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[MTPMJIOXKEHUE

YTBEPXJIEHO
pacropsiKeHHeM aJIMUHUCTPaLUN
HoBormaTHUPOBCKOTO CETLCKOTO

noceseHus JIeHnHrpajckoro paiiona
oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEAOCTABIICHU aAMUHUCTpanuer HoBOILUIATHUPOBCKOIO CEIBCKOIO MOCEICHUSA
JleHMHrpaJCKOro paiOHa MyHHUIIMIIAJIBHON yCIIYTH
«IIpenocraBieHne NUCbMEHHBIX Pa3bsCHEHUN HAJIOTOIUIATENBIIMKAM 10 BOIIPOCAM
IPUMEHEHUSI HOPMAaTUBHBIX IPABOBbIX aKTOB MYHULIUIIATBHOIO 00pa30BaHUs O
MECTHBIX HaJlorax u coopax»

1. O0mue moJioKeHus
1.1. IlpeaMeT peryiupoBaHusi AAMUHUCTPATUBHOTO perjaMeHTa

1.1.1. AJIMUHUCTPATUBHBIN perIaMeHT IIPENOCTAaBIICHUS
aagMUHHACTpanern HOBOIUTATHUPOBCKOTO CEIIBCKOTO MOCeNeHus JIeHMHrpaackoro
paiiloHa MyHunMnaipHOW yciayru «lIpegocTaBiieHMe NHUCHMEHHBIX Pa3bICHEHUN
HAJIOrOIUIATENbIIMKAM [0 BONpPOCaM MPUMEHEHHS HOPMATHUBHBIX MPABOBBIX AKTOB
MYHUIMOATBHOTO O00pa3oBaHUsi O MECTHBIX Hajorax u cOopax» (maiee
COOTBETCTBEHHO — MYyHHULMNalbHas yciayra, PermaMeHT) ompenensieT CTaHaapT,
CPOKM M TOCIEIOBATEIbHOCTh BBINOJIHEHUS aIMHUHHCTPATUBHBIX MPOLEIYP
(mecTBUIA) IO TIPEOCTABICHUIO aJIMUHUCTpanue HoBOIIIaTHUPOBCKOTO CEITBCKOTO
nocesieHus: Jlennnrpaackoro panona «lIpemocrtaBieHre NMMCBMEHHBIX Pa3bsICHEHUU
HaJIOTOIJIATENbIIMKAM MO BOINPOCAM MPUMEHEHUS! HOPMATUBHBIX IPABOBBIX AKTOB
MYHHUITUTIATFHOTO 00pa30BaHuUsl O MECTHBIX HaJOrax u cOopaxy.

1.2. Kpyr 3asBureJiei

1.2.1. 3agBuTensMu Ha TMOJYYEHUE MYHUIMUIIAJBHOW YCIYTH SBIAIOTCA
bu3NYecKue WU IOpUIUYECKUE JIMLA JIMOO UX YMOJHOMOYEHHBIE MPEICTaBUTEIH,
BBICTYMAIOIIME OT WX HMMEHH, OOpaTHBIIMECS C 3asBJICHUEM O MPEAOCTaBIICHUU
MYHUIIUTIATBHOM YCIIYyTH (J1anee — 3asBUTENH, 3aCTPOUILIUKH).

1.3. TpeGoBanus k nopsaaky uHGOPpMUPOBAHUS
0 NMpeJI0CTABJIEHHH MYHHUIMNIAJIBHON YCJIYyTIH

1.3.1. [lopsimox  monmy4yeHus: uHPOpMAMKU 3asBUTEISIMH IO  BOIMpPOCaM
NPENOCTABICHUS MYHULUIAIBHOM YCIYIM M YCAYr, KOTOpBIE  SBIISIOTCSA
HEOOXOJUMBIMUA U OOSI3aTENBHBIMH JJISI TIPEIOCTABICHUS! MYHUIIUNAIBHON YCIYyTH,



CBEJCHUI O XOJI¢ MPEIOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCIe Ha O(QULIMaIbHOM
caiite, a Takke B (eaepaabHOW TOCYIapCTBEHHONW HH(POPMAIMOHHON cucteMe
«EnuHbpIl  mopTanm roCylapCTBEHHBIX W MYHUUMNAIBHBIX ycayr ((pyHKui)»
(www.gosuslugi.ru) (manee — Equnbiii mopran) u Ha [loprane rocyaapCTBEHHBIX U
MyHUIMNATBHBIX yeryr (dyHkiuit) KpacHogapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOPTAN).

1.3.1.1. UudopmupoBanue o0 MOPSAJKE NPEAOCTABICHUS MYHHUIIUITAIHHOM
YCIYI'HM  OCYIIECTBIISIETCS  aAMHHHUCTpauueid HoBOMIaATHUPOBCKOTO — CEJIbCKOTO
nocesneHus JIeHnHrpaackoro paiona (fanee — Y MOJIHOMOUYEHHBIA OPTaH):

B YCTHOH (popMe MpH JIMYHOM NpHeMe 3asBUTENS;

C HCTIOIb30BAaHUEM CPENICTB TEIEPOHHOU CBSI3H;

IIyTEM HaNpaBJICHHUs MHCbMEHHOIO OTBETa Ha oOpaieHue 3asBUTENS
MIOCPEJICTBOM MMOYTOBOU CBA3H;

NyTeM HalpaBleHUs OTBeTa B (opMe DJIIEKTPOHHOTO JOKYMEHTa Ha
oOpaiieHue 3asBUTENS Cc HCTIOJIb30BAaHUEM MH(}OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «HTepHer» (nanee — MHTEpHET), B TOM 4HCIE C
0(pUIIMATBEHOTO MEKTPOHHOIO ajpeca Y TOJHOMOYEHHOTO OPTaHa;

C HCIOJb30BaHUEM WH(OOPMAIMOHHBIX MaTepuajioB (Oporrop, OYKIETOB,
MaMsITOK U T.1.);

Ha UH(GOPMAIIMOHHBIX CTCH]IAX;

OyTeM pa3MeIleHuss MHPOpMaluu B OTKPBITOM W JOCTYNHOM (opme B
HNuTepHere Ha oOQUIMAIBHOM caiTe YIOJIHOMOYEHHOro opraHa (mamee —
oduIanbHbINA cailT), Ha Enunom noprane u PernonaisHoM nopTaie.

1.3.1.2. 1lpu OCYyIIECTBIECHNN KOHCYJIbTUPOBAHUS IPU JUYHOM IPUEME
3asgBUTENS WIM C UCIOJIb30BAHUEM CPEJICTB TeIe(OHHOW CBSI3U MPENOCTABISAETCS
uH(pOpMaIus 1O CIAETYIOIIMM BOIPOCAM:

O BXOJAIIEM HOMEpe, IMOJA KOTOPbIMU 3apErUCTPUPOBAHO 3asIBJICHUE
O MPEAOCTABICHUHA MyHUIIUTIATLHOU YCITYyTH;

O TPHUHSATUU pEUIEHUS MO KOHKPETHOMY 3asBJICHUI0 O NPEIOCTaBICHUU
MYHHUITUTIATBHON YCITYTH;

O IepeYyHE HOPMATHBHBIX IPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAHHUE, HOMED, J1aTa IPUHSTHS);

00  ucYepHbIBaIOIIEM  [EpeYHEe  JIOKYMEHTOB, HEOOXOOUMBIX  IJIf
MPEIOCTABIICHUSI MYHUITUTIAIBHON YCIyTH, TPEOOBAaHUAX K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IIEpEYHE JIOKYMEHTOB, KOTOpble 3asBHUTENb BIPABE
IPECTaBUTh MO COOCTBEHHOM MHUIIUATHBE;

O MECTe pa3MelleHusi Ha O(UIMaNbHOM cailTe CrpaBoYHON HH(MOpMaUu
M0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH;

N0 WHBIM BOIMPOCAM, BXOJAIIMM B KOMIETEHIHUIO JOJKHOCTHBIX JIUIL
YT0IHOMOYEHHOTO OpraHa, He TPeOYIOUUM JOTOTHUTEIBHOTO U3yUEHHUS.

1.3.1.3 KoHCynpTHpOBaHHE MO BONpPOCAM MPEAOCTABIEHUS MYHULMNAJIbHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIOmKHOCTHOE MO YTOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJIbTUPOBAHHE I10 BOIIPOCAM IPEIOCTABICHUS MYHULMIIAIBHON yciayru (B
YCTHOM (hopMe WM MOCPEICTBOM CPEACTB TeIe(HOHHOM CBSA3H), JOKHO KOPPEKTHO U
BHHUMATEJIbHO OTHOCUTBCS K 3asBUTEIISM.

I[Ipy  KOHCYIbTHPOBAHMHM  TIO TeneoHy  JOJDKHOCTHOE  JIMLO



YoIHOMOYEHHOTO OpraHa Ha3bIBae€T CBOIO (DaMUITUIO, UM M OTYECTBO, JOJKHOCTD,
a 3aTeM B BEXJIUBOH (popme 4eTko U moapoOHO MH(MOPMUPYET OOPATHUBIIETOCS IO
MHTEPECYIOILIEMY €0 BOIIPOCY.

Ecnu nomxHOCTHOE U0 YTIOJTHOMOYEHHOTO OpraHa HE MOXET OTBETUTH Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO TMOJArOTOBKA OTBETa TPEeOyeT MNPOAOIKUTEIHHOIO
BPEMEHHU, OH MOXXET MPEMIOKHUTh OOpaTHUBIIEMYCsS OOpPAaTUTHCS MUCBMEHHO, JTUOO
HA3HAUUTH JIPYroe yaoO0HOE JJii 3aMHTEPECOBAHHOTO JIMIA BpPEMs ISl MOJTyYEHUS
nHpopmMaruu.

1.3.1.4. [lucemennoe nHpOpMUpoBaHUE 3asBUTENS OCYIIECTBISCTCS ITyTEM
HaIlpaBJI€HUs NUCBMEHHOIO OTBETAa C MCIOJb30BAaHUEM IOYTOBOM CBSI3M Ha
MIOYTOBBIN ajipec 3asiBUTEIS.

[IuceMeHHBIA OTBET NOJDKEH COAEPkATh MOJIHBIA U MOTHUBHUPOBAHHBIA OTBET
Ha MOCTAaBJICHHBIN BOIPOC.

1.3.2. Tlopsimok, ¢dopma, MeCTO pa3MElIeHHs € CIOCOOBI IMOTy4YeHUS
CIIpaBOYHOM WH(OpMaIMK, B TOM YHUCJIE HA CTEHJAX B MECTax IMpea0CTaBIICHUS
MYHUIIUNIATBHOM YCIYTM MW YCIYT, KOTOpbIE SIBIISIIOTCS HEOOXOIUMBIMU U
o0s3aTENbHBIMUA  JIJII  TNPENOCTABJICHUS  MYHUIIMIIAJILHOW  YCIyrd, H B
roCyapCTBEHHOM aBTOHOMHOM YUpEKIACHUU Kpacnonapckoro Kpas
«MHOTrOQYHKITMOHAJIBHBIA ~ IIEHTP  TPENOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MyHUITUTIATBHBIX yeiyr KpacHogapekoro kpas» (nanee — MOLI).

1.3.2.1. Ha undopmanmoHHbIX CTEHJAX B JOCTYMHBIX IS O3HAKOMJICHHS
MeCTax YTIOJIHOMOYEHHOTO opraHa, a Takxe B M®DIL] pa3memaercs ciemyromas
uH(popManus:

uH(pOopMaus 0 MOPSAAKE MPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH;

CPOKH MPEIOCTABICHHUS] MYHULIMITAJIbHON YCITYTH;

pa3Mepbl TOCYAapCTBEHHOW MOUUIMHBI M HMHBIX IUJIATEXEH, yIIaurMBaeMbIX
3asgBUTENEM MPU TMOJYYEHHMH MYHUUMIAIBHOM YCIYrH, MOPSAOK UX YIUIaTehl (Hpu
HaJIUYKH);

UH(GOPMAITUIO O JOMOJTHUTENBHBIX (COMyTCTBYIOIIMX) yCIIyrax, a Takxke o0
ycliyrax, HEOOXOJMMBIX M OO0S3aTEeNbHBIX MJIsi MPEIOCTaBICHUS MYHUIUTIATBLHOM
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (TPU HAIUYHUN);

nepeyeHb HOPMATHMBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEIOCTABIISACTCA MyHUIUTIATbHAS yCcIyra (HAMMEHOBAaHUE, HOMED, JlaTa PUHSITHS),

UCYEPIBIBAIOIINN NIEpEYCHb JOKYMEHTOB, HEOOXOTUMBIX TUIS
MPEIOCTaBICHUSI MYHUIIMNAIBHONW YCIyTH, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIIPaBE
MPEACTaBUTh MO COOCTBEHHOW MHUIIMATHUBE;

NnopsiZIOK  o0kajoBaHusl JeUCTBUM  (Oe37eHCTBUS), a TakKe PpeIICHUM
YOJIHOMOYEHHOTO OpraHa, MyHUIUIIAIbHBIX ciayxanmx, MOL], pabotHukoB M®DLJ;

mabsoH u oOpasel; 3amoJIHEHUs 3asBJICHUS IS MPEJIOCTaBICHUS
MYHULIMIIAIBHOW YCIIYTH;

uHasg uHboOpManus, HeoOXomaumasi JUisi TPENOCTaBICHUS MYHUIIUITATLHON
YCIIyTH.

1.3.3.2. CnpaBounas wuH(pOpManus, BKIOYas HUHPOPMAIUIO O MECTE
HaxXOoXJIeHus U rpaduke paboThl, COPaBOYHBIX TenedoHax, agpece OpUIIMATBHOTO
cailTa W azapece 3JEKTPOHHOM MOUTHI, (opMax OOpaTHOM CBA3M pa3MelIaeTCs Ha



opumanpbHOM caiTe YTOJHOMOYEHHOTO oOpraHa, Ha EmumHoM mopraie u
PernonansHOM nopraiie.

2. CtanaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH
2.1. HamMeHOBaHME MYHUIIMIIAJIbHON YCJIYyTH

2.1.1. HawmmeHoBanue MyHUIIUNAIBbHON yciayru - «lIpemoctaBnenue
MUCHPMEHHBIX PAa3bICHCHWH HaAJOTOIUIaTeNbIIMKAM TI0 BOMpOcaM MPUMEHEHUs
HOPMATHBHBIX TPABOBBIX aKTOB MYHHIIMITAIILHOTO 00pPa30BaHMSI O MECTHBIX HAJIOTaxX
u cOopaxy.

2.2. HaumeHoBaHue OPraHa, NpeA0CTABJISIIOIEr0 MyHUIIUNIATBbHYIO YCJIYTY

2.2.1. TlpenocraBieHre  MYHUIIUNAIBHOW  YCIYTH  OCYIIECTBISICTCS
agMuHUCTpaned HoOBOIUTAaTHUPOBCKOTO CEIBCKOTO TMOCENECHHsT JIEHMHTPaJCKoro
paiioHa (gajnee — ynmoJHOMOUEHHBIA OpraH).

2.2.2. B npenoCcTaBIeHNY MyHULMITAIBHON yCnyry ydacTByeT MOLI.

2.2.3. Ilpu npeAocTaBlICHUHM MYHUUUIAIBHON YCIYrd YIOJIHOMOYEHHBIN
Opral OCYLIECTBIISIET B3auMOJEUCTBUE C YipasieHueM DenepalibHOM HAIOTOBOM
ciyx0b1 Poccun no KpacHonapckomy kpato.

2.2.4. YNOJHOMOYEHHOMY OpraHy 3ampeliaercs TpeboBaTh OT 3asBUTENS
OCYIICCTBJICHUSI JICUCTBUI, B TOM YHCIE COIIACOBAHHMM, HEOOXOJAMMBIX s
MOJIyYCHUS] MYHUIIMITAJIbHONW YCIYyTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYyIapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPABJICHUs, OpraHU3alud, 3a
UCKJIIOYEHUEM TMOJIyYEHUs YCIAYyr U TMOJy4YeHHUs JOKYMEHTOB U HWH(opMaimu,
MPEIOCTABISIEMBIX B PE3YJIbTaTE MPEAOCTABICHUS TAKUX YCIYr, BKJIIOUYEHHBIX B
MEPEUYCHb, YTBEPKICHHBII HOPMATHBHBIM IPABOBBIM AKTOM MPEICTABUTEIIHLHOTO
OpraHa MECTHOTO CaMOYTNPABIICHUS.

2.3. Onucanue pe3yabTaTa NpeaocTaBIeHUs
MYHUIHMIAJIbHOH YCJIYTH

2.3.1. Pe3ynbTaToM MpeioCTaBICHUS] MyHULIUITAIBHOW YCITYTH SIBJSIFOTCS:

NMCbMEHHOE Pa3bICHEHUE O MPUMEHEHUM HOPMAaTUBHBIX MPABOBBIX AKTOB
MYHHUITUTIATFHOTO 00pa30BaHuUsl O MECTHBIX HAJIOTaxX U cOopax;

MMMCbMEHHOE YBEJIOMJICHHE 00 OTKa3e B NPENOCTaBICHUM MYHUIIMITAIILHON
YCIIYTH.

2.3.2. Pe3ynmbraT  NpPENOCTaBICHHUS  MYHULUHUNAIBHOM  YCIyIH IO
AKCTEPPUTOPUATLHOMY TMPUHIIMIY B BHJIE JJICKTPOHHBIX JOKYMEHTOB M (WJIH)
AIIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSAETCS YINOITHOMOYEHHBIMH JOJKHOCTHBIMU
JAAMHU Y TIOJTHOMOYEHHOT'O OpPraHa.

Jlist monmyudeHus pesyJbTaTa MpeIoCTaBICHUS MYHUIMIAIBHOW YCIyrd IO
AKCTEPPUTOPUATBHOMY MPUHIMIY Ha OyMa)XHOM HocuTele 3asiBUTENh UMEET MPaBo
00paTUTHCSI HEMOCPEJCTBEHHO B Y TOJITHOMOYCHHBIN OpTaH.

B kauecTBe pe3ynbTaTa NpenoCTaBICHUS MyHUIUIIATLHON YCIyTH 3asBUTENb
10 €r0 BBEIOOPY BITpaBe MOIYUYUTh:

1) nmUCbMEHHOE pa3bsCHEHUE O MPUMEHEHHH HOPMATUBHBIX IPABOBBIX aKTOB



MYHUIIMIIAJIBHOTO OOpa30BaHMsl O MECTHBIX Hajorax M cOopax au00 MUCEMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEJOCTABICHUM MYHUIUMNAIBHON YCIyrd B ¢opme
AJIEKTPOHHOI'O TOKYMEHTA, MOJANKUCAHHOE JOKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOTO
OpraHa, ¢ MHCIOJb30BAaHUEM YCWJIEHHOM KBaJU(PUIMPOBAHHOW 3JIEKTPOHHOU
HOJIITUCH;

2) MICBMEHHOE Pa3bsCHCHUE O MPUMEHEHUH HOPMATHBHBIX MPABOBBIX AKTOB
MYHUIIMIIAJIBHOTO OOpa3oBaHMsI O MECTHBIX Hajorax M cbopax au00 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUA MYHHUIMIIAJIBLHOW YCIyTH HAa OyMa)KXHOM
HOCHUTEJE, MOJITBEP K IAIOIIIEE CoJIepKaHue AIIEKTPOHHOTO  JIOKYMEHTa,
HAIIPaBJICHHOTO Y IOJIHOMOYEHHBIM opranom B MOILJ;

3) mHChMEHHOE Pa3bsICHEHUE O MPUMEHEHUU HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUIMIATBHOTO 00pa30BaHUsl O MECTHBIX Hajlorax M cOopax JuOO0 MHCBbMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEAOCTaBICHUHM MYHHUIIUIAIBHON YCIyrn Ha OyMa)KHOM
HOCHTETIE.

2.4. Cpok npeaocraBjieHus] MyHMIHMIIAJIbHON YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
He00X0AMMOCTH O0OpalleHis] B OPraHU3alNH, YYaCTBYIOLIUE B IPEeI0CTABJICHUMN
MYHHUIHMAJIbHOH YCJIYTH, CPOK NPHUOCTAHOBJICHHUS
NPeIoCTABJICHUS MyYHHUIMINIAJIbHOH YCJIYIH B CJIy4Yae, ecJiM BO3MOKHOCTh
NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3AaKOHOAATEILCTBOM Poccuiickou
Denepannu, CPOK BbIAAYM (HANPABJICHUA) TOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJIbTATOM MPea0CTABJEHUS MYHUIIMTIAJIbHOU YCJIYyTH

2.4.1. Cpok mpenocTaBleHUs MYHUIHUNAIBHOM YCIYyrd coctaBisaer 60
(mecthaecar) QHEH CO JTHS PETUCTPAIMH 3asBJICHUS 00 OKa3aHWUM MYHUIUIATBLHON
YCIIYTH.

2.4.3. Cpok Bb1auu (HampaBlICeHUs) JOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM
IPEIOCTABIICHUS] MyHULIMIIATBHON YCIYTH, COCTaBIIsIeT He Oonee 1 (0AHOr0) JHS.

2.5. HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryJaupyrouue npeaocTaBjieHue MyHUIMIIAJIBHOU YCIAYIH

2.5.1. TIlepeueHp HOPMATHBHBIX IPAaBOBBIX AaKTOB, PETYIUPYIOLINUX
IIPENOCTABICEHUE MYHULHUNAIBHON YCIyrd (C YKa3aHHEM UX PEKBU3UTOB U
HMCTOYHUKOB O(PUIIMATILHOTO OIyOJIMKOBAaHMS ), pa3MeIiaeTcsl Ha OpUIIMaIbHOM CaiTe,
Ennnom noprane u PernonansHoM mnoprae.

2.6. UcuepnpiBaOIIuii NepevdeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMY MPABOBLIMHM AKTAMM JIJISl IPEI0CTABJICHUS MYHUIIUTIAIbHOM
YCJIYTd M YCJIYT, KOTOPbIE ABJAKTCH HE00X0AMMbIMHU M 0013aTeJILHBIMHU JIJISI

NPEeAOCTABJICHUS MYHULMIIAJIbHOM YCIAYIH, MOAJIEKAIMX MPEACTABJICHUIO
3asiBUTEJIEM, CIIOCOOBI X MOJYUYEHUS 3asiBUTEIEM, B TOM YHCJIE B 3JIEKTPOHHOI
(opme, NOpPsIIOK UX MpeACTABJICHUS

2.6.1. Ins momyyeHUss MYHHULIMIIAIbHOW YCIyTU 3asBUTENb MPEACTABISET
CJIEAYIOIIMUE JOKYMEHTHI:
1) 3asBIEHME O Pa3bSCHEHWU MPUMEHEHHS HOPMATUBHBIX IPABOBBIX AKTOB



MYHHUITUTIATFHOTO 00pa30BaHUs O MECTHBIX Hajorax m cbopax mo ¢opme, COTIIaCHO
npwioxkeHuto 1 k Permamenty (momaércs WM HANpaBIIICTCS B YITOJHOMOUYCHHBIN
OpraH 3asBHUTEJIEM IO €ro BBIOOPY JIMYHO WM TIOCPEACTBOM IMOYTOBOM CBS3M Ha
OyMa)kHOM HocuTese, 100 B opMe IIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM
UHPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTtn  «MHTepHeT» ¢ coOrofcHueM
YCTaHOBJICHHBIX MOPSJIKA U CIOCOOOB TMOIaYM TAKUX 3asBICHUH.

OOpaserr 3amoyiHEHUsT 3asBICHUS 00 OKa3aHWM MYHHIMITAJBHOW YCIyTH
IPUBENICH B IPUIIOKEHUH 2 K HacTosmeMy Perimamenry;

2) KOIUs JOKYMEHTA, IOATBEPIKIAAIOIICTO IUIHOCTD 3aIBHTEIIS WIIH JTUIHOCTD
NPEJCTABUTENS 3asBUTENS, €CIU 3asBIICHUE MPEICTABISETCS MPEICTaBUTEICM
3asgBUTENSA (C MPEABSIBICHUEM OPUTHHAJNIA WIUIH B BHJIC AJICKTPOHHOIO 00pasza TaKoro
JOKYMEHTa, €CIIM 3asBJICHUE TOAACTCS WM HAmpaBisieTcs B GOpMeE SJICKTPOHHOTO
nokyMmeHTa. [IpencraBicHUs yKa3aHHOTO B HACTOSIIEM IOJMITYHKTE JOKYMEHTa HE
TpeOyeTcss B cCilydae TMPEACTABICHUS 3asBJIICHUS IOCPEACTBOM OTIPABKU Uepe3
JVYHBIN KaOuHeT EmuHoro mopTana wiw PermoHanpHOTO Moprajia, a TakkKe, eCIH
3asBJICHUE TIOJITUCAHO YCUIICHHOW KBAJIM(UIIMPOBAHHOMN 3JICKTPOHHOU MOIMHCHIO);

3) MOKyMEHT, TIOATBEP KON TTOTHOMOYHSI TIPEICTABUTENS 3asBUTENS, B
cllydae, €CJIH ¢ 3asBJICHHEM O TPEI0CTaBIICHUN MYHHUIIUTIATBHON yCIIyru oOparmaercs
NPEJICTABUTENb 3asBUTENS (JIOBEPEHHOCTh B BHJIEC JJIGKTPOHHOTO OOpa3a TaKoro
JIOKYMEHTa, €CIIM 3asBIICHUE TOJAETCS WM HaIpaBlseTcs B (OpME 3JICKTPOHHOTO
JIOKyMEHTA);

2.7. UcuepnbIBaOIIM NIePpeYeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMH NMPABOBbIMH AKTAMM VISl IPEI0CTABJICHUSI MYHUIMIIAJIbHOM
YCJIYTH, KOTOPbI€ HAXOASATCH B PACHOPSAKEHUHU I'OCYIaPCTBEHHbIX OPTraHOB,
OPraHoB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB, YYACTBYIOIIUX B
NMPEA0CTABJEHUH TOCYAAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCJIYT, H KOTOPbIEe
3asiBUTEJIb BIIPaBe MPEACTABUTD, a TAKAKE CIIOCOObI MX MOJyYeHUs
3asiBUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHOM dopme,

MOPAXOK UX MPeACTABJICHUS

2.7.1. JlokyMeHTbI, HEOOXOIUMbIC [JIsi TPEAOCTABICHUS MYHUIIMITATILHON
yCIyTd, HaXOASIIMEcs B PACIOPSDKEHWU TOCYJNAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'O CaMOYIPaBJIEHUS MyHULIMNIANbHBIX 00pazoBanuii KpacHogapckoro kpas u
WHBIX OpraHoOB, YyYacTBYIONIMX B TMPEAOCTaBICHUH TOCYAapCTBEHHBIX WU
MYHHUIIUTIATBHBIX YCIIYT, U KOTOpBIC 3asBUTENb BIIPaBe MPEICTABUTh:

1) Beimucka u3 EAMHOTO rocy1apcTBEHHOTO peecTpa IOPHINICCKUX JIUII;
2) Bemucka u3 EQWHOTO rocyaapCTBEHHOTO peecTpa WHAMBHUIYaTbHBIX
IpEANPUHUMATENEH.

2.7.2. HenpencraBneHnue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS

OCHOBAHHUEM JIJIsl OTKa3a B MPEAOCTaBICHUNA MyHHUIIMITATLHON yCITyTH.

2.8. Yka3anue Ha 3anpeT TpeOOBATH OT 3asiBUTEJIS
2.8.1. YionHOMOUYEHHBIN OpraH HE BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpexacraBieHuss JOKYMEHTOB H HMH(OpPMAIMH WJIA OCYIIECTBICHHUS
JNEWCTBUM, NPEAOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX, HE MNPEIyCMOTPEHO



HOPMATHBHBIMH MPAaBOBBIMU aKTaMH, PETYJIUPYIOIIMMHU OTHOUIEHUS, BOZHUKAIOIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIMIIAIIBHON YCITYTH;

2)ipecTaBiaeHUs] JOKYMEHTOB U HMH(pOpMalMu, KOTOPbIE HaXOAATCS B
PaCHOpsSKEHUHM OpPraHOB, IPEAOCTABIIOIIMX TOCYIAapCTBEHHBIE YCIYI'HM, OpPraHOB,
IIPENOCTABISIOINX MYHHUIMIAIBHBIE YCIYTH, WHBIX T'OCYAAPCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOI'O CaMOYMpaBJIEHUS JMOO MOJBEIOMCTBEHHBIX TIOCYAapCTBEHHBIM
opraHaM Wi OpraHaM MECTHOTO CaMOYIPABJICHHs OPraHU3alMil B COOTBETCTBUM C
HOPMATHBHBIMM IIpaBOBBIMM akTaMH Pocculickoii Pexnepanny, HOPMAaTHBHBIMU
NpaBOBBIMM akTaMu CcyObekTOoB Poccuiickoii ®enepauuu, MyHUIMIAIbHBIMA
IPaBOBBIMHM aKTaMH, 3a UCKIFOUEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEIECICHHBIN
yactbio 6 crtathu 7 @epepanibHoro 3akoHa oT 27 wutonst 2010 r. Ne 210-®3 «O06
OpraHu3allid MPEJOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHHULMIAIBHBIX YCIYIT»
NEpEeYEHb TOKYMEHTOB;

3)npeAcTaBieHUs] JIOKYMEHTOB M HMH(pOpMalnWW, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IIPU NIEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHNUS MYHULMIAIBHON yciayru, 1100 B
IIPEIOCTABICHUM  MYHUIMNAIBHOW  yCIYI'M, 3@  HMCKIIOUYEHHEM  CIy4aes,
IPENYCMOTPEHHBIX MOAIIYHKTAMH «a» — «I» IyHkra 4 4actu 1 crareu 7
®denepanpHoro 3akoHa ot 27 wuwomt 2010 1. Ne 210-®3 «OO6 opraHu3anuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

2.8.2. IIpu IIPEIOCTaBICHUN MYHHULUITAJIBHBIX YCIyT 1o
AKCTEPPUTOPUATBHOMY MIPUHIUITY Y TOJIHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT
3asBurens uim M®IL] npenocraBieHns JOKYMEHTOB Ha OyMa)KHBIX HOCUTENSIX, €CIIU
WHOE HE MPEeyCMOTPEHO (eaepalibHbIM 3aKOHOJATEIbCTBOM, PETIaMEHTHPYIOIIUM
MPEIOCTABIEHUE MYHUITUNIATBHOU YCIIYTH.

2.9. UcuepnbiBaouiuii nepevyeHb OCHOBAHMI JJIs1 0TKAa3a B IpMeMe JOKYMEHTOB,
HEe00XOAMMBIX /ISl PEAOCTABJICHUA MYHULUNIAJIBHON YCIYTH

2.9.1. OcHOBaHUAMH Il OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHHUIIUTIATbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBieHue 3asBHUTENIEM JOKYMEHTOB, O(OpPMICHHBIX HE B
COOTBETCTBHUM C YCTAHOBJIICHHBIM TMOPSAJAKOM (HaJu4yue HCHpPABICHUN, HE
MO3BOJISIONINX OJHO3HAYHO HCTOJIKOBaTh MX COJIEpKAHUE, OTCYTCTBHE OOPATHOTO
azpeca, OTCYTCTBHUE MOAMKUCH, TIeYaTH (TIPY HATUYHH);

2) mojaHHOE 3asBJIEHHE HE COOTBETCTBYeT MO (opMe U COJECPIKAHUIO
TpeOOBaHUSIM, TPEIBSIBISIEMBIM K 3asBJICHUIO, COTJIACHO MPWIOXKEHHI 1 K
Permamenry;

3) HecoOJoIeHNEe YCTAHOBJICHHBIX YCJIOBUHN MPU3HAHUS JCHCTBUTEIBHOCTH
YCWICHHOW KBaNU(UIMPOBAHHON JJIEKTPOHHOM MOAMUCH COTJIACHO MYHKTY 9
[IpaBun ucnosib30BaHUS YCWJICHHOW KBaTU(UIIUPOBAHHOW JJIEKTPOHHOW TMOAMHUCH
npu OOpalleHnyd 3a TOJYYCHHEM TOCYJAapPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIYT,
YTBEpPXKIEHHbIX TocTaHoBleHneM [IpaButenscTtBa Poccuiickoit ®@enepauuu ot 25
aBrycrta 2012 1. No 852 «O06 yrtBepxkaenuu [lpaBun ucnosib30BaHUS YCHJICHHOU
KBATH(UITUPOBAHHONW DSJIEKTPOHHOW TOANMUCH TpU OOpaIleHHH 3a TMOJyYeHHUEeM
rOCYJIapCTBEHHBIX U MYHULIMMNAIBHBIX YCIYT U O BHECEHUU u3MeHeHus B [IpaBuna
pa3pabOTKN W YTBEPXKICHUSA AAMUHUCTPATHBHBIX PETIAMEHTOB MPEIOCTABICHHUS
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rOCYJIapCTBEHHBIX YCIyr», KOTOPOM MOAMMCAH 3JEKTPOHHBIA JOKYMEHT (IaKeT
ANEKTPOHHBIX IOKYMEHTOB);

4) OTCYTCTBHE JOKYMEHTa, YIOCTOBEPSIONIEro IpaBa (IMOJIHOMOYHMS)
MIPEJICTABUTEIIS 3asIBUTEINS, B ClIydae MOa4M 3asiBJIICHUS MIPEJICTABUTEIIEM 3asBUTEIIS;

5) ucTeueHue cpoka JACHUCTBUS MPEAOCTABISIEMBIX JOKYMEHTOB.

2.9.2. Otka3 B mnpueMe JOKYMEHTOB, HEOOXOJMMBIX IJIs MPEIOCTaBICHUS
MYHULIMIAIBHON YCIYyTH, HE TMPEISITCTBYET MOBTOPHOMY OOpalleHUI0 3asBUTENSA
MOCJIC YCTPAHEHUS MPUYUHBI, TOCTY>KUBIIIEH OCHOBAHUEM I OTKa3a.

O HamMuuM OCHOBaHUS [JiI OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTENS
UHGOPMHUPYET MYHHUIMIAIBHBIA CIHYXKallui YTOJHOMOYEHHOTO OpraHa Jimbo
pabotHuk MOILI, OTBETCTBEHHBIN 3a MpPHUEM JIOKYMEHTOB, OOBSACHSET 3asBUTEIIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX W
npejJiaraeT NpUuHIThL MEPhI 0 UX YCTPAHEHUIO.

VYBenomiieHne 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX st
NpEAOCTaBICHUS  MYHMIIMIAIBLHOHW  yCIyIHM, 1O  TpeOoBaHMIO  3asABHUTEIIS
noAnuckiBaeTcss paboTHUKOM ML, M0KHOCTHBIM JIUIIOM Y IOJTHOMOYEHHOTO
OopraHa M BbIJIa€TCsl 3asgBUTENIO C YKa3aHUEM NPUYUH OTKa3a HE IMO3JHEE OIHOIO
pabodero mHA co JHS oOpamieHus 3asgBHTENS 3a TOJYYCHHEM MYHHUITUIIATbHON
YCITyTH.

He wMoxer OBITH OTKa3aHO 3asBUTEII0 B IIPUEME JOTOJHHUTEIBHBIX
JIOKYMEHTOB MIPU HAJIMUYUU HAMEPEHUS UX CIIaTh.

OTtka3z B mnpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBIICHUS
MYHULIMNAIBHON YCIyTH, HE MPENATCTBYET MOBTOPHOMY OOpaIllCeHHIO 3asiBUTEIIS
MOCJIC YCTPAHEHHS! NMPUYMHBI, MOCIYXUBIIEH OCHOBAHWEM ISl OTKa3a B IpPHUEME
JIOKYMEHTOB.

2.10. UcyepnbiBarOmuMid nepev4eHb OCHOBAHU M [IJIsl IPHOCTAHOBJICHUS
WIH 0TKA3a B MPeA0CTABJICHUH MYHULMIIAJIBLHOM YCIAYIH

2.10.1. OcHoBaHuUli AJisI IPUOCTAHOBIICHUS MPEIOCTABICHUS] MYHHUIIMIIATbHON
YCIIyTH 3aKOHOIaTebCTBOM Poccuiickoint denepanuu HE TPETyCMOTPEHO.

2.10.2. OcHoBaHuEM ISl OTKa3a B MPEIOCTABICHUN MYHHUIIUIIAIbLHON YCIyTH
SABJISIFOTCSI:

1) mpemocTaBiacHUE  3asgBUTEIEM  HEJOCTOBEPHOW  WMJIM  HEAKTyaJIbHOM
uHpopMalu, TOMJIOKHBIX JOKYMEHTOB WM COOOIICHUE 3aBEOMO JIOKHBIX
CBEJICHU;

2) mnucbMEeHHOE oOpailleHue 3asBUTENs 00 OTKa3e B MPEIOCTaBICHUU
MYHULIUTIATHHON YCITYTH;

3) HEeBO3MOXKHOCTh OKa3aHUs MYHUIIMIAIBHON YCIYTH B CHUIIY OOCTOSITEILCTB,
paHee He U3BECTHBIX P MIPUEME JIOKYMEHTOB, HO CTaBIIIMX U3BECTHBIMH B MPOIECCE
MPEAOCTABICHUS YCITYTH.

2.10.3. OTka3 B NpeAoCTaBICHUH MYHULUIIAJIBHON YCIYyTM HE MPENSTCTBYET
MOBTOPHOMY OOpaIeHuio 3asBUTENs MOCIEC YCTPaHEHUS MPUYUHBI, TIOCITYKUBIICH
OCHOBAHHUEM JIJI OTKAa3a.

2.11. Ilepe4eHb yCJIyr, KOTOpPbIE IBJISIIOTCS HEOOXOAMMBIMHU U 00S13aTeJIbHBIMH
JJISl IPeIOCTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJAeHUs 0



AOKYMEHTe (JOKYMEHTaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3aALUSAMHU,
YYaCTBYOIIMMHU B MPEAOCTABJICHNH MYHUIIUNIAJIBHON YCJIYTH

2.11.1. Ycnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 00S3aT€IbHBIMM JIJIs
MPEOCTABICHNUS MYHHUIIMIIAJILHOW  YCIYTH, 3aKOHOJATEIhCTBOM  Poccuiickoit
deaeparuy He MPEIYCMOTPEHBI.

2.12. Ilopsiiok, pa3mMep U OCHOBAHUS B3UMAHHUS TOCYAAPCTBEHHOM
NONIJIMHBI UJIM UHOM IJIATHI, B3MMAaeMOi 3a NpeI0CTABJIEHHE
MYHUIMNAJIbHOH YCJIYTH

2.12.1. TocymapcTBeHHas NMOLUIMHA WJIM HHAs IUIATa 3a NPEIOCTABICHUE
MYHULIMNAIBHON YyCIIyI'M He B3umaercs. [IpemocraBiieHHe MyHULHANIAIBHOW YCIyTH
OCYILECTBIISIETCS OECILIATHO.

2.13. Ilopsaok, pa3Mep U OCHOBAHUSA B3MMAHMS ILIATHI 32 MIPeI0CTABJICHUE
YCJIYT, KOTOPbIE SIBJISKOTCA HEO0OXOAUMBIMH U 0013aTeJIbHBIMHU
JJIS1 IPEeI0CTABJICHU MYHUIIUIIAJIBbHOM YCJIYId, BKIIOYasi HHPOPMALUIO 0
METOAHKE pacyera pasMepa TAKoM IIaThl

2.13.1. B3umaHue miatel 3a MNPEJOCTABICHUE YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMH U 00513aTEIBHBIMU JIJIS1 PEIOCTABJICHUSI MYHUIIMTIATBLHON YCIIYTH HE
PETYCMOTPEHO.

2.14. MakcuMaJIbHBIA CPOK 0KHIAHMS B OYepeu NPH Mmoaayde 3a1poca o
NMPeA0CTABJIEHUY MYHUIIUNIAJIBbHON YCJIYTH, YCJIYTH, IPEA0CTABJIsAEMOM
OpraHusanuei, y4acTByKIleil B NpeIoCTABJICHUHA MYHUIIMIIAJIbLHOM YCJIYTH,
U NPHU NOJIYYCHUH Pe3yJibTaTa NPeJOoCTABJICHUA TAKUX YCIAYT

MakcuManbHbll CPOK OXHJAHUS B Ouepead IMpU IoJaye 3ampoca o
MIPEIOCTABJICHUY MYHULMIAIBHOW YCIYTH, a TAKXE IPU MOJYyYEHUHU pe3yJibTaTa
MPEAOCTABIECHNS MYHULIMITAIIBHOW YCIYT TIPU JUYHOM ITpUeMe 3asiBUTEII HE JOJDKEH
MpEBBIIATH 15 MUHYT.

2.15. Cpok u nopsiiIoK perucTpauum 3ampoca 3assBUTEJIS O MPeA0CTABJICHUH
MYHUIMIAJIbHOMH YCJIYTH M YCJIYTH, IPEI0CTABJsIEMOM OpraHu3amnuei,
y4YacTBYHOIIEl B MPeI0CTABJIEHMHA MYHUIIUNIAJILHON YCJIYT'H, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

2.15.1. Peructpanus mocTynuBUIETO B YTOJHOMOYEHHBIN OpraH 3asiBiICHUS
00 OKa3aHUU MYHUIIMTIAIBHOMN YCIYTH OCYILIECTBISETCS B IEHb €r0 MOCTYIICHUS.

2.15.2. Peructpanusa 3asiBieHHs 00 OKa3aHWUM MYHHUIIUNAIBHOW YCIYTH,
NOCTYIUBIIETO B BBIXOAHOM (HepaOouuii WK Mpa3IHUYHBINA) J€Hb, OCYLIECTBIACTCA
B TIEPBBII 32 HUM pabOYMil ICHb.

2.15.3. Cpok peructpanuu 3asBlieHUsI 00 OKa3aHUW MYHUIIMTIAIBHON yCIIyTH,
MOJJaHHBIX B TOM YHCJIE TMOCPENCTBOM PermoHanbHOro mopTana, HE MOXKET
IpEBBIIATH ABAIATH MUHYT.



2.16. TpeOoBaHusi K MOMeNIEHUAM, B KOTOPBIX MPEAOCTABIACTCH
MYHULIUNAJBHAS YCJIYra, K 3aJ1y 0)KUAAHUA, MeCTaM /I 3al0JIHEHHUs 3alPOCOB
0 NPEeAOCTABJICHNH MYHHIMIIAJILHON YCJIYI'H, HH(POPMALMOHHBIM CTEHIAM C
o0pa3uamMu UX 3a10JTHEHHS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX /1JIs1
NpeI0CTABJICHHUA KAKI0H MYHHMIMIIAJBHON YCJIyI'H, pa3MeLIeHUI0 U
oopMiIeHHIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEINNHOU UHPOPMALIUHA O
MOPsSiAKe NPEAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00eCIe4eHHI0
AOCTYIHOCTH /JJIs1 HHBAJIM/IOB YKA3AHHBIX 00bEKTOB B COOTBETCTBUM C
3aKoHoAaTeabcTBOM Poccuiickoin denepauun
0 COLMAJIbHOM 3a1IUTe HHBAJTH/I0B

2.16.1. Uudopmarus o rpaduke (pexume) pabOThI pa3MeaeTcs Mpu BXOIE B
3JJaHH€, B KOTOPOM OCYILIECTBIISIETCA JEATEIbHOCTh YTMOJHOMOYEHHOIO OpraHa, Ha
BHUJIHOM MECTE.

2.16.2. 3panue, B KOTOPOM TIPENOCTABISIETCS MYHHIIMMNAIbHAS —yCiIyra
o0opynyercst BXOAOM, OOecCleuMBaIOIIMM CBOOOJIHBIM JoCTyn 3asBUTENEH B
IIOMEIICHMUS.

2.16.3. Bxog B 3manme obopyayercs HHPOPMALUOHHON TaOIUIKON
(BeIBECKOM), conaepxalie umHdopmaiuioo o0 YTOJTHOMOYEHHOM OpraHe, a TakKke
o0opyayeTcss JIECTHHUIIEH C TMOPYYHSMH, MaHAycaMu, JJIsi OeCHpensTCTBEHHOTO
MEePEBIKCHUS TPAXK]IaH.

2.16.4. MecTta mnpeAoCTaBlIeHUs] MYyHULUIAIBHOW YCIyI'M OOOpYyIyIOTCA C
y4eToM TpeOOBaHUU JOCTYHHOCTH JUIsl MHBAJIUJOB B COOTBETCTBUHU C JIEUCTBYIOIIUM
3aKOHOJIaTeNnbCTBOM Poccuiickoit deaepanun 0 COUMAIBHON 3aIUTE WHBAIUIOB, B
TOM 4HcIie 00€CTIeUnBAOTCS:

1) ycnoBust st OecnpenaTCTBEHHOrO AOCTyna K OOBEKTy, Ha KOTOpPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPEJOCTaBIsIEMbIM
yCIIyram;

2) BO3MOKHOCTh CAaMOCTOSITETILHOTO TEPEABUKEHUS 110 TEPPUTOPUH O0BEKTA,
Ha KOTOPOM OpPraHW30BaHO IMPEAOCTaBIICHUE YCIYT, BXOJa B TaKOM 0OBEKT U BBIXOJ1A
U3 HEro, MOCaJIKu B TPAHCHOPTHOE CPEICTBO M BBICAAKH M3 HETO, B TOM YHCIIE C
UCIIOJIb30BaHUEM KpECIa-KOISCKH;

3) COINpOBOX/IEHNE MHBAIHUJIOB, UMEIOIINX CTOMKHE PAcCTPONCTBA (PYHKITUU
3pEHHUS U CaMOCTOSITEJIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOILU Ha 00BEKTE, Ha
KOTOPOM OpPraHU30BAHO MPEIOCTABIICHUE YCIIVT;

4) Hamyexaiiee pa3MelleHue o0OpyJTOoBaHMS W HOcuTened uHQpopmaluu,
HEOOXOAMMBIX i oOecredeHus OECHpensITCTBEHHOTO JO0CTyla WHBAJIUIOB K
OOBEKTY U  MPEJOCTaBISIEMbIM  yClIyraM C  Y4€TOM  OrpaHMYEHUH  HX
KU3ZHEIEATEeIbHOCTH;

5) nyOGnmpoBaHHEe HEOOXOIUMOU NJii WHBAIHUIIOB 3BYKOBOW WM 3PHUTEILHOMN
uHpopMaIuu, a TaKKe HAJIMUCeH, 3HAKOB M WHOM TEKCTOBOM M TpaduuecKkon
uH(pOpMAIUU 3HAKAMH, BBHITIOJHEHHBIMHU peibedHO-TOUeYHBIM MpudToM bpaiins,
JIOTIYCK CYypAOIEpPeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

6) monmyck Ha OOBEKT, HA KOTOPOM OPIraHH30BaHO MPEAOCTABIECHUE YCIYT,
co0aKU-NPOBOJAHNKA NTPU HAIMYMU JOKYMEHTA, MOATBEPIKAAIOIIET0 €€ CHEeUaIbHOE



oOyd4eHHEe ¥ BBIABAEMOTO B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuuy;

7) oxazaHue paOOTHUKAMHU opraHa (YUpexAeHHus), MPea0CTaBIISIONIECTO
YCIIyI' HacCeJICHHWIO, MOMOIIM MHBAJIMAAM B TPEOJOJICHUU OapbepoB, MEHIAIOLIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHaMu.

2.16.5. TlomenieHusi, B KOTOPBIX MPEIOCTABISETCS MyHHUIMNAIbHAS YCIyTa,
3a]l  OXKHMJAaHMS, MecTa JUId 3aloJIHeHUsS  3alpocoB O  MPEAOCTaBIICHUU
MYHUIIUNIATBHOM YCIYyTU JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
IpaBUJiaM U HOpMaTHBaM, MPaBUIaM MOKapHOU 0€30MacHOCTH, 0€30MaCHOCTH TPYAa,
a Takxke OoOOpylIOBaThCS CHUCTEMAaMHU KOHIUIMOHUPOBAHUS (OXJIAKICHUS U
HarpeBaHusl) W  BEHTWJIMPOBAHUA  BO3AyXa, CPEACTBAMHU  OIOBEIICHUS O
BO3HUKHOBEHUHN YPE3BbIYANHOMN cuTyalunu. Ha BUIHOM MecTe pacroararorcsi CXeMbl
pa3MelieHuss  CpPEeJCTB  MOXKAPOTYIIEHWUST W IyTed  3BaKkyalluu  JIIOJIEH.
[IpenycmarpuBaercss ~ oOOpyaoBaHHE  JOCTYIHOTO ~ MecTa  OOLIECTBEHHOTO
MOJIb30BaHUs (Tyaser).

2.16.6. Kabunetsl 000OpyayroTcs  HMHGOPMAIIMOHHBIMUA  TaOJIMYKAMHU
(BBIBECKaMHM), cojepKaluMu HH(POpMaIMi0O 0 HOMEpe KabWHeTa U HAaMMEHOBAaHUU
CTPYKTYpPHOTO TMOApa3JeieHUs YTOJIHOMOYEHHOTO OpraHa, MNpeI0CTaBIISIIONIETO
MYHUITUTIATBHYIO YCIYTY.

2.16.7. Mecra nmud  3ano0jJHEHHS  3alpOCOB O  NIPEAOCTABICHUU
MYHUITUTIATBHOM yClIyru obopynyiorcs: TenedoHoM, (akcoMm, KOMMPOBAIbHBIM
amnmapaToM, KOMITBIOTEpAMH M WHON OPTTEXHUKOW, pabOYMMU CTOJIAMU U CTYJIbSIMH,
KPECEJIbHBIMU CEKIUSIMU JIJIS TOCETUTENCH, a TakKe CIpaBOYHO-MPABOBLIMU
cucTteMaMu, HHHOPMAITMOHHBIMA CTEHAMHU.

2.16.8. HudopmanmoHHble CTEHABl JOJDKHBI  COJIEpXKaTh  CBEACHUA,
yka3zanHble B myHkTe 1.3.2.1 mogpasnena 1.3 pa3znena 1 PermamenTta u pasmemarbes
Ha BUIHOM, JIOCTYITHOM MECTE.

2.16.9. Obopmiienne  BU3yaJIbHOW, TEKCTOBOW WM MYJbTUMEIUUHOMN
uHQOpMaAIIUU O TIOPSJIKE TMPENOCTABICHUS MYHUIUMAIBHON YCIYTH JOJKHO
COOTBETCTBOBATh ONTHUMAJIBLHOMY 3pUTEIBHOMY U  CIYXOBOMY BOCHPHSTHIO
uHdopmaiuu 3asiBUTEISIMU.

2.16.10. IIpuem 3asBuTENEd NpH MPEIOCTABICHUH MYHHIIMIAIBHON YCIyTH
OCYIIECTBIISIETCS COTIacHO rpaduky (pexumy) paboThl Y TOJTHOMOYEHHOTO OpraHa.

2.16.11. PaGoyee MecTO AOJDKHOCTHOIO JIMIIAa YTIOJHOMOYEHHOI'O OpraHa,
MPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, OOOpYIyeTcsl KOMIIBIOTEPOM U
OPTTEXHUKOM, TO3BOJISIONIMMU CBOEBPEMEHHO W B TOJHOM OOBEME IMOJIydaTh
CIpaBOYHYI0 MHGOPMAIMIO TI0O BOMIPOCAM MPEAOCTaBICHUS MYHUIIUIIAIIBHOW YCIyTH
Y OpPraHu30BaTh MPEIOCTABICHUE MYHUIIUIIAIBHOW YCIYTH B TIOJIHOM 00BEME.

2.16.12. JJomxHOCTHBIC JIMIIA YTTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a
Mpe0CTaBICHNE MYHUIIUTTAIBHON YCIyru, 00€CeYMBarOTCs UACHTU(PUKAITMOHHBIMHU
KapToukamu (03U KamMu) U (MITM) HACTOJIBHBIMH TaOJTUYKAMU.

2.17. Iloka3aTe i JOCTYINHOCTH M KA4eCTBA MyYHMUIMIIAJIBHOMN YCJIYI'H, B TOM
YyHcJie KOJIMYEeCTBO B3aNMOAeiCTBUI 3asiBUTEJIS € OJKHOCTHBIMM JIMLAMH NIPH
MPeIoCTABJICHUH MYHHIMIIAABHON YCJIYIM U MX NIPOAOJIKHUTEILHOCTD,
BO3MOKHOCTb IOJIy4YeHUsA HH(POpMaLUU 0 X0/e NPeA0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYIH, B TOM YHCJIE ¢ HCIO0JIb30BAHHEM



HH(OPMANMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHii, BO3MOKHOCTH JTH00
HEBO3MOKHOCTD MOJYYEeHUSI MyHUIIUIIAJTbHOM YCJIYIH B
MHOIO(pyHKIMOHAJIBbHOM LEHTPe MPeA0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHHIIUTIAIBHBIX YCJAYT (B TOM YHCJIE B MIOJHOM 00beMe), 110 BHIOOPY 3asiBUTEJIsI
(3KCTEepPUTOPHUATBHBIN PUHIUI), OCPEACTBOM 3aIPOCA O MPEAOCTABJICHUH
HECKOJIbKHMX I'OCYAAPCTBEHHBIX U (MJIM) MYHUIUNAJIBHBIX YCJIYT B
MHOTO(YHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHHUS FOCYyIaPCTBEHHBIX 1
MYHHUIUNAJIBHBIX YCJIYT, NPEeAyCMOTPEHHOT0 cTaTheil 15.1 PenepajbHOro
3akoHa ot 27 uroas 2010 r. Ne 210-®3 «O06 oprannzauuu npegocTaBIeHUs!
rocy1apCTBEHHbIX 1 MYHHUIMIAJIbHBIX YCJIYI»

2.17.1. TlokazarensitMi TOCTYITHOCTH W KauyeCTBA MYHULHUIAIBHOW YCIyTU
SBIIFOTCS:

1) momHOTa, aKTyadbHOCTb M JIOCTOBEPHOCTh HMH(OpPMAIMH O TMOPSAKE
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH;

2) HarmsgHocTh  GopM  pa3MmemiaeMoll  MHpOpManmMM O  MOpsKe
IPEIOCTABICHUS MYHULIUIIATbHON YCIYTH;

3) omepaTUBHOCTb MU JOCTOBEPHOCTh NPENOCTABIIIEMON HHPOpMALUK O
HOpPSJKE IPEIOCTABICHUS MyHULIUTIATbHON YCIYTH;

4) yctaHOBJIEHHWE U COOJIIOJIeHHE TPeOOBaHUI K MOMELIECHUSM, B KOTOPBIX
IPEIOCTABIISCTCS MyHULIUIIATIbHAS YCIIYTa;

5) mpenocTtaBieHHME BO3MOXXHOCTM MOJAayd 3asBJICHHUS O MPEJOCTABICHHUH
MYHUIMOAIBHOM YCIyTM H  JOKYMEHTOB (CBEACHMiI), HEOOXOAUMBIX s
IPEIOCTABIECHUS MYHULIUIIAJIILHON YCIYTH, a TAK)KE BbIIAYU 3asIBUTEISAM JOKYMEHTOB
10 pe3yJbTaTaM MPEAOCTABICHNAS] MyHUIMITAIbHON yciuyru B M®LI;

6) KOJMYECTBO B3aMMOJCHUCTBHI 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMH
YTHOJIHOMOYEHHOTO OpraHa IMpd MPEJOCTaBICHUH MYHHUIMNAIBHOW  YCIYyTH
U UX IPOAOKUTEIBHOCTB;

7) yCTaHOBJICHHE U COOJIIOJICHHE CpPOKa MPEAOCTaBICHUS MYHHUIIMIAIBLHOM
yCIyTrd, B TOM 4YMCIIE CpOKa OXXKMJAHUS B OYepeAM MpHU Mojaye 3asBICHUS U IpU
MOJIyYE€HUU pe3ybTaTa MPel0CTaBICHUS MyHULIUNIATbHON YCIYTH;

8)  CBOEBPEMEHHOE  pPAacCMOTPEHHE  JOKYMEHTOB,  IMPEICTaBICHHBIX
3asiBUTENIEM, B Cllydyae HEOOXOJUMOCTH — C y4acTHEM 3asiBUTENS;

9) orcyrcTBHE OOOCHOBAHHBIX JKAJIOO CO CTOPOHBI 3asBUTEICH IIO
pe3yibTaTam NpeloCTaBICHUS! MyHUIIUTIATBHON YCITyTH;

10) mpenocTtaBiaeHrWe BO3MOXKHOCTH TOJAUU 3asBJIICHHUS O TMPEIOCTABICHUU
MYHUIUOAIBHOM ~ YCAYrM M JOKYMEHTOB  (CBeAEHMi),  HEOOXOJIUMBIX
JUTSL IPEIOCTaBICHUSI MyHUIIUNATBHOU YCIYTH, B (DOPME 3JIEKTPOHHOTO JOKYMEHTA, B
TOM YHCJIE C UCIIOJIb30BaHUEM PernoHanbHOro noprana.

2.17.2. Kpurepuum OLICHKH KadyeCTBAa NPEAOCTABIEHUS MYHHULMIAIbHON
YCIIyTH, IPEJOCTABISIEMON B 3JIEKTPOHHOM BHJIE:

1) noctynmHoCTh MH(POPMAIMU O MOPSAJIKE MPEAOCTABICHHUSI MYHHUIIUIIAIbHON
YCIyTH;

2) JOCTYHHOCTb OJJEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTABIICHUS! MyHULIUTIAIBHON YCIYTH;

3) IOCTYNTHOCTh HHCTPYMEHTOB COBEPILIEHUS B 3JIEKTPOHHOM BHJIE IUIATEXKEH,
HEOOXOJUMBIX JJIsl MOJTYYeHHUS] MyHUIIMTIAIBHON YCIYTH;
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4) Bpems O:KUJaHUs OTBETA Ha MO/1a4y 3asiBJICHUS;

5) BpeMs IpeI0CTaBIECHUS MyHULUMIIAIBHOM YCIIYTH;

6) ynoOcTBO mpoueayp MPeaOoCTaBICHUS] MyHUIUIIAIBLHON YCIyTH, BKIIIOYAs
MPOLIETypPhI 3aMKUCH Ha TIPUEM, TI0JIaYy 3asIBICHUS, OIUIaThl 00A3aTENbHBIX TIATEXKEMH,
MHOOPMUPOBAHMS 3asBUTENSL O XOJ€ MPENOCTaBICHUS MYHHUIMNAIbHOW YCIYTH, a
TaKKe MOJIyYEHHUs pe3yJIbTaTa NPeI0CTaBICHUS MyHULIMIIAIbHON YCIYTH.

2.17.3. B Xxoage mNpeaocTaBleHHs] MYHULMNAIbHOM YyCIyrd 3asBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMU JIUIIAMU YTIOJTHOMOYEHHOrO opraHa He OoJee
IByX pa3 (mojgada 3asBICHUS W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIf
IIPEIOCTABIECHUS MYHULIUITAIBHON YCIIYTH U TIOJIyY€HHE Pe3yJIbTaTa MpeaoCTaBICHUS
MYHULUNATBHOW YCIyTH), MPOAOKUTEIBHOCTh B3aUMOJEHCTBUN COCTaBIIAET: NPH
nojaye 3asBieHUsT — He Oonee 15 MuUHYT; 0OpH MOJIYyYEHUH pe3yibTaTa
MYHUIIUIIAJIBHON yCIyTH — HE 6osee 15 MUHYT.

B npouecce mpenoctraBieHHsT MyHULIUIAIBHOW YCIYrd 3asBHUTENb BIIPaBe
oOpamaTeCsi B YIOJIHOMOUYEHHBIH OpraH 3a IOJyYeHHEM HHQPOpMAlUU O XOJE
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH HEOTPAHUYEHHOE KOJIMYECTBO Pas.

B mpouecce mpenocraBieHHsT MyHULIUNAIBHOW YCIYrd 3asBHUTENb BIPAaBE
obopamatecss B M®I[ 3a mnomydyeHuem HHPOpMAMU O XOAE€ MPEIOCTABICHUS
MYHULUIIATBHOW YCIYrd YIIOJIHOMOYEHHBIM OPraHOM HEOTPAaHMYEHHOE KOJUYECTBO
pas.

2.17.4. 3asBUTENIO PENOCTABIIAETCS BO3MOKHOCTh HE3aBUCHMO OT €r0 MeCTa
KUTEJIbCTBA WJIM MecTa TmpeObiBaHus (Wi (Qu3nueckux  Jull, BKIIOYas
WHIUBUYAIbHBIX TPEINPUHUMATENEH) IMO0 MECTa HAXOXKAEHUS (U1l FOPUANYECKUX
aun), oOpamartecs B Jr000M 1o ero BeIOOpYy MODIL] B mpenenax TeppuUTOpHUH
KpacHomapckoro kpasi s NPEJOCTAaBICHHUS €My MYHUUMIAIBHOM YCIyTrd MO
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.

[IpenocraBnenne MyHUIMNAIbHOU yciayrd B MOLI o skcTteppuropruasbHOMY
NPUHIUIY OCYIIECTBIIIETCS HA OCHOBAaHMM COIJAIIEHWM O B3aUMOJEWCTBUM,
3aKJIFOYEHHBIX YIIOJHOMOYECHHBIM M®DI] ¢ YTIOJTHOMOYEHHBIM OPraHOM.

2.17.5. Tlpu mpenocTaBIeHUU MYHUIIMIAILHONW YCIYTHM C HMCIOJIb30BAHUEM
UH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTUH, B TOM uuciie PernoHanbHOTrO
nopTana. 3asBUTEN0 00eCIeYBaCTCs] BO3MOXHOCTB!

1) nomydenuss wuHpOpMaUM O TOPAJKE W CPOKAX TNPETOCTaBICHUS
MYHULHUNAIBHON YCITyTH;

2) 3anucu Ha npueM B M®DIl nns momaum 3ampoca O NpenOCTaBICHUU
MYHULIMIIATHLHON YCITYTH;

3) popMupoBanus 3amnpoca 0 NPeA0CTABICHUN MYHULIUTTATIBHOW YCITYTH;

4) mpuemMa M perucTpanuy YTMOTHOMOYEHHBIM OPraHOM 3asiBICHHUS M HUHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHUSI MyHUIIUIAIBHON YCIIYTH;

5) nostydeHus pe3yibTaTa IpeaoCTaBICHUs MyHUIUTIATbHON YCITyTH;

6) MOTy4YEHHs CBEJICHUM O XOJI€ BBINOJHEHHUS 3a1pOCa;

7) OCYIIECTBJIEHHMS OLIEHKM KadecTBa IPEJOCTABJICHHUS MYHULMIIAJIbHOM
YCIIyTH;

8) nmocynebHoe (BHecyaeOHOE) oOOKajJOBaHWE PEIICHUA U JIEUCTBUI
(Oe3meiicTBuUs) oprana (OpraHU3aIWK), JOHKHOCTHOTO JIMIA OpraHa (OpraHU3aIluf)
1100 rOCYJapCTBEHHOTO HJIM MYHULIUTIATBHOTO CITYKAILEro.



2.17.6. 3agBuTento  00ECHEYMBAETCS  BO3MOXXHOCTHb  IPEIOCTaBICHUS
HECKOJIbKMX TOCYJAapCTBEHHbIX W (WJIM) MYHHLIMOAIbHbIX yciayr B MOI[ B
COOTBETCTBHHM cO cTaThel 15.1 denepanpHoro 3akoHa ot 27 utosisg 2010 r. Ne 210-D3
«O0 opraHuzanuyd NPeIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUILIUMAIBHBIX YCIYT»
pasznena «CtaHmapT MpeaoCTaBlIeHUs TOCYIapPCTBEHHON (MYHUIIUTIATBHOM) YCIYTH»
(masiee — KOMIUIEKCHBIN 3ampoc).

[TonydyeHne MYHUUUNAIBHOW YCIYTH, MPEAYCMOTPEHHOW  HACTOSIIUM
Pernamentom B MOLI, BO3MOKHO Ipu nofaye 3asiBUTENIEM KOMIUIEKCHOTO 3apoca.

3asBnenne, coctaBieHHoe M®DIl Ha OCHOBaHMM KOMIUJIEKCHOTO 3arpoca
3asgBUTENSA, JOJDKHO OBITH MOJIMCAHO YINOJHOMOYEHHBIM padboTHHKOoM MOI] u
CKperuieHo neyarbio MOL.

3asiBlicHHE, COCTaBJIICHHOE Ha OCHOBAaHMHM KOMIUIEKCHOTO 3ampoca, H
JOKyMEHTBI, HEOOXOJIWMBIE Il TMPEJOCTABICHHUS MYHHUIIUNIAIBLHON  YCIIyTH,
HaIpaBJISIIOTCA B YTOJHOMOYEHHBIM OpraH ¢ MPUJIOKEHUEM KOMUU KOMIUJIEKCHOTO
3amnpoca, 3asepeHnonn MOII.

Hanpasnenne M®I] 3asBieHnii, a TakKe yKa3aHHbIX B yactu 4 ctatbu 15.1
ctatbu DenepanpHoro 3akoHa oT 27 wmrois 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUSA TOCYJapCTBEHHBIX W MYHUUHUIAIBHBIX YCIyr» JOKYMEHTOB B
YIOTHOMOYEHHBI OpraH OCYIIECTBJISIETCS HE TMO3JHEE OJHOro pabouero maHs,
CJIEAYIONIETO 3a THEM MOJIYYEHHUSI KOMIUJIEKCHOTO 3a1poca.

[Tomyyenne MODIL] oTkaza B  NOPEAOCTABICHUUM  TOCYAAPCTBEHHBIX
(MyHUIIUIIAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUICKCHBIN 3ampoc, HE SBISETCA
OCHOBaHHWEM  JIJI1  TPEKpallleHUs  MOJYyYeHUST  MHBIX  TOCYJIapCTBEHHBIX
(MYHUIIUIIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a HCKJIIOYEHUEM
CIy4aeB, €ClM ycliyra, B MPEIOCTaBICHUM KOTOPOM OTKa3aHo, HeoOXoauma mjis
MPEOCTaBICHUS UHBIX TOCYJAPCTBEHHBIX (MYHULIUMTAIBHBIX) YCIYT, BKIIOUEHHBIX B
KOMIIJIEKCHBIN 3aIpoc.

2.18. U Hble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIIHNE 0COOEHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH M0 3KCTEPPUTOPHATBHOMY
NpUHOUIY (B cjaydae, ecJii MyHHIMNAJbHAS YCJIYra NpeaoCcTaABJIAETCH 10
IKCTEPPUTOPUAIBLHOMY NPUHIIAIY) U 0COOEHHOCTH NPEI0CTABJICHUS
MYHHMIUIAJIBHON YCJIYIH B 3JIEKTPOHHOM dopme

2.18.1. lns modyyeHus MYHULMIAIBHOM yCIyrd 3asiBUTENIb [OAAET
3asiBJICHUE C MPUJIOKEHHBIMU JIOKYMEHTaMH, HEOOXOJUMOE JUIsl MPEAOCTaBIICHUS
MYHULUITAIIBHOW YCIIYTH:

1) Ha OymMakHOM HoOcHUTelle B YTMOJHOMOYEHHBI OpraH NpH JIUYHOM
oOpalleHuu;

2) Ha OyMaXHOM HoOcUTeNleé B YTOJHOMOYEHHBI OpraH MOCPEACTBOM
MMOYTOBOM CBSI3H;

3) Ha 6ymaxkuoM HocuTtese B M®II npu imunom oOparieHny;

4) B popme FIEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BaHUEM MH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTUH, BKJIIOYasl HCHOJb30BaHUE PermonambHOTO
noprana.

2.18.2. MOLl npu oOpamenun  3asBUTeNs 3a  MOPEJOCTaBICHHEM
MYHUIIMIIAJILHON YCIYyTH OCYIIECTBISIOT:



1) popmupoBanue 31EKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B
3asIBJICHUS, JOKYMEHTOB, NPHUHATBIX OT 3asBHUTEINSA, KOMUU JOKYMEHTOB JMYHOIO
XpaHEHUs, NPHUHATBIX OT 3asBUTENS, OOecreurBas HX 3aBEPEHUE BJIEKTPOHHOM
IIOJAINKCHIO B YCTAHOBIEHHOM IIOPSJIKE;

2) HaIlpaBJICHUE C UCITIOJIb30BAaHUEM MH(POPMaLIMOHHO
TEIEKOMMYHUKALMOHHBIX ~ TEXHOJOTUM  JJIEKTPOHHBIX JOKYMEHTOB U  (WMJIN)
AJIEKTPOHHBIX 00PA30B TOKYMEHTOB, 3aBEPEHHBIX YINOJHOMOYEHHBIM JOJKHOCTHBIM
muoM MOII, B YIOTHOMOYEHHBIN OpTaH.

2.18.3. Ilpu HanpaBneHUH 3asBICHUI U JOKYMEHTOB B 3JIEKTPOHHOM (opme ¢
UCIIONIb30BaHNEM PermoHaibHOro moprana, 3asBICHUE U JOKYMEHTHI TOJKHBI OBITH
NOANMHUCAHBl  YCUJIEHHOW KBaJU(UUHUPOBAHHON  DJIEKTPOHHOM  MOANKMCHIO B
COOTBETCTBUH C TpeOoBaHussMu DenepabHOTo 3akoHa OT 6 ampens 2011 r. Ne 63-03
«O0 235eKTpOHHON mnoanucw» U mnocraHoBieHus IlpaBurenscTBa Poccuiickoi
®enepauun ot 25 wuroHd 2012 r. Ne 634 «O Bugax 3JIEKTPOHHOW MOJIIHUCH,
UCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcsl Mpu  OOpalleHuu 3a IOJIy4EHHEM
rOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI).

3asBUTEND - (HU3HUECKOE JIMIIO BIIPABE UCIOJIB30BATh MIPOCTYIO ANEKTPOHHYIO
MOANKCL B CIlydae, IPELyCMOTPEHHOM IyHKTOM 2! IIpaBuii ompeneeHus BHIOB
3JIEKTPOHHOM MOJIUCH, UCIIOJIb30BAHUE KOTOPBIX AOIYCKAeTCsl MpU OOpalleHuu 3a
NOJIy4EHUEM TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI, YTBEP’KICHHBIX
noctaHoBiienneMm I[IpaButensctBa Poccuiickoit ®enepauuu ot 25 wuronsa 2012 r.
Ne 634 «O Bugax 31€KTPOHHON MOAIMCH, HCIOJIB30BAHUE KOTOPBIX JOIYCKAETCS IIPH
oOpallleHU! 32 MOTYy4eHHEM I'OCYJapCTBEHHBIX U MYHUIUMIAIBHBIX YCIYI», COTJIacHO
KOTOPOMY, B CiIy4ae €CJH MpH OOpaIleHUH B DJIEKTPOHHOHN (opMe 3a MOITydeHHEM
MYHULIMNIAJIBHOW  YCIYTH HJEHTUGUKauus U ayTeHTUukauus 3asBUTENs -
¢uznyeckoro - JuUa  OCYLIECTBISIIOTCS C  HCIOJIb30BaHHEM  (eaepanabHOU
roCyJapCTBEHHOW MH(POPMAIMOHHON cucTeMbl «EnnHas cucteMa uaeHTH(PUKAINT 1
ayTeHTUQUKauuu B  HUHpacTpykType, obOecrneunBaronieii HMHPOPMaMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MHPOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MPENIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUINAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» (nanee — Enqunas cucrema naeHTU(UKAIMM U ayTeHTU(UKaIun), 3assBUTEIb
BIIPABE€ MKCMOJB30BATh MPOCTYIO AJIEKTPOHHYIO TMOJNUCh TMpU OOpalieHuu B
AIIEKTPOHHOM (hOpMeE 3a MOJYUEHUEM MYHUIIMNAIBHOW YCIYTH HPH YCIOBHH, YTO MPU
BblJau€ KIIOYa MPOCTOW BJIEKTPOHHOW MOAMMCH JIMYHOCTH (PU3HUECKOro JIMIA
YCTaHOBJICHA MPU JIMYHOM IIPHEME.

3. CocraB, n0¢J1e10BaATEJbHOCTD U CPOKHU BbINIOJTHEHUS
aIMMHHMCTPATHBHBIX Npoueayp (neiicTBuii), Tpe0OBaHUA K MOPSAKY
HUX BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUSA
aJIMMHUCTPATUBHBIX NPOUEAYP B JIEKTPOHHOH dopme

3.1. UcuepnbiBaronuii nepeyeHb aAMUHUCTPATUBHBIX POLEeAYP (AeicTBHIl)
IPHU NPEJOCTABJICHUH MYHUIUNIAJIBHOMN YCJIYT'H

3.1.1. IlpenocrapieHue MYyHUIMIAIBHOW yCIYrd BKJIHOYaeT B ceds
TIOCIIEI0BATEIHHOCTD CIICAYIOIMINX aIMAHUCTPATUBHBIX MPOLEAYP (IEeHCTBUI):
1) mpuem (peructpariys) 3asBJICHHUS 0 00 OKa3aHUU MYHUILIMTIATBHON YCIYTH,
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2) 3anpoc TOKyYMEHTOB, YKa3aHHBIX B mojapasjaeine 2.7 PernamenTa, B paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOJIEHCTBHUS;

3) paccmoTpeHue 3asBiaeHus1 00 OKa3aHUU MYHUIIMIAIBHON YCIIYTH;

4) npuHsATHE pELIEHUs O MPEAOCTABIEHUH MO0 00 0TKa3e B MPEIOCTaBICHUU
MYHULHUNAIBHOWN YCITYTH;

5) mepenaya KypbepoM IMakKeTa JOKYMEHTOB M3 YIIOJIHOMOYEHHOTO OpraHa B
M®IL;

6) Bblaua (HampaBiieHHWE) 3asgBUTENIO pe3yjbTaTa MPENOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3asBUTEIh BIOpPABE OTO3BaTh CBOE 3asBJICHWE Ha JIIOOOM  CTaauu
pPacCMOTpPEHHUS, COIJIACOBAHMUA WM MOATOTOBKM JOKYMEHTAa YTMOJHOMOYEHHBIM
OpraHoM, OOpaTHUBUIMCh C COOTBETCTBYIOLIUMM 3asBJIEHUEM B YIIOJIHOMOYEHHBIN
OpraH, B TOM YHCII€ B 3JIEKTPOHHOH popme, mud6o MOII.

3.2. [lociienoBare ILHOCTH BBHIIIOJTHEHUS
AJIMUHUCTPATHBHBIX Mpouexyp (AelcTBHII) OCyIIeCTBJIAAEMbIX
YIOJTHOMOYE€HHBIM OPraHOM

3.2.1. Ilpuem (peructpanusi) 3asBJICHUS OO0 OKa3aHUM MYHHUIMIAIBHON
YCIIYTH U NIPUJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.1.1. OcHoBaHueM aJig Hayajga aJAMUHUCTPATUBHOU MPOULEAYPHI SIBISETCA
oOpatieHue 3asBUTENS] B YTIOJTHOMOUYEHHBIM OpraH C 3asBJICHHUEM O COTJIACOBAHUU
ApXUTEKTYPHO-TPAJOCTPOUTEIBHOIO  OONMKAa  O0BbEKTa, U  IPUIIOKEHHBIMU
JNOKYMEHTaMH, YKa3aHHBIMU B nojpasnene 2.6 PernameHTa, a Takke JOKyMEHTaMHU,
yYKa3aHHbBIMH B noapaszene 2.7 PermaMenra, npencTaBieHHbBIMU 3asBUTENEM IO €70
WHULMATUBE CaMOCTOATENbHO, WM TMOCTYIJIEHUE 3asBJICHUS M JOKYMEHTOB B
YnonnomoueHHslii oprad u3 MOLI.

3.2.1.2. 3asBneHue 00 OKa3aHUM MYHULMIAIBHON YCIYTH M MpHUJIaracMble
JIOKYMEHTBI MOTYT OBITh HalpaBiieHbl B YTIOJHOMOUYEHHBIN Oprad mno mnoyre. B atom
clly4yae HalpaBJISIFOTCS KOMUU JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBU/IETEILCTBOBAHA
B YCTAaHOBJICHHOM 3aKOHOM IOPSAKE, NOJJIMHHUKHA JTOKYMEHTOB HE HAIPABIIIOTCS.

JIOJDKHOCTHOE MO Y TOJTHOMOYEHHOTO OPTaHa’

1) mpoBepsieT HamUuMe NOKYMEHTOB, HEOOXOJMMBIX IJIsl MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIYTd, COTJIACHO TNEPEYHIO, YKa3aHHOMY B moapaszaene 2.6
Permamenta, ¥ [OKyMEHTOB, YKa3aHHbIX B nozpaszzaene 2.7 Pernamenra,
IIPEICTABIICHHBIX 3asBUTENIEM 10 €0 MHULMATUBE CAMOCTOSITENBHO;

2) TpOM3BOOUT PEruCTpalMio 3asBICHUS 00 OKa3aHUM MYHHUIUNAIbHOM
YCIyTH, a TakXke JIOKYMEHTOB, YKa3aHHbIX B moapaszaeine 2.6 Perinamenrta u
JIOKYMEHTOB, YyKa3aHHBIX B moApazaene 2.7 Pernamenrta, mnpeacTaBICHHBIX
3asgBUTENEM [0 €ro WHUIMATUBE CaMOCTOSATEIbHO, B JIEHb MX TOCTYIUICHHUS B
YTOJIHOMOYEHHBIN OPTaH;

3) comocTaBisieT yKa3aHHbIE B 3asBJICHUU 00 OKa3aHUM MYHHUIMMIATLHOMN
YCIIYTH U JIaHHBIE B TIPEJICTABIICHHBIX TOKYMEHTaX;

4) BBISBJISET HAJIMYME B 3asBJICHUM 00 OKAa3aHWM MYHUUMUIAJIBHON YCIyTd U
JOKYMEHTaX HWCIIPaBI€HUI, KOTOPbIE HE IO3BOJSIOT OJHO3HAYHO MCTOJKOBAaTh HMX
COJIEpKaHHE;


consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J

5) B ciy4yae MpeICTaBJIECHUS HE 3aBEPEHHONW B YCTAHOBJICHHOM IOPSAKE
KOIIMM JIOKYMEHTa YKa3aHHOTO B mojpaszaene 2.6 PermameHta, U JOKYMEHTOB,
yKa3aHHBIX B mojpasnene 2.7 PeriiaMeHTta, NMpenCcTaBICHHBIX 3asBUTENIEM IO €ro
WHUIIMATUBE CaMOCTOSATENIbHO, JODKHOCTHOE JHUII0 YTOJHOMOUYEHHOIO OpraHa
CIMYaeT €€ C OPUTMHAJIOM M CTaBUT Ha HEW 3aBepUTENbHYIO Haanuch «BepHoy,
JOJDKHOCTH JIMIIA, 3aBEPUBILET0 KOMHUIO, JTUYHYIO MOANKUCH, MHUIUAIbBI, (DaMuIInIo,
JIaTy 3aBEPEHUS, & OPUTHHAIIBI JOKYMEHTOB BO3BpAIacT 3asBUTEINIO;

6) BbIIAET PACHHUCKy-YBEIOMJICHHUE O TpHeMe (pEerucrpanuu) T0KYMEHTOB,
yKa3aHHBIX B nojpaszaeine 2.6 PernamenTa, U JOKYMEHTOB, YKa3aHHBIX B MOJpa3/eie
2.7 PernamenTa, NpeaCTaBIECHHBIX 3asBUTEIEM I10 €r0 NHULUATHBE CAMOCTOSTEIBHO.
[Ipu HanpaBIeHUH JTOKYMEHTOB IO MMOYTE, HAIIPABIISET U3BEIICHHUE O AAaTe MOTYyYEHUs
(perucTpanuu) yka3aHHBIX JOKYMEHTOB HE MO3aHEe ueM uepe3 | (omawH) pabouunii
JIEHb C J1aThl UX MMOXY4YEHUs (pErucTpanum) 1o noure.

3.2.1.3. B cnyuae HenpecTaBieHus (IIpeCTaBICHNS HE B HETIOJHOM 00beME)
JNOKYMEHTOB, YyKa3aHHBIX B Inoapasnene 2.6 PermameHTa, OJKHOCTHOE JIMLO
YIIOJIHOMOYEHHOTO OpPTraHa BO3BPAIAET UX 3asiBUTEIIO.

B cnywae ecnum JOKyMEHTHI, YKa3aHHblE B moxapaszaene 2.6 PeryiameHra
CoZiepKaT OCHOBAHUS MPEeayCMOTpPEHHbIe MYHKTOM 2.9.1 monapasaena 2.9 pazaena 2
PernameHnTa JOKHOCTHOE JIULO YTIOJIHOMOYEHHOTO OpraHa MpUHUMAET pelieHue 00
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHHUSI MyHULIUIIATbHON
yCIyTH W OTKa3blBaeT 3asBUTENI0O B MpPHUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIECHUSI MyHUIIMTNIATBHOM YCIYTH C YKa3aHUEM MPUYUH OTKa3a.

3.2.1.4. MakcuManbpHbI CPOK BBINOJHEHHS aIMUHUCTPATUBHOW IPOLIENYPHI
cocTaBisieT 1 (0JIUH) JICHb.

3.2.1.5. UcnionHenne faHHOM aJIMUHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO HA
JOJDKHOCTHOE  JIMLIO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a MpPHUEM
(perucTpanuio) 3agBlIeHUs] 00 OKa3aHUM MYHULIMIAIBHOM YCIYTH M MPUJIaraeMbIX K
HEMY JJOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS MyHUIIUIIAILHON YCITyTH.

3.2.1.6. Kpurepuem NOpUHATHUS PEUIEHUS MO JAHHOM aJIMUHUCTPATUBHOU
IPOLEypE SABISIETCS OTCYTCTBUE OCHOBAHWM Il OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

3.2.1.7. Pe3ynpTaroM aAMUHUCTPATUBHON MPOLEAYPHI ABJISIETCS PETUCTPALIUS
3adBJIEHUST O 00 OKa3aHMM MYHUIUNAIBbHON YCIYyrM M MNpUIaraéMbelXx K HeEMy
JNOKYMEHTOB WJIM OTKa3 B IpUEME JOKYMEHTOB, IIPH BBISIBICHUM OCHOBAaHUU IS
OTKa3a B NMpUeMe JOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcauu pe3ysbTrata aIMUHUCTPATUBHON MHPOLEAYPHI
ABJIIETCSl Bblaua 3asBUTENIO JOJKHOCTHBIM JIMIOM YTOJHOMOYEHHOTO OpraHa
paclUCKU-YBEIOMJIEHUSI O TIpueMe (perucTpainuu) 3asBiieHUs o0 OKa3aHUuu
MYHUIIMTIATBHOM YCIYTH W MpUiaraeMblXx K HEMY JOKYMEHTOB WJIM OTKa3 B MpUEME
JIOKYMEHTOB, HEOOXOJAMMBIX [UIsl MPEAOCTABICHUS MYHMIMNAIbHOW YCIYTH C
yKa3aHUEM NPUYMH OTKa3a.

3.2.2. 3anpoc JOKYMEHTOB, YKa3aHHbIX B mojpaznene 2.7 Pernamenrta, B
paMKax MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHSI.

3.2.2.1. OcHoBaHueM AJig Hayaja aJMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS
HEIpEICTAaBICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 moapaszaena
2.7 pa3nena 2 PernameHTa, KOTOpbIe HAXOAATCS B PACIOPSHKEHUN TOCYJapPCTBEHHBIX
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OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS M HWHBIX OPraHOB, YYACTBYIOIIHMX B
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

3.2.2.2. JIOJ’KHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa 3ampaliivuBacT B
teueHue 1 (oAHOrO) JHS C AaThl MpueMa (perucTpanuu) 3asBieHUs 00 OKa3aHUU
MYHUIIMNIATBHOW YCIYTH, yKa3aHHble B myHKTe 2.7.1 monpasnena 2.7 pasnmena 2
PernamenTa B paMKax MeKBEIOMCTBEHHOI'O B3aMMOJICHCTBUSI, KOTOPbIE HAXOMASTCS B
PaCHOpPSKEHUH TOCYJJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CAMOYIPAaBJICHUS U
WHBIX OPTraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH.

3.2.2.3. JIoOmKHOCTHOE JHIO YIIOJHOMOYEHHOTO OpraHa MOATOTAaBIIMBAECT U
HanpaBlIsIeT B paMKaxX MeEXBEJIOMCTBEHHOTO WH(GOPMAIMOHHOTO B3aUMOJEHUCTBUS
MEKBEJIOMCTBEHHBIE 3aMpoChl O TMPEICTaBICHUH JOKYMEHTOB W HH(OpMAIIHH,
HEOOXOUMBIX JJI TPEJAOCTABICHUS MYHHUIUNAIBHON YCIYrH, a TaKke O
NPEJCTaBICHUN 3alpaliiBaeMbIX CBEJIECHUN B (opMe 3JIEKTPOHHOTO JOKYMEHTA,
COTJIACHO YTBEP>KJICHHBIM (popMaM 3ampoca, KOTOPHIM MOMUCHIBACTCS IEKTPOHHON
muGpoBOM MOANUCHIO, WM MEXKBEAOMCTBEHHBIM 3ampoc O NPEACTaBICHUU
3ampaniuBaeMblX CBEJACHUM Ha OyMa)XHOM HOCUTENE, COIVIACHO TpeOOBaHUSIM,
NPEAYCMOTPEHHBIM MyHKTaMHu 1-8 uwactu 1 crateu 7.2 denepanbHOro 3akOHa OT
27 uronst 2010 r. Ne 210-®D3 «O6 opranuzanuu npeaoCcTaBlIeHUus roCy/1apCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT».

3.2.2.4. TloaroTroBIEHHBIE MEKBEIOMCTBEHHBIE 3aIllPOCHl HANPABIIIOTCS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  YIIOJJHOMOYEHHOIO  OpraHa c
UCIIOJIb30BAHUEM  €MHOM  CHUCTEMbl  MEXBEJOMCTBEHHOTO  3JEKTPOHHOIO
B3aMMOJICUCTBUS W MOAKIIOYAEMbIX K  HEH  PErHOHaJbHBIX  CHCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IPU HAIUMYUH TEXHUYECKOU
BO3MOYKHOCTH) C HCIIOJIb30BAHUEM COBMECTHUMBIX CPEACTB KPHUOTOrpapUUecKoit
3aIUThl THPOPMALIMK U IPUMEHEHUEM 3JIEKTPOHHOU MOANUCH COTPYAHHUKOB, B TOM
YHUCJIe TIOCPEJCTBOM AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IMHBII PEECTp CUCTEM
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3ammojencTBus (nanee — CMOB), mibo Ha
OyMa)XKHOM HOCHTEJNe, MOAMUCAHHOM YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM
Y1oJIHOMOYEHHOTO OpraHa, 10 MoyTe, KypbepoM MJIM MOCPEACTBOM (haKCUMUIILHON
CBSI3H, pu OTCYTCTBUU TEXHUYECKOM BO3MOKHOCTH HaIlpaBJICHUS
MEXBEJIOMCTBEHHOTO 3aI1poca.

HampaBnenue 3ampocoB JOIYCKAETCS TOJNBKO C LEJIbI0 MPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

[To MeXBEeTOMCTBEHHBIM 3anpocaM YTOJIHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKa3aHHbIE B TyHKTE 2.7.1 moapasznena 2.7 pazaena 2 PernameHTa, Npe1oCTaBIsSIOTCS
B CPOK He mo3aHee 5 (msaTu) pabouux THEW CO JHS MOJYyYEHHUS COOTBETCTBYIOIIETO
MEXBEJJOMCTBEHHOTO 3aIpoca.

3.2.2.5. MakcuManbpHbIi CPOK BBINIOJHEHUS aIMHUHUCTPATUBHOW NPOLIEAYPHI
cocTaBiisieT S5 (MsATh) pabouux JHEH.

3.2.2.6. UcnonHenne JaHHOW aJMUHHUCTPATHBHON MPOLIEIYPhl BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a pPacCCMOTPEHHE
3asBJICHUS OO0 OKa3aHWUM MYHUIUMNAIBHOW YCIYTH | TpUIaraéMplXx K HEMY
JIOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MyHUITUTIAIBHON YCIIYTH.

3.2.2.7. KpurtepueMm MNpUHATUA PELICHUS MO JAaHHOW aJIMHUHHUCTPATUBHON
IpoLEeaype SBISETCS OTCYTCTBHE JIOKYMEHTOB, YKa3aHHbIX B myHKTe 2.7.1
noapasznena 2.7 pasnena 2 PernameHTa, KOTOpbIE HAaxoIATCA B PacCHOPSKEHUU
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rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYMPABJICHHUS U WHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULMIIAJbHON YCIYTH.

3.2.2.8. Pe3ynpTatoM agMUHUCTPATUBHOW MPOLIEAYPHI SABJISAETCS IMOJYyYEHUE
JIOKYMEHTOB, 3aIpallliBa€MbIX B PaMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBHUS.

3.2.2.9. CnocoboM ¢uKcaluu pe3yibTaTa BBIIOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETypbl SIBISIETCS pPETrUcTpanusi AOHKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa MOCTYIMBIIIHUX B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS JOKYMEHTOB,
UX MPUOOIIEHHE K 3asIBICHUI0 00 OKa3aHUU MYHHUIIMNIAIBHOW YCIYTH U JOKYMEHTaM,
IIPEICTABIICHHBIX 3asBUTEIIEM.

3.2.3. Paccmotpenue 3asBiieHHss 00 OKa3aHUM MYHUIIMIAIBHOW YCIYTU H
IPUIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.3.1. OcHoBaHMEM ISl Hayaia aJMUHUCTPATHBHON MPOLIEYpPHI SIBISETCS
HaJIM4YME IOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHOIO MoApasaeioMm 2.6
PernamenTa, a Tak:ke TOKyMEHTOB, IPETyCMOTPEHHBIX MOAPA3ACIIOM 2.7.

3.2.3.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISET
IIPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpasneine 2.6 PermameHTta, U JOKyMEHTOB,
yKa3aHHbIX IyHKTe 2.7.1 monpaznena 2.7 PeriaMmeHTta, Ha IpeIMET COOTBETCTBHS
JNEHUCTBYIOLIEMY 3aKOHOJATENbCTBY M HAJIWYUSA OCHOBAaHUM I IPEJOCTABJICHHUS
MYHUIIUNIATBHOM yCIyrd JiMOO OCHOBaHMM [JIi OTKa3a B IMPEAOCTaBIICHUU
MYHUITUTIATBHON YCIIYTH.

3.2.3.3. MakcuMalbHbIii CPOK BBINOJHEHUSI AIMUHUCTPATUBHOU MPOLEAYPHI
cocTaBiseT 26 (ABaaIaTh IIECTh) THEH.

3.2.3.4. UcnonHeHne JaHHOM aAMUHUCTPATHBHOM MPOLETYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YTIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 33 pPacCMOTPEHHE
3asiBJ€HUS] OO0 OKa3aHWM MYHUIUNAIBHOW YCIYIM M TMpUiIaraéMblx K HeEMy
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.2.3.5. KpurepueM NpuHATHS pPEMIEHUS MO JAHHOM AJIMUHUCTPATUBHOU
IpoLENype  SABISAETCA  COOTBETCTBHE  IIOJHOIO  KOMIUIEKTa  JOKYMEHTOB
IPENYCMOTPEHHBIX —MoapasaesnoM 2.6 PermameHra, a Takke JOKYMEHTOB,
IpeyCMOTPEHHBIX Nojpa3aenom 2.7 Pernamenra TpeOOBaHUSIM 3aKOHOAATEIbCTBA,
PETYIUPYIOLIErO NMPEAOCTABICHNAS] MYHULIUITAIBHON YCITYTH.

3.2.3.6. Pe3ynpraroM = aJIMHHUCTPAaTUBHOW  MPOUEIYpbl  SIBISETCS
OCYLIECTBJIEHUE JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOIO OpraHa IPOBEpPKH
JNOKYMEHTOB, YKa3aHHBIX B moapaszene 2.6 PernmameHTa, U TOKyMEHTOB, YKa3aHHBIX
nynkre 2.7.1 mnompazgena 2.7 Permamenta, Ha TOpeaAMET COOTBETCTBUSA
3aKOHOJATEIbCTBY, PETYIUPYIOLIEMY IPEIOCTABIECHUS MyHUIIMTIAIBHOM YCITYTH.

3.2.3.7. Cnocobom ¢ukcanuu pe3ysibTara aJMUHUCTPATUBHON MPOLEIYpPHI
SBJISIETCS] TIOATOTOBJICHHBIA M COPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIUMBIi
JUTSl paCCMOTPEHMS 3asBJICHUSI 00 OKa3aHUW MYHUIIUMIIAILHON YCIYTH.

3.2.4. Ilpunstue pelieHds O TNpenocTaBieHuu JuO0 00 OTKaze B
MPEAOCTaBIECHUHA MYHHUIIUTIAILHON YCIIYTH.

3.2.4.1. OcHoBaHMeM AJi1 Hayaja aJMUHUCTPATUBHOUN MPOLEAYPHI SIBISETCS
OKOHYAaHHE IPOBEPKU JOKYMEHTOB, YKa3aHHbIX B mojpasznene 2.6 Pernmamenta, u
JIOKYMEHTOB, YKa3aHHbIX NyHKTe 2.7.1 monpasnena 2.7 Pernamenta, Ha mpeamer
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOIATEIBCTBY.

3.2.4.2. JIOMKHOCTHOE JIMLIO YIOJHOMOYEHHOIO OpraHa I0o pe3yJbTaTaM
IIPOBEPKHU JIOKYMEHTOB YKa3aHHBIX B mojpaszaene 2.6 PeriameHta, U JOKyMEHTOB,
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yKa3aHHbIX MyHKTe 2.7.1 noapaznena 2.7 PernaMmenra, B ciiyyae HaJlu4yus OCHOBaHUM
Il OTKaza B MPEJOCTaBICHUM MYHUIMMAIBHOW YCIYyTH, MTPEAYCMOTPEHHBIX
nyHktoMm 2.10.2 moapaszgena 2.10 PernmamenTta B TeueHue 2 (IBYX) JHEW TOTOBUT
MMCbMEHHOE yBEeJOMJIEHHE 00 OTKa3e B MPEAOCTABICHUA MYHUIIMIIATBHOW YCIYTH U
o0OecrieynBaeT €ro COIJIaCOBaHME W  TOJMHMCAHME B  YCTAHOBJIEHHOM B
YOTHOMOYEHHOM OpraHe MOPSJIKE.

3.2.4.3. JIOM>KHOCTHOE JMIO YTOJHOMOYEHHOTO OpraHa IO pe3yJibTaram
MIPOBEPKU JTOKYMEHTOB YKa3aHHBIX B mojpasnaeie 2.6 PernameHTta, U TOKYMEHTOB,
yKa3aHHbIX myHKTe 2.7.1 mnompasaena 2.7 PernameHTta, B Ciydae OTCYTCTBHUS
OCHOBAHMM ISl OTKa3a B NPEIOCTABICHUM MYHHUIMIAIBHOM YCIYyTH OCYLIECTBISET
MOATOTOBKY MUCHMEHHOTO Pa3bSICHEHUSI O MPUMEHEHUM HOPMATHBHBIX MPABOBBIX
aKTOB MYHHUIIUTIAIILHOTO 00Pa30BaHMs O MECTHBIX HaJlOrax u cOopax.

3.2.4.4. MakcumanbHblid CPOK BBINOJHEHHUS aJMUHUCTPATHBHON MPOLIETYpPbI
COCTaBJIsICT 26 (IBaALATh MIECTh) JTHEH.

3.2.4.5. UcnionHeHrne JaHHOW aIMUHUCTPATUBHOMN MPOLETYpPbl BO3JIOKEHO HA
JOJDKHOCTHOE JIMLO YIIOJIJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 33 PAacCMOTPEHME
3asiBJICHUS U TIPUJIAraeMbIX K HEMY IOKYMEHTOB, HEOOXOAUMBIX JJI MPEOCTABICHHUS
MYHULUNAIBHON YCITyTH.

3.2.4.6. KpurepueMm NOpUHATHS PEUICHUS 0O JAHHOM aJIMUHUCTPATUBHOU
NpoLEAypE SIBISETCS HAJWYUE OCHOBAHUM [JISl MPEIOCTABICHHUS MYHULMIAIbHOMN
yCIIyTH JIN0O0 OCHOBAaHUM JUIsl OTKa3a B IPEIOCTABICHUN MYHUITUTIATBLHON YCIYTH.

3.2.4.7. Pe3ynapTaTtoM agMHUHHCTPATHBHOW MPOLEAYPHI SBISETCS MPHUHITHE
pelieHrus 00 OKa3aHUM MYHHUIMIAIBHOW yCIyrd JuOO pernieHue 00 OTKaze B
MPEeA0CTaBICHUU MYHUIIUTIATLHON YCIIyTH.

3.2.4.8. Cnocobom ¢ukcauu pe3ysbTrata aJMUHUCTPATUBHON MNpPOLEAYpPHI
SBIISIETCSL:

MUCHbMEHHOE Pa3bsICHEHUE O MPUMEHEHUHW HOPMATHUBHBIX IMPABOBBIX AKTOB
MYHHUITUTIATFHOTO 00pa30BaHuUsl O MECTHBIX HAJIOTaX U cOopax

MUCBMEHHOE YBEJIOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUH MYHUIIMITAILHON
YCIIyTH.

3.2.5. Ilepemaya KypbepoM IaKeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOTO
oprana B MO®LI.

3.2.5.1. OcHoBaHMeM ISl Hayaia aJMUHUCTPATHUBHOM TMPOIIEIYpPHI SIBISETCS
MOATOTOBJICHHBIN JUIsl BBIAAYM PE3YJIbTAT NPEAOCTABICHUS MyHULIUIAIBHON YCITYTH.

3.2.5.2. Ilepenadya NOKyMEHTOB, SABJISIIOUIMXCA PE3yJIbTaTOM MPEAOCTABICHUSA
MYHUIUITIAIBHON YCIyId U3 YIIOJHOMOYEHHOro oprana B MO®I[ ocymecTBisercs B
COOTBETCTBHHM C YCJIOBHUSIMU COTJIAIICHUS O B3aUMOICHCTBHH.

[lepeqaya OTBETCTBEHHBIM JOJHKHOCTHBIM — JIMIIOM Y TIOJTHOMOYEHHBIM
opraHoMm nokyMeHTOB B M®II ocymectBisercss B Teuenre 1 (oaHOro) AHS mociie
perucTpalui  JOKYMEHTOB,  SIBJISIIOLIMXCS ~ PE3YJbTaTOM  MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyTrd, Ha OCHOBAaHHUM PEECTpPa, KOTOPHIA COCTABIAECTCS B JABYX
AK3EMILISPAX, U COAEPKUT AaTy U BpeMsl Iepeiaur JOKYMEHTOB, & TAKXKE 3aBEPsAETCS
MOJMUCSIMU TOJDKHOCTHOTO JIMIa Y TOJTHOMOYEHHOTO opraHa u pabotanka MOIL].

3.2.5.3. MakcuManbHbIii CPOK BBIMOJHEHUS] aJIMUHUCTPATUBHOU MPOLEAYPHI
cocTaBisieT 1 (0JIUH) JIEHb.
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3.2.5.4. UcnionHeHue TaHHOM aJMUHHUCTPATUBHOM MPOLEAYPHI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 3a Mepeavy MaKeTa
TIOKyMeHTOB B MOII.

3.2.5.5. KputepusiMu TPHUHITUS PEUICHHUS MO JAHHOW aJIMUHUCTPATHUBHOMN
polenype SBJISETCS TMOATOTOBJICHHBIM K Bbladye 3asgBUTENIO  PE3YJbTaT
MPENOCTABJIEHUS MYHULIMITAIBHOU yciryru B MO,

3.2.5.6. Pe3ynbTaToM aJIMHUHUCTPATUBHON MPOLIETYpPHI SBISETCS MOTyYCHUE
MOI] pesynbTaTa NpEeNOCTABICHUS MYHULHUIAIBHON YCIYTH i1 €ro BbIJa4yH
3asBUTEIIIO.

3.2.5.7. Crocobom ¢uKkcaru pe3yiabTaTa BHITIOJHEHUS aJIMUHUCTPATUBHON
IPOLETYPHl SABISAETCA HATMYUE MOJANUCEN JOJDKHOCTHOIO JIMIA YTIOJIHOMOYEHHOIO
opraHna u pabotnuka M®I] B peecTpe, comepxaiiem 1aTy U BpeMsl Mepeayu nakera
JIOKYMEHTOB.

3.2.6. Bpimaua (HampaBieHue) 3asBUTENIO0 pe3yibTaTa MpPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH.

3.2.6.1. OcHOoBaHueM aJig Hayaja aJMUHUCTPATUBHOUN MPOLEAYPHI SIBISETCA
NpUHATHE YTIOJTHOMOYEHHBIM OPTraHOM peIlIeHUsT 00 OKa3aHUM MYHUIUNATbHON
yciyru 1100 penieHus 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIAIbHON yCITyTH.

3.2.6.2. JIomKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa B Te4yeHue |1
(0aHOrO) AHS CO AHA MPUHATHS pElIeHNs 00 OKa3aHUM MyHULMIAIBHON yCIyTd T100
pemieHuss o0 OTKa3e B MPEAOCTaBICHUM MYHUILIMIAIBHOW YCIYTHM OCYIIECTBISET
BblJa4y JOKYMEHTa JHMYHO B PYKH 3asBUTENIO WJIM HAIpaBiseT JOKYMEHT B afpec
3asBUTENS 3aKa3HBIM TUCbMOM C YBEIOMJIEHUEM O BPYUEHUHU.

3.2.6.3. MakcuManbHbI CPOK BBINOJHEHHS aIMHUHUCTPATUBHON IPOLIENYPHI
coctaBisieT 1 (0JMH) 1€Hb.

3.2.6.4. lcrionHeHne 1aHHOM aJIMUHUCTPATUBHOM MPOLELYPHI BO3JI0KEHO HA
JOJDKHOCTHOE JIMLO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbLAauy
(HampaBiieHne) 3asIBUTENIO Pe3yJibTaTa MPEA0CTaBICHUS] MYHUIIUTAIbHON YCITYTH.

3.2.6.5. KpurepueMm NOpUHATHUS PEUIEHUS MO JAHHOM aJIMUHUCTPATUBHOM
MPOLIeType SABISCTCA MPUHATHE PEIICHUS 00 OKa3aHWU MYHUIIMITAIILHON YCITyTU WK
penieHust 00 0TKa3e B MPEJOCTaBIEHUN MyHUIIUIIAIBHON YCITYTH.

3.2.6.6. Pe3ynbTaToM afMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS HAPABJICHUE
MACBbMEHHOIO PAa3bSICHEHUS] O TMPUMEHEHUHM HOPMATUBHBIX IIPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO 00pa30BaHMsl O MECTHBIX Hajorax M cOopax WM MUCBMEHHOTO
yBEJIOMIIEHHSI 00 OTKa3€ B MPEAOCTABICHUN MYHUIUMIIAILHON YCIYTH.

3.2.6.7. Cnocobom ¢ukcalmu pe3ysbTata aIMUHUCTPATUBHON MHPOLEAYPHI
SBJISETCSL:

NUCbMEHHOE DPa3bsICHEHWE O MPUMEHEHHM HOPMATUBHBIX IPABOBBIX AKTOB
MYHHUIIUTIATBHOTO 00pa30BaHusl O MECTHBIX HaJOrax u coopax

NUCbMEHHOE YBeIOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUM MYHUILIMITATIbHON
YCIIYTH.

3.3. [lepeyeHb aIMUHUCTPATHBHBIX Npoueayp (neiicTBuii) npu
NpeAoCTABJIEHHU MYHUIUNIAJILHON YCJIYIH B 3JICKTPOHHOU Gopme

3.3.1. [IlpemocrtaBieHre MYHUIUNAIBHON YCIyTd BKIIOYaeT B ceOs
ClIeyIoIre aAMUHUCTPATUBHBIC IPOLIEAYPHI (IEHCTBUS) B 3JIEKTPOHHOM popme:



1) momydenuss wuHpOpMANUM O TOPSIKE U CPOKAX NPEIOCTABICHUS
MYHULIMNAIBHOU YCIIYTH;

2) 3anucu Ha npueM B M®DI[ nns momaum 3ampoca O IpenoOCTaBICHUU
MYHUIUTIATBHON YCITYTH;

3) dbopmupoBanus 3ampoca 0 IPeIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

4) mpuemMa W PETUCTpALMKM YTIOJHOMOYEHHBIM OPraHoOM 3amlpoca W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHUIIMITAJIbHON YCITYTH;

5) nostydeHus pe3yibTara IpeaoCTaBIeHUs MyHUIIUTIATBHON YCITyTH;

6) MOTy4YEHHS CBEJICHUM O X0/i€ BHIMIOJIHEHUS 3aMpoca;

7) OCYIIECTBICHHS OICGHKH KadyecTBa MPEJOCTABJICHUS MYHHUIIUIIATLHOM
YCIyTH;

8) nmocynebHoe (BHecyaeOHOE) oOOKajlOBaHWE PEIICHWA W JICHCTBUM
(Oe3meiicTBuUs) oprana (OpraHU3aIlMK), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aIlif)
100 TOCYAApPCTBEHHOTO WJIM MYHHUITUTIATLHOTO CITYKAIIeTo.

3.4. Ilopsinok ocyuiecTBIeHHS B 3JIeKTPOHHOI (hopMe, B TOM YHCJIE
¢ HcnoJib30BaHueM EquHOro nmopraJja rocyiapcTBeHHbIX H MyHHIMIAJIbHBIX
yeayr (pyHkuuii), PernoHaabLHOro nopraJja, aIMMHACTPATHBHBIX
npouexyp (AeicTBUii) B COOTBETCTBHH C MOJOKEHUAMH cTaThbu 10
denepaibHoro 3akona ot 27 uroJas 2010 r. Ne 210-®3 «O06 opranuzauuu
MpeaoCcTaABJEHHUS TOCYIAPCTBEHHBIX H MYHUIIMIIAJbHBIX YCJIYI»

3.4.1. Ilonyuyenue wuHOpMaAIUU O TOPSIKE U CPOKAX MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Nudopmanus o npeaocTaBlieHnd MyHUIMNAIBHOW YCIYT'M pa3MellaeTcsl Ha
PernonansHOM mopraie.

Ha PernonanbHOM noprasie pa3Meraercs cieayromas napopmanus:

1) MCYEPIIbIBAIOIIHMA NepeveHb JIOKYMEHTOB, HEO0OXOMMBIX
JUISL TIPEIOCTaBIEHUS MYHULHMIIAIBHON yCIyrH, TpeOoBaHUs K OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXeE IepeYeHb JOKYMEHTOB, KOTOpbHIE 3asBUTEINb
BIIpaBe MPECTABUTH 110 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asiBUTENEH;

3) CpOK MPEeOCTABICHHS] MyHULIUITAIBHOW YCIIYTH;

4) pe3ynbTarhl NPENOCTaBICHUS MYHHIMIAIBHONW YCIYTH, HOPSIOK
IPEACTABICHNUS]  JOKYMEHTA,  SIBJSIOLIErOCS  PE3yJbTaTOM  MPEAOCTABICHHUS
MYHULIUNIAIBHOU YCIIYTH;

5) ucuepnbIBaONINI IEpeueHb OCHOBAHUM ISl TPUOCTAHOBIICHUS UJIM OTKa3a
B MIPEI0CTABICHUN MyHUIUMTIAILHON YCIYyTH;

6) 0 mpaBe 3asBUTEIISI Ha 10CyAeOHOE (BHECYIeOHOE) 00KaloBaHUE PEIICHUN
U JedcTBuil (0e31elcTBUS), MPUHITHIX (OCYIIECTBISIEMBIX) B X0JI€ MPEJOCTABICHHUS
MYHULUITAIIBHOMN YCIIYTH;

7) dopmbl 3asBieHUM (YBEIOMJIEHUM, COOOIIECHMIT), HCMOJb3yeMbIC TMPU
IIPENOCTABICHUN MYHULIUNAIBHON YCIIyTH.

Nudopmarnus ©Ha PerumonansHOM TOpTajie O TOPSJAKE U CpPOKax
IPEOCTABIICHUS! MyHULIUTIATBHON YCIYTH MPEJOCTaBIseTCs 3asBUTEINI0 OECIIaTHO.

He pomyckaercs oTka3 B MpuUeME 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX [UJIsl MPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTHM, a TaKXkKe OTKa3 B



MPEIOCTABIEHUH MYHHUIIMIIAIIBHON YCIYTH B CJIydae, €CJIW 3alpoC U JIOKYMEHTBHI,
HEOOXOAMMBIC JUIsl TPEJOCTABICHUS MYHHUIIMIMAIBHOW  YCIYTH, TOJAaHBI B
COOTBETCTBUM ¢ HHpOpMaIMell O CcpoKkax U TOpAAKEe IMPeaoCTaBIICHUs
MYHHUIIUTIATBHOM YCIIyTH, ONyOJMKOBaHHOM Ha PernonansHOM mopraiie.

Hoctyn k wuHoOpManmuMM O CpoKax W TMOPSAAKE MPelOoCTaBICHUS
MYHUIIUTIATBHOM YCITYTH OCYHIECTBISICTCSl 0€3 BBINOJHEHUS 3asiBUTEIEM KaKUX-JIHO0
TpeOOBaHMI, B TOM uHcle O€3 UCIOJIb30BaHUS MPOrPAMMHOTO OOECIEUEHHS,
YCTaHOBKAa KOTOPOTO Ha TEXHMUYECKHE CpPENICTBA 3asBUTENS TpeOyeT 3aKIIOUeHMUS
JUUEH3UOHHOTO WJIM HMHOTO COIJIAalIEHUsT C MpaBooOjajaresieM IpOrpaMMHOIO
oOecrieueHus, TMPEIyCMATPUBAIONMIETO B3WMaHWE IUIATHl, PETUCTPAIMIO WA
aBTOPU3AINIO 3asABUTENS, WIM NPEIOCTABICHUE UM MEPCOHATBHBIX JIAHHBIX.

3.4.2. 3anuce Ha npueM B M®Il miga nogaum 3ampoca 0 NpelOCTaBICHUU
MYHHIUITATBHON YCIYTH.

B wmemsx mpenocraBieHHs MYHHUMIIAIBHOM YCIYyTM B TOM  YHUCJE
OCYILECTBIISIETCS MPUEM 3asiBUTEIIEH IO IpeaBapuTeIbHOM 3anucu B MOII.

OcHoBaHueM JUisi Hayajlla aJIMHUHUCTPATUBHOW MPOLEAYPHl SBISAETCS
oOpamiennie  3asButens Ha  PermoHanbHbli  moprtan, Engunbeii  mopTtan
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIIUNATBHBIX yeiayr KpacHonmapckoro kpas (nanee - Equnsiii mopran M®I] KK),
C LEJIBIO MTOJYYEHUs] MyHULIIUMIIAJIBHOW YCIIYTH I10 MIPEIBAPUTEIbHON 3aIUCH.

3anuch Ha MpPUEM MPOBOAUTCA MOCPEACTBOM PernoHanbHOro mnoprania,
Enunoro noprana MOIL[ KK.

3asBUTEIIO MPEIOCTABISIETCS BOBMOKHOCTD 3aIMCH B JIIOObIE CBOOOHBIE IS
npuemMa Jaty U BpeMs B mpenenax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTENEH.

M®II He BnpaBe TpeOoOBaTh OT 3asiBUTEJNsI COBEPIICHUS WHBIX JEHCTBUH,
KpOME€ TPOXOXKJEHUS HWICHTU(PUKAIMK W ayTeHTU(UKAIUU B COOTBETCTBUU C
HOPMAaTUBHBIMU TMPABOBBIMU akTaMHu Pocculickoii @enepanuu, yKa3zaHus LEIU
nmpuemMa, a TakKe TMPEAOCTaBIICHUS CBEICHMI, HEOOXOJAMMBIX JUJIsA pacydera
JUTUTEIbBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPhIH HEOOXOAUMO 3a0pOHHMPOBATH IS
Iprema.

Kpurepuem npunsatHs pemieHust no JaHHOW aJIMUHHUCTPATUBHOM MHPOLIEAYPE
SBJIIETCSI HAJWU4Me CBOOOJHBIX I TIpHeMa JaThl W BPEMEHH B TIpelesax
ycta"oBieHHoro B M®I] rpaduka npuema 3asBurteneii.

PesynpraToMm = aAMUHUCTPATUBHOM  NTPOLEAYPHl  SBISIETCA  MOJYYCHHUE
3asBUTENEM:

1) ¢ ucnonb3oBaHUEM CPEACTB PernoHanpHOrO moprajga B JUYHOM KaOUHETE
3asBUTENS YBEAOMIIEHUS O 3anucu Ha mpueM B MDII;

2) ¢ ucnonwszoBanueM cpeacts Exunoro moptana M®I] KK yBegomienus o
3anucu Ha rpueM B M®DIL] Ha jaHHOM moprane.

CnocoboM dukcaruu pe3ynbTata aJMUHUCTPATUBHON MPOIIEIYPHI SIBISETCS
chopMHpPOBAHHOE YBEeIOMJICHHUE O 3amucH Ha nmpueM B M DI,

3.4.3. ®opMupoBaHKE 3apoca O MPEAOCTABIEHUA MyHULUIIAIBHON YCIIYTH.

OcHoBanueM i1 Hayajga aJMUHHCTPATUBHOM MPOUEAYpPHl SIBISETCS
aBTopu3alusl 3asBUTENsI C MCIOJIb30BAHMEM Yy4eTHOW 3amucu B EaumHoll cucreme
uaeHTUGUKAIMY U ayTeHTu(GuKanuu Ha PernonansHOM mopTanie ¢ Ienbio Mo1ayu B



YNOJIHOMOYEHHBI OpPraH 3amnpoca O MNPEJOCTABICHUM MYHULUIIAIBHOM YCIYyTH B
AJIEKTPOHHOM BHJE.

@opMHUpOBaHUE 3ampoca 3asgBUTEIEM  OCYLIECTBIIETCS MOCPEICTBOM
3aMoOJHEHUsl JJIEKTPOHHOM (opmbl 3ampoca Ha PerunonanbHoM moprane, 0e3
HE0OXOMMOCTHU JOTIOIHUTENBHON MO/Iauu 3arpoca B Kako-mnbo uHou dopme.

Ha PeruonansbHoM mopTane  pa3MmemarTcs  00pasibl  3aloJHEHUs
AIIEKTPOHHOM (OPMBI 3arpoca.

®opmMaTHO-JIOTHYECKast IpOBEpKA c(hOpMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ABTOMATUYECKU TOCJE 3aMOTHEHUS 3asBUTEIEM KaXJ0T0 U3 MOJIeH
AJIEKTPOHHOM (opMbI 3ampoca. [Ipu BBISIBIEHWH HEKOPPEKTHO 3aMOJHEHHOTO TOJIS
AJIEKTPOHHOM (OPMEBI 3arpoca 3asBUTENh YBEAOMIIICTCS O XapaKTepe BBISBICHHOU
OIIMOKN U TIOPSIKE €€ YCTPaHEHHUs MOCPEICTBOM HH(OPMALMOHHOTO COOOIECHUS
HETMOCPEICTBEHHO B 3JIEKTPOHHOI (popMme 3ampoca.

[Tpu popmupoBanum 3anpoca 3assBUTETIO 00ECIICUNBACTCA:

1) BO3MOKHOCTh KOMTUPOBAHUS M COXPAHEHMS 3alpoca U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6. PernamenTta, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHULHUNAIBHON YCITYTH;

2) BO3MOXHOCTh 3allOJHCHHUS  HECKOJIbKUMU  3asBUTEISIMU  OJIHOM
AJIEKTPOHHON (POPMBI 3ampoca Mpu OOpaIllEeHUH 3a YCIyraMu, MperoJiaraloiuMu
HaIlpaBJICHUE COBMECTHOTO 3aMIPOCa HECKOJIbKUMHU 3asABUTEISIMU;

3) BO3MOXKHOCTh TM€YaTH Ha OYMa)KHOM HOCHTENIC KOIUU AJIEKTPOHHON
dbopMBI 3ampoca;

4) coxpaHEHUE paHee BBEJCHHBIX B JICKTPOHHYIO (hOpMY 3ampoca 3HAYCHUI
B JIFOOOM MOMEHT MO KEJaHUIO TOJIH30BATEIsl, B TOM YHCJIE MPU BO3HUKHOBEHUU
omuOOK BBOJIA U BO3BpATE ISl MIOBTOPHOT'O BBOJIa 3HAUYCHUM B AJIEKTPOHHYIO (hOpMY
3anpoca;

5) 3amojiHeHHME TIOJeH SJIEKTPOHHOW (OPMBI 3ampoca 10 Hadalla BBOJIA
CBEJCHUN 3asBUTENIEM C HCIMOJIb30BaHUEM CBEJICHUM, pa3MeElIeHHbIX B EauHol
CUCTEME WICHTU(UKAIMU W ayTeHTU(UKAIIMU W CBEICHUM, OMyOJMKOBAHHBIX Ha
Ennnom mnoprtane, PernonanbHOM TmopTajne, B YacCTH, KacCarolICHCs CBEICHUH,
OTCYTCTBYIOIIUX B ENuHOMN cucTteMe uaeHTUGUKAINKI U ayTeHTU(UKAITIY;

6) BO3MO>KHOCTh BEpHYTHCSI Ha JIFOOOM M3 ITAMOB 3alOJHEHHS AJIEKTPOHHON
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOW MHPOPMAIINK;

7) BOBMOXHOCTh JIOCTYTIa 3asiBUTEN Ha PernoHaibHOM mopTale, K paHee
MOJAHHBIM WM 3alpocaM B TEUCHUE HE MEHEE OJHOTO rojid, a TaKKe YaCTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHBIN U TTOAMUCAHHBIA 3aMPOC, U UHBIC JOKYMEHTHI, YKa3aHHBIC
nyHkre 2.6. PermamenTta, HeoOXOauMble sl MPEIOCTABJICHUS MYHHUIIUIAIBHOU
YCIIYTH, HAIPABIAIOTCA B YTOJIHOMOYEHHBIM OpPraH IMOCPEACTBOM PernoHasbHOTO
rnoprarna.

Kpurepuem npunsatvs pemieHds: 0o JaHHOM aJMUHHCTPATUBHOM IPOLEAYPE
SBJIIETCSI KOPPEKTHOE 3arOIHEHUE 3asBUTEIIEM TOJICH AJIEKTPOHHOM (POopMBI 3ampoca
O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTU B 3JIEKTPOHHOM BUJIE.

dopMHUpOBaHUE 3ampoca 3asgBUTEIEM  OCYIIECTBISIETCS MOCPEICTBOM
3aMoOJTHEHUS MJIEKTPOHHOM (OpMEI 3arpoca Ha PernonansHOM mopTaiie.

PesynpraTom  agMUHUCTPATUBHOW  NPOUEAYPHl  SBISIETCA  MOJYYECHUE
YTIOTHOMOYEHHBIM OPTaHOM B AJIEKTPOHHON (popMe YBEIOMIICHUS O TUIAHHPYEMOM



CTPOUTENBCTBE (PEKOHCTPYKIMH) U MPUIATAEMBIX K HEMY JOKYMEHTOB IOCPEACTBOM
PernonansHOro noprana.

CnocoboM (ukcanuu pe3ysibTata aAMUHACTPATUBHON MPOLEAYPHI SIBISETCS
perucTpauus 3ampoca (3asBIEHUSI) MOCPENCTBOM PermoHanbHOro moprana M
NoJiy4eHue 3asiBUTEIEM COOTBETCTBYIOIIETO YBEAOMIICHHUS B INYHOM KaOUHETE.

3.44. Ilpuem u peructpauusi YIOJTHOMOYEHHBIM OpPraHOM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX IS PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

OcHoBaHueM i1 Hayajla aJMUHHCTPATUBHOM MPOLEAYpPHl  SIBISETCS
IIOJIy4YECHHE YIIOJTHOMOYEHHBIM OpPTraHOM 3asBJICHUS U MPUIAraéMbIX K HEMY
JIOKYMEHTOB, HAIPABJIEHHBIX 3asBUTEIEM TOCPEICTBOM PernoHanbpHOro nopraiia.

YTOTHOMOYEHHBIN OpraH 00eCHeunBaeT MPUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHUIUIAIBHOW YCIYrM, M PpPErucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEACTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca coctanisieT 1 (0auH) pabouuil 1eHb.

IIpenocraBiieHre MYHUIUMIIAIBHON YCIIYI'M HAYMHAETCS ¢ MOMEHTA IpuemMa u
perucrpauvi  YIOJHOMOYEHHBIM  OpPraHOM  DJEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUIIAIBHON YCITYTH.

IIpu  ormpaBke  3ampoca  IOCpPeACTBOM  PermonanpHOro  mopraia,
aBTOMAaTUYECKHU OCYILECTBIISETCS (dbopMaTHO-JIOrHUECcKast IIPOBEpKA
c(OpMHUPOBAHHOTO 3aIlpoca B MOPSAIKE, ONPEAENIIEMOM Y IOJIHOMOYEHHBIM OPTaHOM,
MOCJe 3aloJHEHUs 3asBUTENIEM KaXJ0ro U3 IMoJjed 3JIeKTpOHHOU (opMBbI 3ampoca.
[Ipy BBISIBIIEHMM HEKOPPEKTHO 3allOJHEHHOTO MOJIS AJIEKTPOHHOHN (hOopMbI 3ampoca
3asgBUTENb YBEAOMIISIETCA O XapaKTepe BbIABICHHOM OIIMOKM M TOPSIKE €€
YCTPAHEHHsI TMOCPEACTBOM HMH(POPMALIMOHHOTO COOOIIEHUS] HEMOCPEACTBEHHO B
ANIEKTPOHHOM (hopMe 3ampoca.

[Ipn ycnemHoi oTHpaBKe 3arpocCy NPHUCBAWBAETCS YHUKAJIBHBIA HOMED, MO
KOTOPOMY B JIMYHOM KaOuHere 3asBUTENsl MOCPEACTBOM PervoHanbHOro mopTraia
3asBUTEN0 OyAeT NpeiacTaBieHa HHQPOpMAIMs O XOJ€ BBIIOJHEHUS YKa3aHHOIO
3ampoca.

ITocne npunATHA 3anpoca JOJKHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOI'O OpraHa,
3arpocy B JIMYHOM KaOuHeTe 3asBUTENs IMOCPEACTBOM PervoHanbHOro mopraia,
IIPUCBAUBAETCs CTATyC, NOATBEPKAAIOIIMMN €TI0 PETUCTPALUIO.

[Ipy momyyeHuM 3ampoca B DJIEKTPOHHON (opMe TOKHOCTHBIM JIULIOM
YNOJTHOMOYEHHOTO OpraHa IMPOBEPSETCS HAIMYKME OCHOBAHUU ISl OTKAa3a B IIPUEME
3ampoca, ykazaHHbIX B myHKTE 2.9.1. Pernamenra.

[Ipu Hanuuuu XOTs ObI OJHOTO U3 YKA3aHHBIX OCHOBAHUM TOXKHOCTHOE JIULIO
YNOJTHOMOYEHHOTO OpraHa B CpPOK, HE MPEBBIIAIONIMNA CPOK MPEIOCTABICHUS
MYHUIIUNIATBHOW yCIIyTH, TOJATOTABIMBAET MUCbMO 00 OTKa3€e B MPUEME JOKYMEHTOB
JUISL IPEAOCTABJIEHUS MYHULIMIIATBHON YCIIYTH.

Kpurepuem npunsatHs pemeHust no JaHHOW aJIMUHHUCTPATUBHOM MHPOLIEAYPE
SIBJIIETCSL OTCYTCTBHE OCHOBAHMM JUIsl OTKa3a B MpHEMe TOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABIEHNS MYHUIIUIIAJIBHON YCIIYTH.

PesynpraToM aaMUHUCTPATHBHOM IPOLEAYPHI SBISIETCA  PETUCTPALMS
NOCTYNUBIIMX B YTIOJMHOMOUYEHHBIH OpraH B JJIEKTPOHHOW (opMme 3asBICHUS U
IIPUJIAra€MbIX K HEMY JOKYMEHTOB.



CriocoboM ¢ukcanuu pesynbrara aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
IIPUCBOCHHUE  PETUCTPALIMOHHOTO  HOMEpa  IOCTYNUMBIIEMY  3alpocy  WIH
c(pOpMUPOBAHHOMY YTIOJJTHOMOYEHHBIM OpPraHOM YBEIOMIJIEHHIO 00 OTKa3e B IIpUEME
JIOKYMEHTOB.

3.4.5. Ilomy4yeHue pe3yapraTa IpeIoCTaBICHUS MyHUIIUNIAIBHONW YCIIYTH.

OcHoBaHueM I Ha4yajla aIMUHUCTPATUBHON IPOLEAYPHI SABJIETCS TOTOBBIN
K BBIJIa4€ pe3ysbTaT IMPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

B xaudecTBe pe3yJspTaTa NpeloCTaBICHUS MyHULIAIIAIBHON yCIIyTH 3asiBUTEIIb
10 €r0 BBEIOOPY BITpaBe MOTYYUTh:

1) muceMeHHOE pa3bSICHEHUE O MPUMEHEHHH HOPMATHUBHBIX MPABOBBIX AKTOB
MYHHUIMIATBHOTO 00pa30BaHUsl O MECTHBIX Hajorax M cOopax JuOO0 MHCBbMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEJOCTAaBICHUH MYHUIIUIAIBHOW yciayru B (opme
AIEKTPOHHOTO JTOKYMEHTA, MOAIMCAHHOE JOJKHOCTHBIM JIMIIOM Y ITIOJTHOMOYEHHOTO
Oprana, ¢ HCIOJb30BAaHUEM YCHJICHHOM KBaTU(UIIMPOBAHHOW SJIEKTPOHHOU
IIOATIUCH;

2) MUCBMEHHOE Pa3bsCHCHUE O MPUMCHEHUH HOPMATHBHBIX MPABOBBIX AKTOB
MYHHUIIMIIAJIBHOTO OOpa30oBaHUs O MECTHBIX Hajorax M cbopax juOO0 MUCBMEHHOE
yBEIOMJIEHHE 00 OTKa3€ B MPEAOCTaBICHUHM MYHHUIMIIAIBLHOW YCIIyTH HAa OyMa)KHOM
HOCUTEIIE.

3asBUTEb BIIPABE IOJYYUTh PE3YJbTAT IMPEAOCTABICHUS MYHHUIMIIAIBHON
yCIyru B (popMe 3JIEKTPOHHOIO IOKYMEHTA WM TOKyMEHTa Ha OyMa)XXHOM HOCHUTEIE
B TEUCHHE CPOKA JEUCTBUS PE3yJIbTATa NPENOCTABICHUS MYHULIMIIAIbHON YCIIyTH.

Kpurepruem npuHATHS pElIEHUS NO JaHHOW aJMUHHCTPATHUBHOM NPOLENYpPE
ABJISIETCSA HAJM4YUE PE3yJIbTaTa MPEIOCTABICHUS MYHULMITAJBHON YCIYT'H, KOTOPBIA
IIPENOCTABISACTCS 3asIBUTEITIO.

PesynpraroM  agMUHHCTPATHBHOM  MNpOLEAypHl  SBISAETCS  BblAaya
(HampaBneHue) 3asBUTEIIO TOKYMEHTOB, SIBISIOLIMXCS PE3YIBTATOM MPEI0CTaBICHUS
MYHULIMIAIBHON YCIIyTH.

Crocobom  (ukcauuu  pe3yinbTara  BbIIOJHEHHMS  aJMUHUCTPATUBHOU
IpoLEenypbl (ITOJIy4eHUE pe3ysbTara IMPEAOCTABICHHUS MYHULMIIAJIBHOW YCIYyTH B
dopMe 3IEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOIO YCWJIEHHON KBalU(pUIIMpOBAaHHON
IEKTPOHHOU MOAIUCHIO YIIOJITHOMOYEHHOTO JOJKHOCTHOTO JIMLA Y IIOJTHOMOYEHHOTO
OpraHa sBJISAETCS YBEAOMJIICHME O TOTOBHOCTH pe3ysibTaTa IpPEIOCTaBICHHUS
MYHUIIMIIAJIBHON yCIYTH B JINYHOM KaOuHeTe 3asiBuTes Ha PernonaibHOM mopTae.

3.4.7. IlonydyeHue CBEICHUH O XO/1€ BBIIIOJIHEHHUS 3aIpoca.

OcHoBaHueM i1 Hayajla aIMUHHCTPATUBHOM MPOLEAYpPHI  SIBISETCS
oOpamienvie 3asBUTENsT Ha PervoHanbHBI MOpTall €  IENbI0  MOJYyYEHHUS
MYHULMUIIAJIBHOW YCIIYTH.

3asBUTENb HMMEET BO3MOXHOCTh TOJyYeHUs HHpoOpManmuum O XoJe
MIPEAOCTABIEHNS MYHHUIUIIAJBbHON YCIIYTH.

Uudopmanus o  XoAe  MPEeNOCTaBICHHS  MYHULHUNAIBHOW  YCIYTH
HaIpaBiseTcsl 3asiBUTENI0 Y TIOJHOMOUYEHHBIM OPIaHOM B CPOK, HE IMPEBBIIIAOIIHIA
OJHOTO paboyero JHA TOCJEe 3aBEpIICHUS BBIMOJIHEHUS COOTBETCTBYIOIIETO
NEUCTBUSA, HA aApeC DJJIEKTPOHHOM IIOYTHI MM C MWCIOJIB30BAHMEM CPEICTB
PernonanbHOTroO mopraiia mo BeIOOPY 3asiBUTEIIS.

[Ipn npemocTtaBieHUH MYHHUIMIAIBLHOM YCIYTH B JIIEKTPOHHOM (opme
3asiBUTEIIO HAINIPABIISIETCS:



1) yBegomiieHre 0 3amUCH Ha MpUEM B YTIOTHOMOYEHHBIM oprad nin M®II,
coJIeprKalllee CBEICHUs O AaTe, BPEMEHH U MECTE ITPUEMA;

2) yBeIOMJIEHHE O MPUEME M PErHCTpallMy 3ampoca U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHHULMIIAIBHON YCIyrH, cojepiKaiiee
cBeleHuss o (¢akTe TmpuemMa 3ampoca M JIOKYMEHTOB, HEOOXOAUMBIX  JIJIst
MPEAOCTABIECHN MYHULMNAIBHON YCIYTrd, U Hadalie MPOLEAYPhl MPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH, a TakK€ CBEACHUS O JaTe€ U BPEMEHH OKOHYAHHUS
MPEIOCTABIICHUSI MYHUIIUNIAIBHOW yCIyTd JMO0 MOTUBHUPOBAHHBIM OTKa3 B MpUEME
3ampoca M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIA MPEAOCTABICHUS] MyHULIUITIAIbHOM
YCIIYTH;

3) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABIIEHNS MYHUIIMNIAIBHON YCIYTH, COAEPIKAIIEe CBEICHUS O MPUHITHU
MOJIOKUTEIIBHOIO PEIICHUs]T O MPEJOCTABICHUH MYHUUUIAIBHOM YCIyIH U
BO3MOYKHOCTH HOJIYYUTb PE3YJbTAT MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH JTUOO
MOTHUBUPOBAHHBIA OTKAa3 B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

KpurepueM npuHATHS pelIeHMs 10 JTaHHOM aJMHUHHMCTPATUBHON MpoUEeAype
sBIIsieTCS oOpaieHue 3asBuUTeNs Ha PermoHanbHBI MOpTal C LENBIO MOJyYEHHUS
MYHUIUIAIBHON YCIIYTH.

Pe3ynpraToM  aIMHHHCTPATUBHOM  NPOLEAYpPHl  SABJISIETCS  IOJIYYEHUE
3asBUTEIEM CBEIECHUI O XOJI€ BBIIIOJHEHH 3alpoca B BUJIE YBEJOMIICHUN Ha ajpec
3JIEKTPOHHOM MOYTHI UM B JIMUYHOM KaOHHeTe Ha PernoHasbHOM noprase mo BeIOOpY
3asBUTEIS.

CnocoboM ¢ukcanuu pe3ynbrara aAMUHUCTPATUBHOMN MPOLIEAYpPHI SBISETCS
OTOOpa)KEHHE TEKYIIEro CcTaryca MpeAO0CTaBICHUS MYHULMIAIBHON YCIyTH B
JUYHOM KaOuHeTe 3asiBuTels Ha PernoHaibHOM mopTalie B 3JIEKTPOHHOU Gopme.

3.4.8. OcyiiecTBiIeHNE OLEHKM KadyeCTBA IMPEIOCTABICHUS MYHULHMNAIbHOU
YCIIYTH.

OcHoBaHuMeM I Hayala aJMHMHUCTPAaTHBHOW IPOLEAYPHI  SIBISIETCS
OKOHYAHHE MPEAO0CTABICHNS] MyHULUITAJIBHON YCIyTry 3asBUTEIIIO.

3asBUTENIO 00€CTIEYNBAETCS BO3MOXKHOCTh OLIEHUTh JOCTYITHOCTh M Ka4€CTBO
MYHULIMIIAJIBHOW yCiyrn Ha PervonanbHOM mopraine, B ciydae (OpMUpPOBaHUS
3arpoca o MPeI0CTaBICHUH MyHUIIUIIAJIbHON YCIYyTH B 3JIEKTPOHHOH (opMme.

Kpurepuem npunsatHs pemieHust no JaHHOW aJIMUHHUCTPATUBHOM MHPOLIEAYPE
ABJIAETCSL COIJIaCHE 3asiBUTENS OCYIIECTBUTh OLIEHKY JOCTYIIHOCTH M KadecTBa
MYHUIUTIATBHOM YCIIYTH, C UCTIOJIb30BAHUEM CPEACTB PernoHaibHoro nopraina.

Pe3ynbTaToM agAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS OL[EHKA JOCTYIHOCTH
Y KayecTBa MyHUILUITAJIBHOMN yCIIYyTM Ha PernoHaibHOM MopTale.

CnocoboM ¢ukcau pesynbTara aMUHUCTPATUBHON MPOLIEAYpPbI SIBISETCS
yBEJOMIIEHHE 00 OCYIIECTBIECHUU OLEHKU IOCTYIMHOCTU U Ka4ecTBa MyHHUIIUIIATIBHOM
yclIyru Ha PernonansHOM mopTasne.

3.4.9. HocynebHoe (BHecyneOHOE) OOKalOBaHWE PEHICHUN U JACHCTBUI
(Oe3meiicTBus) oprana (OpraHu3aIyu), JOHKHOCTHOTO JIMIA OpraHa (OpraHU3aIlNN)
A100 MYHUIIUTIAIBHOTO CIIY>KaIETO.

OcHoBaHuMeM JUI Hayaja aJMHHHUCTPAaTHBHOW MpPOLEAYPBI  SIBISETCA
oOpamienue 3asBUTENs] B  YIOJIHOMOYEHHBIH OpraH ¢ IEJIbl0  MOJy4eHHUs
MYHHIUITAIBHON YCIYTH.



3asgBUTEN0 O00€CTeYynBaeTCsl BO3MOXKHOCTH HANpaBiICHHs JKajJoObl Ha
pemenuss u neicTBus (6e3aeiicTBue) YMOTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auna YTMOJIHOMOYEHHOTO OpraHa CIy’>Kalllero B COOTBETCTBMUM cO cTaThedl 11.2
OdenepanbHoro 3akoHa ot 27 wurong 2010r. Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT» C HCIOJIb30BaHUEM
noprana  ¢eAepaqbHOM  TOCYyIapCTBEHHOM  MH(GOPMAIIMOHHOW  CUCTEMBI,
obecrieunBaroIIeii mpolecc 10cyAecOHOro (BHECYeOHOT0) 00KaTOBaHUS PEIICHUN U
nercTBuil (0e31eiCcTBUS), COBEPIICHHBIX MPHU MPEAOCTABIEHUN TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX  YCIYT OpTaHaMH, TPEIOCTaBISIONIMMUA TOCYJApCTBCHHBIE W
MYHUITUTIATBHBIC YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYJIapCTBEHHBIMU U
MYHUITUTIATBHBIMA ~ CIYKAIIUMH € HWCIOJb30BaHWEM  HWH(GOPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHONW cetu «MHTepHeT» (mamee - cucreMa J0CyAeOHOTO
00>KaJTOBaHMS ).

[Ipu HampaBieHUU Xajao0bl B 3JIEKTPOHHOM BHUJE IMOCPEICTBOM CHCTEMBI
0cy1e0HOTO 00aoBaHUs C UCIIOJIb30BAaHUEM UH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «WHTepHeT», oTBeT 3asBUTENIO (MIPEACTaBUTEIS
3asBUTENS) HAMPABISETCS TOCPEJICTBOM CHCTEMBI JOCYAeOHOro oOKajoBaHUs, a
Tak)Ke CrocoO0M, yKa3aHHBIM 3asiBUTEJIEM IPU MOJ1aue >Kajo0kbl.

Kpurepuem npuHsTHs pEelIeHHs MO JTaHHOW aJIMUHMCTPATUBHON MpOIEAype
SBJIIETCSI  HEYJOBJIETBOPEHHOCTh  3asBUTENA  PEIICHUSIMHU U JCHCTBUAMHU
(Oe3meiicTBUSAMU) YT0IHOMOYEHHOTO oprasa, JOJKHOCTHOTO auna
YTIOJITHOMOYEHHOTO OpraHa, MyHHUITUIATHFHOTO CITYKaIero.

Pe3ynbraToM aaMUHUCTPATHBHOW TPOIEAYpPHl SBISETCS HAMpaBIICHUE
*KanoObl 3asBUTENS] B YTOJHOMOYEHHBIM OpraH, MOJAHHOM C UCIIOJIb30BaHUEM
CUCTEMBI IOCYI€OHOr0 00XKaJTOBAHMS B JIEKTPOHHOM BUJE.

CnocoboM ¢ukcau pe3ynbTrara aJMUHUCTPATUBHON MPOLIEAYpPbI SIBISETCS
perucTpanys kajaoObl 3asBUTENs, a TaKKe pe3yiabTaTa PACCMOTPEHUS KaloObl B
CUCTEME J0CYAeOHOTO 00KaTOBaAHUA.

3.5. Ilopsigok ucnpapjieHusi JOMYIIEHHBIX ONEYATOK M OIINOOK B BHIIAHHBIX B
pe3yJbTare NpeaocTaBJIeHUss MyHUIIUNIAJIbHON YCJIYId TOKYMEHTAaX

3.5.1. OcHoBaHueM uisi Hayaja aAMUHUCTPATUBHOM MPOLIEAYPHI SIBIISIETCS
MOJIy4eHHE YTIOTHOMOYEHHBIM OPTaHOM 3asBIICHUSI 00 WCIIPaBICHUU JTOMYIIEHHBIX
OMeYaToK M OIMMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHUIIUNTATHHOU
YCIIyT'H JOKyMEHTax (jajiee — 3asiBieHre 00 UCIPaBICHUHN JOMYUIEHHBIX OMEYaTOK U
OImKOO0K).

3.5.2. 3asBreHue 00 WUCHPABICHUH JOMYIICHHBIX OINEYATOK W OIIUOOK
MOJIaeTCs B MPOU3BOJIBLHOM (hOpME U JOJIKHO COAEPKATh CIEAYIOIINE CBEICHUS:

1) HammMeHOBaHME YTOJHOMOYEHHOTO OpraHa, u (uiau) GamMuiInl, uMs,
OTUECTBO (MOCIEIHEE - MPU HAIWYMU) JOJLKHOCTHOTO JIMIA YIOJHOMOYEHHOTO
oprasa, BBIJIaBIIIETO JOKYMEHT, B KOTOPOM JIOIYIIIEHA ONeYaTKa WU OITHNOKa;

2) dhamunnio, UM, OTYECTBO (TIOCIIEIHEE - MPU HAIWYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (DU3UYECKOTO JUIA JTMO0 HANMEHOBAHHE, CBEICHHS O MECTE
HaxOXJCHUsl 3asBUTENsSl - IOPUJIMYECKOTO JuIa, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TejedoHa, aapec (ampeca) HJIEKTPOHHOW MOYTHI (MIPU HATWYUHN) U
MOYTOBBIN a/ipec, MO KOTOPBIM JIOKEH ObITh HAMPABJIEH OTBET 3asiBUTEIIIO;
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3) PEKBU3UTHI JOKYMEHTOB, B KOTOPHIX 3asBUTEb BBISIBUJ ONEYATKU U (WJIN)
OIIINOKHU;

4) xpaTKoe ONHUCaHuE ONEeYaTKH M (WJIM) OMIMOKH B BBIJIAHHOM B PE3YJIbTaTe
MPEeI0CTaBIECHUS MyHUIIUTIATBHON YCIYTH JOKYMEHTE;

5) ykazanue criocoba MHGOPMHUPOBaHUSA 3asBUTENS O XOJE PACCMOTPEHHUS
BOIpOca 00 MCIPABICHUU OINEYATOK U (WJIM) OIIMOOK, BBISBJICHHBIX 3asBUTENIEM, U
3aMeHe JIOKYMEHTOB, a TakKe TpeJCTaBlIeHUs (HalpaBieHUsI) pe3yJsibTara
PacCMOTpPEHHUsI 3asiBICHUS TUOO0 YBEIOMJICHHUSI 00 OTKa3e B HCIPABICHUH OIEYATOK U
(v omHOOK.

3.5.3. K 3agBnenuto o0 WCHpaBiI€HUU AOMYLIEHHBIX OMNEYATOK M OLIMOOK
IPUJIAraroTCA:

1) Konus TOKyMEHTa, B KOTOPOM JOIYIIEHA ONIMOKA WIIH OIleYaTKa;

2) Komus JOKYMEHTa, IOATBEPKIAIOMIErO TOJHOMOYHS IPEICTABUTEIS
3asBUTENS, — B CIIydae MPEACTABICHHS HHTEPECOB 3asiBUTENS TPEICTABUTEIIEM.

3.5.4. Cpok wucnpapieHUs JONYUICHHOW ONEYaTKW M OIIMOKH HE MOXKET
npeBblarh 5 (MATh) pabouMx AHEH CO JHS perucTpauud B YIMOJTHOMOYEHHOM
Oprase 3asBJIeHUs 00 UCIPABICHUH JTOMYLUICHHBIX ONEYaTOK U OLINOOK.

3.5.,5. B caydae oTkaza YNOJHOMOYEHHOTO OpraHa B HCIPABICHUU
JOMYIIEHHBIX UMHU OIEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS
MYHUITUTIATBHOM YCIYyTW JIOKYMEHTax JMOO0 HApyIIeHHs YCTAaHOBJIEHHOTO CpOKa
TaKUX MCIIPABICHUH, 3asIBUTEIb MOXKET OOPATUTHCS C ’KaJI0OOH Ha JaHHBIM OTKA3.

XKanoba, mnocrtynuBmias B YNOJHOMOYEHHBI OpraH B HCHPABJICHHUH
JNOMYUIEHHBIX OINEYaTOK M OMIMOOK WM B Ciy4yae OO0XaJlOBAaHHUS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TAKUX MCIPABICHUH, MOIJICKUT PACCMOTPEHHUIO B TEYEHHUE 5
paboyux THEN CO JTHA €€ PerucTpanuu.

3.5.6. Ilo pesympTaram paccMOTpPEHHS KaJIOObl MPHUHUMAETCS OJHO U3
CHEAYIOUIUX PEIICHUM:

1) »xanoOa yaoBieTBopsieTcs B (popmMe UCIpaBICHUS TOMYIIEHHBIX ONEYaTOK U
OLIMOOK B BBIAAHHBIX B PE3YJIbTATE MPENOCTABICHNUS MYHULIUTTAIbHON YCITYTH;

2) B yIOBJIETBOPEHUH KaTOOBI OTKA3bIBACTCS.

3.5.7. B cnyuyae BHECEHHMS WM3MEHEHUW B BBIJIAHHBIE IO peE3yJbTaTaM
NpPEAOCTaBICHNUS MYHULMNAIBHON  YCIyTM JOKYMEHTBI, HAIlpaBJICHHBIX Ha
UCHPABJIEHUE JOMYIIEHHBIX ONEYaTOK W OMIMOOK, JOMYIIEHHBIX [0 BHHE
YIIOJIHOMOYEHHOTO OPraHa, IjiaTa ¢ 3asBUTENS HE B3UMAETCH.

4. ®opMBbI KOHTPOJIAA 32 NPEAOCTABJICHUEM MYHHIMIIAJIBHON yCIyrd

4.1. llopsinok ocyiecTBJICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIIOJTHEHUEM 0TBETCTBEHHBIMH 10/I’KHOCTHBIMHM JIMIIAMH T0JI0OKeHHU I
perjaMeHTa U MHbIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIMBAKOLINX
TpeOOBaHMSA K NPEI0CTABJICHUI0O MYHHMIMIIAJIbHOMN YCIYTH, a TAKKe
NPUHATHEM UMM pelieHuii

4.1.1. lomKHOCTHBIE NUIa Y TIOJHOMOYEHHOTO OpraHa Mmpu MpeaoCTaBICHUN
MYHHULMIIATBHOW YCIIYT'H pyKOBOJCTBYIOTCS MOJIOXKEHUSIMH HacTosmero Pernamenra.
4.1.2. Tekymuii ~ KOHTpPOJb  3a  COONIOACGHHEM H  HUCIOJHEHHEM
OTBETCTBEHHBIMH JOUKHOCTHBIMU JIMLIAMU Y TIOJHOMOYEHHOTO OpraHa IMOJIOKEHUN



PermamenTa W HMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTaHABJIMBAKOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIMIAIBHON YCIYTH, a TaKKe MPUHITHEM HUMU
pelIeHU  OCYILECTBIACTCS ~ PYKOBOAMTEIEM  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOI'0 3a OpPraHU3alUi0 padOThl MO MPEIOCTABICHUIO MYHULUIAIbHON
YCIIyTH.

4.1.3. Texkymuii KOHTPOJIb OCYILECTBIIIECTCA ITyTEM IPOBEACHHS IPOBEPOK
COONIONICHNUA M BBINOJHEHUS  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMLIAMH
YIIOJIHOMOYEHHOTO  OpraHa  IIOJIOKCHMM  HacTosmero  PerimaMeHra,  MHBIX
HOPMAaTUBHBIX ITPaBOBBIX akTOB Pocculickon denepanum.

4.1.4. IlpenMeTOM KOHTPOJIS SIBJISIETCS BBISIBJICHUE U YCTPAHEHHE HAPYLIEHUMN
npaB 3asBUTENICH, MOpsAIKa PacCMOTPEHUs 3alpocoB, OOpallleHuil 3asBUTENCH,
OLIGHKAa TMOJIHOTHl PAcCMOTpPEHHUs oOpallieHud, OOBEKTUBHOCTh W TIIATEIHHOCTH
IIPOBEPKHU CBEJICHUI, OOOCHOBAHHOCTh M 3aKOHHOCTh IPEIJAaraéMbIX ISl MPUHATHUSA
pELIeHMI Mo 3anmpocaM U 0OpaIeHUSIM.

4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS VIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI i KAYeCTBA NMPEA0CTABJICHUS MyYHHUIMIIAJIbHOMN yCIyTH, B
TOM 4HCJIe NOPSAA0K 1 (OPMBbI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM
NpeaoCTABIEHU MYHUIMIIAJIBLHON yCJIyTrd

421.B uensix OCYHIECTBICHHS  KOHTPOJS 32  IPEIOCTaBICHUEM
MYHHUITUTIATBHOW YCIIYTH, a TAaKXKE BBISBICHUS W YCTPAaHCHUS HAPYIICHUN TIpaB
3asBuTeneil YMOIHOMOYEHHBIM OPTaHOM MPOBOMASTCSA TUIAHOBBIE M BHETUIAHOBBIC
IPOBEPKHU.

4.2.2. TlpoBeaeHue MIaHOBBIX TPOBEPOK, MOJHOTHI M KAY€CTBA MPEIOCTABIIC-
HUS MYHUIIUTIAIBHON YCIYTM OCYIIECTBIISIETCS B COOTBETCTBHM C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (0HOTr0) pa3a B roj.

4.2.3. BHeruiaHOBBIE TIPOBEPKHU MPOBOIATCS MO 0OpaIieHusIM GU3MUECKUX JIHI
U IOPUANYECKUX JIUII C KalIoO0aMu Ha HApyIIEHHWE WX MPaB U 3aKOHHBIX MHTEPECOB B
XOJI€ MPEJIOCTABICHUS] MYHUITUTIATBHON YCIYTH, a TAK)KE€ Ha OCHOBAHUU JJOKYMEHTOB U
CBEJICHMIA, yKa3bIBAIONIUX HA HAPYIIICHUE UCTIOHEHUS T0JI0KeHus1 PernamenTa.

4.2.4. Pe3ynbTaThl IUIAHOBBIX W BHEIUIAHOBBIX IMPOBEPOK OGMOPMIISIIOTCS B
BUJIC TPABOBOTO aKTa YTOJHOMOYEHHOTO OpraHa, IJI€ OTMEYAIOTCS BBISIBJICHHBIC
HEJIOCTATKHU U MPEJII0KEHHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTDb JA0JKHOCTHBIX JIMIl OPraHa, NPea0CTaB/IsSIIOIEero
MYHHIMIAJBHYIO YCJIYTY 32 pelieHus U aeiicteus (0e3gercreue),
NpPUHUMAaeMble (OCylIeCTBJIAeMbIe) HMHU B X0/1¢ NPe10CTABICHUA

MYHUIHMIAJIbHOH YCJIYTIH

4.3.1. OTBETCTBEHHOCTh 3a HaJUIeKallee MPEAOCTABICHUE MYHULIUIIAIIBHON
YCIIYTH BO3JIaraeTCsl Ha PYKOBOJUTENS YTIOJIHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOTO
3a OpraHu3aIio paboThI MO MPEIOCTABICHUIO MYHUITUTIATLHON YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEAOCTABICHUE MYHHIIUIIATbHON
YCIYTH  3aKpeIIieTCs B JIOJDKHOCTHBIX ~ WMHCTPYKIUSX — JTOJDKHOCTHBIX — JIHI
YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHUIIMITAILHON
YCIIyTH.



4.3.3. B cinydae BBISBICHUS HapylIEHWHA 3aKOHOAATeNbcTBa Poccuiickoin
@enepanyy U 3aKOHOAATENbCTBA KpacHOAAPCKOro Kpasl, IMOJOKEHUH HACTOSILErO
PernamenTta, a Takxke npaB 3asBUTEICH BHHOBHBIE JMIAa IPUBJIEKAOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu.

4.4. ITonoxeHus1, XapaKTepu3ylonue Tpe00OBaHUA K NOPSAAKY U (hpopMam
KOHTPOJISI 32 IPEeA0CTABJICHHEM MYHHIMIIAJIbHOM YCJIYTH, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHu3aluil

4.4.1. KoHTponab 3a NOpPEIOCTABICHHUEM  MYHUIUNAIBHOW  YCIYrd
OCYHIECTBISIETCS B (hOpME MPOBEPKU COOJIOICHUS TTOCIICIOBATEILHOCTH JICHCTBHM,
OMpEeICICHHBIX aIMUHUCTPATUBHBIMU npoieaypaMu {0} HCITOJITHCHHUIO
MYHULIMOAIBHON  YCIyTH, TPUHITHEM  pEHICHUNW  JOJDKHOCTHBIMHU  JIUIIAMHU
YT0OTHOMOYEHHOTO OpraHa, COOJIIOJIEHHUS W WCIOJHEHUS JOJKHOCTHBIMU JIUIIAMU
YTOJTHOMOYEHHOTO OpraHa HOpMaTUBHBIX TPABOBBIX akTOB Poccuiickon denepanuu,
KpacHogapckoro kpasi, a Tak»e MoJI0oKEHUN HacTosero Pernamenra.

4.4.2. Tlopsaok 1 (GopMBl KOHTPOJISA 3a MPEAOCTABICHUEM MYHUIIMIATLHOMN
YCIAYTM CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMIl Y TIOJHOMOYEHHOIO
opraHa JOJDKEH OBITh IMTOCTOSIHHBIM, BCECTOPOHHHUM, OOBEKTUBHBIM U 3(P(PEKTUBHBIM.

4.4.3. KoHTpoJdb 3a HUCHOJHEHUEM PeriamMeHTa CO CTOPOHBI TpaXKJIaH, UX
OoObECIMHEHUN W OpraHU3alldi SBISETCS CAMOCTOSTEIBHOM (GOPMOMl KOHTPOJS H
OCYILECTBIISIETCS MyTeM HampaBieHUs oOpalieHuid B YTOJIHOMOYEHHBIA OpraH H
MOJYYEHUs] TMHChMEHHOW W YCTHOM HMH(pOpManuu O pe3yjbTarax ITPOBEICHHBIX
MPOBEPOK U MPUHSATHIX MO Pe3ybTaTaM MPOBEPOK Mepax, B TOM YHCIIe 00KaTOBaHMS
nercTBuil  (0e31eUCTBUSI) M pEIICHUN, OCYIIECTBIAEMBIX (MPUHSITBIX) B XOJE
ucrojgHeHuss PermameHta B CcyneOHOM — MOpSiAKE, B COOTBETCTBUM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellleHu i
U AeiicTBUil (0e31eliCTBUSI) OPraHOB, MPeI0CTABJISIIONIAX
MYHUIIUNAJIbHbIE YCIYTH, 2 TAKKE UX JOLKHOCTHBIX JIUI

5.1. Uudopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha J0cyae0Hoe
(BHecyneOHO€) o0kaioBaHue AeiicTBUH (0e3xeiicTBUiA) M (MUJIM) pellieHu,
NPUHATHIX (0CYIIECTBJIECHHBIX) B X0/1€ MPeI0CTABJICHUSA
MYHUIMNAJIBHOU YCJIYTH

5.1.1. 3auHTepecoBaHHOE JHUIO (Hanee — 3asABUTENIb) MMEET MpaBO Ha
nocynebHoe (BHecyneOHOe) oOkajoBaHWE pEIICHUN W JedcTBUi (Oe3aeicTBUs) U
(un) peuieHud, MNPUHATHIX (OCYIIECTBICHHBIX) YIOJTHOMOYEHHBIM OpPraHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO OpraHa, Ju0O MyHHUIMNAIbHBIM
ciayxammm, M®II, pabotaukom M®PI] B Xxome mpemocTaBieHUsT MyHHUITUNATHHON
yciyrH (fanee — qocyaeonoe (BHecyeOHoe) 00KaIoBaHKeE).

5.2. Opranbl MECTHOI0 CAMOYNIPABJICHUS, OPTAHU3AUMHU U YIIOJJHOMOYEHHbIE HA
paccMOTpeHHe KAaJT00bI JIMLA, KOTOPHIM MOKeT ObITh HAIIPaBJICHA KaJ100a
3asfiBUTEJIA B 10CyAe0OHOM (BHeCy1e0HOM) NMOpPAIKe



5.2.1. XKanoba Ha pemenus u nencTus (0e37eiCTBUE) MTODKHOCTHBIX JIUI]
YOJTHOMOYEHHOTO OpraHa, MyHUIMMAIbHBIX CIYXaIIUX MOAaeTCs 3asBUTENEM B
Y0IHOMOYEHHBIN OpraH Ha UMs PYKOBOJIUTENSL Y TOJITHOMOYEHHOTO OpraHa.

5.2.2. B cnydae ecnu oOXanyroTcs peIIeHUs W JedcTBHs (Oe3aeicTBue)
PYKOBOAMTENA YTIOJTHOMOYEHHOTO OpraHa, ’ajno0a 1mo/1aeTcs B BBIIIECTOAIIMNA OpraH
(B IOpSIAKE MOTIMHEHHOCTH).

[Ipy  OTCYTCTBMM  BBIIIECTOSAINIETO  OpraHa  »ajgo0a  MoJaeTcs
HEMOCPEICTBEHHO PYKOBOIUTENIO Y IOJTHOMOUYEHHOTO OpraHa.

5.2.3. KanoOwl Ha pemenus u aectBus (Oe3aeiicTBue) padorarka MOI]
nogarotrcsi pykoBogutento 3roro MOI[. XKamoOsl Ha pemieHuss U JAEUCTBUA
(Oesneiicteue) MODIL[ mnonatorcs B JenapTaMeHT HH(pOpMATH3alMU M CBS3U
Kpacnonmapckoro kpas, sBisttomuics yapenuresnem ML wim q0JKHOCTHOMY ULy,
YIOJIHOMOYEHHOMY HOPMAaTHBHBIM MPAaBOBBIM akTOM KpacHoapckoro kpasi.

5.3. Cnioco0b1 uHGOpMUPOBAHNS 3asiBUTeEJIEl 0 OPAIKe
NMOAA4YM U PACCMOTPEHHS KaJa00bl, B TOM YHCJIe ¢ HCNOJb30BaHueM Equnoro
noprajia u PernoHajnbHoOro nmopraJa

5.3.1. Uudopmanmio o mopsAke MOAAYH U PACCMOTPEHUS >KajloObl 3asBUTEIU
MOTYT TIOJIYYUTh Ha HWH()OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTax
IIPEAOCTABICHNS MYHULMIIAIBHOW YCIYTH HEMOCPEACTBEHHO B YIIOJHOMOYEHHOM
opraHe, Ha OQUIMAILHOM caiiTe YnojsHOMOo4YeHHOro oprana, B M®II, na Exunom
noprasie 1 PernonaibHOM nopraie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIHUX MOPSAI0K
aocyae0HoOro (BHeCy1e0HOI0) 00:xaJI0BaHUsl PellieHNH U aeiiCTBUil
(0e3xelicTBHUS) OPrana, NPpeA0CTABIAIONIEr0 MYHUIUIIAJIBHYIO YCIYTY,

a TaK»Ke ero J0J5KHOCTHBIX JIMI

5.4.1. HopMmaTMBHBIMH MNPABOBBIMU aKTaMH, PETYJUPYIOIIUMH TOPSIOK
nocyneOHoro (BHeCyneOHOro) oOKaJIoBaHHWSI pPEIICHUN | JelcTBUi (Oe31eicTBHS)
YTOJTHOMOYEHHOTO OpraHa, MOJDKHOCTHBIX JIMI[ YTOJHOMOYEHHOTO OpraHa, Jin0o
MYHUITUTIATBHBIX ciyxamnmx, M®L], pabotHukoB M®I] sBisroTcs:

1) ®enepanbhubiii 3akoH oT 27 uronst 2010 1. Ne 210-d3 «O6 opranuzamnuu
MPEeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYTY;

2) nocranosjienue IlpaBuresncrBa P® ot 16 aBrycra 2012 r. N 840 «O
NMOpsi/IKe TOAA4YM M PACCMOTPEHHUS Kajj00 Ha pelleHUs] U JAeHCTBUSA
(0e3neiictBue) (QenepajbHbBIX OPraHOB HMCIOJHUTEJIBHONW BJACTH W HX
TOJKHOCTHBIX JIML, (helepaibHBIX FOCYAAPCTBEHHBIX CJIYKAIIUX, J0JIKHOCTHBIX
JUI TOCYyAApCTBEHHbIX BHeOWMKeTHbIX ¢oHgoB Poccumiickon Pegepauumn,
roCyIapCcTBEHHbIX KOPNOPALMiA, HA/IeJIEHHBIX B COOTBETCTBUM ¢ (eepaibHbIMHU
3aKOHAMH TMOJHOMOYHMSMH IO TNPeIOCTABJIEHHUI0 TOCYJIAPCTBEHHBIX YCJIYI B
YCTAHOBJICHHOH cdepe AeSITeJbHOCTH, U MX JOJKHOCTHBIX JIML, OPraHU3alMi,
npexycMoTpeHHbix 4Yactbl 1.1 cratbum 16 PegepaabHoro 3akoHa «00
OPraHM3aluy NMPeJI0CTABJIEHUS IOCYIaPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCIYD», H



UX Pa0OTHHKOB, a TaK:Ke MHOIO(QYHKIMOHAJIbHBIX LEHTPOB MPeI0CTABJICHUSA
roCyIapCTBEHHbIX 1 MYHUIIMIIAJbHBIX YCJIYT U UX PA0OTHHUKOB);

3) MOCTAHOBJICHHE rJIaBbI aJIMMHUCTPALMH (ryOepHaTopa)
Kpacnogapckoro kpas or 11 deBpaas 2013 r. Ne 100 «O0 yrBepkaeHUH
Ilopsiaka mogaum W PAcCMOTPEeHMsI :KajJ00 HA pemieHUusT W JelCTBUA
(0e3nmeiicTBME)  HCHOJHHUTEJIBHBIX  OPraHOB  TIOCYJAAPCTBEHHOM  BJIACTH
KpacHomapckoro kpasi, nmpegocTaBJSIIOIIMX TOCYAAPCTBEHHbIE YCJIYIHM, HMX
JOJKHOCTHBIX JIMII JIH00 TOCYJAaPCTBEHHBIX TPAXKIAHCKHUX  CIYKAIIUX
KpacHomapckoro kpasi, MHOroQpyHKUMOHAJBLHOIO IE€HTPa, PadOTHUKOB
MHOTO(PYHKIMOHAJIBLHOI0 LIEHTPA.

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX poueayp (aeiicTBuii) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX MPeJI0CTABJICHUS IOCYIapCTBEHHbIX 1
MYHHMIHNAJIbHBIX YCJIYyT

6.1. Ilepeyenpr aAMHUHUCTPATHBHBIX NMPOLEAYP (AeHCTBUH),
BbINOJIHSIEMbIX MHOTO(QYHKIIMOHAJIbHBIMH HEHTPAMHU NPEI0CTABICHHUSA
roCy1apCTBEHHbIX 1 MyYHHUIMIIAJIbHBIX YCJIYT

6.1.1. IlpenocraBieHre MyHULMIIAILHONW YCIIyTH BKIIIOYAET B ce0sl CEeaylo-
M€ aJMUHUCTPATUBHBIEC TPOLEAYPHI (IeHCTBUSA), BhITOIHAeMble MDLI:

1) uapopMupoBaHue 3asiBUTENS O MOPSAKE MPEAOCTABICHNUS MyHUIIUTIATbHON
ycinyru B M®LI, 0 xoxe BBIIOIHEHU 3alpOCa O MPEIOCTABICHUN MYHHIIMIIAIBHON
YCIYTH, IO WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHUIMIAIBHON
YCIYTH, a TakXKe KOHCYJbTHPOBaHUE 3asBUTENS O IMOPSAKE MPEIOCTABICHUS
MyHULHANAIBHOU yciyru B MOLJ;

2) mpuem 3ampoca (manee - 3asBiCHUE) 3asBUTENS O MPEAOCTABICHUU
MYHUIIUIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MIPEIOCTABIICHUS
MYHULIMIIAIBHOW YCIIYTH;

3) mepenady YNOJHOMOYEHHOMY OpraHy, 3asBJICHHS O IPEIOCTaBICHUU
MYHUILIMIIAJIBHON YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJISi MPEIOCTaBICHUS
MYHULIUIIAIBHOW YCIIYTH;

4) mnpuem pe3yiapTara MPEJOCTABICHHUS MYHULUIAIBHOW YCIyrd OT
YII0JITHOMOYEHHOTO OpraHa;

5) Bblgauy 3asBUTEIIO pe3yJibTaTa MPeAOCTaBICHUS] MyHUIIMTIAIBHON YCITYTH,
B TOM 4YHUCJE BbIJAa4y JOKYMEHTOB Ha OYMa)KHOM HOCHTENE, MOJTBEPKIAIOLINX
COACPKAHUE DIIEKTPOHHBIX JTOKYMEHTOB, HamnpabiieHHbIX B MO®I[ mo pesynsraram
MIPEAOCTABIECHNS MYHMIIMIIAJBHON YCIYTM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKkKe
BbIJIa4y JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)XHOM HOCHUTEJE U 3aBEPEHUE
BBIITMCOK U3 HHPOPMALIMOHHOM CUCTEMBbI Y TOJITHOMOYEHHOT'O OpraHa.

6.2. IlopsinoK BBINOJIHEHNS AIMUHUCTPATUBHBIX Npoueayp (AeicTBmii)
MHOTO(YHKIMOHAJIBbHBIMH HEHTPAMHM NMPEAOCTABJIEHUS FOCYI1aPCTBEHHBIX 1
MYHHUIHMNAJbHBIX YCJIYT

6.2.1. HudopmupoBanue 3asBHUTENEH OCYIIECTBIACTCS TOCPEICTBOM
pa3MelieHnss akTyaJbHOM W HcuepnbiBarolell uH(opManuu, HEOOXOAUMOHN IS



MOJIYYCHUSI MYHUIIMIIAIBLHON yCIyTH Ha WH()OPMAIMOHHBIX CTECHIAX WM HWHBIX
UCTOYHHUKAX WHOOPMHUpOBaHMs, a Takke B okHe MO®DI[ (wmHOM CrnenuasbHO
obopynoBanHOM pabodem mecte B M®DII), npeanaznaueHHOM 11 ”HGOPMUPOBAHUS
3asBUTENEN O TMOPSAAKE MPEIOCTABICHUS MYHULMNAIBHBIX YCIYyr, O XOJE
paccMOTPEHHUSI 3alpOCOB O MPEAOCTABICHUH MYHHUIIUMIAJIBHBIX YCIYT, a TaKXKe s
MPEIOCTaBICHUS WHOM HMH(pOpMAIMKM, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkta 8 [IpaBui opraHuzanuu JeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUSA TOCYHApPCTBEHHBIX W MYHULHUINAIBHBIX YCIYT, YTBEPKICHHBIX
nocranoBienueM [lpaButenbctBa Poccuiickoit deneparnuu ot 22 aexabps 2012 r.
Ne 1376 «OOG  yrBepxknenuum  IlpaBuin  opraHuzamuu  J€ATEIbHOCTH
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJAPCTBEHHBIX |
MYHULIUIATBHBIX YCIYT».

6.2.2. OcHOBaHMEM JUIsl Hadaja aAMUHUCTPATHUBHOW MPOLEAYpPHI SIBIAETCS
obOpamenne 3asBurens B MOI] ¢ 3asBieHneM U TOKyMEHTaMH, HEOOXOIUMBIMU ISt
MPEAOCTABICHNUS MYHULUIAIBHOW YCIYIM, B COOTBETCTBUM C TMOJpasaeiioM 2.6
PernamMenTta, W JOKYMEHTOB, YKa3aHHbIX B moapazaene 2.7 Permamenra,
MPEACTABICHHBIX 3asBUTEJIEM M0 €r0 MHULIUATUBE CAMOCTOSATEIIBHO.

[Tpuem 3asBneHus u 1okyMeHTOB B M®ILI ocymiecTBiseTcs B COOTBETCTBUU C
denepanpbHbiM  3ak0HOM OoT 27 wuromsg 2010 1. Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI», a TaKkKe C
YCIOBUSIMU COTJIALIEHUs 0 B3aumozacucTBun MOPL[ ¢ YoiaHOMOYEHHBIM OpraHoM
(masiee - corJaiieHue O B3aUMOJICUCTBUN).

PabotHuk M®I] npu npueme 3asBlIeHUS O NPEAOCTABICHUA MYHHUIIUITAIIbHON
yCIIyru Jaubo 3ampoca O MPEOCTABICHUH HECKOIBKMX TOCYJAPCTBEHHBIX W (WJIN)
MyHUOHMNAIBHBIX ycayr B M®LI, npenycmorpenHoro crateerd 15.1 denepanbHOro
3akoHa oT 27 wmtons 2010 1. Ne 210-®d3 «OO0 opraHuzaiuu MNpeaoCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT» (J1ajie€ — KOMIUIEKCHBIN 3apocC):

l)ycTaHaBIMBAET JIMYHOCTH 3asBUTENSI HA OCHOBAHHH TMACIIOPTa TPaKJaHUHA
Poccuiickon @enepaun W HHBIX JOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTH
3asBUTENIS, B COOTBETCTBUM C 3aKOHOJIaT€JILCTBOM Poccuiickoit deaepaiuu;

2)poBepsieT HaJIWYMe COOTBETCTBYIOIIMX IMOJHOMOYHN Ha TOJIy4YeHUE
MYHHUITUTIATBHOM YCIIYTH, €CITU 32 MOJTYyYEHUEM Pe3yJibTaTa yCIyru o0paliaercs;

3)npoBepsieT  MPaBWIBHOCTH  COCTaBJICHUS  KOMIUIEKCHOTO  3ampoca
(3as1BIICHHS ), @ TAKKE KOMIUJICKTHOCTh JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
noapasaenom 2.6 PernmamenTta, WU JOKYMEHTOB, YKa3aHHbBIX B mnoapaszuaene 2.7
PernamenTa, npecTaBieHHBIX 3asBUTEIEM IO €TI0 MHUIIMATUBE CAMOCTOSITENIHHO;

4)poBepsieT Ha COOTBETCTBUE KOMWUU NPEACTABISEMbIX JIOKYMEHTOB (3a
HCKJIIOYEHWEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTHHAIAaM (HAa MPEIMET HAIUYUs
MOAYMCTOK WJIU JOTIEYaTOK). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpAIAeT MOATMHHUKH
3asBUTEIIIO;

5)ocy1iecTBasieT KOIIMPOBAHUE (ckaHUpOBaHUE) JOKYMEHTOB,
npenycMoTpeHHbIX myHktamu 1 - 7, 9, 10, 14 u 18 vactu 6 cratbu 7 denepaabHOTO
3akoHa OT 27 wmions 2010 1. Ne 210-®3 «OO6 opranuzanuu MpeoCTaBICHUS
rOCYJapCTBEHHBIX WM MYHUIMIAIBHBIX YCIyr» (lajee - JAOKYMEHTBhl JIMYHOTO
XpaHEHUs) W TMPEACTABICHHBIX 3asBUTENIEM, B Cly4ae, €clu 3asiBUTEIb
CaMOCTOSITEIbHO HE MPEACTaBUI KOMHM JOKYMEHTOB JIMYHOIO XpaHEHHs, a B
COOTBETCTBUU c aIMUHHUCTPATUBHBIM periaMeHTOM MpEe0CTaBICHUS
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MYHUITUTIATFHOW YCIYTH [IJISl €€ TMPEJOCTaBICHUS HEOOXOAuMa KOMUsSl JTOKYMEHTA
JUYHOTO XpaHEeHHs (3a HUCKJIIOYEHHEM cliydasi, KOorjla B COOTBETCTBUH C
HOPMAaTUBHBIM IIPABOBBIM AaKTOM [UJISl MNPEIOCTABICHUS MYHULMUIIAIBHOW YCIYTU
HEOOXOJMMO TMPEIbSIBICHUE HOTAPUAIBLHO YJIOCTOBEPEHHOMW KOMHMM JIOKYMEHTa
JUYHOTO XpaHEHMs). 3aBepseT KOMUHM JIOKYMEHTOB, BO3BpAaIlla€T MOAJIUHHUKH
3asiBUTENIO;

6)lipy OTCYTCTBMM OCHOBAHHMM [Ji1 OTKa3a B MpUEME JTOKyMEHTOB, B
cooTBeTcTBUM ¢ myHKTOM 2.10.2. monpazgena 2.10 PermameHTta, peructpupyer
3asBJICHUE W JIOKYMEHTBHI, HEOOXOIWMBIE ISl TPEAOCTABICHUS MYHHUITUIAIBHON
yCIIyTH, GopMUpYET MaKeT TOKYMEHTOB.

[Tpu mpueme KoMIUIEKCHOTO 3ampoca y 3asButens padbotHuk M®IL[ obs3an
pouH(POPMHUPOBATh €ro 000 BCEX TOCYMAPCTBEHHBIX W (WJIM) MYHHUITUIIATLHBIX
yClIyraxX, yclyrax, KOTOpBIC SBJISIFOTCS HEOOXOMMMBIMU W OOS3aTEIbHBIMU JIS
MPEAOCTaBICHUS TOCYJaPCTBEHHBIX (MYHUIIUMAIBHBIX) YCIYT, MOTYYEHHE KOTOPBIX
HEOOXOAMMO JUIsi TIOJNYYEHHS TOCYAApCTBEHHBIX (MYHUIIMITAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B cimyuae HeECOOTBETCTBUSA JIOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTD,
HOPMATUBHO YCTaHOBJICHHBIM TPEOOBAHUSIM WJIH €r0 OTCYTCTBUSI — paboTHUK M®I]
undpopmupyer 3asBUTENSET O  HEOOXOJUMOCTH  MPEABSBICHHUS  JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh, MJI MPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH U
npemaraet oopatuthesi B M®I] nocie npuBeseHuss B COOTBETCTBUE C HOPMATUBHO
YCTAHOBJICHHBIMU TPEOOBAHUSMU JOKYMEHTA, YOCTOBEPSIONIETO JIUYHOCTD.

[Ipu mpenocTraBieHUU MYHMIUIAIBLHONM YCIYTH IO 3KCTEPPUTOPUATIBHOMY
npuHouny MOI:

1) mpunumaer ot 3asBUTENS 3asABICHUE U JOKYMEHTHI, MPEICTABICHHBIC
3asBUTENICM;

2) OCYILIECTBIISIET KOTIMPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14 u 18 vactu 6 cratbu 7 denepanbHOro
3akoHa OT 27 wtons 2010 1. Ne 210-d3 «OO6 opranuzanuu MpesoCTaBICHUS
rOCYJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIyr» (ajiee - JOKYMEHTBHl JIMYHOTO
XpaHEHUs) W TMPEACTABICHHBIX 3asBUTEIIEM, B Cly4ae, €CJlId 3asBUTEIb
CaMOCTOSITEJIbHO HE MPEACTABUI KOMNHHM JOKYMEHTOB JIMYHOIO XPAHEHHs, a B
COOTBETCTBHHU c aIMUHHUCTPATUBHBIM periaMeHToM MPENOCTaBICHUS
MYHHUITUTIATBHOM YCIYTH [IJIsl €€ TMPEeJOCTaBICHUs] HEOOXOoJauMa KOMUsSl JOKYMEHTa
JUYHOTO XpaHEHHs (3a HCKJIIOUEHHMEM cliydasi, Korjla B COOTBETCTBUH C
HOPMATUBHBIM IPABOBBIM aKTOM [IJIsl TPEIOCTABJICHUS MYHUIUIIAJIBHOU YCIYTH
HEOOXOJIMMO TMPEIbABICHUE HOTAPUAIBHO YIOCTOBEPEHHON KOMUHU JOKYMEHTa
JUYHOTO XpPAHEHHUS);

3) dopmupyeT SJEKTPOHHBIC JIOKYMEHThI U (WJIM) AJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUU JOKYMEHTOB JIMYHOTO
XpaHEeHHs, TPUHATHIX OT 3asBUTENs, OOecrmeunBasi WX 3aBEpEHUE DIICKTPOHHOM
MOAMUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) c UCIIOJIb30BaHUEM UH(OPMAITMOHHO-TEJIEKOMMYHUKAITMOHHBIX
TEXHOJIOTHI HANpPABJISIET AJICKTPOHHBIE JOKYMEHTHI M (WJIM) DJICKTPOHHBIC OOpa3bI
JIOKYMEHTOB, 3aBEPEHHBIC YIOJIHOMOYEHHBIM JOJDKHOCTHBIM Juniom MOII[, B
YNOJIHOMOYEHHBIN OpraH, MPEI0CTABISIONMNA MyHULIUNIAIbHYIO YCIIYTY.
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Kpurepuem npuHATHMA pemieHus IO HACTOALIEH aJMUHHUCTPATHUBHOM IIPO-
LEeype SABIAETCA OTCYTCTBUE OCHOBAHMI JIs OTKa3a B IPUEME TOKYMEHTOB, HE00XO-
JUMBIX I MPENOCTABICHUSI MYHHMIMIIAJBbHOM YCIIYT'HM, B COOTBETCTBUE C IYHKTOM
2.10.2. noapasznena 2.10 Pernamenra

Pe3ynbTaToM HCHOMHEHHS AIMUHUCTPATUBHOW MPOLENYPBl  SBIIAECTCS
perucTpanus 3amnpoca (3asBJICHHUS) U Bblaua 3asgBUTENIO PACHUCKH B MOJYYCHHUH
JIOKYMEHTOB JIMOO OTKa3 B MpUEME JOKYMEHTOB, MPU BBISBICHUM OCHOBAHWM aJis
OTKa3za B MpHUEME JOKYMEHTOB (IO KeJIaHWIO 3asBUTENS BbIAACTCS B MHCbMEHHOM
BU/JIE C YKa3aHWEM NPUYUH OTKa3a).

HUcnonnenne pnaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
pabotHuka MOII.

6.2.3. OcHoBaHMEM JUIsl Hayaja aAMUHUCTPATHUBHOW MPOLEAYpPHI SIBIIACTCS
npuHsatue MOL] 3asBiaeHus W NpUiIaraéMblX K HEMY JOKYMEHTOB OT 3asBUTEJ
(maket JOKYMEHTOB).

Ilepenaua makera nokymMeHTOB u3 MODI[ B VYNOJIHOMOYEHHBIN Opras,
OCYILECTBJISIETCS B COOTBETCTBUU C YCJIOBUAMM COIVIAILICHUSA O B3aUMOJICHCTBUM Ha
OCHOBAHMHM peecTpa, KOTOPBIM COCTABISAETCS B IBYX 3K3EMIUIAPAX U COAEPKUT J1aTy U
BpeMs [IEpeAAayH, 3aBEPSIFOTCSA MOANUCIMH CHEUAIACTA Y IOJTHOMOYEHHOTO OPraHa U
pabotauka MOII.

KputepusiMu  agMUHUCTpAaTUBHOM TpOLIEAYphl IO Iepefaye Iakera
JOKYMEHTOB B Y TIOJIJHOMOYEHHBIN OpraH, sIBJISIOTCSA:

1) coOnrogeHue CpOKOB IMepeayd 3asBICHUNM M MPUJIAraeMbIX K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIOUEHHBIMU COTJIAIICHUSIMU O B3AUMOJICCTBHH;

2) alpecHOCTh HaIpaBieHUs (COOTBETCTBHE Y MOJHOMOYEHHOTO OpraHa);

3) coOnrofgeHue  KOMIUIEKTHOCTH  NE€PEelaBaeMbIX  JIOKYMEHTOB U
NpeabABISIEMbIX K  HUM  TpeOoBaHMU  oQopMieHHUS, NPEIyCMOTPEHHBIX
COTJIAIICHUSIMH O B3aNMOJICHCTBUH.

CrocoboMm  ¢ukcauuu  pe3ylibTaTa  BbIIOJHEHUS  aJMUHHCTPATUBHOU
IIPOLIETYPHI ABJISIETCS HATMYKE MOAIUCEN CIIEHHAINCTA Y IOJHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOMHEHHMS AJIMUHUCTPATUBHOW MPOLEAYPbl  SIBISIETCS
NOJIyYEHHUE MMaKeTa JOKYMEHTOB Y IOJTHOMOYEHHBIM OPTaHOM.

HcnonHnenne naHHOW aJIMUHUCTPATUBHOM MpPOLEAYPHl BO3JO0XKEHO Ha
paboTHuka M®I u ciennanucra YIoJHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM /IS Hadyala aJIMUHUCTPATUBHOM MPOLENYpPHI SBISAETCS
MOATOTOBJICHHBIA ~ YTNOJIHOMOYEHHBIM  OpraHoM, Ui BBIAAYM  PE3YJbTaT
MPEAOCTABIECHNS MYHHULMIAIBHON YCIYyTH, B CIydae, €CIM MyHULHUIAIbHAS yCIyra
Mpe0CTaBIsAeTCs MOoCpeIcTBOM oOparieHus 3assutess B MOII.

Ilepemaya JOKYMEHTOB, SBIIOIIMXCS  PE3YJNbTATOM  MPEAOCTABICHUS
MYHHULUITAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro oprana, B M®I[ ocyiecTsisieTcs B
COOTBETCTBHHU C YCIOBUSMU COTJIALLIEHUS O B3aUMOICUCTBUU.

Ilepenqaua JIOKYMEHTOB, SIBJISIOIIMXCS — PE3yJbTaTOM  IPENOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro oprana, B M®I] ocymecTsisercs B
COOTBETCTBHUHM C YCJIOBHUSIMH COIJIAILIEHUS O B3aMMOJEHCTBUHA HA OCHOBAaHUU PEECTpa,
KOTOPBIM COCTAaBIIAETCS B JBYX JK3EMIULIPAX, U COAECPKUT JaTy U BpPEMs IEpeaadu
JOKYMEHTOB 3aBEPAIOTCA MOANMCAMM CIIEHUAIUCTA Y IOJHOMOYEHHOIO OpraHa M
pabotHuka MOII.



PesynpraToM HMCHONHEHHMS AIMHHUCTPATUBHOW MPOLENYPBI  SBIIAETCS
nonyyenne MOIL] pesynprara mpenocTaBleHUs MYHHUIMNAIBHOM YCIYTHM IUISL €ro
BBIJIAYU 3asIBUTEIIIO.

CrocoboMm  ¢ukcauuu  pe3yipTaTa  BbBIIOJHEHUS  aJMUHHCTPATUBHOU
IIPOLICAYPHI ABJIAETCA HAIUYME MTOANUCEN CIIELUAIMCTa Y IIOJTHOMOYEHHOIO OpraHa u
pabotauka M®IL] B peectpe.

KpurepusiMu 1NpuHATUS pPEIICHHWs [0 HACTOSAUIEH aJAMUHUCTPATUBHOU
IpOLIEAYpE SABISETCA TOTOBHOCTb pPe3yJbTaTa IMPEIOCTABICHUSA MYHULMIIAIBHOU
YCIIYTH K Bblaue 3asiBUTEIIIO.

HUcnonnenne pnaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JOXKEHO Ha
crenuanicTa Y moJIHOMOYEHHOro opraHa u pabotauka MO,

6.2.5. OcHOoBaHMEM JUIsl Hayaja aJMUHUCTPATHUBHON MNpPOUEAYPHI SBISIETCS
nonyyenne MOL] pe3ynprara mpenocTaBIeHUS MYHHMIMIAIBHOM YCIYTHM Uil €ro
BbIJIa4X 3asBUTEIIIO.

M®IL] ocyuniecTBiseT Bbladyy 3asBUTENIO0 JOKYMEHTOB, ITOJYYEHHBIX OT
YIIOJJTHOMOYEHHOTO OpraHa, IO pe3yjbTaraMm IPeJOCTaBICHUS MYHUIUIIAJIBbHON
YCIYId, a TakKe II0 pe3yiapTaraM  IPEJOCTaBICHUS  T'OCYJAapCTBEHHBIX
(MyHULIMIIAJIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, €CIM HHOE He
MPENYCMOTPEHO 3aKOHOAATEILCTBOM Poccuiickon denepauu.

Bplmaya  1OKyMEHTOB,  SBIAIOIIMXCS — PE3YJBTATOM  IIPENOCTABICHUSA
MyHULMNAIBHOU yciyru, B M®Il ocyiiecTBiaseTcss B COOTBETCTBUM C YCIOBUAMH
COTJIALLIEHHUSI O B3aNMOJICHCTBUMU.

PabotHuk MOIL] npu Bblaye TOKYMEHTOB, SBISIIOUIUXCS PE3YJIHTATOM
IIPENOCTABIECHNS MYHUIIUITAJIBHON YCIIYTH:

l)ycTaHaBIMBaET JTMYHOCTh 3asBUTENSI HA OCHOBAHHMHM MACIOPTA IPaKJaHUHA
Poccuiickoit ®enepanii W MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTD
3asBUTEINS], B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu;

2)ipoBepsieT HaJWYME€ COOTBETCTBYIOIIMX IIOJHOMOYMH Ha TIOJy4YeHHUE
MYHULIMIIAIBHON YCIIYTH, €CJIA 3 IOJIYYEHHEM pPE3ysIbTaTa MyHULUIIAIBHOU YCIyTH
oOparaeTcsi NpeCTaBUTENb 3asBUTEIIS;

3)BbIIa€T  JOKYMEHTBI,  SIBISIIOLIMECS  pPEe3yJlbTaTOM  IMPEAOCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH, II0Jy4YEHHBIE OT Y IIOJHOMOYEHHOTO OpraHa.

Pabornuk M®PI[ ocymiecTBIIeT COCTaBICHWE U BbIJIAUy 3asABUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, TOATBEPKIAIOIIUX COJAEPKaHUE AIEKTPOHHBIX
JIOKYMEHTOB, HampasiieHHbIX B MO®IL[ mno pesynbratam mOpegoCTaBIICHUS
MYHULHUNAIBHON YCIYyTH  YTOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUU C
TpeboBaHMsIMU, ycTaHOBIeHHBIMU [IpaBuTensctBoM Poccuiickoii denepariuu.

Kputepriem aaMuUHUCTpaTMBHOW MpPOUEAYpPHl MO BblJAYE JOKYMEHTOB,
SABJISIFOIINXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH, ABISETCA:

COOJIIOJICHNE YCTAHOBJICHHBIX COTJIAUIEHUSIMA O B3aUMOJCHCTBUU CPOKOB
IIOJIyYEeHHUsT W3  YTOJHOMOYEHHOIO  OpraHa, pes3yjibTaTa IPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

COOTBETCTBUE MEPENAHHBIX HA BbIJAYy JOKYMEHTOB, SBISIOLIUXCS
pe3yabTaTOM MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH, TpeOOBaHUSIM HOPMATHBHO-
IIPABOBBIX AKTOB.

Pe3ynpTraToM aiMHHHCTPATUBHOW NPOLEAYPHI SIBISETCS Bbllada 3asiBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH.



CrocoboM dukcarnuu pe3ynbTata aJMUHUCTPATUBHON MPOIIETYPHI SIBISETCS
JUYHAS TIOAMKUCH 3asiBUTEINSI C pacimiu@poBKOA B COOTBETCTBYIOIICH Tpade pacmiuckw,
MOATBEPKAAIOIIAsl TTOTYUYEHUE Pe3yiibTaTa MPeI0CTaBICHUS MYHHUITUTIATLHON YCITYyTH
3asBUTEIIEM.

HcnomHenne MaHHOW aIMUHUCTPATUBHON TPOIEAYpHl BO3JIOKCHO Ha
pabotHuka MOII.

['maBa HOBOIIaTHUPOBCKOTO CENBCKOTO
rocesieHus: JIeHMHrpaackoro paona I'.11. broxa



