNMopTtana rocyaapCTBEHHbIX M MyHUUMNAanNbHbIX ycnyr (yHkunn) Kpac-
Hogapckoro kpasa (www.pgu.krasnodar.ru) (ganee — PervoHanbHbIM nopTtan) B MHopma-
LUMOHHO-TENEKOMMYHUKALMOHHOW ceTh «AHTepHeT».

Ha EgvHom noptane, PervoHansHOM nopTtane u ovumnanbHOM canTe pasmeLlaeTcs
cnegyroLwaa ntHgpopmMaums:

1) ucyepnbiBaOWNA NepevyeHb OOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHuns
MyHMUMNANbHON ycnyru, TpeboBaHNA K OPOPMIIEHUIO YKa3aHHbIX OOKYMEHTOB, a Takke
nepeyeHb LOKYMEHTOB, KOTOpPblE 3asiBUTENb BrpaBe MNpeacTaBuUTb MO COBCTBEHHOW MHU-
unaTmee;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfeHNss MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NpefoCTaBNeHNs MyHULMNANbLHOW ycnyry, nopagok npeacraBneHus
AOKYMeHTa, ABNSLWerocs pesynbTaToM npegocTaBreHs MyHULMNansHon yenyru;

5) ucuyepnbiBalOWMA NepeyYeHb OCHOBaHWW ANA MPUOCTAHOBIIEHUS UM OTKasa B
npeaocTaBneHnn MyHULUMNanbHON ycnyru;

6) o npaBe 3asBuTens Ha fpocydebHoe (BHecyaebHoe) obkanoBaHwe OeNCTBUM
(6e30encTBmS) U peLleHni, NPUHATBIX (OCYLEeCTBNAEMbIX) B XO4e NpenoCTaBneHus rocy-
AapCTBEHHOM (MyHUUMMNAnNbHON) yCryru;

7) cbopmbl 3a8BNeHUN (yBeaoMneHun, coobLleHunn), ncnonb3yemsie npu npegocras-
NEHNN MyHULMNANbHOW YCIyriA.

MHdopmauna Ha EguHom nopTtane, PermoHansHOM nopTane u ouunanbHOM canTte
O Nnopske u cpokax npeaocTtaBreHns MyHULMNanbHOM YCNyrM Ha OCHOBAHWW CBeAEHWUN,
cogepxawmxca B doegepanbHON rocygapcTBeHHOWM MHOpMauuoHHOW cucteme «depe-
panbHbIN peecTp rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr ((PYHKUMI)», pernoHansHom-
rocyaapCcTBEHHON MHGOPMaLMOHHOMW cucTeMe «PeecTp rocyaapCTBEHHbIX YyCnyr ((yHk-
unn) KpacHogapckoro kpasa»,npegocraBngaeTcs 3asasutento 6ecnnatHo.

[ocTyn Kk MHopMaLumm 0 cpokax 1 Nopsake NpeaocTaBneHna MyHUUMNAanbHON ycny-
r ocyuwecTtensaeTca 6e3 BbIMNOMHEHUS 3asBUTENEM Kaknx-nnbo tpeboBaHun, B TOM Yncre
6e3 ucnonb3oBaHMA NporpaMMHoOro obecneyvyeHuns, yctaHOBKa KOTOPOro Ha TeXHUYeckue
cpeacTBa 3asiBUTens TpebyeT 3akroyYeHWs NUUEH3VUOHHOrO WM WHOTO CorfaweHns C
npasoobnagarenem nporpaMmmHoro obecneyeHuns, npegycmMaTpusaroLLero B3MMmaHme nna-
Tbl, permcTpauuio unv asTopu3auunio3asaBuUTeENannM npegocTaBneHne UM nepcoHarbHbIX
AaHHbIX.

1.3.2.3.NocpeactBoM  pasMelleHns MHEMOPMAaLUMOHHBIX cTeHgos B MOL u
aAMUHUCTpaLmK.

1.3.2.4.NMocpeactBom TenedOHHON CBA3M:

«ropsidast nuHma» MoL| — 8-800-2500-549;

agMuHucTpaums - 8 (86145) 7-83-88

1.3.3. KoHcynbTupoBaHMe no BonpocamMm MNpefoCTaBfeHusi MyHUUUNanbHOW YCIyru
ocyulecTBngaeTcsa 6ecnnaTHo.

Cneuunanuct, ocyLecTBNSAIOLWNA KOHCYNbTUPOBaHUE (nocpeacTtBoM TenedoHa unm
NNYHO) MO BONpocaM MNpPedoCTaBNEHUA MYHULMNANbHOW YCMnyrn, OOSKEH KOPPEKTHO W
BHMMATENbHO OTHOCUTBLCS K 3asiBUTESSAM.

Mpn KOHCYNbTUPOBaHUKM MO TenedoHy cneunanucT OOSMKEH Ha3BaTb CBOKW damu-
N1I0, UMS U OTYECTBO, AOIMKHOCTb, @ 3aTeM B BEXNUBOM (hOPMe YeTKO U nogpobHo npo-
NHopMmnpoBaTb 0BPaTUBLLEIOCA NO NHTEPECYIOLMM ero BOnpocam.

Ecnu cneumanucTt He MoXeT OTBETUTb Ha BONPOC CaMOCTOSATENbHO, NMHO NoaroTos-
Ka oTBeTa TpebyeT NpoAoMKNTENBHOIO BpeMEHU, OH MOXET NpeanoXuTb obpaTnsLiemycs
obpaTtuTbCca NMCbMEHHO, NMBO Has3HaunTb Apyroe yaobHoe Ans 3aMHTepecOBaHHOMo nuua
BpeMs Ans nosiyvyeHust nHopmaumn.

Pekomengyemoe Bpemsi And TenegoHHOro pasroBopa — He 6Gonee 10 MuWHyT,
NINYHOrO YCTHOIro MHAPOPMUPOBaHNA — He Bonee 20 MUHYT.

MncbmMeHHOEe MHOPMUPOBaHUE 3asiBUTENA NO 3NEKTPOHHOM NOYTE OCYLLEeCTBNAETCS


http://www.новоплатнировское.рф/

nyTeM HarnpasfeHWa Ha afpec 3MEeKTPOHHOW MOYTbl 3asBUTENA 3IEKTPOHHOro nNucbMma,
coaepxallero nosiHbin U MOTUBMPOBAHHbLINM OTBET Ha MNOCTAaBIIEHHbIA BOMNPOC.

MncbmeHHOEe WHMOpMUPOBaHWE 3adABUTENSA MO MNOYTE OCYLECTBRSETCA MnyTeMm
HanpasreHMs Ha MOYTOBbIM ajdpec 3asBuUTend nucbMma, codepXXawlero MofHbIA ©
MOTMBUPOBAaHHbIA OTBET Ha MNOCTaBNEHHbIN BOMNPOC.

1.3.4. Ha vHdopMauMOHHbIX CTeHAax, pasMeLleHHbIX B aaMUHUCTpauum u MOL,
yKasblBalOTCA cregyolmne ceeeHns:

pexum paboTkl, agpec agMuHucTpauum n MoLL;

agpec odvumanbHOro camta aAMUHUCTPauUuKW, agapec 3MEeKTPOHHOW  MOYThI
aAMUHUCTpaLmnu;

noytoBble agpeca, TenedoHsbl, ®.N.0. AOSMKHOCTHBLIX NUY, agMuHuUcTpaumm n MoLl;

NOPSIAOK MHAPOPMUPOBAHNS 3asBUTENEN O NpeaoCTaBNEHNN MyHULMNAITbHOW YCNyTu;

nopsaoK U CPOKM NpefocTaBneHna MyHUUUNanbHoOW ycnyru;

dopmMa 3asBneHns O NpeaocTaBfieHUn MyHUUMNanbHOM ycrnyrm u obpasel ero
3anorHeHns;

ncyepnbiBaOLWNA NepeYeHb [OKYMEHTOB, HeoOXoAuMMbIX AN npefocTaBneHns
MYHMLMNANbHOWN yCnyru;

ncyepnbiBaOLWNA  NepedeHb OCHOBaHWW AN OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpefocTaBNeHns MyHULMNAanbHOM yCnyru;

McyepnbiBaOLWNA  NepeyeHb OCHOBaHMMW ANg OTkasa B NpedocTaBneHun
MYHMLMNANbHOW yCnyru;

aocynebHbin  (BHecydebHbIn) nopsgok  obanoBaHMs  pelleHnin 1M OerCTBUN
(6e3pencTBms) agMUHUCTPALMK, a Takke JOIMKHOCTHbIX UL, MyHULMNAMbHbBIX CRYyXaLlnX.

YKaszaHHas WHGoOpmMauma  pasMellaeTca  Takke Ha oduuuanbHoOM  cauTe
agMuHUCTpaumm n Ha cante MOLL.

1.3.5.HbopMaumss O MecTOHaxoXaeHun un rpaduke paboTbl, CAPaABOYHbIX
TenedoHax agMmuHucTpaumm, MoLl:

1.3.5.1. AOQMUHMCTpaUKA pacnonoxeHa no agpecy:

353766, KpacHogapckuin kpaw, JleHMHrpagckum pawmoH, cTtaHuuya HosonnaTHMpoB-
ckasi, ynuua CoseToB, 42, aneKkTpOoHHbIM agpec: novoplat_sp@mail.ru.

CnpaBoyHble TenedoHbl agMmuHucTpaumn: 8 (86145) 78388.

Mpadmk paboTbl agMUHUCTpaumn: noHegenbHuk — natHuMua ¢ 08.00 go 17.00, nepe-
pbiB ¢ 12.00 go 14.00, cy660Ta n BoCcKpeceHbe — BbIXOOHbLIE.

Appec canta - http://www.HOBOMNNaTHMPOBCKOE.p.

1.3.5.2.VlHpopMauma o mMecToHaxoXaeHun u rpaduke paboTbl, CAPaBOYHbIX
TenedoHax, oduumnanbHblx cantax MLl pasmewarotca Ha EagmHom noprtane
MHOrOOYHKLMOHAIbHbIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr  KpacHogapckoro kpas B MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«MHTEepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHnsauumn, yyacTByoLmne B NpeaoCcTaBneHnn MyHULUNAanbHOW YCyru:

YnpasneHne ®HC Poccum no KpacHogapckomy Kpato.

1.3.5.4.0praHmsauun, nNpegoctaBnsAwoLWne ycnyru, sBNAKOWMEcs HeobxoaumMbiMn ©
obs3aTenbHbIMU, OTCYTCTBYHOT.

Pasgen 2.CtaHgapT npeaocTaBneHnss MyHUUMNanbHOW yCryrm

Moppaspen 2.1.HavmeHoBaHMe MyHULMNANBHOW YCNyru
HanmeHoBaHve myHuumMnanbHon ycnyrn - «lpegocraBneHne BbINUCKM U3 peecTpa
MYHULMMNANbHOIO NMyLLIECTBa».

MNMoppaspgen 2.2.HanmeHoBaHWe opraHa, NpeaocTaBnAwLEro
MYHULUMNAIbHYO YCNyry
2.2.1.NMpepoctaBneHne MyHULMNANbLHON YCIyrn OCyLEeCTBNAETCS agMUHUCTpaUnen
HoBonnaTHMPOBCKOro cenbCcKoro noceneHus JleHnHrpaackoro pamoHa.
2.2.2.B npepoctaBneHnn MyHuumMnanbHoW ycnyrn ydacteyoT MOLl Ha ocHoBaHun
3aKIMOYEHHbBIX MeXxy rocyaapCTBEHHbIM aBTOHOMHbLIM yudpexaeHnem KpacHogapckoro



Kpaa «MHOrogyHKUMOHANbHBIN LEHTP NpefoCTaBfeHUs roCyAapCTBEHHbIX U MYHWULM-
nanbHbIX ycnyr KpacHogapckoro kpas» 1 agMUHUCTpauUnen cornalleHns 1 AononHUTENb-
HbIX COrnaLleHnn K Hemy.

3assutens (NpeacTaBuTeNb 3as8BUTENS) HE3ABUCUMO OT ero MecTa XUTenbCTBa Unu
mMecTa npebbiBaHnA (ANna MU3NYEeCKMX NuL, BKIOYas UHOMBUAOYaNbHbIX NpegnpuHumMare-
nen) nnbo MecTa HaxoxgeHus (Ona pUaANYEeCcKMX nuu) UMeeT NpaBo Ha obpalleHune B
nobon no ero Bbibopy MPL| B npeaenax tepputopun KpacHogapckoro kpas ans npeno-
CTaBfieHUS eMy MYHULMNAbHOW YCYrn MO 3KCTePPUTOPUANbsHOMY NPUHLMNY.

MpepoctaBneHne myHuyunanbHon ycnyrm B MOL no skctepputopuansHOMY NpUH-
Uuny OCYLEeCTBNAETCA Ha OCHOBaHUW COrMalleHUn O B3aUMOAEWCTBUMW, 3aKMHOYEHHbIX
yrnonHoMo4YeHHbIM M®L| ¢ bepeparnbHbIMM OpraHaMyn UCMONHUTESTbHOW BAcTU, OpraHamu
BHeOAKeTHbIX (POHAOB, OpraHaMy MeCTHOro camoyrnpasrieHus B KpacHogapckoMm Kpae.

2.2.3. B npouecce npegoctaBneHna MyHUUMNansHOW ycnyru agMMHUCTpauna B3au-
MOJENCTBYET C:

Ynpasnennem ®HC Poccun no KpacHogapckomy Kpato.

2.2.4. B cootBeTCcTBUM C NYHKTOM 3 YyacTn 1 ctatbn 7 ®epepanbHOro 3akoHa ot 27
nonsa 2010 roga Ne 210-d3 «O6 opraHMsaumm NnpegocTaBeHns rocygapCTBEHHbIX U MYy-
HUUMNAnNbHbIX YCIyr», opraHam, NpeaocTaBnsowmMM MyH1LmMNanbHble yCrnyrn, yCTaHOBMEH
3anpeT TpeboBaTb OT 3aABUTENSA OCYLLECTBEHUS UHbIX 4EACTBUIW, B TOM YuCrie cornaco-
BaHWI, HEOBXOOUMBIX AS1S MOMYyYEeHUS MyHULMNANbHOM YCNYrn U CBA3aHHbIX C obpalleHun-
€M B WHble OpraHbl MECTHOIO caMoyrnpasneHnd, rocy4apCTBEHHbIE OpraHbl, OpraHusauuu,
3a WCKMNOYEHMEM MOMNYyYEHNs YCNyr, BKMIOYEHHbIX B MepeyYeHb yCryr, KOTopble ABMASKOTCH
HeobXxoauMbIMKU 1 0Ba3aTeNbHLIMU ONA NPefOoCTaBfeHnUs MyHULMNANbHbIX YCNyr, yTBep-
XOEHHbIN peLleHnem NnpeacTaBUTENbHOro opraHa MeCTHOro camoynpaBreHus.

Mogpasgen 2.3.PesynbTatnpefoctaBnenHns MyHUUMnanbHOW yenyru

PesynbTtatom npegocTaBrieHns MyHUUMNANbHON YCIyrn 9BnaeTcs:

BbINUCKa N3 peecTpa MyHUUMNansHOro umMyllectsa HoBonnaTHMPOBCKOIO CEMbCKOro
noceneHuns J1IeHMHrpaackoro panoHa;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpeocTaBlieHnn MyHULMNAnsHOW YCIyru.

Pesynbtatbl 0opMnNaTCa Ha ByMaxXHOM HOCUTEene UnmM B 3NIEKTPOHHOM hopMe B
cooTBeTCTBMM C TpeboBaHMAMM OEWCTBYHOLLEro 3akoHogaTtenbctBa Poccuinckon
depepauyum.

PesynbTaTbl NpeaocTaBNeHNs MyHULMNANbHOW YCNYrMno 3KCTEppUTOpUanbHOMY
NPUHUMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB U (UNN) 3NEKTPOHHbBIX 06pa3oB LOKYMEHTOB
3aBepATCA rMaBon CENbCKOro NOCeneHus.

[na nonydeHunsa pesynbtaTta npeaocTaBfieHns MyHUUMNansHOM yeryrn Ha GyMma>kHoMm
HocuTerne 3asBuTeNb UMeET NpaBo 06paTUTbLCA HENOCPEACTBEHHO B aAMUHUCTPALMIO.

Mogpasgen 2.4.Cpok npeaoCTaBneHNss MyHULMNANbHON YCIyrn, B TOM YMCE C y4eTOM
HeobxoauMocTn obpalleHnsa B opraHn3aumm, y4acTByoLne B
npenocTaBNeHUM MyHUUMNANBHOW YCNYrn, CPOK NPUOCTAHOBNEHUS
npegocTaBneHns MyHULMNansHOM yCnyru B cnyyae, ecfiv BO3MOXHOCTb
NPUOCTaHOBNEHMS NPeSyCMOTPEHA 3aKOHO4ATENLCTBOM
Poccurckon ®efepaumn, Cpok Bblgaym (HanpaBneHus) JOKYMEHTOB,
ABNAIOLWMXCH pe3ynbTaToOM NpeaocTaBeHns MyHULMNanbsHOW yCryrm

Cpok npeagocTaBneHnss MyHUUUNanbHOW YCIyrn cocTtaensieT He 6onee 10gHen co
OHSA pernctpaunmn 3asBneHus.

B cnyyae nogaumn 3asiBUTENEM 3asiBIEHUSA HA MOSlydEeHUE MyHMUMMNANbHOM yCcnyru
yepes3 EguHbI noptan n PermoHanbHbIM nopTan Cpok NpeaocTaBneHns MyHUUunanbHoOm
ycnyrm He npesbiwaeTt 10 gHen.

Mogpasgen 2.5.HopmaTuBHLIE NPaBOBbIE aKTbl, peErynupytoLimne
npegocTaBneHme MyHMUMnanbHOM yCrnyrm



HopmaTtuBHble NpaBoOBble aKTbl, perynupylowmne npeaocrtaBneHme MyHuUmMnansHom
ycnyru, pasmelleHbl Ha oduumanbHOM caiTe agMUHUCTpauMM U Ha PermoHanbHOM nop-
Tane.

Mogpasgen 2.6.McyepnbiBaoWnn nepeyeHb JOKYMEHTOB,

HeobXo4MMbIX B COOTBETCTBUM C 3aKOHOAATENbHBbIMU NN UHBIMN
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAoCTaBeHUss MyHULMNANbHON YCryrn, ¢
pasgeneHneM Ha AOKYMEHTbl U MHGOpMaLMIO, KOTOpble 3asBUTENb AOIMKEH NpeacTaBuTb
CaMOCTOATENBbHO, U AOKYMEHTbI, KOTOPbIE 3asiBUTENb BNpaBe NpeacTaBuTb Mo COBCTBEH-
HOW MHUUMATUBE, TaK KaKk OHU noanexaT NpeacTaBfeHnio B paMKax MeXBeOMCTBEHHOIO
MHOPMALNOHHOIO B3auMOOEeNCTBUS

2.6.1.[JoKyMeHTbl U MHOPMaLMs, KOTOpble 3asBUTESb AOIMPKEH NpeacTaBUTb CaMo-
CTOATESNbHO:

3asiBrieHe O npeaocTaBreHnn MyHULMnanbHOW yenyrm no ¢oopme cormnacHo npuno-
XeHuto Ne 1 k PernameHTy (nogaetcsa unmM HanpaBnsieTCa B YNOSIHOMOYEHHbIN OpraH 3a-
ABUTENEM NO ero BblIGOpy NUYHO MMM NOCPELACTBOM MOYTOBOM CBA3N Ha ByMaHOM HOCU-
Tene nnbo B opMe 3NEKTPOHHbIX AOKYMEHTOB C WCMOMb30BaHMEM WHMOPMaLMOHHO-
TenekoMMYyHUKaLMOHHON ceTun «MHTepHeT» ¢ cobnogeHMeM YCTaHOBMEHHbIX Nopsaka u
crnocoboB Nogayn Takmx 3asBNeHUn).

O6paaseLl, 3anonHeHnsa 3aaBneHns npueeneH B npunoxeHum Ne 2 k PernameHTy;

KOMWSa OOKYMeHTa, NOATBepXKAatoLWwero NMMYHOCTb 3asBUTENSA UK JIMYHOCTbL NpeacTta-
BUTENS 3asiBUTENs, eCnv 3asiBNeHue npeacraBnseTca npeacrasutenieM 3assutens (C
npeabsiBieHMEM OpurMHana unu B BUAE 3MEKTPOHHOro obpasa Takoro JOKYMeHTa, ecrnu
3asiBrieHve nogaeTcs Unn HanpaenseTcs B popMe 3MeKTPOHHOro AokymeHTa. lNpeacras-
NEeHNsl yKasaHHOro B HACTOSLLEM MNOAMNYyHKTe OOKyMeHTa He TpebyeTcs B crnyyae npeg-
CTaBfeHns 3asBreHnsa NocpeacTBOM OTNPaBKM Yyepes Nn4HbIM KabuHeT EanHoro noprana
unn PernoHanbHOro noprtana, a Takke, ecnu 3asiBfieHne NoAnMcaHo YCUNEeHHOW KBasnu-
PMUMPOBAHHOWN 3NEKTPOHHOW NOAMMUCHIO);

AOKYMEHT, MOATBEpXAaloLWwmi NofIHOMOYNA nNpeactaBuTens 3asiBUTENS, B Criyyae,
€CNnu C 3asBrieHneM O NpeaocTaBeHnn MyHMUMnansHoOM ycryrn obpalltaeTcs npeacrasu-
Tenb 3asBuUTEnNs (4OBEPEHHOCTb B BUAE 3MEKTPOHHOro obpasa Takoro OOKYMeHTa, ecnu
3asiBrieHe nogaeTcs Unn HanpaenseTcsa B (OpMe ANIEKTPOHHOIO AOKYMEHTA).

2.6.2. NepeyeHb AOKYMEHTOB, HEOOXOANMbLIX ANS NPeaoCTaBNeHNs MyHULMNANbHOM
ycryru, siBNSieTCS nc4HepnbIBaoLLNM.

2.6.3. [1oKyMeHTbl, COCTaBfIEHHbIE HA MHOCTPAHHOM $A3blKe, Noanexar nepesoay Ha
PYCCKUN A3blK. BepHOCTb nepeBoga M NOASIMHHOCTL NOAMUCKU NepeBofyuKka cBuaeTerlb-
CTBYIOTCS B NopsKe, yCTAaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuaTe.

2.6.4. 3aasutenam obecneynBaeTcsi BO3MOXHOCTb Bblbopa crnocoba nogjaym 3ase-
NeHnst 0 NpefoCTaBneHMn MyHUUMNanbHOW YCryrn: Npu fNM4YHOM oBpalleHnun B agMUHK-
cTpauuio unm B MOLL, noytoBon CBA3bID, C UCMONb30BaHNEM CPeACTB (hakCMMUITbHOW
CBSI3U, B 9NEKTPOHHOW dhopme.

2.6.5. B 6ymaxxHOM Buae popma 3asiBNeHUs MOXeT OblTb MosfydeHa 3asiBuTenem
HenocpeacTBEHHO B agMUHUCTpauuu unn MoLl.

2.6.7. 3aaBneHne o nNpeaocTaBneHnn MyHULMNAIbHON YCNYyrM U CKaHMPOBaHHbIE KO-
N OOKYMEHTOB, YKa3aHHble B HacTosiweM nogpasaene Moryt ObiTb NogaHbl B 9N1EKTPOH-
HoW (bopMe Yepe3 EamHbIn nopTtan, PermoHanbHbIN nopTan.

2.6.8. Konun OOKyMEHTOB, yka3aHHbIX B nyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacrtaBnsaAlTCs BMecTe C MNOAMMHHMKaMK, KOTOpble nocne
CBEpPKM BO3BpaLLAOTCA 3ad9BUTENIO.

B cnyyae HEBO3MOXHOCTM NpeaocTaBneHnsa NoASIMHHMKOB, NPeOCTaBNATCS HOTa-
puarnbHO 3aBepeHHbIe KOMuu.

2.6.9. 3agsuTtento obecneynBaeTcs npuemMm LOKYMEHTOB, HEOBXOAUMBIX ANA npeao-
cTaBneHunsa ycnyru, yepes EanHeln noptan, PerMoHanbHbIM nopTan u pernctpaumnsa 3anpo-
ca 6e3 HeobXxoaAMMOCTN MOBTOPHOIrO NpeacTaBfeHnsa 3asBuUTeNneM Takux AOKYMEHTOB Ha
BymaxHOM HOCUTENe, ecnn MHoe He YCTAHOBNEHO doeaeparibHbIMU 3aKOHAMKU U NPpUHUMA-



€MbIMM B COOTBETCTBUM C HUMU akTamu [lpaButensctBa Poccuickon denepaumn, 3ako-
Hamu KpacHogapckoro kpas v NpuHMMaeMbiMy B COOTBETCTBUN C HUMW aKTamMun BbICLLETO
NCMOMNHNTENbHOIO OpraHa rocyaapcTBeHHOM BriacTu KpacHogapckoro Kpasi.

lMpepocTaBneHne ycnyrm Ha4yMHaeTcs C MOMEHTa npyema v permcTpauun agmMmuHu-
CTpaumen dNEeKTPOHHbIX JOKYMEHTOB, HEOOXOAMMBIX ANA NPpeaoCTaBNeHns ycrnyrm, a Tak-
Xe nonyvyeHusi B YCTAHOBMEHHOM Mnopsiake MHdopmMaumm ob onnarte ycryrn 3asaBuTtenem,
3a UCKINIOYEHNEM Cnyyas, ecnu Ans Havana npoueaypbl NpefoCcTaBneHus yenyrm B cooT-
BETCTBMM C 3aKOHOLaTENbCTBOM TpebyeTcsa nnuyHas siBka.

2.6.10. 3aaBuTenb BNpaBe 0TO3BaTb CBOE 3asBMNeHne Ha nwobon ctagmm paccMmoTtpe-
HWSK, COrnacoBaHWSA UM NOArOTOBKW OOKyMEHTa agMUHUCTpaunen, obpaTtmBLUNCL C COOT-
BETCTBYIOLLMM 3as8BNEHNEM B aAMUHUCTPALMIO, B TOM YUCIE B 3NIEKTPOHHON hopme, Nimbo
B MOLI.

2.7. NicuepnbliBaloLWmin nepedeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpPMaTMBHbLIMU NPaBOBbLIMM akTaMu Ans NpeaocTaBneHnss MyHULMNAanbHON yCryru,
KOTOpble HAaXOAATCS B pacnopsiPKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
caMOynpaBneHUst U MHbIX OPraHoB, Y4acTBYHOLLUMUX B NPEAOCTABNEHUM MyHULMNANBHBIX
YCRyT, N KOTOPble 3asiBUTENb BNpaBe NPeacTaBUTb, a Takke crnocobbl UX NOoNyYeHus
3as8BUTENSIMU, B TOM YKCIEe B ANIEKTPOHHON hopMe, NOPSAOK UX NpeacTaBreHus

2.7.1.[JokyMmeHTbl HeobXxoauMMble AN NpefoCTaBfeHus MyHUUUNAnbHOW yCryru,
Haxoaswmnecs B Pacrops>KeHUN rocygapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro camo-
yrnpasrieHna KpacHOOapCKoro Kpasi M UHbIX OpraHoB, y4yacTBYHOLIMX B MpefocTaBrneHumn
MYHULMNANbHOW yCIyru:

Bbinucka n3 EQnHOro rocygapcTBeHHOro peecTpa topuandeckmx nuu,;

Bbinucka n3 EamMHOro rocyfapcTtBeHHOro peectpa WHAMBMAYamNbHbIX NpeanpuHuma-
Tenewn, 3a UCKIMOYEHNEM LOKYMEHTOB, KOTOpble 3asBUTENb OOSKEH NnpeacTaBuTb Camo-
CTOATENbHO.

2.7.2. HenpepcrtasrneHue 3asBUTeNeM yKkasaHHbIX B HAcCToslLLeM noapasaene [OKY-
MEHTOB He SIBNSAETCS OCHOBaHMEM A1 OTKasa 3asiBUTENo B NpefocTaBleHUn MyHUL M-
nanbHOM yCryru.

Mogpasgen 2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3adBUTENSA NpeacTaBfeHnst AOKYMEH-
TOB, MHGOPMALIMKN UNKN OCYLLECTBIEHUS AENCTBUN

2.8.1. 3anpeuweHo TpeboBaTb OT 3asABUTENS:

1) npegcraBneHNa OOKYMEHTOB W WMHGOPMaUMU WU OCYLLECTBIEHUA OEeUCTBUN,
npeactaBneHne WM OCYLLECTBMEHNE KOTOPbLIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMMN
NpaBOBbIMW  aKTaMu, pPErynupyloLnMMM  OTHOLLEHMS,, BO3HMKaKOLWMEe B CBA3N C
npenocTaBneHneM MyHUUMNANbHbIX YCNYT;

2) npeacTaBneHust OKYMEHTOB W MHAGOpMaLMKM, B TOM 4uCre MOATBEPXKAAKLLMNX
BHECEHME 3asiBUTENEeM nnatbl 3a MPeaoCTaBNEeHME MyHUUMNAnbHbIX YCNYr, KOTOpble
HaxoOATCA B PacnopsKeHUU OpraHoB, NPEAOCTaBMSKOWMNX FOCYAaPCTBEHHbIE YCAYIN,
OpraHoB, NPefoCTaBMAALWNX MyHMUMNANbHbIE YCNYrX, MHbIX FOCYAApPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camMoynpaBneHuss nmMbo NoABEeLOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam WM opraHaMm MECTHOro CaMOynpaBlneHus OpraHM3aunn, y4acTBYHOLMX B
NpeaocTaBneHMn npeayCMOTPEHHbIX HOPMaTUBHLIMKM MPaBOBbIMW akTamu Poccuinckon
depgepaun, HOPMaTMBHLIMA  MpaBoOBbIMM  akTamu  KpacHogapckoro kpas MU
MYHMUMMNANbHbIMKU  aKTaMn HaxoasaTCs B pacrnopsikeHWM rocy4apCTBEHHbIX OpraHos,
NpenocTaBnsalWmMX MYHULUMNANbHYIO YCNYry, WUHbIX FOCYAApPCTBEHHbIX OpPraHoOB, OpraHoB
MECTHOro camoynpaBsreHus u (MnvM) noaBeAOMCTBEHHbLIX rOCYAapCTBEHHLIM OpraHam U
opraHam MECTHOro CaMOYyNpaBfiEHUS OpraHu3auui, y4YacTBYHLIMX B MPeaoCTaBleHUN
MYHMLUMNANbHbLIX YCIYr, 3a WCKMOYEHNEM [OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctatbun 7
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-d3 «O6 opraHmsauumn
NpeaoCTaBeHNs rocygapCTBEHHbIX M MYHUUMMANbHbIX YCNyry;

3) npenctaBneHna  OOKYMEHTOB M WHopmauuun, oTcytctBue wu  (uUnu)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKasbliBanuCb Mpu MepBOHadYanbHOM OTKase B npueme
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AOKYMEHTOB, HeobxoauMmbIX ANA npefocTaBneHns MyHuuunanbHOM ycnyrn, nmvbo B
npegocTaBneHnn MyHUUUNAanbHOM YCryr, 3a UCKNIYEHNeM crieytoLmnx criyvaes:

a) u3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMxcs
npegocTaBrieHnss MyHULMNAansHOW YCryrn, nocrne nepeoHayanbHOW nogadn 3asiBrieHust O
npegocTaBneHnn MyHUUUnNansHOM ycnyru,

6) HanuuMe owKnBOK B 3asiBEHUN O NPEAOCTaBAEHWM MYHULMNANbHOW YCAyrn w
AOKYMeHTax, MOAdaHHbIX 3adBuTEeneM rocre nepBoHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMmbIX ANA npeaocTaBneHns MyHuuMnanbHOW ycnyri, nmbo B
npenocTaBreHnn MyHULMMNanbHOW YCNyrM N He BKITIOYEHHbIX B MpeacTaBrieHHbI paHee
KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUA OOKYMEHTOB WAW U3MEHeHue MHdopmauuu nocne
nepBOHaYanbHOrO OTKa3a B MpuMeMe AOKYMEHTOB, HeoOXoauMbIX ANS NpeaoCTaBfeHus
MyHUUMMNanbHON ycnyrun, nbo B npeocTaBneHum Unm MyHuULMNanbHOW yCryru;

) BbiSIBiEHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HaKkoB) OLWMBOYHOrO
UM NpPoOTMBOMNPaBHOrO AenctBus  (6e3gencTBusi)  OOMMKHOCTHOMO  nvua  opraHa,
NPEeAOCTaBMAILWEr0 MyHULMNANbHYIO YCNYry, MYHAUMNAnNbHOro cryxawero, paboTHuka
MO®L, npu nepBoHayanbHOM OTKase B MpUEMe [JOKYMEHTOB, HeobxoouMbix Ans
npefocTaBneHnss MyHuuMnansHoOW ycnyri, nmbo B npedocTaBneHun MyHUUMnanbHOM
ycryrm, 0 4em B MUCbMEHHOM BuAe 3a NOAMUCHLI0 PYKOBOAMTENS YNONTHOMOYEHHOIo
opraHa, pykoBoautena MOLl npu nepBoHavYanbHOM OTkase B MpuvemMe [OOKYMEHTOB,
HeobxoanMbIX ANA npegocTaBneHns MyHULMNAnbHOW yCryrn, yBeOoMMsSeTcs 3asiBUTenb,
a Takke MPUHOCATCSH U3BUMHEHUS 3a A0CTaBfeHHble HeyaobcTaa.

4) ocyLlecTBneHus OencTBuiA, B TOM YUCME COrfacoBaHUMW, HeobxoauMbIX Ans
NonyyYyeHns MyHMUMNAanbHbIX YCIYr U CBA3aHHbIX C ObpalleHneM B NHble rocyqapCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoyrpasrieHUs, opraHn3aumm, 3a UCKNIYEHNEM nonyyeHus
ycryr v nonyyYeHus AOOKYMEHTOB W uHdopMauuu, NpedocTaBnsieMblx B pesyrnbrate
NnpefocTaBrieHUss TakUX YCMYr, BKIIKOYEHHbIX B MNEpeYHn YCnyr, KoTopble SABNAKTCA
HeobOXxoouMMbIMKM U oBA3aTenbHbIMU AN NPefoCTaBleHns MyHUUMNAnbHbIX YCNyr u
NnpegocTaBngalOTCA OpraHM3aunamMu, y4acTBYOLWNMU B NpesoCTaBneHnn MyHUUUNanbHbIX
YCIyT.

2.8.2. 3anpeleHo oOTkasbiBaTb B MNpMEME 3anpoca W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ONA NpedocTaBneHnss MyHUUMNAnNbLHOW yCcnyru, B cryyae, ecnu 3anpoc u
AOKYMEHTbI, HeobxoauMmble ANA NpeaoCTaBreHus MyHUUMNanbHOW YCnyru, nogaHbl B
COOTBETCTBUM C MHpOPMaLMEN O CpOKax W Mopsake npenocTaBrieHUs MyHULMManbHOU
ycnyrn, onybnmkoBaHHom Ha EanHom noptane, PermoHansHoOM nopTtarne.

2.8.3. 3anpeLueHo oTKasblBaTb B NpeAocTaBneHmM MyHUUunanbHOW yCryru B cnyyae,
€Cnn 3anpoc U AOKYMEHTbI, HeobxoamMble NS NPeaoCTaBneHns MyHULMNANbHON YCIyru,
nodaHbl B COOTBETCTBMM C WHGOPMaUMen O cpokax W nopsgke npegocTaBneHus
MYHULMNANbHOW ycnyru, onybnukosaHHon Ha EanHom noptane, PermoHansHoM nopTtane

2.8.4. 3anpelleHo TpeboBaTb OT 3asBUTENSA COBEPLUEHUS MHbIX AENCTBUK, KpoMe
NPOXOXAEHNA UAeHTUdUKaumMm n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbiMn akTamu Poccuinckon degepauumu, ykasaHus Uenu npuemMa, a Takke
npeaocTaBneHns cBedeHun, HeobxoouMbIX ANA pacyeTa OfMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbln Heobxo4MMo 3abpoHMpPOBaTL AN Npuema.

2.8.5.NMpn npepoctaBneHNn MyHULMNANbHOM YCNyru MO 3KCTeppuTopuanbHOMY
NPVHUMNY YNONMHOMOYEHHbIN OpraH He Bnpase TpebosaTb OT 3aaBuUTENns (NpeacTaBuTeNS
3assutens) unn MOL| npegoctaBneHns JOKYMEHTOB Ha ByMaXKHbIX HOCUTENSIX, eCNN UHoe
He yCTaHOBNeHO doefeparsibHbIMM 3aKOHaMU U NPUHMMAaeMbIMU B COOTBETCTBUU C HUMWU
aktamu lNpasutensctBa Poccunckon Pepepaumnm, 3akoHamum KpacHogapckoro kpas v npum-
HUMaeMbIMU B COOTBETCTBMM C HUMW aKTaMW BbICLLETO0 WUCMOSMHUTENbHOro opraHa rocy-
AapcTBeHHOW Briactu KpacHogapcKkoro kpast.

Moapasgen 2.9.McuyepnbiBaloWwmnin nepedeHb OCHOBaHWUIA AN oTkasa B NpuemMe OOKYMeH-
TOB, HEOOXOAMMBIX OIS NPEAOCTaBNEeHUS MyHULMNANbHOW YCnyru

2.9.1.0cHoBaHuAMN Ons OTKasa B npueme OOKYMEHTOB, HEOOXO0AMMbIX AN npeao-



CTaBIIEHUSA MYHMULMNANbHOWN YCyrn, ABASIOTCS:

NcTeYeHne cpoka OEeNCTBUA NpeaocTaBNAeMbIX JOKYMEHTOB;

C 3asBfeHMeM O MpeAoCTaBNEHUN MyHUUMNANbHOM ycnyrn obpaTunocb nuuo, He
npeacraBmBLLEE AOKYMEHT, YOOCTOBEPAIOLWNA €r0 NIMYHOCTb (MpW NUYHOM obpalleHumn) n
(vnn) noagTBEPXKAAKOLNN ero NOMTHOMOYUSA Kak NpeacTaBuTens 3asaBUTens;

npeacraBneHne 3asiBUTENeM OOKYMEHTOB, MMEKOLINX MOBPEXAEHUS, N Hann4me uc-
npaBneHn, He NO3BONAOLMX OAHO3HAYHO UCTOSTKOBATb X COAEPXXaHUe, He cogepXKaLlmx
obpaTtHoro agpeca, nognucu, nevatu (NpyM Hanu4nn);

HEenoJIHbIN COCTaB CBEAEHUN B 3asBNEHUN U NpeacTaBreHHbIX JOKYMEHTaX;

HecobniaeHne yCTaHOBMEHHbIX HOPMAaTUBHBIMU MPAaBOBbIMW akTamMu TpeboBaHUMN,
npeabaBnseMblX K 3fIEKTPOHHOW NOAMUCK.

2.9.2.0 HannuMm OCHOBaHUA ANSA OTKas3a B NpuUeMe LOKYMEHTOB 3asBuTenst MHgop-
MUpPYET cneuunanucta agMmHucTpaunm nmbo paboTHnk MLl (npn obpaweHun 3a ycnyron
yepe3 MOLL), oTBETCTBEHHbLIN 32 NPUeM JOKYMEHTOB, OOBbSCHAET 3asBUTESNIO coaepKaHne
BbISIBIIEHHbIX HEQOCTATKOB B NpeACTaBfeHHbIX AOKYMEHTax 1 npegnaraet NpuHATbL Mepbl
MO UX YCTPaAHEHMUIO.

YBegomneHne o6 oTkase B npueme AOKYMEHTOB, HeOO6XoauMMbIX Ansi NpeaocTasne-
HUA MyHMUMNAnNbLHOM ycnyrnm nognucbiBaeTcss pabotHukom MOL| (npyu obpalieHun 3a
ycrnyron yepe3 MOLL) nnbo OOMKHOCTHBIM NNMLOM agMUHUCTPALMK U BblOaeTcsa 3asBute-
N0 C yKa3aHMEM MPUYMH OTKa3a He no3gHee ogHoro paboyero OHA co AHA obpaleHus
3asBUTENS 3a NONyYeHMEM MYHULMNANbHOW YCyru.

He moxeT 6bITb OTKa3aHO 3asiBUTEN0 B NpUEME AOMNOSTHUTENbHbLIX JOKYMEHTOB Npu
HanM4YnMM HamepeHus ux caaTb.

2.9.3.He ponyckaeTcs oTka3 B NpuemMe 3asiBNeHust U UHbIX JOKYMEHTOB, Heobxoaun-
MbIX ANA NpedocTaBreHns MyHUUMNanbLHOW ycnyru, B criydae, ecnun 3asdBneHne n OoKy-
MEHTbI, HeOGXoauMbIe ANA NPEeAOCTaBNEHNA MyHULMNANbHOW YCIyrn, NOAaHbl B COOTBET-
CTBMM C MH(OpMaLMen O CpoKax M Mnopsake npefoCTaBNeHUs MyHULMManbHOW YCnyru,
onybnukosaHHon Ha EamHom [llopTane, PernoHansHOM noptane ycnyr n oguumansHOM
canTe agMUHUCTpaLMN.

2.9.4.0T1ka3 B npuveme AOKYMEHTOB, HEOOXOOMMbIX ANS NpeaocTaBfeHns MyHULU-
nanbHOW yCryrn, He NPensTCTByeT NOBTOPHOMY OBpaLleHuIo Nocne YCTpaHeHUs MPUYKnHbI,
NOCNY>XMBLUEN OCHOBaHWEM ANs OTKasa.

Mogpasgen 2.10.UcyepnbiBatownm nepeyeHb OCHOBaHU ONA
NPUOCTaHOBMNEHUS NPeaOoCTaBNEeHNS MyHULMNANbHOW YyCNyru Unn otkasa B npegocrasne-
HUM MYHULMNASTbHON YCIyTK

2.10.1.0cHoBaHVs Ans NPUOCTaHOBNEHUS NpeaoCTaBEHNss MyHULMNANBHON YCnyrn
3akoHogartenbcTBoM Poccuickon denepaumm He NpesyCcMoTPEHbI.

2.10.2. 3aaBuTento oTkasblBaeTcsl B NpefoCTaBNeHUM MyHULMMAnbHOW YCriyrn npu
HanMuum xotsa 6bl O4HOro U3 CreayrLmMX OCHOBaHUN:

npegocTaBneHne 3asiBuTenieM HeAOCTOBEPHOM WU HeakTyanbHOW WHdopMauuu,
NoANOXHbIX JOKYMEHTOB M COOBLLIEHNE 3aBE4OMO JTOXKHbIX CBEAEHUN;

HEBO3MOXXHOCTb OKa3aHUs MyHULMNANbHOW yCryrn B cuny 06CToATENbCTB, paHee He
N3BECTHbIX NPU NpUeme AOKYMEHTOB, HO CTaBLUMX M3BECTHbIMM B NpoLecce npeaocrasne-
HUSA YCNyrn.

2.10.3.He ponyckaeTcqa oTka3 B NpegocTaBneHnn MyHUUunanbHOW YCnyrn B crnyyae,
ecnu 3adBfneHne N LOKYMEHTbl, Heobxoaumble Onsi NpefoCTaBleHUs MyHMUMnanbHON
ycnyru, nogaHbl B COOTBETCTBUN C MH(popMaumen o cpokax 1 nopsiake npenocTaBreHus
MyHMUMNanbHOW ycnyrn, onybnukosaHHon Ha EgmHom lNopTane, PernoHaneHoM nopTtane
N opuumnanbHoM caunTe.

2.10.4.07ka3 B npegocTaBfieH MyHUUUNANbHOW YCyrM He NpenaTcTByeT NOBTOpP-
HOMY O6paLLEeHMIO NOCIEe YCTPaHEHNSA NPUYMHbI, MOCIYXUBLLEK OCHOBaAHMEM 41151 OTKasa.

Mogpasgen 2.11. NepeyeHb ycnyr, KOTOPbIE ABASATCA HEOOXO0AUMbIMU U
obs13aTenbHbIMU ANA NpegoCcTaBNeHUs MyHULMNANbHOM yCnyr, B TOM YUCHe CBEAEHUS O
AOKYMeHTe (OOKyMeHTax), BbljaBaeMOoM (BblAaBaeMblX)



opraHv3auusiM1, y4acTBYOLWUMY B NPEAOCTaBNEHNA MYHULMMNANBHOW YCyTu
Ycnyru, koTopble SABNSOTCS He0bXxoauMbIMU U 06s13aTeNbHBIMW AN NpeACTaBneHns
MYHMUMNANbHON YCNyr OTCYTCTBYHOT.

Mopgpasgen 2.12. Nopagok, pasmep U OCHOBaHUSA B3MMaHUSA
rocyapCTBEHHOM NOLUSNHBI UMW MHOW MNaThbl, B3aMaeMoK 3a NpeocTaBneHne MyHUUn-
nanbHOM ycrnyru

locygapcTBeHHas MowsiMHa UNu MHas nnaTta 3a npegocTaBrieHne MyHULMNnanbHOW
ycnyrn He B3uMaeTtcs. [MpegoctaBneHve MyHMUMNanbHOW ycrnyrm ocyuwecTtenseTca bec-
nnaTHo.

Mogpasgen 2.13. MNopagok, pasmep U OCHOBAHUA B3MMaHUA Nnatbl
3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoauMbiMU U
obasaTenbHbIMK A48 NpeJoCTaBNeHna MyHUUMNanbHOW yCrnyru, BKoYas
MHOpMaUUIO O MeToauKe pacyeTa pa3mepa Takou nnarbl
Mopsigok, pasmep U OCHOBaHUS B3MMaHuA nnatbl 3a NpedocTaBfeHne ycnyr, KoTo-
pble ABNSATCA HEOOX0AMMbIMU U 06A3aTEeNbHLIMK ANS NPeAOoCTaBNeHUss MyHULMNANbHON
ycnyru, BkroYyas nHopmaunio 0 MeETOAMKE pacdeTa pa3mepa Takor nnaTtbl, N0 AaHHOMY
BMOY MyHMLMNANbLHOW YCIyrn He NpeayCMOTpPeEHbI.

Mogpasnen 2.14. MakcnmanbHbIM CPOK OXXMOAAHUSA B o4epeaun npu nogade
3anpoca o npeaoCcTaBfeHMM MyHULMNANBLHON YCIyrn, YCnyru,
npegocTaBnNsAeMon opraHu3aumen, ydacTByoLLen B NpeJocTaBneHnm
MYHUUMNANbHOW YCyru, 1 Npu NonyyYyeHumn pesynbTaTa
npegocTaBneHns Takux ycnyr

Cpok oxugaHust B ovepean npu nogadve 3asiBfieHUss O NpefocTaBNeHUM MyHULU-
nanbHOW yCrnyrm U OOKYMEHTOB, a Takke Npu MonyyYyeHUu pesyrnbTaTa npefoctaBneHus
MYHUUMNANbHOM YCAyrM Ha NWUYHOM MNpPUEME He AOSMKeH npesblwath 15 (naTHagua-
TWN) MUHYT.

Mogpasgen 2.15. Cpok 1 nopsgoK perncrtpaumm sanpoca 3asiBUTENS O
npenocTaBnNeHUM MyHUUMNANbHOW YCNYrn N YCNyrn, NpegocTaBnsaemMon
opraHusaumnen, y4acTBytoLLEN B NpeLOoCTaBNeHNN MyHULMNAaIbHON
yCnyru, B TOM 4Y1cne B 35IEKTPOHHOM hopme

Pernctpauusa 3asBneHns o npegoctaBneHnn MyHULMNAansHON ycryrm u (Mnu) Ooky-
MEHTOB (CoAepXaLLMxcs B HUX CBeAeHUn), HeobXoaANMbIX OS5 NpeaoCcTaBieHns MyHUL M-
nanbHOW yCnyrn, B TOM YMcne npu npeaoctaBneHnm MyHULMNAanbHOW YCIyru B 3NEKTPOH-
Hon cbopme nocpencTsom EgmHoro noprana, PermoHanbHOro noprarna OCyLeCTBSETCA B
AEeHb UX NOCTYNNEHNS B aAMUHUCTPaLUIO.

Peructpauus 3asiBneHnsa o npeaoctaBneHnn MyHUUMNanbHOM YCNyrn ¢ OKYMEHTa-
MW, yKa3aHHbIMW B noapasgene 2.6 pasgena 2 PernameHTa, NOCTYNMBLUMMU B BbIXOLHOW
(Hepabounin nnu NpasgHNYHbIN) AeHb, OCYLLECTBSETCS B NEPBbIN 3@ HUM paboynn OeHb.

Cpok pernctpauun 3asiBneHns o NpeaocTaBneHnn MyHUUMNAnbHOW YCiyrn U OOKY-
MEHTOB (CoAepXKalLnXCa B HAX CBEOEHUI), NpeacTaBreHHbIX 3agBUTENEM, HE MOXET npe-
BblwaTtb 20 (4BaguaTn) MUHYT.

Moppaspen 2.16.TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPEe4OCTaBnATCS MyHULK-
nanbHble YCNyru, K 3any oxvaaHus, Mectam Ans 3anosfiHeHns 3anpocoB O npefocTasne-
HUWN MYHULMMANbHOW yCnyru, MH(POPMaLNOHHbIM CTEHOAM C
obpasuamu nx 3anosiHEHN N NnepeyHemM AOKYMEHTOB, HEOBXOANMbIX AS1s
npegocTaBNeHns KaxKaon MyHUUUNanbHOW yCryru, B TOM Yucre K
obecnevyeHnto 4OCTYNHOCTU ANA NHBANUAOB yKa3aHHbIX 0O bEeKTOB B
COOTBETCTBUM C 3aKoHoAaTerbCcTBOM Poccurckon ®enepauumn o couynanbHOM 3almTe NH-
BanuaoB



2.16.1.Hbopmaumsa o rpadumke (pexume) pabotel agmuHucTpauun, MOoL
pasmellaeTca nNpyu Bxode B 30aHWe, B KOTOPOM OHO OCYLLECTBIISieT CBOK AEeATENbHOCTb,
Ha BUWOHOM MecTe.

30aHve, B KOTOPOM MpedocTaBnAeTca MyHuuMnanbHas ycnyra, OOSDKHO ObiTb
obopyaoBaHO OTAENbHbIM BXOAOM 45151 CBOGOAHOro AOCTyNa 3asBuTeNen B NOMELLEHNE.

Bxog B 3paHuMe pomkeH ObiTb obopygoBaH MHMOPMaUMOHHOW  Tabnuykown
(BblBECKOW), coaepxalwien uHdopmaumo o6 agMuHUCTpauun, a Takke obopyaoBaH
yAOBHOM NnecTHUUen ¢ NopyvyHaMMU, naHgycamu ang 6ecnpenaTCTBEHHOro nepeaBukeHus
rpakaaH.

lMomelleHns, roe ocywecTBNAeTCa NpuMeM U Bblgada AOKYMEeHToB, obopyayoTca C
yyeToM TpeboBaHW OOCTYNHOCTM ANS MHBANMAOB B COOTBETCTBMM C OEWCTBYHOLLUM
3akoHogaTtenbcTBoM Poccuinckon ®epepauumn o coumanbHOM 3aluTe UHBaNMAoB, B TOM
yncne obecneymsatoTcs:

ycnosusa ansg 6ecnpensaTCTBEHHOro AoCTyna K 06bekTy, Ha KOTOPOM OpraHm3oBaHO
npegocTaBneHue ycryr, K Mectam oTAbixa v NpefocTaBnsieMbiM yCryram;

BO3MOXHOCTb CaMOCTOATENbHOrO nepeaswkeHns no Tepputopun obbekTa, Ha
KOTOPOM OpraHM3oBaHO NpeaocTaBieHne yCnyr, BXoAa B Takonm 0ObEeKT M BbIXo4a U3 HEro,
nocagku B TpPaHCMNOPTHOE CPeaCcTBO U BbiCAAKM U3 HEro, B TOM YUCIie C UCMOMb30BaHNEM
Kpecna-KonsiCKu;

COMNPOBOXAEHNE WHBANMOOB, UMEILMNX CTOMKME pPacCTPOUCTBA (PYHKLMWN 3peHUNda n
CaMOCTOATENBLHOrO MNepeaBwKeHusi, U oKasaHue UM MOMOLLUM Ha ObbekTe, Ha KOTOPOM
OpraHn3oBaHO NpefocTaBreHne yCnyr;

Hagnexawee pasmMeweHne obopyooBaHuss U HocuTenem  MHopmaumm,
HeobxoauMbIx ans obecnevyeHus 6ecnpenAaTCTBEHHOrO AOCTyNa MHBanNMOoB K OObLEKTY U
npegocTaBnseMbiM ycrnyram ¢ y4eTOM OrpaHNYeHuUn NX XXN3HeeaTeNbHOCTY;

aybnupoBaHne HeobxoguMow  Onsi  MHBaANMOOB  3BYKOBOWM UM 3pUTENbHOM
MHopMaUnK, a Takke HaanMcen, 3HaKOB U MHOW TEKCTOBOM U rpadonyeckor nHpopmaumm
3HakamMu,  BbIMNOSIHEHHbIMU  peribeHO-TOYeYHbIM  wpudptom  bpannga,  gonyck
cypgonepeBoayvka u TucnocypaonepeBoaymKa;

[OMYyCK Ha OOBLEKT, Ha KOTOPOM OpraHW3oBaHO MpeaocTaBneHue ycnyr, cobaku-
NPOBOOHMKA MPU HaNM4MuM OOKYMEHTa, NoATBEPXKAAILWEro ee crneumansHoe obydeHune u
BblJaBaemMoro B nopsiike, yCTaHOBIIEHHOM 3aKoHo4aTeNnbcTBOM Poccuinckon depepaumm;

okasaHuMe paboTHMKamMn opraHa (yypexgeHus), npegocTaBndAloLWero ycnyru
HaceneHuo, NOMOLM MHBaNuAam B npeofoneHum 6apbepos, MeLlaloLwmx Noy4YeHno NMu
yCryr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocywectenseTca B cneynanbHo 060pya0BaHHbIX
NOMeELLEHUSIX; B YNOTHOMOYEHHOM OpraHe — B OTBeAEHHbIX 4S5 3TOro kKabuHeTax.

lMomelleHnss, B KOTOpbIX NPefoCTaBnsieTCs MyHuMuMnanbHas ycnyra, OOSKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHNYECKUM MpaBunaMm W  HopmaTtvMBaM, npaBunam
noxxapHon 6esonacHocTtu, 6e3onacHocTn Tpyaa. lNomeweHns obopyayoTca cuctemamm
KOHOWULMOHNPOBAHNA  (OXNaXXOEHUA W HarpeBaHusl) W BEHTUNMPOBAHUSA  BO3AyXa,
cpeacTBaMu OMoBeLLEHUS O BO3HUKHOBEHUN Ype3Bbl4anHOn cutyauun. Ha BugHom mecte
pacrnonaralTCsl CXeMbl pasMeLleHUsi CpeacTB MOXapoTyleHus U nyTen 3Bakyauuu
nogen. [lpepnycmaTtpuBaetca obopyaoBaHME  AOCTYNHOMO MecTa  0OLWeCTBEHHOro
nonb3oBaHunA (Tyaner).

MomewerHns MOL ana paboTbl C 3asButensamu o6OPYyAyHOTCA ANEKTPOHHOWM
CUCTEMOW yNnpaBeHns odepenbio, KoTopada npeacTaBnseT cobon KOMMNNeKe NPorpaMmMHo-
annapaTtHblX CpPeAcTB, [MO3BOMSAOWNX OMTUMU3MPOBATL  YrpaBfeHne oYepeasimu
3asaBuTenen.

2.16.3. TllomeweHnsa, npegHasHayeHHble Ana npuema 3assutenen B MOLI,
obopyaytoTcss MHGOPMAUMOHHBIMW CTEeHO4aMWN, coAepXalluMu CBeAEHUSs, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

MHpopMaLMOHHbIE CTEHABI pa3MeLlaloTCca Ha BUOHOM, JOCTYNHOM MecTe.

OdopmneHne MHMOPMAUMOHHBIX FIMCTOB OCYLLECTBASETCH yOOOHbIM ANA 4YTeHus
wpugtom — TimesNewRoman, cdopmaT nucta A4; TEKCT — NPONUCHbIE BYKBbI, pa3mMepoMm
wpudgTa Ne 16 — 06blYHbIM, HAMMEHOBaHWE — 3arnaBHble OyKBbI, pa3mepom wpudta Ne 16



— XWpPHbIX, Nonsa — 1 cM BKPYroByt. TeKCTbl MaTepuanoB A0SKHbI ObiTb HanevataHbl 6e3
ncnpaeneHun, Hambonee BaxHas MHQOPMaUMA BbIOENSAETCA XUPHbIM WpudTom. [Mpn
0POpPMIIEHMN  NHPOPMALMOHHBLIX MaTepuanoB B Buae o006pas3uoB 3asiBNEHUA Ha
nonyyeHve MyHUUMNANbHOM ycnyrn, oOpasLoB 3asBNeHWn, nepevHen [OKYMEHTOB
TpeboBaHuA Kk pasmepy wpudTa n hopmaTy iMcTa MOryT ObiTb CHUXKEHDI.

2.16.4. TllomeweHns pgna npvemMa 3asiBUTENEN [LOOSDKHbl  COOTBETCTBOBATb
KOM(OPTHLIM AN rpa)kgaH YCnoBusiM U ONTUManbHbIM YCOBMAM paboTbl CneunannucTos
agMuHucTpaumm, pabotHnkos M®OL, n gomkHbl obecnednsathb:

KOM(pOpPTHOE pacnonoXeHne 3asiBUTENS 1 cneynanucta agMmmHucTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 yA06CTBO OhOpMIIEHUS 3adBUTENEM NMMCbMEHHOIO 0OpaLleHns;

TeneOHHYI0 CBA3b;

BO3MOXHOCTb KOMMPOBaHNA JOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM akTaMm, perynupyrowumM npegocraBneHme
MYHMLUMNANbHON yCNyru;

HanMyne NMCbMEHHbIX NpuUHaanexHocTen n ymarn popmata A4.

2.16.5. [Ina oxupgaHua 3asButensmMu npuema, 3anofiHeHUst HeobxoauMbix Ans
NONy4YeHnss MyHUUUNAnNbHOW YCNyrM AOKYMEHTOB OTBOAATCA MecTa, 00opyaoBaHHble
CTYNbAMM, cTONamu (ctomkamm). [ns BO3MOXHOCTU OPOPMITEHNS JOKYMEHTOB, 3asBUTENN
obecneunBaroTca pyykamu, OrnaHkamum JokymeHToB. KonuyectBO MeCT OXuaaHus
onpegenseTca ucxogs M3 akTU4YeCcKorM Harpyskm M BO3MOXHOCTU UX pasMeLLeHus B
nomewieHnn. Mecta oxmngaHus obopyaytoTcs CTyNbsaMN UM ckamenkamm (baHkeTkamm).

2.16.6. lpuem 3aaButenen npu npeaocTaBfieHUN MyHULMMAnNbHOW YCIyrn Ocy-
LLIECTBNSIETCA COrnacHo rpaduky (pexumy) padboTtel agMuHuctpaumm, MOL|, ykazaHHomy B
noapasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabouyne mecTa cneumanuctoB, NPeaoCTaBAOWMX MyHULMNANBHYIO YCIyry,
obopyaytoTcst KOMNbOTEPAMU N OPFTEXHUKOW, MO3BONSAIOLNUMN CBOEBPEMEHHO U B MNOSHOM
obbemMe nonyyatb CNpaBOYHYK WHGOpPMaLMIO MO Bonpocam MNpeaoCTaBleHUs MyHULIK-
nanbHOW YCryrm u opraHn3oBaTb MpedocTaBreHne MyHUUMNanbHOW YCnyru B MOSIHOM
obbewme.

Mogpasgen 2.17.MokasaTenn 4OCTYNHOCTU U Ka4eCcTBa MyHULMNASTbHOM YCNyrn

2.17.1.0OCHOBHbIMM NoOKasaTensaMu AOCTYNHOCTU N KadecTBa MyHULMUNANbHOW YyCnyru
ABNATCA:

KONMMYEeCTBO B3aMMOAENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMu nNpu npegocras-
NEHNN MyHULMNANbHOW YyCAyrn 1 NX NPOSOIHKUTENBHOCTD;

BO3MOXHOCTb N0Jayn 3asiBNeHust o npegocTaBfieHuM MyHUUMNanbHOW YyCnyru v Bbl-
Aayun 3asBUTENAM AOKYMEHTOB MO pe3ynbTataM nNpeaocTaBneHns MyHULMNANbHON YCryrn
B MOL;

BO3MOXHOCTb MOSTy4eHuss vHopMaumm o xode npefocTaBfieHns MyHUUunanbHOW
ycryru, B TOM Y1CIie C UCNOoSb30BaHMEM NOPTaros;

yCTaHoBneHue n cobnogeHne TpeboBaHUn K NOMELLEHUAM, B KOTOPbIX NpeaocTas-
ngeTcs ycnyra,

yCTaHOBMeHMe n cobrniogeHne cpoka npeaocTaBreHus MyHUMUMNnanbHOW yCrnyru, B
TOM YUCe CpOoKa OXMOAHUA B oMepean nNpu nogadve 3asBrneHus u npy noslyYeHun pesynb-
TaTa NnpegocTaBneHns MyHUUMNansHOW yCNyru;

KONMMYECTBO  3asiBNEHUN, MNPUHATBIX C  UCMONb30BaHWMEM  UMHGOPMALMOHHO-
TENEeKOMMYHUKALNOHHOW ceTu obLero nosb3oBaHus, B TOM 4Yucre NocpeacTBOM nopTa-
noB.;

ornepaTMBHOCTb N OCTOBEPHOCTbL NpefocTaBngemMon nHpopmaumu;

oTcyTCcTBME 0B6OCHOBAHHbIX Xanob;

AOCTYMHOCTb MHAPOPMALMOHHBLIX MaTepuarnos.

2.17.2.3aaButenb (NpeacraBuTenb 3asBUTENS) HE3AaBMCUMO OT €ro MecTa XUTelb-
CTBa unu mecta npebbiBaHus (N8 pusmyeckux nuu, BKNOYas MHAMBUAYANbHbIX Npea-
npuHUMarTenen) NnMbo mecta HaxoXAeHusa (ONs PUANYECKUX NUL) MMeeT npaBo Ha 00-



pailieHve B nobon no ero Boibopy ML, B npegenax tepputopmum KpacHogapckoro kpas
AN npefocTaBneHns eMy MyHULMNanbHOW YCIyr No SKCTeppUTOpManbHOMY NPUHLAMY.

lMpepoctaBneHne myHuyunanbHon ycnyru B MOL no skctepputopuansHOMY NpUH-
LUuny OCYyLEeCTBNAETCA Ha OCHOBaHUW COrMalleHMn O B3aMMOAEWCTBUW, 3aKMOYEHHbIX
yrnonHoMo4yeHHbIM M®L| ¢ cbeaeparnbHbIMM OpraHaMn UCMONHUTESTbHOW BNAcTU, OpraHamu
BHeOAKeTHbIX (POHAOB, OpraHaMu MeCTHOro camoynpasrieHus B KpacHogapckoMm Kpae.

2.17.3. Bagasutento (npeacraBuTento 3asButens) obecneymBaeTcsi BO3MOXHOCTb
npeaocTaBneHnsa HECKOMbKNX MyHMUMNanbHbIX ycnyr B MOL|, B COOTBETCTBMM CO CTaTbewn
15.1 depeparnbHoOro 3akoHa oT 27 nions 2010 ropa Ne 210-®3
«O6 opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHBLIX yCryr» (ganee
— KOMMJIEKCHbIN 3anpoc).

3asBneHus, coctaBneHHole M®Ll Ha ocHOBaHUM KOMMMEKCHOroO 3anpoca 3asBuTens,

AOSMKHbI ObITb noanucaHbl YNOAHOMOY€EHHbIM paboTHNKOM
M®L] n ckpenneHbl nedaTteto MOL.
3asBneHus, COCTaBfEeHHbIE Ha OCHOBaHUK KOMIMIIEKCHOro 3anpoca,

N OOKYMEHTbI, HeobxoauMble ONsi NPeAOCTaBMEHNS MyHULMNANbHOWM YCRyrk, Hanpaens-
IOTCA B agMWHUCTPaALMIO C MNPUNIOXKEHUWEM KOMUW KOMIMIEKCHOro 3arpoca, 3aBepeHHOM
ML,

HanpaBnenne MO®Ll 3aaBneHuin, a Takke ykasaHHbIX B YacTu 4 ctatbn 15.1 ctatbu
depepanbHoro 3aKoHa oT 27 uonsa 2010 ropa Ne 210-93
«O6 opraHuzaumm npefocTaBfieHUsl TOCYAAaPCTBEHHbBIX U MYHUUMNASbHBIX YCAyr» OOKY-
MEHTOB B agMWHUCTPALNIO, OCYLLECTBNSAETCS He no3gHee ogHOro paboyero AHSA, cneay-
toLLero 3a AHeM Nnony4YeHnsa KOMMIIEKCHOro 3anpoca.

Mony4yeHne MO®L] oTkasa B npefoCTaBneHUM MyHULUNANbHbBIX YCIYr, BKIIOYEHHbIX B
KOMMJIEKCHbIN 3arnpoc, He SABNSAETCS OCHOBaHMEM A9 NpeKpaLleHns NosyvYeHUst UHbIX My-
HUUMNANbHbIX YCAYr, yKa3aHHbIX B KOMMSIEKCHOM 3anpoce, 3a UCKMYEHNEM CrlydaeB, ec-
nn ycnyra, B NpegocTtaBfeHnun KOTOpou OTka3aHo, Heobxoauma Ans npenocTaBfieHus
WHBIX MyHMUMNANbHbIX YCIYT, BKMOYEHHbIX B KOMMEKCHbIN 3anpoc.

Mogpasgen 2.18.UHble TpeboBaHuMs, B TOM YuCre yunUTbiBaloLWmMe 0COOEHHOCTM Npeao-
CTaBNeHUs MyHULUMNanbHOM YCnyru no aKkcTepputTopmnanbHoOMy
npuyHUMNy (B cnyvae, eCnu MyHuumMnanbHas ycnyra npegoctasnseTcs no
SKCTeppUTOpManbHOMY MPUHLMIY) U 0COBEHHOCTU NpeaocTaBneHns
MYHULMNANbHOW YCIyrn B 3NIEKTPOHHOM (hopme

2.18.1.0ns nony4yeHna MyHUUMUNANbHOM yCryrn 3asBuUTensM npegoctaBnseTcs BO3-
MOXHOCTb HanpaBUTb 3asdBfeHMe O NpefoCTaBneHMM MyHUUMNAanbHOW YCryrn, B TOM YUC-
ne B oopMe 3NEeKTPOHHOro JOKYMEHTa:

B aAMUHUCTPAaLMIO;

yepe3 MOLl B agMuHuCTpaumio;

nocpeacTBOM UCNOSb30BaHMSA MHEPOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX TEXHOSO-
rin, BKIoMasa ncnonb3osaHue EgmHoro noptana n PernoHansHoro noprana, ¢ npumeHe-
HMEM 9NEeKTPOHHOW MOAMUCKU, BUA KOTOPOW OOIMKEH COOTBETCTBOBAaTb TpeboBaHMAM mno-
ctaHoBneHus MNpaeutenbctea Poccurckon ®egepaunm ot 25 nioHa 2012 roga Ne 634 «O
BMAAX 3NEKTPOHHOM NOAMMUCU, UCNONb30BaHMEe KOTOPbIX AOoMyckaeTcs npu obpalleHuun 3a
NosTly4eHMEM FOCyaapCTBEHHbBIX M MyHMUMNANbHBIX YCNyr» (Qanee - anekTpoHHas nog-
nnCb).

2.18.2.MNpwn obpaweHun B MOLL myHuumnansHas ycnyra npegoctaBnaeTcsa ¢ y4eTomM
NpUHUMNA 3KCTEPPUTOPUArbHOCTU, B COOTBETCTBMM C KOTOPbIM 3adBUTENb BrnpasBe Bbl-
O6patb ons obpalleHnsa 3a nonydeHnem MyHuuunanbHon ycnyrm MOL, pacnonoxeHHbIn
Ha TeppuTopun KpacHoaapcKoro Kpas, HesaBMCMMO OT MecTa perncrpauum 3assuTens Ha
TeppuTopun KpacHogapckoro Kkpas, Mecta pacrnofioxXeHus Ha Tepputopun KpacHogapcko-
ro Kpasi 06BbEKTOB HEABMKUMOCTW.

218.3. Mo®L npu obpaweHun 3aaButena  (NpeacrtaBuTend  3adBUTENS)
3a npegocTtasrieHneM MyHULMNAansHOW YCnyru ocyLLeCcTBNAIOT:

PopMMpPOBaHNE INEKTPOHHBIX AOKYMEHTOB U (UMW) 3MEeKTPOHHbIX 06pa3oB 3asBne-
HWA, JOKYMEHTOB, MPUHATBLIX OT 3asBuTens (NpeacraBUTens 3adaBuTens), KOnun OKYMeH-



TOB JIMYHOIO XpaHEeHUs, NPUHATBIX OT 3aaBUTENS (NpeacTaBuTens 3assuTens), obecneyu-
Bas nx 3aBepeHve SNEKTPOHHON noanuchbio
B YCTAHOBMNEHHOM MOPSAKE;

HanpasrieHne ¢ UCMorib30BaHMEM NHOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX TEXHO-
NOTMN 3MEKTPOHHbIX AOKYMEHTOB U (MNnn) 3NEeKTPOHHbIX 0Bpa3oB AOKYMEHTOB, 3aBepeH-
HbIX YNOSTHOMOYEHHbIM LOMKHOCTHBIM nuoMm MOLL, B opraH, ynofIHOMOYEHHbIV Ha NPUHS-
TVe peLleHns O NpeaoCcTaBneHn MyHUUUNansHOW yCryru.

2.18.4. lNepeyeHb KnnaccoB CpeacTB NEKTPOHHOW NOLMUCU, KOTOPblE OOMYCKaTCS K
MCNonb30BaHUIO Npy obpalleHnn 3a NonydyeHneM MyHULUNanbHOMYCIyr, OKa3blBaeMOou C
NPUMEHEHNEM YCUITEHHOW KBanuUUMPOBaAHHOW 3MEKTPOHHOM MoAanucu, onpenensertcs
Ha OCHOBaHuM yTBepxaaemon deneparnbHbIM OpraHoM WCMOMHUTENbHOW BracTu no co-
rnacosaHunto ¢ ®epepanbHon cnyxbon 6esonacHocTn Poccuiickon degepaumm mogenu
yrpo3 6e3onacHocTu nHdopmMauun B MIHPOPMaLMOHHON CUCTEME, UCMONb3YEeMOM B Lensax
npyema obpalleHnin 3a NoslydeHneM MyHULMnanbHOW ycnyrn v (Mnv) npenoctaBreHus
Takon MyHULMManbHOW yCnyru.

Pasgen 3.Cocrtas, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS
agMWHUCTPATUBHLIX Npoueayp, TpeboBaHus K NOPSAKY UX BbINONHEHUS, B TOM YMCrle 0Co-
GEeHHOCTM BbINOMHEHMS afMUHUCTPATUBHbIX NpoLeayp B
3NEeKTPOHHOM hopMe, a Takke 0COOEHHOCTM BbIMOMHEHMSI aAMUHUCTPATUBHBIX Npoueayp
B MHOrO(PYHKLMOHAmNbHbIX LeHTpax

Mogpasnen 3.1.CocTtas, nocnenoBaTenbHOCTb U CPOKU BbIMOSNTHEHUS
aAMUHUCTPaTUBHBIX Npoueayp, TpeboBaHNA K NOPSAKY UX BbINOSTHEHNS

3.1.1. lNpenoctaBneHne MyHMuMnanbHOW ycryrn BKItovaeT B cebs cnefyowime aa-
MUHUCTPATUBHbIE NpoLeaypbl (4eNCTBUS):

1) Npyem 3asaBneHMs U nNpunaraembiX K HEMy OOKYMEHTOB, pernctpauus 3asBneHus
N Bblga4va 3asBUTENIO PACrMCKX B NOSTyYEHUM 3a8BNEHNSA U LOKYMEHTOB;

2) doopMMpOBaHNE N HanpaBneHne ynorHOMOYEHHbIM OPraHOM MEXBELOMCTBEHHbIX
3anpocoB B opraHbl (opraHusauuu), ydacTBylowmMe B NpeaocTaBfeHnn MyHMUMNAnbHON
ycnyru (B crniydyae HenpeacTaBneHns AOKYMEHTOB, yKa3aHHbIX B noapasgene 2.7 pasgena
2 PernameHra, 3asBUTENEM CaMOCTOSTENBHO);

3) paccMmoTpeHne 3asiBNieHMs U NpunaraeMbiX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom n doopMmnpoBaHue peayrbTata NpegocTaBfeHnss MyHULMNanbHOM YCIyrn B COOT-
BETCTBMM C 3asBNeHnemM nnbo npuHATME pelueHns o6 oTkase B NpeoCTaBneHnm MyHULN-
nanbHOW yCrnyru;

4) Bblgaya 3asBUTENO pe3ynbTaTta NpeaoCcTaBneHns MyHULMNanbHOW YCnyru;

5) pocynebHoe obxanoBaHue pelieHnn n gencteun (besgencTeunsa) opraHa, npeao-
CTaBMIAOLWEr0 MyHULMNANbHYK YCyry, a Takke UX OOSMPKHOCTHbLIX NUL, MyHMLMNANbHbIX
cnyxaLumx.

3.1.2.MNMpnem 3asBneHnsa n npunaraemMbix K HEMy LOKYMEHTOB, pernctpauuns 3asasne-
HUSA 1 Bblgada 3asBUTENIO PACnMCKX B NONYyYEHUN 3a8BNEHUSA U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM s Ha4ana agMUHUCTpPaTMBHOM Npouenypbl saBnseTcsa obpa-
LLEeHNe rpakgaHnHa B aAMUHUCTPAUMIO, B TOM 4MCne NOCPeacTBOM UCMONb30BaHUA WH-
PopMaLMOHHO-TENEKOMMYHMKALMOHHbIX TEXHOMOIMI, BKNtoYasi ucnonb3oBaHne EanHoro
noptana, PermoHanbHOro noprana, ¢ 3asiBNEHWEM U OOKYMEHTaMW, yKa3aHHbIMW B NOA-
pasgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpaunsa He Brnpaee TpeboBaTb OT 3asBUTENS COBEPLUEHUS MHbIX AENCTBUN,
KPOME MPOXOXAEHUS MAeHTMdUKaUMmM n ayteHTudukaumm B COOTBETCTBUN C HOpMAaTUB-
HbIMU NpaBoBbIMM akTamun Poccuinckon depepauuu, ykasaHusa Lenu npuema, a Takke
npenocTaBneHust CBeaeHun, HeobxoanMbIX Ans pacyeTa ANUTENbHOCTU BPEMEHHOIO WH-
TepBana, KoTopbli He06Xx0AMMO 3abpoHNpPoOBaThL A4S Npuema.

3.1.2.2. IMpwn obpalleHnn 3anBuTensa B agMUHUCTPALNIO OTBETCTBEHHbIA cneumanuct
npun NpuemMe 3asaBreHns:

yCTaHaBnMBaET NIMYHOCTb 3asiBUTENS, B TOM YuCrie NpoBepsieT LOKYMEHT, Y4OCTOBe-
PSAIOLWNIN NIMYHOCTb, NPOBEPSIET NMONTHOMOYMS 3aABUTENS, B TOM YMUCNE MOHOMOYMSA Npea-



cTaBuTeNnsa OenUCTBOBaTb OT €r0 UMEHMU;

yCTaHaBnvMBaeT npegMeT obpalleHus;

npoBepsieT COOTBETCTBUE MpPeACTaBfieHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBa-
HUSAM, YOOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBIIEHHbIX 3aKOHOAATENbCTBOM Cryvasix HOoTapuanbHO yOOCTO-
BEpeHbl, CKpenneHbl neyataMu (Mpu Hanmuyamm neyaTtun), UMelT Haanexawume nognucu
CTOPOH UIn ornpeaerieHHbIX 3aKOHO4AaTeNbCTBOM LOSMKHOCTHBIX JULL;

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnso;

damunmm, MMeHa 1 oT4ecTBa PU3MYECKMX NUL, aapeca UX MEeCT XUTenbCTBa Hanu-
CaHbl NOSTHOCTbIO;

B JOKYMEHTaxX HET NOAYUCTOK, NPUNUCOK, 3a4€PKHYTLIX CMIOB N UHBbIX HE OFOBOPEHHbIX
B HUX UCnpasfieHnN;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLloMm;

[OKYMEHTbl HE MMEIOT Cepbe3HbIX MOBPEXAEHU, Hanmyme KOTOpblX He no3BonseT
O[HO3HA4YHO UCTOSKOBATb UX coAepXaHue;

CPOK OeNCTBUSA JOKYMEHTOB He UCTEK,;

AOKYMEHTbI cogepxaTt nHdopmMmaumo, Heobxoammyto Ana NpeaocTaBneHns MyHULN-
nanbHOW YCIyru, ykasaHHOW B 3asiBIEHUM;

AOKYMEHTbI NpeacTaBreHbl B MONHOM 06beMme;

ecnv npeacTaBneHHble KOMMu OKYMEHTOB HOTapuarnbHO He 3aBepeHbl, CrnvaeT Ko-
NN JOKYMEHTOB C MX MOASIMHHLIMWU 3K3eMnfspamMun, NoCre Yero HUXe pekBusnTa OOKY-
MeHTa «[llognuceb» npocTaBnseT 3aBepuUTenbHylo Haanuck: «BepHox»; OormkHOCTL nuvua,
3aBepuBLIEro KOMUI0 AOKYMEHTA; NIMYHYK NOAMUCH; pacndpoBKy Nognucu (MHUuuansl,
damunus); gaty 3aBepeHus; nevatb. [1pyn 3aBepeHnn KoNuin JOKYMEHTOB, 00 beM KOTOPbIX
npesblwaeT 1 (OAUH)NUCT 3aBepsieT OTAENbHO KaXAbln JIUCT KOMUW TakuMm e cnocobom,
nnbo npocTaBnaeT 3aBepuTesibHyl0 HagnNncb, Ha 06OPOTHOW CTOPOHE MocreaHero nucTa
KOMUW MNPOLUMTOro, NPOHYMepoBaH OOKYMEHTa, npuyemM 3aBepuTeribHas Hagnucb 4onosi-
HAEeTCA yKasaHWeM KonuyecTBa NIMCTOB KOMUW (BbIMUCKN U3 JOKyMeHTa): «Bcero B konuu
___I.» 1 CKpenngaeTcs OTTUCKOM nevaTu (3a UCKITYEeHMEM HoTapuasibHO 3aBEPEHHbIX O0-
KYMEHTOB);

npwv yCTaHOBIEHMU (PaKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBe4OMNSAET 3asBUTENSA O HanMyuu NpensaTcTBUA B NpuemMe OOKYMEHTOB, HEO6XOO4MMbIX
ANS NpefocTaBfeHns MyHUUMNanbHOW yCnyr, oObsCHAET 3asiBUTEN0 COAep)KaHue Bbl-
AABNEHHbIX HEAOCTaTKOB B NpeACTaBMEHHbIX AOKYMEHTax U npegnaraeT NpuvHSaTbL Mepbl Mo
NX YCTPaHEHMWIO;

Npy OTCYTCTBUM OCHOBaHWI ON1sl OTKasa B npuemMe AOKYMEHTOB perncTpupyeT 3asB-
NneHve 1 BblgaeT 3asBUTESO KOMUIO 3a8BNEeHNS C OTMETKOW O NMPUHATUM 3asBrieHus (gaTa
NPUHATUSA U NOANUCbL CneynanucTa agMUHUCTpaLmn).

3.1.2.3. CpoKk agMMHUCTPATUBHOW Npoueaypbl No npuemy 3asiBfieHUs U npunarae-
MbIX K HEMY JOKYMEHTOB, pernctpauun 3asBreHns 1 Bblgadye 3agBUTENO pacrnucku B Mo-
ny4yeHumn 3aaBneHnsa n JokymeHTos—1 (oavH) pabo4umin aeHb.

3.1.2.4. Pe3ynbTaToM agMUHUCTPATUBHOM Npoueaypbl No NpuemMy 3asiBfeHns n npu-
naraemMblx K HEMY OOKYMEHTOB, permctpauumn 3asBfieHus 1 Bblgadye 3asBUTENO pacinckm
B MNOJSTlyYeHUN 3asiBNieHUs N OOKYMEHTOB SIBMSETCA MNpUeM U pernctpaumnsa 3asiBrieHus n
npunaraembix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcaumnmn pesynbtaTta agMMHUCTPATUBHOWM NpoLEeaypbl ABNAeTCs
pernctpauuns 3asiBfieHns u npunaraeMblx 4OKYMEHTOB B NOpsSAKe, yCTAaHOBNEHHOM NpaBu-
namu gernornpovsBoACcTBa agMUHUCTPaLUN.

3.1.3. dopmmnpoBaHne 1 HanpasrieHMe MEXBEOOMCTBEHHbIX 3anpocoB B opraHbl (Op-
raHMsaumm), yyacTBylowme B NPeaoCTaBfeHUn MyHUUMNanbHOM ycnyrn (B criyvyae He-
npeacraBneHns 3asBUTeNeM CaMOCTOATENBHO JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7
pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHveM ONdA Ha4vana npouenypbl SBASETCA NosiyYeHne naketa OOoKy-
MeHToB M3 M®L| nnubo pernctpaunsa OTBETCTBEHHbBIM CNELManNnMCToOM 3asBneHns ¢ npeno-
CTaBIIEHHbIM 3asiBUTENEM NakeToM AOKYMEHTOB.

3.1.3.2. B TeueHune 1 (ogHoro) paboyero AHSA Npy NoslyYeHMM OOKYMEHTOB M 3asaBre-



HUA OTBETCTBEHHbIW CNeunanucT oCyLecTBASeT crieayowime AeNCTBuUS:

1) BbIABNSET OTCYTCTBUE AOKYMEHTOB, KOTOpPblE B COOTBETCTBUM C nogpasgerniom 2.7
pasgena 2 PernameHTa HaxoOsaTCA B pacnopsiKeHUn rocygapCTBEHHbIX U UHbIX OpraHoB,
yyacTBYOLWMX B NpeaocTaBneHnm MyHUUMNansHOW yCnyru, He npeacTaBrieHHbIX 3asBuTe-
nemM caMoCTOATENBHO;

2) nogroTaBnuBaeT M HanpasnseT B AeHb pernctpaumu 3asBrieHusl B paMKax Mex-
BEJOMCTBEHHOIro MHPOPMaLNOHHOIO B3aMMOAENCTBUS B OpraHbl, y4acTByloLme B nNpeno-
CTaBSIEHUN MYHULMNANbHOWN YCRYyrn, MeXBeJOMCTBEHHbIE 3anpockl O NpeacTaBneHnn ao-
KYMEHTOB M MHopMaumm, HeobxoauMbix Ans npegoctaBneHnsa ycnyrn, a Takke o npea-
CTaBfieHUN 3anpaluvBaeMblX CBeAeHUA B (POpMe IMEeKTPOHHOro OOKYMEHTa, COrfacHo
yTBEPXAEHHbIM (bopMaM 3anpoca, KOTOPbIM MNOAMUCHIBAETCH 3NEKTPOHHOW LMdpOoBOM
NOAMNUCBIO, UM MEXBEOOMCTBEHHbIN 3anpoc O NpeacTaBfieHun 3anpalmBaeMblx cBefe-
HUA Ha ByMaXHOM HocuTene, cornacHo TpeboBaHUAM, NPegyCMOTPEHHbIM NyHKTamu 1-8
yactn 1 ctatbmn 7.2 ®efepanbHoro 3akoHa ot 27 nons 2010 roga Ne 210-9d3 «O6 opraHu-
3auuMm NpeaoCcTaBneHns rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr».

[MoaroToBreHHbIE MEXBELOMCTBEHHbIE 3anpoCbl HaMNpPaBnSTCA OTBETCTBEHHbIM
crneumnanucTtoMm C UCNoNb30BaHMEM €ONHON CUCTEMbI MEXBEOAOMCTBEHHOIO 3N1EKTPOHHOIO
B3aMMOOENCTBUA U MOAKMYaeMbIX K HEN perMoHaribHbIX CUCTEM MEXBEOOMCTBEHHOMO
3NEeKTPOHHOro B3auMOAeNCTBUS (MPY HanNM4ymMm TEXHNYECKON BO3MOXHOCTM)C UCMONb30Ba-
HMEM COBMECTUMbIX CPEeACTB Kpuntorpadonuyeckon 3awmnTbl MHOPMaLUn 1 NPUMEHEHNEM
3NEeKTPOHHOM NOANUCU COTPYLAHMKOB, B TOM YMUCEe NOCPEACTBOM 3M1EKTPOHHbLIX CEPBUCOB,
BHECEHHbIX B €0WHbI PeecTp CUCTEM MEXBEAOMCTBEHHOrO 3fIEKTPOHHOrO B3ammoneu-
cteusa (ganee - CM3B), nubo Ha BymaxkHOM HocuTene, NoANUCAHHOM YNOSTHOMOYEHHbIM
AOIMKHOCTHBIM fIMLIOM YNOJTHOMOYEHHOrO opraHa, no noyTe, KypbepoM Unu nocpencTsoM
PakCUMUIIBbHON CBA3W, NPU OTCYTCTBUN TEXHUYECKON BO3MOXHOCTM HaNpaBfeHUs MexBe-
AOMCTBEHHOrO 3anpoca.

HanpaBneHne 3anpocoB A0MNyCcKaeTCA TOMbKO C Lenblo NpefoCTaBNeHus MyHULK-
nanbHOW YCIyru.

B cnyyae ecnun B TeyeHne 5 (naTn) paboymnx AHEN OTBET Ha 3anpoc, NepedaHHbIn C
ncnonb3oBaHnem cpeacts CM3B, He nocTynun B yNOSIHOMOYEHHbIN OpraH, HanpasrieHne
NMOBTOPHOro 3anpoca no kaHanam CMOB He gonyckaetcd. MNOBTOPHbI 3anpoc A0SHKEH
ObITb HanpaeneH Ha BymakHOM HocuTerne.

3.1.3.3. OTBeTbl Ha 3anpocChkl, HanpaBeHHble B NMUCbMEHHOW hopMe, opraHbl (opra-
HM3auun), y4acTByoLME B NPeSOCTaBEHUN MyHULMNANBHOW YCNYr, HanpaBnsaoT B npe-
Aerniax cBoen KoMneTeHUUn B YNOAHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoM WCNOMHEHUS aOMUHUCTPATUBHOM npouenypbl ABnsieTcs
C(OOPMUPOBAHHLIN NakeT OOKYMEHTOB AJS1I1 pacCMOTPEHUA 3asiBlIEHNS YNONTHOMOYEHHbIM
OpraHom.

3.1.3.5. Cnocob dumkcaummn pesynbTaTta agMUHUCTPATUBHOW npoueaypbl: npuobuie-
HWe NOCTyNMBLLEN MHPOPMAaLUK K NakeTy AOKYMEHTOB, NPeaCTaBEHHbIX 3asBUTENEM.

3.1.4.PaccmoTpeHune 3aaBneHus 1 npunaraemMblX K HEMy AOKYMEHTOB agMWHUCTPa-
unen n chopmmpoBaHme pesynbTaTta NpeaoCTaBneHns MyHULMNANbHOW YCryr B COOTBET-
CTBMM C 3asBrieHMeMm nmbo npuHaTUe peweHus o oTkase B NpedocTaBfeHUn MyHULU-
nanbLHOWN YCryru.

3.1.4.1. OcHoBaHMeM LN Havyana agMUHUCTPATUBHOW npouenypbl ABMSeTca nony-
YeHne OTBETCTBEHHbIM CreumnanucTom 3asaBrneHns 1 npunaraemMoro K HeMmy nofiIHOro nake-
Ta [OOKYMEHTOB, NMpedyCMOTPEHHOro nogpasgenom 2.6pasgena 2 PernameHTta. 3aperu-
CTPUPOBAHHOE 3asiBrieHMe nepefaeTcs rfnaBe CeribCKoro noceneHns ansi pacCMOTPEHUS n
pesonounu.

3.1.4.2.03HaKOMUBLLNCH C 3a8BMEHMEM O NPESOCTaBEHUN MYHULMNANBHON yCnyru,
rnaBa CeribCKOro noceneHnsa gaet NUCbMeHHoe MopyvYeHne OOSMKHOCTHOMY nuuy, OTBeT-
CTBEHHOMY 3a npeocTaBrieHne MyHuUUMnansHOW ycryru, Ans ganbHeuLwero paccMoTpe-
HUSA, UCX0Oa U3 CcoaepXXaHNA 3adBneHus.

3.1.4.3.NMpn paccMOTpeHUn 3asBNEHUA U OOKYMEHTOB, HeobxoauMbix ANS npeno-
CTaBfeHNsa MyHUUUNanbHOM yCnyru, AOSDKHOCTHOE ML, OTBETCTBEHHOE 3a npeno-
CTaBfeHne MyHUUMnarbHOW ycnyru, paccMmaTtpusaeT MOMHOTY U NpaBUibHOCTbL odoopmIie-
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HUA NMpefoCTaBrfeHHbIX 3adBUTENeM OOKYMEHTOB, B COOTBETCTBMM C nogpasgeriom 2.6
pasgena 2 Hactoswero PernameHTa.

3.1.4.4. Ha ocHOBaHUN pacCMOTPEHUA OOKYMEHTOB, NpeaCTaBNEHHbIX 3asiBUTenem
OTBETCTBEHHbIN CreLmanucrT:

NPy HanMyun OCHOBAHWA AN OTKa3aB MNpPefoCTaBfeHUUM MyHUUUNANbHOW YCRyru,
ykasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHue 3 (Tpex)
AHEN Co OHS pernctpaumm 3asiBfieHUs nogrotaBnvBaeT NPOEKT NMUCbMEHHOro yBeaomrie-
HUS 06 OTKase B NpefoCTaBfEHMN MyHULUMNANbHOW YCryrn 3asiBUTENIO C yKa3aHNeM BCeX
OCHOBaHWN NS oTKasa 1 nocrie nognucaHna ero rnaBon CenbCKoro noceneHns B TedeHne
2 (OByX) OHen co AHS noanucaHusa ysefoMneHus ob oTkase HanpasnseT 3asBUTENIO MOY-
Ton nMbOo BblAAET Ha pyKW, Unu nepefaeT C CONpPoBOAUTENbHLIM NMUcbMoM B MOLL anga
BblJayun 3aABUTENIO;

npwv OTCYTCTBUM OCHOBAHWW Af151 OTKa3a B npefocTaBfieHUM MyHULMNAansHOW YCryru,
yKasaHHbIXx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHta, ocyuwecTsnser
NoAroTOBKY BbINMUCKU U3 peecTpa MyHUUMMNansHOro nMyLecTsa.

3.1.4.5. Cpok MCNONHEHUS agMUHUCTPATUBHOM npoLeaypsbl - 8 (BoceMb)aHeEN, 3a UC-
KrntovyeHmeM cry4asi, ykasaHHoro B ab3aue BTopom nognyHkta 3.1.3.4 nogpasgena 3.1
pa3sgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTCs:

BbINUCKa U3 peecTpa MyHMLMNAaNbHOIro NMMyLLECTBa;

nMcCbMeHHOe yBefoMIieHne 06 oTkase B NpeoCcTaBneHnn MyHUUMNAanbHON YCIyrn.

3.1.4. Bolgaya 3asiButento pesynbtaTta npegocTaBneHns MyHUUunansHON yenyru.

3.1.4.1. B kayecTBe pesynbTaTa npefoCcTaBfeHUs MyHULMNAanbLHOW YCNyru 3asiBu-
Tenb No ero BblOOpY BNpase Nony4vnThb:

a) B opme 9NeKTPOHHOro AOKYMEHTa, NOANMUCAHHOMO YNOSIHOMOYEHHbIM AOSMKHOCT-
HbIM JNIMLIOM C UCNOSIb30BaAHNUEM YCUINEHHOM KBanNUUUMPOBaAHHOW 3MEKTPOHHOMN NOAMUCH;

6) Ha BymaxxHOM HocuTene.

3asBuTenb BNpase Nony4uTb pesynbTaT NpeaocTaBneHns MyHULMNAnsHON ycnyru B
dopMe 3MNEKTPOHHOrO0 AOKYMEHTa WUNU [OKYMEeHTa Ha OymMaxXHOM HocuTene B TeyeHue
Cpoka OencTBusa pesynbTtata npeaocTaBneHnss MyHUUUNansHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN Cneumnanncr:

Bpy4YaeT (HanpaBnsieT) 3asBUTEN0 COOTBETCTBYIOLWMIA pe3ynbTaT npefocTaBfieHus
MYHMLMNANbLHOW yCnyru;

npyv Bbldaye AOKYMEHTOB HApO4YHO OTBETCTBEHHbIM Cneuuanuct ycTaHaBnvBaeT
NNYHOCTb 3asBUTESS, 3HAKOMUT 3adBUTENSA C cogepXaHneM JOKYMEHTOB U BblAaeT UXx;

3aaBuUTENb NOATBEPXAAET MNONyYeHWe LOKYMEHTOB NIMYHOW MOAMUCHLI0 C pacLund-
POBKOW B COOTBETCTBYIOLLIEN rpadye XXypHana perncrpaumn.

Mpn nonyyeHun pesynbTata NpefocTaBneHUs MyHUUMNAnbHOW ycrnyrin no Bblbopy
3asBuTens B (bopMe 3NEeKTPOHHOIo AOKYMEHTa OTBETCTBEHHbIN Crneumanuct yBegomnseT
3aaBuTeNns B CpoK 1(0anH) AeHb CO OHA MOArOTOBKWM pes3ynbTata NpefoCTaBrneHuss MyHU-
LUunanbHOM yCnyru.

3.1.4.3. ObpalleHne 3asBuTENSA C LOKYMEHTAMN, NPeayCMOTPEHHLIMWU NOAPA3AENOM
2.6 pasgena 2 PernameHTta, He MOXeT ObITb OCTaBreHo 6e3 pacCMOTPEHNSA UM paccMoT-
PEHO C HapyLUEHMEM CPOKOB MO MPUYUHE NMPOOOITKUTENBHOrO OTCYTCTBUA (OTMYCK, KOMaH-
AnpoBKa, 6onesHb 1 T.4.) UK YBONbHEHUSI OTBETCTBEHHOIO creumnanucTa.

3.1.4.4. CpoK UCNOSNHEHMS agMUHUCTPATMBHOW Mpouedypbl N0 Bbigave 3asBUTENHO
pesynbTata npeaocTaBneHus MyHUUmMnansHom ycnyrm - 1 (0anH) AeHb.

3.1.4.5. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABMAsSeTCs

BbIMMCKa 13 peectpa MyHULMNANbLHOro UMyLLLECTBa;

NMCbMEHHOE yBeaoMIieHme 06 oTkase B NpeoCTaBneHMm MyHUUUNansHOM yCryru.

3.1.5. 3asBuTtenb nmeeT NpaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHue peLue-
HUA U aencTeun (6e3pencTens), NPUHATLIX (OCYLLECTBRSEeMbIX) agMUHUCTPaLMEN, O0MXK-
HOCTHbIM NMLOM NIMBO MyHULMNAnNbHbIM CRyXawuM agMUHUCTpaUUKN B Xo4e npeaocTas-
NeHna MyHUUmMnanbHOW ycnyru, B nopsake, yCTaHOBNEHHOM pasgerioMm 5 PernameHTa.

3.1.6.3agBnTtenb BnNpaBe 0TO3BaTb CBOE 3asiBfieHWe Ha nobon ctagum paccmoTtpe-
HWS, COrnacoBaHWUst UMM NOArOTOBKM [OKYMEHTa YMOSIHOMOYEHHbIM OpraHom, obpaTtmBe-



LUNCb C COOTBETCTBYIOLLMM 3asiBIEHUEM B aJMUHUCTPALNIO, B TOM YUCIE B 3NEKTPOHHOMN
dopme.

3.2. OcobeHHOCTH OCyLLECTBNEHNA aaMUHUCTPATUBHBIX Npoueayp (4eNCTBUN)B INEKTPOH-
HOM dhopmMe, B TOM YnUchne C ncnonb3oBaHnem EgnHoro noptana
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCINyr (YHKUMIA), B COOTBETCTBUMU C
nonoxeHnamm ctaten 10 ®egepanvHoro 3akoHa ot 27 utonsa 2010 roga
Ne 210-93 «O6 opraHusauumn npeaocTaBneHns rocyqapCTBEHHbIX N MyHULMNANbHbIX
ycnyr»

3.2.1. lpn npegocTtaBneHUM MyHULMNANbLHOW YCMAYyrM B 3NEKTPOHHOW dopme
nocpenctsoM EamHoro noptana, PermoHanbHoro noptana 3assutento obecneuvvsaloTcs
crnegywouwme agMUHUCTPaTUBHbIE NpoLeaypbl:

1) nony4eHne mHdopmaLmm 0 nopsgke U cpokax NpeaocTaBreHna MyHULMNANbHON
YyCnyru;

2) 3anuce Ha npuem B MOL, gna nogaum 3anpoca O npenocTaBfieHUU
MyHMUMNanLHONM ycnyru (ganee - 3anpoc);

3) hopmmpoBaHme 3anpoca;

4) npvem U perucTpauus agMMHUCTPaUMen 3anpoca W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHULUMNANbHON YyCnyru;

5) nonyyeHue pesynbTaTa NnpegocTaBnNeHNss MyHULUNANbHOW YCyru;

6) nony4yeHne cBefeHU O XOAE BbIMOSIHEHNSA 3anNpoca;

7) ocyLLecTBNEHME OLEHKM kKavyecTBa NpefoCTaBneHns MyHUUUnanbHOW ycrnyru;

8) npocynebHoe obxanoBaHue pelleHnn n gencteun (besgencteuns) opraHa, npeao-
CTaBMIAOLEr0 MyHUUMNANbHYIO YCNYry, AOSMKHOCTHBIX NUL, MO0 MyHUUMNANbHbLIX CRyXa-
wmx, MoOLl, pabotHmkoB ML,

He gonyckaetcsa oTkas B npueme 3anpoca U MHbIX AOKYMEHTOB, He06XoauMbIX AMS
npeaocTaBneHnsa ycnyru, a Takke OTKa3 B MNpedoCTaBNeHUW yCryru B clnydae, ecnu
3anpoc W [OOKYMeHTbl, Heobxoaumble AnNs NpefoCTaBneHus ycryr, ModaHbl B
COOTBETCTBUM C MHGOPMaUMern O Ccpokax W nopsgke npefocTaBneHus  yenyru,
onybnukoBaHHoW Ha EguHom nopTtane, PermoHansHoOM nopTane.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBNieHWe Ha nbon ctagum paccMOTpeHus,
cornacoBaHuMs WNW MOArOTOBKM  AOKYMEHTa aAMWHWUCTpauuen, obpaTuBwuUCb C
COOTBETCTBYIOLUNM 3a8BMEHMEM B aAMUHUCTPALMIO, B TOM YUCIE B ANIEKTPOHHON hopMe,
nn6o B MOL.

3.2.2. [lonyyeHne wWHpopMaumm O Nopsagke U cpokax npenocTaBneHus
MYHMLMNANbHON yCNnyriu.

3asButenam obecnevmBaeTcsi BO3MOXHOCTb NOyYEHNS MHOpMaLMKM O NpefocTaB-
nseMon MyHuumnansHon ycnyre Ha EguHom noptane n PernoHansHom nopTarne.

Ha EguHom noptane, PerMoHanbHOM nopTane pasmeliaetcs crneywoowast MHdop-
Maums:

1) ncyepnbiBaloLLnA nepeyeHb [OKYMEHTOB, HeobxoaMMbIX
Aans npeaocTaBneHus MyHULMNANbHOW ycnyru, TpeboBaHus
K 0pOpMMEeHUI0 yKka3aHHbIX AOKYMEHTOB, a Takke nepevyeHb JOKYMEHTOB, KOTOpble 3asiBu-
Tenb BNpaBe NpeacTaBuTb No CO6CTBEHHOW MHULNATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaoCcTaBneHnUs MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPeLOCTaBMEHMS MyHULMNANbHOW YCNyrn, NOPSAOK NpeacTtaBneHns
AOKYMEHTa, SBMSOLLErocs pe3ynbTaTom npegocTaBneHns MyHMLMNansHon ycnyru;

5) ucyepnbiBaOWUN MNepedYeHb OCHOBaHWWA Ans NPWOCTAHOBMEHWS WM OTKasa
B NpeJoCTaBNeHUN MyHULMNANbLHOW YCNyru;

6) o npaBe 3asBuTena Ha pocynebHoe (BHecynebHoe) obxanoBaHwe peLleHun
n pgenctenn (6esgencteuns), NPUHATLIX (OCYLLECTBSeMblX) B XO4e NpefoCTaBreHns My-
HULMNANbHOW YCIyru;

7) dopmbl 3asBneHum (yBegomMneHun, coobLieHun), ncnosib3yemble
npv NpeaocTaBneHn MyHULUNANbLHOW YCIyTi.



[Ana nonyyeHns goctyna K BO3MOXHOCTAM noptana Heobxoammo BbibpaTb CyObekT
Poccuinckon ®epepaumm 1 nocne OTKPbITUS CNucKa TeppuTopuanbHbiX heaepanbHbIX op-
raHoOB WCMOJSTHUTENbHOW BNnactu B 3TOM cybbekTe Poccuickon depepaumm, opraHoB mUc-
NnoNHMUTENbHOM Bnactu cybbekta Poccuinckon degepaumm n opraHOB MECTHOrO Camo-
ynpaBreHus BblopaTb aAMUHUCTPALMIO CEMbCKOro NOCeNeHnsa ¢ NnepeyHemM npenocTaBns-
€MbIX el0 MyHUUMNanbHbIX YCIyr U MHpopMaLumen No Kaxaon ycnyre.

B kapTouke KaxXgow ycnyrm coaepXuTcs onvcaHme ycnyri, nogpobHas nHgopmaums
0 nopsgke u crnocobax obpalleHust 3a yCrnyron, nepevyeHb OOKYMEHTOB, HEOBXOO4MMBbIX
ANS Nony4YyeHns ycnyrn, MHopMaLums O Cpokax ee UCMOMHEHNs, a Takke 6naHku 3asiene-
HUM 1 GOpPM, KOTOPble HEOBXOANMO 3aMnoNHUTL Ans obpalleHus 3a yCryroun.

MHpopmauna o nopsigke M cpokax npedocTaBrieHUs MYHUUMManbHOW  YCIyru,
OCHOBaHHaaA Ha cBefeHusx 06 ycnyrax, cogepxawmxca Ha EanHom noptane,
PernoHanbHOM nopTane, npefocTtaBnsieTcs 3assutento 6ecnnartHo.

fdoctyn K wuHoOpMaumMm O cpokax W nopsake npefocTaBreHusa  ycnyru
ocyulectBngetca 6e3 BbINOMHEHUs 3asBuTenemM kakumx-nmbo tpeboBaHui, B TOM 4ucne
6e3 ucnonb3oBaHMA NporpamMmMHoOro obecneyvyeHuns, yctaHOBKa KOTOPOro Ha TeXHUYeckue
cpeacTBa 3asBuTensa TpebyeT 3akroyeHUsa NUUEH3NOHHOrO WM WHOMO CornalleHns C
npaBoobrnagaTtenem nporpaMmHoro obecnedeHus, npegycMaTpuBarollero B3WMaHue
nnatbl, perucTpauMilo WnNu aBTOpPM3aLMIO 3asBUTENd WU NpedocTaBfeHne UM
nepcoHanbHbIX JaHHbIX.

He ponyckaeTcst oTkas B npuemMe 3anpoca U MHbIX JOKYMEHTOB, He0bXoauMbIX Ans
npegocTaBneHns MyHMLMNANbHON ycnyru, a TakKke oTKas
B MpedocTaBfeHnn MyHUUMNanNbLHOW YCnyrn B crydae, ecnv 3anpoc U OOKYMEHTHI,
HeobxoguMble ANA NpeaocTaBNeHna MyHUUMNANbHOW YCnyry, NogaHbl B COOTBETCTBUU C
NHopMaumen o] cpokax
M nopsake npeaocTaBneHuss MyHUUMnanbHOW ycnyrn, onybrnvkoBaHHOM Ha EanHOM
nopTtarne, PernoHansHoM noprane.

3.2.3. 3anucb Ha npuem B MOLL gna nogaym 3anpoca O npegocTtaBneHun
MYHULMNANbHON yCnyriu.

B uenax npegoctaBneHUs MyHUUMNAnNbHOW YCryrn, B TOM YUCrie OCYLLEeCTBASEeTCS
npuem 3asBuTenen no npeaBapuTensHON 3anuncu.

3anucb Ha npuvem npoBoauTcs nocpeactsom EguHoro noptana, PervoHanbHoro
nopTana.

3aaBuTENIO NPefoCTaBNAEeTCss BO3MOXHOCTb 3anvcu B niobble cBo6oaHbIE ANs npu-
ema gaty u Bpemsi B npegenax yctaHosneHHoro B M®L| rpacumka npuema 3assutenen.

ML He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLUEHUS MHbIX 4EUCTBUN, KPOME NMpo-
XOXOAEHNA naeHTUUKaLmMm 1 ayTeHTuuKaunum B COOTBETCTBMM C HOPMATUBHBLIMU NPaBo-
BbiMM akTamu Poccunckon depepaumm, ykasaHna Lenu npyemMa, a Takke npegocrasne-
HUSA CBeOeHUn, HeobxogMMbIX ON1s pacyeTa OUTENbHOCTM BPEMEHHOIO UHTepBana, KoTo-
pbln HeobxoaMMo 3abpoHMpoBaTh AN Npuema.

KpuTepmem npuHATUA pelleHns no JaHHOW aaMUHUCTPAaTMBHOM npoueaype sBnseT-
Cs Hanuyue cBOOOAHbLIX ANA Npyema faTbl U BPEMEHU B npedenax yCTaHOBMEHHOro B
ML rpacmka npuema 3asBuTenen.

PesynbTatom agMuMHUCTpaTUBHOW NpoLeaypbl ABNSETCH NonyyYyeHne 3asiButenem:

C UCNosib3oBaHNEM cpeacTB PermoHanbHOro noprana B JIMMHOM KabuHeTe 3asdBuTe-
nga yBegomrieHus o 3anucu Ha npyem B MoL;

C ucnonb3oBaHMeMm cpenctB EgvHoro noptana MOL|, ysBegomneHuss o 3anucu Ha
npuem B MOLL Ha naHHOM nopTarne.

Cnocobom chukcaumm pesynbtata agMUHUCTPATMBHOM npoueaypbl sBnseTcs cqop-
MUpPOBaHHOE yBeJoMIleHMe O 3anncu Ha rnpyem B ML,

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM AN Ha4yana agMMHUCTPaTUMBHOW Mpoueaypbl sSIBNSIETCA aBTo-
pusaums 3asaBUTENS C UCMNONb30BaHWEM y4eTHOW 3anncu B EgnHon cucteme maeHTudpu-
Kauuu un ayteHTudukauum Ha EguHom noptane, PermoHansHOM nopTane c Luenbio nogayu
B agMWHUCTPAUMIO, 3anpoca O NpeaoCcTaBNeHNn MyHUUMNANbHOW YCyrn B 35IEKTPOHHOM
BUae.



dopmupoBaHue 3anpoca 3adaBUTENEM OCYLLECTBMSEeTCA MOCPenCTBOM 3anofiIHeHUs
3NeKTPOHHOM dhopMbl 3anpoca Ha EguHom noptane, PerMoHanbHOM nopTarne

6e3 HeoH6Xx0AMMOCTU JONONHUTENBHOM NOAAYM 3anpoca B Kakon-nnbo nHom popme.

Ha EgvHom noptane, PermoHansHOM nopTane pasmeljaroTca obpasubl 3anofiHeHns
3NeKTPOHHOM hopMbI 3anpoca.

dopmaTHo-nornyeckasi nposepka copMMPOBaAHHOIO 3anpoca OCyLLeCcTBSeTCa aB-
TOMaTUYEeCKM Mocre 3anofiHeHUs 3asBUTENEeM KaXgoro M3 nosier 3neKTPOHHOW hopMbl
3anpoca. [pn BbISIBNEHNUM HEKOPPEKTHO 3aNOSTHEHHOIO NOMA 3MEKTPOHHOM (POPMbI 3arpo-
ca 3asBuUTENb yBegomMnseTcs o] xapakrepe BbISIBIIEHHOWN oLnNBKM
N nopsigke ee ycTpaHeHUs nocpeacTBoM MH(POPMAaLNOHHOIO COObLEeHNA HENOCPeaACTBEH-
HO B 3SIEKTPOHHOM (popme 3anpoca.

Mpn hopmmpoBaHmM 3anpoca 3asiBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHUA U COXPaHEHNA 3anpoca U MHbIX JOKYMEHTOB, yKa3aH-
HbIX B NyHKTe 2.6.1. nogpasgena 2.6.pa3gena 2 PernameHTta, HeobxoauMbIx Anst npeno-
CTaBMeHna MyHUUUNaneHOW Yycnyru;

6) BO3MOXHOCTb 3aMOfIHEHUSI HECKONBbKUMU 3asiBUTENAMM OAHOWN 3NIEKTPOHHOM hop-
Mbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonaratowmmm HanpasreHne COBMECTHO-
ro 3anpoca HeCKONbKUMM 3aABUTENSAMNU;

B) BO3MOXHOCTb Me4yaTu Ha BymMakHOM HocUTefle KOMuu 3reKTPOHHOW hopMbl 3a-
npoca;

) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYH (POpMYy 3anpoca 3HaYeHWun
B N06ON MOMEHT MO XeNnaHuio Nonb3oBaTens, B TOM YUChe Npu BO3HUKHOBEHUN OLLMBOK
BBOAA W Bo3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO hOpMY 3anpoca;

[) 3anosfiHeHWe nonen anNekTPoHHOW ¢bopMbl 3anpoca A0 Hayana BBoda CBeOEHWM
3asiBUTENEM C MUCMNOSb30BaHNEM CBeAeHUN, pa3MeLLeHHbIX B EguMHoOn cucteme ngeHtudum-
Kauunm n ayteHTudumkaumm n cseneHun, onybnukoBaHHblx Ha EgvHom noptane, Perno-
HanbHOM nopTane, B 4acTu, Kacallencs cBeeHni, OTCyTCTBYyWmnX B EaMHON cucteme
nOeHTUUKaUUM N ayTeHTudukauunu,;

€) BO3MOXHOCTb BEPHYTbLCA Ha NOOOM U3 3TanoB 3anofIHEHUS ANEKTPOHHON hOopMbl
3anpoca 6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

) BO3MOXHOCTb A0CTyrna 3assutens Ha EguHom noptane unmn ouumnanbHOM cante
K paHee noJaHHbIM MM 3anpocam B TEYEHWEe He MeHee OOHOro rofa, a Takke 4aCcTU4YHO
C(OOPMUPOBaHHbLIX 3aMpPOCOB - B Te4YeHe He MeHee 3 MecCsILEB.

ChopmunpoBaHHbIN 1 NOANUCAHHBLIN 3anpocC, N MHble OOKYMEHTbI, YKa3aHHbIe NyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, Heobxoanmble Ansi npegoCcTaBneHns My-
HULUMNAnNbHOW YCryrn, HaNpaBnsalTCa B agMUHUCTpaUmMio nocpeacTsoMm EgmHoro noptana,
PervoHanbHoro noprana.

Kputepnem NpuHATUS pelleHns no AaHHOW aAMUHUCTPaATUBHOW npoueaype sBnseT-
Csl KOPPEKTHOE 3anosiHeHWe 3asaBUTENEM Mofen ANEeKTPOHHOM POpMbI 3anpoca O npeao-
CTaBfiEHUN MYHULMNANbHOW YCNYru B 9NEKTPOHHOM BUAE.

dopmupoBaHMe 3anpoca 3asdBUTENEM OCYLLECTBASETCS MOCPenCTBOM 3anOfiIHEeHUS
31IEKTPOHHOM (hopMbl 3anpoca Ha EanHom noptane, PermoHanbHoOM nopTane.

PesynbTaTtoM agMMHUCTpaTMBHOW npoueaypbl ABASETCA NosyYeHne agMuHuCTpaum-
€W, B 3NEeKTPOHHON bopMe 3adBrEeHNs N npunaraemMblX K HeMy JOKYMEHTOB NOCpenCTBOM
EovHoro noptana, PernoHansHoro noprana.

Cnocobom dukcaumm pesynbTaTa agMUHUCTPATMBHOW MpoLeaypbl SBMSETCS perv-
cTpauus 3anpoca (3aasneHus) nocpencrsom EgmHoro noprana, PermoHansHoro noprana
N NosniyyeHne 3asaBuTeNnemM COOTBETCTBYIOLLENO YBEAOMITEHNS B IMYHOM KabuHeTe.

3asBneHune, HanpaBnsemMoe B (hopMe 3NEKTPOHHOro AOKYMeHTa, odhopMnseTcs U
npeacTaBnsaeTca 3asiBUTENEM B COOTBETCTBMM C TpeboBaHMsiMM nocTaHoBneHunsa lNpasu-
TenbctBa Poccunckon degepauum ot 7 nonsa 2011 roga Ne 553 «O nopsioke odopmne-
HUS 1 NpeacTaBNeHNs 3asBreHni U NHbIX JOKYMEHTOB, HEOB6Xo4MMbIX ANSa npegocTaBre-
HUSA rocyfapCTBEHHbIX U (MNKM) MyHULMNANbHbBIX YCyr, B (0OpMe 3IEKTPOHHbLIX JOKYMEH-
TOBY», noctaHoBneHus lNpasutensctBa Poccuickon denepaumm ot 25 asrycta 2012 roga
Ne 852 «O6 yTtBepxgeHun [lpaBun UCNOMbL30BaHUSA YCUMEHHOW KBannguumpoBaHHON
9NEKTPOHHOM nognucu npu obpaleHnn 3a noslydeHMeM rocyaapCTBEHHbIX U MYHULIK-



nanbHbIX YCNYr U1 O BHECEHUN U3MeHeHusa B NpaBuna pa3paboTkn n yTBepXaeHus agMu-
HUCTPaTUBHbIX PErfnamMeHToB NpeoCcTaBeHns rocyaapCTBEHHbIX YCITyr».

3.2.5. lpuem un pernctpauus agMMHUCTpaALMEN 3anpoca M WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNA MyHULUMNANbHON YCyr.

OcHoBaHveM Ans Havana agMUMHUCTPaTUBHOW npoueaypbl SBNSETCH MonydYeHue
aAMUHUCTPaUVen 3asBNeHWs W npunaraeMblX K HemMy [OOKYMEHTOB, HarpaBrieHHbIX
3asiBuTenem nocpenctsom EamHoro noptana, PernonanbHoro noprtana.

AOMuHUCTpaumss  obecnednBaeT nNpueM  OOKYMEHTOB, HeobGXoaumbiX — Ans
npegocTaBneHnsa MyHULMNAanbHOW yCcryrn, n perucrtpaumio 3anpoca 6e3 HeobxoanmocTu
NMOBTOPHOrO NpeAcTaBNeHNa 3asBUTENeM Takmx JOKYMEHTOB Ha ByMa)KHOM HOCUTEre.

Cpok pernctpauum 3anpoca — 1 (ognH) paboyunn aeHb.

MpepocTtaBneHne MyHULUMMNaNbHON ycnyrm HayMHaeTcs
C MOMEHTa nNpuema un permctpaumm agMMHUCTPaUmen SNeKTPOHHbIX JOKYMEHTOB, HEOOXO0-
ANMBIX ON5 NpefoCTaBneHns MyHULMNanbHON YCnyru.

Mpn oTnpaBke 3anpoca nocpeactsoM EauHoro noptana, PernoHanbHoro noprana
aBTOMaTU4eCKN ocyLlecTBnseTcsa dopMaTHO-Nornyeckas nposepka cOpPMUPOBAHHOMO
3anpoca B nopsigke, onpegenseMomM agMuHUCTpauuen, nocre 3anoriHeHnsa 3aaBuTenem
KaXkOoro n3 nosien anekTpoHHOW hopMbl 3anpoca. [pu BbISBIEHUN HEKOPPEKTHO 3anorsi-
HEHHOro NoNs 3MNeKTPOHHOW (POpMbI 3anpoca 3asBuTeNb YBELOMISISETCA O XapaKTepe Bbl-
ABNEHHOW OWMOKN 1 nopsaake ee yCTpaHeHUs NocpeacTBOM UH(OPMaLNOHHOIO cooblLue-
HUS1 HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM hopme 3anpoca.

Mpn ycnewHon oOTnNpaBke 3anpocy npucBamMBaeTCa  YHUKanbHbIA  HOMED,
no KOTOPOMY B JIMMHOM KabuHeTe 3asiBuTens nocpegcrtsom EguHoro noprtana, Perno-

HanbHOro nopTana 3asBUTENIO Oynet npeacTaeneHa NHopMaLms
0 X0fe BbINOMNHEHNsI yka3aHHOro 3anpoca.
Mocne  NpuHSATMS  3anpoca  AOMMKHOCTHbIM  JIALOM,  YMNOSTHOMOYEHHbIM

Ha npefocTaBfieHMe MyHUUMNANbHOW YCNyru, 3anpocy B NIMYHOM KabuHeTe 3aaBuUTEnNs
nocpenctsoM EamHoro noptana , PervoHanbHOro noprana npucsamBaeTcs ctaTyc, noa-
TBEPXOALWMIA ero pernctpaumto.

Mpu nony4yeHun 3anpoca B 3SNEKTPOHHOU PpopMe OOSMKHOCTHbLIM NULOM, YNOSHOMO-
YeHHbIM Ha npegocTaBfeHne MyHUUUNanbHOW YCryrn, NpoBepseTcs Hanniyme OCHOBaHUN
ans oTKasa B npueme 3anpoca, YKa3aHHbIX
B NyHKTe 2.9.1. nogpasgena 2.9 pasgena 2 PernameHTa.

Mpn Hanu4mm xoTa Bbl OOHOMO U3 YKa3aHHbIX OCHOBAHWU OOMKHOCTHOE NULO, OTBET-
CTBEHHOE 3a npegocraBneHne MYHULUMNANbHOM ycnyru,
B CPOK, HE NpeBbILIALWNA CPOK NPeaoCTaBNEHNs MyHUUUNAnNbLHOW yCryrn, NOAroTaBnun-
BaeT nucbMo 06 oTKase B MpuemMe [OKYMEHTOB AN NpeaocTaBfeHns MyHuMUMnanbHOW
yCnyru.

KpuTepmem npuHATUA pelleHns no aHHOW agMUHUCTPaTUBHOW npoueaype sBnset-
Csl OTCYTCTBME OCHOBaHWN ANSA OTKa3a B NpuemMe LOKYMEHTOB, HeobxoaMMbIX AN npeao-
CTaBMeHnsa MyHUUUNAanbHOM YCryri.

PesynbTatom agMMHUCTPATUBHOWN NpoLeaypbl SBMSETCS pernctpaumsi NoCTynmBLLMX
B aMWHUCTPaLNIO, B 3NEKTPOHHON hOpMe 3asiBNEeHUS U npunaraemMblX K HeMy OOKYMEH-
TOB.

Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOW Mpouenypbl SBRsSeTca npu-
CBOEHVe perncTpaunoHHOro HOoMepa nocTynuBLLEMY 3anpocy
nnm copMUpPOBaHHOMY afMWHUCTPaUnen, ysegomreHmo o6 otkase B npuemMe LOKYMEH-
TOB.

3.2.6. Nony4eHune pesynbtata NpegocTaBneHns MyHULMNansHOW YCnyru.

OcHoBaHvMeM And Hayana agaMWHUCTPaATUBHOM npoueaypbl SBNAETCA FOTOBbIN
K Bbldaye pe3yrnbTaT NpeaoCTaBneHnss MyHULMNanbHON YCIyri.

B kauyecTBe pesynbTarta npefocTaBfieHUss MyHUUUNAanbHOW yCrnyru 3asBuTesib Mo ero
BbIGOpY BNpaBe Nony4nTsb:

a) B hopme 3MEeKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YNOSIHOMOYEHHbBIM AOMKHOCT-
HbIM NIMLOM C UCMOMNb30BaHNEM YCUNEHHOWN KBanNnnuUUMpOBaHHOM 3NIEKTPOHHOMN NOAMNUCH;



6) Ha OymaxxHOM HocuTene, NOATBEPXKOAKOLLEro CoAep)KaHWe 3NEKTPOHHOro LOKY-
MEHTa, HanpaBfeHHOro agMmHucTpaumen, 8 MOLL;

B) Ha BymaxHOM HocuTene.

3asBuTenb BNpase Nony4uTb pesynbTaT NpeaocTaBneHns MyHULMNansHON ycnyru B
dopme 31EKTPOHHOIo OOKyMeHTa nnu OOKyMeHTa
Ha ByMaxHOM HocuTene B TeYeHWe cpoka OeNCTBUA pesynbTata npefocTaBrieHns MyHU-
uunanbHOW yCryru.

Kputepnem NpuHATUS pelleHrs no AaHHOW aAMUHUCTpPaTUBHOW npoueaype sBnseT-
CSl Hanuuue pesyrbTaTa NpefocTaBfeHns MyHULMNanbHOW YCIyrn, KOTOpbIM NpeaocTas-
nsaeTca 3asaBUTENIO.

PesynsratoMm agMuMHUCTpaTUBHOW Npoueaypbl SBNSeTCa Bbldadya (HanpasneHue) 3a-
ABUTENO AOKYMEHTOB, ABNAOLLMXCA pe3ynsTaToM npeaoctaBneHnss MyHUUunansHom ycry-
.

Cnocobom ukcaumm pesynsrata BbIMOSTHEHUA agMUHUCTPATUBHOW npouenypsbl (no-
nyyeHwe pesynsrata npegocTtaBrieHns MyHUUMNanbHOW YCryrn B (oopme 3reKTPOHHOro
AOKYMeHTa, NOAMUCaHHOIO YCUMEHHOM KBanuuuUMpPOBaAHHOM JNEKTPOHHOW MOAMUCHIO
YNONMHOMOYEHHOro JOIMKHOCTHOIO Nvua) SBNSeTcs yBegoMMeHne O roTOBHOCTU pesynbTa-
Ta NpefocTaBneHnss MyHUUUNanbHOM ycnyrm B NMYHOM KabuHeTe 3aaBuTensa Ha EamHom
nopTtane, PernoHansHoM noprarne.

3.2.7. Nony4eHne ceeieHNn 0 XoA4e BbINOSIHEHUS 3anpoca.

OcHoBaHveM [N Havana agMUMHUCTPaTUBHOW npouenypbl aBngetcs obpalleHune
3adaBuTend Ha EonHbIn nopTtan, PernoHanbHbIn noptan
C LieSIbio NofyvYeHns MyHUUunanbHOM yCryri.

3asBuTenNb UMeeT BO3MOXHOCTb NOSTyYeHUs MHopmaLmm O xoae npenocTaBreHus
MYHUUUNANbHOW YCyru.

MHpopmauna o xode npedocTaBrieHUss MyHUMUMNANbHOW YCryrn HanpasnsieTcs
3aaBUTEN0 agMUHUCTpaUMeEn B Buae yBe4OMIEeHNs B CPOK, He npesblarowmnn 1 (ogHoro)
paboyero AHSA Nocre 3aBepLlUeHNs BbIMOMHEHNA COOTBETCTBYHOLEro AeNCTBUA, Ha agpec
9NEKTPOHHOM NOYThl UM C UCNoNb3oBaHMeEM cpeacTs EamHoro noptana, PermoHansHoro
nopTarna rno BbIbOpy 3aABUTENS.

Mpu npegnoctaBneHMn MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW (bopMe 3asiBUTESIO
HanpasnseTcs:

a) yBegoMreH1e O 3anucu Ha Nnpuem B agMUHUCTPALMIO NN MHOTOYHKLUNOHANbHbIN
LEeHTp;

6) yBegomneHue O npuvemMe U perncTpauum 3anpoca WU MUHbIX OOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNanbHOM yCnyru;

B) yBeOOMIIEHME O Hayarne npouenypbl NPegoCTaBneHns MyHULMNanbHON YCNyru;

r) yBegomsieHMe o6 OKOHYaHMM NpefoCTaBneHUs MyHuUMnanbHOW ycryrm nmbo
MOTUBMPOBAHHOM OTKase B MNpuveme 3anpoca U MHbIX LOKYMEHTOB, HeobxoouMmbix AN
npegocTaBneHns MyHULMNansHOM yCnyru;

A) yBegomrnieHMe o dakTe nonyvyeHus WHdopMauuun, MOATBEpXKAAlLWeEn onnaty
MYHULUUNANbHOW YCRyru;

€) yBeJoMIeHne O pesynbTaTaX pPacCMOTPEHUSI OOKYMEHTOB, HeobxoauMmbIX Ans
npenocTaBneHns MyHULMNansHOM yCnyru;

X) yBedoOMSieHMe O BO3MOXHOCTU NONy4YnTb pes3ynbTaT NpeaocTaBneHns
MyHUUMNANbHOW  ycnyru  nubo  MOTMBMPOBAHHBIA  OTKa3 B NpeaoCcTaBrieHuu
MYHUUUNAbHOW YCryru;

3) yBegOMSIEHME O MOTMBMPOBAHHOM OTKase B MpedocTaBfeHunm MyHULMnarbHOW
ycryru.

Kputeprnem npuHATUA pelleHns no JaHHOW afMUHUCTPaTUBHOW npoueaype sBnseT-
cs1 obpalleHune 3aasutens Ha EguHbin noptan, PermoHanbHbIM nopTan ¢ Lenbko nonyye-
HUA MYHUUUNANbHOW YCIyru.

PesynbtatoMm agMuMHUCTPATMBHOM MNpoueaypbl SABMSETCA MNOflydeHue 3asiBuTenem
CBeZleHNN O XOAe BbINOIHEHUS 3anpoca B BUAe yBeJOMIEHUI Ha aapec 3NeKTPOHHON Mo-
YTbl WX B NIMMHOM KabuHeTe Ha EgnHom nopTtane, PervoHanbHOM nopTane no Bblb6opy
3asBuUTENS.



Cnocobom dukcaumm pesynbTata agMUHUCTPATUBHOM Mpoueaypbl  sBRsieTcs
oTOOpaxeHue Tekyllero craTyca npegocTaBfeHUs MyHUUUNanbHOW YCNyru B JIMYHOM
kabunHeTe 3aaBuTena Ha EanHom noptane, PernoHaneHoM nopTtane.

3.2.9. OcyLecTBNeHNe OLEHKM KavyecTBa NpefoCcTaBeHns MyHULMNansHON yCnyru.

OcHoBaHMeM ana Hayana agMUMHUCTPATUBHOW Mpoueaypbl SBASETCA OKOHYaHue
npeaocTaBneHnsa MyHULMNAaNbHOW YCyrn 3asBUTENIO.

3assutenam obecnevmBaeTcs BO3MOXHOCTb OLEHUTb OOCTYMHOCTb M Ka4yecTBO MY-
HUuMnanbHon ycnyrm Ha EgnHom noptane, PermoHansHOM noptane, B crnyyae ¢oopMmpo-
BaHMsA 3asiBUTENeM 3anpoca O NpefoCTaBfeHuM MYHUMLUMNANbHON YCNyrn B 9NEKTPOHHON
dopwme.

Kputepnem nNpuHATUS pelleHns No AaHHOW aaMUHUCTpPATUBHOW npoueaype siBnseT-
CA cornacue 3asiBuTenst OCyLeCTBUTb OLLEeHKY OOCTYMHOCTU U KadecTBa MyHUUUNanbHOM
ycnyru, ¢ ucnonb3oBaHnem cpeacts EgmHoro noprana, PermoHanbHoro noprana.

PesynbTatoMm agMWHUCTPATUBHOW npouenypbl SABNSETCA OueHKa [OOCTYMNHOCTH
N KayecTBa MyHMUMNanbHOW ycnyrn Ha EguHom noptane, PermoHanbHOM nopTtane.

Cnocobom cukcauumn pesynbrtata agMUHUCTPATUBHOM npouenypbl ABNSETCH yBe-
aomrieHne 06 oCyLecTBNEHMM OLEHKM AOCTYNHOCTU M KayecTBa MyHUUMMNANbHOW YCryrn
Ha EguHom nopTtane, PermoHaneHoM noprarne.

3.2.11. [docynebHoe obxanoBaHwe pelleHnn un gencteun (6e3gencteusl) opraHa,
npeaocTaBnALWEero MyHUUUNANbHYO YCNYry, OOMMKHOCTHbLIX MWL, NIMOO0 MyHMUMNAnbHbIX
cnyxawmx, MoL|, pabotHukoB ML,

OcHoBaHveM Ons Havana agMUHUCTPATMBHOW npouenypbl sBNsetTca obpalleHue
3aasutens B AaMuHucTpauuio, ML ¢ uenblo nosy4eHns MyHUUMNanbHON yCnyru.

3assutenio obecneymBaeTcs BO3MOXHOCTb HarnpaBrieHUs xanobbl Ha pelleHus u
aencteusa (6esgencTene) agMMHUCTPAUUKM, AOSMKHOCTHLIX NUu Nnbo MyHMUMNanbHbIX
cnyxawmx, MoL], pabotHnkos MLl B cootBeTcTBUM CO cTaTben 11.2 GenepanbHoro 3a-
koHa oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npegoctaBneHus rocyaap-
CTBEHHbIX U MyHUUMNANbHbBIX YCYr» C UCMOMb30BaHMEM nopTana deneparnbHOn rocyaap-
CTBEHHOM MHOPMAaLMOHHOM cucTeMbl, obecnevmnBatolen npouecc gocynedbHoro (BHecy-
AebHoro) obxxanoBaHUA pelleHnin n gencTenin (6e30encTBumst), COBEPLUEHHLIX NpU Npeao-
CTaBneHUm rocy4apCTBEHHbIX
MW MyHMUMNAnNbHbIX  YCNYr  opraHamu, nNpefoCTaBnsioWUMUM  FOCYAapCTBEHHbIE
MW MyHUUMNanbHble  YCNyru, WX  AO/MKHOCTHbIMM  NULAMW,  rOCYy4apCTBEHHbIMMU
n MYHULMMNANbHbIMU crny>xawmmm c ncnosnib3oBaHMeM NMHpOPMaLNOHHO-
TenekoMMyHUKaLMOHHON ceTn «UHTepHeT» (ganee - cuctema gocygebHoro obxanosa-
HUSA).

Mpwn HanpasneHun xanobbl B 3MEKTPOHHOM BuAe NOCPenCcTBOM cucTembl aocyneb-
HOro oGXanoBaHus C MCMNOMb30BaHNEM WHE(OPMALMOHHO-TENEKOMMYHUKALMOHHOW CEeTU
«VIHTepHeT», OTBET 3asBUTEMN0 HanpaBnaeTcs NOCpPeacTBOM cUCTeMbl gocyaebHoro ob-
XanoBaHus, a Takke cnocoboM, ykazaHHbIM 3asiBUTENEM Npu nogaye xanobbl.

Kputepnem nNpuHATUS pelueHns No AaHHOW aaMWHUCTpPaATUBHOW npoueaype siBnsieT-
CSl HeY[OBNETBOPEHHOCTb 3asBUTENS peLleHnsMn 1 genctemsamn (besgencteuamm agMmu-
HUCTPaAUUKN, OOSMKHOCTHbLIX ML MO0 MyHUumMnanbHbIX cryxawmx, MeL, paboTHukoB
MoLl.

PesynbtatoMm agMUHUCTPATUBHOW Npouenypbl ABNAETCS HanpasfeHue xanobbl 3a-
asutend B AgMuHuctpaumio, MOL| nogaHHOM ¢ MCNONb30BaHNEM CUCTEMbI AocyaebHoro
obanoBaHus B 9NEKTPOHHOM Buae.

Cnocobom dukcaumm pesynbTaTa agMUHUCTPATMBHOW Mpoueaypbl ABNSETCA peru-
cTpaumus xanobbl 3aaBUTENs, a Takke pesynbTaTta pPacCMOTPEHUs  Kanobbl
B cucteme gocynebHoro obxanosaHus.

3.2.12. AgMnHucTpaTuBHble npoueaypbl «dopmMupoBaHMe U HarpasrieHWe YnorHo-
MOYEHHbBIM OpraHOM MeXBeAOMCTBEHHbIX 3arnpOCOB B OpraHbl (OpraHvsaumm), y4acTByto-
lWne B NpenoCcTaBfieHUM MyHMUMNANbHOW YCRyrn(B cnyyvyae HenpeactaBreHus OOKYMeEH-
TOB, YKa3aHHbIX B nogpasgene 2.7 pasgena 2 PernameHTa, 3asBuTenieM camoCcTosTeNb-
HO)» n «PaccmoTpeHune 3asBneHus 1 npunaraemMbiX K HEMY AOKYMEHTOB YMOSTHOMOYEH-
HbIM OpraHom u oopMMpOBaHWE pesynbTaTta NpeaoCTaBNeHNA MyHUUMNANbHON yCnyrn B
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COOTBETCTBUM C 3asiBNEHNeM nnbo npuHaTue pewleHns o6 oTkase B NpefoCTaBneHum My-
HULUMNANbHON YCIyrM» OCYLLECTBAITCA B NOPAAKE U CPOKU, YCTAHOBMEHHbIE NOAMYHKTa-
mu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

Moapasaen 3.3.0co6eHHOCTY BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp B MHOTO(YHK-
LIMOHATbHBIX LeHTpax

3.3.1. lNpegocTraBneHne MyHUUMNANbLHOW YCNyrn B criyyae nogadun 3asBrfieHnsa yepes
MoL| BkntovaeT B cebsa crneayolme agMmMHUCTPaTMBHbIE NpoLeaypbl (4eNcTBuS):

1) HpopMUpOBaHME 3asBUTENSA O NOPSAKE NpefoCTaBneHuss MyHUUUNanbHOW ycry-
m B MoLl, o] xone BbINOSTHEHUSA 3anpoca
O NpefocTaBfieHMn MyHUUMNAnbHOM YCryru, NO MHbIM BOMNPOCaM, CBSAI3aHHbIM C Npefo-
CTaBfeHneM MyHUUUNAanbHOM YCIyru, a Takke KOHCYNbTUPOBaHWE 3asBUTENS O nopsake
npegocTaBneHns MyHuumnansHom ycnyrm 8 ML,

2) npuem 3anpoca (ganee - 3asdBfeHWe) 3asBUTENS O NpeaoCTaBfiEHUUM MYHULN-
nanbHon ycnyru n NHbIX OOKYMEHTOB, Heob6xoaMMbIX
ANA NnpefocTaBfieHUss MyHUUMNANsHOW YCNyru;

3) nepefaya agMUHUCTPaLMK 3adBMEeHUs O NpeaoCTaBneHnn MyHUUUNANbHOW YCry-
M N UHBIX OKYMEHTOB, HEOBXOANMbBIX OS5 NpeaocTaBneHnsa MyHUUunanbHOW yCrnyru;

4) npuem pesynbTaTa NpeaocTaBNeHNa MyHULMNANbLHOM YCIyrn OT adMUHUCTPaLUnK;

5) Bblgaya 3asBuTenNto pesyrnbTaTa npegocTaBneHns MyHUUMNansHOM yCryru, B TOM
yucre Bblgaya AOKYMEHTOB Ha OymaKHOM HocuTene, MOATBepXAalLuX copepxaHue
3NEeKTPOHHbIX OOKYMEHTOB, HanpaBneHHbIX
B M®L no pesynbtatam npegoctaBfieHNAa MyHUUMNANBHOW YCRyrn agMuUHUCTpaumen, a
Takke Bbldadya [OOKYMEHTOB, BKfll0Mas CcoOCTaBfieHMe Ha OymaxHoM HocuTerne
N 3aBepeHne BbIMUCOK U3 UHPOPMALNOHHON CUCTEMbBI aAMUHUCTPaLUW,

6) nocynebHoe obxanoBaHve pelleHnn n gencteun (besgencteuns) opraHa, npeao-
CTaBnsAoLWEro MyHuumnaneHyto ycnyry, MOL|, a Takke nx OOMKHOCTHbIX NvU, MYHUUMK-
nanbHbIX CnyXatmx, paboTHUKOB.

3.3.2. HpopmmnposaHme 3aaBuTensa o nopsake npenoctaBneHnd MyHUUMnanbHOW
ycnyrm B MoL, o] xone BbIMOMNHEHNSA 3anpoca
O NpefocTaBfeHMn MyHUUMNAnbHOM YCIyru, NO MHbIM BOMPOCaM, CBSAI3aHHbIM C Npeao-
CTaBfeHNneM MyHUUUNANbHOM YCNyru, a Takke KOHCYNbTUPOBaHME 3asBUTENS O nopsigke
npegoctaBneHnsa MyHuumnansHom ycnyrin 8 MOL.

MHpopmmpoBaHme 3adBuTENEN OCYLLEeCTBNAETCS NOCPeaCTBOM pa3MeELLEeHUs akTy-
anbHoOW " ncuyepnbliBaroLLen nHdopmMaLuu, Heobxoanmomn
AN NONyYEeHUsT MyHUUMNANbHOW YCNyrn Ha MHAPOPMAaLMOHHBIX CTEHAAX U UHbIX UCTOY-
HUKaxX MHopMMpOBaHKs, a Takke B okHe MOPL| (mHom cneumanbHO ob6opygoBaHHOM pa-
Bboyem MecTe B MoLl), npegHasHa4YeHHOM
ANa NHPOPMNPOBaHUSA 3asBUTENEN O NOPSAKe NPefoCTaBneHns MyHULMNanbHbIX YCAyr, O
X04€e pacCMOTPEHUSA 3arnpoCcoB O NPeAoCTaBfEHUN MyHUUMNANbHbBIX YCAYr, a Takke Ans
npegocTaBneHnsa NHOWM MHoOpMaLMnN, B TOM YUCHE YKa3aHHOM B NOLMYHKTE «a» NyHKTa 8
MpaBun opraHusaunm OesaTenbHOCTU MHOrOYHKUMOHAMNbHbIX LLEHTPOB NpefoCTaBneHus
rocygapCTBeHHbIX M MyHUUMNArbHLIX YCIyr, YyTBEepPXAEHHbIX noctaHoBneHuem [lpaBu-
TenbctBa Poccunckon denepaumm ot 22 gekabps 2012 roga Ne 1376 «O6 yTBepxaeHum
MpaBun opraHu3aunm OeATenbHOCTU MHOrOYHKUMOHAIbHbLIX LIEeHTPOB NpefocTaBreHns
rocy4apCTBEHHbIX N MyHULMMAMNbHbIX YCIyr».

3.3.3. lNpuem 3anpoca (ganee - 3asBNeHNe) 3aaBUTENS O NPESOCTaBEHNN MYHULN-
nasbHON ycrnyru n NHbIX AOKYMEHTOB, HeobXxoanUMbIX
ANA NpefoCcTaBfieHUss MyHUUMNANbLHON YCIyru.

OcHoBaHMeM [N Havana agMUMHUCTPaTUBHOW npouenypbl aBngetca obpalleHune
rpaxxgaHnHa B agMuHucTpauuio Yepes MOL ¢ 3agaBneHnem 1 JOKyMeHTaMu, yKasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mprem 3asBneHus n AOKYMEHTOB B MoL ocyLlecTBnsaeTcA
B cooTBeTcTBUM C DegepanbHbiM 3akoHoM oT 27 wuwona 2010 roga Ne 210-93
«O6 opraHusauumn npeaocTaBeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr» (ganee -



®epepanbHbin - 3akoH  Ne  210-93), a Takke C ycroBusMM  COrnalleHus
o B3aumogenctemm MOL| c agmnHucTpaumen.

PaboTHuk M®LL npu npueme 3asBneHus o0 NnpegocTaBneHUM MyHULMNAnbHOW yCryrn
nnbo 3anpoca O MpefoCTaBrneHUUM HECKOSbKMX MyHWumMnanbHbiX ycnyr B M®L, npeay-
CMOTpeHHoro ctaTben 15.1 degeparnbHoro 3akoHa Ne 210-P3:

yCTaHaBnMBaeT NIMYHOCTb 3asdBUTENS HA OCHOBaHMM nacnopTa rpaxaaHuHa Poccunn-
ckon depepaumn N NHbIX OOKYMEHTOB, YAOCTOBEPSOLMX JIMYHOCTL 3asiBUTErs, B COOT-
BETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickon ®eaepauuu;

NpoBepseT HanMymMe COOTBETCTBYIOLNX NOSTHOMOYNIA HA MOMNyYeHNne MyHULMNanbHON
yCcnyru, ecrnuv 3a nonyvyeHvem pesynbTaTta ycnyrm obpallaeTtcs npeacraBuTenb 3asBuTe-
ns;

npoBepsieT NpPaBUIbHOCTbL COCTaBMEHUS KOMIMIIEKCHOro 3anpoca (3asiBneHus),
a TakKe KOMMMEKTHOCTb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C NyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTa ons npefocTaBneHns MyHUUMNansHoW yenyru;

nposepsieT Ha COOTBETCTBUE Konmmn npeacraBnsaemMbix OOKYMEHTOB
(3a nckn4YeHeM HoTapmanbHO 3aBEPEHHbIX) UX OpuUrMHanam (Ha npegmMeT Hanuyus noa-
YUCTOK (OCHOBHbIMM NMPU3HaAKaMM NOSYNCTOK ABMNAOTCSA: B3bePOLLUEHHOCTb BOJSIOKOH, U3Me-
HEeHVe rnsHUa NOBEPXHOCTHOMO Cnos Oymaru, yMeHblLleHWe TONWUHbl Bymarn B MecTe
NOOYUCTKM, HapyLleHne (POHOBOW CETKM) UK JoneyvyaTok (OCHOBHLIMU MPU3HAKaMun npunu-
COK SBNAOTCA HeCOBMageHuWe rOpU3OHTaNbHOCTU pPachofioXeHUs nedaTHbIX 3HakoB B
CTPOKe, pasnuyus pasmepa u pucyHka OQHOMMEHHbIX NeYyaTHbIX 3HAKOB, PasnnYnga UHTEH-
CMBHOCTM MCNOSIb30BAHHOMO KpacuTens). 3aBepseT KONnuu AOKYMEHTOB, BO3BpaLlaeT noa-
NNHHWUKN 3a8BUTESTIO;

OCYLLIeCTBNAET KONMpOBaHUe (CKaHMpOBaHWE) OOKYMEHTOB, NPesyCMOTPEHHbIX MyHK-
Tammn 1 -7, 9, 10, 141 18 yactn 6 ctaten 7 PegepansHoro 3akoHa Ne 210-d3 (ganee - go-
KYMEHTbI IMYHOIO XpaHeHusl) N NpeacTaBfeHHbIX 3asaBuTeneM (npeacraButenem 3asBu-
Tens), B crnyvae, ecnuv 3aasutens (NpeactaBuTenNb 3asiBUTESNSI) CaMOCTOATESTbHO He npesa-
cTaBun Konum [OKYMEHTOB FNINYHOTO XpaHeHus,
a B cooTBeTCTBUM C PernameHToM npefocTaBneHus MyHUUMNasibHOW ycnyru gnsa ee
npegocTaBneHna HeobxoaMma KONUA AOKYMEHTa FIMYHOIO XpaHeHusi (3a WUCKIHYeHneM
cny4yasi, Korga B COOTBETCTBUW C HOPMATMBHbLIM MPAaBOBbIM aKTOM A4S NpefoCTaBneHus
MYHMUMNANbHON YCryrn HeobXoAnMO npeabsBeHne HoTapuanbHO YAOCTOBEPEHHOW KO-
NN OOKYMEHTa fIMYHOro XpaHeHus1). 3aBepsieT KonMuM AOKYMEHTOB, BO3BpaLlaeT noasvH-
HUKW 3a8BUTENIO;

npu OTCYTCTBUM OCHOBaHWM AOf11 OTKa3a B npuemMe AOKYMEHTOB, B COOTBETCTBUM C
nyHktom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTta, peructpupyeT 3asiBfieHne u 4o-
KyMeHTbl, HeobxoauMmble Ons NpefoCTaBNeHns MyHUUMnanbHOW ycrnyrn, oopmupyeT na-
KeT JOKYMEHTOB.

Mpwn npueme KomnnekcHoOro 3anpoca y 3asiButensa pabotHuk MOLl obsisaH npowH-
dopmumpoBaTb ero 060 BCeX MyHUUMNANbHbIX YCNyrax, ycrnyrax, KoTopble SBnaTCA HeOO-
XO0OMMbIMU M 0Ba3aTenbHbIMU AN NPefOoCTaBNeHns MyHUUMNanbHbIX YCAyr, nofyyeHve
KOTOPbIX HEOBX0AUMO AN1A NONyYeHUs MyHUUUNAanbHbIX YCNYr, YKadaHHbIX B KOMMMEKCHOM
3anpoce.

B cnyyae HecoOTBeTCTBUSA [OKYMEHTa, yOOCTOBEPSAIOLWEro NMMYHOCTb, HOPMAaTUBHO
YyCTaHOBJIIEHHbIM TpeboBaHUAM nnu ero OTCYTCTBUSA - paboTHKK
ML nHdbopmupyeT 3asButens (NpeacraButend 3asaBuTensi) 0 He06XoaUMOCTU NpeabsaB-
NeHns JOKYMEHTa, YAOCTOBEPSHLWEro fIMYHOCTb, ANA NpefoCcTaBneHns MyHUUmnanbHOm
ycnyrm n npegnaraet obpatuteca B M®LL nocne npveeneHns B COOTBETCTBUE C HOpMa-
TMBHO YCTaHOBMEHHbIMU TPeOOBaHNSAMUN AOKYMEHTA, YOOCTOBEPSAIOLLErO JIMYHOCTb.

Mpwn npegocTaBneHM MyHUUMNANbHOW YCMYrn Mo 3KCTeppuTopuaribHOMy MpuHLUNY
M®LL:

1) npuHMMaeT oOT 3asButena (NpeacraBuTensa  3asBUTeNnd)  3asiBreHue
N OOKYMEHTbI, NpeAcTaBNeHHble 3asaBuTenem (npeacraBmrenem 3assBuTens);

2) ocywecTBnsieT KOnupoBaHWe (CKaHMPOBaHME) AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTamu 1 - 7, 9, 10, 141 18 yactn 6 ctatbn 7 degepanbHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbI NIMYHOrO XPaHEeHUs) N NpeacTaBreHHbIX 3asBuTenem (npeacrasutenem 3a-
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ABUTENS), B Crydae, ecnu 3asBUTesNb (NpeactaBuTenb 3asiBUTENS) CaMOCTOATESIbHO He
npeacraBun KONUU OOKYMEHTOB JIMYHOIO XpaHEHWUd, a B COOTBETCTBUM C PermameHTom
npeaocTaBnNeHNa MyHUUMNANbHON YCnyrn Ons ee npeaocTaBneHna Heobxogmma Konus
AOKYMEHTa NIMYHOro XpaHeHus (3a UCKNYEHNEM Cryvas, Korga B COOTBETCTBUN C HOpMa-
TMBHbIM NPaBOBbIM aKTOM 4115 NPpeAoCTaBNEHNs rOCYAapCTBEHHOM MYHULMMNANbHON yCny-
M HeobxoaMMo npeabsBrieHne HoTapuanbHO YAOCTOBEPEHHOW KOMUN AOKYMEHTA JINYHOMO
XpaHeHus);

3) dopMupyeT INEKTPOHHbIE AOKYMEHTbl W (MNKN) 3NEKTPOHHble 00pasbl
3a8BNeHNsa, OOKYMEHTOB, MPUHATBLIX OT 3asBUTeNs (NpeactaBuUTensa 3asBUTens), Konumn
AOKYMEHTOB JIMYHOIO XPaHEeHusi, NPUHATBIX OT 3aaBUTENNA (NpeacTaBUTeEns 3asBUTENS),
obecneymnBas nx 3aBepeHne 3NEeKTPOHHON NOAMNUCHI0 B YCTAHOBEHHOM NOPSAAKE;

4) c uMCnonb3oBaHWMEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOrMm
HanpaBnseT 3NEKTPOHHbIE OOKYMEHTbI U (UNN) SNEeKTPOHHble 0bpa3sbl AOKYMEHTOB, 3aBe-
PEHHbIE YMNONHOMOYEHHbLIM OOMKHOCTHBIM JIMLIOM MHOIOYHKLUMOHANbLHOMO LeHTpa, B aa-
MUHUCTPaLMIO.

Kputeprem NpuHATUA peLLeHns No HacTosAwen agMUHUCTPaTUBHOM npouenype siB-
nseTca OTCYTCTBME OCHOBaHWMM AN OTKasa B Npueme AOKYMEHTOB, Heobxoaummbix Ans
npenocTaBneHns MYHULMNANbHOM ycnyru, B COOTBETCTBUE
nyHkTOM 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa.

PesynbtatoM MCNonHEHUsT agMUHUCTPATMBHOW Npouenypbl SBMASETCA perncrpauus
3anpoca (3asBneHus) 1 Bblgava 3asiBUTESNO PacnnCcKn B NOyYeHUU JOKYMEHTOB nNnbo oT-
Kas B npueme AOKYMEHTOB, npwm BbISIBIIEHUN OCHOBaHWM
ANs OTKasa B Npueme AOKYMEHTOB (MO »XenaHuio 3asBuUTens Bbl4aeTca B MMCbMEHHOM BU-
e C yKazaHueM NpuymH 0TKasa).

McnonHeHne AaHHOM afMUHUCTPATUBHOWN npoueaypsb! BO3/IOXEHO
Ha paboTHuka MOLL.

3.3.4. lNepegava agMMHUCTpaUUN 3asiBIIEHUS O NPefoCTaBleHUN MyHULMNanbHON
YCINyrn U UHbIX AOKYMEHTOB, HEOOXOAUMbIX 4N NPegoCTaBNeHNS MyHULMNANBHOW YCYIn.

OcHoBaHveM fOns Havana agMWHUCTPATMBHOM Mpouedypbl SBNSETCA MNpUHATbIE
M®Ll 3asBneHMe 1 nNpunaraemble K HeMy  [OOKYMEHTbl OT  3asBuTens
(makeT 4OKYMEHTOB).

lMepenaya naketa gokymeHToB n3 MOLl B agMuHucTpauuto, ocyLlecTBnseTca B Co-
OTBETCTBMU C YCIIOBUSIMW COrfalleHnss 0 B3aMMOLENCTBUN HA OCHOBaHWUWN peecTpa, KOTOo-
PbI COCTaBNSIETCA B ABYX 3K3EMMsSiPax U COAEPXKUT AaTy n BpeMS nepegayu, 3aBepstoT-
ca nognucaMmn cneumanucTa agMMHucTpaumm n pabotHmka MoLl.

Kputepmnsammn agMmMHUCTPATMBHOW MpoLeaypbl NO nepefaye naketa AOKYMEHTOB B
aAMUHUCTPaLMIO, ABASIOTCS:

cobniogeHne CpoKoB nepedadn 3asiBIEHUA UM NpunaraemMbiX K HAM [LOKYMEHTOB,
YCTaHOBJIEHHbIX 3aKNYEHHbIMW COrfalleHnsiMmn O B3anMO4eNCTBUM;

adpecHOCTb HanpasreHns (COOTBETCTBME OpraHa, nNpeaoCTaBfAKOWEro MyHULN-
nanbHyto ycnyry nmbo ero otpacnesoro (pyHKUMOHanNsHOro) opraHa);

cobniogeHne KOMMMNEKTHOCTM nepefaBaeMblX LOOKYMEHTOB W NpeabsBrsieMblX
K HUM TpeboBaHui odhopmneHus, npenycMOTPEHHbIX cornaweHnsamm
0 B3aMMO4enCcTBUMN.

Cnocobom cbukcauumn pesynbTaTa BbINOSIHEHUS agMUHUCTPATUBHOM Npoueaypbl sB-
ngeTca HanuumMe Noanucen cneumManucTa agMmHUCTpaumm n pabotHuka MOLL B peectpe.

PesynbtatoM MCNOSHEHMS aAMUHUCTPATUBHOW nNpoueaypbl SABNSAETCs nonyveHune
naketa JOKYMEHTOB agMUHUCTPaLMEN.

WcnonHeHne AaHHOM aAMUHUCTPATUBHOWN npoueaypsb! BO3JIOXEHO
Ha paboTHuka MOL n cneunanucrta agMUHUCTPaLUN.

3.3.5. lNpuem pesynbtata npeaocTtaBneHnss MyHULMNAnbHOW YCRyrn OT aaMUHU-
cTpauuu.

OcHoBaHMeM  gns Hayana  agMUHUCTPATUMBHOW  Mpouedypbl  dBnNdeTcs
NOArOTOBMEHHbLIN aAMUHUCTPaUMENn, ONS Bbldayn pesynbrarta NpegocTaBreHns MyHULUN-
nanbHOW ycnyru, B criydae, ecnu MyHuumnanbHasa ycryra npeaoctaBnseTca NnocpencTBOM
obpaweHus 3aasutens 8 MOLL.



[Mepenaya OOKYMEHTOB, SIBMSOLWMXCA pe3ynbTaTtoM npefocTaBfeHus MyHUuunanb-
HOWM ycnyru, "3 agMuHucTpauum B MoL| ocyLiecTengaeTcs
B COOTBETCTBMM C YCMNOBUAMMU COrfalleHns O B3auMOOEeWCTBMM Ha OCHOBaHUW peecTpa,
KOTOPbIN COCTaBMSeTCA B ABYX 3K3eMnndpax, U CoaepXuT aaty n BpeMs nepenayu OoKy-
MEHTOB 3aBEPSAITCA NOANNCAMM cneumanncTa agMMHucTpaumm mn pabotHmka ML,

PesynbTaTtoM WCNOSHEHUS aAMUHUCTPATUMBHOWM Mpoueaypbl SBRSeTCs nofnyyeHune
ML pesynbTaTa npegocTaBrieHUss MyHUUMNANbHOW YCryrn Ans ero Bblgavv 3agBuUTernto.

Cnocobom cpukcaumm pesynbTaTa BbINOHEHUS aAMUHUCTPATUBHOM npoueaypbl SB-
nseTca Hanuyme nognucen cneumanncTa agMMHucTpaumm n pabotHmka MLl B peectpe.

Kputepuammn npuHATUA peLlleHnsa no HacTosAwen agMMHUCTPaTUBHON Npoueaype SB-
ngeTcs roTOBHOCTb peayrnbTata npeaocTaBreHna MyHUUMNanbHOW YCryrn K Bblgade 3a-
ABUTENIO.

VcnonHeHne AaHHON aZlMUHUCTPATUBHOWN npoueaypsbl BO3/1OXXEHO
Ha crneumanucTa agMMHUCTpaunm n padotHmka MOLL.

3.3.6. Bbligaya 3asiButento peasynbTata npegoCcTaBNeHus MyHUUMNanbHOW yCryru, B
TOM 4ucrie Bblavya JOKYMEHTOB Ha BymMaxxHOM HocuTerne, NOATBEPXAAoLWMX coaepX)aHme
3NEKTPOHHbIX OOKYMEHTOB, HanpaBnNeHHbIX
B M®L no pesynbtatam npegoctaBfieHNA MyHUUMNANBHOW YCRyrn agMuHUCTpaumen, a
Takke Bbldadya [OOKYMEHTOB, BKflOMas coOcCTaBfieHMe Ha OyMaxHoM HocuTerne
N 3aBepeHne BbIMUCOK U3 MUHAPOPMALMOHHON CUCTEMbI aAMUHUCTPaLMK.

OcHoBaHMeM Ans Havana agMUHUCTPaTUBHOW npoueaypbl SABNAETCs nonydeHune
M®L| pesynbTata NnpegoctaBneHnss MyHULMNAnbHOM YCIyrin Ans ero Bblgayun 3asasuTento.

Mo®L| ocywecTBnseT Bblgady 3asiBUTENO AOKYMEHTOB, MOSyYEHHbIX OT OpraHa,
npeaocTaBnAwLLIEro MyHULMNANbHYO YCryry, No pesynbTaTtaM NpeocTaBrieHns MyHULN-
nanbHOW yCnyru, a Takke No pesynbTaTaM NpeaocTaBreHns MyHULMNanbHbIX YCIyr, yKa-
3aHHbIX B KOMIMMEKCHOM 3anpoce, eCnu WHOe He NpeayCMOTPEeHO 3aKoHO4aTeNbCTBOM
Poccuinckon ®egepaunn.

Bblgavya AOKYMEHTOB, ABNSAIOLLMXCA pe3ynbTaTtoM npeaocTaBneHns MyHUUunanbHoOm
ycnyru, B MoL| ocyLlecTBnsaeTcs
B COOTBETCTBUM C YCIIOBUAMM COrfaLleHns 0 B3aMMoaencTanm.

PaboTHnk M®L npu Bblgaye AOKYMEHTOB, SABSOLWMXCA pe3yrbTaToOM npegocTasrne-
HUS MyHULMNANbHOW YCIyriA:

yCTaHaBnMBaeT NIMYHOCTb 3asiBUTENsS HA OCHOBaHWUM nacnopTa rpaxgaHuHa Poccunn-
ckon defepaumm U UHbIX AOKYMEHTOB, YAOCTOBEPAIOLMX NMYHOCTb 3adBUTENS, B COOT-
BETCTBUU C 3akoHoAaTenbcTBOM Poccurickon ®epepauuu;

npoBepsieT HanMyne COOTBETCTBYIOLUMX NOSTHOMOYMI Ha NOMy4YeHNe MyHULMNAaIbHON
ycryrn, ecnu 3a nosiydeHvem pesynbTaTta ycnyrm obpaiwlaeTcs npencraButens pusnde-
CKOro UIn IOPUANYECKOrO NULa;

BblAaeT LOKYMEHTbI, ABNSKOWMECA pe3ynbTaToM NpefoCcTaBfeHns MyHUUMNansHON
YCNyru, Nony4yeHHble OT aAMUHUCTPaLMUN.

PaboTHnk M®L] ocyuwiectBnseT cocTaBneHne U Bblgavy 3asBUTENO JOKYMEHTOB Ha
BymaxxHOM HocuTene, nOATBEPXKOAOWNX COAEpPXKaHNE ONEKTPOHHbIX [OOKYMEHTOB,
HanpasfieHHbIX B MOLL no pe3ynbTaTtam npegoctaBneHns MyHUUmMnansHOMW ycnyru agmu-
HUCTpauuen B COOTBETCTBUMN C TpeboBaHMAMM, yCTaHOBMNEHHbIMKU [paBuTenscTBoM Poc-
cunckon degepayumn.

Kputeprnem agMuHUCTpaTUBHOW npouenypbl Mo Bblgaye OOKYMEHTOB, ABMNSAOLINXCA
pesynbTaToM NpeaoCTaBfeHnUs MyHUUMNANbHOW YCNYr SiBNSEeTCS:

cobnogeHne yCTaHOBMEHHbIX COrnalleHMs MmN O B3anMOAENCTBMM CPOKOB MOSyYeH s
N3 agMUHUCTpaUUK, pesynbtaTa npegocTaBneHus yenyru;

COOTBETCTBME MNepefaHHbIX Ha Bblgady AOKYMEHTOB, ABMNAOLWINUXCA pes3ynbTaToMm
npenocTaBneHns MyHULMnansHoOM ycnyru, TpeboBaHNAM HOPMaTMBHO-NPaBOBbLIX aKTOB.

PesynbtatoMm agMuMHUCTpPaTMBHOM Npouenypbl SBMSETCA Bbldadva 3asBUTEN0 OOKY-
MEHTOB, SABMSALMXCA pe3ynbTaToM NpegocTaBneHns MyHUUUNAanbHOM yCyri.

Cnocobom hukcaumm pesynbtata agMMHUCTPATMBHOW Npouenypbl ABNAETCA NMYHas
nognucb 3asiBUTENs C paclunMdpPOBKOW B COOTBETCTBYKOLLEN rpade pacnuckm, noaresep-
Xpatwouwlas nonyyeHue pesynstarta npegoCcTaBneHns MyHULMNansHOW yCnyru 3asButenem.



WcnonHeHne AaHHOM aiMVUHUCTPaTUBHON npoueanypsl BO3JI0XEHO
Ha paboTHuka MOLI.

3.3.7.JocynebHoe obGxanoBaHue pelweHun u aencteuni (6e3gencteus) oprasa,
npegocTaBnsAwLLero MyHuumMnanbHyo yenyry, MOL, a Takke MX AOMKHOCTHLIX NuUy, My-
HULMNANbHbIX CRyXaLmx, paboTHUKOB.

3asaBuTenb MMeET NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelueHun u
pencteun (6esgencteuns), npuHATbIX (ocywectensemblx) MOLL, pabotHukom ML B xoae
npeaocTaBneHna MyHUUUNanbHOW ycryru, B nopsigke, yCTaHOBMEHHOM pasgenom 5 Pe-
rmameHTa.

3.3.8. AoMuHUCTpaTUBHbIE npouenypbl «dopMmpoBaHMe U HanpassieHue YNofIHOMO-
YEeHHbIM OpraHOM MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHu3auumn), yyacTBytolime
B NpefoCTaBfieHMM MyHUUMNANbHOW YCryru(B criydae HenpeacTaBneHus [OOKYMEHTOB,
yKkasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTa, 3asiBUTENEM CaMOCTOSTENbHO)» U
«PaccmoTpeHne 3aaBneHust n npunaraemMblX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM opra-
HOM N hopMUpPOBaHNE pesynbTaTta NpeaoCTaBfieHUss MyHULMNANbHOW YCryrn B COOTBET-
CTBUKM C 3asiBNEeHWEeM nmMbo npuHATUE pelleHns o6 oTkase B NpeaoCTaBNeHUN MyHULIK-
nanbHOW yCrnyrm» OCYLLECTBISATCA B MNOpsAKe U CPOKW, YCTAHOBMEHHbIE MNOAMYyHKTaMu
3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.9.MNpun peanunsauum ceonx yHKumn MOLL He Bnpase TpeboBaTb OT 3asBUTENS
npeaocTaBneHnsa JOKYMEHTOB Y UHOPMaLUN MU OCYLLIECTBIEHNS OENCTBUN, Nepeync-
neHHbIX B Yactn 3 ctatbn 16 ®PegepanbHbin 3akoH oT 27 utonsa 2010 roga Ne 210-93 «O6
opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MYHULMMNANbHbIX YCITyr».

3.3.10. 3asBuTenb BnpaBe 0To3BaTb CBOE 3asdBieHMe Ha nbon ctagmm paccMmoTpe-
HWS, COrnacoBaHUs Uy NOAroToBkN fokyMmeHTa MOLL, obpaTnBLLIMCL C COOTBETCTBYHOLLNM
3asBrieHem B MOL|, B TOM 4ncne B aneKTpoHHOU hopme.

3.4. Nopsgok ncnpaeneHnst 4ONYyLWEHHbIX orneYvyaTok 1 (Unv) owmnboK B BblAAHHbIX B pe-
3ynbTaTte NpegoCcTaBfeHNs MyHULMNANbHOW YCNyrn AOKyMEHTax

3.4.1.B cnyyae BbisBneHus 3adaBuTenemM B BblJaHHbIX B pe3yfibTate npenocrasne-
HUA MYHUUMNANbHOW yCryrn AOKYMEHTax onevyaTok u (Mnu) owmnbok, JonyLeHHbIX agMu-
HUCTpaUMen, AOSMKHOCTHBIM NULOM agMUHUCTPaLNK, MyHULUNANbHbIM crnyxawum, MOLL,
paboTHukom MOL|, 3asBuTenb npeacraenseT B agMuHmucTpauuio, MOLL 3aasneHne o6 mc-
npaBneHnn Takmx onevyaTok un (1nm) owmnobok.

3asBneHne SOMMKHO coaepxarTb:

1) dbamunumio, MM, 0TY4ECTBO (NocnegHee — NPy HaNM4Mm), KOHTaKTHast MHpopmMauus
3asBuTens;

2) HaMMeHOBaHME YMNONTHOMOYEHHOrO OpraHa, Bbl4aBLUEro OOKYMEHTbI, B KOTOPbIX
3as1BUTENb BbISBUIT OneYaTkn n (Mnu) owmnbku;

3) peKkBM3NTbI AOKYMEHTOB, B KOTOPbIX 3a8BUTENb BbIsIBUT ONeYaTky 1 (Unu) owmnoku;

4) onucaHune onevaTok n (Mnn) owmnBOoK, BbISIBIIEHHbIX 3as8BUTENEM;

5) ykaszaHue cnocoba MHOOPMUPOBaHUS 3asaBUTENS O XO4e PacCMOTPEHUS Bonpoca
06 ucnpaBneHun onevaTtok u (Mnun) onBOK, BbISIBIIEHHbLIX 3asiBUTENEM, U 3aMeHe [OKY-
MEHTOB, a Takke npeactaBreHus (HanpaBneHus) pesynbTata pacCMOTPEHUSA 3adBMEHUS
nnbo yBegomneHms ob oTkase B MCMpaBieHUM onevaTok 1 (Mnu) owmnbok.

3asaBuTenb NpunaraeT K 3adBNEHNI0 KONMUM JOKYMEHTOB, TPEOYOLWNX NCNpaBneHns u
3aMeHblI.

3.4.2. OcHoBaHMeEM ONdA Havyana agMUHUCTPATUBHOW npouenypbl senseTcs obpatye-
HWe 3asBuTenss B agMUHUCTpauMio 06 ucnpaBneHun AOMNyWEHHbIX agMUHUCTpaUMeEn,
AOJDKHOCTHBIM NTMLOM agMUHUCTPaLUKN, MyHULMNANbHLIM CRy>KaLlMM onevyaTok 1 owmnbok
B BbldaHHbIX B pe3yrnbTaTte NpegocTaBneHns MyHUUMNanbHOW yCnyru AoKyMeHTax.

3.4.3. OTBETCTBEHHbIM Cneunanuct agMUHUCTPaLMM B CPOK, He MnpeBbilwarowmn 3
(Tpex) paboumx OHen CO AHS MOCTYMMEHUS COOTBETCTBYIOLLErO 3asiBNeHusi, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asBfIEHNN CBELEHUN.

3.4.4. B cnyyae noaTtBepxaeHusa hakta Hanumyuus onedaTtok u (unu) owmnbok B Bbl-
AaHHbIX B pesynbTate npefocTaBfeHUss MyHUUMNANbHOW YCryrM [OKYMeHTaxX OTBeT-



CTBEHHbIV cneunanuct agMMHUCTPaUMM OCYLLECTBASIET UX 3aMeHy B CPOK, He MpeBbllla-
towmn 10 (gecatn) pabounx gHen co AHA NOCTYNNEHUS COOTBETCTBYHOLLErO 3as8BrEHNUS.

B cnyyae HenoaTBepxaeHMs akTa Hannynsa oneyatok u (Mnu) owmbok B BbliAAHHbIX
B pesynbTarte npeaocTaBneHns MyHUUMNanbHOW YCNyrn [OKYMEHTax OTBETCTBEHHbIN
crneumanucTt agMUHUCTpPaUUKM roToBUT yBeaomrieHne ob oTkase 3asBUTEN0 B MUCMpaBne-
HUKX onevyaTok U (MnNu) owmnboK B CPOK, HE NpeBbIWarWwmi 5(Natn) paboymx gHen co OHS
MOCTYNSIEHNA COOTBETCTBYIOLLErO 3asiBMIEHUS, N NOCMe ero NoANMCcaHns rmaBol CenbCKo-
ro NocenieHnst HanpasngeT 3asiBUTENO B CPOK, HE NpeBbilwatowmnn 2(asyx) paboumnx gHen
CO AHS NOANUCaHMA U perncTpauumn yBegoMeHus.

3.4.5. PesynbtaTtoM agMUHUCTPATUBHOM NpoLenypbl SBASeTCH ucnpasrneHne agMmu-
HUCTpauven AonyLEeHHbIX MM OneYaTok 1 oWwnboK B BblAaHHbIX B pe3yrbTaTe npeaocTas-
NeHNst MyHUUUNanNbHOM yCryrn AOKyMeHTax U UX 3aMeHa.

3.4.6.3aaButenb BnpaBe obxanoBaTb B AocynebHOM nopsigke oTkas agMUHUCTpa-
LUK, OOSMKHOCTHOro nuua agMuHuctpauumn, MoLl, pabotHmka M®L, B ncnpasneHmn gony-
LWEHHbIX MKW OneYyaToK N OWKBOK B BblOAHHbIX B pe3ynbTate NpefoCTaBneHns MyHUUN-
nanbHOM ycrnyrn OOKYMeHTax NiMbo HapylleHuMe YCTaHOBMEHHOro cpoka Takux ucrpasre-
HWUI B nopsiake, yCTaHOBNEHHOM pa3genom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpPOJ14 3a ncnoJiHeHnem agaMmMHNCTPaTUBHOIO pernamMmeHTa

Mogpasgen 4.1.MNopagok ocyLWwecTBAEHNSA TeKyLero KOHTpong 3a cobnogeHmem u ucnors-
HEHNEM OTBETCTBEHHbLIMWU AOIMKHOCTHBIMU NULLAMW MOJTOKEHWUIN
aAMUHUCTPATMBHOIO perfiaMmeHTa 1 MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHns K NpeaoCcTaBneHnio MyHULMNANbHOM YCyru,

a Takke MPUHATUEM UMW pELLEHNN

4.1.1. [JOrmKHOCTHbIE NMua, MyHUUMNanbHble CryXalime, yyacTBylolme B Mnpeno-
CTaBMNeHNN MyHULMNanbsHOM yCnyru, pyKoBoACTBYOTCSA NonoxeHnaMmmn PernameHTa.

Mpn npegocTaBneHMM MyHUUMNANBHOW YCIYrn rpaXkaaHUHY rapaHTUpyeTCH NpaBo Ha
nosly4eHme MHgopmMaumm o cBOMX npasax, 06A3aHHOCTAX N YCIIOBUSX OKa3aHUS MYHULM-
nanbHOW yCnyru; 3alnTy CBeAEHUA O NEPCOHAaNbHbIX AaHHbIX; YBaXUTENbHOE OTHOLLEHNE
CO CTOPOHbI AOSTKHOCTHbIX NNL,.

4.1.2. TekyLUMN KOHTPONb N KOOPAUHAUMA nocnegoBaTenbHOCTU OEUCTBUN, onpese-
NEeHHbIX agMUHUCTPaTMBHLIMW Npoleaypamu, nNo NnpegocTaBNeHnio MyHULMNAansHOM yCry-
M JOMMKHOCTHBIMW NULAMNU agMUHUCTPALMKN OCYLLIECTBNSIETCA MOCTOSIHHO Henocpea-
CTBEHHO X HaYasibHUKOM MyTeM NpoBeaeHNa NPOBEPOK.

4.1.3. lNpoBepkn MONHOTbI M KayecTBa MNpefoCTaBfeHUss MyHUUMNAnNbHOW YCIyrn
BKMOYaOT B cebsa npoBefeHne NpoBEPOK, BbISIBIEHNE U YCTPaHEHWE HapyLLIEeHU npas 3a-
ABUTENEN, PaCCMOTPEHNE, NMPUHATME PELLEHUI U NOArOTOBKY OTBETOB Ha obpalleHus 3a-
aBUTEnNen, cogepxalmx xanobbl Ha gencteus (6e30encTBme) N peleHns AOSMKHOCTHbIX
NUY, aAMUHUCTPAaLMK, OTBETCTBEHHbIX 3a NPegoCTaBfeHME MYHULUNANbHOW YCIyri.

Mogpasgen 4.2. Nopagok n nepmognyHOCTb OCYLLECTBIIEHUS MIAHOBLIX U
BHEMMaHOBbLIX NPOBEPOK MOMHOTLI U Ka4yeCcTBa NpeaocTaBreHns
MYHUUMNANbHOW YCryru, B TOM Yucrie NopsaoK U hopMbl KOHTPOIS
3a MOSIHOTOW U Ka4eCTBOM MpeaoCTaBreHnsa MyHULUNAIbHOW YCryru

4.2.1. KoHTponb 3a NONHOTOM U Ka4eCTBOM NpefoCTaBfeHUss MyHULUMMNANbLHOW YCIyru
BKMtoYaeT B cebsi npoBeaeHmne NaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

4.2.2. NnaHoOBblE N BHeENaHOBbLIE MPOBEPKM MOrYT NPOBOAMTLCS MaBOW CEMbCKOro
noceneHuns.

4.2.3. NposeaeHne nnaHoBbIX MPOBEPOK, NOSTHOTLI U Ka4yecTBa NpeaocTaBreHnsa My-
HUUMNANbHOM YCIYrn OCYLLECTBNSAETCS B COOTBETCTBUM C YTBEPXKAEHHbBIM rpacrkom, HO
He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NPOBEPKM MPOBOAATCS MO obpalleHusM opuanyeckux n ousm-
Yeckux nuy ¢ xanobamn Ha HapylleHne uxX NpaB M 3aKOHHbIX MHTEPECOB B Xxode npeno-
CTaBIEHUSI MYHULMNANbBHOM YCIyr, a Takke Ha OCHOBaHWM OOKYMEHTOB U CBEAEHUN, yKa-
3bIBAKOLLMX Ha HapyLleHue UcnonHeHns PernameHTa.



4.2.5. B xoge nnaHoBbIX N BHEMMAHOBbLIX NPOBEPOK:

1) npoBepsAeTCa 3HaHME OTBETCTBEHHbIMM crneunanuctamu TpeboBaHun Pernamen-
Ta, HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMNMBAKOLWMUX TpeboBaHUs K NpeaoCTaBNEHNIO
MYHULUMUNANbHOW YCRyru;

2) npoBepsieTca cobnogeHne CpoKoB M NOCNeaoBaTeNlbHOCTU UCNOMHEHUS agMUHN-
CTpaTUBHbIX NpoLeayp;

3) BbISBNAIOTCA HapylleHUa npasB 3asBUTENen, HegoCTaTKW, OOMyLlEeHHble B XoAe
npenocTaBneHns MyHULMNAanNsHOM yCNyru.

Mogpasgen 4.3. OTBETCTBEHHOCTb AOSMKHOCTHBIX JSIUL, YNOSTHOMOYEHHOTO
opraHa, NpeaoCTaBNALLEr0 MyHULMNANbHYO YyCRyry, 3a pelweHns u gencreus (besgen-
CTBME), NPUHMMaeMble (OCYLLECTBIISIEMbIE) MMM B XO4e NpeaoCTaBfeHnss MyHMLMNanbHON
ycnyru

4.3.1. Tlo pesynbTaTtaM NpoBeAEeHHbIX NPOBEPOK B Criydae BbIABIEHUA HapyLUEeHUS
nopsgka npefocTaBneHns MyHUUMNanbHOW YyCryru, npas 3asiBUTENerd BUMHOBHbIE Nvua
NPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOOATeNbLCTBOM Poccuirckon
depepaumum, N NPUHUMAKOTCA MepPbI MO YCTPAHEHWNIO HAPYLLEHWN.

4.3.2. [JomKHOCTHbIE Nuua, MyHUUMNanbHble CriyXaline, yyacTBylolmMe B Npeno-
CTaBMeHUN MyHULUUNANbHOW YCNYrn, HECYT NepPCOHarnbHy OTBETCTBEHHOCTb 3a NPUHATUE
peweHnsa n genctena (6es3gencrTeme) npy NpeaocTaBneHnn MyHULMNANbHOM YCyrn.

4.3.3. lNepcoHanbHast OTBETCTBEHHOCTb YCTaHaBNMBAETCHA B AOSDKHOCTHBIX MHCTPYK-
LUMAX B COOTBETCTBUM C TpeboBaHMAMU 3akoHoaaTenbcTBa Poccumnckon degepauuu.

Mogpasgen 4.4. NonoxeHus, xapakrtepuayowmne TpeboBaHna K NOpsaKy U dopMam KOH-
Tpons 3a npefoCcTaBNeHneM MyHUUMNANbHOM yCryrn, B TOM Yucre
CO CTOPOHbI rpaxgaH, ux o6begnuHeHn n opraHnsaummn

4.4.1. KoHTponb 3a npegocTaBfieHMEM MYHUUMNANbHOM YCRyrn OCyLeCcTBRsieTCa B
dopme NpoBepkM cobnioaeHnsa nocneaoBaTenbHOCTU OENCTBUNA, ONpeaeneHHbIX agMUHn-
CTpaTUBHBIMKU NpoLeaypaMmn No UCMOSTHEHUIO MYHUUMMNANBLHOW YCIyrn, NPUHATUEM peLue-
HUA OOSMKHOCTHBIMU NLamMu, COBMOAEHNS U UCNONHEHNSA OOMKHOCTHBIMKW NnuamMn agmum-
HUCTPaLUMN HOPMaTMBHbIX MpaBoOBbIX akToB Poccuickon depepauuun, KpacHogapckoro
Kpasi, a Takke nonoxeHnn PernameHTa.

4.4.2. Topsaok n opMbl KOHTPOSS 3a NpefocTaBfeHneM MyHUUMNanbHOW yCnyru
CO CTOPOHbI YMOSTHOMOYEHHbIX AOMKHOCTHbIX NAUL, aAMUHUCTPaLMKM OOSMKEH BbITb MNOCTO-
SAHHbIM, BCECTOPOHHUM, OO BbEKTUBHBLIM N 3EEKTUBHBIM.

4.4.3. [JOMKHOCTHbIE N1ua, OCYLLEeCTBSWME KOHTPOSb 3a NpeaocTaBfieHNeEM My-
HUUMNANbHOW YCRyrn, AOSMKHbI NPUHMMAaTbL Mepbl MO NPeAoTBPALLEHNIO KOHM(INKTA UHTe-
pecoB Npv NpeaoCcTaBneHnm MyHUUUNAnNsHOW YCIyru.

4.4.4. KoHTponb 3a UcrnonHeHnem PernamMmeHTa cO CTOPOHbI rpaxaaH, ux obbeauHe-
HUM M OpraHM3auumn sIBAAETCH CaMOCTOATENbHON (POPMON KOHTPOSIS U OCYLLECTBIISAETCS
nyTemM HanpasneHus obpalleHnin B agMUHUCTPaLNIO U NOSTy4YEeHUSS MUCbMEHHON N YCTHOW
MHpopmauun o pesynbTaTax NPOBEAEHHbIX MPOBEPOK N MPUHATBLIX MO pedynbTaTam npo-
BEPOK Mepax, B TOM 4ucrne obxanoBaHna OenctBui (0e3genctsusl) M pelleHun, ocy-
wecTtenaembIx (MPUMHATLIX) B Xo4e ucnonHeHust Pernamenta B cygebHom nopsake, B CO-
OTBETCTBMU C 3aKoHogaTenbCcTBoM Poccuinckon degepaumn.

Pasgen 5.[JocynebHbin (BHecyaebHbIn) NOpsaok obxanoBaHUsa peLleHnin

n pencteun (6es3pencTemst) opraHa, NpeaoCcTaBnsWero MyHMUMNanbHy

YCnyry, MHOroO(yHKLMOHANbHOIo LEHTPA, a TakKe UX OOSDKHOCTHbIX ML,
MYHMLMNANbHbIX CAyXalmx, paboTHUKOB

Moapasaen 5.1.Hdopmaums ansa 3assuTens o ero npase nogaTb xanoby
Ha pelweHus u (unu) genctena (6esgencTene) opraHa, NpegocTaBNALLEro
MYHUUMNANbHYO YCIyry, MHOrO(YHKLMOHANbLHOro UeHTpa, a Takke nux
AOJDKHOCTHbIX UL, MyHMLMNAMNbHbBIX CRyXalunx, paboTHUKOB
npu npeaocTaBneHn MyHULMNANsLHOW YCIyrn



3aaBuTenb nMeeT npaBo Ha gocyaebHoe (BHecydebHoe) obxanoBaHue pelueHui u
aencteumn (6e3gencTums), NPUHATLIX (OCYLLECTBASEMbIX) aAMUHUCTPaUMEN, OOSHKHOCTHbLIM
nmuom nNnbo MyHUUMNanbHbIM criyXawmm agMmuHmucTtpauun, ML, pabotHukom MOL| B
Xofe npefocTaBneHnss MyHuumnanbHon ycnyrm (ganee — pocyaebHoe (BHecyaebHoe) o6-
XanosaHue).

Moapasgen 5.2. NpeameT xanobbl

MpeameTom pocyaebHoro (BHecyneGHOro) obxamnoBaHus 3asBUTENEM pPELLUEHUN U
aencteun (besgencTend) agMUHUCTPALUK, OOMMKHOCTHOrO nvua nnMbo MyHULMNansHOro
cnyxawero agmuHuctpaummn, MoLl, pabotHnka MOLL, aBnseTca KOHKpeTHoe pelleHue
unn gencrtsne (6es3gencrame), NPUHATOE MU OCYLLECTBIEHHOE UMK B XO4e NpeaocTaB-
NEeHNst MyHUUUNanNbHOW yCryrn, B TOM YMCHe B CNeayoLwmx cryyasx:

1) HapylweHne cpoka peructpauum 3anpoca O NpefocTaBfeHUN MyHUUMMNanbHON
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27 utonga 2010 roga
Ne 210-9®3 «O6 opraHuszauum npeaocTaBfieHUs roCy4apCTBEHHbLIX U MYHUUMMANbHbIX
yCnyr»;

2) HapyLlleHne cpoka npefocTaBfieHMs MyHUUMNanbHoW ycnyrn. B ykasaHHOM cny-
yae gocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENEM pelleHnn n gencrsnn (6es-
aencteus) MOL, pabotHuka MPL| Bo3amoxHO B criyvae, ecnn Ha MOLL, pewenuns n gen-
cTBuA (besgencreme) KOToporo obXanyrTcs, BO3NoXeHa (OYHKUMA MO NpefoCcTaBrieHunto
COOTBETCTBYHOLLEN MyHUUUNANBHOW YCNyrn B NOIHOM o6bemMe B nopsake, onpeaenieHHoOM
yacTbto 1.3 ctatbk 16 PenepansHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «O6 op-
raHM3aumm npegocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCYIy;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHpopMaummn nmbo ocyLiecTBneHus
AENCTBUNA, NpeAcTaBneHne Unu ocyLecTBeHNe KOTOPbIX He NpegyCMOTPeHO HOpMaTuB-
HbIMW NPaBOBbIMK akTamu Poccurickon degepaumm, HOpMaTUBHBIMK NPAaBOBbIMU aKTamMu
KpacHogapckoro kpasi, MyHUUMNanbHbIMU NPaBOBbIMU akTaMu ANs NpeocTaBrieHns My-
HULMNANbHOW YCIyru;

4) oTKas B npueme y 3asBUTENS AOKYMEHTOB, NpeAcTaBreHne KoTopbIX NpeaycMoT-
PEHO HOpMAaTMBHbLIMM NPaBOBbIMK akTamu Poccuickon denepauun, HopmaTUBHBIMK Mpa-
BOBbIMM akTamu KpacHogapcKoro kpas, MyHMUMNanbHbIMW MNPaBOBbIMW akTamu NS
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTu;

5) oTka3 B npeaocTaBneHUM MyHUUMMANbHOW YCMyruM, €Cfin OCHOBaHUSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NMPUHSATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTMBHbIMUW NPaBOBbLIMW akTamu Poccumnckon ®eaepaummn, 3akoHaMn N UHbIMU HOpMa-
TMBHbIMW NPaBOBbIMW akTaMu KpacHoaapcKoro kpas, MyHuuunanbHbIMW MPaBOBbIMU akK-
Tamu. B ykaszaHHOM crnyvyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pe-
weHnn n gencteun (besgencteng) MoOLL, pabotHmka MOLL BO3MOXHO B criyvyae, ecnm Ha
ML, peweHns n gencrems (6e3pgencreme) KOToporo obxanyTcs, Bo3roxeHa QyHKUNS
No NpefoCTaBfEHNIO COOTBETCTBYOLLEN MyHULMNANBHOW YCNyrM B NOSTHOM o6beme B Mo-
psaake, onpeneneHHomMm YacTbto 1.3 ctatbn 16 PegeparnbHoro 3akoHa ot 27 uons 2010 ro-
aa Ne 210-03 «O6 opraHusaumm npegocTaBfieHnsi rocyaapCTBEHHbIX U MyHULMNASbHBIX
yCnyr»;

6) saTpeboBaHue C 3aABUTENS NpU NPeAOoCTaBNEHUM MyHULMNANbLHOW YCyrn nnathbl,
He NpegyCMOTPEHHOW HOpMAaTMBHbLIMU NpaBoBbIMU akTaMmu Poccuinckon ®epepauuun, Hop-
MaTUBHbIMW MpaBoBbiIMM akTamu KpacHogapckoro Kpasi, MyHUUMNanbHbIMKU MPaBOBbIMU
akTamu;

7) oTKa3 ynofIHOMOYEHHOro opraHa, AO/MKHOCTHOMO Nnua ynofIHOMOYEHHOro opraHa,
MoLU, paboTtHuka MOLL, B ncnpaBneHnn AonyLeHHbIX UMK OneYyaTok 1 oWnboK B BblgaH-
HbIX B pe3ynbTaTe NpeaocTaBfNeHns MyHUUMNAanbHOW YCryrn OOKyMeHTax nubo Hapylue-
HWe YCTaHOBMEHHOrO Cpoka Takux ucnpasrneHnin. B ykazaHHOM cnydae pgocynebHoe (BHe-
cynebHoe) obxanoBaHune 3asBuTeneM pelleHnn n genctenn (besgenctansa) MoL, paboT-
Huka MO®L| Bo3MOXHO B cny4yae, ecnv Ha MOL, pewenua n gencrena (6esgencrame) Ko-
Toporo obxanykTcs, Bo3noxeHa yHKUMSA Mo NpeaoCTaBNeHNo COOTBETCTBYHOLLEN MYHU-
UunanbHOM ycnyrn B NofHOM obbeme B nopsgke, onpegesieHHoM YacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-93 «O6 opraHmM3aumm npegocTtas-
NEeHNst rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYr»;



8) HapylleHne cpoka unu nopsigka BblAavyuM OOKYMEHTOB MO pesynbTtatam npeno-
CTaBIIEHUS MyHULMMNANbHOW YyCnyru;

9) npuocTaHoOBMEHME NPenoCTaBfeHUs MYHUUMNANbHOM YCIyrn, eCriv OCHOBaHUS
NPUOCTAHOBIEHUS He NpedycMOTpeHbl beaepanbHbIMU 3aKOHaMU N NPUHATBIMUA B COOT-
BETCTBUN C HUMW MHBIMW HOPMaTUBHBLIMWU MNPaBOBbLIMU akTamu Poccurckon depepaumn,
3aKOHaMW U MHbIMW HOPMAaTMBHbLIMUK MPaBOBbIMKM akTaMy KpacHogapckoro kpas, MyHULK-
nanbHbIMK NMpPaBoBbIMM akTaMu. B ykasaHHOM cnyyae gocygebHoe (BHecynebHoe) obxa-
noBaHue 3asiBuTenem pelwieHnn n aencteun (6esgencrtendg) MoOL, pabotHuka MOLL Bos-
MOXHO B cnydae, ecnu Ha MOL|, pewerns n gencrena (6esgenctane) KOToporo obxany-
IOTCHA, BO3MIOXeHa QYHKUMA MO NpefoCTaBfeHUD COOTBETCTBYHOLEN MyHULMNANbHON
ycnyru B nosiHom ob6beme B nopsiake, onpeaeneHHoM vyactbto 1.3 ctatbn 16 egepanbHo-
ro 3akoHa ot 27 utonst 2010 roga Ne 210-®3 «O6 opraHusauumn npeaocTaBneHns rocygap-
CTBEHHbIX N MYHMLMNANbHbIX YCNYr»;

10) TpeboBaHue y 3aaBUTENsS NpW NpefocTaBneHUN MyHUUMNANbLHOW YCryrn AOKY-
MEHTOB MM UHOpMauuKN, OTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE YyKa3blBa-
nncb Npu nepBoHayarbHOM OTKase B MNpuemMe AOKYMEHTOB, HeobxoauMblx AN npeno-
CTaBEHUS MyHULMNANbLHOM YCnyru, nMbo B NpegocTaBfeHMn MyHULMNanbHON ycnyrn, 3a
NCKNIOYEHNEM CryyaeB, NpefyCMOTPEHHbIX NYHKTOM 4 4actn 1 ctatbn 7PenepanbHOro
3akoHa ot 27 monsa 2010 roga Ne 210-93 «O6 opraHusaumm npegoctaBneHus rocygap-
CTBEHHbIX M MyHUUMNanbHbIX ycnyr».B ykaszaHHoOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n gencteun (6esgencrems) MoOL, pabotHnka ML
BO3MOXHO B cny4yae, ecnv Ha MOL, pelwweHns n gencreus (6esgencramne) Kotoporo obxa-
nyloTCsA, BO3noxeHa (OYHKLMA Mo NpeaoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B NOfIHOM o6beMe B nopsiake, onpeaeneHHoM yactbto 1.3 ctatbn 16denepansHOro
3akoHa ot 27 monsa 2010 roga Ne 210-93 «O6 opraHusaumm npegoctaBneHus rocygap-
CTBEHHbIX U MyHMLMNANbHbIX YCNYr».

Mogpasgen 5.3. OpraH, NpegoCcTaBNAOLWNN MyHULMNANBHYIO YCAYry,
MHOTOYHKLMOHANbHbIN LEHTP, a TakKe UX OOSPKHOCTHbIE Nnua,
MyHMUMNanbHble cryXaiume, paboTHMKU N YNOSTHOMOYEHHbIE Ha pacCcMOTpeHUe xanobbl
AOSDKHOCTHbIE NnLa, KOTOpbIM MOXeT ObITb HanpasreHa xanoba

5.3.1. XXanoba Ha pelueHnsa n gencreus (6e3nencTene) AOMKHOCTHbBIX ML aaMUHK-
cTpauun, MyHUUMNAaNbHbIX CAyXalnx nogaeTtcsa 3assutenemM B agmuHucTpauuio, ML
nnbo B genaptameHT umHdopmaTu3aumm n cBasn KpacHogapcKkoro kpasi, SBNSOLWMNCS
yupeautenem ML (ganee - yupeautens MOL).

5.3.2. XKanob6bl Ha pencTteua (6e30encTBME) OOMKHOCTHBIX N, MYHUUMNANbHbIX
cnyxawmx agMUHUCTpauumn, NoAalTCs rnaBe CenbCKOro NoceneHus.

XKanobbl Ha pelleHus, NPUHATbIE agMUHUCTPaLMEN, NOAAKTCA rnaBe CenbCKoro no-
ceneHus.

5.3.3. XXanobbl Ha pelweHns n gencteus (besgencreme) padbotHmka MOL| nogatotea
pykosogutento atoro MoLl. >Kanobbl Ha pelweHna n gencteua (besgenctene) MOL, no-
pattca yypegutento MOL nnn AomKHOCTHOMY nvly, YNOSIHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM KpacHogapckoro Kpasi.

5.3.4. OcobeHHOCTM nogaym n paccMoTpeHus xanob Ha pelleHnsa n gencreus (6es-
AeNCcTBME) agMUHUCTPaUMN N ee OOSMKHOCTHBIX NnL, MyHUUMNanbHbIX cnyxawmx, MoLl,
paboTHnkoB M®Ll ycTtaHaBnmBatoTca NpaBunammn nogadm n paccMoTpeHus xanob Ha pe-
weHna n gencteus (besgencrtene) degeparnbHbIX OPraHoB UCMOSHUTENBbHOW BIAaCTU N UX
AOIMKHOCTHbIX N, doeaeparnbHbIX FOCY4apCTBEHHbIX CIyXallmX, AOMKHOCTHbIX ML, rocy-
AapCTBEHHbIX BHEOOKETHbIX hoHaoB Poccurckon depepaunn, rocygapCTBeHHbIX KOp-
nopauumn, HageneHHbIX B COOTBETCTBUM C dpefepanbHbiMU 3aKOHaMM MOSTHOMOYUAMU MO
npenoCTaBNeHUIO rOCYAapPCTBEHHbIX YCYr B YCTAHOBIIEHHOW cdepe OeATEeNbHOCTU, U UX
AOSDKHOCTHbIX NUL, OpraHu3auuin, npedycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHo-
ro 3akoHa «O6 opraHu3aumm npeaocTaBneHUss rOCYOaPCTBEHHBIX M MYHULMMANbHbIX
ycnyr», n ux paboTHWKOB, a Takke MHOroyHKUMOHANbHbIX LEHTPOB MNpeaoCTaBreHus
roCy4apCTBEHHbIX U MYHMUMMANbHbIX YCRyr U Mx paboTHWKOB, yTBepXaeHHbiMu [locTa-
HoBneHueM [lNpasutenbctea P® ot 16 aBrycta 2012 roga Ne 840 (nanee — lNpasuna), Mo-
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PSOKOM nodayv U paccMoTpeHus xanob Ha pewleHns un gencteus (besgencrane) ncnon-
HUTENbHbLIX OPraHoB rocyAapcTBeHHOM Briactu KpacHogapckoro Kpas v UxX AOMKHOCTHbBIX
nnL, rocyaapCTBEHHbIX FpaXKgaHCKuX cnyxawmx KpacHogapckoro kpasi, yTBepXAeHHbIM
NoCTaHOBMEHNEM rrnaBbl agMuHUcTpaumn (rybepHaTtopa) KpacHogapckoro kpasi ot 11
depansa 2013 roga Ne 100 «O6 yTBepxaeHun Nopsagka nogaym n paccMoTpeHus xKanob
Ha peleHns u pencteus (besgencTene) UCNOMHUTENBbHbLIX OPraHOB roCyAapCTBEHHOM
Bnactn KpacHogapcKoro kKpasi U Mx AOSPKHOCTHbIX NWL, FOCYAapCTBEHHbIX MPaXKaaHCKMX
cnyxawmx KpacHogapckoro kpas u 0 BHECEHUM U3MEHEHWU B OTAENbHbIE MOCTAHOBMEHUS
rnaBsbl agMUHUCTpauun (rydbepHatopa) KpacHogapckoro kpasi» (ganee — Nopsgok).

5.4. Nopsigok nogaym n paccMOTPEHUS XKarnoobi

5.4.1. OcHoBaHMeM Ons Hayana npouenypbl gocyaebHoro (BHecyaebHoro) obxarno-
BaHMA sBNSieTCA NocTynneHune xanobbl, N0OAaHHOMW B MUCbMEHHOW hopme Ha ByMakHOM
HOcuTEene, B 3fIEKTPOHHOM hopme, B agMUHUCTPaLMO, YIONTHOMOYEHHYIO Ha paccMoTpe-
Hue anobbl.

5.4.2. XXanoba Ha pelieHunsa un gencrteng (besgencrene) agMMHUCTpaLUK, SOMKHOCT-
HOro nvua nNMbo MyHUUMNANbHOro CryXallero agMMHUCTPaUNUK, rmaBbl CENbCKOro noce-
neHus, MoxeT BbITb HanpasBneHa no no4vte, Yepes MOLL, ¢ ncnonb3oBaHnem MHopmMaLu-
OHHO-TEeNEeKOMMYHUKaUNOHHOW ceTn «MHTepHeT», odmumansHoro camrta, EguHoro nopra-
na, PernoHanbHOro noprana, a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUEME 3asiBU-
Tens.

5.4.3. 3assutento obecneunBaeTcsi BO3MOXHOCTb HarnpaBrieHUs anobbl Ha peLue-
HUA 1 genctena (besgencTene) agMUHUCTPaUUK, OMMKHOCTHOrO nvua nmbo MyHuuunarnb-
HOro cryXatlero agMMHUCTPaLMK B COOTBETCTBUM CO cTaTben 11.2 PenepanbHOro 3akoHa
ot 27 viona 2010 roga Ne 210-03 «O6 opraHM3aumm npefocTaBfieHUst rocy4apCTBEHHbIX
N MyHULMNANbHbLIX YCNyr» C UCMNONb30BaHMEM nopTana genepansHON rocyaapCTBEHHOMN
MHOPMaLUNOHHOM cucTeMbl, obecnedvmBarollen npouecc gocyaedbHoro (BHecyaebHoro)
obxanoBaHus peleHnn n gencTenin (6e3aencTBemst), COBEPLUEHHbIX NPU NpeaocTaBeHnm
rOCYy4apCTBEHHbIX WU MyHMUMMANbHbIX YCNyr opraHamu, npeaocTaBnAwLWMMKW rocygap-
CTBEHHbIE U MyHMUMNASbHbIE YCNYrN, NX OOSMKHOCTHLIMWU NLAMW, rOCy4apCTBEHHbIMU U
MYHMLMNANbHBIMA crny>xawmmm c NCMNoSib30BaHNEM NHOPMAaLIMOHHO-
TEeNeKoMMyHUKaLUMOHHON ceTn «MHTepHeT» (manee - cuctema gocyaebHoro obxanosa-
HUSA).

5.4.4. XXanoba Ha peweHus n gencrtena (besgencrame) MoL, pabotHnka MOLL mo-
XeT ObiTb HanpaBneHa NO noyTe, C  UCNONb30BaHMEM  UMH(OPMAaLMOHHO-
TeNleKOMMYyHUKaunoHHON cetn «IHTepHeTy», odmumaneHoro canta ML, EgnHoro nopta-
na, PernoHanbHOro noprana, a Takke MOXeT ObITb NPUHATA NPU NIUYHOM NpUeMe 3asiBU-
Tens.

5.4.5. XXanoba, noctynueluas B agMUHUCTPALMIO NOANEXUT perncTpauumn He nosa-
Hee cnefyoLlero paboyero AHA CoO AHS €€ NOCTYMEHUS.

B cnyyae nogaum 3asiButenem xanobbl Yyepe3 ML, nocnegHun obecnevnBaeT ne-
pefadvy xanobbl B aAMUHUCTPALMIO B MOPSIAKE U CPOKK, KOTOPbIE YCTaHOBIEHbI cornawle-
HMeM O B3aumopencTeum mexagy MOL| n agmuHucTpauuen, Ho He Nos3gHee creayrLero
paboyero AHs CO OHS NOCTYNIIEHMS XKanoobi.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaMMeHoBaHME YMOSTHOMOYEHHOrO OpraHa, AOJPKHOCTHOro nuvua nmbo MyHULK-
nanbHOro Crnyatlero ynosIHoMo4YeHHoro opraHa, MoLl, ero pykosogutensa un (unu) paboT-
HWKa peleHns n aenctems (besgenctamne) KOTopbix obxanyTcs;

2) hamunuio, UMsi, OTY4ECTBO (NocrneaHee — NPy Hanuunn), CBEAEHUS O MEeCTe XKu-
TenbCcTBa 3aaBUTENS — PUINYECKOro nvua nNnMbo HaMMeHoBaHWEe, CBEAEHUS O MECTOHa-
XOXOEHUN 3asBUTENSA — HOPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro Te-
necpoHa, agpec (agpeca) aNEeKTPOHHOM MOYThl (NPU HaANU4YMKM) U NOYTOBLIN agpec, Nno Ko-
TOPbIM JOMMKEH ObiTb HAaNpaBeH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyemMblix peleHmax n gencrTeuax (6e3gencTemm) ynonHOMOYEH-
HOro opraHa, AOJPKHOCTHOro nvua nNnMbo MyHUUMNANbHOro CnyXxawero ynosiHOMOYEHHOro
opraHa, MoLl, paboTtHnka ML,
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4) poBoAbl, Ha OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrfaceH C peLlleHnemM U AencTeu-
em (6es3gencrtBmem) ynosIHOMOYEHHOrO opraHa, OOMMKHOCTHOro nvua nuMbo MyHuumnanb-
HOro cryailero ynoslHoMoyeHHoro opraHa, MoLl, pabotHnka MOL|. 3assutenem moryt
OblTb NpeacTaBrieHbl AOKYMEHTbI (MpY HanuMyuuK), NOATBEPXKAAOLWME LOBOALI 3asBUTENS,
nnbo nx Kkonumn.

Moapasgen 5.5. Cpoku paccMoTpeHns kanobsbl
YKano6a, noctynuslwas B agMuHuctpauuio, MoLl, yupeantento MOLInognexnt pac-
CMOTpEHUIO B TeyeHne 15 (naTHaguatn) paboymx gHEN Co OHA ee permctpaumm, a B Cny-
Yyae obxanoBaHus oTkasa agMuHucTpaumm, MOL, B npyemMe OOKYMEHTOB Yy 3asiBUTENS Nn-
60 B ucnpasneHnn OonyweHHbIX oneyaTok 1 owmnbok unm B criydae obxanoBaHus Hapy-
LLEHNSA YCTAHOBMNEHHOIO CpoKa TakuUx UCMpaBreHn - B TedeHune 5 (natn) pabounx gHen co
[OHS1 ee permcTpaumm.

5.6. NepeyeHb 0CHOBaHMI ANS NPUOCTAHOBIIEHUS PACCMOTPEHUS XKanobbl
B CNny4yae, ecriv BO3MOXHOCTb NPUOCTaHOBMNEHNS NpeaycMoTpeHa
3akoHogaTtenscTBoM Poccunckon degepaumm

OcHoBaHus ans NMPUOCTaHOBJ1EHNA PAaCCMOTPEHUA »Kanoobl OTCYTCTBYHOT.

5.7. Pe3ynbTaT paccMOTpeHUs xanobbl

5.7.1. o pesynbTatam paccMoTpeHus Xanobbl NPUHMMAETCA OOHO U3 CreaylLwmnx
peLleHni:

1) >xanoba yooBneTBOpsieTCs, B TOM 4Yucne B (bOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok U oWnBOK B BblAaHHbIX B pe3yrnbTaTe npegocrasne-
HUS MyHUUMNANbHOW YCNyrn OKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CpeacTB, B3n-
MaHue KOTOpbIX HE NPesyCMOTPEHO HOpMaTMBHbLIMW MPaBoBbLIMU akTaMun Poccuinckon de-
Aepaunn, HopMaTMBHBIMW NMPaBoOBbIMM akTamn KpacHogapckoro kpasi, MyHuumnasnbHbIMm
NpaBoOBbIMU aKkTamu;

2) B yOOBNeTBOPEHUM Xanobbl OTKa3biBaeTCs.

5.7.2. ADMMHUCTpaLmMs OTKasbliBaeT B YOOBMETBOPEHUN Xanobbl B COOTBETCTBUN C
OCHOBaHUAMM, NpeaycMoTpeHHbIMU [MpaBunamu u Nopsagkom.

5.7.3.M®Ll oTkasbiBaeT B yOOBNETBOPEHUN Xanobbl B COOTBETCTBUM C OCHOBaHUSA-
MW, NpeaycMoTpeHHbIMK [Npasunamm u MNopagkom.

5.7.4. AoMuHUCTpaums octaBnseT xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHMU-
AMK, NpegyCcMOTpPeHHbIMU [paBunamu u lNopsagkom.

5.7.5. M®L| octaBngeT xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSIMU, Npeay-
CMOTpPEHHbIMK [Npasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHua xanobbl noanexalien yooBreTBOPEHUO B OTBETE 3a-
SABUTENIO, YKas3aHHOM B nyHkTe 5.8.1 nogpasgena 5.8 paspgena 5 PernameHta, gaetcs
MHopMaUUa O OEeNCTBUSIX, OCYLLEeCTBAAeMbIX agMuHUcTpauuen n (mnn)MoL, B uensax
He3amennMTENbHOro0 YCTPaHEHUS BbISIBAIEHHbBIX HapyLEeHWN Npu OKasaHuM MyHUuunanb-
HOW yCryru, a Takke nNpUHOCATCS U3BMHEHNA 3a AOCTaBeHHble HeyaobcTBa 1 ykasbliBaeT-
cs MHopMaums O JanbHENLWMX OEeNCTBUSAX, KOTOpble HEOHBXOAMMO COBEpLUNTL 3asBUTe-
N0 B Lensix Nosly4eHnss MyHUUMnanbHON yCryri.

5.7.7. B cny4ae npusHaHus xanobbl He nognexaiien yaoBneTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nNyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gatoTcs
aprymMeHTMpoBaHHbIe Pa3bsCHEHUS O NPUYNHAX NPUHATOrO peLleHus, a Takke MHgpopma-
Uuns o nopsiake o6xanoBaHWs MPUHSTOrNO PELLEHUS.

5.7.8. B cny4ae ycTaHOBMEHMS B X04€e UNKN MO pe3ynbTatam pacCMOTPEHMS Xanoobl
NPU3HaKoB cocTaBa aAMMHUCTPATMBHOIO MNpPaBOHApPYLUEHUS WUAW MNPECcTYnNeHns LOSK-
HOCTHOE NnunLo, paboTHUK, HageNeHHbIE NOSTHOMOYUAMMU NO PACCMOTPEHMIO Xanob, Hesa-
MeAnNuTEenNbHO HanpaBnalT UMEIOLLMECs MaTepuarnbl B opraHbl NPOKypaTypbl.

5.8. MNopsigok nHpopmMrpoBaHus 3asiBUTENS O pe3yrbTaTax
paccMOTPEHNS anobbl



5.8.1. He nosgHee gHs, criegyowlero 3a AHEM MNPUHATUS pPeLUeHUs], YKas3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3asBuTento B NUCbMEHHOM
doopme 1 Mo XenaHuw 3aaBUTENA B 9NEKTPOHHOW (bopme HanpaBnseTcs MOTUBMPOBAH-
HbIl OTBET O pe3ynbTaTtax PpacCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npusHaHusa xanobbl nognexawen ygoBrneTBOPEHUO B OTBETE 3a-
ABUTENIO, YyKa3aHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaetca uHdgopmaumnsa o
AENCTBUSAX, OCyLecTBNdeMblX agMuHuctpauuen, MOL, B uenax HesameanuTenbHOro
YCTPaHEHUS BbISIBNIEHHbIX HapyLUEeHUWW MpuU OKasaHuM MyHUUMMAanbHOW YCIyru, a Takke
NMPUHOCATCA U3BMHEHUS 3a OOCTaBlieHHble HeynobCTBa M ykasbiBaeTcs MHopmaumnsa o
AanbHenWnx EenNCTBMAX, KOTOpble HEOOXOANMO COBEPLUUTL 3asiBUTENIO B LieNax nony4ye-
HUA MYHUUUNANbHOW YCyri.

5.8.3. B cnyyae npusHaHus xanobbl He noanexawen yooBrETBOPEHUIO B OTBETE
3asBUTEN0, ykazaHHOM B nyHKTe 5.8.1. HacToswero nogpasgena, JalTca apryMeHTupo-
BaHHble Pas3bACHEHUSA O NPUYNHAX NPUHATOrO peLLeHns, a Takke MHpopmaLuma o nopsiake
06XXanoBaHMsa NPUHATOrO peLleHus.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaBneHa B 3fIEKTPOHHOM BUAE NOCPELCTBOM
cuctembl  gocyaebHoro  obxanoBaHuMss € MCMOMb30BaHMEM  MH(OPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «W/HTepHeT», OTBET 3asdABUTENIO HanpasnsieTcs nocpen-
CTBOM CuUCTeMbl gocyaebHoro obxxanoBaHus.

5.9. Nopsgok obxanoBaHus peLleHna no xanobe
3asaBuTENN NMEIOT NpaBo obkanoBaTb pelleHnsa n gencTend (besgencreune), nNpuHS-
Tble (OCyLeCcTBAsiEMbl€) aAMUHUCTPaUNEN, JOMKHOCTHBIM fMLIOM, MyHUUMNANbHbIM Cry-
Xawmm agMmuHuctpauun, MoLl, pabotHukom ML B xoae npegocTtaBneHns MyHMumMnanb-
HOW ycnyrn B cyf, B NMOPSiAKE M CPOKMU, YCTAHOBIIEHHbIE 3aKOHOAATENbCTBOM Poccuiickon
depepauyum.

5.10. lNpaBo 3aaBuTENs Ha NonyyYeHne MHPOPMaLUN U JOKYMEHTOB,
HeobxoauMbIX AN 06OCHOBaHNSA N pacCMOTPEHMUS Xanoobl

3aaBuTenn umeroT npaBo obpaTuTbca B agMuHucTpaumio, MOLl, 3a nonyvyeHnem
MHOPMaLUUKN U AOKYMEHTOB, HEOBX0ANMbIX AS151 0O0CHOBAHUSA U PaCCMOTPEHUS Xanobbl B
NMMCbMEHHOMN dopme no noyre, c NCMNoJSib30BaHNEM MHGOPMaLNOHHO-
TenekoMMyHUKaLMOHHON ceTn «HTepHeT», omynaneHoro canta, ouumansHOro camrta
MoLl, EanHoro noptana, PervoHanbHOro noprana, a takke npu JIM4HOM rnpueme 3asiBu-
Tens.

5.11. Cnocobbl UHOPMUPOBAHNA 3adBUTENEN O NOPSAKE Nogayn
N paccMOTPEHUS anobbl
WHpopmaumio 0 nopsiake nogadm n paccMoTpeHus anobbl 3asBuUTenn MoryT nony-
YNTb HA MHMOPMALMOHHBIX CTEHAAX PACMONIOXEHHbLIX B MECTax NpeaocTaBneHns MyHu-
UunanbHOM yCryrn HenoCpeacTBEHHO B agMUHUCTPaUUK, Ha oduumnansHom camnte, B MOL|
Ha EguHom nopTtane, PermoHaneHoOM nopTarne.

HavanbHyk otgena no obwum Bonpocam
agMUHUCTpauun HoBonnaTHMPOBCKOro
cenbcKoro noceneHus JleHnHrpagckoro pamoHa
J1.3. WocTtak

MPUITOXEHWE Ne 1

K aQMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNAanbHOW yCryru
«MpepocTaBneHne BbINUCKM U3 peecTpa



MyHUUMMNAnbHOro nmyulectea»

[(maBe HoBONNaTHMPOBCKOrO CESbCKOro
noceneHna JleHnHrpaackoro panoHa

oT
(¢.1.0.)
(appec, TenedoH)
3AABIEHUE
Mpowy BblAaTh BLINUCKY U3 peecTpa MyHULUMNansHOro MMyLLecTea CernbCcKoro
noceneHus Ha
no agpecy:

Bbinucka HeobGxoamMmMa Ans npeaocTaBneHust B

aaTta noanucb

HavanbHyK oTAena no obwum Bonpocam
agMUHUCTpaummM HoBonnaTHUPOBCKOTO
CeSibCKOro nocerieHns JleHnHrpaackoro panoHa
J1.3. WocTtak

MPUINTOXEHWE Ne 2

K adMWHUCTPATMBHOMY pPerfamMeHTy
npenocTaBneHnst MyHULMNanbHOW yCryru
«[pepocTaBneHne BbINMUCKM N3 peecTpa
MYHMLMNANbHOIO MMYLLIECTBa»

O6pas3sey 3asaBneHus

'maBe HoBONNaTHMPOBCKOro CenbCKOro
nocerneHus JIeHMHrpaackoro pavoHa
Bnoxa NeHHaguio AMuTpreBnyy

oT MBaHoBa /BaHa iBaHOBM4a
353766 KpacHogapckum kpam
JleHunHrpagckmin panoH

CTt. HoBONnaTtHmnpoBckas,

Yn. JleHnna, 100

Ten 8 988 222 22 22



3AABJIEHUE

Mpowy BbIAATbL BbLINUCKY M3 peecTpa MyHULUMNanbHOro umywiectsa HosonnaTtHu-
POBCKOro CeJSibCKOro nocerieHns Ha 3afaHue cknaga no agpecy: KpacHogapckuun kKpaw
JleHnHrpagckmin panoH, ct. HosonnatHuposckas, yn. CoBeTos, 42
Bbinucka Heobxoamma ansa npegocrasnenus B degepansHoe BTUL.

01.02.2019 UNeaHos

naTta noanucb

HavanbHvk oTAena no obwum Bonpocam
agMUHUCTpaLummM HoBonnaTHUPOBCKOTO
CeSibCKOro nocerieHns JleHnHrpaackoro panoHa
J1.3. WocTtak

MPUNTOXXEHUME Ne 3

K aQMUHUCTPATMBHOMY pernaMmeHTy
npenocTaBneHnst MyHULMNanbHON
ycnyrn «lMpegocTtaBnexHve BbIMUCKN U3
peecTpa MyHMUMMNANbHOIO MMYyLLECTBA»

BbINMNCKA U3 PEECTPA MYHULUNAJIbBHOIO UMYLLECTBA

B Peectp MyHuumnanbHoOro mmywiectsa HoBonnmaTHMPOBCKOrOCCENbLCKOro nocene-
HWA JleHMHrpaackoro pamMoHa BHECEHO:

PeectpoBbIi HOMep obbekTa:
HanmeHoBaHue obbekTa:
Appec (MecTononoxeHue) obbekTa:

OcHoBaHMsA 3aHECEHUS B peecTp:
"op BBOAA obObekTa:
Xapaktepuctmka obbekra:
BanaHcoBas ctonmocTs, pyb.:
BanaHcogepxatenb obbekTa:

MaBa HoBonnaTHMPOBCKOro CenbCKOro
noceneHna JleHNMHrpagckoro panoHa noanuch

HavanbHyk otgena no obwum Bonpocam
agMUHUCTpauumn HoBonnaTHMPOBCKOro
cenbcKoro noceneHus JleHnHrpagckoro pamoHa
J1.3. WocTtak



