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NEHWHIPAOCKU/ PANOH
AOMUHUCTPALINA HOBOITTATHMPOBCKOI'O CEJIbCKOI'O NOCENEHUA
NEHWHIPAOCKOIO PAMOHA

NMOCTAHOBJIEHUE

26 okTtabps 2018 roga Ne 73 cT. HoBonnaTHupoBckas

O6 yTBepXaeHUU agMUHUCTPATUBHOIO
pernameHTa npepoctaBrieHUss MyHULUMNaNbLHOM YyCIyru
«Bblgava pa3peweHun Ha BCTynJsieHUe B Opak nuuawm,
AOCTUrIMM BO3pacTa WecTHaguaT neT»

B cooteBetctBUM ¢ [paxpaHckmm kogekcom P®, CemerHbiM kogekcom PO,
depepanbHbiM  3akoHOM oOT 27 wuona 2010 roga Ne 210-d3 «O6 opraHusauum
npeacTaBneHns rocy4apCTBEHHbIX U MyHMUMMNANbHbBIX YCIYry», NOCTAHOBNSIO:

1. YTBepauTb aAMUHUCTPATUBHBLIA perfiameHT npeaocTaBreHns MyHUUUnarbHOM
ycnyrn «Bblgaya paspelweHui Ha BCTynneHve B Opak nvuam, AOCTUruM Bo3pacTa
LecTHaauaTu net» (npunaraeTtcs).

2. KOHTpOnb 3a BbINOMIHEHNEM HACTOSILLErO pacnopsiKeHnsi OCTaBnsio 3a coboNn.

3. lMocTtaHoBNeHWe BCTynaeT B Culy CO AHS ero obHapodoBaHUA M MNOOSIEXUT
pasMeLLEHNIO Ha odmumanbHOM canTe agMuHUCTpaumMm HoBOMNaTHMPOBCKOrO CenbCKoro
noceneHus JIeHWHrpaackoro panoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTEpHET».

WcnonHsawowum ob6sa3aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
noceneHna JleHnHrpagckoro panoHa
J1.3. WocTak

MPUNTOXEHUME

YTBEPXIOEH

nocTaHoBneHneM agMUHUCTpaLum
HoBonnaTtHNMPOBCKOro cenbCcKoro
noceneHua JleHMHrpaackoro panmoHa
o1 26.10.2018 roga Ne 73

AOMUHUCTPATUBHbIUA PEFMAMEHT
npeaocTaBreHnss MyHMLunanbHou ycnyrm «Bblgaya paspelwleHnn Ha BCTynneHme B
Opak nMuam, OCTUTLLMM BO3pacTa LWecTHaguaTuy neTt»
Paspen 1.06wune nonoxxenums

Mogpasgen 1.1. NpeameT perynupoBaHus
aAMWUHUCTPATUBHOIO perfiameHTa

AOMWHUCTPATMBHLIN pernamMeHT npeaocTaBrieHnss MyHuumnansHom ycnyrm «Bblgada



paspelleHnn Ha BCTynneHue B Opak nvuam, AOCTUrLUMM BO3pacTa LecTHaguatu net»
(nanee - PernameHT) paspaboTaH B LeNsx MOBbIWEHUS KadyecTBa W LOCTYMNHOCTU
NpefocTaBneHns MyHULMNanbHOW YCnyru n onpegenser cocrtas, NocnegoBaTenbHOCTb,
npoueaypbl, CPOKA U OCOBEHHOCTM BbIMOMHEHUS AOMUHUCTPATMBHBIX Npoueayp
(oencteui) NO NpedocTaBfeHM0 MyHuUMnanbHOM ycnyrm «Bblgaya paspeleHun Ha
BCTynneHne B Opak nuuam, AOCTUMLMM BO3pacTa LecTHaguatm net» (ganee —
MyHUUMNanbHasa ycnyra), TpeboBaHus K NOpsaKy UX BbINOMHEHUS, (OOPMbl KOHTPOMS 3a
WCNONHEHNEM aAMWHUCTPATUBHOIO pernamMeHTa, aocynebHbin (BHecyaebHbI) nopsgok
obxanoeaHua peweHun un pgencteun (6e30encTBMsl) MyHUUMNANbHbIX — CRy>XalmXx,
AOIMKHOCTHBIX  NnU, agMUHUCTpauuMM  HoBOMNaTHUPOBCKOINO  CESbCKOro  MoceneHns
JleHnHrpagckoro panoHa.

Hactoawmn PernameHT pacnpocTpaHsaeTcsa Ha npaBOOTHOLIEHUS MO Bblgaye
paspelleHns Ha BCTynneHne B 6pak nuuam, JOCTMrUMM Bo3pacTa LecTHaguaTh neT Ha
TeppuTopun HOBOMNATHNUPOBCKOIO CESbCKOro noceneHuns JIeHMHrpagckoro panoxa.

Mogpasnen 1.2. Kpyr 3assutenen

3asBuTenamMn Ha NOfyvYeHMe MyHUUMNanbHOW YCnyrm B  COOTBETCTBUMM C
PernameHTOoM aBnsatoTCA omsmyeckme nuua, AoCTuriive wectHaguaTtuneTHero sospacra u
NX 3aKOHHbIE NpeacTaBuTenu (aanee — 3asiBUTENN).

B cnyyae, ecnn p[ns npenocTaBneHWs MyHUMUMNanNbHOW Yycnyrm Heobxoavma
obpaboTka nepcoHarbHbIX AaHHbIX JiMUa, He SABNSAILWErocs 3asBuTernem, U ecnu B
COOTBETCTBUM C (heaepanbHbIM 3aKOHOM 06paboTKka TakMx NepcoHarbHbIX AaHHbIX MOXET
OCYLLEeCTBNATbCA C COrfacus ykasaHHOro nuvua, npu obpalieHnn 3a nosrlydeHnem
MYHMUMNANbHON yCnyrn 3asiBuTenb AOMOMHUTENbHO NpefocTaBnseT  OOKYMEHTbI,
nogTeepxgatwoLwmne noriydeHne corfnacusi  ykasaHHoro nuua WM ero  3akKOHHOro
npeacrasutend Ha obpaboTKy nepcoHanbHbIX AaHHbIX yKaszaHHOro nuua. [JOoKyMeHThI,
nogTeepXxagatoLue nosiydeHne cornacusi, Moryt OblTb npefcTaBneHbl, B TOM 4ucne, B
dopme 3NeKTPOHHOro AokymeHTa. [lencteme HacToAWen YacTn He pacnpoCTpaHSaeTCs Ha
nuy, npusHaHHbIX ©Ge3BeCTHO OTCYTCTBYKOLWIMMU, U Ha pasbiCKMBAEMbIX §UL, MEeCTO
HaXoXOEHMS KOTOPbIX He YCTaHOBMIEHO YMOMHOMOYEHHbIM doefeparnbHbiM  OpraHoM
ncnonHutenoHon Bnactu. OT UMEHW HEeCOBEPLIEHHONMETHUX W NuL, MPU3HAHHbIX
HegeecnocobHbIMU, cornacue Ha 06paboTKy AaHHbIX OAKOT UX 3aKOHHbIE NpeaCTaBUTENMN.

Mogpasgen 1.3. TpeboBaHus K NopsaaKy MHpOpMUPOBaHUS
O NPeAOCTaBMEHNN MyHULMMANbLHOW YCNyru

1.3.1. lNpepocTaBneHne MyHMUUMNANbLHOW YCIYrn OCyLLEeCTBNSAETCS agMUHUCTpaumnen
HoBonnaTHMPOBCKOrO  Cenbckoro nocerneHust  JleHuHrpagckoro pavoHa (ganee —
aAMUHUCTPaUUS, YNOSTHOMOYEHHbIA OpraH).

1.3.2.  WHdopmupoBaHve O  NpedocTaBneHUM  MyHUUMManbHOW  yCnyru
OCyLLIeCTBNAETCSA:

B YCTHOW ¢hopme npw NU4HOM obpalleHum;

C Ucnonb3oBaHNEM TeneoHHOW CBSA3N;

MO MMCbMEHHbIM OBpaLleHUsaMm;

B (opMe ONEeKTPOHHOro [OKYMEeHTa MNOCpeaCcTBOM HanpaBneHust Ha agpec
9SIEKTPOHHOM MOYTbI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOroyHKUMOHanNbHbLIA LEHTP NpefoCTaBfeHUs rocydapCTBEHHbIX U MyHUUMNAaNbHbIX
ycnyr KpacHogapckoro kpas» n ero cunuanax (ganee- MoLl), B Tom vncne B dunuane
rocygapCcTBeHHOro aBTOHOMHOIO yypexgeHus KpacHogapckoro Kpas
«MHOroyHKLUMOHaNbHbIA LEHTP NpeaoCTaBNeHns rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy panoHy KpacHogapckoro Kpas:

npw SIM4HOM obpaLleHuu;

nocpeactsoM EauHOro noprana MHOrogyHKUMOHAarbHbIX LIEHTPOB MNpeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B WMH(OpPMauMOHHO-
TeNeKkoMMYHMKaUMOHHOM ceTn «MHTepHeT» - http://www.e-mfc.ru.


http://www.e-mfc.ru/

1.3.2.2.Nocpeactsom pasmMelleHns uHopmaumMmM Ha oduumanbHOM  cauTe
agMuHucTpauum HoBONMaTHUPOBCKONO CESIbCKOro nocenieHns JleHnHrpagckoro pavoHa
http://www.HOoBONNaTHMpOBCKkoe.ph (ganee - oduuManbHblA CanT), a Takke C
ncnosib3oBaHneM heneparnbHOM rocygapCcTBEHHON MHOPMaUNMOHHOW cuctembl «EQMHBIN
noptan rocygapCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dpyHkumn)» (www.gosuslugi.ru)
(nanee — EpaumHbin noptan), [lopTana rocygapCTBEHHbIX W MyHUUMNAIbHbBIX YCRyr
(dbyHkumn) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (onanee — PervoHanbHbIN
nopTtan) B UH(POPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn «IHTepHeT».

Ha EgvHom noptane, PervoHansHOM nopTtane v ouynansHOM canTe pasmMeLlaeTcs
cnegyroLwaa ntHpopmMaums:

1) ucyepnbiBaOWNA NepevYeHb OOKYMEHTOB, HEOOXOAMMBbIX ONs NpeaoCTaBneHus
MyHMUMNaNbHOW ycnyru, TpeboBaHNsA K OPOPMIMEHUIO YKa3aHHbIX LOKYMEHTOB, a Takxe
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BMpaBe npeactaBuTb MO COBCTBEHHOM
NHUUNaTUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaoCcTaBfeHNss MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NpegoCcTaBNeHns MyHUUMNANbLHOW ycrnyri, Nopagok npeacraBneHus
AOKYMEHTa, ABNSLWerocs pesynbTaToM npegocTaBreHs MyHULMNansHoM yCenyru;

5) pasmep rocygapCTBEHHOW MNOLWSIMHbLI, B3MMaemMou 3a npefocTaBneHne
MYHMLUMNANbLHOW yCnyru;

6) ncdepnbiBaOWNA NepeyeHb OCHOBAHUW ANl NPUOCTAHOBMEHUA MW OTKas3a B
npegocTaBneHn MyHMUMNansHOW YCNyru;

7) 0 npase 3asBuUTENa Ha gocynebHoe (BHecynebHoe) obxanoBaHue OENCTBUN
(be3pencTBMs) M peLlleHun, NPUHATLIX (OCYLLEeCTBRsSeMblX) B XoAe npefoCcTaBrieHus
rocyaapCTBEHHOW (MyHMUMNANBHON) YCNYTK;

8) opmbl 3aaBneHUn (yBeOOMMEHur, CcoobLeHur), ucnonb3yemble  npu
npeaocTaBneHnn MyHUUMNaNbHON yCyru.

WHdpopmauna Ha EgnHom nopTtane, PermoHansHoM nopTtarne n ouvumnansHOM cante
0 nopsiake u cpokax npefocTaBneHns MyHULMNANbHOW YCNyrM Ha OCHOBaHUM CBEAEHWUN,
cogepxawmxcsa B dedepanbHONM  rocygapCTBEHHOWM  MHAOPMAUMOHHOM — cUcTeMe
«PenepanbHbll  peecTp TrOCyAapCTBEHHbIX WM MYHAUMNAnNbHbIX ycnyr (COyHKUURN)»,
pernoHanbHOM rocyaapcTBEHHOM UHGOPMAaLUNOHHOM cucteme «PeecTp rocyaapcTBEHHbIX
ycnyr (cbyHkumnin) KpacHogapckoro Kpasy, npegocraBnsaeTcs 3asBuTtento 6ecnnaTHo.

[docTtyn K uHdopMaumm O Cpokax M Mopsiake npefocTtaBneHns MyHUUMnanbHOW
ycnyru ocyulectenserca 6e3 BbINOMHEHUSA 3asiBUTENEM Kakmx-nnbo TpeboBaHuii, B TOM
yucrie 6e3 Mcnonb3oBaHWA MNporpamMHOro obecneyvyeHusi, yCTaHOBKA KOTOPOro Ha
TeXHUYeckme cpenctsa 3asBuTens TpebyeT 3aknioYeHUs JNUUEH3UOHHOrO WM UHOro
cornaweHunsa ¢ npasoobnagarenemM nporpaMMHoOro obecneyeHuns, npegycmaTpuBaroLLEero
B3MMaHWe nnaTbl, perncTpaumio UM aBTopu3aumio 3agaBuTens UNn npegocTtaBrneHne um
nepcoHanbHbIX JaHHbIX.

1.3.2.3.NocpeactBoM  pasmelleHnss UHGPOpPMaUUOHHbIX cTeHgos B MOL wu
aAMUHUCTpaLmK.

1.3.2.4.NMocpeanctBomM TenedOHHON CBA3M:

«ropsidas nuHmsa» MoL| — 8-800-2500-549;

agMuHucTpaums - 8 (86145) 7-83-88.

1.3.3. KoHCcynbTupoBaHne No Bonpocam MNpefocTaBneHus MyHUUMNanbHOW yCnyru
ocywiecTBnseTca 6ecnnaTHo.

Cneumannct, OoCyLeCTBNAKLWWMIA KOHCYNbTUPOBaHMe (nocpencTtsoM TenedgoHa mnm
NINYHO) MO BOMPOCaM NPeAoCTaBNEHUS MYHULMNANbHOW YCMAyri, OOSKEH KOPPEKTHO U
BHUMATENbHO OTHOCUTLCS K 3asiBUTENSIM.

Mpn KOHCyNbTMpPOBaHMM MO TenedoHy cneuuManuct OO/MKEH Ha3BaTb CBOW
damunumio, MM 1 0TYECTBO, JOMMKHOCTbL, @ 3aTeM B BEXINBOW (bopMe YeTKO 1 NoapobHO
npovHopMMpoBaTb O6paTMBLLErOCH MO MHTEPECYIOLLMM ero BONpocam.

Ecnn cneumnanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, IMbo
noarotoBka oTBeTa TpebyeT NPOOOIIKUTENBbHOMO BPEMEHU, OH MOXET nNpeanoXuTb
obpatmBiemyca o06paTUTbCS MUCbMEHHO, NMBO HasHauuTb Apyroe yaobHoe Ans
3aMHTEepeCcoBaHHOro nuua BpeMs Ass nonyvyeHns nHpopmauuu.


http://www.новоплатнировское.рф/

Pekomengyemoe Bpemsi aons TenedoHHOro pasroBopa — He ©6onee 10 MuWHyT,
NIMYHOIO YCTHOrO MHpopMMpoBaHnAa — He Bonee 20 MUHYT.

MncbmeHHOEe MHGOPMUPOBaHUE 3assBUTENA NO 3NEKTPOHHOM NOYTE OCYLLEeCTBNAETCS
nyTeM HarnpasrieHUsi Ha agpec 3MEeKTPOHHOW MNOYTbl 3asBUTENS 3NEKTPOHHOro nmucbMma,
coepaLlero nosiHbIn U MOTUBMPOBAHHBIM OTBET Ha NOCTaBIIEHHbLIN BOMNPOC.

lMucbMeHHOe WHGOPMUPOBaHWE 3asiBUTENA MO MOYTe OCyLWecTBnseTcs nytemM
HanpaBfieHMs1 Ha MOYTOBbIN ajdpec 3afABUTENS MUCbMa, coAepXawero MOMHbIN U
MOTUBUPOBAHHbLIN OTBET Ha NOCTaBJSIEHHbLIN BONPOC.

1.3.4. Ha vH(popMaLMOHHbIX CTeHAaX, pasMelleHHbIX B agMuHucTpauun n MOL,
yKasblBalOTCA criefyolime CBeAeHus:

pexum paboTkl, agpec agMmuHucTpauum n MoLL;

agpec oduuuanbHOro canta agMUHUCTpaUMW, afpec 3SIeKTPOHHOM  MOYThI
afMUHUCTpaLMK;

noytoBble agpeca, TenedoHbl, ®.MN.0O. 4OMKHOCTHLIX NUL, agMuHUcTpaumm n MoLl;

nopsgoK MHPOPMUPOBAHUA 3aaBUTESEN O NPeaoCTaBneHnn MyHUUUNAanbHOM yCnyru;

NOPSIAOK M CPOKN NPeaoCTaBNeHNA MyHULMNANTbHOW YCNyru;

dopmMa 3asBfeHns O NpeaocTaBfeHMn MyHUUMNanbHOW ycnyrm u obpasel, ero
3anosiHeHus;

ncyepnbiBaOLWNA  NepeYeHb [OKYMEHTOB, HeobxoauMmbIX And npegocTaBrieHus
MYHMLMNANbHOW yCnyru;

ncyepnbiBaOLWNA  NepedeHb OCHOBaHWWA [N OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHns MyHULMNAnbHOM yCnyru;

McyepnbiBalOLWNA  NepeyYeHb OCHOBaHMM AN OTka3a B NpedocTaBneHun
MYHMLMNANbHON YCNYyru;

aocynebHbin  (BHecydebHbIn) nopsgok  obanoBaHMs  pelleHnin 1M OerCTBUN
(6e3pencTBms) agMUHUCTPALMK, a Takke JOIMKHOCTHbIX UL, MyHULMNAMbHbBIX CRYyXaLLlnX.

YKaszaHHas WHQopmauma pasMellaeTca  Takke Ha oduvunanbHOM  canTe
agMuHUCTpaumm n Ha cante MOLL.

1.3.5.Hbopmaums 0 MecToHaxoxaeHun un rpaduke paboTbl, CNpPaBOYHbIX
TenedoHax agMmuHucTpaumm, MoLl:

1.3.5.1. AQMUHMCTpaLUMA pacnonoXxeHa no agpecy:

353740, KpacHogapckuit Kpan, JleHnHrpagckun panoH, cTaHuua
HosonnaTtHupoBsckas, ynuua CoBeToB, 42, anNeKTPOHHLIN agpec: novoplat_sp@mail.ru.

CnpaBo4Hble TenedoHbl agMuHucTpauun: 8 (86145) 7-83-88.

Mpadmk paboTbl agMUHUCTpauUMKU: noHeaenbHuk — natHuuya ¢ 08.00 go 17.00,
nepepsbiB ¢ 12.00 go 14.00, cy660Ta 1 BocKkpeceHbe — BbIXOOHbLIE.

Appec canta - http://www.HOBONNaTHMPOBCKOE.pa.

1.3.5.2.VlHpopMauma o mecToHaxoxgeHun wun rpaduke paboTbl, CNpaBOYHbIX
TenedoHax, oduvumnanbHblx cantax MLl pasmewarotca Ha EagmHom noprtane
MHOrOOYHKLMOHAIbHbIX LEHTPOB NpefoCTaBNeHns rocyAapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr  KpacHogapckoro kpass B MHAOPMAUMOHHO-TENEKOMMYHUKALUMOHHON  CeTuU
«MHTEepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTteylwme B NPeaoCTaBfNEHUN MYyHUUMMANbHOW YCnyru
OTCYTCTBYIOT.

1.3.5.4.0praHusaumm, npegocTaBndalomMe ycnyru, sensiowmecs HeobxogmmMbiMn 1
obs13aTenNbHbIMU, OTCYTCTBYIOT.

Pasgen 2.CtaHgapTt npegocTaBneHnss MyHUUUNansHoOM ycryrm
Moppaspen 2.1.HavmeHoBaHMe MyHULMNANBHOW YCNyru

HanmeHoBaHune MyHMLlMﬂaﬂbHOIZ ycnyrum - «Bblgava pa3peLueH|/||7| Ha BCTyniieHne B
6pa|< mdam, OoCTuriim Bo3pacTta wectHaguaTt neT».

Mogpasnen 2.2.HanmeHoBaHWe opraHa, NpeaoCTaBNALLEro
MYHULUMNANbHYO YCNyry



2.2.1.NpepocTaBneHne MyHuLMNanbHOW YCIyrM OCyLLEeCTBMSETCH agMUHUCTpauven
HoBonnaTHMPOBCKOro cenbCKoro noceneHust JIeHnHrpagckoro panoHa.

2.2.2.B npepocTtaBneHnM mMyHuumnaneHon ycnyrn yyacteyroT MOLL Ha ocHoBaHuu
3aKNIOYEHHbIX MeXay rocygapCTBEeHHbIM aBTOHOMHBIM y4ypexaeHnem KpacHogapckoro
Kpas  «MHOrogyHKUMOHanNbHbIA  LEHTP  NpPeaoCTaBfieHUss  FOCYAapCTBEHHbIX U
MyHMUMnanbHbIX ycnyr KpacHogapckoro kpas» M agMWHACTPaUMEn cornaweHuss u
AONOMHUTENBbHbIX COrNalleHnn K HeMy.

3asButens (NpeacTaBuTeNb 3asBUTENS) HE3ABMCUMO OT €ro MecTa XUTEeNbCTBa Unn
mMecta  npebbiBaHua  (gns usMyeckux  nuy,  BKAYas  MHAMBMAYaAIbHbIX
npegnpuHMmaTenen) Nnnbo Mecta HaxoXaeHusa (ans PUANYECKUX NUL) MMEET NpaBo Ha
obpaweHune B nobon no ero Beibopy ML B npegenax tepputopmm KpacHogapckoro Kpas
AN npefocTaBneHns emy MyHULMNanbHOW YCIyrn Mo 3KCTEpPPUTOPUanbHOMY NPUHLAMY.

lMpepoctaBneHne MyHuumnansHon ycnyru B MOLL no akctepputopmnaribHOMy
NPUHUMMY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  corfnaweHvi O  B3auMoLencTBuu,
3aKIMOYEHHbIX YNOSTHOMOYeHHbIM M®L| ¢ depgeparnbHbIMM OpraHamMu UCMONHUTESTbHON
BNacTn, opraHamu BHeOMXKeTHbIX (POHOOB, OpraHamMu MECTHOro camoynpasfieHus B
KpacHogapckom kpae.

2.2.3. B cooTtBeTCTBUMN C NYHKTOM 3 Yactn 1 ctatbn 7 PenepanbHOro 3akoHa ot 27
nmons 2010 roga Ne 210-®3 «O6 opraHmMsauun npeaocTaBreHUs TOCYAApPCTBEHHbLIX U
MYHMUMMANbHbLIX  YCAYr», OpraHam, npeaocTaBnsAloWMM  MyHUUMNANbHbIE  YCNyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUA MHbIX OENCTBUW, B TOM
yucne cornacoBaHui, HeobXOAMMbIX AONS  MOMyYeHUMs MYHMUMNanbHOM  ycriyrm u
CBSA3aHHbIX C obpalleHneM B MHbIE OpraHbl MECTHOMO CaMOynpaBeHusl, rocyaapCTBEHHbIE
OpraHbl, OpraHusauun, 3a WUCKIYEHWEM MOfy4YEeHUs YCMyr, BKITOYEHHbIX B NepedeHb
YyCNyr, KOTOpble SBASIOTCA HeobxoaumbiMM WM obBA3aTeNbHbIMU ONS NpefoCTaBreHuUs
MYHMUMNANbHbIX YCAYr, YTBEPXAEHHbIA peLleHneM NpeacTaBUTeNbHOIO opraHa MecTHOro
camoynpasfeHus.

Moppasgen 2.3.PesynbTatnpefocTaBneHns MyHUUUNanbHOW yenyrm

PesynbTatom npeaocTaBneHmst MyHMUMNanbHOM yCrnyrn aBnsaeTcs:

NOCTaHOBIEHNE O BblAave paspelleHns Ha BCTynneHne B 6pak nuuam, AOCTUMLMM
BO3pacTa LecTHaguaTtu ner;

nMCbMEHHOEe yBeoMIieHne 06 oTkase B NpeocTaBeHn MyHULMNANbHOW YCIyTrn.

Pesynbtatbl 0opMnsaTCa Ha ByMaKHOM HOCUTENE Unu B 3NEKTPOHHOM dopMe B
cooTBeTCTBUM C TpeboBaHuAMM [OeWCTBYHOLWEro 3akoHogaTtenbctBa Poccuinckon
depepauyum.

PesynbTaThl nNpegocTaBneHns MyHUUMNANbHOW YCNYyrM Mno 3KCTEPPUTOpPMAanbHOMY
NPUHUMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB M (MNN) 3NEKTPOHHbBIX 00pa3oB 4OKYMEHTOB
3aBepATCA rMaBoOW CENbCKOro NOCeneHums.

[na nonydeHunsa pesynbtarta NpegoCcTaBneHns MyHMUMNANbHOM yCryrn Ha BymakHOM
HocuTene 3asiBUTENb UMEET NpaBo 0bpaTUTLCS HEMNOCPEACTBEHHO B aAMUHUCTPALMIO.

Moapasaen 2.4.Cpok npegocTaBneHms MyHULMNanbHOW yYCnyru, B TOM YUCIE C y4eTOM
HeobxooMMOoCTH obpalleHnst B opraHn3aunmn, y4acTBytoLne B
npeaocTaBNeHNN MyHULMNANBLHOWM YCyrn, CPOK NPUOCTaHOBMEHNS
npeaocTaBneHNa MyHULMNANbLHOW YCyrn B Criydae, ecriv BO3MOXHOCTb
NPMOCTaHOBMEHUSA NPegyCMOTPEHa 3aKkoOHOAATENbCTBOM
Poccuiickon ®enepaunn, Cpok Bblaayuun (HanpaBneHns) 4OKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM NpeoCcTaBneHns MyHULMNAanbHON YCnyru

Cpok npegoctaBneHns MyHuuunanbHOW ycrnyrnm coctaBnseT He 6onee 30 gHen co
[OHS1 pernctpaumm 3asBneHns.

B cnyyae nogaumn 3asiBUTENEM 3asiBIEHUA Ha MOMyYeHWe MyHUUMNanbHOW YCryrn
yepe3 EguHbIN nopTan un PernoHanbHbIM nopTan CpokK npeaocTaBfeHuss MyHULUnanbHom
ycnyru He npesbiwaeTt 30 gHewn.



Mogpasnen 2.5.MNMpaBoBble OCHOBaHWUA AN NpeaocTaBfeHns
MYHULUMNANbHOW yCnyrm

lMpenocrtaBneHne MyHUUMNANbHOM YCIYrM OCYLLECTBSIETCA B COOTBETCTBMU CO
crneayroLwmnuMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMM:

KoHcTutyumen Poccuiickon ®depepaummn (nepBoHavanbHbIi  TEKCT  OOKYMEHTa
onybnukoBaH B «Poccuiickon raseTte» ot 25 gekabps 1993 roga Ne 237);

MpaxkgaHckum kogekcom Poccurckon denepaumm yactb nepsas (NepBoHavasribHbIN
TEKCT AOKYMeHTa onybnukoBaH B «Poccumnckon rasete» ot 8 aekabps 1994 r. N 238-239,
CobpaHun 3akoHogatenbcTBa Poccuinckon ®epepauun ot 5 gekabpsa 1994 r. N 32 cr.
3301);

CemenHbiM Kogekcom Poccuinckon degepaumm (nepBoHaYvanbHbIN TEKCT JOKYMEHTA
onybnukoBaH B «Poccuickon rasete» ot 27 aHBaps 1996 r. N 17, CobpaHum
3akoHogartenbcTBa Poccuiickon Pegepauum ot 1 sHBaps 1996 r. N 1 cT. 16);

depepanbHbiM 3akOHOM OT 24 Hos6pst 1995 roga Ne 181-®3 «O coumanbHon
3awmTte mHBanngoB B Poccuiickon ®epepaunmny» (NepBoHaYvanbHbliA TEKCT OOKYMEHTa
onybnukoBaH B «Poccuickon rasete» 24 Hosbpa 1995 roga Ne 234; B CobpaHum
3akoHopartenbcTBa Poccuiickon ®epepaumm ot 27 Hosa6psa 1995 roga Ne 48 cT. 4563);

depepanbHbiM 3akoHOM OT 6 okTA6psa 2003 roga Ne 131-d3 «O6 obuwmx npMHUMnax
opraHuMsauun MecTtHoro camoynpasneHnsa B Poccuickon ®egepaumm» (nepBoHavanbHbIN
TEKCT JOKyMeHTa onybnukosaH B «Poccunckon razete» ot 8 oktabpsa 2003 roga Ne 202; B
«lMNapnameHTckon rasete» oT 8 okTabps 2003 roga Ne 186; B CobpaHun
3akoHogartenbcTBa Poccuiickon Pegepauunm ot 6 oktadbps 2003 roga Ne 40 ct. 3822);
depepanbHbIM  3akOHOM OT 15 HosI6psa 1997 roga N 143-03 «O6 akTax
rPaXKa4aHCKOro COCTOSIHMAY»  (NepBOHaYanbHbiA  TEKCT OOKyMeHTa onybnukoBaH B
«Poccunckon rasete» ot 20 Hos0pa 1997 r., CobpaHum 3akoHogaTenbcTBa Poccuinckon
depepaumm ot 24 Hoabpa 1997 r., N 47, c1. 5340);

depepanbHbiM 3akoHOM OT 24 wuona 1998 roga N 124-03 «O6 OCHOBHbIX
rapaHtusx npaes pebeHka B Poccuiickon ®depepauuny» (NepBoHaYanbHbI  TEKCT
AoKyMmeHTa onybnukoBaH B «Poccuickon rasete» oT 5 asrycta 1998 r., CobpaHuu
3akoHopartenbcTBa Poccuiickon ®egepaumm ot 3 asrycta 1998 r., N 31, ct. 3802);

depepanbHbiM 3akoHOM oOT 27 wuonsa 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIX» (NepBOHavanbHbIM TEKCT AOKYMeHTa onybnukoBaH B «Poccuinckon rasete» ot 29
nions 2006 roga Ne 165; B «[NapnameHTckon rasete» ot 3 aBsrycta 2006 roga Ne 126-127,
B CobpaHun 3akoHogaTenbctBa Poccuinckon depepaumm ot 31 mona 2006 roga Ne 31
(yacTtb |) cT. 3451);

depepanbHbiM 3akoHOM oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHmsauum
NnpeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCRyr» (MepBOHaYasrbHbIN TEKCT
AoKymeHTa onybnukoBaH B «Poccuinckon rasete» oT 30 wmonsa 2010 roga Ne 168; B
CobpaHun 3akoHogaTenscTBa Poccunckon ®egepaumm ot 2 asrycta 2010 roga Ne 31 crT.
4179);

depepanbHbiM 3akoHOM oOT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHON
noanucuy (NepBoHaYanbHbIN TEKCT AOKYMEHTa onybnvkoBaH B «Poccuickon rasete» ot 8
anpens 2011 roga Ne 75; B CobpaHun 3akoHogaTenbctBa Poccunckon degepauunm ot 11
anpens 2011 roga, Ne 15, c1. 2036);

Yka3zom [pesnageHTta Poccurckon depepauum ot 7 masa 2012 roga Ne 601 «O6
OCHOBHbIX HanpaBIiEHMsIX COBEPLLUEHCTBOBAHNS CUCTEMbI FOCYAapPCTBEHHOIO YNpaBeHns»
(nepBoHayanbHbIN TEKCT OOKymeHTa onybnukoBaH B CobpaHun 3akoHopaTenbCcTBa
Poccuinckon ®epepaumm ot 7 maa 2012 roga, Ne 19, cr. 2338; Ha «OdmumanbHOM
WHTEepHeT-nopTane npaBoBOM MHGOpMauum» (wWww.pravo.gov.ru) 7 masa 2012 roga; B
CobpaHun 3akoHogatenbctBa Poccuiickon ®enepauun ot 7 maa 2012 roga Ne 19 cr.
2338);

noctaHosneHnem [pasutenbctea Poccunckon depepauum ot 16 maa 2011 roga
Ne 373 «O paspaboTke M yTBEPXAEHUN AAMWHUCTPATUBHLIX PErNAaMEHTOB MCMOSHEHUS
rocygapCTBEeHHbIX YHKUMA W  aAMUHUCTPATUBHBLIX pPErnaMeHToB MNpeaocTaBrieHns
rocygapCTBEHHbIX yCnyr» (NepBoHavarnbHbIN TEKCT AOKyMeHTa onybnukosaH B CobpaHum
3akoHogartenbcTtBa Poccuinckon egepauunm ot 30 masa 2011 roga Ne 22, cT. 3169);
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noctaHoBneHunem lpasutenoctea Poccunckon ®epepaunm ot 7 nonsa 2011 roga Ne
553 «O nopsagke ogopMneHns un npeacTaBfeHnst 3asiBNEHUMA U UHbIX OOKYMEHTOB,
HeobxooMMbIX ANs NpeaoCTaBNeHNs rocygapCTBEHHbIX U (M) MyHUUUNANbHbLIX YCIyr, B
dopMe SNEKTPOHHbBIX AOKYMEHTOB» (MepBOHAaYasibHbIN TEKCT OOKYMEHTa onybnunkoBaH B
CobpaHun 3akoHogatensctBa Poccuinckon ®epepaumm ot 18 mrona 2011 roga Ne 29 cr.
4479);

noctaHoBneHnem lNpaButenbctBa Poccuiickon degepaumm ot 25 nioHa 2012 roga
Ne 634 «O BMAax 9NEKTPOHHOW MNOAMNUCK, MCMONb30BaHWE KOTOPbLIX AOMyCKaeTcsa npu
obpaweHun 3a  NonydeHMem  roCyfapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr»
(nepBoHayarnbHbIN TEKCT OOKyMeHTa onybnukoBaH B «Poccunckon rasete» oT 2 UHons
2012 roga Ne 148; B CobpaHum 3akoHogaTtenbcTtBa Poccuiickon degepaumm oT 2 Mons
2012 roga Ne 27, cT. 3744);

noctaHosneHnem lpasutensctea Poccuinckon ®enepaunm ot 16 asrycta 2012 roga
Ne 840 «O nopsigke nogaynm W paccMOTPeHust Xanob Ha peweHuss un  OencTBus
(6espenicTBre) heaepanbHbIX OPraHOB UCMOMHUTENBHON BNACTU U UX SOMMKHOCTHBIX N,
defeparnbHbIX rOCYAapCTBEHHbIX CryXalnx, AOSMKHOCTHbIX fUL  roCyAapCTBEHHbIX
BHEOKETHbIX oHOoB Poccuiickon ®Pegepauun, rocygapCTBEHHbIX KOpnopauun,
HaJeneHHbIX B COOTBETCTBMM C defeparibHbIMWU  3aKOHaMu  MOSIHOMOYUAMMU MO
npeaocTaBnNeHno rocyAapCTBEHHbIX YCIyr B YCTAHOBMNEHHOW cdhepe OeATENbHOCTU, N NX
OOSDKHOCTHBLIX — NUL,  OpraHuM3aumin, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa «O6 opraHu3auMm npeaocTaBfiEHUs TOCYOAPCTBEHHbLIX U
MYHUUMNANbHBLIX YCNyr», U ux pabOTHMKOB, a TakKe MHOrO(YHKLMOHAIbHbLIX LIEHTPOB
npeaocTaBneHna rocygapCTBEHHbIX M MyHUUMNAmNbHbIX YCNYr UM KX pPabOTHUKOBY»
(nepBoHavarbHbIA TEKCT JOKYMeHTa onybnvkoBaH B «Poccuinckon rasete» ot 22 aBrycra
2012 roga Ne 192, B CobpaHun 3akoHogaTenbctBa Poccunckon depepauum ot 27
asrycta 2012 roga Ne 35 cT1. 4829);

noctaHosneHuneM lNpasutensctea Poccuinckon ®enepaummn ot 25 asrycta 2012 roga
Ne 852 «O6 ytBepxaeHun [1paBun UCMONb30BaHUS YCUITEHHOW KBanvMUUMPOBaHHON
9NEeKTPOHHOM nognucu npu  obpalleHun 3a noriyYeHneM rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr U O BHECEHUU U3MeHeHNa B [MpaBuna paspaboTku 1 yTBepXaeHUs
aAMUHUCTPATUBHBIX  PErfnamMeHToB  NPefoCTaBfeHMs  FOCYAapCTBEHHbIX  YCIyr»
(nepBoHavanbHbIM TEKCT AOKYyMeHTa onybnukoBaH B «Poccunckon raszete» ot 31 asrycra
2012 roga Ne 200; B CobpaHun 3akoHogaTenbctBa Poccuinickon depepaumm oT 3
ceHTs6pa 2012 roga, Ne 36, cT. 4903);

noctaHosneHnem lMpasutensctea Poccunckon Peaepaumm ot 20 Hos6ps 2012 roga
Ne 1198 «O  dhegepansHom rocygapCcTBeHHOM WHPOPMALIMOHHON  CUCTEME,
obecneunBarowlen npouecc pocyaebHoro, (BHecynebHoOro) obGxamoBaHUS PELUEHUA U
aenctemn (6e3gencTens), COBEpPLUEHHBIX MpPU NPeaoCcTaBfeHUn roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX  yCcnyr»  (NepBOHaYanbHbI  TEKCT OOKyMeHTa onybnukoBaH B
«Poccunckon razete» ot 23 Hos6ps 2012 roga Ne 271; B CobpaHun 3akoHogaTenbCcTBa
Poccurickon ®epepaunm ot 26 Hosi6pst 2012 roga Ne 48 cT. 6706);

noctaHoBneHnem lpasutensctea Poccunckon ®egepaunmn ot 25 aHBaps 2013 roga
Ne 33 «O6 wncnonb3oBaHUM NPOCTOM  JMEKTPOHHOW  MNOAMWCKM  MpPU  OKasaHuu
rOCy4apCTBEHHbIX WM MyHMUMMANbHbIX YCnyr» (NnepBOHaYanbHbIA TEKCT [OOKyMeHTa
onybnukoBaH B CobpaHun 3akoHogaTenbctBa Poccunckon depepauumn ot 4 dheBpans
2013 roga Ne 5crt. 377);

nocraHosneHnem [pasutensctBa Poccurckon denepaumm ot 26 mapta 2016 roga
Ne 236 «O TpeboBaHUAX K NpeaoCTaBNEHUIO B ANIEKTPOHHOM (bopMe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX  yCnyr» (NepBOHa4YarnbHbI  TEKCT AOKYMEeHTa onybnukoBaH Ha
«OdmumanbHOM UHTEpHeT-nopTane npaBoBoM MHGopmMauum» http://www.pravo.gov.ru 5
anpena 2016 roga, B «Poccuinckon rasete» ot 8 anpenst 2016 roga Ne 75; B CobpaHum
3akoHogartenbcTBa Poccuiickon ®epepaumm ot 11 anpensa 2016 roga Ne 15 ct. 2084);

3akoHom KpacHopgapckoro kpas ot 2 mapTa 2012 roga Ne 2446-K3 «O6 otaenbHbIX
BOMpOCax opraHuM3auum npeaocTaBreHns rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr Ha
Tepputopun KpacHogapckoro kpasi» (nepBOHavanbHbI TEKCT AOKyMeHTa onybrvMkoBaH B
razete «KybaHckume HoBocTM» oT 12 mapTta 2012 roga Ne 43; B WHdopmaumoHHOM
6ronneteHe 3akoHogatenbHoro CobpaHua KpacHogapckoro kpasa ot 11 mapta 2012 roga
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Ne 52, ctp. 78);

NOCTaHOBMEHNEM rMaBbl agMuHUcTpaumm (ryéepHaTtopa) KpacHogapckoro kpas oT 11
deBpanda 2013 roga Ne 100 «O6 ytBepxaeHun Nopsagka nogayn n paccmMoTpeHns xanobd
Ha pelweHns u gencteus (6esgencTene) UCNONMHUTENbHbLIX OPraHOB roCcyAapCTBEHHOWM
Bnactn KpacHogapcKoro kpasi U Mx AOSPKHOCTHbIX NWL, FOCYAapCTBEHHbIX MPaXKaaHCKMX
cnyxawwmx KpacHogapckoro Kpas u 0 BHECEHUM U3MEHEHNIN B OTAENbHbIE MOCTAHOBIIEHMS
rnaBbl agMuHUCTpauun (rybepHatopa) KpacHogapckoro kpas»;

YcTtaBom HoBONMaTHUPOBCKOIO CESTbCKOro nocenenns JIeHnHrpaackoro pamoxa;

HacTosAwmMm PernameHTom.

HopmaTuBHbIE NpaBOBbIE aKTbl NEPEYUCIIEHHbIE B HACTOSLLEM MYHKTE, pasMmeLleHbl
Ha ohmumanbHOM cante agMMHUCTPaUmMM U Ha PermoHanbHOM nopTane.

Mogpasgen 2.6.McyepnbiBaloWnn nepeyeHb JOKYMEHTOB,

HeobXxo4MMbIX B COOTBETCTBMM C 3aKOHOAATESbHBIMU NN UHBIMK
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 41151 NPeAOoCTaBeHNs MyHULMNAIbHOW YCIyrn, ¢
pasgeneHneM Ha AOKYMEHTbI U MHOPMaLUMIO, KOTOpble 3asiBUTENb AOSMKEH NpeaCTaBUTb
CaMOCTOATENbHO, U JOKYMEHTbI, KOTOpble 3asBUTESb BNpaBe NpeacTtaBuTb Mo
cOBCTBEHHOM MHMLMATMBE, TaK Kak OHW NoAnexaTt NnpeAcTaBeHno B paMKkax
MeXBeJOMCTBEHHOIo UH(POPMaLMOHHOIO
B3aMMOENCTBUS

2.6.1.[JoKyMeHTbl N uMHOPMaUKs, KOTopble 3asiBUTENb [LOSKeH npencTaBuTb
CaMOCTOATENbHO:

1) 3asBneHve O NpPeaoCTaBMEHUN MYHMUMMANbHOW ycnyrm no ¢opMe COrfacHo
npunoxeHunto Ne 1 k PernameHTy (nogaeTcs unv HanpasnseTcs B YNOSIHOMOYEHHbIW OpraH
3asBUTENEM MO ero BblOOpY NMYHO UMM NOCPELCTBOM MOYTOBOM CBSA3N Ha GyMaKHOM
HocuTerne nMbo B hopMe ANEKTPOHHBLIX AOKYMEHTOB C UCMOSIb30BaHMEM MH(OPMAaLNOHHO-
TENEeKOMMYHUKALNOHHON ceTn «HTepHeT» ¢ cobniogeHmeM yCTaHOBIEHHbIX nopsiaka v
crnocoboB Nogayn Takmx 3asBNeHUN).

O6paseL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 2 k PernameHTy;

2) nNUCbMEHHOe 3asiBNeHWe rpaxaaHuHa, >Xenawwero BCTyNMuUTb B Opak C
HecoBepLUEHHONETHUM, JocTurwmm 16 net, no ¢opme cornacHo npunoxeHuto Ne 3 k
PernameHty;

O6paseL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 4 k PernameHTy;

3) NMMCbMEHHOE 3asiBrneHne (cornacue) 3aKOHHbIX npeacraBuTenen
HECOBEpPLLEHHONETHEro (poauTenen, nonedntensd, NPUEMHOro poautensd) no dopme
cornacHo npunoxeHuto Ne 5 k PernameHry;

O6pa3seL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 6 k PernameHnTy;

4) xonua OOKyMeHTa, YAOCTOBEPSOLWEro NMMYHOCTb 3aaBuTens (nacnopta Oyaywmx
CynpyroB, poAauUTenen, eOUHCTBEHHOro poauTens, noneyuTensi, NPUeMHOro pPoavTens
HEeCOBEPLUEHHONETHETO);

5) konusa cBngeTenbCcTBa O POXAEHUN HECOBEPLUEHHONETHEro, AocTurwero 16 ner;

6) konua cBuaeTenbcTBa O CMepTu (B Criydae CMeEpPTU 3aKOHHbIX NpeacTaBUTenewn
(ogHoOro 13 pogutenen, noneumTens);

7) KOMMA [OOKYMeHTa (MOCTaHOBIEHUS, PacCropsiKeHUs, npukasa, Aorosopa) o
Ha3Ha4YeHUN OMeKyHOM, noneynTenem, npuemMHbIM POAUTENIEM HECOBEPLLUEHHOMETHEro
3aaBuTensa (B criyyae OTCYTCTBUS poanUTEnen);

8) 3aBepeHHasi konus peleHus cyga (B cnyyvyae nNULIEHUMS POAUTENbCKUX MpaB
OQHOro U3 poauTenen, NpuUs3HaHMM ero HeaeecrnocoOHbIM, 6Ee3BECTHO OTCYTCTBYHOLLUM,
yMepLUnM);

9) KonNusa cnpaBKK O POXXAEHMM HECOBEPLUEHHONETHEro, AocTurwero 16 ner;

10) OKYMEHT, NoATBEPXKAAIOLNA HANNYMe YBaXXMUTENbHbIX NPUYMH ONs1 BCTYNNEHUS
B 6pak (cnpaBka 0 HanMuYnMn 6epemMeHHOCTH, KON CBUAETENLCTBA O POXAEHUN pebeHka).

2.6.2. NepeyeHb OOKYMEHTOB, HEOOXOOMMbIX ANA NPefoCTaBNeHUs MyHULMNANbHON
YCnyru, ABNAeTCa ncyepnbiBatoLLnM.
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2.6.3. [JokymMeHTbI, COCTaBIeHHble Ha MHOCTPAHHOM fi3blke, NoAnexaT nepesoay Ha
pycckui A3blk. BepHocTb nepeBoga W MNOANMHHOCTL  MOAMMCKU  nepeBog4vuKa
CBUAETENLCTBYIOTCA B NopsaKe, yCTaHOBIEHHOM 3aKOHOL4ATENbLCTBOM O HOTapuaTe.

2.6.4. 3assutensam obecneymBaeTcss BO3MOXHOCTb BblbOpa cnocoba nogayn
3a8BNeHNs O NpefoCTaBfeHMM MYHMUMNANbHOW YCNyru: npyv NM4YHOM obpalieHun B
agMuHucTpaumio mnu B MOL|, noytoBoM CBA3bID, C WUCMNOMb30OBaHMEM CpPEOCTB
drakCMMUBHOM CBA3U, B 3NIEKTPOHHON (hopMe.

2.6.5. B bymaxxHoMm Buge dopma 3asiBfieHMsi MOXET ObiTb MofydeHa 3asiBUTENEM
HenocpeacTBEHHO B agMUHUCTpauum unn MoLl.

2.6.7. 3asiBneHne O nNpeaocTaBfieHMM MYHUUUNANbHOM YCAYyrM U CKaHUPOBAHHbIE
KOMMM [OOKYMEHTOB, YKa3aHHble B HacToswem nogpasgene MoryT ObiTb nogaHbl B
31IeKTPOHHOM (hopMe Yepes EgmHbin nopTan, PermoHanbHbIW nopTan.

2.6.8. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacToswero PernameHTa npencTtaBnslOTCs BMeCTe C NOASIMHHUKaAMKW, KOTopble nocne
CBEpPKM BO3BpaLLAOTCA 3ad9BUTENIO.

B crnyyae HeBO3MOXHOCTM NpeaocTaBfeHns MOANMMHHMKOB, NpeaoCcTaBnAlnTCA
HOTapuarnbHO 3aBEepPEHHbIE KOMUMU.

2.6.9. 3assutento obecneunmBaeTcss nNpuUeEM [OOKYMEHTOB, HeobXoauMbIX Anis
npegoctaBneHna ycnyru, yepes EguHeln noptan, PerMoHaneHbin noptan U perucrpauma
3anpoca 6e3 HeoOXOOUMOCTM MOBTOPHOrO MNpPeACcTaBfieHUs  3asdBUTENEM  TaKux
OOKYMEHTOB Ha OyMaXHOM HocuTerne, ecnu MHOe He YCTaHOBMeHO deaepanbHbiMU
3aKoHaMu 1 MpUHUMaEMbIMU B COOTBETCTBUM C HUMK akTamu [NpaButensctea Poccumnckon
depepaumun, 3akoHamm KpacHogapcKkoro kpas U npUHMMaeMbiMU B COOTBETCTBUN C HUMM
aKTaMn BbICLLIEr0 UCMOJSTHUTENBHOIO OopraHa rocygapcrBeHHon Bnactn KpacHogapckoro
Kpasi.

lMpepocrtaBneHne ycrnyrm HayMHaeTca C MOMEHTa npuvema U perncrpauum
aAMWHUCTPaUNEN SNEKTPOHHbIX JOKYMEHTOB, HEOBXOAMMBIX A5 NpeAoCTaBNeHns yCnyru,
a Takke MnosiydeHuss B YCTAHOBMIEHHOM nopsake uHdopmauun o6 onnate ycnyru
3asBUTENEM, 3a UCKIMIOYEHMEM Criyyas, ecnv Ans Hadana npoueaypbl NpefocTaBneHus
yCriyrm B COOTBETCTBUM C 3aKOHOAATENbCTBOM TpebyeTcsa nuyHas siBka.

2.6.10. 3asBuTeno BnNpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pacCMOTPEHNSA,  COrnacoBaHWs  UAW  MNOArOTOBKM  [JOKYMEHTa  agMUHUCTpaumen,
obpaTMBLLIMCL C COOTBETCTBYHOLUM 3asiBIEHNEM B aAMUHUCTPAUMIO, B TOM 4ucne B
anekTpoHHoun copme, nméo B MOLI.

2.7. VicuepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpPMaTUBHbLIMY MPABOBLIMW aKTaMU AN9 NpeaoCcTaBeHnss MyHULMNanbHOW yCryru,
KOTOpbI€ HAXoOATCS B pacrnopsiKeHUM rocyaapCTBEHHbLIX OpraHoOB, OPraHOB MECTHOIO
camoynpaBneHnsa N UHbIX OPraHoB, Y4acTBYIOLWNX B NPpeaoCTaBNeHnn MyHUUMNanbHbIX
YCIyrT, N KOTOpbI€ 3asiBUTENb BNpaBe NPeAcTaBUTb, a Takke Cnocobbl X NOMyYeHns
3aaBUTENSIMK, B TOM YKCIe B 9NEKTPOHHOW doopme, NOPsSIAOK NX npeacTaBneHms

2.71. TlpegocTtaBneHve [OOKYMEHTOB, HeOOXoOUMbIX B  COOTBETCTBUM C
HOPMaTUBHbBIMX MPaBOBLIMW aKTaMn AN NpefoCTaBNeHUs MyHULMNAnNbHOW  yCnyru,
KOTOpble HaxOAATCA B pPaCMoOPsKEHUW rocyAapCTBEHHbIX OpPraHoB, OpraHoOB MECTHOro
CamMoynpaBfeHnss U UHbIX OpPraHoB, y4acTBYKOLMX B MNpeaoCcTaBfieHUn MyHULMNArbHON
ycriyru, no JaHHoMy BUAy MyHUUMMNANbLHOW YCIyrn He npeayCMOTPEHO.

Mogpasgen 2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3aABUTENSA NpeacTaBNeHns
AOKYMEHTOB, MHOpMaLMn NNn ocyLLLeCTBNEHUSI AENCTBU

2.8.1. 3anpeuleHo TpeboBaTb OT 3asABUTENS:

1) npeacTtaBneHust JOKYMEHTOB U MHGOPMauMM WM OCYLLECTBMEHUS LOEWCTBUMN,
NpeacTaBneHMe WNU  OCYLIECTBMEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMu, pPErynupyloLlnuMM  OTHOLLEHMS,, BO3HMKaKOWMe B CBA3N C
npeaocTaBneHMeM MyHULMNANbHbIX YCAYT;

2) npencrtaBneHns OOKYMEHTOB M MHopMauuu, B TOM 4Yucrne NOATBEPXKAAOLLNX
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BHECEHMWe 3asBuTeneM nnatbl 3a MpefoCTaBfieHne MyHUUMNanbHbIX YCIyr, KOoTopble
HaxoOATCA B pPaCroOpsKEHUN OpraHoB, MNPedoCTaBrSWMX FOCYAapPCTBEHHbIE YCIyru,
OpraHoB, NpegocTaBNALWMX MYHUUMNANbHbIE YCAYrN, UHBIX FOCYyAapCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOro camoynpaBsrneHuss nmMbo NoABEOOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam unM opraHam MeCTHOro CcamoynpaBneHuUss OpraHu3auun, Yy4yacTByHOLUX B
npegocTaBneHnn npegycMOTPEHHbIX HOPMaTUBHbIMM MNpPaBOBbIMW  akTamMu Poccuickomn
depepaumm, HOpPMaTMBHbIMM  MpaBoOBbIMM  akTamy  KpacHogapckoro  kpas U
MYHUUMNANbHbIMW  aKkTaMuM HaxodATCs B pacropsiKeHUW rocy4apCTBEHHbIX OpraHos,
NPeaoCTaBnAWNX MYHULMNANbHY YCIYry, WHbIX rOCYAapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuss U (Unn) noaBedOMCTBEHHbLIX FOCYy4apCTBEHHbIM OpraHaMm wu
opraHam MeCTHOro camoynpasfeHuUs OpraHusauuin, y4acTBYHOLWNUX B NpeaocTaBrneHum
MYHUUMNANbHbIX YCIyr, 3@ WCKMYEHMEM [OOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtatbu 7
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-#3 «O6 opraHmsauum
NpeAoCTaBneHNs rocygapCTBEHHbIX M MYHULUMMAMNbHbIX YCyry;

3) ocywecTBneHna OeWCTBUK, B TOM 4UCE COrflacoBaHUin, HeobxoaumbiX Ais
Nony4eHMs MyHUUMNanbHbIX YCAyr U CBA3aHHbIX C 0OpaLleHneEM B UHbIE FOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOro camoynpasfeHns, opraHnu3auunmn, 3a UCKNIYEHNEM MNonyvYeHus
ycryr v nonyyYeHus AOOKYMEHTOB W uHdopMauuu, npedocTaBnsseMblXx B pesyrnbrarte
NpedoCTaBreHNs TaKuUX YCIyr, BKIIOYEHHbIX B MEPEeYHU YCryr, KOTopble SBMSTCS
HeobxoaMmbIMM 1 0BA3aTenbHbIMX  ANA NPefoCTaBNeHna MyHUUMNanbHbIX  YCNyr Ww
NPeaoCTaBnaTCA OpraHM3auusMu, y4acTBYOLWMMK B NPefoCTaBNeHnn MyHULMNANbHbIX
yCIyr;

4) npeacTaBneHUs OOKYMEHTOB UM uHGoOpmauuu, OTcyTcTBME U (Unn)
HeJOCTOBEPHOCTb KOTOPLIX HE YKasblBanuCb Mpu MepBOHaYanbHOM OTKase B npueme
[OKYMEHTOB, HeobxoauMMbIX ANA npeaocTaBneHns MyHUUMNanbHOW ycnyrn, nmbo B
npegocTaBneHnn MyHUUUNAanbHOM YCryr, 3a UCKNIYEHNEM CrieyoLmnx criyvaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHLIX MPaBOBbIX aKTOB, KacalLMXcs
npegocTaBreHnss MyHULMNansHOM YCryrn, rnocre nepsoHayvanbHOM nogadn 3asiBfieHust O
npeaocTaBneHm MyHUUUNAanNbLHOM YCryru;

6) HannuMe owmnbOK B 3asBNEHUN O MPedoCTaBNEeHUMUM MYHULMNASbHOW YCryrn u
AOKYMEHTax, MOOAHHbIX 3asiBUTENIEM MOCre nepBOHaYyanbHOrO0 OTKasa B Mpueme
AOKYMEHTOB, HeobxoaumbiX ONA NpedocTaBneHus MyHuuunanbHoW ycnyrm, nmbo B
NpeaoCcTaBneHnn MyHUUMNANbHOW YCIYrM N He BKIOYEHHbIX B MpeAcTaBMneHHbIN paHee
KOMMAEKT JOKYMEHTOB;

B) UCTeYeHMe cpoKa OeNCTBUS OOKYMEHTOB UMW U3MEHEHWe MHopMauun nocne
nepBOHa4YanbHOro OTKa3a B NpuemMe [OKYMEHTOB, HeobXoauMMbIX ANs npefocTaBrneHus
MyHUUMMNAanNbHON ycnyru, nMbo B npeaocTaBneHnm Unm MyHULMNanbHOW yCnyru;

) BbisIBfieHWE OOKYMEeHTanbHO MOATBEPXOEHHOro akta (MpM3HaKkoB) OLIMOOYHOrO
WM NpOTMBOMNPaBHOrO AencrtBusa  (6e3gencTBuMs)  OOMMKHOCTHOrO  fvua  opraHa,
NpefocTaBnsaloWero MyHMUMNanbHy ycnyry, MyHUUMNanbHOro criyawero, paboTHuka
MoLl, paboTHMka opraHmMsauumn, NpegycMoTpeHHOM YacTbio 1.1 ctatbn 16 degepanbHOro
3akoHa ot 27 wona 2010roga Ne 210-03 «O6 opraHuM3aumm npegocTaBrieHns
roCy4apCTBEHHbIX M MYHUMUMMANbHbLIX YCAyr», Mpu nepBoHayanbHOM OTKase B Mnpueme
AOKYMEHTOB, HeobxoaumbiX ONA NpeaocTaBneHus MyHuuunanbHoW ycnyrm, nmbo B
npegocTaBneHnn MyHUUMNArbHOW YCNyru, O YeM B MNUCbMEHHOM BuAe 3a MOAMUCHIO
PpyKOBOOUTESNS YMNOSTHOMOYEHHOIO opraHa, pykosoautensa MOLL npu nepBoHavanbHOM
OTKase B nNpuemMe AOKYMEHTOB, HeOOXoOuMbIX ANA MNpeaoCcTaBneHuMs MyHUUUNanbHOW
ycnyrn, nmbo pykoBoAUTENS oOpraHusauuu, npegycMOTpeHHoW 4vacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-d3 «O6 opraHmsauuu
NpPeAoCTaBNeHNs roCYAapCTBEHHbIX U MyHULMNANbHbIX YCRyry, yBe4OMMSIETCA 3asaBUTENb,
a Takke NPUHOCATCHA U3BUHEHWNA 32 AOCTaBnNeHHbIe HeyaobcTaa.

2.8.2. 3anpeleHo oOTkasbiBaTb B MpuMemMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanmbIX Ans NpeaocTaBneHus MyHUUMNAanbHOW YCnyru, B Criyyae, ecnv 3anpoc u
AOKYMEHTbI, Heobxogumble ONA NpefocTaBfeHnss MyHUUMNanbHOW yCcryru, nogaHbl B
COOTBETCTBUM C MHOpMaLMENn O CpoKax W Mnopsake npegocTaBrneHUs MyHULMMnansHOW
ycnyrn, onybnmkoBaHHon Ha EanHom noptane, PermoHansHOM nopTtarne.

2.8.3. 3anpelLueHo oTKasblBaTb B NpedoCcTaBneHmM MyHUUunanbHOW yCryru B cnyyae,
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€eCcnn 3anpoc U JOKYMEHTbI, HeobxoamMMmble Ons NpeaocTaBneHuss MyHULMNanbHOW YCIyru,
nogaHbl B COOTBETCTBMM C WHQOpPMauMen O Ccpokax W nopsagke npenocTtaBrneHns
MYHULUMNANbHOW ycnyru, onybnukosaHHon Ha EanHom noptane, PermoHansHoOM noprtane

2.8.4. 3anpelweHo TpeboBaTb OT 3aABUTENS COBEPLUEHUSA MHbIX OEWNCTBUA, KPOME
NPOXOXAEHNA uaeHTUdUKaUnMm 1M ayTeHTUuKkaumm B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbiMn akTamu Poccuickon dPegepauuun, ykasaHus Uenuv npuvema, a Takke
npegocTaBreHns cBedeHun, HeobxoauMMblX AONa pacdeTa OfUTENbHOCTU BPEMEHHOrO
NMHTEepBarna, KoTopblin Heobxoanmo 3abpoHnpoBaThb ANA NpMema.

2.8.5.NMpn npepoctaBneHNU MyHULMNANbHOM YCNyru Mo 3KCTeppuTopuanbHOMY
NPVHLMNY YNONMHOMOYEHHBIN OpraH He Bnpase TpebosaTb OT 3aaBuUTens (NpeacraBuTens
3aasutens) unu MOL| npegoctaBneHns AOKYMEHTOB Ha ByMaXKHbIX HOCUTENSX, ECIU MHOE
He yCTaHOBNeHoO hbeaepanbHbiIMM 3aKOHaMU U NPUHUMaEMbIMU B COOTBETCTBUN C HUMMU
aktamn [lpaButensctBa Poccuickon ®epepaunn, 3akoHamym KpacHogapckoro kpasi u
NPUHMUMAEMbIMU B COOTBETCTBUM C HUMU aKTaMW BbICLLErO WCMOSTHUTENbHOIO OpraHa
rocygapcrteeHHon Bnactn KpacHogapckoro kpasi.

Mogpasgen 2.9.McyepnbiBatoWnin nepedeHb OCHOBAHUI ANst OTKa3a B npueme
AOKYMEHTOB, HEOO6X0ANMbIX OS5 NPEeAO0CTaBNEHNA MyHULMNANbHON YCIyru

2.9.1.0cHoBaHMeM [fnsi OTkasa B MNpUeMe [OOKYMEHTOB, HeobXoauMbIX Aris
nNpeaoCcTaBnNeHNA MyHULMNANbHOW YCyrn, ABASIETCS:

C 3asdBneHVeM O NpeaoCTaBleHUn MyHUUMNanbHOM ycnyrm obpatunochb Nvuo, He
npegcraBmBLLEE AOKYMEHT, YOOCTOBEPAIOLWNA €ro SIMYHOCTL (NP NMUYHOM obpalleHun) n
(Mnn) nogTBEPXKOALLNIA €ro NOIHOMOYMS Kak NpeacTaBuTenst U3ndeckoro nuua;

nogaHHoe 3asiBfieHNe He COOTBETCTBYET Mo (hopme M cogepxaHuo TpeboBaHUAM,
npeabaBnsaeMbIM K 3adBneHnto, corrnacHo npunoxeHnam Ne 1, 3, 5 k PernameHTy;

npeacTaBneHne 3asiBUTENeM [AOKYMEHTOB, WMMEKLMUX MOBPEXOAEHUs, U Hanudue
nucrnpasneHnn, He MO3BOMIAKWMX OOHO3HAYHO WUCTONKOBATb WX CcoAepXaHue, He
cogepxawimx obpatHoro agpeca, nognucu, nevatu (Npu Hann4nn);

npegcraBneHne He NosiHOro naketa AOKYMEHTOB, NpesyCMOTPEHHOro MyHKTOM 2.6.1.
nogpasgena 2.6. pasgena 2 PernameHTa;

HecobnaeHne yCTaHOBMEHHbIX HOPMaTUBHLIMW MPaBOBLIMU akTamMu TpeboBaHUN,
npeabsBrseMblX K 9NEKTPOHHON Noanuncuy.

2.9.2.0 HanuuMm OCHOBaHuUs [Afis OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTESs
MHOpPMUPYET cneumanuct agMUHucTpauun nnbo pabotHuk MOLl (npu obpawieHun 3a
ycryron yepe3 MOLL), OTBETCTBEHHbIN 3a NpPUEM [OOKYMEHTOB, OOBLSACHSIET 3adABUTENIO
cogepXaHvne BbISIBNEHHbIX HEQOCTATKOB B MpeACTaBMEHHbIX OOKYMeHTax v npepnaraet
NPUHSATb MEPbI MO UX YCTPaHEHUIO.

YBegomneHne o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobXoaumbIX — Ans
npegocTaBneHns MyHUUMNanbHOW ycryrn nognucbiBaetcs paboTHukom MOL, (npwu
obpaiieHnn 3a ycnyrom 4depe3 MOL) nnbo [OMKHOCTHBIM NULOM agMUHUCTPaLMK U
BblAaeTCs 3asiBUTENO0 C YKasaHMeM NPUYUH OTKa3a He nosgHee oaHoro paboyero gHs €O
AHs obpalleHus 3aaBuTens 3a nonyyYyeHnem MyHULMnansHON yCnyru.

He moxeT 6bITb OTKasaHO 3asBUTEN0 B NpUeMe AO0MNOSTHUTENbHbLIX JOKYMEHTOB Npu
HanNU4MM HaMmepeHusi x caaTb.

2.9.3.He ponyckaeTcs oTKaz B nMpuveme 3asiBEHUd U WHbIX [OOKYMEHTOB,
HeobxooMMbIX AN NpefoCTaBneHuss MyHUUMNanbHON yCnyrn, B criydae, ecnv 3asiBfieHune
N OOKYMEHTbl, HeobxoaumMble Onsi NpefoCTaBNeHUs MyHMUMNanbHOW yCryrk, noAdaHbl B
COOTBETCTBUM C MHGOPMaLMen O Cpokax M nopsake npefocTtaBneHus MyHuMUMnanbHOW
ycnyru, onybnukoBaHHon Ha EpamHom [Moptane, PervoHaneHOM nopTtane ycnyr u
odmumanbHOM canTe agMUHUCTPaLMN.

2.94.01ka3 B nNpuemMe [OOKYMEHTOB, HeobxoguMMmbIX ANs  NpeaocTaBreHns
MYHMLUMNANbHOW YCNyru, He MPensiTCTBYeT NOBTOPHOMY ObGpalleHuio nocne ycTpaHeHus
NPUYMHBI, MOCIY>XUBLLEN OCHOBaHMEM ANd OTKasa.

Mogpasnen 2.10.VcyepnbiBatolwmin nepeyeHb OCHOBaHM Ang
NPUOCTaHOBMNEHUS NPeoCTaBNeHUs MyHULMMANbHOW YyCnyrn nnu otkasa B



npeaocTaBneHUN MyHULMNANbLHON yCryri

2.10.1.0cHoBaHVs Ans NpuocTaHOBMNEHUS NpefoCTaBNeHnUss MyHULMNANbLHOW yCnyru
3akoHogaTtenbcTBOM Poccuinckon degepaumm He NpegyCcMOTPEHbI.

2.10.2. 3aaButento oTkasblBaeTCs B NpefoCTaBNeHUn MyHULMNansHOW yCrnyru npu
HanMuum xot4a 6bl O4HOrO U3 CreayrLmMX OCHOBaHUN:

obpalyeHune 3a npegocTaBneHNEM MyHULMNANbHOM YCIyru nuua, He OTHOCALLLErocs K
KaTeropum 3asiBuTenen, B COOTBETCTBMN C nogpasgenom 1.2 pasgena 1 PernameHTa;

npegocTaBneHne 3asiBuTenieM HeOOCTOBEPHOM WU HeakTyanbHOW WHGOopMauuu,
NOAMOXHbIX JOKYMEHTOB MUK COOBLLIEHNE 3aBE4OMO JTOXKHbIX CBEAEHUN.

2.10.3.He ponyckaeTtcsa oTka3 B nNpefoCcTaBNeHNN MyHULUNANbLHOW YCNyru B criyyae,
€eCnu 3adBfneHne N LOOKYMEHTbl, Heobxoaumblie Onsi NpefoCTaBNeHUs MyHMUMNanbHON
ycriyru, nogaHbl B COOTBETCTBUM C MHGPOPMaUUen O Cpokax M nopsiake npenocTaBneHus
MyHUUMNanbHOW ycnyru, onybnvkoBaHHon Ha EguHom [NopTtane, PernoHansHOM noptane
n oomumanbHOM caunTe.

2.10.4.01ka3 B nMpeaocTaBfeHUN MyHUUMNANbHOW YCRyrm He npenaTrcTeyeT
NMOBTOPHOMY OBpaLLeHnt0 Nocne YCTpaHEeHUst NPUYMHBI, NOCAYXMBLUEN OCHOBAHWEM OIS
OTKas3a.

Mogpasgen 2.11. lNepeyeHb ycnyr, KOTOpble ABMATCA HEOOXOAUMbBIMU U
obsa3aTenbHbIMK A8 NPefoCTaBneHns MyHUUMnNansHon ycnyru, B TOM YMcre cBeAeHus O
AOKYMeHTe (OOKyMeHTax), BbljaBaeMoM (BbldaBaeMbiX)
opraHu3aunsaMn, y4acTByoLWMMY B NPeAoCTaBneHn MyHUUMnansHom yenyru

Ycnyru, kKoTopble SBASOTCS HEOOX0aNMbIMU U 06s13aTENBbHBIMW NS NPEACTaBMNEHNS
MyHMUMNANbHON YCNyry OTCYTCTBYHOT.

Moapasnen 2.12. MNMopsgok, pasmep U OCHOBaHUSA B3UMaHUS
rocyapCTBEHHOM MOLUNMHbLI NN MHOW NnaTbl, B3MMaeMou 3a npegocraBrieHne
MYHUUMNANbHOW ycnyrm

[ocygapcTBeHHas MOWMHA UK MHasi Nnata 3a NpegocTaBfeHne MyHUuunanbHOM
ycnyrm He B3umaeTtcs. [lpegoctaBneHne MyHUUMNANbHOM YCNYrM OCYLLECTBNSIeTCH
oecnnaTHo.

Mogpasnen 2.13. MNopsaok, pasamep M OCHOBAHUS B3MMaHUA Nnatbl
3a npegocTaBrieHne yenyr, KoTopble SBNATCS Heob6XoaMMbIMK 1
obsa3aTenbHbIMK A4S NPeOCTaBeHNs MyHUUMNANbHOW yCnyru, BKo4vas
MHJOPMaLNIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

Mopsiaok, pa3mMep W OCHOBaHUS B3MMaHWS NfaTbl 3a MpedoCTaBfieHUE YCnyr,
KOTopble SIBNSOTCA HeobxoAMMbIMM U obsizaTenbHbIMW  ANsi  NPeAoCTaBreHUs
MyHULUMNAnbHOM YCryri, BKMYasi MHOpMauulo O MeToauke pacyeTa pasmepa Takow
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOW YCIyrM He NPeayCMOTPEHbI.

Mogpasnen 2.14. MakcnmanbHbIWM CPOK OXXWMAAHUS B oMepeaun npu nogadve
3anpoca o npegocTtaBfieHNn MyHULMNANbHOW YCyru, yCnyru,
npegocTaBnsaeMoun opraHmsauunen, y4acTByoLLen B NpegocTaBieHnm
MYHULMNANBHOW YCIyru, N Npu nonyyvyeHnn pesyrnbTtarta
npegocTaBneHns Taknx ycnyr

Cpok oxupgaHus B odepean npwu nogade 3asBfneHWss O NpeaocTaBneHun
MYHMUMNANbHOW yCRyrM W  OOKYMEHTOB, a Takke npu nofnydeHun pesynbTaTa
NnpeaocTaBnNeHNa MyHUUMNANbHOM YCIyrn Ha NIMYHOM NpUemMe He AO0SMKeH npeBbiwaTtb 15
(nATHagUaTN) MUHYT.

Mogpasgen 2.15. Cpok 1 NopaaoK perucTpauum 3anpoca 3asasuterns o



npegocTaBfeH MyHULMNANbLHOW YCIyrn 1 ycryru, npegocTraBnsieMon
opraHusaumen, ydacTByloLLen B NpeaocTaBneHnn MyHULMNansHOM
ycrnyru, B TOM Yucrie B 3NeKTPOHHOM bopme

Peructpauusa 3aaBneHns o npedocTaBfeHnun MyHUUMNanbHOW ycnyru u  (uMnu)
[OKYMEHTOB (CoAdepXallumMxcs B HUX CBeAeHWUn), HeobxoaumbIX And npeaocTaBrieHus
MYHUUUNANbHOM YCNyrn, B TOM 4ucne npu npegoctaBNeHunM MyHUUMNasbHOW ycrnyru B
3MIeKTPOHHOM bopme nocpeacTtesoMm EguHoro noptana, PernoHanbHoro noprtana
OCYyLLEeCTBNAEeTCA B AeHb UX MOCTYMMNEHNA B agMUHUCTPaLMIO.

Pernctpauma 3asBneHns O nNpegocTaBfieHUM  MyHUUMNANbHOW  yCnyrm C
AOKyMeHTaMu, ykasaHHbIMW B rnogapasgene 2.6 pasgena 2 PernameHTta, NoCTynMBLUMMU B
BbIXOQHOM (Hepabounin mnn npasgHUYHbIN) OEHb, OCYLLECTBISETCA B MNEPBbIA 3@ HUM
pabounn OeHb.

Cpok peructpaumm 3asBneHns O nNpeaocTaBfeHUn MyHUUMMNanbHOW ycnyrm wu
AOKYMEHTOB (CoepallMxcs B HUX CBEAEHUN), NpeAcTaBreHHbIX 3aaBUTENEM, HE MOXET
npesblwath 20 (gBaguaTn) MUHYT.

Mogpasgen 2.16. TpeboBaHMsA K NOMELLEHNSAM, B KOTOPbIX NPEAOCTaBNATCA
MYHUUMNAnNbHbIE YCIYrK, K 3any OXuaaHud, Mectam Asis 3anosiHEHNsS 3anpoCcoB O
npegocTaBfeHUM MyHULMNANbLHOW YCNyrn, UHPOPMaLUNOHHBLIM CTEHAAM C
obpasuamu nx 3anosiHEHNSA N NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANs
npenocTaBnNeHns KaXxkaon MyHUUUnNanbHoOW ycrnyri, B TOM Yucre K
obecnevyeHnto 4OCTYNHOCTU AN NHBANUAOB yKa3aHHbIX 0O bEKTOB B
COOTBETCTBUM C 3aKoHOaaTeNbLCTBOM Poccuickon ®eagepaumm o coumanbHOM 3awmuTe
NHBaANNOoB

2.16.1.MHpopmaumsa o rpacdumke (pexumme) pabotbl agmuHucTpaumn, MOL]
pasmellaeTcsa nNpyu BXxoae B 30aHWE, B KOTOPOM OHO OCYLLECTBISIET CBOK AEATENbHOCTb,
Ha BUWOHOM MecTe.

3paHne, B KOTOPOM MpedocTaBnseTcs MyHuuMnanbHas ycnyra, LOMKHO ObiTb
obopynoBaHO oTAeNbHLIM BXOAOM 45151 cBOOGOAHOro A0CTyNa 3asaBUTENEN B MOMELLEHNE.

Bxog B 3paHuMe pomkeH 6bITb obopygoBaH MHMOPMaUMOHHOW  Tabnuykown
(BblBECKOM), cogepxallen uHdopmauuio o6 agmuHuUCTpauuu, a Takke obopyaoBaH
yAOOHOM NecTHULEen ¢ NopyvyHaMU, naHgycamm ans 6ecnpenaTCcTBEHHONo nepenBkeHns
rpaXkgaH.

lMomeLlueHns, roe ocyLecTBNSAEeTCa NMpMeEM M Bblgada AOKYMEHTOB, obopyaytoTca C
yyeTom TpeboBaHMM OOCTYMNHOCTM AN MHBaAnNMOOB B COOTBETCTBMU C AEWCTBYHOLLMM
3akoHogartenbcTtBoM Poccunrckon degepauum o coumanbHOM 3alimMte MHBaANMOoOB, B TOM
yncne obecnevmBaroTCs:

ycnosus anst 6ecnpensaTCTBEHHOro 4OCTyna K 0O6bekTy, HAa KOTOPOM OpraHM30BaHO
npegocTaBneHne ycnyr, K Mectam OTAbixa U NPeaoCTaBnsiEMbIM yCryram;

BO3MOXHOCTb CaMOCTOSTENbHOrO MNepeaBMkeHus no Tepputopum obbekTa, Ha
KOTOPOM OpraHnM3oBaHO NpeaoCcTaBfieHMEe yCcnyr, BXo4a B TakOW OOBLEKT M Bbixoda M3 HEro,
nocagku B TPaHCMOPTHOE CPeACTBO W BbICAAKM M3 HEro, B TOM YMCNE C UCMNOSIb30BaHNEM
Kpecna-KonsiCKu;

CONpPOBOXAEHNEe WHBaNMAOB, UMEKLLMX CTOMKME PacCTPOMCTBA PYHKUMN 3pEeHMs n
CaMOCTOATENBLHOIO MNEPEOBMKEHMNS, U OKa3aHMe UM MOMOLUM Ha OObEeKTe, Ha KOTOPOM
OpraHnM3oBaHO NpefoCTaBneHne yCnyr;

Hagnexawee pasmeweHne obopyooBaHMss U HoOcuTenem  MHdopmauum,
HeobxoamMmbix onst obecneveHns 6ecnpensiTCTBEHHOro 4OCTYyNa UHBaNMAoB K OObEKTY M
npenocTaBnseMbIiM yCryram ¢ y4eTOM OrpaHNYEHNN NX XXN3HEOEATENbHOCTY;

aybnupoBaHne  HeobxoauMOW ANt WHBaNMAOB  3BYKOBOW UM 3pUTENBbHOM
MHopMaUnK, a Takke HaanMcen, 3HaKoB U MHOW TEKCTOBOM U rpadouyeckon nHpopmaumm
3Hakamu,  BbIMNOSIHEHHbIMM  penbedHO-ToYeYHbIM  wpudTom  bpannsa,  gonyck
cypaonepeBoaymka n TudnocypaonepeBoaymKa;

AOMNYCK Ha OOBLEKT, Ha KOTOPOM OpraHn3oBaHO MpefocTaBfneHne ycnyr, cobaku-
NPOBOAHMKA MPU HanMuuu AOKYMeHTa, NoATBEPXKAALWeEro ee cneumnanoHoe obydeHve u



BblJaBaeMoOro B rnopsiake, ycTaHOBNEHHOM 3akoHoaaTenbCcTBoM Poccuinckon degepauuu;

okasaHuMe paboTHMKamMn opraHa (yypexgeHus), npeaocTaBndaloWero ycnyru
HaceneHuo, NOMOLWM NHBaNuA4am B npeofoneHum 6apbepos, MeLlatoLWwmx Noy4eHno MMu
yCrnyr HapaBHe C APYrMMun opraHamu.

2.16.2. MNpuem 3assutenen B MOL| ocywiectenseTca B cneynanbsHo 060pyaoBaHHbIX
NOMELLEHMUSIX; B YNOTHOMOYEHHOM OpraHe — B OTBEAEHHbIX OS5 3TOro KabuHeTax.

MomelleHnsi, B KOTOpbIX MpefocTaBnseTcs MyHuuunanbHas ycnyra, OOMKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHNYECKMM MpaBunaMm W HopmaTtvMBaMm, MpaBuniam
noxapHon 6GesonacHocTn, 6esonacHocTn Tpyaa. NomelweHns obopyayoTca cuctemamm
KOHOWLMOHNPOBAHNA (OXNaXXAEHUA W HarpeBaHusl) W BEHTUNMPOBaAHUSA BO3AyXxa,
cpeacTtBaMy OMnoBeLLEeHUs O BO3HUKHOBEHUN Ype3BblYaHOW cuTyaumn. Ha BuaHoOM mecrte
pacrnonaralTCsl CXeMbl pasMeLLeHUs1 CpeacTB MOXapoTyleHus U nyTen 3BaKyauuu
nogen. [lpegycmaTtpuBaetca o06opyaoBaHME AOCTYNHOMO MecTa  0OLWeCTBEHHOro
nofib3oBaHua (Tyaner).

Momewenns MOL, ana paboTel Cc 3asBuTENAMM OBOPYAYHTCS 3NEKTPOHHOW
CUCTEMOW yNpaBneHns ovepenbto, KoTopasa npeacTaBnseT cobon KOMMNNeKC NPorpaMmMHO-
annapaTtHblX CpeAcTB, MO3BOMSAWMX ONTUMU3MPOBATL  YrpaBfeHne oyepeaamu
3asBUTENEN.

2.16.3. T[llomeweHnsa, npegHasHayeHHble Onsa npuema 3assutenen B MOL,
obopyaytoTcs MHOPMAUMOHHBIMU CTeHOaMW, cofepXalumMu CBeAEeHUs, yKasaHHble B
nyHkte 1.3.4 nogpasgena 1.3 pasgena 1 HacTosdwero PernameHTa.

MHpopMaLnOHHbIE CTeHAbI pa3MeLlaTca Ha BUOHOM, JOCTYNHOM MecCTe.

OdopmneHne MHPOPMALMOHHBLIX JNIMCTOB OCYLLECTBNAETCA YAOOHbIM ANs YTeHus
wpudtom — TimesNewRoman, c¢opmaT nucta A4; TeKCT — NPONUCHbIE BYKBbLI, pa3mMepoMm
wpndTta Ne 16 — 0ObIYHbIN, HAMMEHOBAHNE — 3arnaBHble OykBbl, pa3mepom wpudTa Ne 16
— XWUPHbIN, NoSs — 1 CM BKPYroBYyt0. TEKCTbl MaTepuanoB A0SMKHbl OblTb HanevaTaHbl 6e3
ncnpasneHnn, Hambonee BaxHas WMHGOPMAUUA BbIAENAETCS XUPHbIM WpndTom. [Mpun
ocopmMneHnn  MHMOPMALMOHHBIX MaTepuanoB B Buae o06pasuoB 3asiBNeHMA Ha
nosly4eHMe MyHuUMnanbHOW Yycnyri, o06pas3uoB 3asiBNEHUW, MNepeyYHen [OOKYMEHTOB
TpeboBaHUA K pasmepy wpudTta n dpopmaty nmcta MoryT OblTb CHUXKEHBI.

2.16.4. [llomeweHns pgna npvema 3asiBUTENEN [OOSMKHbl  COOTBETCTBOBATb
KOMAOPTHbLIM 4SS rpaXkaaH yCroBuaM U oNTUManbHbIM ycnosuam paboTbl cneynanicTos
agMuHucTpaumm, pabotHnkos MOL, n gomkHbl obecneunBarsb:

KOM(pOpTHOE pacnofnioXXeHne 3asBuTens u cneymanucta agMMHUCTpaunmn, paboTHuka
MoLL;

BO3MOXHOCTb 1 YyA06CTBO OhOpMIIEHUS 3asiBUTENEM MUCbMEHHOIo obpaLleHns;

TeneOHHYI0 CBA3b;

BO3MOXHOCTb KOMMPOBAHNA JOKYMEHTOB;

AOCTYN K HOPMAaTMBHbIM MpPaBOBLIM aKTaMm, Pperynupylowmm npeaoctaBneHmne
MYHULUUNANbHOW yCRyru;

HanMuyne NMCbMEHHbIX NpMHaanexHocTen n bymarn popmarta A4.

2.16.5. [na oxugaHus 3asaBuUTENsSIMM MpuvemMa, 3anofiHeHMst HeobxoaumbiX Ans
NONyYEeHMUsT MyHMUMMNANbHOW YCNyrn [OOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHble
CTYNbsAMM, cTONamu (ctorkamm). [Jns BO3MOXHOCTN 0GDOPMIIEHUS JOKYMEHTOB, 3as8BUTENN
obecneunBatoTcss pydykamn, OnaHkamm OOKyMeHTOB. KonmyectBO MeCT OXuaaHus
onpegenseTca ucxogs n3 akTU4YeCcKoW Harpy3km M BO3MOXHOCTU UX pasMeLLEeHUs B
nomewleHnn. Mecta oxmngaHunsa obopyayoTcsa CTyNbsAMU Unu ckamenkamm (6aHkeTkamn).

2.16.6. [llpvem 3asgsBuTenenm npu nNpeaoCTaBNEeHUN MYHULMNANbHOW  yChyru
OCyLLeCTBNAETCA cornacHo rpaduky (pexumy) pabotel agmuHuctpaumm, MOL,
ykaszaHHoMy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Paboune mecTa cneumanuctoB, NPeaoCTaBMAWMX MyHULUNATbHYO YCRyry,
obopyaytoTcst KOMNbOTEPAMU N OPITEXHUKOW, NMO3BONSOLLMMN CBOEBPEMEHHO M B MOSTHOM
obbeme nonyyaTb COpaBOYHYH MHGOpMauMO NOo BoMpocaM nNpeaoCTaBlEeHMs
MYHUUMNANbHOM YCyrM U OpraHu3oBaTb MNpefoCTaBfeHne MyHUUMNanbHOW YCryrn B
nosiHom obveme.

Mopgpaspen 2.17.Moka3aTenn JOCTYNMHOCTU N Ka4eCcTBa MyHULMNATbHOW yCIyru



2.17.1.0OCHOBHbIMW NOKa3aTensaMm AOCTYMHOCTU N Ka4yeCcTBa MyHMLMUNANbHOW YCIyrn
ABMAKOTCA:

KONMMYeCTBO B3aUMOAEWCTBUMMA  3asBUTENs C  OOSDKHOCTHbIMKA - NuuamMu  npu
npegocTaBNeHU MyHULMNANBHOW YCNyru U NX NPOAOIMKUTENBHOCTD;

BO3MOXHOCTb MOAayn 3asBrieHMs O MpPedoCTaBleHUN MyHUUMNanbHOW YCryrn u
BblAa4n 3aaBUTENSM [OOKYMEHTOB MO pesynbTaTaM npefocTaBfeHuUs MyHUUMNanbHOW
ycnyrn B MOL;

BO3MOXHOCTb MOSfly4eHUs MHopMauun o xode npefocTaBrneHns MyHULMNarbHOW
ycnyru, B TOM Yncrie ¢ UCnofb3oBaHWeM rnopTasnos;

ycTaHoBneHve u cobniogeHne TpeboBaHWA K MNOMELEHUSM, B  KOTOPbIX
npegocTaBnsaeTcs ycnyra;

yCTaHOBMeHMe U cobrniogeHne cpoka NpedocTaBreHust MyHUMUMNanbHOW ycrnyru, B
TOM 4uCne Ccpoka OXuaaHus B odepean npv nopaye 3adBreHUs U Npu NonyYeHuu
pesynbTata NnpegocTaBneHna MyHUUunanbHOW yenyru;

KONMMYEeCTBO  3asIBMIEHUN, TMPUHATBIX C  UCMOMb30BaHWEM  MHAPOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn obliero nonb3oBaHUsA, B TOM 4ucrie nocpencTBOM
nopTarnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBngeMon nHpopmauuu;

oTcyTCcTBME 0BOCHOBAHHbIX Xarnob;

AOCTYNHOCTb MH(POPMALMNOHHBIX MaTepuasnos.

2.17.2.3aaButens (NpeacraBuTeNb 3asBUTENS) He3aBUCMMO OT ero Mecta
XUTeNbCTBa UNU MecTa npebdbiBaHns (ANa U3NYecKkux nuu, BKYas MHAMBUMAYANbHbIX
npegnpuHumaTenen) NnMbo Mecta HaxoXaeHus (Ana pPUANYECKUX Nuy) MeeT NpaBo Ha
obpalueHne B ntobown no ero Bbibopy MOL] B npeaenax tepputopun KpacHogapckoro kpas
ANA NpefocTaBieHnss eMy MyHUUMNANbHOW YCIyrn NO 9KCTEPPUTOPUAnbHOMY MPUHLMNY.

MNpepoctaBneHne MyHuumnaneHon ycnyrm B MOL no akctepputopuansHOMy
NPUHUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  CcOrfaweHnn O  B3auMOOEeWCTBUN,
3aKNYeHHbIX yrnonHoMmoyeHHbiM MOLl ¢ denepanbHbiMKM opraHaMmm UCMONHUTESNbHOMN
Bnactu, opraHamu BHeOIKeTHbIX (POHOOB, opraHamMum MeECTHOro camoyrnpaBfieHus B
KpacHogapckom Kkpae.

Mogpasgen 2.18.UHble TpeboBaHMs, B TOM YUCIE YYUTbIBAKOLLME OCOOEHHOCTU
npegocTaBneHns MyHULMNANbHOM YCyrn B MHOTOYHKLMOHANbHbIX LLEeHTpax u
0COBEHHOCTU NpefoCTaBNEHUS MyHULMNANBHOW YCnyru
B 9NEKTPOHHON hopme

2.18.1.0na nony4yeHns MyHUUMNANbHOW YCIyrn 3asiBUTenaM npefocTaBnsieTcs
BO3MOXHOCTb HanpaBuTb 3asiBNeHNe O NpeaoCcTaBneHnn MyHUUMNAnbHOW yCryri, B TOM
yucne B popmMe 3NEKTPOHHOIO AOKYMEHTA:

B aAMUHUCTPAaLMIO;

yepe3 MOL B agmuHmUcTpauuio;

nocpeacTsomM MCNONb30BaHUS NHPOPMAaLIMOHHO-TENTEKOMMYHUKALNOHHbIX
TEXHOSOrMn, BKNKYasa ucnonb3oBaHne EauHoro noptana v PervoHanbHOro noptana, c
NPUMEHEHNEM  3IIeKTPOHHOM  NoAnucuM, BUA  KOTOPOW [OSMKEH COOTBETCTBOBATb
TpeboBaHuaM noctaHoBneHus MNMpaButenbcTBa Poccunckon ®eaepaumm ot 25 nioHs 2012
roga Ne 634 «O Bnaax aneKTpoHHOW NOANMUCK, UCNONb30BaHWE KOTOPbIX JOMNYCKAeTCs npu
obpalleHnn 3a nosiydeHMeMm rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr» (ganee -
SMNEeKTPOHHas NoAnuch).

2.18.2.MNpwn obpaweHun B MOLL myHnuunansHas ycnyra npegoctaBnseTcsa ¢ y4eTom
NpUHUMNA SKCTeppuUTOpUanbHOCTU, B COOTBETCTBUM C KOTOPbIM 3adBUTENb Bhnpase
BblOpaTb Ans obpalleHns 3a nonyvyeHnem MyHuumnansHon yenyrm MOL, pacnonoXeHHbIn
Ha Tepputopun KpacHogapckoro Kpas, He3aBMCUMO OT MecTa perucrpauum 3asButens Ha
Tepputopun  KpacHogapckoro  Kpasd, MecTa  pPacrnosioKeHWs Ha  Tepputopum
KpacHogapckoro kpast 06 beKTOB HEABMXUMOCTH.

2.18.3.M®L, npu obpaweHun 3aasutens (nNpeacrasuTens 3asiBUTens) 3a
npegocTaBNeHNEM MYHUUMNANbLHOW YCNyrM OCYLWEeCTBASAT CO3[4aHNe  3SIEeKTPOHHbIX



00pa3oB 3asdBneHMS U OOKYMEHTOB, NpeAcTaBndemMblx 3asiButenem (npeacraButenem
3aaBuTensd) M HeobxoauMbIX ANA  NpedoCTaBfeHus  MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C aOMWHUCTPATUBHBIM pPerfnamMeHToOM npeaocTaBfieHUs MyHULMNArbHON
YyCNyru, 1 ux 3aBepeHne C Lenbio HanpasfeHUs B opraH, YNofIHOMOYEHHbIW Ha NPUHATUE
peLlleHnsa o NpefoCTaBNeHU MyHUUMNANsHOW YCNyru.

2.18.4. NepeyeHb KnaccoB CpeaCcTB ANEKTPOHHOW NOLMUCU, KOTOpPblE OOMYCKaTCS K
MCNONb30BaHMIO NpU obpalleHnn 3a NoNy4YeHMEM MYHULMNANbHOW YCNyrn, okasbiBaeMoMu
C NPUMEHEHNEM YCUSTEHHOW KBanNnUOUUMPOBaAHHOW 3N1EKTPOHHOM NOANUCK, onpeaendeTcs
Ha OCHOBaHUM YyTBepxaaemon deaepasribHbIM OpPraHoOM WCMOSTHUTENBHOW BRacTu Mo
cornacosaHuio ¢ PegepansHon cnyxbonm 6ezonacHocTn Poccuinckon ®egepauumn mogenu
yrpo3 6e3onacHocTn nHopmaumm B MHOOPMALIMOHHON CUCTEME, UCMONb3YEMON B LENsX
npyema obpalleHnin 3a NoslydYeHneM MyHUUMnanbHOW ycnyrn v (Mnv) npefnoctaBneHus
Takon MyHULMManbHOW yCcnyru.

Pasgen 3.Cocrtas, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS
aAMWHNCTPaTUBHLIX NpoLeayp, TpeboBaHus K NOPSAKY MX BbINOMHEHUS, B TOM Y1Che
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATUBHBIX NpoLeayp B
3NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHUST aAMUHUCTPATUBHBIX NpoLeayp
B MHOrO(pyHKLUMOHAamNbHbIX LeHTpax

Mogpasgen 3.1.CocrtaB, nocneaoBaTeNbHOCTb U CPOKM BbINOSHEHUS
aAMUHUCTPaTUBHBLIX Npoueayp, TpeboBaHnA K NOPsSAKY UX BbINOSTHEHNUS

3.1.1. lpepoctaBneHne MyHUUMMNANBLHOW YCIyrn BKNOYaeT B cebsa cnegyrowme
aAMUHUCTPaTUBHbIE Npoueaypbl (AeNCcTBuUs):

1) Npuem 3asaBneHMs U nNpunaraembiX K HEMy OOKYMEHTOB, pernctpauus 3asBneHus
M Bblgaya 3asBUTEN0 PacnuCKM B NOSTyYEHUN 3a8BMEHNS U LOKYMEHTOB;

2) pacCMOTpeHME 3asaBNEHNS U NpuraraemblX K HeMY JOKYMEHTOB YNOSIHOMOYEHHbIM
opraHoMm W opmmupoBaHMe pesyrnbTata npefoCTaBneHUs MyHUUMNanbHOW yCcnyrn B
COOTBETCTBUMN C 3asiBNeHnemM nmbo npuHATME pelleHnst o6 oTkase B NpefoCTaBfeHum
MYHMLMNANbHOWN yCnyru;

3) Bblgava 3asiBUTENIO pesynbTaTa NpeaocTaBneHnss MyHUUMnanbHOW yCnyru;

4) pocynebHoe obxanoBaHne pelweHnn u  gencteBun  (6e3gencteus) opraHa,
npeaocTaBnsAloLWero MyHuuunanoHyto ycnyry, MOLl, a Takke WX AOMKHOCTHbIX 5w,
MyHMUMNANbHbIX CAy>XaLmnX, paboTHUKOB.

3.1.2.MNMpnem 3asBneHnss n npunaraeMbiXx K HEMy [OOKYMEHTOB, perncrpauus
3asBNeHNa 1 Bblgada 3asiBUTENO PAcnyCKX B NOyYEHUN 3asiBIIEHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [ns Havana agMUHUCTPaATUBHOW npoueaypbl SABNAeTcs
obpalleHue rpaxgaHuHa B agMUHUCTPAUMO, B TOM YUCe NOCPEeACTBOM MCMONb30BaHUS
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOMOMMIW,  BKNKOYasi  MCMNONb30BaHUe
EauHoro noptana, PermoHanbHOro noprana, ¢ 3asBfeHnem u JOKyMeHTaMu, yKkasaHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHra.

B uenax npegoctaBneHns MyHUUMNAnbHOW YCryrn, B TOM YUCIe OCYLLECTBASETCH
nprvem 3asBuTenen No NpeaBapuTeNibHON 3anncu.

3anucb Ha npuem npoBoguTcs nocpenctsom EpuHoro noptana, PervoHanbHoro
nopTana.

3asBuTeNO NpeaoCcTaBnsieTCss BO3MOXHOCTb 3anucu B ntobble cBobGoaHble Ans
npuema gaTy U Bpemsi B npefenax yCTaHOBMNEHHOro B agMuHucTpauun, MLl rpadmka
npuemMa s3asBuTenen.

AgmuHuctpaums, MOLL He BnpaBe TpeboBaTb OT 3asBUTENS COBEPLUEHMSI WHbIX
AENCTBUN, KpOME MNPOXOXAEHUS UaeHTUdpukaumm n ayteHtuukaumm B COOTBETCTBUN C
HOpMaTUBHbLIMM NpaBoBbIMKU akTammn Poccuiickon ®egepauun, ykasaHusa Lenn npuema, a
Takke MpedocTaBreHus CBeAEHWW, HeobxoauMmbix Ang  pacyeTa  ANUTENbHOCTM
BPEMEHHOI0 MHTEpBana, KoTopbiin Heob6xoaAnmMo 3abpoHNpoBaTbL A4NA Npuema.

3.1.2.2. MNpwn obpalleHnn 3aaBUTeNnss B aMUHUCTPaLMIO OTBETCTBEHHbIV Cneumannct
npv NpMemMe 3asiBreHus:

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENS, B TOM 4uCne npoBepsieT [OOKYMEHT,



YyOOCTOBEPSOWNA  JIMYHOCTb, MNPOBEPSeT [MOMHOMOYMS 3asBuUTens, B TOM 4ucne
NOSTHOMOYMA NPeacTaBUTENS AENCTBOBATb OT €0 UMEHM;

yCTaHaBnMBaeT npegMeT obpalleHus;

NpoBepseT  COOTBETCTBME  MNPEACTaBfIEHHbIX  [LOKYMEHTOB  YCTAHOBJIEHHbLIM
TpeboBaHUAM, YAOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOL4ATENbCTBOM  Clyyasix HOTapuarnbHO
yAOCTOBEpPEHbI, CKpenfeHbl nedatamu (Npu HanuvyuuM neyaTtu), UMeIT Hagnexawue
noanucy CTOPOH UK onpeaeneHHbIX 3aKkoHOAATENbCTBOM OSMKHOCTHbIX NNL;

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnBo;

damunmm, uMeHa u otyecTBa (PM3MYECKMX NuLl, agpeca WX MECT XUTenbCTBa
HanuMcaHbl NOSTHOCTbLIO;

B JOKYMEHTaX HET NOAYUCTOK, NPUNUCOK, 3a4E€PKHYTbLIX CIOB N MHbIX HE OFOBOPEHHbIX
B HUX UCMNpaBNeHnn;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLloM;

AOKYMEHTbl HE UMEIOT Cepbe3HbIX NMOBPEXAEHUN, HanuMyme KOTOpbIX He Mno3BondeT
OAHO3HA4YHO UCTOSKOBATb UX CcofepKaHue;

CPOK AEeNCTBUS JOKYMEHTOB HE UCTEK;

OOKYMEHTbI cofepxaT WHgopmMauuo, Heobxoaumyo Ong  nNpeaocTaBneHus
MYHULMNANbHOW YCIyrn, yKa3zaHHON B 3asBNEHUM;

AOKYMEHTbI NpeacTaBreHbl B MONHOM o6beMme;

OCYLLECTBNSAET KOonMpoBaHWe (CKaHMPOBaHWE) [OOKYMEHTOB, NpPeayCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanpHoro 3akoHa ot 27 unonsa 2010
roga Ne 210-93 «O6 opraHMsaunmn npeaocTaBfeHnsi roCyAapCTBEHHbIX U MyHULMMNANbHbBIX
ycnyr» (ganee - OOKYMEHTbl JIMYHOIO XpaHeHusl) U NpeacTaBrieHHbIX 3asiBUTENeM, B
cnyyae, ecnu 3asiBUTENb CaMOCTOSTENbHO HE MNpeaCcTaBuUSl KOMUM AOKYMEHTOB JTMYHOIO
XpaHeHUsl, a B COOTBETCTBMW C HacTosAwMMm PernameHToMm, Ona ee npeanocTaBneHus
Heob6xoauMo npeacTaBneHne Konuu AoOKyMeHTa NIMYHOrO XpaHEHUS;

dopMUpyeT 3MEKTPOHHbIE AOKYMEHTbI U (MNKN) 3NEeKTPOHHble 0bpasbl 3asBrieHus,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTENs (NpeactaBuTens 3asiBUTENS), KONUW OOKYMEHTOB
NNYHOTO XpaHeHUs!, MPUHATBIX OT 3aaBUTeENs (NpeactaBuTens 3assutens), obecneynsas
NX 3aBEPEHNE IMEKTPOHHON NOAMNUCHIO B YCTAHOBIIEHHOM MOPSAKE;

€Cnn npeacTaBfieHHble KONMUU OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, crvyaet
KOMUN [OKYMEHTOB C WX MOAJSIMHHBIMW 3K3EMMNIAPaMK, MNOCNe 4Yero HWXe pekBu3nTa
AokyMeHTa «[llognuce» npocTaBnseT 3aBepuTernbHY Hagnucb: «BepHo»; OOMKHOCTb
nuua, 3aBepuBLUErO KOMUK AOKYMEHTA; JNUYHYK MOANUCH; paclumMdpoBKY NOAMNUCHK
(MHMUManel, damunus); aaTty 3aBepeHus; nevatb. [1pu 3aBepeHUn KOnnin OOKYMEHTOB,
0b6bem KoTopbIX NpeBbiwaeT 1 (OANH)NUCT 3aBepPSAET OTAENBbHO KaXabl NUCT KOMUN Takum
Xe cnocobom, nNnbo npocTaBnseT 3aBepuTESbHYK Haanucb, Ha OOOPOTHOW CTOPOHE
nocrnegHero nncTa Konuu npoLMToro, NPOHyMepoBaH JOKYMEHTa, NPUYeM 3aBepuUTeNbHas
HagQNUCb OOMNOJSTHAETCA yKa3aHMEM KONMMYecTBa SINCTOB KONUUM (BbIMUCKN U3 LOKYMEHTa):
«Bcero B konuu ___ n.» 1 CKpennsaeTcst OTTUCKOM nevaTtn (3a UCKMIYEHNEM HOTapuanbHO
3aBepeHHbIX AOKYMEHTOB);

npwv ycTaHOBIEHMU (PaKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeAOMMAET 3adBUTENSA O HaNUYUK NPendaTCcTBUN B NpuemMe LOKYMEHTOB, HEOOXoaMMbIX
ANS  NpeaocTaBfneHns MyHUMUMNAnbHOW YyCryrn, OOBbACHAET 3asABUTENO COAEp)KaHMEe
BbISIBIIEHHbIX HEQOCTATKOB B NPeACTaBEHHbIX AOKYMEHTaxX M npegnaraeT NpUHATbL Mepbl
Mo UX YCTPaAHEHWNIO;

npu OTCYTCTBUM OCHOBaHW [fsi OTKa3a B MNpuemMe [OOKYMEHTOB perncrpupyet
3asBneHne 1 BblOaeT 3asiBUTESIO KOMUIO 3asBNEHUSs C OTMETKOM O NPUHATUN 3aaBneHus
(BaTa NpUHATUA U NOANUCHL cneumannucTa agMuMHUCTpaumn).

3.1.2.3. Cpok agMuUHUCTpaATMBHOW Mpouedypbl NO NpUeMy 3asaBfeHUs W
npunaraembiX K HemMy [OOKYMEHTOB, perucrpauuu 3asiBfeHns W Bblgade 3asiBUTESo
pacnucku B NOMy4YeHUM 3aaBNeHnsa n 4okymeHToB —1 (ogmH) pabounii aeHb.

3.1.2.4. PesynbTaToM agMUHUCTPATUBHOW npouedypbl MO MNpuUeMy 3asBeHus U
npunaraemblX K HeMy [OOKYMEHTOB, perucTpaumm 3asBfneHuMss U Bblgadvye 3asBUTENo
pacrnvckn B MONyYeHUU 3adBMEHUS U OOKYMEHTOB SBMSETCA NPUEM U pernctpauums
3asiBieHUs 1 NpunaraemMblx K HeMy JOKYMEHTOB.
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3.1.2.5. Cnocobom hmkcaumm pesynbTata agMMHUCTPATMBHON Npoueaypbl SBnseTcs
perncTpauusa 3asBneHns u npunaraemblX OOKYMEHTOB B Mopsake, YCTaHOBEHHOM
npasunamun genonpounssoacTsa agMMHUCTPaLK.

3.1.3. ®dopmupoBaHMe W HanpasfieHMe MEeXBEeOOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHmnsauum), yvacTteylouiMe B NpeaocTaBfeHnn MyHUUMNanbHOW ycrnyru no AaHHOMY
BMAY MYHULMNANbHOM YCNyru He NpegyCMOTPEHO.

3.1.4.PaccmoTpeHMe  3asiBeHns W nNpunaraemblx K  HeMy  [JOKYMEHTOB
agMUHUCTpaUMen u opmMmupoBaHne pesynbtata MPeoCTaBleHns MyHULUNanbHOW
yCnyrm B COOTBETCTBUM C 3asBneHnem nnbo npuHATME peweHna o6 oTkase B
npeaocTaBneHnn MyHULUMNanbHON yCnyru.

3.1.4.1. OcHoBaHuMeM [nis Havana agMUHUCTPaATUBHOW npoueaypbl ABNAeTCs
nony4yeHve OTBETCTBEHHbIM CMEeUMannucToM 3asiBIiEHUS U npunaraeMoro K Hemy nosiHoro
naketa JOKYMEHTOB, NpeSyCMOTPEHHOro noapasaesiom 2.6 pasgena 2 PernameHTa.

3.1.4.2. Tllpn paccMOTPEHUN 3asiBEHNUA W [LOKYMEHTOB, HeobXxoaumbixX Ans
npegocTaBneHns MyHULMNansHOM yCnyru, AOSDKHOCTHOE JMUO, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUUNANbHOM YCnyrn, paccMaTtpuBaeT MOSHOTY WU NPaBUibHOCTb
odpopMIieHNss  NpefoCTaBfiEHHbIX  3asiBUTENIeM  [JOKYMEHTOB, B COOTBETCTBUM C
nogpasgenom 2.6 pasgena 2 Hactodwero PernameHTa.

3.1.4.3. Ha ocHOBaHWN pacCMOTPEHUs OOKYMEHTOB, NpPeACTaBrfIeHHbIX 3asaBUTENEM
OTBETCTBEHHbIV CneuuanucT:

NPy HanuuMM OCHOBaHUN AN OTKa3a B NPefoCTaBfieHUN MYHULMNANbHOM YCIyrw,
ykasaHHbIXx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, B TeyeHue 10
(necatn) oHen co OHSA peructpauuu 3asBrieHuMs NOAroTaBnMBaeT MPOEKT NMUCbMEHHOrO
yBeAOMIEHNA agMUHUCTpauMmM o6 OTkase B MNpefoCTaBNeHUM MyHULMNANbHOW YCryru
3a8BUTENIO C YKa3aHMeM BCEX OCHOBaHWUM ONs OTKasa WM nocrne noanvcaHusa ero rnasBou
CenbCcKoro noceneHnsa B tedyeHne 1 (0gHOro) AHA CO OHSA noanucaHus yeedomreHus o6
OTKase HanpaBnseT 3asBUTENO MOYTONM NMOO BbI4AeT Ha pykn, UnuM nepepaet c
conpoBoauTesibHbIM NMcbMoM B ML anga Belgavv 3agaBuTento;

Npy OTCYTCTBMM OCHOBaHW ANS OTKasa B NpegoCcTaBfieHnn MyHULMNANbHON yCryru,
ykasaHHbIX B NyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, NnoAroTaBnvBaet:

NPOEKT NOCTAHOBIEHNS O paspeLleHnn Ha BCTynneHne B 6pak nvuam, AOCTUrLMM
BO3pacTa WwecTHaguaTtum ner.

3.1.4.4. CpoKk MCNONHEHNA agMUHUCTPATUBHOW Npoueaypbl - 26 (gBaguaTth LLECTb)
OHEN, 3a WCKIYEHMEM Cnyyasi, ykasaHHoro B absaue BTopoM nognyHkta 3.1.4.3
nogpasgena 3.1 pasgena 3 PernameHra.

3.1.4.5. PesynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTcs:

NOCTaHOBIEHME O pa3peLleHn Ha BCTynneHne B 6pak nuuam, 4OCTUrLMM Bo3pacTa
LecTHaguaTu ner;

NMUCbMEHHOE YyBeOOMSeHWe agMuHuCcTpaumm o6 oTkase B MpeaocTaBreHun
MYHUUUNANbHOW YCAYTW.

3.1.5. Bolgaya 3asiButento pesynbtaTa npegocTaBneHns MyHUUUnansHOW yenyri.

3.1.5.1. B «kadectBe pesynbTata npefocTaBfeHUs MyHUUMNAanbHOW YCryru
3asBUTENb NO ero Bblbopy BNpase NonyvnTb:

a) B OpMe OfEeKTPOHHOro AOKYMeHTa, MOoAMUCAHHOIO  YNOSTHOMOYEHHbIM
AOSMKHOCTHBLIM JIMLIOM C UCMNOSfb30BaHUEM YCUNEHHOM KBanuUMpOBaHHOW 3N1IEKTPOHHOMN
nognucum;

6) Ha BymaxxHOM HocuTene.

3asaBuTenNb BNpaBe Nonyvntb pesynbtat NpeaoCTaBeHnss MyHUUMNanbsHOW yCrnyrn B
opMe INEKTPOHHOIO AOKYMEHTa WM AOKYMEHTa Ha OGyMaXHOM HocuTene B TeveHue
CpOKa AencTBus pesynbTaTa NnpegocTaBeHns MyHUUMnansHOWM YCIyru.

3.1.5.2. OTBETCTBEHHbIN CNELManucT:

BpyYaeT (HanpasnsieT) 3asiBUTEN0 COOTBETCTBYHOLMK pe3ynbTaT npefocTaBneHus
MYHUUUNANbHOW yCryru;

npu Bblgaye [OKYMEHTOB HapO4HO OTBETCTBEHHbLIN Cneuvanuct ycTtaHaBnuBaeT
NUYHOCTb 3aABUTENS, 3HAKOMUT 3adBUTENA C cogepXXaHneM AOKYMEHTOB 1 BblAaeT UXx;

3asBuTeNnb noaTBepXdaeT  MonyvyeHne  OOKYMEHTOB  JIMYHOM  NOAMUCHLI0O  C
pacmdpoBKON B COOTBETCTBYIOLLEN rpade XypHana perncrtpauuu.



[Mpn nonydyeHun pesynbTata NPeaoCcTaBreHUs MyHUUMNAanbHOW YCnyrin no Bblibopy
3aaBuTeNnsa B oopMe SNEKTPOHHOIO JOKYMEHTa OTBETCTBEHHbIN crneuvanicT yBegomMnsaeT
3asBuTens B cpok 1 (oavH) OeHb CO OHS NOArOTOBKM pesynbTaTa npefocTaBeHus
MYHULMNANbHOW yCnyru.

3.1.5.3. ObpaLleHne 3asBUTens ¢ JOKyMEeHTaMun, NpeayCMOTPEHHbIMU Nogpasaeriom
2.6 pasgena 2 PernameHTa, He MOXeT OblTb OCTaBfeHO 6e3 pacCMOTPEHUs Wnn
PacCMOTPEHO C HapyLLUEHWEM CPOKOB MO NpUYMHE NPOLOIMKUTENBHOIO OTCYTCTBUSA (OTMYCK,
KOMaHOUpoOBKa, bonesHb 1 T.4.) Unn YBONbHEHUS OTBETCTBEHHOMO cneynanucTa.

3.1.5.4. CpoK MCMNONHEHUS aiMUHUCTPATUBHOW npoueaypbl NO Bblgade 3asaBUTENHO
pesynbTata npeaocTaBneHms MyHUUMNansHoM ycnyru - 2 (gBa) oHs.

3.1.5.5. PesynbtatoM aAMWHUCTPATUBHOM  MNpouedypbl  SABMseTca  Bblgaya
(HanpaBneHne) 3asaBUTESO NOCTAHOBIIEHNSA O pa3peLLEHNN Ha BCTynNneHne B bpak nuuam,
AOCTUILMM BO3pacTa wecTHaguaTm ner.

3.1.6. 3aaBuTtens MMeeT npaBo Ha pgocynebHoe (BHecyoebHoe) obxanoBaHue
pelleHn n gencteuin (6es3genctsns), NPUHATLIX (OCyLLEeCTBASiEMbIX) agMUHUCTpaUnen,
OOIMKHOCTHLIM -~ NIULOM  NIMOO  MyHMUMManbHbIM ~ CriyXawmMm  agMuHuctpaumm, MOLL,
paboTHukom MOPL| B xode npenoCTaBNeHUs MyHULMNANbHOW yCryru, B MOpsiake,
yCTaHOBIIEHHOM pa3gesiom 5 PernameHra.

3.1.7. 3agBuTenb BnpaBe O0To3BaTb CBOE 3asiBfieHMe Ha nwbon craguu
PacCMOTPEHUS, COrnacoBaHUA WM MOArOTOBKW LOKYMEHTa YNONHOMOYEHHbIM OpraHom,
obpaTMBLLIMCL C COOTBETCTBYHOLMUM 3asiBfieHWeM B agMUHUCTPaUMiO, B TOM 4ucrie B
aneKkTpoHHou copme, nmbo B MOLI.

3.2. OcobeHHOCTM OCYLLECTBNEHNA agMUHUCTPATMBHLIX Npoueayp (4encTenin) B
3NEKTPOHHOM (hopMe, B TOM YUCHE C UCnofnb3oBaHMeM EamMHoro noprtana
roCy4apCTBEHHbIX M MyHMUMNANbHbBIX YCnyr (YHKUNIA), B COOTBETCTBUN C

nonoxeHunamu ctaten 10 PegepanbHoro 3akoHa ot 27 utona 2010 roga
Ne 210-93 «O6 opraHusaumm NpeaocTaBneHns rocyaapcTBEHHbLIX 1 MyHULMNANbHbIX
yCcnyr»

3.2.1. Tlpn npegoctaBneHMn MyHUUMNANbLHOW YCNYrM B 3MeKTPOHHOW dopme
nocpeactsoM EguHoro noprtana, PervoHanbHOro noptana 3asiButento obecneymBaloTcs
crneaywoLwmne agMMHUCTPATMBHbIE NpoLeaypbl:

1) nony4eHne mHdopmaumm 0 nopsagke U cpokax NpeaocTaBrieHna MyHUUMNanbHOM
yCnyru;

2) 3anucb Ha npvem B agmuHucTpauuo, MOL gns nogaym 3anpoca o
npeaocTaBneHN MyHMLMNANbLHOW yCcrnyrn (aanee - 3anpoc);

3) hopmmpoBaHme 3anpoca;

4) npuem U1 peructpauus agMUHUCTpPauMen 3anpoca WU WHbIX [LOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNAanbHOW yCnyru;

5) nony4yeHue pesynbTaTa NPeoCTaBNEeHUA MyHULMNANbHOW YCryru;

6) nony4yeHue cBefeHU O XOAe BbIMOSIHEHUS 3anpoca;

7) OCyLleCTBIEHNE OLEHKN KayecTBa NpeaoCcTaBneHnss MyHUUUNansHOM yCnyru;

8) pocynebHoe oOxanoBaHue peweHnn n pgencteum (6e30encTBuda) oprasa,
npegocTaBnsawoWero MyHuumnansHyto yenyry, MOL, a Takke ux [OMMKHOCTHbIX v,
MYHUUMNANbHbIX CRyXawux, paboTHMKOB.

He ponyckaetcs oTkas B Npveme 3anpoca U MHbIX AOKYMEHTOB, HEOOXOOUMbIX ANS
npenocTaBneHns ycnyru, a Takke OoTKa3 B MNpefoCTaBfeHun YCnyrm B criydae, ecnv
3anpoc U [OOKyMEHTbl, Heobxoaumble Ans NpeaocTaBneHWsa  ycnyru, nogaHbl B
COOTBETCTBMM C MHGOPMAUMEn O CpoKax W nopsigke npenocTaBfieHust  YCnyru,
onybnukoBaHHoW Ha EguHom nopTane, PermoHansHOM nopTarne.

3agBuTenb BnNpaBe 0OTO3BaTb CBOE 3adBfieHWe Ha nbon cTagum paccMoTpeHus,
cornacoBaHuMs WnM  MOArOTOBKM  OOKYMEHTa agMuHucTpaumen, obpatMBLNCL C
COOTBETCTBYHOLMM 3asdBfIEHNEM B aMUHUCTPALNIO, B TOM YMCIEe B ANIEKTPOHHOM dhopMme,
nn6o B MOL.

3.2.2. [lonyyeHne wHpopMaumm O Mopsgke U cpokax npenocTaBneHus
MYHULMNANbHON yCnyru.



3assutenam obecneymBaeTcs  BO3MOXHOCTb  MOMAyvYeHuMs  mHdopMauum O
npegoctaBnNsaeMon MyHuuunanbHou ycnyre Ha EguHom nopTtane u  PernoHanbHOM
nopTarne.

Ana nonyyeHns goctyna K BO3MOXHOCTAM noptana Heobxoammo BbibpaTb CyObekT
Poccunckon ®epepauum n nocne OTKPbITUA CNUCKa TepputopuarbHbIX denepanbHbiX
OpraHoB WCMONHUTENbLHOM BNacTn B 3TOM cybbekTe Poccunckon degepaumm, opraHos
ncnonHuTenbHoM Bnactu cybbekta Poccunckon degepaumm n OpraHoB MECTHOMO
camoynpasneHuss BblOpaTb aAMUHUCTPAUMIO CeNibCKOro MNOCENeHUss C  MepeyHeMm
npegocTaBnseMblX el MyHUUMNanbHbIX YCyr U MHpopMaumen no Kaxxaon ycnyre.

B kapTouke kaxgown ycnyru CoAepXXmMTcsa onucaHue ycnyru, nogpobHasa nHgopmaums
0 nopsgke uM cnocobax obpalleHus 3a ycrnyrow, nepeyvyeHb LOKYMEHTOB, HEOOXOANMbIX
ANA nonyvyeHus ycnyrn, MHgopmauua O cpokax ee WCMOMHEHWsa, a Takke OnaHku
3aaBNeHnin n popm, KOTopble HEOHXO0AMMO 3anONHUTL ANs obpaLleHns 3a yCryrown.

MHdopmauma o nopsagke W cpokax npefocTtaBfieHUa MYHUUMMNANbHOM  YCyriu,
OCHOBaHHasa Ha cBegeHusx 00 ycnyrax, cogepxawmuxca Ha EanHom noptane,
PernoHansHoOM nopTane, npefocraenseTcs 3assutento 6ecnnaTHo.

fdoctyn K wuvHoOpmauMm O cpokax W nopsiake npefocTtaBreHna  ycnyru
ocywectBndaetTcs 6e3 BbINOSHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHuW, B TOM 4ucne
6e3 ucnonb3oBaHMA NporpaMmMHoro obecneyvyeHuns, yctaHoBKa KOTOPOro Ha TeXHUYeckue
cpeactea 3asaBuTeEna TpebyeT 3akmyeHust NULEH3MOHHOIO WM MHOMO COrfalleHus C
npaBoobnagartenemM nporpaMMHOro obecrnedyeHns, npegycMaTpuBatoLlero B3UMaHue
nnaTbl, perucTpauuilo wunuM aeBToOpu3auuio  3asiBUTENd WM NpefocTaBfieHne UM
nepcoHarnbHbIX JAaHHbIX.

3.2.3. 3anucb Ha npuem B agmuHucTpauuio, MOL| ans nogaum 3anpoca o
npegocTaBneHn MyHUUMNansHOW yCnyru.

B uensax npepocrtaBneHns MyHUUMNanbHOW ycrnyru, B TOM 4YuChe OCYLIeCTBrseTcs
npuem 3asBuTenen no npeasapuTensHON 3anncu.

3anucb Ha npuem nposoauTca nocpeactBoM EamHoro noprtana, PernoHanbHoro
nopTrana.

3aaBuTento NpegocTtaBndeTcs BO3MOXHOCTb 3anucu B Nobble cBObOAHbIE Ais
npuema gaTty n Bpems B npefenax yCTaHOBSIEHHOro B agMuHuctpaumn, MOLL rpaduka
npuemMa 3asaBuTenen.

AgmunHnctpaumsa, MOLL He BnpaBe TpeboBaTb OT 3asABMTENSA COBEPLLUEHUSA MHbIX
AENCTBUI, KpOME MPOXOXAEHUS MOEeHTUdUKaumMm n ayteHTudumkaumm B COOTBETCTBUN C
HOpMaTMBHbIMUM MpaBoOBbIMKU akTaMn Poccurckon Pepepaumm, ykasaHus Lenum npuvema, a
Takke npeaocTaBneHuUss CBeAEeHUW, HeobxoauMbiX ANs  pacyeTa  OfUTESNTbHOCTU
BPEMEHHOr0 MHTEpBana, KoTopblin HeobxoaMmo 3abpoHnpoBaThb ANs Npuema.

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. [Ansg nonyvyeHus MyHUUMNanbHOM YCIyrn 3adBuTenb BrpaBe HanpaBuUTb
3asiBrieHMe O npefoCTaBNeHun MyHUUMNanbHOM YCnyrm B (popMe  9NeKTPOHHOro
AoKymeHTa 4epe3 EguHbIN nopTan unu PernoHanbHbI nopTtan nyteM 3anofiHeHus
crneumnanbHON WHTEePaKkTUBHOM (opMbl C ucnonb3oBaHMeM «JlMyHoro kabuHeTta» ©6e3
HeobXoANMMOCTM AOMNONHMUTENbHOM No4a4ym 3anpoca B Kakon-nnmbo nHon doopme.

Ha EavHom nopTtane, PermoHansHOM nopTane pasmeliaioTca obpasubl 3anofiHeHus
3I1IeKTPOHHOM (popMbI 3anpoca.

3asBneHne, HanpaBnsemMoe B (popMe 3NEKTPOHHOro AOKYMeHTa, odhopMnseTcs U
npeacraBnseTca 3asdBuMTENiEM B COOTBETCTBUMM C TpeboBaHMAMM MOCTAHOBEHMUS
MpasutenbctBa Poccuinckon depepauum ot 7 uona 2011 roga Ne 553 «O nopsigke
0POpPMMEHNST U NPEeACTaBreHNss 3asiBNEHUA U UHbIX OOKYMEHTOB, HeoOXoanMbIX Anis
npefocTaBneHns rocyfapCTBEHHbIX UM (UMW)  MyHMUMNanbHbIX  ycnyr, B dopme
3NIEKTPOHHLIX JOKYMEHTOBY», NocTaHoBneHus Npasutensctea Poccuinckon denepaunn ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHuu [MpaBun UCnorb3oBaHUS YCUIEHHOM
KBanM@ULMPOBAHHOW 3MEKTPOHHOW noanucn npu  obpaweHun 3a  nonydeHnem
rocy4apCTBEHHbIX W MyHUUMMANbHbIX YCIyr M O BHeceHun wuamMeHeHus B [lpaBuna
pas3paboTkm © yTBEPXOAEHUS aAMUHUCTPATUBHBIX pPernaMeHToB nNpenoCTaBreHus
rocygapCTBEHHbIX YCIyr».

3.2.4.2. MNopava 3aaBneHMs M OOKYMEHTOB, HEOOXOAMMbIX ANA NpeaocTaBrieHus



MYHUUUNANbHOW  YCryrn, npueM 3asBfeHus W [OOKYMEHTOB OCYyLWecTBAdeTcs B
cnefyrowlem nopsiake:

nogaya 3asiBrieHusi 0 NpegocTaBneHnn MyHUUMNansHOW yCIyrn B 3NeKTpoOHHOM Buae
OCYLLeCTBNAETCA Yepes NMYHbIM kKabuHeT Ha EguHom nopTane u PernoHansHoMm nopTane;

Ansa  oopMrieHMs [OOKYMEHTOB MOCpencTBOM ceTn  «VIHTepHeT» 3asBuTernto
HeobGxoauMMO NPONTM npouenypy asTopusauum Ha EgvHom noptane u PernoHanbHOM
nopTane;

ana  asTopmsaumm  3asBUTEN0  HeobXxoAMMO  BBECTUM  CTPaxoBOW  HOMep
WHOMBUAYANbHOMO NULEBOro cyeTa 3acTpaxOBaHHOMO nvua, BblAaHHbIA [1eHCMOHHBIM
doHgom Poccuinckon ®egepaumm (CHUIC), n naponb, NONyYeHHbLIW Nocne perucrpaumm
Ha EgnHom nopTtane un PervoHansHOM nopTane;

3aaBuTenNb, BblIbpaB MyHULMNANbHYK YCryry, roTOBUT NakeT AOKYMEHTOB (Konuu B
9NEKTPOHHOM BUAE), HEOBXOANMbIX ANA ee NpPefoCTaBneHns, N HanpaBnsieT UX BMECTe C
3asBNeHneM 4epes NnYHbIN KabuHeT 3asBuTens Ha EgmHom noptane n PernoHanbHOM
nopTane;

3agBrieHMe BMeCTe C 3fIeKTPOHHbIMW  KOMUAMW  OOKYMEHTOB rornajaeT B
MHPOPMALMOHHYIO CcUCTeMy, KoTopasi obecneuymBaeT npuem 3anpocoB, obpalleHun,
3a8BNEHNA N WHbIX [OKYMEHTOB (CBegeHun), nocTynuBluX C EauvHoro noptana u
PernoHanbHoro noptana u (unu) 4yepes CUCTEMY MEXBEAOMCTBEHHOrO 31€KTPOHHOIo
B3aUMOOENCTBUA.

3.2.4.3.dopmaTHO-norndyeckas nposepka cthopmmnpoBaHHOro 3anpoca
OCYLLEeCTBNAETCA aBTOMaTU4YeCKW Mocrie 3arnofiHEHUA 3adBUTENeM Kaxdoro u3 noneu
3NEeKTPOHHOM dopMbl 3anpoca. [lpy BbISABNEHUM HEKOPPEKTHO 3anoSIHEHHOro nons
3IeKTPOHHOM (OOpMbl 3anpoca 3adBuUTENlb YBEAOMSISETCA O XapakTepe BbISiBIIEHHOW
owmndkM n nopsigke ee YCTpaHeHUs nocpeacTBOM MHMOPMAaLMOHHOIO CcoobLeHus
HenocpeacTBEHHO B 9NeKTPOHHOW hopme 3anpoca.

3.2.4.4. Tpwn hopmupoBaHnn 3anpoca 3aasuTento odbecnevnBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMUS W COXpaHEeHUs 3anpoca W WHbIX [LOKYMEHTOB,
yKkasaHHbIX B nogpasgene 2.6 pasgena 2 Hactosiwero PernameHTta, Heobxoanmbix Ans
npenocTaBneHns MyHULMNansHOM ycnyru;

0) BO3MOXHOCTb 3anoSIHEHUSI HECKOSIbKUMW 3asaABUTENAMU OLHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpalleHnn 3a ycnyramu, npegnonarallwmmMn  HanpasneHve
COBMECTHOIO 3anpoca HECKOSbKMMU 3asBUTENSMN;

B) BO3MOXHOCTb MneyaTu Ha OyMaXHOM HOCUTeNne KOMUW 3NEKTPOHHOM hopMbl
3anpoca;

r) coxpaHeHue paHee BBEAEHHbIX B 3ANEKTPOHHY0 OpMy 3anpoca 3HayYeHun B
nobor MOMEHT MO XenaHu MNonb3oBaTensd, B TOM 4Yucrie nNpu BO3HUKHOBEHUU OLLUMOOK
BBOAA W BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 OpMy 3anpoca;

[) 3anosfiHeHWe nosien ANeKTpoHHoM ¢hopMbl 3anpoca 4O Hayana BBoda CBeOeHUN
3agBuTENIeM C  UCMONb30BaHMEM  CBeAEHUMW, pasMeLLleHHbIX B  denepanbHoun
rocygapCcTBeHHOM WHGOpPMauuoHHOM cucteme «EguHas cuctema uaeHTUdukauum u
ayTeHTuukaymm B NHQOPaCTPYKTYpe, obecneynBatoLLEemn MHAOPMAaLIMOHHO-
TEXHOSOrMYyeckoe B3aMMOOENCTBUE WH(OPMALMOHHBIX CUCTEM, WCMNONb3yeMblX Ais
npegocTaBnNeHns rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIYyr B 3MEKTPOHHOW dhopmMe»
(hanee — eguHas cucTeMa UMAEHTUMUKAUUMKM W ayTeHTMdUKaumMuM), U CBeLEHUN,
onybnukoBaHHbIX Ha EgmMHoM u PernoHanbHOM nopTtane, ouumanbHOM CanTe B 4acTu,
Kacalowencs cBefeHun, OTCYTCTBYHOLWMX B €OUHOM cucteme uaeHTudumkaumm wn
ayTeHTUukaumm;

€) BO3MOXHOCTb BEPHYTbLCHA Ha NtobOoM M3 3TanoB 3anOfIHEHUS ANEKTPOHHON hOpMbl
3anpoca 6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

) BO3MOXHOCTb [[OCTyna 3assutens Ha EgvHom u PermoHanbHOM nopTane wnm
oduumanbHOM canTe K paHee nogaHHbIM UM 3anpocam B TeyeHne He meHee 1 (0gHOro)
roga, a Takke 4acTU4YHO CPOPMMPOBAHHBLIX 3aMpOCOB - B TeyeHue He MeHee 3 (Tpex)
MecsAueB.

3.2.4.5. CdhopMmnpoBaHHbIN 1N NOANUCAHHBIA 3aMpPOC U UHbIE LOKYMEHTbI, YKa3aHHble
B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumbie Ansi NpenocTaBreHus
MYHUUUNANbLHOMW yCNyru, HanpaenawTCad B agMUHUCTpaumio nocpeactsom EamHoro



noptana, PernoHaneHoro noprana.

3.2.4.6. lpn npepoctaBneHUN 3asiBIEHUS U OOKYMEHTOB B (POPME 3MEKTPOHHbIX
[OKYMEHTOB B Nopsigke, NnpeaycMoTpeHHoM nognyHkTom 3.2.4.2 noapasgena 3.2 pasgena
3 PernameHTta, obecneymBaeTcs BO3MOXHOCTb HanpasfeHus 3asiBUTENto cooblueHus B
9NEeKTPOHHOM BUAe, NOATBepPXAaloLwero ux npuem n perucTpauuio B YCTaHOBMEHHOM
nopsiake.

3.2.5. lNpuem un pernctpauus agMMHUCTpaALMEN 3anpoca M WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANa NPeaoCTaBNeHNA MyHMLMNANbHOW YCAYTn.

AgMuHUCTpaumss  obecnedmBaeT nNpueM  OOKYMEHTOB, HeoOXoauMmbIX — Ans
npeaocTaBneHna MyHUUMNAnbHON yCnyrn, U perucrtpaumio 3anpoca 6e3 HeobxoammocTm
NMOBTOPHOrO NpeAcTaBneHns 3asBuTenemM Takmx JOKYMEHTOB Ha ByMaKHOM HocuUTene.

Cpok peructpaumm 3anpoca — 1 (oguH) pabounn geHb.

Mpn nonyyeHun 3anpoca B 3MEKTPOHHOM opmMe B aBTOMATUYECKOM pexunme
ocyLecTBnaeTcs (OPMaTHO-ITIONMYECKNA  KOHTPOSb  3arnpoca, MpOBepsieTCa Hanuvyve
OCHOBaHWW ONA OTKasa B npueme 3anpoca, ykasaHHbIX B nogpasgene 2.9 pasgena 2
PernameHTa, a Takke OCyLLeCTBNAKTCA crieayloLlime enCTBUSA:

1) npu HanuMuum xoTa Obl OQHOMO M3 YKa3aHHbIX OCHOBAHWA [AOSMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a npefocTaBneHne MyHULMNanbHOM YCIyrn, B CPOK, He MpeBbllaroLLmm
CPOK  MNpefoCTaBfeHus  MyHUUMNanbHOW  ycnyrn, nogrotaBnueaeTr  MNUCbMO O
HEBO3MOXXHOCTM NpeaoCTaBeHns MyHULMNANbHON YCIyru;

2) Npy OTCYTCTBMWU YKa3aHHbIX OCHOBaHMK 3asiBUTENO cOoobLuaeTcsi NPUCBOEHHbIN
3anpocy B 3IEKTPOHHOM POPME YHUKasNbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYHOLLEM
pasgene EaunHoro noptana, PervoHanbHoro noprana 3assutento Oyaet npeacraBrieHa
MHOpMaUMsa 0 XoAe BbIMOSIHEHUS YKa3aHHOro 3anpoca.

Mprem n perncTpaumna 3anpoca OCyLECTBNATCA OTBETCTBEHHbIM CreLmManmcToMm.

Mocne NpuHATMA 3anpoca 3asBuTens AOMKHOCTHbIM fULOM, YNOSTHOMOYEHHbIM Ha
npeaocTaBneHne MyHuUMNanbHOW ycnyrk, cTaTyc 3anpoca 3asButend B  JIMYHOM
kabuHeTe Ha EpgumHOM nopTtane, PervoHanbHOM nopTane, obHoBNseTcs [O cTaTyca
«MPUHATOY.

B cnyyae noctynneHunsa 3asBreHuMst U OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6
pasgena 2 PernameHra, B 9NeKTPOHHOM bopMe C ucnonb3oBaHMeM EawnHoro noptana,
PervoHanbHOro noprtana, NOANMCaHHbIX YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOMN
noanuCblo, AOSMKHOCTHOE 5uUo, OTBevarowee 3a nNpefocTaBrieHne MyHULMNanbHOW
ycnyru:

npoBepseT OEeNCTBUTENbHOCTb YCUNEHHOW KBanUOUUMPOBAHHOW 3MEKTPOHHOMN
nognucm C  UCMNONb3OBaHMEM  CPeacTB  UHAPOPMAUWMOHHOM  CUCTEMBbI  FONTIOBHOTO
yAOCTOBEPSAIOLLEro  LeHTpa, KoTopas  BXOAUT B COCTaB  WH(PaCTPyKTypbl,
obecneuvnBaroLlen MHPOPMaALMOHHO-TEXHONOMMYECKOE B3aMOLENCTBNE OENCTBYIOLWNX U
co3gaBaeMblX MHPOPMAaLMOHHBLIX CUCTEM, UCMOMb3YEMbIX OS5 NPeaOCTaBEHUS YCNyT.

dopMUpYyeT 3MEKTPOHHbIE AOKYMEHTbI U (MNKN) SNEKTPOHHble 0Bpas3bl 3asBieHus,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTENHA, KOMUW AOKYMEHTOB JMYHOIMO MNPOUCXOXOEHUS,
NPUHATBIX OT 3aaBuTensa (NpegcrtaBuTens 3asBuTensl), obecnedmBas WX 3aBepeHue
3NEeKTPOHHOM NOAMNUCHLI0 B YCTAHOBNEHHOM MNopsaKe.

PesynbtatoMm agMWHUCTpaATMBHOW npoueaypbl MO NpuemMy  3asiBfieHUss W
npunaraembiX K HemMy [JOKYMEHTOB, perucrpauuu 3asiBfieHUs U Bbldaye 3asiBUTErto
pacrnvckn B NosyYeHnn 3asiBfieHUst U JOKYMEHTOB C UCMONb3oBaHMeM EAuHoro noprtana,
PervoHanbHOro noprtana siBMseTCA NpUeM n perncrtpaumsa 3asiBrieHUs 1 npuraraembix K
HEMY JOKYMEHTOB.

3.2.6. Nony4eHune pesynbtata NpegocTaBneHns MyHULMNanbHOW YCnyru.

B kauyecTBe pesynbTata npegocTaBneHus MyHUUUNanbHOW yCnyru sasBuTenb Mo ero
BbIGOpY BNpaBe Nony4nTsb:

a) B opMe 3MEeKTPOHHOro [AOKYMEHTa, MOAMMCAHHOrO  YNOMHOMOYEHHbIM
AOSDKHOCTHBLIM FIMLOM C UCMOSfb30BaHNEM YCUNEHHOW KBannMuuMpoBaHHOW 3NIEKTPOHHOWN
nognucu;

6) Ha BymaxxHOM HocuTene.



3asaBuTenb BNpase MonyyYnTb pesynbTaT NpeocTaBneHns MyHUUMnanbHOW ycnyru B
dopMe IMNEKTPOHHOrOo AOKYMEHTa WM AOKYMEeHTa Ha ByMaXHOM HocuTene B TeveHue
CpoOKa AencTBus pesynbTaTa npefoCcTaBfeHnss MyHUUMNAansHOW YCIyru.

Mpy nopaye 3asBnNEeHUA B OMNEKTPOHHOM BuAe ANS NOSyYeHUs noasIMHHUKA
pesynbTata npeaoCcTaBfneHust MyHUUMNAanbHOWM YCnyrM 3asBuTenb npubbiBaeT B
aAMWUHNCTPALMIO JIMYHO C JOKYMEHTOM, YOOCTOBEPSIOLUNM FIMYHOCTb.

3.2.7. lNony4yeHne cBeeHU 0 Xo4e BbINOSHEHUS 3anpoca.

Ana 3aasuTenen obecneynmBaeTcs BO3MOXHOCTb OCYLUECTBMATb MOMyvyeHue
CBEIEHNN O X0[e BbINOSIHEHUS 3as8BMEHNA O NpeaoCTaBfeHU MyHUUUNAbHOW YCyrn ¢
ncnonb3oBaHmeM EgnHoro noptana u PermoHanbHoOro noprana.

MHdopmauna o xode npenocTaBreHuss MyHUUMNanbHOM YCryrM HanpasndeTcs
3asBUTEN aiMUHUCTPaUVen B BUAe yBeJOMIMNEHUS B CPOK, He npeBblwatowmn 1 (ogHoro)
paboyero AHS nocne 3aBepLleHNs BbINOSIHEHNA COOTBETCTBYIOLLIEro AENCTBUA, Ha aapec
9NEeKTPOHHOM MOYTLI UK C UCMNONb30oBaHNeM cpeacTB EamHoro noprana, PernoHasnbHOro
nopTtana no BbIbopy 3aaBUTENS.

Mpwn npegocTaBreH MyHUUUNANBHOM YCYrX B 9NEKTPOHHOW bopme 3asiBUTENO
HanpasnseTcs:

a) yBelOMIIeH/e O 3anucu Ha nNnpuemM B aAMUHUCTPaLMIO NN MHOTO(YHKLMOHANbHbIN
LUEeHTp;

0) yBegomneHve O npueMe U perucTpauumn 3anpoca M UHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN1S NpeoCTaBeHNs MyHUUMNANbHOW YCnyru;

B) yBeAOMIIEHNE O Havare npouenypbl NpegocTaBneHns MyHUUUNanbHOM yenyru;

r) yBegomsieHMe 06 OKOHYaHWWM NpedoCTaBfeHUs MyHULMNanbHOW ycnyrn nnbo
MOTMBMPOBaHHOM OTKase B Mpuveme 3anpoca U WHbIX JOKYMEHTOB, HeoOXoauMbIX Ons
npeaocTaBneHnsa MyHULMNAaNbHOW YCRyru;

A) yBegomnieHve O dakTte nonyvyeHns WnHdopmMauuun, noaTBepXxgatowen onnaty
MYHULMNANbHON yCnyru;

€) yBeJoMIieHne O pesynbTaTtax PacCMOTPEeHUs OOKYMEHTOB, HeobxoaumbiX Ons
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

X) yBedOMIIeHME O BO3MOXHOCTM MOMNyYnTb pesynbTaT NpefocTaBreHus
MyHMUMManbHOW  ycnyrm nMbo  MOTUBMPOBAHHbLIM  OTKa3 B NpefoCTaBieHUn
MYHULUUNANbHOW YCRyru;

3) yBeAOMIieHMe O MOTMBMPOBaHHOM OTKase B NpefoCTaBfeHMM MyHULMNanbHON
ycrnyru.

3.2.9. OcyLecTBnNEHNE OLEHKN KavyecTBa NpeaoCTaBNeHNUS MyHULMMNANbHOW YCNYru.

3agsutenam obecneynBaeTcsi BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb M KayecTBO
rocygapCTBEHHOM (MyHMUMNanbHOW) ycnyru Ha EguHom nopTtane.

3.2.10. AamuHucTpaTuBHas npouenypa «PaccmMoTpeHne 3asiBreHns 1 npunaraembix
K HEMy AOKYMEHTOB aAMUHUCTpaumen u popMmpoBaHue pesyrbTata npeaoctaBreHus
MYHMUMNANbHOW YCNyrM B COOTBETCTBUM C 3asiBfieHMeM nnbo npuHatTMe pewleHnsa o6
OTKase B NpeAoCTaBfieHUM MYHULUNANbHOW YCyrn» OCYLLECTBNSAITCH B MOPSAKE N CPOKMU,
ycTaHoBreHHble nognyHktamu 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.2.11.3aaButenb MMmeeT npaBo Ha pfocyaebHoe (BHecynebHoe) obxanoBaHue
peweHnn n aencteuni (b6es3gencTend), NPUHATBLIX (OCYLWLECTBNAEMbIX) aAMUHUCTpaUnen,
AOSDKHOCTHBIM - IMUOM  MBO  MyHMUMNANbHBLIM - CRYXalnM  agMuHucTpauumn, MoL,
paboTHnkom MOLL B xoge npegoctaBneHMs MyHUUMNANbHOM YCIyru, B Nopsiake,
yCTaHOBIIEHHOM pa3genoM 5 PernameHTa.

Mogpasgen 3.3.0cobeHHOCTU BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
MHOIO(PYHKLMOHANbHbIX LIEHTpax

3.3.1. NpegocraBneHne MyHUUMNanbHOW yCnyru B cnyyae nogadun 3asiBneHus yepes
MoL BkntovaeT B cebsa crneayolme agMMHUCTpaTMBHbIE NpoLeaypbl (4eNCcTBuS):

1) npuem 3aaBneHns n npunaraembiX K HEMy LOKYMEHTOB, perucrpaumsi 3asiBrieHns
1 Bblgava 3asaBUTENIO PACrMCKU B NOSTyYEHUN 3a8BNeHns u 4oKyMmeHToB B MOLL;

2) nepefaya KypbepoMm naketa OKyMeHToB u3 MOL| B agMuHUCTpaumio;

3) paccMmoTpeHue 3asBnNeHus 1 npunaraemMblx K HEMy JOKYMEHTOB aiMUHUCTpaumen



n popMmnpoBaHue pesynbTaTa NpeaocTaBleHUs MyHULMUNANbHOW YCIyrn B COOTBETCTBUN
C 3asdBneHveM nmbo NpuHATME pelleHns 06 oTkase B NpedocTaBNeHnn MyHULMNANbHOM
yCnyru;

4) nepepada agMuHUCTpauuMen pesynbTtata npeaocTaBneHns MyHULUNanbHOM
ycnyru 8 ML,

5) Bblgava 3asBuTeNto pesynbTaTa NnpeaocTaBneHns MyHUUUnansHOW ycnyru;

6) pocynebHoe obxanoBaHwe pelleHud W gencteuni  (6espenctemnda) opraua,
npegocTaBnsAwLwWero MyHuuunansHyto ycnyry, MOL, a Takke WX AOMKHOCTHbIX nuL,
MYHMUMNANbHbIX CAYXXaLnX, paboTHUKOB.

3.3.2.Npuem 3asBneHnUs M npunaraemblX K HeMy [OOKYMEHTOB, permcrpaumsa
3a8BNEeHNa U Bblgada 3asBUTENIO PacrnuMCKM B MOSNyYEHUN 3asABMEHUS U OOKYMEHTOB B
MoLl.

3.3.2.1. OcHoBaHMeM [nis Havana agMUHUCTPaATUBHOW npoueaypbl ABNAeTcs
obpalleHune rpaxgaHuHa B agMuHuUcTpaumio yepes MOLL ¢ 3agBneHMem n JokymeHTamu,
yKkasaHHbIMW B nogpasgene 2.6 pasgena 2 PernameHTa.

B uenax npegoctaBneHUs MyHUUMNAanbHOW yCryri, B TOM YUCIEe OCYLLeCTBNAeTCH
npuem 3asBuTenen no npeasapuTensHON 3anuncu.

3anucb Ha npuem npoBoauTcs nocpeactsom EguHoro noptana, PervoHanbHoOro
noprtana.

3aaBuTento NpegocTtaBndeTcs BO3MOXHOCTb 3anucu B Nobble cBobOAHblE Ais
npuema paty M BpemMs B npegenax ycraHosrneHHoro B M®L| rpadmka npuema
3asBuUTENENn.

M®L| He BnpaBe TpeboBaTb OT 3asBUTENS COBEPLLUEHUSA WHbIX AEWCTBUKN, KPOME
NPOXOXAEHUA MAEHTUUKALUUN U ayTEeHTUMKaAUUMM B COOTBETCTBUM C HOPMAaTMBHbLIMMU
npaBoBbiMKU akTamu Poccuinckon Pepepaumn, ykasaHua Uenn npuvema, a Takke
npegocTaBneHns ceBefeHun, HeobxoauMMbiX Ons pacyeTa ONUTESNTIbHOCTU BPEMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTb Ans Npuema.

3.3.2.2.lNopsipok npnema gokymeHToB B MOLY.

Mpn Nnpueme 3asaBNeHNsa 1 Nnpunaraemblix K HEMy JOKYMEHTOB paboTHnK MOLI:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTens, B TOM 4ucfe npoBepsieT [OOKYMEHT,
YAOCTOBEPSIOLMIA  JIMYHOCTb, MPOBEPSAET MNOSIHOMOYUA 3asiBUTENs, B TOM 4uUcrne
NOSTHOMOYMS NpeacTaBMTeNnsa 4eNCTBOBATb OT €ro UMEHMU;

yCTaHaBnMBaeT npegMeT obpalleHus;

NpoBepseT  COOTBETCTBME  MNPeACTaBfeHHbIX  OOKYMEHTOB  YCTAHOBIIEHHbIM
TpeboBaHUAM, YAOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOLATeNbCTBOM  ClyyasX HoTapuanbHO
YAOCTOBEPEHbI, CKpPEenfieHbl nevyataMmu (Mpu Hanuuamm neyatun), UMEKT Hagnexaiime
noanucy CTOPOH UK onpeaeneHHbIX 3aKkoHOAATENbCTBOM JOMMKHOCTHbIX L,

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnBo;

damunmm, umMeHa u otyecTBa (OU3MYECKUX §NuL, agpeca UX MeCT XUTenbcTBa
HanucaHbl NOSTHOCTLIO;

B AOKYMEHTaX HEeT NOAYUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CMIOB N UHBIX HE OFOBOPEHHbIX
B HUX UCMpaBlieHNN;

AOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloM;

AOKYMEHTbl HE UMEIOT Cepbe3HbIX NMOBPEXAEHUN, HaruMyme KOTOpbIX He Mno3BondeT
OAHO3HA4YHO NCTOSKOBATb UX CoAepXXaHue;

CPOK AEeNCTBUSA JOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cofepxaT WHgopMauumo, Heobxoaumyo Ana  npegocTaBreHus
MYHMLUMNANbHOW YCNYru, yKka3aHHOW B 3asiBNeHUH;

AOKYMEHTbI NpeacTaBneHbl B MOSIHOM 06beMme;

OCyLLeCTBNAET KonupoBaHue (CKaHMPOBaHWE) [AOKYMEHTOB, MNpenyCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14 n 18 yactn 6 ctaten 7 PegepanbHoro 3akoHa ot 27 monsa 2010
roga Ne 210-®3 «O6 opraHusauumn npegocTaBfieHNs rocyaAapCTBEHHbIX U MYHULMNATbHbBIX
ycnyr» (ganee - OOKYMEHTbl JNIMYHOrO XpaHeHWs) U NpeacTaBfeHHbIX 3asBUTENEM, B
cnyyae, ecrnuv 3asiBUTENb CaMOCTOATENbHO He NpeacTaBuil KONUU AOKYMEHTOB JIMYHOTO
XpaHeHusi, a B COOTBETCTBUM C HacTtosawumm PernameHToM, ONs ee npefocTaBneHus
Heob6xo4MMO NpeacTaBreHne KON JOKYMEHTa IMYHOMO XpaHeHUs;
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€eCnu npeacTaBfieHHble KOMUU OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, Crivyaet
KOMMM [OOKYMEHTOB C WX MNOASIMHHLIMK 3K3eMnnspamu, Mocre Yero Hmxe pekBu3uTa
AokymeHTa «[loanucb» nNpoCTaBnNseT 3aBepuTENbHYD Haanucb: «BepHO»; LOMKHOCTb
nvua, 3aBepuBLUEro KOMUK AOKYMEHTa; JNWYHY MOAMUCh; pacluMdpPOBKY MOAMUCH
(MHMUManel, damunus); aaTty 3aBepeHus; nedvatb. [1pu 3aBepeHUn KOMnin OOKYMEHTOB,
06beM KoTopbIX NpeBbiwaeT 1 (OANH)NUCT 3aBepsieT OTAENbHO KaXabIN JIUCT KOMUU Takum
Xe cnocobom, nMbBO npocTaBnsieT 3aBepuTENbHYI HaanNMcCb, Ha OOOPOTHOM CTOPOHE
nocrnegHero nuMcra Konuuv MpoWMTOr0 M MPOHYMEPOBAHHOrO [OOKYMEHTa, npudem
3aBepuTenbHasa HagNUCb JOMNOSHAETCH yKa3aHMEM KONMYeCTBa NIMCTOB KONWUK (BbIMUCKK U3
AOKyMeHTa): «Bcero B konun __ n.» 1 CKpennaeTcs OTTUCKOM neyaTtu (3a UCKIYEeHUeEM
HOTapuarnbHO 3aBEPEHHbIX JOKYMEHTOB);

npu yctaHoBreHUU (pakToB, ykasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBe4OMNSAET 3asBUTENSA O HanMyuu NPensaTcTBUN B nNpueme OOKYMEHTOB, HEOOXOOMMbIX
ANA nNpefocTaBfieHns MyHUUMNANbHOW yCryri, OObACHAET 3asBUTEN0 COAep)KaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBMEHHbIX JOKYMEHTaxX U npeanaraet NpuHATbL Mepbl
MO UX YyCTPaHEHWIO;

npu OTCYTCTBUM OCHOBaHWW [Nsi OTKa3a B nNpuemMe [OOKYMEHTOB perncrpupyer
3asBNeHne B 3MeKTPOHHOM 6a3e OaHHbIX U OPOPMMSET C UCNOSb30BaHWEM CUCTEMDI
9NEKTPOHHOM oYepeaun pacnumcky o npuemMe AOKYMEHTOB, a NPy HaNM4mMmM Takmx OCHOBaHWIA
— pacnucky ob oTkase B npueme LJOKYMEHTOB.

3asButenb, NpeacTaBMBLUMIA AOKYMEHTbI ANSA MOMy4YeHUs MyHULMNAansHOW YCryru, B
obszaTtensHoM nopsake nHopmupyetcs padboTHkom ML

O CpOKe NpefocTaBfieHNs MyHULUMMNanbHOW YCNyr;

O BO3MOXHOCTW OTKa3a B NpeaocTaBeHnn MyHULMNansHOM yCnyru.

B cny4yae obpalleHus 3asButensa 3a npeaocTaBfeHnemM MyHUUUNAanNbHOW ycryrn no
aKcTeppuTopmansHomMy npuHumny MOLL:

1) NpyHMMaeT OT 3aaBuTens (NpeacTaBUTeEnNs 3asBUTENS) 3adBreHne U JOKYMEHTHI,
npeacraBneHHble 3asaBuTeneM (NpeacraBuTenem 3asBuTens);

2) OCYLLECTBMSET KONUPOBaHME (CKaHMPOBaHME) LOKYMEHTOB, NPenyCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanpHoro 3akoHa ot 27 unonsa 2010
roga Ne 210-93 «O6 opraHmMsaunmn npeaoCTaBfeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr»(ganee - [OOKYMEHTbl JIMYHOMO XpaHeHus) W npeacTaBneHHbIX 3asBUTENEM
(npeactaBsuTenem 3asBUTENSd), B criydyae, ecnu 3assutenb (NpeacTtaBUTENb 3asBUTENS)
CaMOCTOATENbHO He nNpeacTaBusl  KOMUW  OOKYMEHTOB JIMYHOMO XpaHeHusd, a B
cooTBeTCcTBUM C PernameHTOM npefocTaBneHus MyHUUMNAnbHOW Ycnyrm nns ee
npegocTaBneHns HeobxoaumMa Konus OOKYMEHTa JIMYHOIo XpaHeHust (3a MCKNYeHueMm
crny4asi, korga B COOTBETCTBUMM C HOPMATMBHbLIM MPaBOBbIM akTOM ANA NpefoCTaBneHus
MYHUUMNANbHOM YCNyrM HeobxoauMo npeabsiBieHne HoTapuanbHO YOOCTOBEPEHHOW
KOMWUM OOKYMEHTA NINYHOIO XpaHeHUs);

3) hopMupyeT ANEKTPOHHbIE AOKYMEHTbI U (UNN) 3NEKTPOHHbIE 0bpasbl 3asBneHus,
AOKYMEHTOB, MPUHATBLIX OT 3asaBuTens (NpeactaBuTensd 3adBuTens), KONun OOKYMEHTOB
NINYHOIO XpaHeHWs!, NPUHATLIX OT 3asiBUTEnNs (npeacraBuTens 3assutens), obecnevmsas
NX 3aBepeHne 3NEeKTPOHHOM NOAMNUCHI0 B YCTAHOBITIEHHOM NOPSAKE;

4) Cc uMCNonb3oBaHWEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX  TEXHOSOrMMn
HanpaBnseT 3NEeKTPOHHbIE [OOKYMEHTbl M (MNWN) 3NeKTPOHHble obpasbl [LOKYMEHTOB,
3aBepEHHbIE YNONMHOMOYEHHbIM AOMKHOCTHBLIM NuuyoMm MOLL, B agMnHUCcTpauuio.

3.3.3. lNepenaya KypbepoM nakeTa gokymeHToB n3 MOLL B agmuHucTpaumio.

3.3.3.1. OcHoBaHMeM Onst HaYyana agMUHUCTPaTMBHOM npouenypbl SABAseTcs npuem
OT 3asBUTENs 3asiBNEHUA M npunaraemblX K Hemy AOKymMeHToB B M®Ll, peructpaums
3asiBreHVs 1 Bblgaya 3asiBUTEN0 PacnnCKM B NONYYEHUN 3asiBNIEHNS N JOKYMEHTOB.

3.3.3.2. llepepnaya pokymeHTOB M3 MOL| B agMumHUCTpaumioo OCYyLLeCTBNAEeTCS
cneunanuctom MOLL He nosgHee 1 (ogHoro) paboyvero oHs, cneayowero 3a AHEM npvema
AOKYMEHTOB M Bbl4ayn 3asiBUTENO0 Pacnuckm B NOMyYeHUUM OOKYMEHTOB, HA OCHOBaHWMU
peecTpa, KOTOpbIN cOoCTaBnsaeTcs B 2 (OBYX) 9K3eMnnsipax MU COAEPXUT faTy U Bpems
nepegayn. B cnyyae npvema QOKYMEHTOB M Bblgauy 3asBUTENO Pacrnunckn B NonyyYeHun
OOKYMEHTOB B cyb660Ty, nepefada 3asiBreHUs U npuraraeMblX K Hemy [OOKYMEHTOB
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KypbepoM n3 MOL| B ynonHOMOYEHHbIW OpraH OCYLLLECTBIISIETCA B NEPBbIN, CrieayoLwmin 3a
cyb66oTon pabounn geHb.

Mpn nepepnayve naketa [OOKYMEHTOB OTBETCTBEHHbLIN Creunanuct npoBepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONNYECTBO JOKYMEHTOB C AaHHbIMU, YKa3aHHbIMU
B peecTpe, MNpocTaBnseT AaTy, Bpems MnosiydeHuss OOKYMEHTOB W noanuck. [lepBbiv
9K3eMnnap peecTtpa OCTaeTcd y OTBETCTBEHHOro creuuanuicra, BTOPOW — MOANeXuT
BO3BpaTy Kypbepy. VIHopmMmauus o nonyyeHUn AOKYMEHTOB 3aHOCUTCSH B SNEKTPOHHYIO
6aay.

3.3.3.3. Cnocobom hmkcaumm pesynbrtata agMMHUCTPATMBHOW Npoueaypbl SBnseTcs
perncTpauusa 3asBfeHns u npunaraemblX OOKYMEHTOB B Mopsgke, YCTaHOBEHHOM
npasunamun genonpounssoacTea agMMHUCTPaLmK.

3.3.3.4. Cpok perncTtpaumum 3asisrieHnd — 1 (oauH) pabounn geHo.

3.3.3.5. PesynbtatomM MCNOSHEHUS agMUHUCTPATMBHOM Mpoueaypbl Mo npuemy
[OKYMEHTOB SBNSAETCA MOMyvYeHMe W perncrpauus 3asiBfieHUs U npunaraeMblX K Hemy
AOKYMEHTOB agMUHUCTpaLnEN.

3.3.4. AAMuHucTpaTuBHas npoueaypa «PaccMoTpeHune 3asBneHns n npunaraembix K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoM U ¢QopMupoBaHMe pesynbTaTa
npeaocTaBneHnsa MyHUUUNANbLHOW YCNyrM B COOTBETCTBMM C 3asBNeHneM nnbo npuHaTue
peweHna o6 oTkase B NpefoCTaBfiE€HMM MyHUUMMNANbHOM YCIyrn» OCYLLECTBIAIOTCA B
nopsgke M Cpoku, ycTaHoBrneHHble nognyHktom 3.1.4 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.5. lNepepavya agMuHUCTpaumen pesynbTata nNpeaocTaBneHns MyHUUMnanbHON
ycnyrm B MOL.

3.3.5.1. OcHoBaHMeM [ns Havana agMUHUCTPaATUBHOW npoueaypbl ABNAeTcs
NOArOTOBMEHHLIN  ANA  BblAauyM  agMuUHUCTpaumMen  pesynbTaT  nNpefocTaBreHus
MYHUUMNANbHOW yCryrun, ecnu 3asisrneHne 6oino nogaHo yepes ML,

3.3.5.2. lNopsnok nepefayn Kypbepom naketa JOKYMEHTOB U3 agMUHUCTPaLINN:

Mepenaya gokymeHTOB M3 agmMuHUcTpaumm B MOLL ocyuwectenseTca B TedeHune 2
(AByXx) pabounx gHen nocne pernctpaunmn NOCTaHOBIEHNS O pa3peLleHnn Ha BCTYMEHNe
B ©Opak, nvuam pocTuriumm wecTHaguatu net unuv yBegomrneHna o6 oTkase B
npeaocTaBneHnn MyHULMNAanbHON YCNYyrM Ha OCHOBaHWUM peecTpa, KOTOPbIN COCTaBnseTcs
B 2 (ABYX) 9K3eMnnisipax n COAEPXUT AaTy U BpeMda nepegaydu.

padbmk  npuema-nepefaym  OOKYMEHTOB M3 agMuHuUcTpauum B MOL
cornacoBblBaeTcs ¢ pykosoguternem MOL.

Mpn nepepave naketa JOKYMEHTOB paboTHMK ML, npuHumMaoLwmin nx, NnpoBepsieT B
NPUCYTCTBUMN Kypbepa COOTBETCTBME U KONMYECTBO AOKYMEHTOB C AAHHbLIMU, YKa3aHHbIMU
B peecTpe, MpoCTaBnsieT AaTty, BpeMs MONyYeHUs [OKYMEHTOB W nognuck. [lepBbin
3K3eMnnsip peectpa octaetcsa y paboTHuka MOL|, BTopor — NoANexnT Bo3BpaTy Kypbepy.
NHdopmMaLums 0 nonyYeHnn JOKYMEHTOB 3aHOCUTCS B ANIEKTPOHHY0 6aa3y.

3.3.5.3. PesynbtatoMm WCMNOMHEHUA aAMUHUCTPATUBHOW Mpouenypbl SABNAETCS
nonyvyeHne M®L| pesynbtata npegocTaBneHns MyHUUMNANbHOW yCryrin Ans ero Bblgavn
3asBUTENIO.

3.3.5.4. WcnonHeHne p[aHHOW agMWHUCTPATMBHOW MpoLenypbl BO3SOXEHO Ha
OTBETCTBEHHOIO cneuuanucra.

3.3.6. Boigayda 3aaBuTento pesynstarta npegocTaBneHns MyHULMNansHOW yCnyru.

3.3.6.1. B «kadectBe pesynbTata npegocTtaBneHus MyHUUMNANbHON yCryru
3aaBUTENb NO ero Bblbopy BNpase Nony4vnTb:

a) B OpMe OfEeKTPOHHOro AOKYMeHTa, MOoAMUCAHHOIO  YNOSTHOMOYEHHbIM
AOSMKHOCTHBLIM JIMLIOM C MUCMNOSIb30BaHNEM YCUNEHHOM KBanuMUMPOBAHHOW 3N1IEKTPOHHOMN
nognucum;

6) Ha BymaxxHOM HocuTene.

3asaBuTenNb BNpase NonyynTb pesynbtaT NpeaoCcTaBneHns MyHUUMNanbsHOW yCrnyrn B
opMe 9NEKTPOHHOIO AOKYMEHTA WM AOKYMEHTa Ha OGyMaXHOM HocuTene B TeveHue
CpoOKa AencTBus pesynbTaTa npegocTaBfeHnss MyHUUMNansHOM YCIyri.

3.3.6.2. OcHoBaHveM Ana Hayana agMUHUCTPaATMBHOW npoueaypbl SBRsieTcs
nonyyeHme MOLl pesynbTtaTta npegocTaBneHns MyHULMNAansHOM yCIyru.

[ns nony4yeHus AOKYMeHTOB 3asBuTenb obpallaetca B MOLL nnyHO ¢ AOKYMEHTOM,



yAOCTOBEPSIOLLNM FINYHOCTb.

Mpu Bblga4Ye OKYMEHTOB AOMKHOCTHOE nnuo MOLL:

yCTaHaBnMBaeT JNYHOCTb 3asiBUTErNs, MpPOBepseT Hanuyue pacnucku (B criyvyae
yTepu 3asBuTENeM pacrnuckym pacneyaTbiBaeT C  WUCNOSMb30BaHMEM NPOrpamMMHOro
9NEKTPOHHOro Komnnekca 1 (0AnH) ak3eMnnsip pacnucky, Ha oGpaTHOW CTOPOHE KOTOpPOW
AenaeT HagNUCb «OpUrMHar pacnucky yTepsH», CTaBuT AaTy v NOANUCH);

3HaKOMUT C cofepXaHnemM JOKYMEHTOB W BbldaeT UX.

Mpy nonyvyeHun pesynbTata NpefocTaBreHns MyHUUMNanbHOM YCryrn no BbliGopy
3asBuTENs B (popMe 3NEeKTPOHHOro AOKYMEeHTa LOSMKHOCTHoe nuuo MOLL yBegomnseTr
3aaButensa B cpok 1 (oguH) AeHb CO AHSA NOArOTOBKM pesynbTaTa npeaocTaBfeHus
MYHMLMNANbLHOW yCnyri.

3.3.6.3. CpoK MCMNONHEHNS aAMUHUCTPATUBHOW MNpoueaypbl NO Bblaavye 3adBUTENIO
pesynbTarta npefocTaBneHus MyHUumMnansHom yenyrm - 1 (oauH) AeHb.

3.3.6.4. PesynbtatoM agMMHUCTPATUBHOM  Npouenypbl  SABMSeTCAa  Bblgada
(HanpaBneHune) 3aaBUTENIO pesynbTaTa NPeaoCTaBeHNs MyHULMNANbHON YCIyTrn.

3.3.7. Mpwn peanunsauumn csoux yHkummn ML, He BnpaBe TpeboBaTb OT 3asBUTENS
npegocTaBneHns [[OOKYMEHTOB W WHopMauunm wUnM  OCYLLEeCTBMEeHUs  OeUCTBUN,
nepeymncrieHHbIX B Yactu 3 ctatbk 16 PenepanbHbin 3akoH oT 27 mnons 2010 roga Ne 210-
®3 «O6 opraHunsaunn NnpeaocTaBneHNs rocygapCTBEHHbIX N MyHULUMNANbHbLIX YCITyr».

3.3.8. 3asButeno uMmeeT npaBo Ha pJocyaebHoe (BHecyaebHoe) obxanoBaHwe
peweHnn n gencteuin (6es3genctemst), NPUHATLIX (ocywiecTtensemMblx) MOL, paboTHnkom
M®L| B xoge npenocTaBfieHUst MyHUMUMNANbLHOW YCryrn, B nopsgke, YCTaHOBMEHHOM
pasgenom 5 PernameHra.

3.4. Mopsaok ncnpaBneHnst 4ONyLWEHHbIX onevyaTok U (Mnn) ownbokK B BblAaHHbIX B
pesynbTaTe NpeaoCTaBNeHns MyHULMNANbHON YCNyrn AOKyMEHTax

3.41.B cnyyae BbiSiBNeHUs 3asiBUTeNeM B  BbldaHHbIX B  pesyrnbTaTe
npeaocTaBnNeHna MyHUUMNANbHOW YCNyrM [OOKYMEHTax oneyatok u (Mnu) owunbok,
AONYLEHHbIX agMUHUCTPaLUMEN, AOMKHOCTHBIM NNLOM agMUHUCTPaLUN, MyHULMNANbHBIM
cnyxawmm, MoLl, pabotHukom ML, 3aasutenb npeacrasnseT B agMmHuctpauno, MOL|
3asBrieHne 06 ncnpasBneHnn Takmx onevyaTok u (Unm) owmnooK.

3asiBrneHne JOMKHO coaepxaTb:

1) dbamunuio, M4, oT4eCTBO (NocnegHee — NPy HanNM4Mn), KOHTaKTHas MHpopMauus
3aaBuUTeENs;

2) HauMeHOBaHue YMNOMIHOMOYEHHOrO OpraHa, BblgaBLUEro OOKYMEHTbI, B KOTOPbIX
3asBUTENb BbISBUIT OneYaTkn n (Mnu) owmnbku;

3) peKkBU3NTbI AOKYMEHTOB, B KOTOPLIX 3asBUTENb BbIABMM OneYaTky 1 (Mnun) owmnoku;

4) onucaHune onevaTok u (Mnn) owmnBOoK, BbISIBIIEHHbLIX 3a8BUTENEM;

5) ykaszaHue crnocoba MHOPMUPOBaHUS 3asBUTENS O XO4e pacCMOTPEHUsT Bonpoca
06 wucnpaBneHun oneyvyatok M (MnM) OWMOOK, BLISIBNEHHbLIX 3asiBUTENEM, W 3aMeHe
AOKYMEHTOB, a TaKke npeacTaBneHna (HanpasfeHusd) pesynbTaTta pacCMOTPEHUs
3asaBreHusa nnbo ysegomneHus ob oTkase B UCNpaBrieHnn onevyaTok u (Mnu) owmobok.

3asaBuTenb NpunaraeT K 3adBEeHNI0 KONMUM JOKYMEHTOB, TPeOyoLWMNX ncnpasneHns u
3aMeHbl.

3.4.2. OcHoBaHMeM [Ans Havana agMUHUCTPaTUMBHOM Mpouenypbl  SABNSeTCs
obpaweHne 3aaBuTENss B aAMUHUCTpauuio 00  ucnpaBneHun  AOMYLLEHHbIX
aAMUHUCTPaUVEn, OOMKHOCTHLIM JIMLUOM aaAMUHUCTPALMK, MYHUUMNANbHLIM CRyXXalum
onevyaTok 1 oWwnbOoK B BblAaHHbLIX B pe3ynbTate NpegocTaBneHnss MyHULMNanbHOW yCryrn
AOKyMEHTax.

3.4.3. OTBETCTBEHHbIM Cneunanuct agMUHUCTPaLMM B CPOK, He MnpeBbilwarowmn 3
(Tpex) paboumx OHen Cco AHSA MOCTYMSEHUS COOTBETCTBYIOLLErO 3asiBNEeHUsi, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNIEHUN CBEAEHUN.

3.4.4. B cnyyae noatBepXaeHus pakTta Hanumuusi oneyatok u (nmnu) owmbok B
BblJaHHbIX B pes3ynbTate npeaocTaBfeHns MyHUUMNAnbHOM  yCRAyrm  OOKYMEHTax
OTBETCTBEHHbIN Cneunanuct agMMHUCTPaUMUM OCYLLEeCTBNSET UX 3aMeHy B CpOK, He
npesbiwatowmi 10 (gecatn) paboumx AHEW CO OHA MOCTYNSIEHUS COOTBETCTBYHOLLErO



3asBrieHus.

B cny4ae HenoateepxaeHus dhakTa Hanmumsa oneyvaTok u (Mnun) ownMboK B BblAaHHbIX
B pesynbraTte npegocTaBrieHUs MyHUUMNAanbHOM YCNyrn LOOKYMEHTax OTBETCTBEHHbIV
cneumanuct agMWHUCTpaUUM rOTOBWUT yBedOMMeHne o6 oTkase 3asBuUTenio B
ncnpaeBneHnn oneyvyaTok 1 (Mnm) owmnboK B CPOK, HE NMpeBbILWaoLWwmin 5(natm) pabounx gHen
CO AHS MOCTYNSIEHNA COOTBETCTBYIOLLErO 3asiBfIEHUS, U Nocre ero noanvucaHus rnaBou
CenbCKoro noceneHus HanpasnseT 3asBUTENt0 B CPOK, He MpeBblakowmn 2(aByx)
paboymx gHen co AHA NoANMCcCaHUs 1 pernctpauun yseaoMeHus.

3.4.5. PesynbTaTOM aAMWHUCTPATUBHOW npoueaypbl SABNSAETCS uUcnpasBlieHne
aAMUHUCTpaunen LONyLeHHbIX UM onevyaTok U OwMbOoK B BblAaHHbIX B pesyrnbTaTe
npegocTaBneHns MyHULMNansHOM yCnyru OKyMeHTax U ux saaMmeHa.

3.4.6.3aaButen, BnpaBe obGxanosatb B gocyaebHOM  nopsiake  OTkas
aAMWHUCTPaUUKN, AOSMKHOCTHOrO nuvua agmuHuctpaumu, MOL, pabotHuka MOL, B
ncnpaBneHnn AonyLweHHbIX WMMKM oneyYyaToKk M owuMboK B BbldaHHbIX B pesyrnbTaTe
npeaocTaBneHNa MyHULMNANbHOM YCNyrn AOKyMeHTax NMbo HapylleHne YCTaHOBIEHHOMO
CpoKa TakuMx ucnpasrieHnn B nopsagke, yCTaHOBIEHHOM pasgenomM S5 PernameHTa.

3.5. OcobeHHOCTM NpepocTaBneHnsa aByx n 6bonee MyHMUMNanbHbIX YCyr B
MHOTOYHKLMOHAMNbHbIX LIEHTpax Npu ogHOKpaTHOM obpalleHnn 3asaBuTens

3.51. MO®L npu ogHokpaTHOM obpaweHun 3aaBuTens C  3arnpocoMm O
NPeaoCTaBNEHNN HECKONbKMX MYHULMNAmNbHbIX YCNyr OpraHu3yeT npegocTraBreHne
3asBuTEN0 OBYX M 6onee rocygapCTBEHHbIX U (MNK) MyHUUMNanbHbIX ycnyr (ganee -
KOMMEKCHbIV 3anpoc).

3.5.2. lNpepoctasneHne MOL MyHUUMNanbHbIX YyCnyr Ha OCHOBaHUW KOMIMIEKCHOIo
3anpoca OCyLeCTBMSIETCS B MOpsake WM Ha YCroBMSAX, YCTAHOBMEHHbIX cTtatben 15.1
depepanbHoro 3akoHa oT 27 wwona 2010 roga  Ne 210-d3 «O6 opraHusauum
npeaocTaBNeHNs rocy4apCTBEHHbIX U MYHULMNAMbHbIX YCIyr».

Pasgen 4.¢OprI KOHTpPOJ14 3a ncnojiHeHnem aaMmMHNCTpPaTUBHOIO pernamMmeHTa

Mogpasgen 4.1.MNopagok oCyLWecTBNEHNS TEKyLero KOHTponsa 3a cobnigeHnem um
NCMNONMHEHNEM OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULIAMU NOJOXEHWUN
aAMWHUCTPATMBHOIO perfiaMmeHTa 1 MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCcTaBneHnio MyHULMNANbHOW YCyru,

a Takke NPUHATUEM UMW PELLEHNN

4.1.1. [JomkHOCTHble nuua, MyHUUMNanbHble ChRyXawwue, y4yacTBywlne B
npeaocTaBNeHNN MyHULMNANbHON YCyrn, PyKOBOACTBYHOTCS NONoOXeHusaMu PernameHTa.

Mpw npegocTaBneHMn MyHUUMNANBGHOW YCIYrN rpaXkaaHWHy rapaHTUpyeTCcs npaBo Ha
nonyyeHve WuWHgopmauMm O CBOMX npaBax, OOSA3aHHOCTAX W YCMOBUSX OKa3aHWs
MYHUUUNANbHOW YCIyrn; 3alimMTy CBeOEHUMA O MNEepPCOHanbHbIX AAHHbIX; YBaXXUTENbHOE
OTHOLLEHME CO CTOPOHbI AOSHKHOCTHbIX ML,

4.1.2. TeKywMin KOHTPOMb W KOOpAWHAUMS MOCnedoBaTenbHOCTM  OENCTBUMN,
onpeaernieHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamu, no npegocTaBneHuto
MYHUUMNANbHOM YCRYyrM  OOSMKHOCTHBIMW  NULAMU  agMUHUCTPALMN  OCYLLIECTBIISIETCA
NOCTOSIHHO HENnocpeaCTBEHHO NX HayalribHUKOM MyTeM NPoBeAeHUs NPOBEPOK.

4.1.3. lpoBepkn MONHOTLI U KayecTBa MNpPefoCTaBNEeHUs MyHULMNANbHON YCnyru
BKMOYalOT B cebs npoBedeHWe NpoOBEPOK, BbiIBEHNE U YCTPAHEHWE HapylleHWn npas
3asiBUTENEN, pacCMOTpeHMEe, NPUHATUE pPEeLleHUn U NoAroTOBKY OTBETOB Ha obpalleHus
3agBuTENEn, coaepxawmx xanobbl Ha gencteua  (6esgenctBue) U pelleHus
AOSDKHOCTHbIX NUL, agMUHUCTPaLNN, OTBETCTBEHHLIX 3a NpeAoCTaBeHne MyHULMNansHom
ycrnyru.

Mogpasgen 4.2. Nopagok U NepuoanyHOCTb OCYLLLECTBITEHUS MITAHOBbLIX U
BHEMMaHOBbLIX NPOBEPOK NOSIHOTLI U KaYecTBa NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, B TOM YMcrie NOpsAoK N hopMbl KOHTPOIS



3a NOSHOTOM M Ka4eCTBOM NPeAoCTaBEHNS MyHULIMNANBHOW YCryru

4.2.1. KoHTpOrib 3a NONHOTOW N Ka4eCTBOM NpefoCcTaBlieHns MyHULUNAnsHOM yCryru
BKIoYaeT B cebsa nposBefeHne NiaHoBbIX Y BHENIAHOBbLIX MPOBEPOK.

4.2.2. NnaHoBblE N BHeENSIaHOBbLIE MPOBEPKM MOTYT NPOBOAMTLCS NABOW CEMbCKOro
noceneHus.

4.2.3. lpoBeaeHne nnaHOBbIX NPOBEPOK, MOMHOTbI M KadecTBa MNpeaocTaBreHns
MYHMLUMMNANbHOW YCNyrn OCYLEeCTBNAETCA B COOTBETCTBUM C YTBEPXKAEHHbIM rpadduKoMm,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKN MNPOBOAATCA MO OOpalLeHVsIM HPUANYECKUX W
PuUsnyecknx nuy ¢ xanobamm Ha HapylleHne MX npaB M 3aKOHHbIX MHTEPECOB B XOAe
npeaocTaBneHnss MyHULMNanbHOM yCryru, a Takke Ha OCHOBaHWUM OKYMEHTOB U CBEAEHUN,
YKa3blBalOLLMX Ha HapyLleHe UCNonHeHna PernameHTa.

4.2.5. B xoae nnaHoBbIX 1 BHEMMAHOBLIX NPOBEPOK:

1) npoBepsieTCA  3HAHWE  OTBETCTBEHHbIMW  cneuyuwanuctamm  TpeboBaHui
PernameHTa, HOpMaTMBHbLIX MPaBOBbIX akTOB, YCTaHaBnuBawLWMX TpeboBaHUA K
npegocTaBNeHU0 MyHULMNANbLHOW YCNyru;

2) npoBepsieTcsa cobniogeHne CPoOKOB UM MNocnefoBaTeNbHOCTU  UCMOSTHEHUS
aAMWHUCTPaTUBHBIX NpoLeayp;

3) BbIABNAIOTCA HapyLleHUsi NpaB 3asiBUTernen, HedoCcTaTku, AonylleHHble B Xoae
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

Mogpasgen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL, YNOSTHOMOYEHHOTO
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, 3a peLeHNsa n AeNCcTBUsS
(6e3pencTBme), NpuHNMaEMble (OCYLLECTBNAEMbIE) UMM B XO4€ NpeaocTaBneHns
MYHULMMNANbHOWN yCnyru

4.3.1. o pesynbTaTaM NPOBEeAEHHbIX NPOBEPOK B Criydae BbISBMIEHUS HapyLUEHUS
nopsigka nNpegocTaBfieHUs MyHMUMNanbHOW yCnyrn, npaB 3asBuTernen BWHOBHblE NUuA
NpuBNeKarTCa K OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoOaTenbCTBOM Poccumnckon
denepaumum, 1 NPUHUMAIKOTCH MepPbI MO YCTPAHEHUIO HapYLLEHWUNA.

4.3.2. [JOmKHOCTHble nuua, MyHUUUNanbHble ChyXalwime, ydacTByllne B
npeaocTaBNeHNN MyHULMNANbHOW YCAYrK, HECYT MNepcOHanbHYK OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna n gencteusa (6esgencrTeve) npu NpefocTaBNeHUUM MyHULMMNanbHOW
yCnyru.

4.3.3. [lepcoHanbHad OTBETCTBEHHOCTb YCTaHaBNMBAEeTCss B  OOSMKHOCTHbIX
MHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuaAMM 3akoHogaTenbctBa Poccunckon
depepayum.

Mogpasgen 4.4. NonoxeHus, xapaktepusyrowme TpeboBaHnsa K nopaaky u dopmam
KOHTPONs 3a NpegocTaBfieHneM MyHUUUNanNbHOW yCryru, B TOM Yucne
CO CTOPOHbI rpaXkaaH, ux o6 beanHEHNn U opraHM3auunmn

4.4.1. KoHTpornb 3a npefocTaBfieHMEM MYHUUMNANbHOM YCRyrn OCYLLECTBASIETCA B
dopme npoBepkn COBGMOAEHUS NOCNeaoBaTENbHOCTM  OEWCTBUKM, ONpeaeneHHbIX
aAMUHUCTPaTUBHBLIMUK NpoueaypamMm rno UCMOSTHEHNIO MyHUUMNANBHOW YCAYrn, NPUHATUEM
peLeHn OOMKHOCTHBIMU NMLamMn, cobntogeHnsa n UCNONHEHNA LOMKHOCTHBIMU Nl aMK
agMUHUCTPaLMM  HOPMATMBHbLIX  MpaBoOBbIX  aktoB  Poccuiickon — Pepepauuum,
KpacHogapckoro kpasi, a Takke nosioxkeHumn PernameHTa.

4.4.2. Topsaok n opMbl KOHTPOSS 3a NpefocTaBfeHneM MyHUUMNANbHOW yCnyru
CO CTOPOHbl YMOMHOMOYEHHbIX [OOJDKHOCTHbIX IML  agMWHUCTpPauUK J0mkeH ObiTb
NOCTOSIHHLIM, BCECTOPOHHNM, OO BbEKTUBHBLIM 1 3EKTUBHBIM.

4.4.3. [JOmMKHOCTHble InMua, OCYLWECTBSKLWMNE KOHTPOSb 3a npenoCTaBfieHMeEM
MYHUUMNANbHOW YCIYrn, AOSMKHbI MPUHUMATb Mepbl N0 MPeAoTBPALLEHUIO KOHMNMKTa
WHTEepPeCcOoB Npv NpeaocTaBneHnn MyHULMNansHOW YCyru.

444, KoHTponb 3a wucnoriHeHnem PernameHta CO CTOPOHbI rpaxgaH, Wux
o0begMHEHUN W  OpraHu3aunn SABMASIETCA CaMOCTOSTENbHOW (POPMOW KOHTpPONs U



OCYLLECTBNAETCA MNyTEM HanpaBneHnsa obpalleHnin B agMUMHUCTPaAUMIO U MONyYeHUs
NMMCbMEHHOW N YCTHOW MHOpMaLMn O pesyrbTaTax NPOBEeAEHHbIX NPOBEPOK U MPUHSATBIX
no pesynbTatam NpoOBEPOK Mepax, B TOM yncne obxanosaHua gencteun (6e3gencTems) n
peLeHnin, ocyLecTBNaeMbiX (MPUHATBIX) B XO4e WUCMONHeHus PernameHta B cyaebHOM
nopsigke, B COOTBETCTBUKN C 3aKoHOA4AaTeNbCTBOM Poccunckon degepaumm.

Pasgen 5. [locynebHbin (BHecyaebHbI) nopaaok obxanoBaHust peLleHni

n pencteun (6es3pencTems) opraHa, NpeaoCTaBnAsOWEero MyHLMNanbHy

yCnyry, MHOro(yHKLMOHaNbLHOro LIEeHTpa, a TakKe UX JOSDKHOCTHbIX ML,
MYHMLMNANbHbIX CAyXaLlmx, paboTHUKOB

Mogpasgen 5.1.NHdpopmauusa onga 3agaBUTeENS O ero npase nogath xanoby
Ha pewenna n (unu) gencreuna (6esgencTeme) opraHa, NpeaoCcTaBnsowero
MYHULMNANbHYIO YCryry, MHOroyHKUMOHANBHOrO LIeHTPa, a Takke ux
AOJPKHOCTHbIX MWL, MYHMUMNANbHbIX CAyXalnX, paboTHMKOB
npu NnpeaocTaBneHn MyHUUUNansLHOM ycnyrm

3asaBuTenb MMeET NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHMe peLleHnn U
aencteumn (6e3gencTeumst), NPUHATLIX (OCYyLeCTBAAEMbIX) agMUHUCTPaUMEN, JOMKHOCTHBIM
nMuoM nMbo MyHMUMNanbHbIM criyXawum agmuHuctpauumn, MoL, pabotHukom MOL| B
xode npefocTaBrieHns MyHUUMNanbHOM ycnyrn (ganee — pocyaebHoe (BHecyaebHoe)
obxanoBaHue).

Mogpasnen 5.2. MNMpeamert xanobsbl

MpeomeTtom pocynebHoro (BHecynebHOro) obxanoBaHus 3adBUTENEM peLleHun U
aencteun (b6esgencTend) agMUHUCTPALUK, OOMMKHOCTHOrO nvua nnbo MyHUUMNanbHOro
cnyxawero agMmuHuctpaummn, MoL|, pabotHuka ML, sBnseTcAa KOHKPETHOe pelueHue
unn pencrtene (6e3pgencTtBme), MNPUHATOE UMM OCYLLECTBNIEHHOE UMM B Xode
npeaoCcTaBNeHNA MyHMLMNANbHOW YCyrn, B TOM YMCNEe B CreAyLWmnX crnyyvasx:

1) HapylweHne cpoka peructpauum 3anpoca O NpeaoCTaBNeHUN MyHULMMNANbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa ot 27 utonga 2010 roga
Ne 210-®3 «O6 opraHusaumm npenocTaBfieHUs FOCYOapPCTBEHHbIX W MyHULMMANbHbIX
yCnyr»;

2) HapylleHne cpoka npenocTaBfeHMst MyHuMumMnanbHon ycnyru. B ykaszaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pelleHurn U OeACTBUN
(6e3penctBus) ML, pabotHmka MOL| BoamoxHO B crnydae, ecnm Ha MOL], peweHus n
aencteus  (besgencTBne)  KOTOPOro  obXanywTcs,,  BO3NOXeHa  (OYHKUMa Mo
NpeaoCcTaBNEHN0 COOTBETCTBYOWEN MYHUUMNANbHONW YCrnyrm B MNOAHOM obbeme B
nopsigke, onpegenieHHoM YacTtbio 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27 utons 2010
roga Ne 210-93 «O6 opraHMsaunmn npeaoCcTaBfeHnst FOCYAapPCTBEHHbLIX U MyHUUMNANbHbBIX
yCnyr»;

3) TpeboBaHune y 3asBUTENS OOKYMEHTOB Mnn nHdopmMaumm nnbo ocyLlecTBneHns
OENCTBUWA, nNpeacTaBneHne unM  OCYLeCTBIEHME KOTOPbIX He NpeaycMOTPEHO
HOpMaTMBHbIMW  MpaBoBbiMW  akTamu  Poccuiickon  ®depepauuun, HOPMATUBHLIMU
npaBoBbIMM akTamu KpacHogapckoro kpasi, MyHUuunanbHbIMM NPaBOBbIMW akTamu Ans
npeaoCcTaBNeHNa MyHULMNANbHOW YCNyru;

4) oTka3 B nMNpuvemMe Yy 3asaBMTENst [OOKYMEHTOB, NpeACTaBfeHue KOTOpbIX
npegycMOTPEeHO  HOPMAaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuinckon  depepaumn,
HOpMaTUBHbLIMA  MNPaBOBbIMM  akTamMu  KpacHogapckoro  kpas, MyHMUMNanbHbIMMI
NpaBOBbIMU aKTaMn A51s NPeoCTaBNeHNA MyHULUMNANbHOW yCryri;

5) oTka3 B npeaocTaBneHMM MyHMUMMANbHOW YCNyrM, €Cniv OCHOBaHMS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMA MpaBoBbIMM akTamu Poccuinckon ®degepauun, 3akoOHaMW U UHbIMU
HOpPMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapcKoro  Kpasi,  MyHMLMNanbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3aaBuTenem peweHnn n gencteun (6espencrtems) ML, pabotHnka ML, BO3MOXHO B



cnyyae, ecnu Ha MOL, peweHua n gencteua (6esgenctsne) KOToporo obxanykTcs,
BO3MOXeHa PyHKUMA MO NpefoCTaBfieHMI0 COOTBETCTBYOLWEN MyHUUUNANLHOW YCnyru B
nonHom obbeme B nopsake, onpegeneHHomM yacteto 1.3 ctatbn 16 PegepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-93 «O6 opraHusaumm npeaocTtaBneHnsa rocyaapCTBEHHbIX
N MYHMUMNANbHbIX YCNYr»;

6) saTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBNeHUM MyHULMNANbHON YCNyru nnathbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMM NpaBoBbIMM akTamun Poccunckon depepaumn,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi,  MyHMUMNanbHbIMU
NpaBOBbIMU aKTamu;

7) oTKa3 ynosIHOMOYEHHOro opraHa, AO/MKHOCTHOMO Nuua ynosIHOMOYEHHOro opraHa,
MoLU, paboTtHnka MOLl B wmcnpaBneHuyM [OMNYLLEHHbIX UMK OnevYaTtok M ownbok B
BbldaHHbIX B pes3ynbTate MNpedoCcTaBleHUs MyHULMNarbHOW YCNyrn OOKyMeHTax Nnunbo
HapylleHMe YCTaHOBMIEHHOrO CpoOKa Takmx ucnpasneHun. B ykaszaHHOM criyvae
pocynebHoe (BHecyoebHoe) obxanoBaHwe —3asiBUTENEM  peleHun U OencTBuK
(6espenctBus) MOL|, paboTHuka M®L] Bo3amOXHO B cnyyae, ecnn Ha ML, pewenna un
penctems  (b6esgenctBne)  KOTOpOro  obxanywTcsi, BO3noxeHa  YHKUMA o
NpeaoCTaBNEHNO COOTBETCTBYHOLWEN MYHMUMNANbHON yCAyrm B MOAHOM obbeme B
nopsigke, onpegenieHHoM YacTtbio 1.3 ctatbn 16 PefeparnbHoro 3akoHa ot 27 uons 2010
roga Ne 210-93 «O6 opraHmMsaunmn npeaocTaBfeHnsi FoCyAapCTBEHHbLIX U MyHULMNAMNbHbBIX
yCnyr»;

8) HapylweHne cpoka unuM nopsigka Bblgadn [OOKYMEHTOB MO  pesyrnbrartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTH;

9) npuocTaHoBrEHME NpefoCTaBfeHns MyHUUMNANbHOM YCIyrn, ecriv OCHOBaHUS
NPUOCTAHOBIEHNST HE MpeayCcMOTpeHbl eaepanbHbiMM  3aKOHAMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHbIMW MPaBOBbIMW akTamMyn Poccuickon
depepaumm, 3aKoOHaMM N MHbIMM HOPMATUBHLIMM NpPaBOBbIMM akTamu KpacHopapckoro
Kpasi, MyHUUMNanbHbIMW MNpPaBOBbIMM akTamu. B ykaszaHHOM cnydae pocyaebHoe
(BHecypebHoe) obxarnoBaHue 3asBuTenem pelleHun u gencteun (besgencrema) ML,
paboTHMka MO®L] Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHus wn pencreus
(6e3pencTBme) KOTOPOro oOXanykTcs, BO3MOXeHa (YHKUMA No npedocTaBreHunto
COOTBETCTBYIOLLEN MyHULUNANBHOW YCyrn B NOMHOM o6bemMe B nopsake, onpeaerieHHOM
yactbto 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27 monsa 2010 roga Ne 210-d3 «O6
opraHusauun npeaocTaBneHnsa rocygapCTBEHHbIX N MYHULMNANbHbIX YCIyr»;

10) TpeboBaHve y 3aaBUTENs Mpu MpPedoCTaBfleHUM MYHULMNANbHOW YCyru
AOKYMEHTOB MM mHGOpMaumm, OTCYyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHayanbHOM OTKas3e B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHUUMNanbHOW ycnyri, nmMbo B NpefoCTaBfeHMM MyHMLMNanbHON
YyCnyru, 3a MCKOYEHMEM Cny4aeB, MPeayCMOTPEHHbIX MNYHKTOM 4 4yactu 1 cTraTbu
7®epepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «0O6 opraHmsauumn
NpeaocTaBnNeHNsa roCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B ykaszaHHOM cnyyae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pELeHun U OEeNCTBUi
(6e3penctens) ML, pabotHka M®L| Bo3amMOXHO B crnydae, ecnv Ha MOL|, peweHus n
penctens  (6esgencteBMe)  KOTOPOro  obxanyktTcs,,  BO3foxeHa  (PyHKuMst  no
npegoCTaBNEeHN0 COOTBETCTBYHOLMX MyHUMUMNANbHBIX YCiyr B MOfAHOM ob6beme B
nopsigke, onpegeneHHomM vactbio 1.3 ctatbn 16 ®eaepanbHoro 3akoHa ot 27 nonga 2010
roga Ne 210-93 «O6 opraHuMsauumn npeaocTaBfieHnsi FoOCyAapCTBEHHbLIX U MyHULMNANbHbBIX
ycnyr».

Moapasapen 5.3. OpraH, NpeaoCcTaBNALWMIA MyHUUUNANBHYIO YCNYTY,
MHOTOYHKLMOHANbHLIN LEHTP, a TakKe UX JOIDKHOCTHbIE Nnua,
MyHMUMNanbHble criyaiume, paboTHMKN N YNONTHOMOYEHHbIE Ha pacCcMOTpeHne xanobbl
AOIMKHOCTHbIE NLA, KOTOPbIM MOXET ObITb HanpasneHa xanoba

5.3.1. XXanoba Ha peweHna un pgeuncteusa (6es3gencTeBne) LOSMKHOCTHBIX nnL,
agMUHUCTPaLMKN, MYHULMNANBHBLIX CIy)XallnxX nogaeTca 3adBuTerieM B agMUHUCTPaLNIO,
M®Ll nmbo B penaptamMeHT WHGoOpmatTM3aumMm u  cBA3nM  KpacHogapckoro Kpasi,
asnaowmnca ydypeamtenem MoL (ganee - yupegutens MOLL).



5.3.2. XKanobbl Ha pewncTteus (6e3genctene) AOMKHOCTHBIX NUL, MYHUUMMANbHbIX
cnyxawmx agMUHUCTpauuKn, NogarTCcs rnaBe CerbCKoro NocerneHus.

XKanobbl Ha pelueHus, NpPUHATBIE agMUHUCTPaUMEN, NodaltoTCa rraBe CenbCKOro
noceneHus.

5.3.3. XKanobbl Ha pelwweHus n gencteus (besgenctane) pabotHnka MPLL nogatotca
pykoBogutento atoro MOLL. XKanobbl Ha peweHusa n gencteus (besgenctene) MOLL
nogatotca  ydpegutento  MOLL  wmnm gomkHOCTHOMY  nuuy,  YNOAHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoBbIM akToM KpacHogapckoro Kpasi.

5.3.4. OcobeHHOCTM nogadn M paccMOTpPeHus xanob Ha peweHns u OencTeus
(bespenicTBMEe) agAMUHUCTPAUUU M €e OOSDKHOCTHbLIX NWl, MYHUUMNANbHbIX CriyXaliux,
MoLU, paboTHnkoB M®L| yctaHasnmBatoTca NpaBunamu nogayun n paccMoTpeHns xanob
Ha pelleHns n gencteus (6esgenctene) doegeparnbHbIX OPraHOB MCMONHUTENBHOW BNacTu
N NX OOSMKHOCTHBIX NnL, heaepanbHbiX roCygapCTBEHHbIX CRy)XalUMX, OOSMKHOCTHBIX N
rocyaapctBeHHbIX BHEOODKETHbIX hoHOoB Poccurickon depepaunmn, rocyaapcTBEHHbIX
Koprnopawuuin, HageneHHbIX B COOTBETCTBMM C heaepanbHbiMM 3aKOHaMM NOSTHOMOYUAMM
No NpefoCcTaBneHno rocygapCTBEHHbIX YCNYr B YCTAHOBIEHHOW chepe AeATEeNbHOCTU, U
UX [OOSDKHOCTHBLIX nNUL, OpraHu3auui, npegycMOTpPeHHbIX 4Yactbto 1.1 craten 16
®epepanbHoro 3akoHa «O6 opraHusauMm npenocTaBfieHUs rOCyOAapPCTBEHHbIX U
MyHMUMNANbHbIX YCNyr», U UX pabOTHWKOB, a Takke MHOMOMYHKUMOHAmNbHbLIX LIEHTPOB
NpeaoCTaBNeHNa rocyaapCTBEHHbIX W MyHMUMMANbHbLIX YCAyr M UX pPabOTHUKOB,
yTBepxaeHHbiMu [NoctaHoBneHnem lpaButensctea PP ot 16 asrycta 2012 roga Ne 840
(nanee — NMpaswuna), Nopsagkom nogavm u paccMOTPEHUS Xanob Ha pelueHns u OencTBuS
(6e3pencTBme) MCNOMHUTENbHBIX OPraHoB rocygapCTBEHHOM Bractn KpacHogapckoro
Kpasi U UX OOJMKHOCTHbIX fNL, FOCYAapCTBEHHbIX rpaXaaHCcKnx cnyxawmux KpacHogapckoro
Kpasd, YTBEPXOEHHbIM MNOCTAHOBNEHMEM [MaBbl  agMuUHUCTpauun  (rybepHaTopa)
KpacHogapckoro kpasa oT 11 deBpana 2013 roga Ne 100 «O6 yTtBepxaeHun [Nopsaka
nogayn W paccMoTpeHums xanob Ha peweHus wu  gencteua  (6esgencrteue)
MCNONHUTENbHbBIX OpraHoOB rocyaapCTBeHHOM Bnactm KpacHogapckoro kpas uM  UX
AOIMKHOCTHbIX NUL, roCcyaAapCTBEHHbIX rPaXkaaHCKMX criyxawmx KpacHogapckoro kpasi u o
BHECEHUN W3MEHEHUWW B OTAENbHble MOCTAHOBMEHMA [MaBbl  aAMUHUCTPaLMK
(rybepHaTopa) KpacHogapckoro kpas» (aanee — Nopagok).

5.4. Nopsgok nogavm n paccMoTpeHUs XKanoobl

5.4.1. OcHoBaHMeM pfns Hadana npoueaypbl pocygebHoro (BHecyaebHoro)
obxanosaHus sBNSieTCs NOCTynsfieHMe XanoObl, NogaHHOW B MUCbMEHHOW ¢hopme Ha
OymMaxxHOM HoOcUTEnNe, B 3MEKTPOHHON hopMe, B aAMUHUCTPALMIO, YNONTHOMOYEHHYIO Ha
paccMoTpeHue xanobsbl.

54.2. Xanoba Ha peweHna un pgencteusa (6esgencTene) agMUHUCTPALUW,
AOSDKHOCTHOrO nuua  nvbo  MyHMUMNAanbHOro  criykawero aamMuHucTpauuu, rnasbl
CENnbCKOro noceneHusi, MoOXeT OblTb HanpaereHa Mo no4yte, 4Yepes MOU, c
NCNosib30BaHNEM NH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHOWN cetn «HTEpHETY,
odmumansHoro canrta, EanHoro noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb
NPUHATA NPU NIMYHOM NpUeMe 3asiBUTENS.

5.4.3. 3assutenio obecneymBaeTcss BO3MOXHOCTb HanpasfeHus Xanobbl Ha
peweHns un pgencteusa (besgencTene) agMUHUCTPAUUKM, OOIMKHOCTHOro nuvua nmbo
MYHMUMNANBbHOrO CryXalero agMuHUcTpauuMm B COOTBETCTBMM cO cTtatben 11.2
depepanbHoro 3akoHa o1 27 wona 2010roga Ne 210-03 «O6 opraHusauum
npenoCTaBnNeHnsl rocygapCTBEHHbIX W MYHMUMNANbHBLIX YCIYr» C WUCMONb30BaHMEM
nopTana pegepanbHON rocyaapcTBEHHOM MHPOPMaLIMOHHON CUCTEMBI, obecneymBatoLLemn
npouecc pgocygnebHoro  (BHecyaebHoro) obkanoBaHWa  peweHui U1 OeNcTBUNn
(6e3nencTBumst), COBEPLUEHHbIX NPU NPeoCTaBEHNN roCy4apCTBEHHbBIX U MYHULMMANbHbIX
ycrnyr opraHamu, npenocTaBAWMMN rOCYAapCTBEHHbIE U MyHMUMNANbHbBIE YCNYrU, UX
AOIMKHOCTHLIMM ~ NULAMW, TOCYOAPCTBEHHBIMW M MYHUUMNANbHBIMKA  CRYXaLWUMKU  C
MCNoNb30BaHMEM MHMOPMALMOHHO-TENEKOMMYHMKALUMOHHON ceTn «HTepHeT» (danee -
cucteMa gocynebHoro obxanosaHus).


consultantplus://offline/ref=1BCE55A4930ABFBE35D69D1079098147690614050ABC1D04167AAF6A7273E7BBF6C45592702257DA5CAEM
http://home.garant.ru/#/document/12177515/entry/1102

5.4.4. XXanoba Ha peweHuns n pencrena (6esgenictene) ML, pabotHuka MOL|
MOXeT ©OblTb HanpaBreHa no no4vte, C WUCNOSMb30BaHMEM  WHMOPMAaLNOHHO-
TenekoMMyHUKaLUMOHHON ceTun «WHTepHeT», odumumanbHoro cauta MOL, EguHoro
noptana, PervoHanbHOro noprana, a Takke MOXeT OblTb NPUHATA NPWU NIMYHOM NpUeme
3aaBuUTENS.

5.4.5. Xanob6a, noctynuBwasi B agMUHUCTPALMIO NOANEXUT perncTpaumm He
nosaHee criegytouiero paboyero gHA CoO AHA ee NOCTYNNeHUs.

B cnyyae nogauu 3aaButenem xanobbl yeped MOL|, nocnegHun obecneumsaet
nepegadvy xanobbl B agMUHUCTpPaUMIO B MOPSAKE W CPOKU, KOTOpble YCTaHOBIIEHbI
cornaweHnemMm o B3aumogencTeum mexgy MOLl n agmumHucTpaumen, HO He nosgHee
cneaytowlero paboyvero gHA €O AHS NOCTYNMEHUs Xanobbl.

5.4.6. XKanoba gomkHa cogepxarb:

1) HauMMeHOBaHWE YMOSTHOMOYEHHOrO OpraHa, AOSMKHOCTHOrO nuvua nunbo
MYHMLMNANbHOMO cryXallero ynosiIHoMoYeHHoro opraHa, MOL|, ero pykosogutens v (unm)
paboTHUKa, pelleHus n genctens (besgencrTaune) KoTopbix obxanyrTCs;

2) hamunuo, nms, OTYECTBO (MocregHee — MpU Hanuuum), CBEAEHUs O MecTe
XUtenbCcTBa 3asButena — dusmyeckoro nuua nubo HaMMeHoBaHue, CBeAEeHUs O
MECTOHaxOXOeHUn 3aaBuTend — puandeckoro nuua, a Takke Homep (HOMepa)
KOHTAKTHOro tenedoHa, agpec (agpeca) aneKTpoOHHOW NoYThl (MPpY HanNn4nmn) U NOYTOBbIN
agpec, No KOTOPbIM AOMKEH ObiTb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegoeHns 06 obxanyembix peweHusax WU aencteusx  (6esgencteumn)
YNOMHOMOYEHHOIO0 OpraHa, [AOSPKHOCTHOro nuua nmMbo MyHMUMNAnbHOro  Criyxailero
YNONMHOMOY€EHHOro opraHa, MOLl, pabotHmuka MOLY;

4) poBOAbl, Ha OCHOBaHUW KOTOPbLIX 3asiBUTESlb HE COrMaceH C pelleHMeM u
aencrtemem (6e3gencTtBMeM) YMNOIHOMOYEHHOrO oOpraHa, AOSMKHOCTHOro nuua nubo
MYHUUMNANbHOIO CryXawero YnorHOMOYeHHoro opraHa, MoOLU, paboTtHuka MOLL.
3asaButenemMm MoryT ObiTb NpeacTaBneHbl JOKYMEHTbl (MpyY Hanuuuun), noaTeepxaarome
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

Mogpasnen 5.5. Cpokun paccMoTpeHus xanobbl

XKanoba, noctynuewasa B agmuHucTpauuo, MoL, yypegutenio MOL, noanexut
pacCcMOTPEHMO B TeyeHne 15 (naTHaguaTtn) pabounx gHen co OHA ee peructpauuu, a B
cny4yae obxxanoBaHua oTkasa agMuHucTpaumm, MOL|, B npneme JOKYMEHTOB Y 3asBUTENS
nmbo B ucnpaBneHUn LOMYLIEHHbIX OonevyaTok U owunboKk unm B criydyae obxanoBaHusi
HapyLeHUs1 YCTaHOBIIEHHOIO CpOKa TakKuUX UCMpaBfeHun - B TedeHne S5 (Natn) paboumx
AHEen Co OHSA ee perncrpaumn.

5.6. NepeyeHb OCHOBaHMI A4S NPUOCTAHOBIEHUS PACCMOTPEHUS Xanobbl
B Criyyae, ecrim BO3MOXHOCTb NPUOCTAHOBIEHNSA NpegyCMOTpeHa
3akoHogartenscTtBoM Poccuinckon ®epepaunm

OcHoBaHUs 4N NPUOCTAHOBIEHNSA PACCMOTPEHMS Xanobbl OTCYTCTBYIOT.
5.7. Pe3ynbTaT paccMoTpeHus xanobbl

5.7.1. Mo pesynbTatam paccMOTpeHus xanobbl NPMHMMAETCA O4HO M3 CriegytoLmx
peLLUEHUN:

1) >xanoba ygoBneTBOpsieTCs, B TOM 4Yncne B (bOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHna OOMyLLEHHbIX oOneyaTok M ownboK B BblgaHHbIX B pesynbraTte
npegocTaBneHns MyHUUMNanbHOW YCryrn OOKYMeHTax, BO3BpaTta 3asiBUTEN0 OEeHEXHbIX
CpeacTB, B3WUMaHWE KOTOPbIX HE MPedyCMOTPEHO HOPMAaTUBHbLIMM MNPAaBOBbLIMU aKTamu
Poccunckon depepauuun, HOpMaTUBHLIMW MNpPaBOBbIMM akTaMu KpacHogapckoro kpas,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

2) B yOOBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

5.7.2. AOMMHMUCTpaLmMs OTKasbliBaeT B YO4OBMETBOPEHUN Xanobbl B COOTBETCTBUN C
OCHOBaHWAMM, nNpeaycMmoTpeHHbIMK Mpasunamu n Mopsgkom.



5.7.3.M®Ll oTKasbiBaeT B yOOBNETBOPEHMM Kanobbl B COOTBETCTBUM C
OCHOBaHUAMM, NpegycMoTpeHHbIMK [MpaBunamu v Nopsagkom.

5.7.4. AgmuHucTpauma octaBnseT xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHUAMM, NpeaycmoTpeHHbIMK Mpasunamu n Mopagkom.

5.7.5. MOL| octaBnsier xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBAHUSMW,
npegycMoTpeHHbIMK MNpasunamu u MNMNopagkom.

5.7.6. B cnyyae npusHaHus anobbl nognexaiwien yaoBNeTBOPEHMIO B OTBETE
3asaBuTenNto, ykasaHHOM B nNyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, faetcs
MHopMaUna 0 AEeNCTBUAX, OCYLLeCTBNAeMblX agMuHucTpaumen n (unv) MoL, B uensx
He3amMeOnUTEeNbHOr0  YCTPaHEeHWA  BbISIBMIEHHbIX  HapyLeHWhn  npu  OKasaHuu
MYHMUMNANbHOW YCNyru, a Takke NpUHOCATCA U3BMHEHMSA 3a LOCTaBEHHbIE HEYA00CTBaA U
yKasblBaeTCa MHOpMaLMa O AanbHENWNX JeNCTBUAX, KOTOpble HeO6X0aUMO COBEpLUNTb
3asBUTENIO B LiESISX NONyYeHUs MyHULMNAansHOM YCnyru.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawien yooBrEeTBOPEHUIO B OTBETE
3aaBuTento, ykasaHHoM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gawotcs
apryMeHTUpOBaHHblE Pa3bACHEHWA O [MPUYMHAX TMPUHATOINO peLlleHnd, a Takke
MHpopmauusa o nopsiake obxanoBaHUA NPUHATOrO PeLLEHMS.

5.7.8. B cny4ae ycTaHOBMEHNSA B XO4€E MW MO pe3dynbTatamMm pacCMOTPEHNS xanobbl
NPU3HaKoB CcocCTaBa aAMUWHUCTPATUBHOIMO MNPaBOHAapYLUEHUS WU NPEeCTYnneHus
AOSDKHOCTHOE NnUo, pabOoOTHUK, HadesneHHble NOSTHOMOYUAMU MO PaCcCMOTPEHUIO Xanoo,
He3ameMTeNbHO HaNpaBnsT UMEIOLLMECS MaTepuarnbl B opraHbl NPoKypaTypbl.

5.8. MNopsgok nHopMMpoBaHUs 3adBUTENS O pesdyfibTaTax
paccMOTpEHUS xanobbl

5.8.1. He nosgHee gH4A, cnefyowlero 3a AHEM MPUHATUS PeELLEHUs, yKa3aHHOro B
noanyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asiBUTENHO B NMUCbMEHHOW
dopmMe U MO KenaHuK 3asBUTENs B  3MEKTPOHHOM dopme  HanpaBnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHUS XKanobbl.

5.8.2. B cnyyae ecnu xanoba 6binia HanpaeneHa B 35IEKTPOHHOM BUAe NocpenCcTBOM
cucteMbl  gocygebHoro  obGxanoBaHMsi € UCMOMb30BaHMEM  MH(OPMAaLMOHHO-
TeNeKOMMYHUKaLUMOHHON  ceTu  «VIHTepHeT», OTBeT 3adBUTEN0  HanpasnsieTcs
nocpeacTBOM CUCTEMbI 4ocyaebHoro obxxanoBaHus.

5.9. Nopsigok o6xanoBaHMs peLLeHns Nno xanobe

3aaBuTtenn wumeroT npaBo obxanoBaTb pelweHuss n genctemna (6espencrteume),
NpuHATbIE (OCYLLEeCTBNSIEMbIE) aAMUHUCTPaUMEN, AOMKHOCTHBIM NINLIOM, MyHULMNANbHbIM
crnyXawum agMWHUCTPaLMN B Xo4e NPEeAOCTaBMEHUS MyHUUMNANbHOW yCcnyrn B cyn, B
NopsiAKe MU CPOKKM, YCTAaHOBIEHHbIE 3akoHOAaTenbcTBoM Poccuiickon depepaumn.

5.10. NpaBo 3asBuUTENS Ha NonyyYyeHne nHopmaLmm N JOKYMEHTOB,
HeobxoaMMbIX A1 060CHOBAHUA N PaCCMOTPEHMUS anobbl

3asButenn mMMmeroT npaBo obpaTuTbCA B agmuHucTpaumo, MOLL 3a nonyyeHnem
MHOPMaLUUN U AOKYMEHTOB, HEOOXOANMbIX AS151 0O0CHOBAHUSA U PACCMOTPEHUS Kanobbl B
NMMCbMEHHOM dopme no noure, C Ncnosib30BaHNEM MHOPMaLNOHHO-
TeNIeKOMMYHUKaUNoHHON ceTn «/HTepHeT», oduumanbHOro canta, opuumansLHoro camrta
MoLl, EpguHoro noprtana, PernoHanbHOro noprtana, a Takke nNpu JfUYHOM nNpueme
3asBuTENS.

5.11. Cnocobbl MHOPMUPOBAHUSA 3a8BUTESNEN O NOPSAKE Nogayn
N pacCMOTPEHUS Kanobbl

WHdopmaumio o nopsiake nogadM M pacCMOTPeHMst anobbl 3asBUTenn MoryT
nonyyYnTb Ha WMHMOPMALMOHHBLIX CTEHOAX PachoSloXEHHbIX B MeCTax NpeaoCTaBreHus



MYHUUUNANbHOW YCNYyrMu HeNnocpeacTBEHHO B agMUHUCTpaUMn, Ha ouumansHOM cante, B
M®Ll, Ha EgnHom noptane, PermoHansHOM nopTane.

WcnonHawowum ob6sa3aHHOCTM rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
nocenieHna JleHnHrpaackoro panoHa
J1.9. WocTtak

MPUNOXEHWME Ne 1

K adMUHUCTPaATUBHOMY perriaMmeHTy
npefocTaBneHnss MyHULMNansHon
ycnyru «Bblgaya paspelueHus

Ha BCTynneHve B 6pak nuuam,
AOCTUTLIMM LLIEeCTHaauaTn neT»

(aee HoBonnaTHNPOBCKOIro
CEeNbCKOro NoceneHus
JleHuHrpagckoro pamoHa

(b.n.o0.)

(®.1.0. HecoBepLUEHHONETHEIO)
NpOXMBaloLLero no agpecy:

(mnonHbIN agpec 3aaBuUTENS
N HoMep TenedoHa Ans CBA3n)

nacrnopT

3agaBneHue

Mpowy Bac paspewmnTtb MHe

(®N0, paTa, mecsu, rog

POXAEHNSA) BCTYNUTbL B Bpak ¢
(PNO) B CBA3U C TEM, YTO Mbl COCTOMM B BpayHbIX OTHOLLUEHUSX U UMEEM COBMECTHbIX
aeten (oxuaaem poxaeHusi pebéxka).

A paro cornacue Ha 06paboTKy 1 NCNOMb30BaHNE MOUX MNEPCOHASTbHbIX AAHHbIX.

paTta noanucb

WcnonHawwmm o06s3aHHOCTM rnaBsbl
HoBonnaTHMPOBCKOrO CENbCKOro
noceneHunsa J1IeHWHrpaackoro panoHa
J1.3. WocTak



MPUNTOXEHWE Ne 2

K aQMUHUCTPATMBHOMY pernaMmeHTy
npeaocTaBneHmst MyHULMNanbHON
ycnyrm «Bbligava paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUTLLUMM LLeCTHaAUaTh neT»

OBPA3EL 3AABJIIEHUA

['nase HoBonnaTHNMPOBCKOro
CEeNbCKOro noceneHuns
JleHuHrpagckoro panoHa
MeTtposy lNeTpy NMNeTpoBu4y
MBaHoBa MBaHa /iBaHOBU4a,
NpoXMBatoLLEero rno agpecy:
KpacHogapckuin kpau,
JleHuHrpagcknn panon,

cTaHunua HoBonnaTHMpoBCKas,
ynuua CrtenHas, 1,

Ten. 8918-300-20-60 nacnopTt 0300
105650 BblOaH

OB[] JleHnHrpagckoro panoHa
KpacHogapckoro kpast 15 Hos6ps
2014 ropa

3agaBneHue

Mpowy Bac paspewntb mHe VBaHoBy WMBaHy VBaHoBm4y, 10 Hos6ps 2000 roga
poxaeHna BcTynuTb B 6pak co CtenaHoBon WHHOWM [1eTpOBHOW, B CBA3M C TEM, YTO Mbl
COCTOMM B BpayHbIX OTHOLLIEHMSAX U OXMOAEM pOXAeHMS pebEHKa.

A paro cornacue Ha 06paboTKy 1 NCNOMb30BaHNE MOUX MNEPCOHAsTbHbIX AaHHbIX.

01.12.2018 r.
Aata noanuch

WcnonHawwmm o06s3aHHOCTM rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
noceneHunsa J1IeHWHrpaackoro panoHa
J1.3. WocrTak

MPUNOXXEHWME Ne 3

K agMUHUCTPaTUBHOMY pernamMeHTy
npenocTaBneHns MyHULMNansHOM
ycnyrn «Bblgadva paspelueHns

Ha BCTynneHue B 6pak nuuam,
AOCTUrLIUM LWIeCTHaAuaTu neT»



3agBneHue

Mpowy Bac paspewnTb MHe

(aee HoBonnaTHNMPOBCKOro
CENbCKOro noceneHuns
JleHuHrpagckoro pamoHa

(p.n.0.)

(®.1.0. HecoBepLUEHHOETHErO)

npoxuearwiero no agpecy:

(nonHbIN agpec 3aaBuTeNs
N HoMep TenedoHa Ans CBA3N)
nacnopt

(®UNO, pata, Mmecsauy, rog

POXAEHNSA) BCTYNUTbL B Bpak c

(PNO) B ©BA3M C TeM, YTO Mbl COCTOMM B OpayHbIX OTHOLIEHUSX U UMEEM

COBMECTHbIX AeTen (oxmaaem poxaeHust pebeénka).

A paro cornacue Ha 06paboTKy 1 NCNOMb30BaHNE MOUX NEPCOHAsTbHbIX AaHHbIX.

aara

NcnonHawwmum ob6sa3aHHOCTM rnasbl
HoBonnaTHMPOBCKOro CENbCKOro
noceneHnsa J1IeHMHrpaackoro panoHa
J1.9. WocrTak

MPUNNOXEHWME Ne 4

K adMWUHUCTPaATUBHOMY perfameHTy
npefocTaBneHnss MyHULMNansHon
ycnyru «Bblgaya paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUMLMM LWeCTHaauaTn neT»

noanncb

OBPA3EL 3AABJIIEHUA

(mase HoBonnaTHMPOBCKOIo
CeJIbCKOro nocerneHuns
JleHuHrpagckoro panoHa
MMeTposy lNeTpy lNeTpoBuyy

CtenaHoBon NHHbI [eTpoBHbiI,
npoxwmeatoLlero(en) no agpecy:
KpacHogapckui kpamn,



JleHnHrpagckum panoH,
cTaHunua HosonnaTHMpOBCKas,
ynuua Becenas, 2

nacnopT: 0300 860540

BblaaH OB[] JleHnHrpaackoro
panoHa KpacHogapckoro kpas
30 mapTta 2016 roaa,

Ten. 8918-340-50-70

3agaBneHune
O paspeLlleHun Ha BCTynneHne B bpak HeCcoBepLUEHHONETHEMY,
pocturwemy 16 net

Mpowy Bac paspewnte MHe CtenaHoBon WMHHe [leTpoBHe, 2 okTsibps 2002 roga
poXaeHus BCTynuTb B Bpak ¢ MBaHOBbIM BaHOM MBaHOBMYEM, B CBSA3M C TEM, YTO Mbl
COCTOMM B BpayHbIX OTHOLLEHMSAX U OXMOAEM poXAeHUS pebEeHka.

A paro cornacue Ha 06paboTKy 1 NCNOMb30BaHNE MOUX NEPCOHASTbHbIX AaHHbIX.

" 28" aBrycta 2017 r. (.M. CtenaHoBa)
OTBETCTBEHHbIN cneumnanuct
(®.1.0., nognuck cneymanucta)

WcnonHsawowum ob6sa3aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENbCKOro
noceneHna JlIeHnHrpagckoro panoHa
J1.3. WocrTak

MPUNTOXEHUE Ne 5

K aQMUHUCTPATMBHOMY pernaMmeHTy
npenocTaBneHnst MyHULUMNanbHOM
ycnyrm «Bblgava paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUTLLUMM LLeCTHaaUaTh neT»

[(maBe HoBonnaTHMPOBCKOro
CeSIbCKOro noceneHuns
JleHnHrpagckoro panoHa

(@.1.0.)

(@.1.0.)
npoXmneatrowiero no agpecy:

(monHbIM agpec 3asBUTENS U HOMEP
TenecoHa Ang CBs3N)
nacnopTt




3adBrieHune

Mpowy Bac paspewnTtb moen (Moemy) govepu (CblHy)
(©.1.0,, aaTa, MecsL, rog POXOEHUSR) BCTYNUTb B Gpak C
(PM0),

B CBSA3W C TEM, YTO OHM COCTOAT B OpayHbiX OTHOLUEHUAX U MMEKT COBMECTHbIX
aeten (oxuaarT poxaeHnsa pebénka)

A pato cornacue Ha 06paboTKy N NCNONb30BaHNE MOMX NEPCOHANbHbIX AAHHbIX.

Jata noarincb

MpunoxeHwne:

1.
2.

WcnonHsawowum ob6sa3aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
noceneHna JlIeHnHrpaackoro panoHa
J1.3. WocTak

MPUNOXXEHUME Ne 6

K aQMUHUCTPATMBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbHON
ycnyrm «Bblgava paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUTLLIMM LLeCTHaaUaTh neT»

OBPA3EL 3AABJIEHUA

[(maBse HoBonnaTHMPOBCKOro
CENbCKOro NoceneHus
JleHnHrpagckoro panoHa
MeTposy lNeTpy lNeTpoBnuy

MeaHoBon VpuHbl CepreeBHbl,
NpoXMBaKLLEen No agpecy:
KpacHogapckui kpan,

JleHuHrpagckun pamoH
CraHvua HoBonnaTHUpoBcKas,
ynuua CtenHas, 1,

Ten. 8918-500-80-30

nacnopt 0320 110740 BblaaH

OB[ JleHunHrpaackoro pavioHa
KpacHogapckoro kpas

4 anpensa 2009 roga

3adBrieHune



Mpowy Bac paspewnts moen (moemy) goyepu (cbiHy) ViBaHoBy ViBaHy VBaHOoBWYY,
10 Hoa0ps 2000 roga poxaeHns BcTynuTb B Bpak co CtenaHoBon WMHHOW [eTpoBHOM B
CBSI3U C TEM, YTO OHM COCTOAT B BpayHbIX OTHOLLEHMAX U OXMAAKT poXaeHnsa pebeHxka.

A paro cornacue Ha 06paboTKy 1 NCNOMb30BaHME MOUX NEPCOHANbHbIX AAHHbIX.

05.06.2017 .
Aata noanuch

MpunoxeHwue:
1.nMcbMeHHoe cornacmne obonx poguTenen,
2.Konns cBMAETENbCTBA O POXKAEHUM;
3. Konna nacnopTa;
4. crnpaBKka 0 HanM4Ynn OCHOBaHWN;
5. cBUOETenbLCTBO O POXAEHUN COBMECTHOIO pebEeHKa.

WcnonHsawowum ob6sa3aHHOCTY rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
noceneHna JlIeHnHrpaackoro panoHa
J1.3. WocTak

NMPUNOXEHWE Ne 7

K aQMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnst MyHULUMNanbHOM
ycnyrn «Bblgaya paspelueHus Ha
BCTynneHve B Gpak nuuam, AoCTUMLM
LecTHaauaTu net»

AOMUHNCTPALNA
HOBOTTATHNPOBCKOI'O CEJIbCKOI'O MNOCENEHNA
NEHNHIPAOCKOIO PANOHA

NOCTAHOBIEHNE

oT No
cTaHuua HosonnaTHMpoBCcKas

O paspelleHnn Ha BCTynneHne B 6pak HecoBepLLEHHONEeTHeN
: roga poXaeHus

PaccmoTpeB 3asiBneHve HecoBepLUEHHONETHEN :
(@.1.0., pata, mecsu, roa poxaeHus), ¢ Npocbbon o0 paspeLleHn Ha BCTynneHne B 6pak
c (®.1.0.), B cBA3M € TeMm, 4TO oba 3asBUTENS HAXOAATCS B




OpayHbIX OTHOLUEHUAX W MMEKT COBMECTHbIX AeTel, Ha OocHoBaHum cTtaTtbun 13
CemenHoro kogekca Poccurickon ®eagepaumm, NOCTaHOBASAO:

1.Pa3pewntsb BCTYNUTb B 6pak HEeCOBEpLLEHHONETHEN (emy)
, (®.1.0., paTa, mecsau, rog poxaeHus),
c (@.1.0.).
2.PekomeHgoBate otgeny 3AIC JleHunHrpagckoro pavioHa ynpasneHus 3AIC
KpacHogapckoro Kpasi ( )  3apeructpupoBatb  Opak  mexay
7

3.KOHTpOJ'Ib 3a BbIMNOJIHEHNEM HaCTOALEro noCctaHoBJ1E€HNA BO3JI0XUTb Ha

4.MocTaHoBneHNe BCTynaeT B CUITy CO AHA ero noanncaHud.

["maBa HoBonnaTHMPOBCKOro CenbCKOro
noceneHna J1IeHnHrpazackoro panoHa

NcnonHawLwmumn ob6sa3aHHOCTM rnasbl
HoBonnaTHNPOBCKOro CENbCKOro
noceneHna J1IeHnHrpagckoro panoHa
J1.9. WocrTak

MPUNOXEHWME Ne 8

K adMWUHUCTPaATUBHOMY perrameHTy
npefocTaBneHnss MyHULMNansHon
ycnyrn «Bblgaya paspelueHus

Ha BCTynneHune B 6pak nuuam,
AOCTULMM LWeCTHaauaTn neT»

(®.1.0. rpaxgaHuHa)

npoxuBatoLiero(en) no agpecy:

YBEOOMJIEHNE
006 oTKase B pa3pelueHun Ha BCTynneHue B 6pak

YBaxkaembin (as)

YBegomnsiem 06 oTKase B paspeLleHum Ha BCTynneHune B 6pak
HecoBepLUEHHOMNETHEN(HEro)
(P.1.0., pata poxaeHus)

B CBA3N C TE€M, 4YTO

(MpnymHa oTkasa)




[(maBa HoBonnaTHMPOBCKOro CenbCKoro
noceneHna JIeHMHrpagckoro panoHa

WcnonHawowum ob6sa3aHHOCTM rnasbl
HoBonnaTHMPOBCKOrO CENMbCKOro
nocenieHna JleHnHrpaackoro panoHa
J1.3. WocTak



