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ITPUJIOXKEHUE

YTBEPXJIEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIUU
HoBomiaTHUPOBCKOI'O CEIBCKOTO

nocesieHus JIeHuHrpaackoro paioHa
oT Ne

AJIMAHUCTPATUBHBINA PETJIAMEHT
NpeaocTaABIeHUs MYHMIMIIAILHOH ycayru «Bbliauya nopy6o4Horo ouiera Ha
TEPPUTOPUN MYHUIIUNIAIHHOTO 00Pa30BAHUSD)

1. O01mue moJ1oKeHus
1.1. [IpeaMeT peryjJiMpoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1.1 AIMHHHCTPATUBHBIA PErNIAMEHT MPEIOCTABICHUS MYHULHNAIBHOU
yciayrn  «Bpimayua mopyOoyHOro Owiiera Ha  TEPPUTOPUM  MYHHUIIMIAIBHOTO
oOpa3oBaHMs» (Jajiee COOTBETCTBEHHO — MYHHULUIANbHAs Yyciayra, PeriameHT)
onpenensieT CTaHAapT, CPOKH " IIOCJIEIOBATENBHOCTD BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX HpoueAyp (AeHCTBHIl) MO MPENOCTAaBICHUIO aJIMUHUCTpaLuen
HoBorutatTHupOBCKOTO CEJIbCKOTO MOCEJICHUS JleHnHrpaackoro paiioHa
MYHHULIMNAJIBHOW  yciayrd «Bplmaua mopyOoyHoro Owujieta Ha  TEpPUTOPUU
MYHUIIUIIATIBHOTO 00pa30BaHUs.

Hacrosammii PermameHT pacrpocTpaHseTrcs Ha IPaBOOTHOLIEHUS IO BbIIAYe
nopyoouyHoro Ousiera Ha TeppuTopun HOBOMIATHUPOBCKOTO CEIBCKOTO MOCEIEHUS
JleHnHrpaackoro panoHa.

1.2. Kpyr 3asiBureJieit

1.2.1. 3adBuTens MM Ha TMOJYYEHUE MYHUUMUIAIBHOW YCIYTHU SBISIIOTCS
dbusnueckue WA, WHIAUBUIYAIbHbIE TPEANPUHUMATEIN U IOPUIAUYECKHUE JTUIA
HE3aBUCUMO OT OpPraHU3alMOHHO-TIPaBOBOW GopMbl U (GOPMBI COOCTBEHHOCTH,
OCYILIECTBIISIFOIINE XO3AMCTBEHHYIO M HHYIO [I€ATEIIbHOCTh HAa TEPPUTOPUU
HoBomnaTHUPOBCKOro CENBCKOTO MOCENEHUS JICHUHIPaaCKOro pailoHa, 1 KOTOpOu
TpeOyeTcs BbIpyOKa (YHHUTOXKEHME) 3€JCHBIX HACaXJICHUH, a TakKe MpOBEICHHE
paboT MO CaHWTApHOW, OMOJAKHMBAIONIEH WM (HOPMOBOUYHON OOpE3KE 3EIICHBIX
HACaX/ICHUM, JIJIsl TOTyYeHHs TOpyOOUHOTro OuieTa(1anee — 3asiBUTEIN).

1.2.2.B cnydae, ecaum g NPENOCTaBICHUS MYHHLMNAIBHOM YCIyTH
HEe00Xxo1MMa 00paboTKa MEePCOHATBHBIX TAHHBIX JIUIIA, HE SBJISIONIETOCS 3asBUTEIIEM,
U €CJIM B COOTBETCTBUHU C (pefepajbHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIbHBIX
JAHHBIX MOXET OCYIIECTBISATHCS C COTJIACUsl YKa3aHHOTO JIMIA, MPU OOpalleHuu 3a
MOJIYYeHHEM MYHHUIMIIAIBHON YCIYTd 3asBUTENb JIOMOJHUTEIBHO MPEIOCTaBIISIET
JOKYMEHTBI, MOJATBEPKAAIOIINE IOJIYYEHUE COIJIachs YKa3aHHOIO JIMIA WM €ro
3aKOHHOTO TPEJCTaBUTENS Ha 00pabOTKY MEpCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE TIOyYEHHUE COTIacHsi, MOTYT OBbITh MIPEICTABIICHBI, B



TOM 4wuciie, B (opMe FNEKTPOHHOTO JAOKyMeHTa. J[eficTBUE HACTOAIEro MyHKTa HE
pacupoCTpaHseTCss Ha JIHI, NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, W Ha
pPa3bICKUBAEMBIX  JIMI, MECTO  HAXOXJEHUS  KOTOPhIX HE  YCTAaHOBJIECHO
YIOJIHOMOYEHHBIM (pefiepajIbHbIM OpPraHOM HCMOJHUTENbHOW BiacTH. OT HMMEHU
HECOBEPIICHHOJETHUX U JIMI, NPU3HAHHBIX HEJIEECIOCOOHBIMHU, COTJIaCHE€ Ha
00pa0OTKy JaHHBIX AIOT UX 3aKOHHBIC MPEICTABUTEIH.

1.2.3. JIns oOpabOTKM NEpPCOHANBHBIX JaHHBIX B LEISAX MPEJOCTABIICHUS
NIEPCOHAIBHBIX JAHHBIX 3asBUTENS,, HMCEIOLIIMXCA B PACHOPSIKEHUM Oprasa,
MPEIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTy, JIMOO MOABEAOMCTBEHHOM OpraHy
MECTHOTO CaMOYNpPAaBJIEHUS OpraHu3allud, YYacTBYIOWIEW B MPEIOCTaBICHUU
MYHULUNAIBHON YCIYyTH MPEayCMOTPEHHBIX yacThio 1 crateu 1 dDexpepanbHOro
3akoHa oT 27 wmions 2010 r. 210-®3 «OO6 opraHuzanuu MpeAOCTABICHUS
TOCYJApCTBEHHBIX U MYHHMIIUTAIBHBIX YCIYyT» JTHO0 MHOTO(YHKIIMOHATIBHBIN HIEHTP
Ha OCHOBAHHMM MEXBEJIOMCTBEHHBIX 3allPOCOB TAKOTO OpraHa WK OpTaHU3aluu JJis
NpEeJAOCTaBICHUS MYHUIMIAIBHOW YCIAyrM MO 3alpocy O MPEelOCTaBICHUN
MYHULUNAIBHON YCIYyTH, a Takxke Juisi oOpaOOTKH TMEPCOHANBHBIX JaHHBIX MpPU
UCTIOJTHEHUH MHOTO(DYHKIIMOHAIBHBIM  IIEHTPOM (YHKIMA B  COOTBETCTBUH
cocrateeir 16 dDepepanbHoro 3akoHa oT 27 uronsg 2010 roma Ne210-d3 «O6
OpraHu3alluyi MPEJA0CTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT» U TIPU
perucTpaud  CyObeKTa  IEpPCOHANBHBIX  JIAHHBIX HA  €JUHOM  TopTaie
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT M Ha PErHOHAIBHOM IOpTaje
rOCYJapCTBEHHBIX W MYHHUILUINAIBHBIX YCIYr HE TpeOyeTcsl MOIy4YeHHUE COTJIacus
3asBUTENS] KaKk CyObeKTa TMEpPCOHAIBHBIX  JAHHBIX B COOTBETCTBHUH  C
TpeboBanusiMu cTathl 6 denepanbHoro 3akona ot 27 uronsg 2006 1. Ne 152-d3 «O
NEPCOHAIBHBIX TAHHBIX).

1.24.B cuyyasix, NOpeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM Pocculickoii
denepannu, TMpeacTaBieHHe HWHGOPMALMU, JOCTYIl K KOTOPOM OTrpaHHYeH
dbenepaibHbBIMU 3aKOHAMH, B OPTaH, NPEI0CTaBIISIIONIMNA MYHUITUIIAIbHYIO YCIIYyTY, Ha
OCHOBAaHHUM MEKBEJOMCTBEHHBIX 3alPOCOB, B MHOTO(PYHKIIMOHAILHBIA IIEHTP MOXET
OCYILECTBIIATHCS C COTJIacusl 3asBUTEIISI JIMOO MHOTO 001agaTelisi Takod nH(popMaruu.
3asBUTENIL TIpU OOpallleHUH 3a MPEIOCTABICHHUEM MYHHIIUNAIBLHON  YCIyTH
noATBepkKAaeT (HaKT MOJTYUCHHS] YKa3aHHOTO corjacusi B opme, peayCMOTPEHHOM
3akoHomarenscTBoM Poccuiickon denepanyu, B TOM 4YHCIE IyTEM NPEACTABICHUS
JOKyMEHTa, TOATBEpXKAaromero ¢akT TOJy4YeHHs] YyKa3aHHOTO CoOrjiacus, Ha
OyMa)KHOM HOCUTEJIE WM B OPME AJIEKTPOHHOTO JOKYMEHTA.

1.3. TpeGoBanus k nopsaaky uHGpOpMUPOBAHUS
0 MPeJ0CTABJICHUM MYHUIMIIAJIbHOU YCJIYTIH

1.3.1. [lopsimox  monmydeHus: uWHPOpMAIMK  3asBUTEISIMH IO  BOMpPOCAM
NPEIOCTaBICHUSI MYHUIIMIAIBHONH YCIYyrH W YCAYT, KOTOpbIE  SIBISIOTCA
HEOOXOIUMBIMU U 00SI3aTEIbHBIMH JIJISI TIPEIOCTABICHUS! MYHHIIMITATLHOW YCIIYTH,
CBEICHHIA O X0JIe MPEJAOCTABICHUS YKa3aHHBIX yCIyT, B TOM YHCIIe Ha O(pUIIHaTHLHOM
caiite, a Takke B (emepanpbHON TOCYyAapCTBEHHOW WH(HOPMAIMOHHONW CHCTEME
«EnuHBI  mOpTaN TOCYNAapCTBEHHBIX W MYHHUIHMIAIBHBIX YCIyr (QyHKIUN)»
(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [loprane rocynapcTBEHHBIX U
MyHUIIMNATBHBIX yenyr (dyHkuuii) KpacHomapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernoHanbpHBIN TOpTaN).
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1.3.1.1. HNudopmupoBanue o MOPAAKE MPEIOCTABICHUS MYHULIUNIATbHON
YCIYI'M OCYLIECTBJISETCA aJIMHUHHUCTpaluen HoOBOIUIAaTHUPOBCKOIO  CEJIBCKOTO
nocesieHus JleHuHrpaackoro paiioHa (gajnee — Y IOJHOMOYEHHBIN OpraH):

B YCTHOU (popme npu TUYHOM NpuemMe 3asiBUTES;

C MCIOJIb30BAaHUEM CPEJICTB TEAE(POHHOU CBSI3U;

OyTeM HampaBlieHUs MHCbMEHHOTO OTBEeTa Ha oOpaunieHue 3asBUTEINs
IOCPEACTBOM IOUTOBOU CBSI3H;

NyTeM HalpaBjeHuss oTBeTa B  (opMe  DJIEKTPOHHOIO  JOKYMEHTa
Ha oOpalieHue 3asBUTEIIS c UCIIOJIb30BaHUEM UH(GOPMAIMOHHO-
TeJIeKOMMYHUKaMOHHON cetn «uTepHeT» (manmee — MHTepHET), B TOM 4HCIE C
0(pUIIUATBLHOTO JIEKTPOHHOTO ajipeca Y TOJIHOMOYEHHOT'O OpraHa,;

C MHCIMOJb30BAaHUEM HWH(POPMAIMOHHBIX MaTepuasnioB (Opomrop, OyKIETOB,
MaMsITOK | T.1.);

Ha MHGOPMAIIMOHHBIX CTCH/IAX;

nyTeM pa3MenieHus: WHGOpMaluu B OTKPHITOM U JOCTYHMHOW ¢opme
B  HMHrepHere Ha  ouIMaIbHOM  cailTe  YIOJHOMOYEHHOIO  OpraHa
(manee — opunMaNbHBIN caiiT), Ha EnuHoM noptane u PernoHaasHOM mopTaie.

1.3.1.2. Ilpu oOCyIIECTBIEHUN KOHCYJIbTUPOBAHUA IPU JUYHOM IPUEME
3asBUTENS WIA C UCIHOJIB30BAaHUEM CPEJCTB TeIe(OHHOU CBSI3U MPENOCTaBISETCS
uH(pOopMaIKs 10 CAEAYIOIINM BOIIPOCaM:

O BXOJSIIEM HOMEpe, TNOJ KOTOPbIMU 3apErHCTPUPOBAHO  3asIBICHHE
0 MPEIOCTaBICHUN MyHULIUITAIIBHOW YCITYTH;

O TMPUHATHUM PEUICHUS [0 KOHKPETHOMY 3asBJICHUIO O MPEIOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

O TEpEYHE HOPMATHBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMH
MPEAOCTaBISAETCS MYHUIUIIATIbHAS yclyra (HaMMEHOBAHUE, HOMED, JlaTa MPUHSITHS);

o0  wWcyepmbpIBalOUIeM  MEpeyHe  JOKYMEHTOB,  HEOOXOAMMBIX  JJIs
IPEIOCTaBICHUSI MyHUIIUNIAIIBHOM yCITyTH, TPEOOBAaHUAX K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe IIepe4YHe JIOKYMEHTOB, KOTOpble 3asBUTENIb BIIPaBE
IPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

0 MEeCTe pa3MelIeHUs Ha O(pUUHUAIBLHOM caiiTe CHpaBOYHOM HH(MOpMAIUU
0 MPEJOCTABICHUIO MYHHUIIUTIAIBHON YCIIyTH;

0 WHBIM BOIMPOCAM, BXOJSIIMM B KOMIETEHIHUIO JOJDKHOCTHBIX JIMII
VY0JIHOMOYEHHOTr'0 OpraHa, He TPeOYIOUUM JAOMOTHUTEIBHOTO U3YUYEHUSI.

1.3.1.3 KoHCynbTHpOBaHME TO BOMPOCAM MPEIOCTABICHUS MYHULUNAIbHOU
YCIIyTH OCYIIECTBIIsETCS OECIIaTHO.

JlomKkHOCTHOE MO  YTIOJTHOMOYEHHOTO  OpraHa,  OCYILECTBJISIONIEE
KOHCYJIbTUPOBAHHWE II0 BONPOCAM MPENOCTABICHUS MYHHMIMNAIBHONW YCIyTH
(B ycTHOU QopmMe MM TMOCPEIACTBOM CPEACTB TeNe(POHHON CBSA3H), IOJHKHO
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCA K 3asBUTEIISM.

[Ipu KOHCYABTHPOBAHUH MO TEIEPOHY AOHKHOCTHOE JHIO Y TOJIHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (PaMUJIUIO, UMS U OTYECTBO, TOJKHOCTbD, a 3aTEM B BEXKJIMBOU
dbopme deTko U moApoOHO MHPOPMUPYET OOPATUBIIETOCS MO UHTEPECYIOIIEMY €ro
BOITIPOCY.

Ecnu pomkHOCTHOE TUIO0 YTIOJIHOMOYEHHOIO OpraHa HE MOXKET OTBETUTh Ha
BOIIPOC CaMOCTOATENbHO, JIMOO TMOATrOTOBKA OTBETa TPeOyeT MPOAOHKUTEIBHOIO
BPEMEHHU, OH MOXET MPEIOKHUTh OOpaTHUBIIEMYCS OOpaTUTHCS MUCBMEHHO, JTUOO
HA3HAYUThH JIPYyroe yJAo0HOE JJii 3aMHTEPECOBAHHOTO JIHMIA BpPEMs ISl MOITYUYEHUS
uHpopManmm.



1.3.1.4. IlucemenHoe WHPOPMUPOBAHUE 3aSBUTEIS OCYIIECTBISACTCS ITyTEM
HAaIlpaBJICHHUS MHCBMEHHOIO OTBETAa C HCIOJIb30BAHUEM IIOYTOBOM CBSI3M Ha
IIOYTOBBIN anpec 3asBUTENS.

[IucbMeHHBIN OTBET JOJKEH COAEPKATH MOJHBIA U MOTUBUPOBAHHBIMA OTBET Ha
MOCTAaBJIEHHBIN BOIIPOC.

1.3.2. Tlopsanmok, ¢dopma, MecTO pa3MElEHUs] U CIOCOOBI MMOJTYyUYCHHS
CIpaBOYHOM HH(OpMAIMK, B TOM YHUCJIE HA CTEHJAX B MECTax IpeA0CTaBIICHUS
MYHUIIMOAIBHOW  YCOYTM M YCIyT, KOTOpbIE SBJISIOTCS ~ HEOOXOAMMBIMU
U 00s13aTeIbHBIMU IUTSt IPEAOCTABIECHUS MYHULIUAIBHOM YCIYTH,
U B TOCYJapCTBEHHOM aBTOHOMHOM YyupexJaeHun KpacHogapckoro Kpas
«MHOTO(YHKITMOHATLHBIT LEHTP MIPEIOCTABIICHUS roCy1apCTBEHHBIX
Y MyHULIMNAIBHBIX yeiayr KpacHonmapckoro kpas» (nanee — M®I).

1.3.2.1. Ha wHpOpMAIMOHHBIX CTEHAAX B JOCTYMHBIX I O3HAKOMIICHUS
MecTax YTOJHOMOYEHHOro opraHa, a Takxe B MODI[ pasmemaercs cienyromas
uH(popMarus:

uH(opMaIMs 0 MOPSAJIKE IPEAOCTABICHUS MyHULIMTIATBHON YCIIyTH;

CPOKH MPEAOCTABICHUSI MYHUIIUNTAIBHON YCIYTH;

pa3Mepbl TOCYJapCTBEHHOW TMOUUJIMHBI M HMHBIX IJIATEKEH, YIIaYMBaE€MbIX
3asBUTENIEM TMPU TOTYUYCHUH MYHMIIUINAIBLHON YCIYTH, MOPSJOK HMX YyIUulaTel (IIpu
HaJIMYUH );

uH(pOPMAIIMIO O JOTMOJHUTENBHBIX (COMYyTCTBYIOIIMX) YCIyrax, a Takxke
00 yciyrax, HeoOOXOUMBIX U 00s13aTEIbHBIX JJISl MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, pa3Mepax 1 MOPSIKE UX OIJIAThI (IPU HAIMYHWH);

IIEPEUYCHb HOPMATHBHBIX IIPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMH
MPEAOCTaBISAETCS MYHUIUIIATIbHAS yclyra (HAaMMEHOBAHUE, HOMED, J1aTa MPUHSITHS);

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOMUMBIX VISl PEOCTABICHHUS
MYHULIUNAIBHOW yCIyrd, TpeOoBaHHs K O(OPMIIECHUIO YKa3aHHBIX JIOKYMEHTOB,
a TaKXKe TIMEpPeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIOPAaBE MPEACTABUTH
110 COOCTBEHHON UHHUIINATHUBE;

NopsiZIOK ~ o0kajoBaHUsl JeWCcTBUM  (Oe37elcTBUs), a TakkKe pelIeHUu
VY0JIHOMOYEHHOTO OpraHa, MyHUIIMTNIAIbHBIX ciyx)anmx, MOL], pabotHukoB M®DLJ;

mabioH ©  oOpas3ell 3amojHEHUsT 3asBiICHUS IS [PEJOCTABICHUS
MYHULUNAIBHON YCITYTH;

uHas wuHboOpManMs, HeoOXoaumas ISl TPEJOCTABICHUS MYHUIUIIAIBLHOM
YCIIyTH.

1.3.3.2. CnpaBounass wHpOpManus, BKIOYass WHPOPMAMIO O MECTe
HaxXOXJeHUs1 u rpaduke paboThl, CIPaBOUYHBIX TenedoHax, aapece OGHUIMATBHOTO
caliTa W ajapece OHJIEKTPOHHOW TOYTHI, (opMax oOOpaTHOW CBSI3U pa3MEMIACTCS
Ha oduIManbHOM caidTe YTNOJHOMOYEHHOro opraHa, Ha EnguHoM mnoprtane
u PernonansHOM mopraie.

2.CTanaapT npeaocTaBjieHUst MyHUIIUNIAJIBHOMH YCJIyru

2.1. HammeHoBaHUe MYHUIIUIIAJIBHON YCJIYTH

2.1.1. HaumeHoBaHMe MYHULIMNAIBLHON yciyru - «Bbgada mopy06ouHOTO
ousietTa Ha TEPPUTOPUNA MYHUIIUTIATILHOTO 00Pa30BaHUSY.

2.2. HaumeHoBaHMe OPraHa, NpeAoCTAB/ISIIOIEr0 MyHUIIUNIAJIBbHYIO YCJIYTY



2.2.1. TlpenmoctaBieHre  MYHUIIUTIATBHOW  YCIYTH  OCYIIECTBIISETCS
agMuHUCTpanrerd HOBOIUTAaTHUPOBCKOTO CEIBCKOro IOceleHus: JIEHMHrpaJackoro
palioHa (Janee —ynoJIHOMOYEHHbBIN OpraH).

2.2.2. B mpegocTaBieHud MyHUIIMTIATBLHON yCiyru yyactByeT MOL].

2.2.3. Ilpu npenocTaBi€HUH MYHUUMUNAIBHON YCIYrd YTNOJHOMOYEHHBIN
OpraH OCyIIECTBIISIET B3aUMOJIEUCTBUE C:

Y®HC Poccun no KpacHogapckomy Kpato;

VYhpaBiieHHWE  apXUTEKTYypbl M TPaJOCTPOUTENBCTBA  AAMUHHUCTPALIUU
MYHUIIUTIATBHOTO 00pa3oBanus JIeHMHTpacKuii paiioH.

2.2.4. YOOJIHOMOYEHHOMY OpraHy 3ampemniaeTcs TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHUCTBUN, B TOM YHCJIE COIVIAaCOBAaHUM, HEOOXOIUMBIX JJIs
MOJIYYCHHUS] MYHUIIMITAJILHONW YCIYyTM U CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCyJIapCTBEHHBIE OpPTraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMs, OpraHU3alliu, 3a
UCKJIIOYECHUEM TMOJYy4YeHUsI YCIAYyr U TMOJy4YeHUsT JOKYMEHTOB M uH(OpManuu,
NPEJAOCTABISIEMbIX B PE3YyJbTAaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
nepedyeHb, YTBEP)KACHHBI HOPMATHUBHBIM IPABOBBIM aKTOM IIPEACTAaBUTEIBLHOIO
OpraHa MECTHOTO CaMOyIIpaBJIEHUS.

2.3. Onucanue pe3ysabTara NpeIoCTABICHUSA
MYHHUIIUTIAJBHOM YCJIYTH

2.3.1. Pe3ynprarom npenocTaBiICHUS MyHULUIAIBHONW YCIIYTH SIBIISIOTCS:
opyOOYHBIN OUJIET;

NUCHbMEHHOE yBEAOMJIEHHE 00 OTKa3e B IMPEIOCTABJICHUU MYHHMIIMIIAIbHOU
YCIIyTH.

2.3.2. PesynbTar IIPENOCTABICHUSA MYHULANAIBHOM yCIyTH
[0 3KCTEPPUTOPUATILHOMY IPUHLHUIY B BUIE 3JIEKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX 00pa30B TOKYMEHTOB 3aBEPSAETCS YIOIHOMOYEHHBIMH JOJKHOCTHBIMU
JULaMH Y IIOJIHOMOYEHHOI'O OpraHa.

Jis  mostydeHus pe3yibTaTa MPEJOCTABICHHUS MYHHULMIIAIBLHON YCIyru
[0 IKCTEPPUTOPHAIBHOMY MPUHIUIY Ha OyMa)kHOM HocuTese 3asBUTEIb HWMEET
paBoO OOPaTUTHCS HEMOCPEACTBEHHO B Y IOJTHOMOYEHHBIN OpraH.

B xauecTBe pe3yJsipTaTta NpeJoCTaBICHUS MyHULUIIAJBHON yCIyru 3asBUTEIb
10 €ro BbIOOPY BIIPABE MOJIYUHTh:

1) nopyOouHbIi Owier JMOO NHCBMEHHOE YBEIOMJICHHE 00 OTKase B
NPEIOCTaBICHUN MYHHUIMNANBHON YCIyrd B ¢opMe 53JIEeKTPOHHOTO JOKYMEHTAa,
HNOJANMHUCAHHOE JOJKHOCTHBIM JIMIIOM Y IOJIJHOMOYEHHOI'O OpraHa, C UCIOJIb30BaHUEM
YCUJIEHHOU KBaIU(UIIMPOBAHHOM AJIEKTPOHHOM MOANUCH;

2) TopyOOYHBIM Owier MO0 TNHUCHPMEHHOE YBEAOMIICHHE OO0 OTKase B
NPEIOCTAaBJIEHUM  MYHUUMINAIBHOM  ycayrn  Ha  OyMaXXHOM  HOCHUTENe,
NOATBEPKAAIOLIEE  COACpPKAHUE  OBJIEKTPOHHOTO  JOKYMEHTa, HalpaBJIEHHOIO
Y1oJIHOMO4YEHHBIM OopraHoM B M®I1;

3) mnopyOouHbIli Owier OO NHChMEHHOE YBeIOMJICHHE 00 OTKa3e B
IPEIOCTaBICHUU MYHUIIMNIAIBHON YCIYTH Ha OyMa)XKHOM HOCHUTEJE.

2.4. Cpok npenocTaBjieHUs] MYHUIMIIAJIbHON YCJIyTrd, B TOM YHUCJIE
€ Yy4€TOM He00X0AMMOCTH 00paleHus1 B OPraHu3alum, y4acTByIOIue
B IIPeOCTABJICHUN MYHULUNIAJIBHON YCJIYTH, CPOK IPUOCTAHOBJICHHUS



NMPEA0CTABJICHHS MYHULIMIIAJIBLHOM YCJIYIM B CJIy4yae, eCJId BO3MOKHOCTh
NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOAAaTeILCTBOM Poccuiickon
denepannu, CPOK BbIIA4YH (HANIPABJICHUS) JOKYMEHTOB, SIBJISOIINXCS
pe3yJIbTaTOM MPEAOCTABJICHUS MYHUIMIIAJIbHON YCJIYTH

2.4.1. Cpok mnpeaocTaBieHUs MYHHULMNAIBbHOM yciayrd - He Oonee 30
(TpuauATH) IHEW CO IHS MOCTYIUICHUS 3asBleHus (Hajiee - 3asgBJICHHE).

B ciyyae nmopaum 3asBUTEIEM 3asBICHHUS Ha NOJIyYEHHE MYHUIIMIAIbHON
yciayru 4epe3 Eaunblii mopran u PermoHanbHBII moOpTanm CpOK MOpPeHOCTaBICHUS
MYHUIIMNIATBHON yCIIyTH He npeBbinaeT 30 (TpuanaTi) THeu.

2.4.2. Cpok BbIIauM (HANpaBlICHUS) TOKYMEHTOB, SIBJSIOIIMXCS PE3YyJbTaTOM
NpeAOCTaBICHUS MYHHUIIMNIAIBLHON YCIyTH, cOCTaBiseT | (0JIMH) JEHb.

2.5. HopmaTuBHbBIE IPABOBbIE AKTHI,
peryjaupymrouue npeaocTaBjieHie MyHUIMIIAJIbHON YCJIYyTH

2.5.1. IlepeyeHb HOPMATHBHBIX TIPAaBOBBIX aKTOB, PETYJIUPYIOIIHX
NPEI0CTaBICHUE MYHHUIIUTIATBHON YCIYTH pa3MeIleH:

Ha ouUITHaATHEHOM caiTe YIOJTHOMOYEHHOTO oprana
http://www.HoBOIIaTHUpPOBcKOoe.pd/; Ha Enunom moptane http://www.gosuslugi.ru;

Ha PernonansnoMm noptase http://pgu.krasnodar.ru.

2.6. UcyepnbIBaOIINi IEpeYeHb JOKYMEHTOB, HE00X0AUMBIX
B COOTBETCTBUM ¢ HOPMATUBHBIMH MPABOBbIMH AKTAMU J1JIsl IPE0CTABIECHUS
MYHUIUNAJIbHON YCJIYTH H YCJIYT, KOTOpPbIE SIBJAIOTCS HEOOXOAUMbIMH 1
00s13aTeJILHBIMH JIJIS1 IPEJ0CTABJICHUSI MYHUIIUNIAJTbHOM YCJIYTH, MO/AJIesKAIUX
NPeACTABJIECHUIO 3asiIBUTEJIEM, CIIOCO0OBI UX MOJIyYeHHs] 3aiBUTEJIeM, B TOM YHCJIe
B JICKTPOHHOM popMe, MOPATOK UX MPeACTABICHUS

2.6.1. Jlnga monydyeHHs: MYHUIMOAIbHOW YCIYrd 3asBUTENb MPEICTaBISET
CIEAYIOUIME JOKYMEHTHI:

3asiBJICHHE O MPEIOCTaBICHUU MYHHUIUIIAIBLHON yCIyTH Mo (opMe COIIACHO
npuioxennto Ne 1 k PernameHTy (mojgaercst Uiy HapaBisieTCs B YIIOJTHOMOYECHHBIN
opraH 3asBUTENIEM 10 €ro BhIOOPY JIMYHO WMIIM TOCPEIACTBOM IMOYTOBOW CBS3M Ha
OyMaXxHOM HoOcHUTese 00 B (opMe AIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BAaHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAUNOHHON cetn «MHTepHEeT» ¢ CcoOJ0IeHneM
YCTAHOBJICHHBIX TOPSIIKA U CIIOCOOOB MO/IaUU TAKUX 3asIBJICHUN).

OOpazen; 3amoiHEHUs 3adBJICHUS MpUBEAEH B mnpuwioxkeHudn Ne 2 K
Pernamenry;

KOIHSI JOKYMEHTA, IMOATBEPKAAIOIIETO JUYHOCTh 3asBUTENS WIM JIMYHOCTD
NPEACTABUATENS  3asABUTENSA, €CIM 3asBJIICHHE NPEACTABISACTCS NPEACTABUTEIIEM
3asiBUTENS (C MPEeIbsBIEHUEM OPUTHMHANA WM B BHJIE 3JIEKTPOHHOrO 00pa3a Takoro
JIOKYMEHTa, €ClIi 3asBJICHUE MOJAETCS WM Hampasisierca B (GOpMe 3JIEKTPOHHOTO
nokyMeHTa. IlpencraBiieHHsl yKa3aHHOTO B HACTOSIIIEM MOJIYHKTE JOKYMEHTA HE
TpeOyeTcss B ciydyae NPEICTaBIICHUS 3asBJICHUS IOCPEJICTBOM OTIPABKU Yepe3
JUYHbIA kabuHeT ExuHoro moprana wiu PermoHanmbHOTO mopTayia, a TakkKe, €CIH
3asiBJICHUE TOJIMMCAHO YCUIIEHHOM KBaNU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCKIO);

JOKYMEHT, TOATBEPKAAIOIINNA IMOJTHOMOYHUS TPEICTaBUTENS 3aABUTENSA, B
cly4ae, €Clid C 3asiBJICHUEM O MPEIOCTABICHUN MYyHUIIUITAIIbHOW YCIIyTH oOpaiaercs


http://www.новоплатнировское.рф/

IPEICTaBUTENIb 3asBUTENS (IOBEPEHHOCTh B BHUJE 3JIEKTPOHHOTO o0Opa3a Takoro
JOKYMEHTA, €CJIM 3asBJICHUE MOJAETCA WJIM HaIpaBiseTcs B (opMe 3JIEKTPOHHOIO
JIOKYMEHTA);

uH(pOpMaIs O CPOKE BBIIOJIHEHUS padoT;

OAHKOBCKHE PEKBU3HUTHI 3aIBUTEIS;

JOKYMEHTBI, MOATBEPKIAIOIINE HEOOXOIMMOCTh MPOU3BOJACTBA padoT,
TpeOyrOIMX BbIPYOKH (YHHUUTOXKEHMSI) 3€JIEHBIX HACaKIECHUH Ha OINpeAeCHHOM
36MEJIBHOM y4acCTKe.

2.6.2. 3asBieHUE U MpUIIaraéMble K HEMY JOKYMEHTbI MOT'YT OBbITh I1OJIaHBbI
3asBuUTENEM: Ha OYMa)KHOM HOCHUTEJE, HEITOCPECTBEHHO B YTIOJTHOMOYEHHBIN OpraH
OpU JIMYHOM OOpaIlleHWH WM TOCPEACTBOM IIOYTOBOM CBSI3M; Ha OyMa)KHOM
HOCUTEJIE TIpu JuIHOM oOpamennn B MOPIl; mocpeacTBOM HCIOIB30BaHUS
PernonansHoro noprana.

3asgBiI€HUE M JOKYMEHTHI, HalpaBliieMble B YIOJIHOMOYEHHBIM OpraH B
(dopMe DBIEKTPOHHOrO JOKYMEHTa, JOJDKHBI OBITh TOJANHUCAHBl  YCUJICHHOU
KBUIU(PUIIUPOBAHHONW 3JIEKTPOHHOM TNOJNHUCHI0 B COOTBETCTBUU TpPEeOOBaHUAMHU
®enepanbHoro 3akoHa oT 27 wurwonga 2010 1. Ne210-d3 «OO6 opranuzauuu
NPEIOCTaBIEHUSI TOCYJIAPCTBEHHBIX W MYHHMIMMNAIBHBIX yciyr» U DenepalbHOro
3akoHa oT 6 ampenst 2011 r. Ne63-D3 «O0 351eKTpOHHON TOIMUCHY.

HampaBnenue 3asBiIeHHH W JOKYMEHTOB II0 IIOYT€ OCYLIECTBIISETCS
CrocoO0M, MO3BOJISIOLIUM HNOATBEPANUTh (DaKT U JaTy oTmnpasieHus. B atom ciydae
HampaBisieMble KOMHUU JOKYMEHTOB JOJDKHBI OBbITh 3aBEPEHBbl B YCTAaHOBJICHHOM
3aKOHOM IOPSAKE.

2.6.3. B mensx mpemocTaBiIeHUS MYHHUIUMIAIBHOW YCIyTH YCTAaHOBJICHUE
JMYHOCTH 3asBUTEIISI MOYKET OCYIIECTBIISITHCS B XOJ€ JIMYHOTO MTPUEMA ITOCPEACTBOM
npeabsBICHUsT Tacnopra rpaxkaanuHa Poccuiickoit ®enepanuu aub0 HMHOTO
JTOKYMEHTA, YJOCTOBEPSIOIIET0 JIMYHOCTh, B COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccuiickoii @eaepauuy Wi NOCPEACTBOM HICHTU(PUKAUMUA U ayTEHTHU(PUKALMH B
YnonaomouenHom oprane, MOIL] C HCHOJIb30BaHUEM HUH(OPMAIIMOHHBIX
TE€XHOJIOTUH, ITPENYCMOTPEHHBIX YacThio 18 crareu 14.1 @enepanbHOro 3akoHa ot 27
utonss 2006 1. Nel49-03 «O06 unpopmMannu, UHPOPMALMOHHBIX TEXHOJIOTHSIX U O
3ammuTe nHGoOpMaIum.

2.6.4. Ilpu npenocTaBiIeHUH MYHUIIUIIAIBLHON YCIYTH B 3JIEKTPOHHOU (popme
UACHTU(UKAIMS U ayTEeHTU(UKALMS MOXKET OCYLIECTBIIATHCS TOCPEACTBOM:

1) emuHOM cucTeMBbl HJAECHTUQUKALIMK W ayTCHTHQUKAUU WIM HHBIX
rOCy/IapCTBEHHBIX HH(OPMALMOHHBIX CHUCTEM, €CIH TaKUE TOCYyAapCTBEHHbBIC
MH(pOpMaIIMOHHBIE CHCTEMBI B ycTaHOBIeHHOM IIpaButenscTBOM Poccuiickoii
denepanii  MOPSAKE OO0ECIMEYMBAIOT B3aUMOJCHCTBHE C €IWHOM CHCTEMOM
UACHTU(DUKAIIMMY W ayTeHTU(UKALUKU, TPU YCIOBUU COBIAJCHHUS CBEIECHUH O
(Gu3HUECKOM JIULE B yKa3aHHBIX MH(OPMAIIMOHHBIX CHCTEMAX;

2) eauHOW cuUCTeMbl HACHTU(PUKAUMKM U ayTeHTU(DHUKAUMU U EIUHON
UH(OPMAIIMOHHON CHCTEMbI MEPCOHANBHBIX JaHHBIX, oOecrneunBaronieii 00padoTKy,
BKJIIOYAst cOOp U XpaHEeHHEe, OMOMETPUUYECKUX MEPCOHATIBHBIX JAaHHBIX, UX MPOBEPKY
U nepenayy MHGOpMAIMM O CTENEHH UX COOTBETCTBUSl MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATIbHBIM JAaHHBIM (DPU3NYECKOTO JIHIIA.

2.7. AcuepnbiBaouiuii nepevyeHb 10KYyMEHTOB, HEO0X0AMMBbIX
B COOTBETCTBHUM ¢ HOPMATUBHBIMH NPABOBBIMH aKTAMM VISl IPEAOCTABJICHUS
MYHUIMIAJIBHON YCJIYI'H, KOTOPbI€ HAXOAATCH B PACIIOPAKEHUH


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386

roCyJAapCTBEHHbIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIPABJICHUS] M HHBIX
OPraHoB, YYACTBYIOIIMX B NMPEAOCTABJICHHH IOCYIAPCTBEHHBIX H
MYHHMIHUNAJBHBIX YCJIYT, U KOTOPbIe 3asiBUTeEJIb BIIPaBe NPeICTABUTD, 4 TAKKE
CIoco0bl UX NMOJIYYEeHUs 3asiBUTEISIMU, B TOM YHCJIE
B 3JIEKTPOHHOI1 (popme, MOPSIAOK UX NMPeEACTABICHUS

2.7.1. JIOKyMeHTbl, HEOOXOIMMBIE HJsi MPENOCTABICHUS MYHULUNAIBHOM
YCIyTH, HaXOAsIIMEecs B PACIOPSHKEHUM TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'O0 CaMOYIIPaBJIEHUSI MyHULIMIIAIbHBIX 00pazoBaHuii KpacHopapckoro kpas u
UHBIX OpraHoOB, YYacTBYIOIIMX B MPEAOCTaBICHUU TOCYAAPCTBEHHBIX WU
MYHUIIUIAJIBHBIX YCIYT, U KOTOpbIEe 3asiBUTENb BIIPABE MPEACTaBUTD:

BBINIMCKA U3 ENMHOrO rocyjapcTBEHHOTO peecTpa IPUANYECKUX UL (B Cilydae
oOpallleHHs] IOPUIUYECKOro JIUIA);

BBIIMCKA M3 EAMHOro rocynapCTBEHHOTO peecTpa HHIUBUIYAIbHBIX
npearnpuHuMareneil 00 MHAMBUAYAIBHOM MpeAnpHHUMaTee (B ciyyae oOpaleHus
UHIUBUYAJILHOTO TPEANPUHUMATENS);

IpaJOCTPOUTENbHBIN MJIaH 3€MEJbHOTO y4acTKa.

2.7.2. HenpencraBieHnue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIIAECTCS
OCHOBAaHHMEM JIJIsl OTKa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.8. Yka3aHue Ha 3anper Tped0OBATH OT 3asiBUTEJIsI

2.8.1. YioJiHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIA:

1) mpencTtaBieHHs JAOKYMEHTOB M HH(POpPMAllMA WU OCYIIECTBICHUS
JNEUCTBUHM, NPEAOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX, HE MPEIyCMOTPEHO
HOPMaTUBHBIMH IIPABOBBIMU AKTAMH, PETYJIHPYIOMINMHU OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3U C MPEIOCTABICHUEM MYHUIUIIAILHON YCIIYTH;

2) mOpeacTaBieHUsS JOKYMEHTOB ©  uWHGOpMAllMU, B TOM  4YHUCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asBUTENEM  IJIaThl 32  [PEAOCTaBIICHUE
MYHULUNAIBHBIX ~ YCIYT, KOTOpPbIE HAXOAATCA B  PACHOpPSHKEHHUU  OPraHoB,
MPEAOCTABISAIONINX MYHUIIMIAIBHBIE YCIYTHM, HHBIX TOCYJIapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOTO CaMOYIpaBJICHHUS JIMOO MOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOIO0 CaMOYNpAaBJIEHUS OpraHU3aluii, y4acTBYIOIIHUX B
NPEAOCTABICHUN MPEAYCMOTPEHHBIX yacTbio 1 cratbn 1 denepanbHOro 3aKOHa OT
27 nronst 2010 r. Ne210-D3 «O06 opranuzaiuu npeaocTaBlIeHUs TOCYAAPCTBEHHBIX U
MYHULHATATbHBIX yCIIyT», B COOTBETCTBUH c HOPMaTUBHBIMH
npaBoBbIMU akTamu Pocculickonn ®enepanmyu, HOPMATUBHBIMU IPABOBBIMH AKTAMU
cyobekta Poccuiickoit ®enepaiiuy, MyHULIMOAIbHBIMU TPABOBBIMU aKTaMH, 3a
UCKIIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OMNPENEICHHbIA YyacThio 6 cTtaTbu 7
®enepanpHoro 3akona ot 27 wutons 2010 1. Ne 210-®3 «OO6 opranuzanuu
NpEeJAOCTaBICHUS TOCYAapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIyr»  TEpPeUYeHb
JIOKYMEHTOB.  3asiBUTE]b BIpaBe MPEJACTABUTh YKa3aHHbIE JOKYMEHTHl U
uHpoOpMalMi0O B OpraHbl, MPEJOCTABIISIIONIE MYHUIIMIAIbHBIE YCIYTH, IO
COOCTBEHHOW MHUITUATHUBE;

3) ocyiiecTBiIeHUs 1EUCTBUM, B TOM YUCJIE COTIaCOBaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHHUS] MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C oOOpalieHueM B HHbIC
roCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHHUS, OpraHU3aluu, 3a
UCKIIFOUCHUEM TIOYYEHUSI YCIyr M TOJY4YeHUs JOKYMEHTOB M HH(pOPMAIINH,
NPEAOCTABISIEMbIX B PE3YyJbTAaTe€ MNPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43

MIEPEYHH, YKa3aHHbIE B yacTu | crarbu 9 @enepanbHoro 3axkoHa ot 27 urons 2010 r.
Ne  210-®3 «O6 opranuzanuMd  TPENOCTABIECHUS  TOCYJapCTBEHHBIX |
MYHHIIUTIATIBHBIX YCIYT»;

4) npencraBieHUss JOKYMEHTOB W HH(OpManuu, OTCYTCTBHE U (MJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIILHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAIbHON YCIIyTrH, J100 B
NPEIOCTaBICHUU MYHHUIIUNIAIBHON YCIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIIUX CIIy4aeB:

a) M3MEHEHUEe TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOLIUXCS
MPEJIOCTaBICHUS MYHHULMIMAIBHON yCIyrH, TMOCJIe TMEpBOHAYAIbHON MOoJauu
3as1BJICHUS O MPEJOCTABICHUH MYHULIUNIAILHON YCIyTH;

0) Hamuyue OIMMOOK B 3asABJICHUM O MPEAOCTaBICHUM MYHHUIIMIAIbLHOU
YCIYI'M U JIOKYMEHTax, MOJAHHBIX 3asiBHUTEJIEM IIOCIE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJIOCTaBICHUS MYHUIIUIAIBHON YCIyTH,
aMb0 B MPEAOCTAaBIECHWM MYHHUIMNAIBHOM YCIYTM M HE BKJIIOYEHHBIX B
IIPEICTABIICHHBIN paHee KOMIUIEKT I0OKYMEHTOB;

B) UCTEUYECHHE CpOKa JECHCTBUS JOKYMEHTOB WM H3MEHEHHE WH(pOpManuu
nocjie TEpPBOHAYAIBHOTO OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
IPEIOCTaBICHUSI MyHULIUIIAILHON YyCIyTH, MO0 B IPEIOCTAaBICHUU MyHUIIUIIATLHOM
YCIIyTH;

I) BBISBICHUE JOKYMEHTAIbHO TOJTBEPKACHHOrO (hakTa (TPU3HAKOB)
OIKUOOYHOTO WM MPOTUBOMPABHOIO JEHCTBUA (0€34eHCTBUS) NOKHOCTHOTO JIUIIA
opraHa, MPEJOCTABISIIONIETO  MYHUIMNAIBHYIO  YCIOYry,  MYHHIIMIAIBHOTO
CiIyXaniero, paboTHUKa MHOTO(GYHKIHOHAIBHOTO IIEHTPA, MPU IEPBOHAYAIHHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHHUSI MyHUIIUIIATbHON
yCIyrd, Ju00 B NMPEeAOCTaBICHUM MYHUIUNAIBHON yCIyrd, O 4eM B IMUCHbMEHHOM
BUJIE 32 MOANKMCHIO PYKOBOAMTEINS OPraHa, MPEJOCTABIISIIOIIETO MYHULHIIAIBHYIO
YCIYTY, PYKOBOJIUTENS MHOIO(QYHKIMOHAJIBHOIO LEHTpa IMpH MEepPBOHAYAIBHOM
OTKa3e B NpUEME IOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHNUS MYyHUIIUIAIBHON
YCIIyTH, YBEIOMIISIETCS 3asIBUTEIb, & TAK)KE MPUHOCATCS U3BUHEHUS 3a I0CTABJICHHBIC
HEey100CTBa.

5)npenocraBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(pOpmanuw,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM
7.2 gactu 1 cratbu 16 denepanbuoro 3akona ot 27 utoinsg 2010 r. Ne 210-D3 «O6
OpraHu3allMi IPEAOCTABIECHUS TOCYAAapCTBEHHBIX M MYHULHUIAIBHBIX YCIyID», 32
UCKJIIOYEHHEM CITyYaeB, €CJIM HAaHECEHHE OTMETOK Ha Takue JOKYMEHTbI JHOO0 X
U3BATHE SIBIIECTCA HEOOXOAMMBIM YCIOBUEM IPEIOCTABIEHUS TOCYIapPCTBEHHON WIIH
MYHULMOAIbHOW YCIYTM, M UHBIX CJIy4YaeB, YCTAaHOBJICHHBIX (heaepalbHbIMU
3aKOHaMH.

2.8.2. [Ipu MPEIOCTABIECHUN MYHHUIUITATbHBIX yCIyT
110 3KCTEPPUTOPUATILHOMY MPUHILIUITY Y TIOJTHOMOYEHHBIA OpraH He BIIpaBe TPeOOBATH
ot 3asBurens win M®L] npenocrtaBieHuss TOKYMEHTOB Ha OyMa)KHbIX HOCHUTENSX,
€cii ~ HMHOE€  HE  MNPeAyCMOTpeHO  (enepaibHbIM  3aKOHOAATEIbCTBOM,
peryiaMeHTUPYIOUIUM NPEIOCTaBICHUE MYHHUIIUTAIBHON YCIIyTH.

2.9. UcuepnpIBawIIMil IepeYeHb OCHOBAHMM /IVIS1 0TKA3a B IIpHeMe
JOKYMEHTOB, HE00XOAMMBIX /ISl IPEIOCTABJICHUA MYHUIUNIAJIBbHOU YCJIYTH

2.9.1. OcHOBaHUAMH JIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpPEeAOCTABICHUS MYHHUIIUTIATLHON YCIIYTH, SIBIISIOTCS:
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1) npencraBieHue 3asiBUTENEM JOKYMEHTOB, O(OpPMIIEHHBIX HE B
COOTBETCTBHUM C YCTAHOBJICHHBIM TMOPSAJAKOM (HaJIM4Yue HCHOpPABJICHUN, HE
MO3BOJISIONTUX OJHO3HAYHO HCTOJIKOBATh WX COJIEPKaHHE, OTCYTCTBHE OOPATHOTO
azpeca, OTCYTCTBHUE MOJAMKUCH, IeYaTH (MPU HATUYKH);

2) TmoJaHHOE 3asiBJICHHWE HE COOTBETCTBYeT MO ¢GopMe U COJACPKAHUIO
TpeOOBaHUSIM, TMPEIBABISIEMbIM K 3asiBJICHUIO, COTJACHO MPWIOKEHUIO 1 K
Pernamenry;

3) HecoOuIoIeHHE YCTAHOBJIEHHBIX YCJIOBUI MpPHU3HAHUS JIEWCTBUTEIBHOCTH
YCWICHHOW KBaJU(UIMPOBAHHON AJIEKTPOHHOM MOAMUCH COTJACHO MYHKTY 9
[TpaBun ucnosib30BaHUSI YCWJICHHOW KBaIU(UIMPOBAHHOW 3JIEKTPOHHOW MOJIUCU
npu OOpalieHuu 3a TOJYYCHHEM TOCYJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT,
YTBEPXKIEHHBIX TocTaHOBIeHUEeM [IpaButennctBa Poccuiickoit ®enepauuu ot 25
aBrycrta 2012 1. No 852 «O06 ytBepxkaeHuu I[IpaBui MCHONB30BaHUS YCHJICHHOU
KBATU(UIIMPOBAHHON 3JIEKTPOHHONW MOJAMKUCH MpU OOpalleHuHd 3a TOJyYEeHUEM
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT M O BHECEHUU u3MeHeHus B lIpaBuna
pa3pabOTKX U YTBEPKICHUS aJIMHUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
TrOCYJIapCTBEHHBIX YCIyr», KOTOPOM MOJAMKMCAH AJIEKTPOHHBIM JOKYMEHT (IakeT
3JIEKTPOHHBIX JIOKYMEHTOB);

4) OTCYTCTBHE JOKYMEHTa, YJIOCTOBEPSIONIIET0 TipaBa (IMOJTHOMOYMS)
MPEACTABUTEIIS 3aBUTENS, B CIIy4dae IMOJa4uu 3asIBJICHUS MPEICTABUTEIEM 3asBUTEIS;

5) uctedeHue cpoka MpeCTaBICHHBIX IOKYMEHTOB.

2.9.2. Otka3z B mnpueMe JOKYMEHTOB, HEOOXOJMMBIX IJis MPEIOCTaBIICHUS
MYHUIIUNIATBHOW YCIYTH, HE MPEMSITCTBYET IMOBTOPHOMY OOpAaIlleHUIO 3asBHUTEINS
MOCJI€ YCTPAHEHUS] TPUYUHBI, OCITYKUBILIEH OCHOBAHUEM JJIsI OTKA3a.

O Hamuuuu OCHOBaHMS Il OTKa3a B IpPUEME JOKYMEHTOB 3asiBUTEIIS
UHOOPMUPYET MYHUIMIATBHBIN CIy)Kalmuili  YTOJTHOMOYEHHOTO oOpraHa Ju0o
paboTHuKk MO®ILI, OTBETCTBEHHBI 3a NPHEM JOKYMEHTOB, OOBSCHSAET 3asBUTEIIO
COJICp’)KaHUE BBISABICHHBIX HEJOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX W
npejJiaraeT NPUHITh MEPHI 10 UX YCTPAHEHUIO.

VYBenomiieHne 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpEJAOCTaBICHUS  MYHUIIMIAJIBHOM  YCIyrH, MO  TpeOOBaHUIO  3asBUTEIIS
noAnuceiBaercss padoTHukoM MODII, M0KHOCTHBIM JUIIOM Y TIOJTHOMOYEHHOTO
opraHa M BbIJaeTcsl 3asBHUTENIO C YKa3aHWEM MPUYMH OTKa3a He mo3aHee 2 (IBYX)
JTHEH co JHs oOpareHust 3asiBUTENs 3a MOJIyYeHUEM MYHHUITUTAIBHON yCIIyTH.

He w™oxer ObITh OTKa3aHO 3asBUTENI0 B TMpPUEME JTOMOJHUTEIBHBIX
JIOKYMEHTOB MPHU HAIMYUHA HAMEPEHUS UX CHATh.

OTtka3 B mpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TIPEIOCTaBICHUS
MYHULUNAIBHOW YCIYyTH, HE MPENATCTBYET MOBTOPHOMY OOpaIllEHUIO 3asiBUTENA
MOCJI€ yCTPaHEHUs MPUYMHBI, MOCIYXHUBIIEH OCHOBAaHHUEM ISl OTKa3a B IpUEME
JTOKYMEHTOB.

2.10. UcuepnbiBaOmuii nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS
WM 0TKA3a B MPeI0CTABJICHUN MYHUIMIIAJIbLHOM YCJIYyTH

2.10.1. OcHOoBaHuUli AJI MPUOCTAHOBIICHUSI NIPEIOCTABICHNUSI MYHHUIUIIAIbHON
YCIIYTH 3aKOHOJAaTeIbcTBOM Poccuiickoit denepaunu He MpeyCMOTPEHO.
2.10.2. OcHoBaHMSIMM JJISI OTKa3a B TMPEJAOCTaBICHUU MYHUIUIIAIBHOMN
YCIIYTH SIBJISIFOTCSL:
HaJM4YUe HEJJOCTOBEPHBIX JJAHHBIX B MPEJACTABICHHBIX JOKYMEHTAX;


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J

OCOOBIN CTaTyC 3€NEHBIX HACAKICHUM, NpEAnojaraéMbelX Ui BBIPYOKH
(YHUUTOXEHUS):

OOBEKTHI PACTUTEILHOIO MHpa, 3aHeceHHble B KpacHyro kuury Poccuiickoi
Oeneparuu 1 (unu) Kpachyro kaury KpacHomapckoro kpasi, mpouspacTaroiiue B
€CTECTBEHHBIX YCIOBHUSIX;

NaMSATHUKH UCTOPUKO-KYJIbTYPHOTO HACJIEUs;

JEPEBbS, KYCTApHUKH, JIMAHBbI, MMEIOIINE HCTOPUYECKYID U DCTETHYECKYIO
LEHHOCTh KaK HEOThEMJIEMbIE IEMEHTHI JaHamadra;

OTpULIATEIbHOE  3aKJIIOUYEHHE KOMHCCHMM TI0 OOCJIEeIOBAaHMUIO  3€JIEHBIX
HaCaXIICHUM.

2.10.3. OTka3 B mpeAoCTaBICHUA MYHUIUIIAIBHONW YCIyTH HE MPENSITCTBYET
MOBTOPHOMY OOpaIieHuio 3asBUTENS TOCIe YCTPAaHEHHUS MPUYHHBI, MMOCTY>KUBIICH
OCHOBAaHHMEM JIJIs1 OTKa3a.

2.11. Ilepeyensn ycayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMH
U 00513aTeJIbHBIMM JIJISl IPEA0CTABJIEHNSI MYHUIIMNIAJIbHOM YCJIYTH,
B TOM YHCJIe CBEJACHHUS 0 JOKYMeHTe (10KyMEeHTAaX), BbIJIJaBaeMOM
(BbI1aBaeMbIX) OPraHU3ANUAMHU, YYACTBYOIIMNMH B IPEI0CTABJICHUH
MYHHUIUNAJIBHON YCJIYI'H

2.11.1. Ycayr, KoTOpbie SIBISIOTCS HEOOXOJMMBIMU U OOSI3aTCIbHBIMH IS
NPEAOCTABICHUS MYHUIIMIIAJILHOW  YCIYT'HM, 3aKOHOJATEIhCTBOM Poccuiickoii
deaeparuu He IPETYCMOTPEHO.

2.12. ITopsaaok, pa3Mep ¥ OCHOBAHUS B3UMAHUSA TOCYAAPCTBEHHOM
NOLLIMHBI MJIM MHOM NIJIATHI, B3MMaeMoii 3a npeocTaBjieHne
MYHUIIUTIAJIBHOM YCJIYTH

2.12.1. T'ocynapcTBeHHass INMONUIMHA WJIM HHAs IUIATA 34 NPEIOCTABICHUE
MYHULANAIBHOW YCIIyIM He B3umaeTcs. [IpenoctaBieHne MyHUIMIIAIBHOW YCIYTH
OCYIIECTBIIsIETCS OECIIaTHO.

2.13. ITopsanok, pasMep ¥ OCHOBAHUSA B3UMAHUA IUIATHI 32
NMpea0CTaBJIEHHE YCJIYT, KOTOPbIE SABJISIOTCH HE00X0AMMbIMHU
U 00513aTeJIbHBIMM JIJISl PEA0CTABJICHUS MYHUIIMIIAJIbHON YCJIYTH, BKJIIOYas
UH(POPMALMIO 0 METOAMKE Pacyera pa3Mepa TaKou MJIaThl

2.13.1. B cBsI3U C OTCYTCTBHEM YCIYT, KOTOPbIE SBIIIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU ISl TPEAOCTABICHNS MyHULMIIATBHOW yCIIyTH, B3UMaHUE IJIaThl HE
IIPEyCMOTPEHO.

2.14. MakcuMAaJIbHBIH CPOK 0KMIAHMS B 0O4YepeaH NMPHU Moave 3anpoca
0 MPeA0CTABJICHUH MYHULIMIIAJIBLHOM YCJAYIH, YCJIYTH, IPEI0CTABJIACMOM
OpraHusanuei, y4acTBylleil B Ipe0CTABJICHUNA MYHULIMIIAJIBLHOM YCJIYIH,
U MPHU MOJIyYEeHUH Pe3yJIbTATA MPEJ0CTABJICHUSA TAKUX YCJIAYT

MakcumanbHblii  CpOK OXHJAHUSA B O4Yepead IpU I[ojade 3ampoca
O IPEIOCTaBICHUA MYHULMINAJIBHOW YCIYTH, a TAKXKE IPU MOJYYCHUH pe3yJibTaTa
MPEeAOCTABICHUS MyHUIIMIIAIILHOW YCIYT IPU JUYHOM MpUeMe 3asiBUTEN HE JTOJDKEH
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peBbIIaTh 15 MUHYT.

2.15. Cpok u nops/I0K perucTpamum 3amnpoca 3assBUTeNs 0 Mpe0CTaABJIeHUN
MYHUIIUTIAJBHOM YCJIYTH U YCJIYT'U, IPEI0CTABJIAEMOIl OpraHu3anmei,
y4YaCTBYIOIIIeH B MPeI0CTABJIEHUN MYHUIUNIAJIBHOMN yCJIyrd, B TOM YHCJIe
B JJIEKTPOHHOU (popMe

2.15.1. Peructpanus MmoCTynmuBIIETO B YIIOJHOMOYECHHBIM OpraH 3asiBJICHUS
0 MPEJOCTABJICHUH MYHHUIIMIAIBHON YCIYTH W (WJU) JOKYMEHTOB (ColepKaliuxcs
B HUX CBEJCHUIN), OCYIIECTBISCTCA B JIEHb UX MOCTYIUICHUS.

2.15.2. Peructpanus 3asBJI€HHs O TIPEAOCTABICHUN MYHHUIIUIIAIIBHON YCIYTH H
(w1M) JIOKYMEHTOB  (cCoAepKalllMXcsi B  HUX  CBEIEHMI), TOCTYNHBIIETO
B BBIXOJHOW (Hepa®ouwmii WM Tpa3AHUYHBINA) JI€Hb, OCYIICCTBIISICTCS B TEPBBIN
32 HUM pabOUuii IeHb.

2.15.3. Cpok perucTparyii 3asBICHUS O MPEAOCTABICHUN MYHHUITUTIATHHOM
yciayrd U (Wiv) JOKYMEHTOB (COJEp KalluXxcsi B HUX CBEACHUM), MOJAHHBIX B TOM
Yyucjae MOCPeACTBOM PervoHasibHOrO mopTana, HE MOXET MPeBhIIAThH ABAIAIATH
MUHYT.

2.16. TpedGoBaHus K NOMEUICHUSIM, B KOTOPBIX IPEI0CTABJIACTCH
MYHHUIUNAJbHASA YCJIYIra, K 321y 0KUAAHUNA, MECTaM JIJIsl 3alI0JTHEHH S 3aI[POCOB
0 MPea0CTABJICHUH MYHULIMIIAJIBLHOM YyCIAYIrd, HHPOPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aN0JTHEHHS U NepeYHeM JOKYMEHTOB, HE00XO0AUMBIX 1JIsI
NMPeI0CTABJICHUS KAKI0M MYHUIIUNIAJIBHOM YCJIYT'H, pAa3MellleHUI0 U
opopMiIeHHIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAMUHOU HHPOPMALIUHA O
NOPAIKe NMPeAOCTABJICHNS TAKOH YCJIYTId, B TOM YHCJIe
K 00ecre4eHHUI0 JOCTYITHOCTH JIJIs1 HHBAJIM/I0OB YKAa3aHHbIX 00beKTOB
B COOTBETCTBHH C 3aKOHOAATEJbCTBOM Poccuiickoin @egepanun
0 COLMAJILHOM 3al[MTe HHBAJIU/I0B

2.16.1. Huadopmanus o rpaduke (pexxume) pabOThl  pa3MeaeTcs
IIPY BXOJIC B 3/IaHKE, B KOTOPOM OCYIICCTBIISETCS JCSITCIBHOCTh Y TIOJITHOMOYCHHOTO
opraHa, Ha BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM TMPEJOCTABISAECTCS MYHUIMIAIbHAA —yCIyra
obopyayercss BXOJOM, OOCCIEYMBAIONIAM CBOOOJHBIM  JOCTYN  3asBUTENCH
B TTOMEIIICHHUSI.

2.16.3. Bxox B 3manue oOopyayercss HH(POPMAIMOHHON TaOIMUYKON
(BBIBECKOM), cojaepikameid uHpopManuioo 00 YIIOJTHOMOYEHHOM OpraHe, a TakKkKe
o0opyayeTcst JECTHUIIEH ¢ MOPYYHSMH, NaHAyCcaMH, IJisi OeCHpensTCTBEHHOTO
TIEPEIBIKCHISI TPaXK/IaH.

2.16.4. Mecta npenocTaBiI€HUsT MYHUUUIAIBHON YCIyrH O0OpYyAyIOTCS
C yudeToM TpeOOBaHWUW JOCTYMHOCTH [UJI1 HWHBAJIUJAOB B  COOTBETCTBUU
C JIEMCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickor Penepauuu O COLMAIBHOM
3aIATe WHBAJMIOB, B TOM YHUCJIC 00CCIICUMBAIOTCS

yCIOBHUS IS OECIpEeNATCTBEHHOTO JOCTyna K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO TMPEJOCTABICHUE YCIYr, K MECTaM OTIIbIXa M MPEeAO0CTaBIIEMbIM
yciyram;

BO3MOXHOCTh CAMOCTOSITEJILHOTO TIEPENIBIKCHUSI 10 TEPPUTOPUH OOBEKTA,
Ha KOTOPOM OPTaHM30BaHO MPEAOCTABICHUE YCIYT, BXOAa B TAKOM OOBEKT M BBIXOJ1A



U3 HEro, MocaJIki B TPAHCHOPTHOE CPEJICTBO M BBICAJKU M3 HETO, B TOM YHCIIE C
MCII0JIb30BaHUEM KPECIa-KOJISICKH;

COTIPOBOXKJICHUE WHBAIHMJIOB, HWMCIOIINX CTOWKHE pPacCTPOMCTBA (YHKIIHH
3pEHUS U1 CAMOCTOSITEILHOTO MEePE/IBXKEHUS, U OKa3aHUE UM MOMOIIU Ha O0OBEKTE, Ha
KOTOPOM OpPraHW30BaHO MPEJAOCTABICHUE YCIIYT;

HaJyIeKaliee pasMmenieHue oOOpyIoBaHUST M HOcuTeled uHdopMaluu,
HEOOXOMMMBIX JUIg oOecriedeHHs] OeCTpensaTCTBEHHOrO0 JIOCTyNa HWHBAJIHIOB
K O0BEKTYy W  MpEAOCTaBIsI€MbIM  yCIyraM C  Y4eTOM  OrpaHUYEHUi
UX )KU3HEICSITENbHOCTH;

nyOnupoBaHre HEOOXOAMMOW JJii WHBAJIUAOB 3BYKOBOM U 3pUTEIbHOMN
uHboOpMaIK, a TaKKe HAJMUCEH, 3HAKOB M WHOW TEKCTOBOM M Tpaduyueckon
uH(pOpMAIIMK 3HAKaMH, BBITIOJHEHHBIMU peibedHO-TOueYHbIM MpudTom bpaiins,
JIOTYCK CYpAOIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JOMYCK Ha OOBEKT, HAa KOTOPOM OPraHMW30BAaHO MPEIOCTABICHHUE YCIYT,
c00aKU-MPOBOJHUKA TIPU HATUYHUKU JOKYMEHTA, MOJATBEPKIAIOIIETO €€ CIeHaIbHOE
o0yueHHe U BBIJJABAEMOTO B TMOPSJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuu;

OKazaHue pabOTHUKAMU opraHa (yUpexJeHHus), MPeJOCTABIAIONIETO YCIyTH
HACeJICHUI0, TIIOMOIIM WHBaJIWJIaM B TIPEOJOJCHUU OapbhepoB, MeEIIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMU;

Ha CTOSIHKE (OCTAHOBKE) TPAHCIIOPTHBIX CPEACTB BblaeisieTcss He meHee 10
MPOLIEHTOB MecT (HO HE MeHee OJIHOrO MecTa) s OecIIaTHOM MapKOBKHU
TPAHCIIOPTHBIX CPEACTB, ynpaBiasieMblx uHBamugamu [, I rpynm, a Taxxe
unBasmaamu |l rpynmner B nopsnke, ycranoBieHHoM [IpaButensctBoM Poccuiickoit
denepaliu U TPAHCHOPTHBIX CPEICTB, MEPEBO3SIIMX TAaKUX HHBAIUIOB W (WJIH)
neteii-uHBaMMIOB. Ha yKa3aHHBIX TPAHCHOPTHBIX CPEACTBaX JOJDKEH OBIThH
YCTaHOBIIEH OTNIO3HABATEJIbHBIN 3HAK «HBamu. [Topsanox BbLIAYU
Omno3HaBaTeNbHOTO 3Haka «WHBamua» s WHIUBUAYAIBHOTO HCIOJIb30BAHUS
yCTaHaBJIMBaeTCs ynoiaHoMouyeHHbIM [IpaButensctBoM Pocculickon ®enepanuu
dbenepaibHbBIM OPraHOM HUCIIOJIHUTEIBHOM BJIaCTU. YKa3aHHBIE MeCTa ISl TapKOBKU
HEJIOJDKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPEICTRA.

2.16.5. TlomemieHusi, B KOTOPBIX MPEIOCTABISACTCS MYHUIMIIAIbHAS YCIIyTa,
31  OXKHMJAHWS, MecTa JUIsl 3alOJIHEHUs  3alpocoB O  MPEIOCTaBICHUU
MYHULIUNAIBHON YCIYTM JOJAKHBI COOTBETCTBOBAaTh CAHUTAPHO-TUTHEHUYECKUM
IpaBUJIaM ¥ HOpMaTHBaM, MpaBUiIaM MOKapHOI 6€30MacHOCTH, O€30MaCHOCTH TPYa,
a Takke O00OpyJIOBaThCS CHUCTEMaMU  KOHJUIMOHUPOBAHUS  (OXJIKICHUS
M HarpeBaHus) W BEHTWIMPOBAHUS  BO3/yXa, CPEICTBAMU  OMOBELICHUS
O BO3HUMKHOBEHMM 4YpPE3BbIYAMHOW cuTyauuu. Ha BHIHOM MecTe pacrojararTcs
CXEMbl PpPa3MEIICHUS] CPEACTB TMOXKAPOTYIICHUS W TMyTeW »SBaKyallUH JIOACH.
[IpenycmaTpuBaercss  00OpyAOBaHUME  JIOCTYIHOTO  MecTa  OOIIECTBEHHOIO
MOJIb30BaHUS (TyaJieT).

2.16.6. KaOunetrsl  00opyaytoTcsi  WH(DOPMAIMOHHBIMM  TaOJIMYKAMHU
(BBIBECKAMU), coaepKallMMu HHGPOPMAIIMI0O 0 HOMEpe KaOWHeTa M HauMEHOBAaHUM
CTPYKTYPHOTO TMOJpa3/iefiecHus] YTOJHOMOYEHHOTO OpraHa, Mpea0CTaBIISIONIETO
MYHULIUTTATBHYIO YCIIYTY.

2.16.7. Mecra nj1s 3am0IHEHHS 3aPOCOB O MPEIOCTABICHUM MYHHUIIMTIAIBHOU
yciayra  obopyayrorcs:  tenedoHoM, (akcoM, KOMUPOBAIBHBIM  allllapaToM,
KOMIIBIOTEpAMH ¥ HWHOW OpPIrTEXHUKOH, pabouyuMH CTOJaMHU M CTYJIbIMH,
KpECEJIbHBIMM CEKIUSIMU 11 TOCETUTENIEH, a TakkKe CIpPaBOYHO-IIPABOBBIMU



cucteMaMu, UHPOPMAITMOHHBIMHU CTEHaMH.

2.16.8. UndopmanimoHHbIe CTEHBI JOHKHBI COACPXKATh CBECHUS, YKa3aHHbBIC
B nyHkre 1.3.2.1 noapasnena 1.3 paznena 1 PermamenTa u pazmemarscs Ha BUIHOM,
JOCTYITHOM MECTE.

2.16.9. Obopmienue  BU3yaJbHOW, TEKCTOBOM M  MYJIbTUMEAUIHOM
uHpopMaIMM O TOPSAJIKE NPENOCTaBICHUS MYHULUNAIBHON YCIYrd JOJIKHO
COOTBETCTBOBATh ONTUMAJIbHOMY 3PUTEIBHOMY U CIyXOBOMY BOCIPHUSTHIO
uHpopMaluu 3assBUTEISIMU.

2.16.10. ITpuem 3asiBUTENCH TPU TPEAOCTABICHUU MYHUIUNAIBHON YCIYTH
OCYIIECTBIISIETCS COIIACHO rpaduKy (pekuMy) paboThl Y IOJTHOMOYEHHOI'O OpIaHa.

2.16.11. PaGoyee MecTO IOJDKHOCTHOTO JHIA YIIOJHOMOYEHHOTO OpraHa,
IOPEJOCTaBISAIONIETO  MYHHMIMIAIBHYIO  YCIOYry, O0OOpyAyercs KOMIBIOTEPOM
U OPITEXHUKOM, IMO3BOJISIIOIIMMU CBOEBPEMEHHO U B IOJHOM OOBEME MOJydaTh
CIPAaBOYHYIO MH(POpPMALIMIO MO BOMPOCAM IPEIOCTABICHUS MyHULMIAIBHON yCIyru
Y OpraHU30BaTh MPEAOCTABICHNE MyHUIIUMIIATBLHOM YCIYTH B TOJIHOM 00BEME.

2.16.12. JJ0JKHOCTHBIE JMIA YTOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIE
3a pe0CTaBICHUE MYHUIUTAIbHON YCIIyTH, o0ecreynBaroTCs
UACHTU(UKALMOHHBIMU ~ KapToukamu  (0diimkamMu) © (WIM)  HACTOJIbHBIMU
TaOJIMYKaMHU.

2.17. Iloka3aTesu JOCTYNHOCTH U Ka4eCTBA MYHUIMIIAJIbHOM YCJIYI'H, B TOM
yHc/ie KOJIMYeCTBO B3aMMO/AeiiCTBUI 3asiIBUTEJIA € J0JKHOCTHBIMM JTMIAMHU NIPH
NPeI0CTABJICHUHA MYHMIUNIAJIBHON YCJIYITH U UX NIPOXOJIKUTEIbHOCTD,
BO3MOKHOCTb IOJIy4eHHsI HH(POPMAIMH 0 X0/J€e NPEAOCTABICHUS
MYHUIUNAJIBHON YCIYIH, B TOM YHCJI€ C HCII0JIb30BaHUEM
HH(OPMANMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOI U, BO3MOKHOCTH J1H00
HEBO3MOKHOCTH MOJY4YeHUS] MYHUIUNIAJIbHON YCIyrH
B MHOI'O(pyHKIMOHAJIBHOM LEHTPE NPEeA0CTABJICHHUS IOCy1apCTBEeHHbIX
1 MYHUIIUNIAJBbHBIX YCJIYT (B TOM YHCJI€ B IOJTHOM 00beme), 110 BHIOOPY
3asiBUTE/IA (AKCTEPPUTOPHAIBHBIN NPUHLMII), IOCPEACTBOM 3a1poca
0 NPEeA0CTABJICHUHM HECKOJBKHUX IOCYAAPCTBEHHBIX U (MJIH) MYHHUIUNAIbHBIX
YCJIYI' B MHOTO()YHKIIHOHAJIBHBIX LIEHTPAX NMPEA0CTABJICHHUS IOCyIapCTBEHHbIX
1 MYHHMIHMNAJbHBIX YCJIYT, IPEAYCMOTPEeHHOro crarbeii 15.1 ®eaepaibHOro
3aKkoHa 0T 27 urogs 2010 r. Ne 210-P3 «O0 opranu3anum nperocTaBJieHUs
roCyJAapCcTBEHHbIX U MYHUIIUNIAJTbHBIX yCJIYD)

2.17.1. Tloka3zaTrensiMi JTOCTYITHOCTH M KadeCTBA MYHHUIIUIAIBLHOW YCIyTH
SBJISIFOTCSL:

MOJIHOTa, AaKTyalbHOCTh ¥ JOCTOBEPHOCTh WH(GOPMAIMM O TIOPSIKE
MpEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH;

HaSIAHOCTE (OpM pasMeniaeMor uHGoOpMaIlUd O TOPSIAKE MPEIOCTaBICHUS
MYHULIUTTAIBHOU YCITYTH;

OTIEPAaTUBHOCTb M JJOCTOBEPHOCTH MPEIOCTABIIEMON MH(POpPMAIIMU O MOPSIKE
MPEe0CTaBICHUS MYHHUITUTIATILHON YCITYTH;

YCTAHOBJIEHUE U COOJIOJICHUE TpeOOBaHMM K TIOMEIICHHUSM, B KOTOPBIX
MPEAOCTABISAETCA MyHHIIUNIATIbHAS YCIYTa;

NPEAOCTABICHUE BO3MOXHOCTH TMOJa4yd 3asBJIICHUS O MPEIOCTaBICHUU
MYHUIIUNATBHOW YCIYTM H  JOKYMEHTOB (CBEACHHI), HEOOXOAUMBIX s
MpPEeAOCTAaBICHUS MYHUIIMIIAIbHON YCIYTH, a TAKXKE BbIJIa4d 3asBUTEJISIM JOKYMEHTOB
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10 pe3yJIbTaTaM IPENOCTaBICHNs MyHUIIUIIAIbHOM ycinyru B M®II;

KOJIMYECTBO  B3aUMOJCHCTBUM  3aiBUTENS C  JOJDKHOCTHBIMHM  JIMLAMH
YIOJTHOMOYEHHOTO OpraHa MpU NOPEAOCTABICHUM MYHHIMIAIBHOM  yCIYTH
Y UX TPOJOJKUTEIBHOCTD;

YCTaHOBJICHHE M COOJIOJIEHUE CpOKa IMPEAOCTABICHUS MYHUILIMUIATIbHON
YCIYTH, B TOM YHUCJE CPOKAa OKHMIAHUSA B OUEpPEIU NPHU NOAAYE 3aABJICHUS U IIPU
IIOJIyYEHHUH pe3yJibTaTa NpelOCTaBICHUS MYyHUIMIIAIBHON YCIIyTH;

CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM,
B CJIy4ae HEOOXOIMMOCTH — C y4acTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX aJloO CO CTOPOHBI 3asBUTEJEH MO pe3ysbTaTaM
IIPEIOCTABIEHUS MyHULMIIATBHON YCIIYTH;

IIPEAOCTABICHUE BO3MOXXHOCTM II0Ja4d 3afABJICHUS O IPEIOCTaBICHUU
MYHULIMNIAJIBHOW ~ yCIyTM W JOKYMEHTOB  (CBelIeHH#),  HEOOXOIHUMBIX
JUTSL IPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH, B (POpME 3JIEKTPOHHOTO JOKYMEHTA, B
TOM YHUCJIE C UCIIOJIb30BAHUEM PernoHanpHOro noprania.

2.17.2. KpuTepuun OLEHKHN Ka4yeCTBa NMPEIOCTABICHNS] MyHULIUIIAIBHON YCITyTH,
IIPEAOCTABISAEMON B DJIEKTPOHHOM BHUJE:

JOCTYITHOCTh HH(OpMAMU O TMOPSAAKE NPEIOCTaBICHUS MYHULMUIAIBLHON
YCIYTH;

JOCTYMHOCTh ~ DJIEKTPOHHBIX  (OpPM  JOKYMEHTOB, HEOOXOIUMBIX  JJIf
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEPILICHUS B AJIEKTPOHHOM BHJIE IUIATEXEH,
HEOOXOUMBIX JUIS MOTYYEHHS] MyHULIUIIAIILHOMN YCIIyTH;

BpEMS 0’KHMJIaHHS OTBETA HA 110J1a4y 3asiBJICHUS;

BpEMS IPENOCTABICHUS MyHULMIIAIbHON YCIYTH;

yI0OCTBO TMpoOLEAyp MPEeIOCTABICHUS MYHUIMIAIBHON YCIyrd, BKIIOYas
IPOLIETYPhI 3aKCH Ha IPUEM, TIOJIaYy 3asIBICHUS, OIIaThl 00A3aTENbHBIX MIATEXEMH,
UH()OPMUPOBAHUS 3AsIBUTENSL O XOJ€ NPEIOCTaBICHUS MYHULMIAIBHOM YCIYyrH, a
TaKKe MOJIyYEHUS Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTH.

2.17.3. B Xxoae NpenoCTaBICHUS MYHUUMUIIAJIBHONW YCIyTH 3asBUTEIb
B3aMMOJIEUCTBYET C JOJKHOCTHBIMU JIUIIAMU YTIOJIHOMOYEHHOTO OpraHa He Ooiee
IByX pa3 (mojaya 3asBIEHUS U MHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABICHUS MYHULUIIAJILHON YCIYTH U TIOJlyY€HHE pe3yJbTaTa IIPea0CTaBICHUS
MYHULUNAIBHOW YCIYTH), NMPOJOKUTEIBHOCTh B3aUMOACHCTBUI COCTABISET: MPHU
nojavye 3asBieHUA — He Oonee 15 MHMHYT; NpU TOJyYEHUH pe3yibTara
MYHHULMIAIBHON yCIIyrH — He Oosiee 15 MuHYT.

B mnpouecce npenocraBieHHsT MyHULIUNAIBHOW YCIyru 3asBUTENb BIpaBe
oOpamarecsi B YTOJTHOMOUYEHHBIM OpraH 3a MOJydyeHHeM HHGPOpMAluU O XOJe
IIPEAOCTABJICHUS MYHHUIIMIIAIBHON yCIYTM HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B mponecce mpenocraBieHUs MYHMIIMIIAIBHOM YCIyTH 3asBUTENb BIIPABE
oOpamatbcst B M®L[ 3a nonydyeHunem uHOpMauMu O XOA€ MPEAOCTABICHUS
MYHULANAIBHOW YCIIYTH YTIOJHOMOYEHHBIM OPraHOM HEOTPAHWYEHHOE KOJIMYECTBO
pas.

2.17.4. 3agBUTENIO NMPEIOCTABIAETCS BO3MOKHOCTh HE3ABUCUMO OT €TI0 MECTa
KUTEINbCTBA WM MecTa mnpeObBaHus (s (QU3MYECKUX  JIMI[, BKJIIOYas
WH/IMBUIyAJIbHBIX MIPEANPUHUMATENEH) IN00 MecTa HaX0XKACHUS (U1 FOPUIUIECKUX
i), obOpamathess B J000W 1o ero BeIOOpy MODI] B mpenenax TeppuTopuUn
KpacHomapckoro kpast sl INPEJOCTABICHHS €My MYHULMIIAIBHOW YCIyTH IO
AKCTEPPUTOPHATIBHOMY IIPHHIIUITY.



IIpenocraBnenne myHununanbHou ycayru B ML o skcTteppUTOprHaIbHOMY
MNPUHLUIY OCYIIECTBISECTCSI HAa OCHOBAaHMM COTJIAIEHUA O B3aMMOJICHCTBUH,
3aKJIFOYEHHBIX YITOTHOMOYEHHBIM M®I] ¢ YIOJTHOMOYEHHBIM OPTraHOM.

2.17.5. Ilpu mnpenocTaBICHUM MYHULMNAIBHOW YCIYTM C HUCIOJb30BAHUEM
MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, B TOM uucie PernoHanbHOro
nopraiia. 3asBUTEI0 00ECIIEYUBACTCS BOZMOXKHOCTD:

NOJIydeHHs HMHPOpMAalMM O TIOPSAJKE U CpPOKax  IPEeOCTaBIICHUS
MYHULHANAIBHON YCITYTH;

3anucu Ha npuem B MOIl mnsg nomaym 3ampoca O MPEIOCTaBICHUHU
MYHULHUNAIBHON YCITYTH;

dbopMHpoBaHU 3ampoca O MPEJOCTABICHUH MYHUIIUTTAILHON YCITyTH;

npueMa W PETUCTPALMHU YTOJHOMOYEHHBIM OpPraHOM 3asiBICHUS U HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEJIOCTABICHUS] MYHUIIUITAIEHON YCITyTH;

MOJIyYEHHUsI pe3yJibTaTa MpeI0CTaBICHUSI MyHULIUTTAIBHON YCITyTH;

MOJIyYEHUSI CBEJICHUI O X0/ BBIMOJIHEHHUS 3aIpoca ;

OCYILIECTBJICHUS OIIEHKU KauecTBa MPEAOCTABICHUS MyHUIIMIATBHON YCIIyTH;

nocyneOHoe  (BHecyleOHOe)  oOKajloBaHWE  PEIICHHHM U JeHCTBUM
(6e3nericTBus) opraHa (opraHu3alyu), AOJKHOCTHOTO JIMIlA OpraHa (OpraHU3alliq)
7100 roCcyAapCTBEHHOT'0 WJIM MYHMITUTIATLHOTO CITYKAIIETO.

2.17.6. 3asgButento  oOecreyumBaeTCsl  BO3MOXKHOCTb  IMPEIOCTABIICHUS
HECKOJBKUX TOCYJApCTBEHHbIX H (WIM) MYyHUIMOAIBHBIX ycayr B MOI]
B COOTBETCTBMHM cO crtarbedd 15.1 @DenepanpHoro 3akoHa ot 27 wurwons 2010T.
Ne 210-®3 «O0 OpraHu3aluu MPEAOCTABICHUS rOCYJIapCTBEHHBIX
U MYHULUINAIBHBIX yclIyr» paszaena «CTaHmapT mpeaocTaBiI€HUs TOCyIapCTBEHHOM
(MyHUIIMTIATILHOM ) YCIIYTH» (J1aJiee — KOMIUIEKCHBIN 3ampoc).

[lomyyeHne MyHUUMNAIBHOW  YCIYTH, MPEIyCMOTPEHHOM  HACTOSAIIUM
Pernamentom B MO®L, BO3M0KHO ITpy nojavye 3asiBUTENIEM KOMIUJIEKCHOTO 3alpoca.

3asBieHue, cocraBieHHOe MO®IL[ Ha OCHOBaHMM KOMILUIEKCHOTO 3ampoca
3asgBuTENsA, JOOJDKHO OBITh MMOAMMCAHO YNOJHOMOYEHHBIM padoTHUKOM MOI]
Y CKperuieHo nevyatbro MOII.

3asBlI€HHE, COCTABJICHHOE Ha OCHOBAaHMM KOMILJIEKCHOTO  3ampoca,
U JIOKYMEHTBI, HEOOXOJIUMBIC JUIsI TPEIOCTABICHUS MYHHUIUMIIAJLHONW YCIyTH,
HaIIPaBIIAIOTCA B YIIOJTHOMOYEHHBIM OpraH € MPUIIOKEHUEM KOMUU KOMIUIEKCHOTO
3arnpoca, 3aBepeHnor MOII.

Hanpasnenne MO®IL] 3asiBiieHMil, a Takxke yKa3aHHbIX B 4acTu 4 crtatbu 15.1
cratbu denepanbHoro 3akoHa oT 27 wutojga 2010 . Ne 210-®3 «O06 opraHuzanuu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIbHBIX YCIYr» JOKYMEHTOB
B YIOJTHOMOYEHHBIM OpPraH OCYIIECTBISETCS HE IMO3JIHEEe OJHOTO pabodero mHS,
CJIEAYIOUIEro 3a THEM MOIYUYEHHUSI KOMILJIEKCHOTO 3ampoca.

[Tomyyenne  MODI[ oTkaza B NPEAOCTAaBICHUM  TOCYAAPCTBEHHBIX
(MYHUITUMTIANIBHBIX) YCIYT, BKIIOYEHHBIX B KOMIUICKCHBIM 3ampoc, HE SIBISETCS
OCHOBAaHMEM i1 TPEKpaIlleHWs]  MOJY4YEHUsT  HHBIX  TOCYJAapCTBEHHBIX
(MYHUITUTIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a HCKIIYEHUEM
Cly4yaeB, €Clid ycCliyra, B MPEIOCTaBJICHHM KOTOPOH OTKa3aHO, HeoOXoiauma Jist
MPEJAOCTABICHUS WHBIX TOCYAApPCTBEHHBIX (MYHMIIUNAIBHBIX) YCIYT, BKIFOYEHHBIX
B KOMIUIEKCHBIN 3aI1pocC.

2.18. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeaocTaBJIeHUus MYHHIMIAJIBHOH YCJIYIH 110 YKCTEPPUTOPHAILHOMY



NpUHIMITY (B CIy4Yae, eCJIM MyYHUIUNIAJIbHAA YCJIyra nNpeIocTaBJsercs mno
IKCTEPPUTOPHATBLHOMY NMPUHIUAIY) W 0COOEHHOCTH MPeI0CTABJICHUSA
MYHHMIUIAJBHON YCJIYI'U B 3JIEKTPOHHOM opme

2.18.1. ]Ins monydeHUss MYHMIIUNAIBLHOMW YCIyru 3asBUTENIb MPEACTaBISCT
3asiBJICHHE O MPEJOCTABICHUH MYHHUIMIAIBHOW YCIYTM U JIOKYMEHTHI (CBEIACHUS),
HE0OXO0AMMBbIE JJI MPEAOCTABIICHUS MYHULIUIIATBHON YCIyTH:

Ha OyMa)KHOM HOcHUTENE B YTIOJITHOMOYEHHBIA OpraH IpH JUYHOM OOpaIlEeHUN;

Ha OyMa)XHOM HOcCHTEJNIe B YIOJIHOMOYEHHBIH OpraH MOCPEICTBOM MOYTOBOM
CBSI3U;

Ha OyMakHoMm Hocutene B MOL] mpu nuaHOM 00paiieHnu;

B (opMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIOJb30BAaHUEM HH(OPMALUOHHO-
TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUHM, BKJIIOYAas MCIOJIb30BaHHE PernoHaibHOro
nopra’na.

2.18.2. MOl npu  obOpamenun  3asgBUTENs 32  IPEIOCTAaBICHUEM
MYHUIUNIATBHONW YCIIYTH OCYIIECTBIISIOT:

dbopMupoBaHUe AIEKTPOHHBIX JOKYMEHTOB U (WJIM) DJEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, HPHUHATBHIX OT 3asBUTENSA, KOMHH JOKYMEHTOB JUYHOIO
XpaHEeHMs], TPUHATHIX OT 3asBUTENs, oOecrneunBass MX 3aBEPEHUE DIIEKTPOHHOMU
MOAMUCHIO B YCTAHOBJIEHHOM MOPSIKE;

HaIpaBJICHUE C UCIOJIb30BaHUEM HH(OPMAIMOHHO TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUM 3JIEKTPOHHBIX TOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JULIOM M1,
B YTIOJIHOMOYEHHBIA OPraH.

2.18.3. Ilpu HampaBieHWU 3asIBICHUN M JIOKYMEHTOB B AJICKTPOHHOHN (opme
C UCIOJIb30BaHUEM PernoHanbHOro noprana, 3asBJCHUE U JOKYMEHTBI TOJKHBI OBITH
NOJANHUCAHBl  YCUJICHHOW KBAIU(UUUPOBAHHOW  BJIEKTPOHHOM  MOJNHUCHIO B
COOTBETCTBHUH C TpeboBanusMu DenepanbHOro 3akoHa oT 6 ampens 2011 1. Ne 63-03
«O0 »3neKTpoHHON mnoanucw» U mnoctaHoBieHus IlpaBurenbctBa Poccuiickoi
@eneparun ot 25 wutoHd 2012 1. Ne 634 «O Bugax 3JIEKTPOHHOM MOJIIHKCH,
UCIOJIb30BAaHUE  KOTOPBIX JOIMyCKaeTcss Tpu oOpalieHuu 3a MOJy4YeHHEM
rOCyapCTBEHHBIX U MYHUIIMITAJIbHBIX YCITYT).

3asBuTeNb - GU3MUECKOE JUI0 BIPABE UCIOJIB30BATH MPOCTYIO AJIEKTPOHHYIO
MOQIKCH B Clydae, npeaycMoTpeHHoM myHkToMm 2! IlpaBun ompenencHus BHIOB
AJIEKTPOHHON TOJMUCH, HCIOIb30BAHUE KOTOPBIX JOIMYCKAaeTCsl TpH OOpalleHuH
3a TOJIYYEHHEM TOCYJAPCTBEHHBIX M MYHUUHUINAIBHBIX YCIYT, YTBEPKICHHBIX
noctraHoBienuem IIpaButenscrBa Poccuiickoit denepanuun ot 25 wurons 2012 r.
Ne 634 «O Buaax 371€KTPOHHOM MOJAMKCH, UCIIOJIB30BAHUE KOTOPBIX JOMYCKAETCS IPU
oOparieHnu 3a MoJy4eHUEeM TOCYAaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», COTIACcHO
KOTOpOMY, B CiIy4a€ €ClIM TpuU OOpalleHud B  DIEKTPOHHOU  Qopme
3a TMOJY4YEeHHEM MYHUIUMNAIBHOW YCIyrd HIACHTUPUKAMA W ayTeHTH(PUKAIIUS
3asBuTens - GU3HUECKOTO JIUIA OCYIIECTBIISIOTCS C UCIOJIb30BaHUEM (penepanbHOM
rocyJapcTBeHHOW WH(MOPMAIMOHHONW CUCTeMBbl «EnmHas cucreMa WACHTH(UKAINH
u ayreHTU(dUKAIMu B UWHEOpACTpPyKType, obecmneunBaronieii uHPpOpMaAIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBUE MH(DOPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEeMbIX AJIs
IPENOCTAaBICHUSI TOCYAAPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYr B 3JEKTPOHHOU
dopme» (nanee — Equnas cucrema uaeHTUGUKAIMKU U ayTeHTU(DUKAUN), 3aiBUTEIb
BIIPAaBE€ UCIOJIb30BaTh MPOCTYI0 DJIEKTPOHHYIO TOJANUCH TMpU  OOpalleHuu
B 3JIEKTPOHHOM (hopMe 3a MOJyYEHHEM MYHUIMNAIbHOW YCIYyTd MPU YCIOBUH, YTO
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OpU BbIayYe KII0Ya MPOCTOW JIEKTPOHHOM MOJNUCH JUYHOCTH (PU3MUECKOTO JIHIA
YCTaHOBJICHA IIPY JIUYHOM IIPUEME.

3. CocraB, nocJjie10BaTeJIbHOCTb U CPOKHU BBINOJTHEHUS
aIMMHHUCTPATHBHBIX Npouexyp (aeiicTBuii), TpeOOBAHUA K MOPAIAKY
UX BBINOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BBINOJTHEHUS
aJIMHUHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI1 hopme

3.1. UcuepnbiBaromuii nepevyeHb AAMUHUCTPATUBHBIX NPOLEAYP
(meiicTBHUIl) IPU NPEeIOCTABJICHUN MYHUIHMIIAJIbHOU YCJIYI'H

3.1.1. [IpegocraBneHre  MYHHIIMNAIBHOW  YCIyTHM BKIIOYAaeT B  ceOd
MOCJIEI0BATEIBHOCTD CIEAYIONINX aIMUHUCTPATUBHBIX MpoUeayp (IerHcTBUil):

npueM (perucTpaiusi) 3asiBJICHUS U MPUJIaraeMbIX K HEMY JTJOKYMEHTOB;

3ampoc JOKYMEHTOB, YKa3aHHBIX B mojpaszgene 2.7 PermamenTta, B paMkax
MEKBEJIOMCTBEHHOTO B3aUMOCHCTBUS;

PacCMOTPEHUE 3aBJICHUS M IPUJIATa€MbIX K HEMY JIOKYMEHTOB;

nepeiaya KypbepoM MakeTa JOKYMEHTOB W3 YIOJIHOMOYEHHOTO OpraHa
B M®DI];

BbIJJaya  (HampaBJeHUE) 3agBUTENIO  pe3ysibTaTa  MOPEAOCTaBIICHUS
MYHULMUIIAJIbHON YCIIYTH.

3asBUTENb BIIPABE OTO3BATh CBOE 3asiBJICHUE HA JIO00M CTaauK pacCMOTPEHUS,
COTJIACOBAaHUSl WJIM TOATOTOBKM  JIOKYMEHTa  YTOJHOMOYEHHBIM  OpraHoM,
00paTUBIIUCH C COOTBETCTBYIOIIUM 3asiBICHUEM B YTIOJIHOMOYEHHBIH OpraH, B TOM
Yucye B AICKTpoHHOHN hopme, 1u60 MDII,

3.2. [locaenoBaTe ILHOCTDL BBHIIIOJITHEHHS
AIMUHHMCTPATUBHBIX MPoUeAYP (AeHCTBHI) OCYHIeCTBJIAEMbIX
YIIOJITHOMOY€HHBIM OPraHOM

3.2.1. IIpuem (peructpaiiusi) 3asBJICHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM [Js1 Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
oOpanienue 3asBUTENs B YIIOJIHOMOYEHHBIA OpraH ¢ 3asBICHUEM U JOKYMEHTaMmH,
yKa3aHHbIMH B mnofpasjaene 2.6 PermameHTa, a Takke OKYMEHTaMH, YKa3aHHBIMU
B mojpasznene 2.7 PeriiaMeHTa NpencTaBICHHBIMU 3asgBUTENIEM IO €r0 MHUIMATUBE
CaMOCTOATEIIBHO, WIH MOCTYIIJIEHUE 3asIBIICHUS " JOKYMEHTOB
B YTIOJIHOMOYEHHBIN opraH n3 M®II.

[TocTynnenue 3asBJIeHUS U TOKYMEHTOB B YIIOJHOMOYEHHBIN Oprad u3 M®IL]
OCYLIECTBJISIETCS C YYE€TOM OCOOEHHOCTEH, YCTAaHOBJIIEHHBIX cTaThbeil 6.2 3akoHa
Kpacnonapckoro kpast ot 2 mapta 2012 r. No 2446-K3 «O0 oTaenapHbIX BOMpPOCax
OpraHu3alMMi TPEJOCTABICHUS] TOCYJIApCTBEHHBIX W MYHULUIAIBHBIX YCIyr Ha
Tepputopun KpacHomapckoro kpas».

3.2.1.2. 3asBKa M JOKYMEHTHI MOTYT OBITh HaIlpaBJICHBI
B YIOJHOMOYEHHBIH oOpraH Mo mnoutre. B »3TOM ciydae HampaBisIlOTCA KOIUU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHUAETEIHLCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
NOpsJIKe, MOJJIMHHUKY JOKYMEHTOB HE HaIPaBJISIOTCS.

OTBETCTBEHHBIN CIEHUATUCT Y IOJJHOMOUYEHHOTO OpraHa:

1) mpoBepsieT HamMuMe TOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS
MYHULMNAIBHOW YCIyTH, COIJIaCHO IIEPEYHI0, yKa3aHHOMY B nojpasueine 2.6
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Permamenra, W JOKyMEHTOB, YyKa3aHHbIX B nozapaszene 2.7 Periamenra,
IIPEACTABICHHBIX 3asBUTEJIEM 10 €70 UHULINATUBE CAMOCTOSATEIBHO;

2) OpOU3BOJUT PErMCTPALMIO 3aSBJICHHUS C JOKyYMEHTaMH, YKa3aHHbIMH B
noapasnene 2.6 PernameHra, W JOKyMEHTaMH, YKa3aHHbIMM B mopapasuene 2.7
PernameHnra, npencTaBiaeHHbBIX 3asBUTENIEM 110 €r0 MHHUIIMATUBE CaMOCTOSITEIIBHO, B
JIEHb UX MOCTYIUICHUs B Y TOJTHOMOYEHHBIN OPTaH;

3) comocTaBiSe€T YyKa3aHHbe B 3asBJIICHUM JAHHbIE M JIAHHBIE B
IPEACTABICHHBIX JTOKYMEHTAX;

4) BBIABIIICT HAJUYKME B 3a8BJIICHUM U B JIOKYMEHTaX HCHPABICHUM, KOTOPHIE
HE MTO3BOJISIIOT OJHO3HAYHO UCTOJIKOBATh X COJAEPKAHUE;

5) B ciyyae NOpEICTaBICHUS HE 3aBEPEHHOM B YCTAHOBIEHHOM IOPSJIKE
KOIIMM JIOKYMEHTa YKa3aHHOTro B mozpasjaene 2.6 PernmameHTta, U JOKyMEHTOB,
yKa3aHHbIX B nojpasnene 2.7 PermaMeHTta, NpencTaBlIEHHBIX 3asBHUTEIEM IO €ro
MHUALIMATUBE CAaMOCTOSITEIIbHO, JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa
CIMYAECT €€ C OPUTMHAJIIOM M CTAaBUT HA HEW 3aBEPUTEIBHYI0 HAANUCH «BepHOo»,
JOJDKHOCTD JIMIIA, 3aBEPUBILIET0 KOMHUIO, JUYHYIO MOANKMCH, MHULUANbI, (DaMHIINIO,
JaTy 3aBEPEHUS, & OPUTHHAIIBI JOKYMEHTOB BO3BpAIaeT 3asBUTEINIO;

6) BbIIAET PAcHUCKY-YBEJAOMJIEHUE O TIpHeMe (perucTpanuu) TOKYMEHTOB,
YKa3aHHBIX B Mojpasnaena 2.6 PernmamenTa, 1 JOKYMEHTOB, YKAa3aHHBIX B IOJpa3Jelie
2.7 PernamenTa, IpeACTaBICHHbBIX 3asBUTENIEM IO €TI0 HHUIIUATUBE CAMOCTOSITEIBHO.
[Ipu HampaBiieHUHN JOKYMEHTOB [0 MTOYTE, HAMPABISAET U3BELICHUE O JaTE MOIYYCHHS
(perucTpaniuy) yKazaHHBIX JOKYMEHTOB He IO3JIHee deM udepe3 1 (oauH) pabouwmii
JI€Hb C JaThl UX MOJy4YeHUs (PETUCTPALIMH) MO IMOYTE.

3.2.1.3. B ciyuae HenpenctaBieHus (MpeACTaBICHUS HE B HETIOJHOM 00beMeE)
NOKYMEHTOB, YyKa3aHHBIX B mnozapasnene 2.6 PermameHTa, IOKHOCTHOE JIMLO
Y1oJIHOMOYEHHOTO OpraHa BO3BpallaeT ux 3asBUTENIO O €ro TpeOOBAHUIO.

B cnydae ecnum OKYMEHTBI, yKa3aHHble B mnojpasznena 2.6 Perimamenta
COIEpkKaT OCHOBaHHS TMPEIyCMOTpEHHblE MyHKTOM 2.9.1 mogpazmena 2.9
paznena 2 PernmaMeHTa OTBETCTBEHHBIM CHEHUAINCT YIIOJIHOMOYEHHOIO OpraHa
OPUHUMAET pelieHne o0 OTKa3e B IpUEeME JOKYMEHTOB, HEOOXOAMMBIX s
NPEAOCTABICHUS MYHHUIMIIAJBbHON YCIYTH M HampapiseT 3asBUTENI0 YBEIOMIICHHE
o0 oTkaze B TpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJii MPeJoCTaBICHUS
MYHULIUNAIBHON YCIYTH C YKa3aHUEM MTPUYUH OTKa3a.

3.2.1.4. MakcumanbHbI CPOK BBITIOJHEHUS aAMUHUCTPATUBHOM MPOLIETYPhI
coctaBisieT 1 (0JIMH) I€HD.

3.2.1.5. HWcnonHeHnne AaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHI BO3JI0KEHO
Ha CHeguaigucra YTNOJHOMOYEHHOIO OpraHa OTBETCTBEHHOIO 3a  NPHEM
(peructpanuio) 3asBKM M MOpPHIIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX JIs
NpEAOCTABICHUS  MYHUIMNAIBHOW  yCIyrM, a TakXe Ha  CIeHHaIncTa
YIOITHOMOYEHHOTO OpraHa, KOTOPO€ OIPEAENIEHO TIJIaBOM CEIbCKOr0 IOCEIICHMS,
OTBETCTBEHHBIM 32 UCIIOJIHEHHUE MMOCTYNHUBIINX JOKYMEHTOB.

3.2.1.6. Kpurepuem NOpUHATUS PEIIEHUS IO JAHHOW aJIMUHUCTPATUBHOMN
NpoLEAypE SABISIETCS OTCYTCTBUE OCHOBAHMM ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEIOCTABIECHUSI MyHUIIUTIATLHOM YCITYTH.

3.2.1.7. Pe3ynpTaroM aIAMUHUCTPATUBHOM MPOLIEAYPHI SABISIETCS PETUCTPALIUS
3asBJICHUS] O MPEJOCTABICHUM MYHULMNAIbHON YCIYTH W MPUIAra€MbIX K HEMY
JOKYMEHTOB WJIM OTKa3 B IMPUEME JIOKYMEHTOB, IPU BBISBICHUM OCHOBAHUW IS
OTKa3a B IpUEME JOKYMEHTOB.
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3.2.1.8. CnocoboMm (ukcanuu pe3ysbTara aJIMUHUCTPATUBHON IPOLETYpPbI
SIBJISIETCA BblJaya 3asiBUTENI0 OTBETCTBEHHBIM CIEHHAIMCTOM Y OJIHOMOYEHHOIO
opraHa pacnuckKd O T[pueMme (perucrpanu) 3asiBKA O MPEJOCTaBICHUU
MYHULUNAIBHOW YCIyIrd W TMpUilaraéMblX K HEMY JOKYMEHTOB WM BblJada
yBEJOMIJIEHHS 00 OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEAOCTABIICHUS
MYHULIUTATBHOW YCIYTH C YKa3aHUEM MIPUYUH OTKa3a.

3.2.2. 3anpoc JOKYMEHTOB, yKa3aHHBIX B mojpaszfieine 2.7 Permamenra, B
paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.2.2.1. OcHoBaHueM [Ji1 HayaJla aJIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCA
HEIPEJCTABICHUE 3asiBUTENIEM TIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 moapasznena
2.7 paznena 2 PeriamenTta, KOTOpbIE HAXOASATCS B PACIOPSHKCHUH TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CAMOYIIPABJIICHUSI U HMHBIX OPraHOB, YYaCTBYIOIIUX B
MpEeAOCTaBICHUN MYHUIIUNIATBLHON YCIIyTH.

3.2.2.2. OTBETCTBEHHBIM  CHEHHAINACT  YTIOJHOMOYEHHOIO  OpraHa
3ampammBaeT B TeueHue 1 (oaHoro) pabouero AHs ¢ JaThl IpHeMa (PEerucTpaLvu)
3asBJICHUs, JOKYMEHTBI, yYKa3aHHble B NIyHKTe 2.7.1 monpasnmena 2.7 pasmena 2
PernamenTa B pamkax MeXBEIOMCTBEHHOI'O B3aHMMOJIEUCTBUSI, KOTOPbIE HaXOAATCS B
PacHopsKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABICHUS U
WHBIX OPraHOB, YYAaCTBYIOUIUX B MPEAOCTABICHUNA MYHUIIUTIATLHON YCIIyTH.

3.2.2.3. OTBETCTBEHHBIN CIEUAIIMCT  YIIOJHOMOYEHHOTO opraHa
MOJTOTABIMBAET M HAMPABIAECT B pPaMKaX MEXBEJOMCTBEHHOTO WH(OPMAIIMOHHOTO
B3aUMOJCHCTBUS MEXKBEIOMCTBEHHBIE 3aIllPOChl O MPEJICTABICHUN JTOKYMEHTOB H
uHdOpMaIi, HEOOXOIUMBIX JIJISl TPEOCTABICHUS MYHUIIUIIATLHON YCITYTH, 8 TAKKe
0 TIPENICTABIICHUU 3alpalliBaeMbIX CBeIEHUN B (OpMe 3JIEKTPOHHOTO JOKYMEHTA,
COTJIaCHO YTBEP)KJICHHBIM (hOpMaM 3ampoca, KOTOPBIA MOAMUCHIBACTCS SJICKTPOHHON
udpoOBOM TMOANMKMCHIO, WM MEKBEIOMCTBEHHBIH 3amMpoc O TIPENCTaBICHUU
3alpaliMBaeMbIX CBEJICHMM Ha OyMa)XHOM HOCHUTENE, COIVIaCHO TpeOOBaHHUSM,
IPEAYCMOTPEHHBIM IyHKTaMH 1-8 wactu 1 crareu 7.2 @enepanbHOro 3akoHa OT 27
utonis 2010 1. Ne 210-®3 «OO6 opraHuzauuy IpenocTaBICHUSI TOCYIAPCTBEHHBIX U
MYHULIUTATBHBIX YCIYT».

3.2.2.4. TloaroroBieHHbIE MEXBEJOMCTBEHHBIE 3alpOChl HAMpPaBISIOTCS
OTBETCTBEHHBIM CHEIUATHCTOM VY10JIHOMOYEHHOTO opraHa
C UCIOJIB30BAHUEM E€OUHOM CHUCTEMBI MEXKBEAOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJCHUCTBUS M MOAKIIOYAEMBIX K  HEH  pPEruOHAJbHBIX  CHUCTEM
MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOAECHCTBHS (IIPU HAIMYUHM TEXHUYECKOU
BO3MOXHOCTH) C HCIIOJIb30BAHUEM COBMECTHMBIX CPEACTB KpUNTOTpaduuecKon
3amuThl THGOPMAIIMK W MPUMEHEHHUEM 3JIEKTPOHHOU MOMUCH COTPYIHHUKOB, B TOM
YHUCJIE MOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBII PEECTP CHUCTEM
MEKBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3amMmojehcTBus (manmee — CMDB), mub6o
Ha OyMaXHOM HOCHUTENE, TMOJANUCAHHOM YIOJIHOMOYEHHBIM OTBETCTBEHHBIM
CHEUUATUCTOM YTOJIHOMOYEHHOIO OpraHa, 1o Mo4yTe, KYpbepOM WJIM MOCPEACTBOM
(bakCUMUIIBHOW CBSI3U, TIPU OTCYTCTBUM TEXHUUYECKON BO3MOXHOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HampaBienue 3ampocoB JAOIMYCKAaeTCs TOJIBKO € ILENbI MPElOCTaBICHUS
MYHULIUTTAITBHON YCITyTH.

[To MeXBEJOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKa3aHHbIE B yHKTE 2.7.1 nmoapasnena 2.7 pa3znena 2 PernameHTa, NpeaoCcTaBIsiOTCS
B CPOK HE mo3aHee 5 (MATH) paboumx THEW CO JHS MOJYYEHHUS COOTBETCTBYIOIIETO
MEXBEJJOMCTBEHHOTO 3aI1poca.
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3.2.2.5. MakcuManpHbI CPOK BBIIIOJHEHUS aIMHUHUCTPATUBHON IPOLIENYPHI
cocTaBisIeT 5 (MATh) paboYnXx JAHEM.

3.2.2.6. McnionHeHne NaHHOM aAMWUHHCTPATHUBHOM NMPOLENYPBI BO3JIOKEHO HA
crenuainucTa YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 33 PAacCMOTpPEHHE
3asIBICHUS W T[pUjaraéMblx K HEMY JIOKYMEHTOB, HEOOXOJIUMBIX IS
[IPEIOCTaBIECHUSI MyHUIUMNIATBHON YCIYTH.

3.2.2.7. Kputepuem NOpUHATUS PEIICHUS IO AAHHOW aJIMUHUCTPATUBHOU
npoleaype SBIAETCS OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B nyHKTe 2.7.1
noapaznena 2.7 paznena 2 PerimameHTta, KOTOpPbIE HAaxXOASTCA B PACIOPSKEHUH
rOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYINPABJIEHUS U UHBIX OPraHOB,
YYacCTBYIOIIHX B MPETOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.2.2.8. Pe3ynbTaToM agIMUHHCTPATUBHON MPOLEAYPHI SBISIETCS MOTYYECHHE
JOKYMEHTOB, 3alPAIINBAEMBIX B PAMKaX MEXBEJOMCTBEHHOIO B3aUMOEHCTBHS.

3.2.2.9. Cnocobom ¢uKcau pe3yJbTaTa BBIIOJHEHUS aIMUHUCTPATUBHON
IpOLIETyPbI SABIISIETCS perucrpanus OTBETCTBEHHBIM CHEeUaIuCTOM
YIOJIHOMOYEHHOTO  OpraHa IMOCTYNHMBIIMX B paMKaX MEXBEIOMCTBEHHOIO
B3aUMOJICUCTBHS JOKYMEHTOB, MX TMPUOOIIEHHE K 3asBICHUI0O MU JIOKYMEHTaM,
IPEICTABIICHHBIX 3asBUTEIIEM.

3.2.3. PaccMOTpeHUE 3asBIICHHS U IPUIIATAEMBIX K HEMY JTOKYMEHTOB.

3.2.3.1. OcHoBaHueM Ji1 Hadajla aJIMUHUCTPATUBHON MPOLIEAYPHI ABISAETCS
HaJU4Yue MOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHOrO MOApPA3AEIoM 2.6
PernameHnra, a Takxke JOKyMEHTOB, PETyCMOTPEHHBIX MOIpa3aesioM 2.7.

3.2.3.2. JIomKHOCTHOE JHUIO YTIOJHOMOYEHHOIO OpraHa OCYIIECTBIISECT
IIPOBEPKY JOKYMEHTOB, yKa3aHHBIX B mojpasueine 2.6 PermameHTta, U JOKyMEHTOB,
yKa3aHHbIX IMyHKTe 2.7.1 moapaszgena 2.7 PernameHTta, Ha mpeaMeT COOTBETCTBUS
JNEUCTBYIOIIEMY 3aKOHOJATEIbCTBY M HAJIWYUS OCHOBAHWM I MPEAOCTABIICHHUS
MYHULUNAIBHOW yCIyrd JHOO OCHOBAaHMM JUIsi OTKa3a B MPEJOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

3.2.3.3. MakcuMaiabpHbI CPOK BBINIOJHEHUS aIMHUHUCTPATUBHON IPOLIENYPHI
cocrasisieT 10 (mecsaTh) AHEH.

3.2.3.4. McnionHeHrne JaHHOM aAMUHUCTPATUBHON MPOLEIYyPhl BO3JIOKEHO Ha
JOJKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPacCMOTpPEHHE
3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEAOCTABIICHUS
MYHULUNAIBHON YCITYTH.

3.2.3.5. KpurepueM NpUHATHS PEUIEHUS MO JAHHOW aJIMUHUCTPATUBHOM
OpoLEeaype  SBISETCS  COOTBETCTBHE  IIOJIHOTO  KOMIUIEKTa  JIOKYMEHTOB
OPENyCMOTPEHHBIX —MoApasaenoM 2.6 PermameHta, a Takke JOKYMEHTOB,
MPeyCMOTPEHHBIX Mojipazaeiaom 2.7 Permamentra TpeOOBaHUSIM 3aKOHOJIATENIHCTBA,
PETYIMPYIOLIEro MPEAOCTABICHNS MYHULUIIAIBbHON YCIYTH.

3.2.3.6.  Pe3dyapraroM = aIMMHUCTPAaTUBHOW  MPOLEAYPBI  SIBISAETCS
OCYLIECTBJICHUE JIOJDKHOCTHBIM JIMIIOM YTOJIHOMOYEHHOTO OpraHa IpOBEpPKH
JOKYMEHTOB, YKa3aHHBIX B nojpaszene 2.6 PernamenTa, 1 TOKyMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 mnoxapazgena 2.7 PeriameHra, Ha TOpeaIMET COOTBETCTBUSA
3aKOHOJIATEIbCTBY, PETYJIUPYIOIIEMY MTPEAOCTABICHUS MyHUIIUTIATLHON YCIYTH.

3.2.3.7. Cnocobom ¢ukcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLIETYpPbI
SBIIICTCS TTOATOTOBJICHHBIA M CPOPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIUMBIi
JUISl PACCMOTPEHUS 3asIBJICHUSI O MPEJOCTABIECHUA MYHUIIUIIAIbLHON YCITYTH.

3.2.4. Ilpunsitue pemieHuss O TpeaocTaBieHUn b0 00 OTKaze B
NpEeAOCTaBICHUN MYHHUIIMNIATBLHON YCIIyTH.
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3.2.4.1. OcHoBaHMEM I Hayajaa aJIMUHUCTPATUBHOU IPOLEAYPHI SIBIAETCA
OKOHYAHME MPOBEPKU JOKYMEHTOB, YyKa3aHHBIX B mnoxapaszuene 2.6 Perimamenra,
U JIOKYMEHTOB, YKa3aHHbIX IyHKTe 2.7.1 monpasaena 2.7 Pernmamenra, Ha npeamer
COOTBETCTBHUS JIEUCTBYIOIIEMY 3aKOHOJATEIbCTRY.

3.2.4.2. JIOJDKHOCTHOE JMLO YIIOJHOMOYEHHOTO OpraHa II0 pe3yjbTaTaMm
IPOBEPKHU JIOKYMEHTOB YKa3aHHBIX B mojpasziene 2.6 PeriameHnrta, U JOKyMEHTOB,
yKa3aHHbIX NyHKTE 2.7.1 noxgpaznena 2.7 Pernamenra, B ciydyae HaJu4yusi OCHOBAHUI
Ui OTKa3a B IMPENOCTaBICHWM MYHUUUIAIBHOW YCIYyTH, HIPEAYCMOTPEHHBIX
nyHktoMm 2.10.2 moapasznena 2.10 Pernamenra B TedueHue 3 (Tpex) JIHEH TOTOBUT
MPOEKT MUCHMEHHOTO YBEIOMJICHUSI 00 OTKa3e B MPEJOCTABICHUH MYHHUIIUNAIbHON
yCIIyTH, OOECHeurnBaeT €ro COrjlacoBaHHWEe W TMOJIMUCAaHHE B YCTAaHOBJICHHOM B
YIIOJIHOMOYEHHOM OpraHe MOpsIJIKE.

3.2.4.3. JJOJDKHOCTHOE JULO YIOJIHOMOYEHHOTO OpraHa Mo pe3yJbTaram
IIPOBEPKH JTOKYMEHTOB YKA3aHHBIX B mojpasnaeiie 2.6 PernmameHra, U TOKYMEHTOB,
yKa3aHHbIX myHKTe 2.7.1 mogpasmena 2.7 Pernamenra, B cilydae OTCYTCTBUSA
OCHOBAaHMI Il OTKa3a B MPEJOCTAaBICHUU MYHHUIMNAIBHOW YCIYI'M OCYILIECTBIISET
MOJITOTOBKY MOPYOOYHOr0 Ouiera.

3.2.4.4. MakcuManpHbI CPOK BBINOJHEHUS aJMUHUCTPATUBHON MPOLETYPbI
cocrtapiseT — 12 (ABeHaAaTh) JTHEH.

3.2.4.5. UcnionHeHre JaHHOW aAMUHUCTPATUBHOM MPOLIEIYyPhl BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIO YTOJIHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a PacCMOTPEHUE
3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABIICHUS
MYHULUNAIBHON YCITyTH.

3.2.4.6. KputepueM NOpUHATHUS pEUICHUS MO JAHHOW aJIMUHUCTPATUBHOM
IPOLENYpE SIBISETCS HAIU4YME€ OCHOBAHMM Ul NPEJOCTABICHHUS MYHUIMNAIbHON
yCIIyry 1100 OCHOBaHMM JUIsl OTKAa3a B MPEIOCTABICHUN MYHULIUIATBHON YCIyTH.

3.2.47. Pe3ynpTaroM aJIMHHUCTPATUBHOW NPOLEAYPHI SBISAETCS IPUHATHE
pelIeHHs] O MPEAOCTaBIEHUE MYHULMIAIBHON yCIayru Jaubo pemieHus o0 oTKase B
PEIOCTABICHUU MYHUIIUIAIBHON YCIIyTH.

3.2.4.8. Cnocobom (ukcanuu pe3ysbTara aJIMUHUCTPATUBHON MPOLIETYpPbI
SIBIICTCS:

nopyOOUHBIN OuneT

NUCHbMEHHOE YBEJIOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUM MYHHUIMIAIBLHOM
YCIIyTH.

3.2.5. llepegaua KypbepoM IMakKeTa JIOKYMEHTOB W3 YIOJIHOMOYEHHOTO
oprana B MOLI.

3.2.5.1. OcHoBaHMeM Ji1 Hayajda aJMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
NOJTOTOBJIEHHBIN JJIs1 BBIAAYH PE3YNbTAT MPEJOCTABICHHUS] MyHULIUITAIBHON YCITYTH.

3.2.5.2. Ilepenaya TOKyMEHTOB, ABJISIOIIUXCA PE3YyJIbTATOM IPEIOCTABICHUS
MYHULANAIBHOW yCIYTM U3 YTOJIHOMOYEHHOro opraHa B M®IL[ ocymniecTsisercs B
COOTBETCTBUHM C YCIOBHSIMU COTJIAIICHHS O B3aUMOJIEUCTBHH.

[lepenaya OTBETCTBEHHBIM JIOJXKHOCTHBIM  JIULOM  YTIOJIHOMOYEHHBIM
opraHom JokymeHToB B M®I] ocymiectBisiercs B Teuenue 1 (ogHoro) padboyero 1Hs
MOCJIe PErucTpalud JTOKYMEHTOB, SBIISIONIMXCS pPe3yJbTaTOM MpPea0CTaBICHUS
MYHUIIUNAIBHOW YCIYI'M, HAa OCHOBAHMHM COIPOBOJUTEIBHOTO IMHCbMa, KOTOPOE
COCTABJISIETCS B IBYX DK3EMIUIIPAX.

3.2.5.3. MakcuMaiabHbIi CPOK BBIOJHEHUS] aIMUHUCTPATUBHOU MPOLEAYPHI
coctaBisieT 1 (0JIMH) JICHD.
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3.2.5.4. UcnionHeHne NaHHOM aAMWUHHCTPATHUBHOM MPOLEIYPBI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepefady MakeTa
NOKyMeHTOB B MOLI.

3.2.5.5. KpurepussMu NpUHATUS pELIEHUs IO JAHHOW aJMUHUCTPATHUBHOMN
OpoLEaype SBISETCS MOATOTOBJICHHBIM K BblJaue 3asgBUTENIO  Pe3yJbTar
IIPEIOCTaBIICHNs MyHULIMIIaIbHOU yciyru B ML,

3.2.5.6. Pe3ynpTaToM agMUHHCTPATHUBHOM MPOLEAYPHI SBIISETCS MOJIYYEHUE
M®II pe3ynpTaTa NOpPEeNOCTABICHUS MYHMIMIIAIBHOM YCIyTH JUIsl €ro BblOAYu
3asBUTEIIIO.

3.2.5.7. Cnocobom ¢uKcalu pe3ysbTaTa BHIIOJHEHUS aJIMUHUCTPATUBHON
IpoIeAYpHl sIBIsSCTCS OTMETKa paborHunka M®PI[ o0 NpUHATHH HOKYMEHTOB OT
YIOJIHOMOUYEHHOI'O OpraHa, IpoCcTaBisieMas Ha COPOBOJUTEIBHOM MHCHME.

3.2.6. Bblgaua (HampaBiieHHE) 3asiBUTENIO pe3ysibTaTa MPEJOCTaBICHHS
MYHHIUITAIBHON YCITYTH.

3.2.6.1. OcHOoBaHMeEM I Hayajaa aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBIACTCA
OpUHATHE  YTOJIHOMOYEHHBIM  OPraHOM  pEHIeHHsT O  MPEJOCTABICHHUH
MYHUIMOATBHOW yCIyrd nu00 00 OTKa3e B NPEIOCTaBICHUU MYHHUIIMNAIbHOU
YCIIyTH.

3.2.6.2. JIOJKHOCTHOE JIMLIO YTNOJHOMOYEHHOTO OpraHa B TedeHue |
(omHOrO) pabouero JHS CO JHS  COTJIACOBAaHUSA W TOANMHCAHUS MHUCHBMEHHOTO
yBEJOMJICHUS 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH, IPU OTKa3e B
NPENIOCTAaBICHUN  MYHUIIMIAIBHONW  yciayru  Jubo  mopyOouyHoro  Owurera,
OCYILIECTBIISIET BbAAYy COOTBETCTBYIOLIErO PEUICHUS JIUYHO B PYKU 3asBUTEIIO WIH
HaIpaBJISIET B apec 3asBUTENS 3aKa3HbIM TUCBMOM C YBEIOMJIEHUEM O BPYUECHHH.

3.2.6.3. MakcuMaiabHbI CPOK BBIOJHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI
coctaBiseT 1 (01MH) JI€Hb.

3.2.6.4. HcnonHeHne AaHHOM AJIMHHUCTPATUBHOM IPOLEIYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a BbIIAUY
(HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MPEA0CTABICHN MyHULUIIAIbHON YCIYTH.

3.2.6.5. Kpurepuem NOpUHATUS PEIICHUS IO AAHHOW aJIMHHUCTPATUBHOU
IpolLeaype SBISIETCS HalWuhe peuieHuss 00 OTkKaze B MPEJOCTABJICHUU
MYHUIUTIATBHOM YCIIYTH WM PEIICHUS O MPEA0CTABICHUH MYHUIIMTIAIBHOM YCIyTH.

3.2.6.6. Pe3ynbTaTOM aJIMUHUCTPATUBHOU MPOLEAYPHI SABISIETCS MTUCbMEHHOE
yBeIOMJIEHHE 00 OTKa3€ B MPEJOCTABICHUN MYHHUIMIIAILHOW yCIyTy WU pe3ysbTar
IIPEIOCTABICHUS MyHULMIIATBHON YCIYTH.

3.2.6.7. Cnocobom (ukcanmuu pe3ysibrara aJIMUHUCTPATUBHON MPOIICTYpPHI
SBIIACTCA:

nopyOOUHBIN OUIIET;

NUCBMEHHOE YBEIOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUM MYHULIHUIIAJIBHON
YCIIyTH.

3.3. IlepevyeHb aIMUHUCTPATUBHBIX NPOUEAYP (AelCTBUI) IPHU
NpeI0CTaABJIEeHUN MYHUIMNIAJIBHOMN YCJIYTH B 3JIEKTPOHHOM (hopme

3.3.1. [IpenpocraBinenrne MyHUIIMTNIATBLHOM YCIYTH BKIIIOYAET B ce0s CIeAyIOIIHe
aJIMUHUCTPATUBHBIC MTPOIIETYPHI (ICUCTBHS) B DIIEKTPOHHOU Popme:

NoJly4eHus: HMHPOpMAMM O TIOPAAKE U CpPOKax  MPEeJOCTaBIICHUS
MYHHUIUIIAIBHON YCIYTH;

3amucu Ha npueM B MODI[ mmga nomaum 3ampoca O MNPEIOCTABICHHU



MYHUITUTIATHFHOU YCITYTH;

dbopMupOBaHUS 3ampoca O MPEAOCTABICHUH MYHUIIUTTAILHON YCITyTH;

nprueMa W PEeTUCTpAluy  YTIOJTHOMOYCHHBIM OPTaHOM 3ampoca W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PEOCTABICHHUS] MYHUIIMITAILHON YCITYTH;

TIOJTYYCHHS pe3yJIbTaTa MPEI0CTABICHUS MyHUITUTIATBHOW YCIYTH;

MIOJTYYCHHS CBEJCHUI O X0J1¢ BBITIOJIHCHHUS 3aIPOCa;

OCYIIECTBIICHUS OLIEHKH KauyeCTBa MPEOCTABICHIS MyHUITUTIAIBHON YCIyTH;

nocyneOHoe  (BHecyleOHOE)  OOKaJloBaHWE  PEIICHHMHM W JeHCTBUM
(6e3nericTBus) opraHa (opraHu3alyu), AOJHKHOCTHOTO JIMIlA OpraHa (OpraHH3alliH)
1100 rOCYJapCTBEHHOTO HIIM MYHHUIIUTIATBHOTO CITYKAIIETo.

3.4. Ilopsinok ocylecTBJIeHNsI B 3JIEKTPOHHOM (popMe, B TOM YHCJIe
¢ HCnoJb30BaHueM EquHOro nopraJja rocyiapcTBeHHbIX
A MYHUIMNAJIBHBIX YCIYT (pyHKUIM), PernonajabHoro nopraJa,
AIMUHHMCTPATUBHBIX Npoueayp (1eCcTBHIT) B COOTBETCTBUH
¢ noJsio:keHusiMu cratbu 10 @egepanbHoro 3akona ot 27 uroas 2010 r.
Ne 210-®@3 «O06 opranu3anum npeaocTaBjJeHUusi rocy1apcTBeHHbIX
U MYHHUIUNAJIBHBIX YCJIYI»

3.4.1. llonyuyenue wuHboOpMaLMK O TOPAJIKE M CpPOKaxX MPEIOCTABICHUS
MYHULMUIIAJIbHON YCIIYTH.

Nudopmanus o mpeaocTaBieHUd MYHHUIIMIAIBHOW YCIyTH pa3MeliaeTcss Ha
Enunom nopraie, PernonanbHOM mopTrasie.

Ha Enunom mnoprane, PermoHaapbHOM MOpTane pa3MeElIaeTcsl Cleayrolas
uHpopMarms:

MCYEPIBIBAOIINIMA nepeyeHb JIOKYMEHTOB, HEO0OXOTUMBIX
JUISL  TIPEIOCTaBICHUS MYHUIUIIAIBHON yCIyrH, TpeOoBaHUS K OGOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKKe IEepPEeUYeHb JIOKYMEHTOB, KOTOpbIe 3asBUTEIb
BIIpaBE MPEACTABUTH IO COOCTBEHHON MHHUIIMATHBE;

KpyT 3asBUTEIEH;

CPOK MPEIOCTABICHHS] MYHULIMTAIbHON YCIIyTH;

pe3yibTaThl  NPENOCTaBICHUS  MYHMIMOAIBHOW  YCIOyTrd,  TOPSAIOK
NpEACTaBIICHUs  JIOKYMEHTa,  SIBIISIIOUIETOCS  pe3yJbTaTOM  MPEJA0CTaBICHUS
MYHUILIUTTATBHOU YCITYTH;

MCYEPIBIBAIOIINI MEpEeUYEeHb OCHOBAHMI I IPUOCTAHOBJIEHUSI WM OTKa3a B
MPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH;

0 TIpaBe 3asBUTENS HA A0cyAeOHOe (BHECYneOHOE) 00XKalOBaHUE PEIICHUN U
nercTBuil (0e31eCTBUSA), MPUHATHIX (OCYILIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHHS
MYHULUNAIBHOU YCITYTH;

hopMBI 3asBJICHUHN (yBegomiieHUH, COOOIIECHHH ), VCIIOJIb3yEMBIE
MpU IPEAOCTABICHUU MYHULIUTIAIIBHON YCITyTH.

Nudopmanus Ha Enunom mnoprane, PernonHanbHOM moprane O MOPSAIKE U
CpOKax TMpEeJOCTABICHHUS] MYHMIMNAIBHOW YCIYrM NpPENOoCTaBIseTCs 3asBUTEIIO
OecIuIaTHO.

He nonyckaercst 0Tka3 B mpueMe 3arpoca U UHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUTSI Mpe10CTaBICHUS MYHHUIUTATbHON yCIIyTH, a TaK¥Ke OTKa3
B MPEJOCTaBIECHWUM MYHUIMNAIBHOW yCIyrd B  clly4ae, €CJId  3alpoc
U JJOKYMEHTBI, HEOOXOIUMBbIE ISl IPEIOCTABJICHNS] MYHUIIUITAIIbHON YCIIYTH, OJaHbl
B COOTBETCTBMM ¢ HHPOpMalUEe O CpOKax U TOPSAKE MPEeIOCTaBICHUS



MYHULUOAIBHOW YCIyTH, OmyOnuKoBaHHONM Ha ExuHoM noprane, PernonainsHOM
rnopTa’e.

JHoctyn k nHpOpMAITUK O CPOKAX U TOPSIKE MPEAOCTABICHUS MYHUIIAITATEHON
YCIIYTH OCYIIECTBISIETCS 0€3 BBIMOJHEHHS 3asBUTENIEM KaKux-Iu0o TpeOoBaHUH, B
TOM 4ucje 0€3 UCIOJIb30BaHUs MPOrPAMMHOTO 00ECIeUYeHUs, YCTAHOBKA KOTOPOTO
Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUCHHS JHUIEH3UOHHOIO WIH
MHOTO  COIJIAllleHHs ¢  1paBooOiajareneM  MNpOrpaMMHOro  oOecredeHus,
NpEeAyCMaTPUBAIOIIETO B3UMAaHUE IUJIAThl, PETUCTPALIMI0 WM  aBTOPU3ALHUIO
3asBUTEIIS], WIIA NIPEIOCTABICHUE UM NIEPCOHAIBHBIX JTaHHbIX.

3.4.2. 3anuce Ha npueM B M®PIl mis mojauu 3ampoca O MPEIOCTABICHUU
MYHHIUIIAIBHON YCIYTH.

B nmemax npegocTaBiieHMs ~MYHULMNAJIBHOW YCIYTH B TOM  YHUCIE
OCYIIECTBIISIETCS IPUEM 3asiBUTEINIEH 110 MpeBapuTeaIbHOM 3anmucu B MOII.

OcHOBaHMEM [ Hayajga aJIMUHUCTPATUBHOM MPOUEIYPHl  SBISIETCA
oOpamenne  3asButens Ha  PermoHanbHbli  moptan, EauHbelil  mopTtan
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIMNANbHBIX ycayr KpacHogapckoro kpas (ganee - Enqunsbiii mopran M®I] KK),
C LEJIbIO MOJYYEHUS] MyHULIMIIAIBHOM YCIIYTH 10 MPEABAPUTEIIBHOM 3aIUCH.

3anuch Ha TMPHUEM TMPOBOJUTCS TMOCPEACTBOM PermonanpHOro mnoprana,
Ennnoro noprama MOI] KK.

3asBUTENIO MPEAOCTABISETCS BO3MOKHOCTD 3alKCH B JHO0BIE CBOOOJHBIC IS
npuemMa JaTy U BpeMs B Ipenenax ycraHoBieHHoro B MO®I] rpaduxa npuema
3asBUTEIIEH.

M®I] ne BmpaBe TpeOoBaTh OT 3asBUTENS COBEPIIEHUS HWHBIX JICHCTBUH,
KpOME TMPOXOXKIACHUS HUICHTU(DUKAIIMU ¢ ayTeHTU(HUKAIMK B COOTBETCTBHUU C
HOPMAaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickorn @Penepanuu, yka3zaHus UEIu
npueMa, a TakXke TNPeAOCTaBICHUs CBEACHUM, HEOOXOIUMBIX JUIsl pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPBI HEOOXOAUMO 3a0pOHUPOBATH IS
npuema.

Kputepuem npunATHsS pemieHdus MO JaHHOW aAMUHHUCTPATUBHOM MPOULETYpE
SABJSIETCS ~ Hajgu4yue  CBOOOJHBIX  JUIsi  NpuemMa  JaThbl U BPEMEHH
B npejienax ycraHoBieHHoro B M®I] rpaduka npuema 3asBurenei.

PesynpraTom  agAMUMHHCTPAaTHBHOM  NPOLEAYPBl  SABJISAETCS  MOJIyYCHHUE
3asBUTENIEM:

C HCIOJb30BaHUEM CpeACTB PernonanpHOro moprana B JIMYHOM KaOHWHETe
3asiBUTEIIS] YBEAOMIICHHS O 3amucu Ha npuem B MOIL];

¢ wucnons3oBanneM cpeacts Empmnoro mnoprama MO®PI[ KK ysemomiienus
0 3anucu Ha npuem B M®I[ Ha naHHOM TIOpTaJeE.

CrocoboM ¢ukcaru pesyiabTaTa aJIMUHUCTPATUBHON TPOIEAYPHI SBIISCTCS
c(hopMHUPOBAHHOE YBEIOMJICHUE O 3amucu Ha ipueM B MOI].

3.4.3. ®opmMupoOBaHUE 3aMPOca O MPEIOCTABIEHUH MyHULIMNIAIbHON YCIIyTH.

OcHoBanveM Ui Hayajga aJMHHUCTPATUBHOW MPOLEAYPHl  SIBISIETCA
aBTOopu3alMs 3asgBUTENSI C UCIOJb30BAHUEM YUYe€THOM 3anmucu B EnuHON cucteme
uaeHTUPUKau U ayTeHTuguKauu Ha PernoHalbHOM mopTaie ¢ Ieibio MoJa4yu B
YNOJHOMOUYEHHBIA OpraH 3anpoca O MPEJAOCTaBICHUU MYHUIMNAIbHOW YCIYTH B
AJIEKTPOHHOM BUJE.

@opMHUpOBaHUE  3ampoca  3asgBUTEIEM  OCYIIECTBISETCS  MOCPEICTBOM
3aMoJHEHUsT JJIEKTPOHHON Qopmbl 3ampoca Ha PermonampHOM moprane, 0e3
HEO0OXOIMMOCTH JOTOTHUTEIBHON MTOIauH 3ampoca B KaKou-Tn0o WHOH opme.



Ha PernonansHOM nopraine pa3MelarTcs: 00pasibl 3al10JIHEHHS JIEKTPOHHON
dbopmeI 3ampoca.

dopMaTHO-JIOTHYECKast IIpOBEpKaA c(OpMUPOBAHHOTO 3amnpoca
OCYILECTBJISIETC aBTOMATUYECKU TIOCJIE  3AIlOJHEHUS  3asABUTEIEM  KaXJ0ro
U3 1ojiell 3nekTpoHHOM Qopmbl  3ampoca. Ilpu  BBISBIECHUM HEKOPPEKTHO
3al0JHEHHOr0 TOJIA 3JIEKTPOHHOU (opMbl 3ampoca 3asBUTENb YBEIOMIIAETCS O
XapaKkTepe BbBISBIIEHHONW OIIMOKM W TIOPSAJKE €€ YCTPAHEHUS IOCPEICTBOM
MH(OPMAIIMOHHOTO COOOIIEHHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dbopmupoBanuu 3anpoca 3asiBUTENO 00€CIIeUNBACTCS

a) BO3MOYKHOCTb KOIHMPOBAHUS U COXPAHEHHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHBIX B TMyHKTe 2.6. PernmamenTta, HEOOXOAMMBIX [JIi TPEIOCTABIICHUS
MYHULUNAIBHOU YCITYTH;

0) BO3MO>XHOCTb 3aIlOJIHEHUSI HECKOJIBKUMU 3asiBUTENISIMUA OTHOM 3JIEKTPOHHOMN
dopmbl 3ampoca npu OOpalleHUH 3a ycCiIyramMu, MpEeANoJararolMMU HalpaBleHUE
COBMECTHOT'0 3aIpOCa HECKOJILKUMU 3asIBUTEIISIMU;

B) BO3MOKHOCTb I€4aT Ha OyMa)>KHOM HOCHUTEJIE KOMHH AJIEKTPOHHON (POPMBI
3amnpoca;

I') COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (pOpMY 3ampoca 3HaYEHUH B
1000 MOMEHT MO JKEJaHUIO0 IO0JIb30BaTelid, B TOM YHCJIE MPU BO3HUKHOBEHHHU
omuOOK  BBOJAa M BO3BpaTe  JJIA  TMOBTOPHOTO  BBOJA  3HAYCHUU
B AJICKTPOHHYIO (popmy 3ampoca;

J1) 3aloJIHeHHWE ToJied SJIEKTPOHHOW (opMbI 3ampoca J0 Hayaida BBOJA
CBEJICHUI 3asBUTEIEM C HCIOJIb30BAaHUEM CBEJICHHI, pa3MEIICHHbIX B EauHOM
CUCTEME HJCHTU(DUKAIMU U ayTEHTU(UKAIMU U CBEJACHHM, OMyOJMKOBAaHHBIX Ha
Ennnom mnoprane, PernonanpHOM TmopTajie, B YacCTH, KacCarolIEHCs CBEICHUH,
OTCYTCTBYIOIUX B EnuHOM cucteme uaeHTUGUKAINY U ayTEHTU(UKAITIY;

€) BO3MO>XHOCTb BEPHYThCS Ha JIO0OM M3 ATAlOB 3aIllOJHEHMS 3JIEKTPOHHOM
dbopmel 3ampoca 0€3 MoTepu paHee BBeACHHOM nH(bOpMaIuu;

) BO3MOXKHOCTH JOCTyIa 3asBuTEelsl Ha PermonanbHOM mopTayie, K paHee
MOJAAHHBIM MM 3aIllpocaM B TEUYEHHE HE MEHEE OJHOIO TOJa, a TaKXKEe YaCTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHBIi U MOAMUCAHHBIA 3aMIPOC, U UHBIE JOKYMEHTbI, YKa3aHHBIC
nyHkre 2.6. Permamenrta, HeoOXOIWMbIE I MPEAOCTABICHUS MYHUIUTATHHOM
YCIIyTH, HAIpPAaBISIOTCA B YIIOJHOMOYEHHBIM OPraH IOCPEACTBOM PernoHanbHOro
nopraiia.

Kpurepuem npunATHsS pemieHds NO0 JaHHOM aJMUHHCTPATUBHOM IPOLEIYpPE
SIBIISIETCS] KOPPEKTHOE 3aMOJIHeHNE 3asBUTENIEM MOJIeH 3JIeKTPOHHOM (HOpMBI 3ampoca
0 MPEIOCTABICHUN MYHUIIUITAIbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opMupoBaHuE  3ampoca  3asBUTEIEM  OCYLIECTBIISIETCS  IOCPEACTBOM
3aMOJIHEHUS JIEKTPOHHOM (opMBbI 3arpoca Ha PernonansHOM mopTaiie.

PesynbraroM  aAMUHUCTPATHMBHOM  MpPOUEAYphl  SBISETCA  MOJIY4YEHUE
YTOJIHOMOYEHHBIM OPraHOM B AJIEKTPOHHOM (popme 3asiBI€HHUS W MpUIIaraeMbIX K
HEMY JOKYMEHTOB IOCPEICTBOM PernoHansHoro noprasnia.

CnocoboMm (ukcanuu pesynbTaTa aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
peructpauus 3ampoca (3asBJI€HHUS) TOCPEACTBOM PermoHanbHOro mnoprana H
noJiy4eHue 3asBUTENIEM COOTBETCTBYIOLIETO YBEAOMIICHHUS B IMYHOM KaOMHETe.

3.4.4. TlpueM u peructpanus YIOJIHOMOYEHHBIM OPraHOM 3alpoca U WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEJIOCTABICHUSI MyHUIIUITAILHON YCITYTH.



OcHoBanmeM i1 Hayajga AJAMUHUCTPATUBHOW  MPOLEAYPHl  SIBIAETCS
IIOJIy4YCHHE YIIOJIHOMOYCHHBIM OpPraHOM 3asBJICHUS M IIPUIATAEMBIX K HEMY
JOKYMEHTOB, HAIIPABJIEHHBIX 3asiBUTEIIEM ITOCPEACTBOM PernoHabHOro nopraia.

Y1oIHOMOYEHHBI OpraH 00€CleurMBaeT NPUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHUUMNAIBHOW YCIyrd, W perucrpauuio 3ampoca 0e3
HEOOXOMMOCTH TOBTOPHOI'O MPEJCTABICHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpox peructpanuu 3amnpoca cocrapisier 1 (oauH) pabouunii AeHb.

[IpenocTaBneHne MyHULMNAIBHOW YCIYTM HA4MHAETCd C MOMEHTa IpuUema
U PEruCTpalud  YINOJIHOMOYEHHBIM  OpPraHOM  JJEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOMMBIX JIJIS1 IPENOCTABICHUS MyHULUMIIATBHON YCIIYTH.

IIpuy  ormpaBke  3ampoca  mocpeactsoM — PermonHampHOro  moprana,
aBTOMAaTHYECKHU OCYILECTBIISIETCSA (dbopMaTHO-IOTHUECKast IIpOBEpKa
c(OpMHPOBAHHOIO 3aIIPOCa B MOPSAKE, ONPEIEAIEMOM Y IOTHOMOYEHHBIM OPraHOM,
MOCJe 3aloJHEHUs 3asiBUTENIEM KaXJO0ro M3 IMOJed AIeKTpOHHOM (opMBI 3ampoca.
[Ipy BBISIBIEHUM HEKOPPEKTHO 3allOJHEHHOTO MOJISI AJIEKTPOHHON (hopMBbI 3ampoca
3asgBUTENb YBEIOMJIISIETCS O XapakKTepe BBISBICHHONM OWIMOKM U MOpSIKe
€€ YCTpaHEHHUs MOCPEICTBOM HH(OPMAIIMOHHOTO COOOLIEHUS HEMOCPEICTBEHHO
B 2JICKTPOHHOM (hopMe 3ampoca.

[Ipn ycnemHOW OTIpaBKe 3ampocy IPUCBAUBAECTCS YHUKAIbHBIA HOMED,
0 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTEIN MOCPECTBOM PervoHansHOro noprania
3asgBuTento OyJeT mpejcTaBieHa HWH(OpMAIMs O XOJIe BBIMOJHEHUS YKa3aHHOTO
3ampoca.

ITocne npuHATHA 3anpoca JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'O OpraHa,
3arpocy B JIMYHOM KaOHHeTe 3asBUTENS IMOCPEACTBOM PernoHalbHOrO moprania,
IIPUCBAUBAETCS CTATyC, MOATBEPKAAIOIINMN €r0 PErUCTPALUIO.

[Ipn mocTyrmuieHuM 3ampoca Ha IPENOCTAaBIECHUE YCIYTM W JOKYMEHTOB B
IIEKTPOHHON (popMe, MOANMCAHHBIX YCUJIEHHON KBaTU()UIMPOBAHHOMN 3JIEKTPOHHOM
NOANMUCHIO,  JOJDKHOCTHOE — JIMIO  YIIOJHOMOYEHHOTO  OpraHa  IpOBEPSET
JNENUCTBUTEIBHOCTD YCUJICHHOM KBAaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOITUCH.

[Ipu mnonydyeHun 3ampoca B 3JIEKTPOHHOU (opMe JOIKHOCTHBIM JIUIIOM
YOJIHOMOYEHHOTO OpraHa MpOBEPSIETCS HAIMYKME OCHOBAHUM ISl OTKa3a B MPHUEME
3ampoca, yKa3aHHbIX B MMyHKTE 2.9. Pernamenra.

[Tpu Hanmuuuum XOTS OB OJTHOTO M3 YKa3aHHBIX OCHOBAHUM JOHKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOTO OpraHa B CpPOK, HE IIPEBBIAIONIUN CPOK IIPEIOCTABICHUSA
MYHULUOAIBHOW YCIIyTH, OATOTABIMBAET MUCbMO 00 OTKa3e B MPUEME JOKYMEHTOB
JUISL IPEAOCTABIICHUS MYHULIIMIIAIBHOMN YCIIyTH.

Kpurepuem npunATHsS pemieHdss No JaHHOM aJAMUHHUCTPATUBHOM IPOLELYPE
SBJIAETCS OTCYTCTBUE OCHOBAHMM ISl OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEAOCTABJIEHUS MYHULIMTIIATBHON YCIIyTH.

PesynpTaToMm  agMHHMCTPAaTUBHOW  MNPOLEAYPBI  SIBISETCS  PETHCTPALMS
NOCTYNUBIIUX B YIOJHOMOYEHHBI OpraH B 3JIEKTPOHHOW QopMe 3asBIeHHS U
MIPUJIAracMbIX K HEMY JOKYMEHTOB.

CnocoboM ¢ukcalu pesyibTaTa aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IIPUCBOCHHE  PETUCTPAIMOHHOTO  HOMEpa  IOCTYNUMBIIEMY  3alpocy  WIH
c(hopMUPOBAaHHOMY YTIOJTHOMOYEHHBIM OPTaHOM YBEIOMJICHUIO 00 OTKa3e B MpHUEMeE
JIOKYMEHTOB.

3.4.5. Tlonmy4yeHue pe3ynbTaTa NpeaoCTaBICHNUs MyHUIUMIIATbHON YCIYTH.
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OcHoBaHueEM 151 HaYaJla aIMUHUCTPATUBHOM MTPOLIETYPHI SBJISETCA TOTOBBINA K
BbIIa4€ Pe3yJbTaT NPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

B kauecTBe pe3ysbrara MpeJoCTABICHUS MyHULUUIAIBHOW YCIyTH 3asiBUTENb
10 €ro BHIOOPY BIIPaBE MOJIYUYHTh:

a) MopyOoOuHbI Ouner MO0 NUCBMEHHOE YBeJAOMJIEHHE 00 OTKa3e B
IPEIOCTAaBICHUN MYHUIUNAIBHOW YCIyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTA,
MOANMCAHHOIO YITOJTHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM Y ITOJTHOMOYEHHOTO OpraHa
C MCIOJIb30BaHUEM YCUIJIEHHOMN KBAM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

0) mopyOouHbIli Owmier MO0 THChbMEHHOE YyBEIOMJIEHHE 00 OTKaze B
MPEIOCTaBICHUU MYHHUIIUNIAIBHON yCIYTH Ha OyMa)KHOM HOCHUTEE.

3asBUTENb BIIPAaBE IOJIYYUTh PE3ydbTaT NPEIOCTABICHUS MYHULUIIAIbHON
yCIIyru B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIEe
B TEYEHHUE CPOKA JEHCTBUA pe3yibTaTa NPeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

Kpurepuem npussATHA pemieHus N0 TaHHOW aIMUHHMCTPATUBHOM NPOLIENYypE
SABJISIETCSI HAJIMUME pe3ysibTaTa MPEeAOCTaBICHUS MYHUIMNAIBHONW YCIyTH, KOTOPBIM
IIPENOCTABIACTCS 3asIBUTEIIO.

Pe3ynbraToM aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS BblAaya (HampaBlieHUE)
3asBUTENIO JOKYMEHTOB, SBJISIOIIUXCS pe3yabTaToM MpeI0CTaBICHUS
MYHULMIIAJIBHOW YCIIYTH.

CnocoboM  ¢ukcanuu  pe3yiabrara  BBIMOJIHEHUS  aIMUHUCTPATHUBHOM
npoueaypsl (MOJy4eHUE pe3ylnbrara MpPelIOCTaBICHUS MYHHUIUMIAIBHONW YCIyTH
B (popMe AIIEKTPOHHOTO TOKYMEHTA, OJAMMCAHHOTO YCUICHHON KBAaTU(UIIMPOBAHHON
AIIEKTPOHHOM MOJIMHUCHIO YITOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA Y TOJTHOMOUYEHHOTO
opraHa SBJSE€TCA YBEIOMIICHHE O TOTOBHOCTH pe3yJibTara MpPEeAOCTaBICHHUS
MYHULIUTATBHOM yCIIyTH B JUYHOM KabuHeTe 3assBUTENS
Ha PernonanbHOM mopraie.

3.4.7. IlonyueHue cBeIeHUH O XOJI€ BBITIOJIHEHUS 3a1poca.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATHUBHOM NPOLEIYpPbl  SABIAETCS
oOpamienue 3asBUTENE Ha PervoHanpHbII MOpPTaJ € LENbI0  MOJYyYEHHS
MYHULMIIAJIBHON YCIIYTH.

3asBUTENh HMMEET BO3MOXHOCTH TMOJYy4YeHUss HUHQPOpPMAMKM O  XOJe
PEeIOCTaBICHUSI MyHUIIMTIATIBHOM YCIYyTH.

WNupopmanius o xoe NpeocTaBIeHUs] MyHUIMITAILHOW YCIYTH HallpaBIIsieTcs
3asgBUTEN0 YIOJIHOMOYEHHBIM OPraHOM B CpOK, HE MPEBBIIIAIOIUN OJHOIO
pabodero IHsS IOCJE 3aBEPILEHUSI BBINOJHEHUS COOTBETCTBYIOLIErO JIEHUCTBUS, HA
aapec JJIEKTPOHHOM MOYThl WM C MCIHOJB30BAaHUEM CpPEICTB  PermoHaibHOrO
nopTaJia 1o BeI00py 3asiBUTENS.

[Ipy mnpepocTaBieHMM MYHULIMNAIBHOM YCIYTHM B 3JIEKTPOHHOM (dopme
3asBUTEIIO HAIIPABIISIETCS:

a) yBEJIOMJICHHE O 3alMCH Ha MpUeM B YTOITHOMOUYEHHBIM opran uiau MOI],
CoJiepIKalllee CBEACHUS O AaTe, BDEMEHH U MECTE IPUEMA;

0) yBEIOMIIEHHE O TMpPHUEME W PETUCTpPALMU 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOJMMBIX NIl TMPEAOCTaBICHUS MYHUIUIAIBHOM YCIyru, coJiepKaiiee
cBeleHuss O (akTe TMpueMa 3ampoca U JIOKYMEHTOB, HEOOXOJUMBIX s
IPEIOCTaBICHUS MYHMIIMIAIBHONW YCIYTd, U Hadalle MpOUEAypbl MPEAOCTaBICHUS
MYHULMOAIBHOW YCIyTH, a TaKXe CBEIEHUS O JaTe W BPEMEHUM OKOHYAHUS
IPEIOCTaBICHUS] MyHULIMIIAIBHON yCIIyTH JIMOO MOTHBUPOBAHHBINM OTKa3 B IpUEMe
3ampoca ¥ UHBIX TOKyMEHTOB, HEOOXOIUMBIX JJIS MPEAOCTABICHUS MYHUITUTIATHLHOM
YCIIyTH;



B) YBEIOMJICHHME O DPE3yJIbTaTax PAacCMOTPEHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEIOCTABIICHUSI MYHUIIMITAIGHON YCIIYTH, COJAEpXKAIlee CBEICHUS O MPUHITHH
MOJIOKUTEIIBHOTO ~ pPEIIeHUsT O  TIPEIOCTaBICHUW  MYHUIUNAIBHOW  YCIyTH
U BO3MOXXHOCTH TIOJYYHUTHb PE3yJbTaT MPEIOCTABICHUS MYHHUIIUIAIBLHON YCIyTH
100 MOTUBHPOBAHHBIA OTKA3 B IPEIOCTABICHUN MYHHITUIAIBHON YCITYTH.

Kpurepuem npuHATHS pelICHHS IO JaHHOW aJIMHUHHCTPATUBHOW MpOIEAYype
ABIgeTCS oOpaiieHue 3asBUTeNs HAa PermoHanbHBI TOpTan C LENIbI0 MOJy4YeHUs
MYHUIUTAIBHON yCIIyTH.

PesynbraroM  aAMUHUCTPATHUBHOM  MpPOUEAYpPHl  SBISETCA  MOJIYy4YEHUE
3asBUTEIEM CBEJACHUIN O XOJI€ BHIMIOJHEHHUS 3alpoca B BHUJIE YBEAOMIICHUN Ha ajpec
AJIEKTPOHHOM MOYTHI WIH B JMYHOM KabWHETe Ha PerrnoHamsHOM mopTase 1o BeIOOpY
3asBUTEIIS.

CnocoboM ¢ukcaru pesyiabTaTa aJIMUHUCTPATUBHON MPOIEAYPHI SBIISCTCS
OTOOpaXEHHE TEKYIIEero CcTaryca MPEJOCTaBICHUS MYHHUIIUNIAIBLHON  YCIyTH
B JTMYHOM KaOuHeTe 3asButTelisa Ha PernoHanbHOM nopTalie B 3JIEKTPOHHOU Popme.

3.4.8. OcymecTBaeHnE OLIEHKHA KayecTBa IPEAOCTABICHUS MYHULIUIIAJIbHOU
yCIyTH.

OcHoBanueM I Hadajga aJMUHUCTPATHBHOW TPOLEIYpPHI  SBIISCTCS
OKOHYAHHE MPEA0CTABIICHUS MYHUILIUITAILHON YCITyTH 3asBUTEIIIO.

3asBuUTENI0 00ECTIeUnBACTCSI BOBMOXXHOCTh OLICHUTh JOCTYMHOCTh M Ka4eCTBO
MyHUIIMNATBHOW ycnyru Ha PermonanbHOM moptane, B ciydae (GOpMHpPOBAHUA
3amnpoca o MpeA0CTaBICHUHA MyHUIIUTIAILHOM YCIYTH B AJIEKTPOHHOM (hopMme.

Kpurepuem npuHATHS pelIeHHs IO JTaHHOW aJIMUHHMCTPATUBHOW MpOUEAYype
SBIIICTCS corjlacue 3asiBUTENS OCYIIECTBUTH OIEHKY JOCTYIMHOCTH M KadecTBa
MYHHUITUTIATBHON YCIIYTH, C UCTIOIB30BaHUEM CPEACTB PernonansHoro moprana.

PesynbraToM agMUHUCTPATHBHOW TPOLIETYPHI SBISETCS OIEHKA JOCTYITHOCTH
Y Ka4eCcTBa MyHULIUNIAIBHOW YCIIyTH Ha PernonanbHOM nopraie.

CnocoboM (¢ukcau pesyiabTaTa aJIMUHHCTPATUBHOM MNPOLEAYPHI SBIISAETCS
YBEJOMIICHHE 00 OCYIIECTBICHUH OIEHKH JTOCTYIMTHOCTH U Ka4eCTBA MYyHUITUTIATHLHOM
yCIIyru Ha PernonaiasHOM mopTaite.

3.4.9. JlocynebHoe (BHecyneOHOE) OOKalOBaHHWE PEIICHUH W JIEUCTBUU
(6e3nelicTBus) opraHa (opraHu3aluu), JOJKHOCTHOTO JIMIlA OpraHa (OpraHU3alliq)
100 MyHUITUTIATBLHOTO CITYKAIIIETO.

OcHoBanumeM 1 Hayajga aJMUHUCTPATHUBHOM TPOLEAYpPHI  SBISETCS
oOpamenre 3agBuTeNss B YTOJHOMOYCHHBIH OpraH C IEJIbI0  MOJyYeHHUS
MYHHUITUTIATBHON yCITYTH.

3asgBUTENI0  OOEcrieuMBAeTCS  BO3MOXKHOCTH  HAIpaBICHUS  JKAJIOOBI
Ha peuieHust u aercTBus (0e3aeiicTBre) YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Tuna VY I0JTHOMOYEHHOTO opraHa CITyKaIIero B COOTBETCTBUU
co crateedr 11.2 denmepampHoro 3akona ot 27 wmronas 2010rT. Ne 210-03
«O0 opraHu3anuy TPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIUITAIBLHBIX YCITyT»
C WCIONB30BaHWEM TMopTaja (QenepaqbHON TOCyAapCTBEHHOW WH(DOPMAIIMOHHON
CHUCTEeMBI, 00€CTeUnBAIOIICH MpoIrecc A0CYAeOHOTO (BHECYAeOHOTO) 00XKaJoBaHUS
pemicHU W AcHCTBUN  (OC3MCHCTBUS), COBEPIICHHBIX TIPH MPEIOCTABICHHUH
TOCYapCTBEHHBIX W MYHHIMITAJBHBIX YCIyr OpTraHaMH, NPeIOCTaBIISIONIIMU
roCyJapCTBEHHbIE W MYHHIIMMNAIbHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMH,
rOCyJapCTBEHHbIMH ¥  MYHUIMTAIBHBIMH  CIYXAIIUMU C  HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOW ceTn «VHTepHeT» (mamee - cucrema
JOCYIeOHOTO 00KAIIOBAHMUS ).
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[Ipu HampaBieHUM >XKAJIOOBI B DJIEKTPOHHOM BHJE MOCPEICTBOM CHCTEMBI
I0CcyAe0HOTO 00KaIOBaHUS C UCTIOJIb30BaHUEM nH(}OPMaIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «WHTepHeT», OTBeT 3asBUTENIO (IIPEACTABUTEIS
3asBUTEIISI) HANpPaBJSETCS TMOCPEICTBOM CHUCTEMbl JOCYAeOHOro oOKaloBaHMUs,
a TaKXKe CIocoOOM, YKa3aHHBIM 3asiBUTEJIEM MPU MOJja4e Kano0kbI.

Kpurepuem npussTus pelieHuss Mo JaHHOW aIMUHHCTPATHUBHOW MpoOLEeaype
ABJISICTCS.  HEYJIOBJIETBOPEHHOCTh  3asBUTENISI  PEUICHUSIMHM W JICUCTBUSIMHU
(6e3nercTBUSAMU) V1I0JITHOMOYEHHOT'O oprasa, JIOJDKHOCTHOTO JmIa
YNOJIHOMOYEHHOT'O OpraHa, MyHUIIMIAILHOTO CITYKaIllero.

Pe3ynpTaToM amMHUHUCTPATUBHON MPOLIEAYPHI SBIISICTCS HAIPaBICHUE JKaT00bI
3asBuTeNd B YIOJTHOMOYEHHBIM OpraH, MOJAHHOW C HCIOJIb30BAaHUEM CHCTEMBbI
I0CyneOHOr0 00KajJ0BaHUS B JICKTPOHHOM BHUJIC.

CnocoboM ¢uKcanuu pe3yiabTara aIMHHUCTPATUBHON IPOICAYPHI SIBISCTCS
peructpaiusi *kamoObl 3asBUTENS, a TAKXKe pe3ysibTaTa PacCMOTPEHUsS >KaloObl B
CUCTEME J10CYAeOHOT0 00KaIOBAHMUS.

3.5. Ilopsiaok ucnpaBjieHHus JOMYIIEHHBIX OMIEYAaTOK U OIIMOOK
B BbI/IAHHBIX B pPe3yJIbTATe MPeI0CTABJIEHU MYHUIIMTIAJIbHOM YCJIYyTU
JTOKYMEHTAaX

3.5.1. OcHoBaHueM /yisi Hayaja aJAMUHUCTPATUBHOM MPOIEAYPHl SBIAETCS
MoJIy4eHHe YTIOJTHOMOYEHHBIM OPTraHOM 3asiBIICHUS 00 WCIpPaBICHUH JIOMYIIEHHBIX
OMEYaToOK W OIMIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIIMNAIbHOU
yCIyTU JOKyMEHTax (J1ajgee — 3asBieHHe 00 HCIpaBICHUM OIMYIIEHHBIX ONEYaToK
1 OIIMOOK).

3.5.2. 3asBneHue 00 WCHPABICHUU JIOMYIICHHBIX OIMEYATOK W OMIMOOK
N0/Ia€TCA B POU3BOJIBHON (pOpME U JOJIKHO COAECPKAThH CIEAYIOIINE CBEICHNUSA:

HAaUMEHOBaHUE YTIOJHOMOUYEHHOI'O opraHa, u (win) GpaMuuio, UMs, OTYECTBO
(mocnexaHee - MpU HAJIMYMM) JOJDKHOCTHOIO JIMIA YIIOJIHOMOYEHHOTO OpraHa,
BBIIABIIETO JTOKYMEHT, B KOTOPOM JIOIyIIEHa OleyaTKa Uiu OINUO0Ka;

dbamunuio, uMsA, OTYecTBO (TOCieqHee - TpU HAIWYUHM), CBEICHUS
0 MECTE >KUTENIbCTBA 3asiBUTEINS - (U3HUECKOTO JIMIA JIN00 HAMMEHOBAaHUE, CBEJICHUS
0 MECTE HaXOXKJEHHUs 3asBUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) HIEKTPOHHOW TOUTHI (MPU HAIUYUHU) H
MOYTOBBIHN aJipec, MO0 KOTOPBIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

PEKBU3UTHI JIOKYMEHTOB, B KOTOPBIX 3asiBUTENIb BBISBWJI ONEYaTKU WU (WJIN)
OIIHNOKMU;

KpaTKO€ OMHCAaHWE OINEYaTKu U (WJIh) OIMOKH B BBIIAHHOM B pE3yJbTaTe
MPEeAOCTABICHUS MYHHUIIUTIATLHON YCIYTH JOKYMEHTE;

yKazaHue cnocoba WHGOPMUPOBAHMS 3asiBUTENS] O XOAE PaCCMOTPEHUS
BOIlpoca 00 HCIPABICHUM OINEYaTOK U (WJIM) OUIMOOK, BBISBICHHBIX 3asiBUTEIIEM,
U 3aMEHE JIOKYMEHTOB, a TakKe INpeACTaBlieHus (HampaBlICHHs) pe3yJbTara
PacCMOTpEHHUS 3asiBICHUS JTUO0 YBeIOMJIEHUSI 00 OTKa3e B UCHPABICHUU ONEYATOK U
(unn) omMOOoK.

3.5.3. K 3asBnenuto o0 HUCHpaBiICHUM JONYIICHHBIX ONEYaTOK M OIIMOOK
MPUIIararoTCs:

KOMUS JJOKyMEHTa, B KOTOPOM JIONYIIIeHa OMIMOKa MIJIA OTIeYaTKa;

KOMUs  JIOKYMEHTa, TMOATBEPXKIAIONIETO0  MOJTHOMOYHUS  TMPEJACTaBUTENS
3asBuUTENS, — B CIIy4dae MPEACTABICHHSI HHTEPECOB 3asiBUTENS IPEICTABUTEIIEM.



3.5.4. Cpok wucnpaBieHusi AOMYIICHHOW OMNEYaTKHU W OIIMOKH HE MOXKET
IpPEBBILIATh 5 pabouMx JHEH CO JIHA PETUCTpAlK B YIOJHOMOYEHHOM OpIaHe
3asgBJICHUS] 00 UCTIPABICHUH TOMYIICHHBIX ONEYaTOK U OUIHOOK.

3.5.5. B cuywae otTkaza YNOJIHOMOYEHHOrO oOpraHa B HUCIpaBICHUU
JOMYLIEHHBIX UMHU ONEYAaTOK M OUIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHUIUOAIBHOW YCIOYyrd JOKYMEHTax JMOO HapyIIeHHs YCTaHOBJIEHHOI'O CpOKa
TaKWX MCIIPaBICHUN, 3asiBUTENb MOKET OOPATUTHCS C 7Kaj000M Ha JAHHBIN OTKa3.

XKanoba, mnocrynuBmas B YIOJHOMOYEHHBIH OpraH B MCIPaBICHUU
JONYIIEHHBIX OINEYaTOK M OIIMOOK WM B clydae o00KajJOBaHUSA HapylIECHUs
YCTaHOBJICHHOI'O CPOKa TaKMX UCIIPABJICHUH, ITOMJIEKUT PACCMOTPEHUIO B TEUECHUE 5
pabounx AHEH CO THS €€ perucTparum.

3.5.6. Tlo pesymbraram paccMOTpeHHUs >KajJoObl TPUHUMAETCS OIHO U3
CICIYIOIINUX PEIICHUM:

1) xanoba ynosneTBopsieTcss B (hOpMe MCIpPABICHUS JOIMYIIEHHBIX ONEYaToK
Y OLIMOOK B BBIAAHHBIX B PE3YJIbTATE MPENOCTABICHNS MyHULIUIIAJIBHON YCIYTH;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCA.

3.5.7. B cinydyae BHeceHMs HW3MEHEHUN B BBIJAHHBIE 10 pE3yJIbTaTaM
OPENIOCTAaBICHUS  MYHMIMNAIBHOW  YCIYyTM  JOKYMEHTBI,  HAlpaBJIEHHBIX
Ha WCHpAaBJICHWE JAOMYLIEHHBIX OINEYaTOK M OMMOOK, JONYHIEHHBIX [0 BHUHE
YTOJIHOMOYEHHOT'0 OpraHa, jiaTa ¢ 3asBUTeNs He B3UMAETCH.

4. q)Oprl KOHTPOJIA 3a NIPEI0CTABJICHUEM MyHHHHHaJILHOﬁ ycayru

4.1. ITopsaok oCylIeCTBJICHUS TEKYIIEr0 KOHTPOJISI 32 CO0JII0AeHUEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHM J0/KHOCTHBIMHU JIMIAMM IOJI0KEHNH
perjaMeHTa U MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIHBAKIINX
Tpe0OBaHMA K NPEJOCTABJICHUI0 MyYHHUIMIIAJIbHOMN YCIYTH, a TAKKe
NPUHATHEM MMU peleHui

4.1.1. lomkHOCTHBIE JUIA YIIOJHOMOYEHHOTO OpraHa MpH MNPEIOCTaBICHUN
MYHULHANAIBHON YCIyTH PyKOBOJCTBYIOTCS IOJOKEHUAMH HAcTOsIIero Pernamenra.

4.1.2. Texkymuii KOHTPOJIb 332 COONIOACHUEM U MCTIOJHEHUEM OTBETCTBEHHBIMH
JNOJDKHOCTHBIMM JIMIAMHM  YTIOJJHOMOYEHHOTO OpraHa moJioxkeHuid PernameHnra u
UHBIX HOPMATHMBHBIX TMPABOBbIX AaKTOB, YCTAaHaBIMBAIOIIMX TpeOOBaHUA K
MPEIOCTABICHUI0O MYHMIIMIAIBHON YCIyTH, a TakKe MPUHSATUEM MMM pEelIeHUN
OCYIIECTBIISIETCA PYKOBOAUTEIEM CTPYKTYPHOTO MOJIpa3AesieHHs] Y TOJITHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluio paboTbl MO  MIPEIOCTABICHUIO
MYHULUNAIBHON YCITYTH.

4.1.3. Tekylmuidi KOHTPOJIb OCYIIECTBISECTCS MyTEM MPOBEICHUSI TPOBEPOK
COONIOJIEHNT W BBIOJIHEHUS  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHU  JIMLAMU
YNOJHOMOYEHHOTO  OpraHa  NOJIOKEHUMHA  Hactosimero  PermameHnra, HMHBIX
HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickon denepannu.

4.1.4. IIpenmMeToM KOHTPOJIS SIBISETCS BBISBIICHUE W YCTPAHECHHE HAPYLICHUN
npaB 3asiBUTENEH, MOpsAIKa PAcCMOTPEHHUs 3alpocoB, OOpaileHuil 3asBUTENCH,
OIICHKAa TIOJIHOTBI PAacCMOTPEHUs oOOpalieHud, OOBEKTUBHOCTh U TIIATEIBHOCTH
IPOBEPKHU CBEJICHUN, OOOCHOBAHHOCTh M 3aKOHHOCTb MpPENJIaraeMbIX ISl MPUHATHUS
pelIeHui mo 3anpocaM u oOpaIIeHHIM.

4.2. Ilopsaaok M NEPUOAUYHOCTH OCYIECTBJIEHHS MJIAHOBBIX



U BHEIUVIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa MPeA0CTABJICHUS
MYHUIUNAJIbHON YCIYTd, B TOM YHCJI€e NOPSAOK U GOPMBbI KOHTPOJIA
3a MOJIHOTOM M KA4eCTBOM IPeI0CTABJIEeHUS MYHUIMNIAJIbHOH yCIYyTH

4.2.1.B uensx  OCYHIECTBICHHUSI  KOHTPOJS  3a  MPeJoCTaBICHUEM
MYHULIMNIAIBHOW YCIYTM, a TakXKe BBISBICHUS M YCTpPAHEHUs HApPYUIEHUU TMpaB
3asBuTeneil YMOJIHOMOYEHHBIM OpPraHOM MPOBOJSATCS IUIAHOBBIE U BHEIJIAHOBBIC
IPOBEPKH.

4.2.2. IlpoBegeHue IUTAHOBBIX MPOBEPOK, TMOJHOTHI W  KadecTBa
MPEIOCTAaBICHUS MYHHUIIMNAIBHOW YCIYyTH OCYHIECTBISIETCS B  COOTBETCTBUU
C YTBEpXKIEHHBIM rpadukoM, HO He pexe 1 (0HOr0) pas3a B TO/I.

4.2.3. BHeraHOBBIE TIPOBEPKHU MPOBOAATCS M0 OOpaIeHUsIM (HU3HMUECKUX JIUIL U
IOPUIMYECKUX JIUI C Kalo0aMHu Ha HaApyIICHHE WX TPaB U 3aKOHHBIX MHTEPECOB B
X0/J1€ MPEAO0CTaBIICHUS] MYHUIIMTIAIIBHON YCIIYTH, a TAK)KE HA OCHOBAHUM JIOKYMEHTOB U
CBEJICHUM, YKA3bIBAIOIINX HA HAPYILICHUE UCTIOJIHEHUS MOJI0KeHUs PernaMmenra.

4.2.4. Pe3ynbTaThl ITUTAHOBBIX ¥ BHEIUIAHOBBIX IMPOBEPOK  OPOPMIISIOTCS
B BHJIC MPABOBOT0 akTa YTOJHOMOYEHHOTO OpraHa, IJie OTMEUAIOTCS BBISBJICHHBIC
HEJIOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTb JOJKHOCTHBIX JIMIl OPraHa, NPea0CTaB/ISIIOLIEero
MYHUIHMIIAJIBHYIO YCJIYTIY 32 pelieHus u aeiictBus (0e3neicreue),
NpPUHUMAaeMble (0CylIeCTB/IAeMbIe) HMHU B X0/ IIPe10CTABICHUA

MYHUIHMIAJIBHON YCJIYTH

4.3.1. OTBEeTCTBEHHOCTh 3a HaJyIeKalllee MPEJOCTABICHHE MYHUIIMIATbHON
YCIYTM  BO3JIaraeTcsi Ha  PYKOBOJUTENS  CTPYKTYPHOTO  MOJpa3/IelICHHs
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluilo padoThl IO
MPEIOCTABICHUIO MYHUIIATIAIBHON YCIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MPENOCTABICHUE MYHHIIMIAIBHON
YCIYTH 3aKpeIiIeTcss B  JIOJDKHOCTHBIX ~ MHCTPYKIUSAX — JOJDKHOCTHBIX — JIMI]
YNOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHUIIMIAIbHOU
YCIYTH.

4.3.3. B cnyuae BbIABICHUS HapyLICHHN 3aKOHOAATENbCTBA Poccuiickoit
@enepaunu U 3aKoHoAaTeNbcTBA KpacHOIapCcKoro kpas, IOJ0KEHUM HACTOSILIETO
Pernamenra, a Takxke TmpaB 3asBUTENCd BUHOBHBIE JIMIA MPHUBIECKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOAATEIbCTBOM Poccuiickon deaepanuu.

4.4. llonoxeHus1, XapaKTepu3ywiuue TpedOBaHus K NOPAAKY U popmam
KOHTPOJISl 32 IPeA0CTaBJIeHHEeM MYHUMIMIIAJIbHOMN YCJIYrd, B TOM YUCJIe
CO CTOPOHBbI IPAXKIAAH, UX 00bEeIMHEHUH U OPTraHu3aAuil

4.4.1. KoHTposb 3a  NPEOOCTAaBICHHEM  MYHMIMIAIBHOM  YCIYI'H
OCyLIECTBIsIETCS B (hopMe MPOBEPKU COOJIOJICHUS MOCIIEeI0BATEIbHOCTH JIEUCTBHM,
ONIPEIEIICHHBIX aJMUHHUCTPATUBHBIMU MpoLEAYpaMHU (s UCITOJTHEHUIO
MYHUIUNIAIBHON ~ yCIYTH, NPUHATUEM  PEIICHUW  JIOJDKHOCTHBIMU  JIMLIAMU
YTOJIHOMOYEHHOTO OpraHa, COOJIOJICHUS W HWCIIONMHEHHS JOHKHOCTHBIMHU JIMIIAMU
YOJIHOMOYEHHOT'O OpraHa HOPMAaTUBHBIX MTPaBOBbIX akTOB Poccuiickon denepannu,
KpacHomapckoro kpas, a Takxe MoJ0KeHU HacTosero Pernamenra.



4.4.2. Tlopsaok u ¢GopMbI KOHTPOJS 3a MPEAOCTABICHUEM MYHHIIMIAIbHOU
YCIYTH CO CTOPOHBI YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIML YIIOJHOMOYEHHOTO
OopraHa  JOJDKEH OBITH IIOCTOSIHHBIM, BCECTOPOHHHUM, 00BEKTHUBHBIM
U 3PHEKTUBHBIM.

4.4.3. KoHTponb 3a HCHOJHEHHEM PernaMeHTa CO CTOPOHBI Tpa)KJaH, UX
00OBEIMHEHUH W OpraHu3alMi SIBISETCS CaMOCTOATENbHON (OPMON KOHTPOJIS
U OCYLIECTBJIIETCS IyTEM HampaBieHUs oOpallleHud B YTNOJIHOMOYEHHBIM OpraH
U TMOJY4YEHHUs] NMUCbMEHHOM M yCTHOM HMH(OpMAIMU O pe3yibTaTax MpPOBEAECHHBIX
IPOBEPOK M MPUHATHIX 10 pe3yjIbTaTaM IPOBEPOK Mepax, B TOM 4HCIIe 00KaloBaHUs
nericTBuil  (0e31eiCTBUS) M pEIIeHUM, OCYIIECTBISEMBIX (IPUHATHIX) B XOJE
ucnionHeHust ~ Permamenta B cyaeOHOM — mOpsiike, B COOTBETCTBUHU
C 3aKOHOJIaTeNnbCTBOM Poccuiickoit denepannu.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KAJI0BAHUS PellleHn i
U AeiicTBUil (0e31eiiCTBHSI) OPraHOB, MIPEI0CTABJISIIONIAX
MYHUIHMNAJbHBbIE YCJIYTH, UX JOJKHOCTHBIX JIUII JIU0O
MYHHUIMIAJbHBIX CJIYKANIUX, 2 TAK:Ke MHOTO(PYHKIMOHAJBLHOIO0 HEHTPA Ju00
PadOTHUKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA

5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 UX NMpaBe Ha Aocyae0Hoe
(BHecyneOHOeE) o0xkaioBaHMe AeiicTBUi (Oe3geiicTBUA) M (MJIM) PellleHu i,
NPUHATHIX (0CYHIECTBJIEHHBIX) B X0/1€ MPeI0CTABJIECHUS
MYHHUIUNAJIBHON yCJIYTH

5.1.1. 3aumHTepecoBaHHOE JUIO (Hajiee — 3asBUTEIb) HMMEET IMPaBO Ha
nocyneOHoe (BHecyAeOHOe) oOkalloBaHHWE pelleHud U JelcTBui (Oe3aeicTBYS)
U (WIM) peueHu, NPUHATHIX (OCYIIECTBICHHBIX) YTOJIHOMOYEHHBIM OpPraHoM,
JOJDKHOCTHBIM ~ JIMIOM ~ YTIOJJHOMOYEHHOI'O  OpraHa, Jub0 MyHUUUIAIbHBIM
cayxammm, M®II, padotHukom MO®IL[ B xoae mpenocTaBieHUs MYHHUIIMHAIbHON
yciyru (nanee — nocynebHoe (BHecy1e0HOe) 00KalOBaHHE).

5.2. Oprasbl MECTHOTr0 cCaMOyNpaBJICHHUS, OPTAaHU3ALNH
¥ YIIOJTHOMOYEHHbIE HA PACCMOTPeHHE KaJ100bI JTHIa, KOTOPbIM MOKeT ObITh
HANPAaBJICHA KaJ100a 3asBUTEJIS B 10CYyAcOHOM
(BHecy1eOHOM) MOpsiAKe

5.2.1. XKanoba Ha pemieHuss u aercTBusi (0e31elCTBUE) MOMKHOCTHBIX JIUIL
YHNOJTHOMOYEHHOTO OpraHa, MYHUIHUMAIBHBIX CIyKallUX MOJAaeTCs 3asBUTEIEM
B YIIOJHOMOYEHHBIN OpraH Ha UMsI pYKOBOJUTEIIS Y TOJITHOMOYEHHOT'O OpraHa.

5.2.2. Bcaydae ecnu o0kamyroTcs pelieHduss W jaeictBusi (Oe3aeicTBHe)
pyKoBouTENST YTIOJHOMOYEHHOTO OpraHa, ’ajno0a moJiaeTcsl B BIIIECTOSIINI OpraH
(B IOpsIAKE TTOTYMHEHHOCTH).

[Ipu oTCYyTCTBHUM BBIIIECTOSIIETO OpraHa ajno0a MoJaeTcs HEMOCPEACTBEHHO
PYKOBOAUTENO Y IOJTHOMOYEHHOTO OpraHa.

5.2.3. XKanobsl Ha pemenus u AeiicTBus (Oe3neiicTBue) padoTHuka MOI]
nogaroTcs pykoBogutento droro MO®I[. KamoOsl Ha pemieHUss W JICHCTBUA
(6e3meiictBue) MODIl mnonmatorcss B genmapTamMeHT UWHGOpPMATH3allMA U CBS3U



Kpacnomapckoro kpas, sBistromuics yupeaureneM MOL[ win nomKHOCTHOMY ULy,
YIOJIJHOMOYEHHOMY HOPMaTHBHBIM MPABOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnoco0b1 nH(pOpMHUPOBaHUS 3asiBUTEICH 0 MOPSIAKe
MO0AAa4U U PACCMOTPEHHUA KaJI00bI, B TOM YMCJIe ¢ HCI0JIb30BaHueM Exnnoro
nopraya u PernonajabHoro noprasna

5.3.1. Undopmanuio o mopsiAKe MoJavyu U PacCMOTPEHUS KaJIO0bl 3asBUTENIN
MOTYT TIOJYYUTh Ha WH(OOPMAIIMOHHBIX CTEHJAX, PACIOJOKEHHBIX B MeECTax
MPEIOCTABJICHUS] MYHMUIIMIIAIBHON YCIYTd HEMOCPEACTBEHHO B YTMOJIHOMOYEHHOM
opraHe, Ha o(HIMAILHOM calTe YNOJHOMOYEHHOTrO oprana, B M®II, nHa Exunom
noprajie 1 PernonaisHOM mopTase.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIINX MOPSAOK
aocyae0Horo (BHeCy1e0HOr0) 00:KaJI0BAHUSI pellieHUH U AeiicTBUH
(0e3neiicTBHSI) Oprana, NpeaoCTABJISIOIIEr0 MYHHIIUNAJIBHYIO YCIYTY,

a TakiKe ero J0JKHOCTHBIX JIMIX

5.4.1. HopmaTUBHBIMH TIPaBOBBIMU aKTaMH, PETYJIUPYIOINIUMU TOPSIOK
nocyneoHoro (BHecyAeOHOro) o0XaloBaHUs pEIICHUM W AercTBUil (Oe3nencTBUs)
VYTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTOJHOMOYEHHOTO OpraHa, Jin0o
MYHULIUNATBHBIX caykamux, M®II, pabotaHukoB M®IL] sBstoTcs:

1) ®enepanbublii 3akoH oT 27 urong 2010 r. Ne 210-®03 «O06 opranuzanuu
MPEAOCTABICHUS FOCYIAPCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT»;

2) mocranoBJienue IIpaButeabcTtBa P® ot 16 aBrycra 2012 r. Ne 840
«O mopsiAke MoJa4YM M PACCMOTPEHHUsS] KaJ00 Ha pelleHUus] M JeiCTBUA
(0e3neiictBue) ¢eaepaJbHBIX OPraHOB MCHOJHHUTENbHON BJIACTM M HX
AOJIZKHOCTHBIX JINI, (pe/iepaibHbIX FOCYAaPCTBEHHBIX CJIYKAIIMX, J0JKHOCTHBIX
JUI[ TOCYAapCTBEHHbIX BHeOKWIKeTHBIX (oHa0B Poccuiickoii Denepanuu,
roCy1apCTBEHHBIX KOPIOPAIHii, HaJleJIECHHbIX B COOTBETCTBUM ¢ (peiepaibHbIMU
3aKOHAMHU TOJHOMOYHUSAMM IO TNPEJ0CTABJIECHUI0O TOCYJAPCTBEHHBIX YCJIYI B
YCTAHOBJIEHHOH c(epe AeATEILHOCTH, U UX JHOJKHOCTHBIX JIMI, OPraHU3ALUIA,
npexycMoTrpeHHbix 4actblo 1.1 crarbu 16 ®epepagbHoro 3akona «Q00
OpPraHM3aInuy NPe0CTABJIEHUS TOCYIAPCTBEHHBIX 1 MYHUIIUNAJIBHBIX YCIAYI», U
UX pPa0OTHMKOB, a TaKyKe MHOTO(QYHKUMOHAJbHBLIX IEHTPOB NpPeI0CTABIEHUS
rocyJ1apCTBEHHbIX M MYHUIIUTIAJBHBIX YCJIAYT U UX PA0OTHHUKOB;

3) IOCTAHOBJICHHE IJIaBbI aJMHHUCTPALMU (ry0epHaTopa)
Kpacnonapckoro kpas or 11 deBpans 2013r. Ne 100 «O06 yrBepxaeHnu
Ilopsinka momxayu W PACCMOTPEHHUS KAJO0 HA PpelleHUs] W JeilCTBUA
(0e3meiicTBME)  HCHOJHHMTEJIbHBIX  OPraHOB  TOCYAapPCTBEHHOW  BJIACTH
KpacHonapckoro kpasi, npegocTaBJISIOIIMX TOCYJAPCTBEHHbIE YCJIYIH, HX
AO/ZKHOCTHBIX  JIMII JIM0OO0 TOCYJAPCTBEHHBIX TPAXKIAHCKUX  CJIYKAIIUX
KpacHogapckoro kpasi, MHOrOQyHKIHOHAJBLHOIO LEHTPAa, Pa0dOTHUKOB
MHOTO()YHKIMOHAJBLHOTO HEHTPA.

6. OcoGeHHOCTH BBINOJHEHUS] ATIMUHUCTPATHBHBIX NMpoueayp (aeiicTBuii)
B MHOTO(p)YHKIMOHAJIBHBIX HEHTPAX MPeI0CTABJICHUA rOCYyAaAPCTBEHHBIX
U MYHHIUNAJIBHBIX YCJIYT



6.1. Ilepevyenb AAMUHUCTPATUBHBIX NPOLEAYP (AeHCTBHIA),
BBINOJIHSIEMbIX MHOTO(YHKIMOHAJIbHBIMH HEHTPAMM NMPEA0CTABJICHUS
rocyJapCTBEHHbIX 1 MYHUIIUIIAJIbHBIX yCJIYT

6.1.1. IIpenocraBnenue MYHULIMIATbHON yCIyTH BKJIFOYAET
B ce0s cleayromue aJMUHUCTPATUBHBIE MPOLEAYPhl (IEUCTBHS), BBINOIHSIEMBIE
MO®II:

UH(OPMUPOBAHUE 3asIBUTENS O TOPAJKE MPEAOCTABICHUS MYHUIUIAIBLHOM
yciayru B M®II, o xozie BBIIOJIHEHUS 3alpoca O MPEIOCTABICHUN MYHULIMIAIbHOMN
YCIYTH, MO HMHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTAaBICHUEM MYHULIMNAIbHOM
YCIYI'H, a TaKXe KOHCYJbTHUPOBAaHUE 3asBUTENS O TOPSAKE IPEJOCTABICHHUS
MYHHIUIIAIBHOMN yciyru B MOII;

npueM 3ampoca (Hanee - 3asgBIEHUE) 3asBUTENS O MPEIOCTABICHUHN
MYHUIUOAIBHOW YCIYTW M UHBIX JTOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUS
MYHUIUIIATBHOU YCITYTH;

nepenayy  YNOJHOMOYEHHOMY OpraHy, 3asBJI€HHS O IPEIOCTaBICHUU
MYHUIIUOATbHOW YCIYTW U UHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUS
MYHUIIUTNIATBHOU YCITYTH;

opueM  pesyibTaTa  NPEAOCTaBICHHUS  MYHUIUNAIBHOM  yCIyrM  OT
YHOJIHOMOYEHHOTO OpraHa;

BbIJJauy 3asBUTEII0 pEe3yJbTaTa MPEIOCTABICHHUS MYHULHUINAIBHON YCIYTH,
B TOM 4YHCJE BbIJa4y JOKYMEHTOB Ha OYMa)KHOM HOCHTENE, MOJITBEPIKIAOIINX
COJIEp’KaHUE DJIEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynpTatam
NpEeAOCTABICHUS MYHHUIIMNAIBHON YCIyrd YIMOJIHOMOYEHHBIM OPTraHOM, a TakKxke
BbIIayy JOKYMEHTOB, BKJIIOYasl COCTABJIICHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEpPEHHE
BBIMKUCOK U3 UH()OPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOI'O OpraHa.

6.2. Ilopsinok BbINOJIHEHNS A/IMUHUCTPATUBHBIX Npoueayp (aeicTBmii)
MHOIO0()YHKUMOHAJIbHBIMH LEHTPAMHM MPEA0CTABJIEHUS IOCYIaPCTBEHHBIX
U MYHULIMIAJIBHBIX YCJIYT

6.2.1. HWnadopmupoBanue 3asBUTEICH  OCYIIECTBISIETCS  IOCPEICTBOM
pasMeleHuss aKTyaJlbHOM U ucuYephnbIBaromied wuHdbopmanuu, HeoO0X0oaIuMon
JUTSI TIOJTyYeHHUS] MYHUIIMIIATBLHON yCIyTd HAa MH(QOPMAIMOHHBIX CTEH/IaX WU UHBIX
UCTOYHUKAX WHGOPMHUpPOBaHMS, a Takke B okHe MODI[ (uHOM crnenuaibHO
000pyT0BaHHOM pabouem MeCTe B M®IY), MpEeAHA3HAYEHHOM
1. UHPOPMUPOBaHUSL 3asgBUTENEH O MOPSAJIKE MPEAOCTABICHUS MYHHUIUIAIbHBIX
YCIIYT, O XOJI€ PACCMOTPEHHUS 3AIPOCOB O MPEAOCTABICHUN MYHULHMNAIbHBIX YCIIYT,
a TakXke Ui TPEJOCTABICHUS WHOW WHPOPMAIMKM, B TOM YHCIE YKAa3aHHOU
B IOJANMYHKTe  «a»  nyHkrta 8  IlpaBun  opraHuzanuum  A€ATEIbHOCTHU
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEOCTABICHUS rOCyAapCTBEHHBIX
M MYHULMNAJIBHBIX YCIYr, YTBEPXKACHHBIX IOCTaHOBICHHWEM lIpaBuTenbcTBa
Poccuiickoii ®enepanun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenun [Ipasuin
OpraHu3allui JACSTEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHULIMTIATBHBIX YCITYT».

6.2.2. OcHOBaHMEM J/UI1 Hayalla aJIMHHUCTPATUBHOW IPOLEAYPHI SBISIETCS
obpamenue 3asputens B ML ¢ 3asBieHreM U JOKyMEHTaMHU, HCOOXOAUMBIMU TSI
MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, B COOTBETCTBHM C MOJpazaeiioM 2.6
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Pernmamenra, W JOKyMEHTOB, YKa3aHHbIX B nozapaszene 2.7 Periamenra,
IIPEACTABICHHBIX 3asBUTEJIEM 10 €70 MHULIUATUBE CAMOCTOSTEIIBHO.

IIppuem  3asBneHnss u  pOKymMmeHTOB B M®IL[  ocymecTsisiercs
B cooTBeTrcTBUM ¢ PDepepanbHbiM 3akOHOM OT 27 wuronsg 2010 r. Ne 210-03
«O0 opraHu3aly NpenoCTaBICHUS TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX YCIYI»,
a TAKXKe€ C YCIIOBUAMHU COrjameHus o Bzanmoaenctsun MOIL[ ¢ YnoasHoMoYeHHBIM
OpraHowM (Jajee - CorjlallieHue O B3auMOICUCTBUN).

Pa6otHux M®II npu npueme 3asBICHHUS O MPEAOCTABICHUN MYHUIIMIATLHOMN
yCIyrd Jub0 3ampoca O MPEAOCTaBIEHUHU HECKOIBKUX TOCYJApPCTBEHHBIX U (WJIM)
MYHUIUNIAIBHBIX yeiuyr B M®ILI, npenycmoTrpenHoro crarbeid 15.1 ®depepanbHOro
3akoHa 0T 27 wuronsg 2010 r. Ne 210-®3 «OO0 opranuzanu mNpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYD» (J1ajee — KOMIUIEKCHBIN 3ampoc):

yCTaHaBJIMBAET JUYHOCTH 3asBHUTENII HA OCHOBAHHMM MAaclopTa IpaKJaHUHA
Poccuiickoin ®enepanii MU MHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLUIUX JUYHOCTH
3asBUTEIS], B COOTBETCTBHUM C 3aKOHOATENBCTBOM Poccuiickon denepanuu;

IIPOBEPSIET HAIMYME COOTBETCTBYIOIIMX IIOJHOMOYMM HA  IIOJIYYEHHE
MYHUIMNATbHON YCIIYTH, €CIIU 32 MOJYYEHUEM Pe3yJibTaTa yCIyru 00palaercs;

IPOBEPSAET MPABUIBHOCTh COCTABIIEHUSI KOMIUIEKCHOTO 3ampoca (3asiBieHus ), a
TaK)K€ KOMIUIEKTHOCTh JJOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C MOJAPA3JIEIOM
2.6 PermameHTta, W JOKYMEHTOB, YKa3aHHbIX B mojpaszzaene 2.7 Periamenra,
MPEACTABICHHBIX 3asBUTEJIEM 110 €r0 UHUIIUATUBE CAMOCTOSITEIIBHO;

IpOBEPSET HA  COOTBETCTBHE KONUU  MPEACTABISAEMBIX JOKYMEHTOB
(32 UCKJIFOYEHHEM HOTapHAJIbHO 3aBEPEHHBIX) UX OPUTHHANIAM (Ha MpeIMeT HaIUYus
IIO/ITYMCTOK MJIM JIONIEYaTOK). 3aBepsieT KOIUH TOKYMEHTOB, BO3BPALIAET NOAJIMHHUKH
3asIBUTEIIIO;

OCYLIECTBJISIET KOIMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, IPELYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 gactu 6 ctateu 7 OenepaqbHOTO 3aKOHA OT 27 HIOJIS
2010 1. Ne 210-®3 «OO6 opraHu3anuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX U

MyHUIMOAIbHBIX ~ yclIyr» (#amee - JAOKYMEHTBbl JIMYHOIO  XPaHEHWs) W
IIPEICTABIICHHBIX 3asBUTENIEM, B CIydae, €CIM 3asBUTENIb CAMOCTOSITEIBHO HE
IPEACTAaBUII KOIHUH JOKYMEHTOB JUYHOTO XpaHEHUS,

a B COOTBETCTBUH C AaJMUHUCTPATUBHBIM PETJIAMEHTOM  IPENOCTABJICHUS
MYHUIIUTIATBHONW YCIYTH ISl €€ TMPEeJAOCTaBICHUS HE0OXoAuma KOMHUSl JOKYMEHTa
JUYHOTO XpaHeHusi (32 HCKIIOUYEHHEM Cciyyas, Korgja B COOTBETCTBUU
C HOPMATHBHBIM IIPABOBBIM AKTOM JUJIs MPEIOCTABICHHUS MYHHULIMIIAJIBHOU YCIIyrd
HEOOXO/MMO TMPEbSIBICHUE HOTAPUAIBHO YIOCTOBEPEHHOW KOMHMM JOKYMEHTa
JUYHOIO XpaHEHMs). 3aBepseT KOMHMHM JIOKYMEHTOB, BO3BpAalaeT MOJJUHHUKH
3asIBUTEIIIO;

IpU OTCYTCTBHM OCHOBAaHMW I OTKa3a B IpUeME JTOKYMEHTOB,
B COOTBETCTBUM C IyHKTOM 2.10.2. mogxpasnmena 2.10 Permamenra, peructpupyet
3asBJICHHE W JIOKYMEHTbI, HEOOXOJIMMBIE ISl MPEAOCTaBICHUS MYHHUIIMNAIbHOU
yCIIyT, (OPMUPYET MAKET TOKYMEHTOB.

[Ipu nmpueme koMmIuiekcHOro 3ampoca y 3asButens pabotHuk M®Il o06s3an
npouH(OpPMUPOBATh €ro 000 BCEX TOCYNAPCTBEHHBIX M (WJIM) MYHHUIMIAIbHBIX
yciyrax, yclyrax, KOTOpbI€ SBIJISIIOTCS HEOOXOJUMBIMU U O0s3aTEeNIbHBIMU IS
MPEAOCTABJIEHUS TOCY/IapCTBEHHBIX (MYHULIMNANBHBIX) YCIYT, MOTYYEHUE KOTOPBIX
HEOOXOJUMO U1 IMOJIyY€HHS TOCYJapCTBEHHBIX (MYHHUIMIIAJIBHBIX)  YCIHYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.
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B cmywae HECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATUBHO YCTAaHOBJIEHHBIM TpeOOBAHUSIM WM €ro OTCYTCTBHS — PaOOTHHK
MO®I] wundopmupyer 3asBHUTENST O HEOOXOAMMOCTH TPEABSIBICHUS JIOKYMEHTA,
YIAOCTOBEPSIONIETO JIMYHOCTb, JJISI TMPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
u npeanaraet ooparutbes B M®LI nocne npuBeaeHusi B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUSIMU JJOKYMEHTA, YOCTOBEPSIONIETO JIUYHOCTD.

[Ipn npenocTraBieHUM MYHUUUIAIBHOW YCIYTM MO HSKCTEPPUTOPUATBHOMY
npuHuuny MOILI:

IPUHUMAET OT 3asBUTENS 3asBJICHUE M JOKYMEHTBI, IPEJICTABICHHBIC
3asiBUTENICM;

OCYILIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, IPEIYCMOTPEHHBIX
nyaktamu 1 - 7,9, 10, 14 u 18 gactu 6 crateu 7 denepanbHOTO 3aKOHA OT 27 WO
2010 1. Ne 210-®3 «OO6 opraHuzanuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX U

MyHUIMOANbHBIX ~ ycIyr» (#amee - JAOKYMEHTBbl JIMYHOIO  XPAaHEHHs) H
IIPEACTABIICHHBIX 3asBUTEIIEM, B CIydae, €CIM 3asBUTCIIb CAaMOCTOSTEIBHO HE
IIPEACTABUII KOIIMHU JNOKYMEHTOB JUYHOTO XpaHEHU,

a B COOTBETCTBMU C AaJMUHUCTPATUBHBIM PErIaMEHTOM IPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYyTH ISl €€ MPEeJOCTaBIICHUS HEoOXOoAuMa KOMHUS JOKYMEHTa
JUYHOTO XpaHeHHs (32 HUCKIIOYEHHEeM Cciyyas, Korjga B COOTBETCTBHH
C HOPMATUBHBIM IPaBOBBIM aKTOM [Jisi MPEAOCTABICHUS MYHULMNAIBHON YCIyTH
HEOOXOMMO TMPEIbSIBICHUE HOTAPUAIBHO YIOCTOBEPEHHOW KOMHHM JOKYMEHTa
JMYHOTO XpaHEHUS);

dbopMHUpyET DSIEKTPOHHBIE JTOKYMEHThI W (WJIM) DJIEKTPOHHBIE 0OO0pa3bl
3asBJICHUSI, JJOKYMEHTOB, MPUHATBHIX OT 3asBUTENSA, KOMUU JOKYMEHTOB JIMYHOTO
XpaHEHUs, TMPUHATBHIX OT 3asBUTEINs, OOECNEeuYMBas HMX 3aBEpPEHUE HIEKTPOHHOMN
MOAMUCHIO B YCTAHOBJIEHHOM MOPSIKE;

C HCHOJIb30BaHHEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHI
HaIpaBIIIEeT 3JEKTPOHHbIC JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPECHHBIE YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM M®PI, B YnonHOMOYEHHBIH
Opras, NpeJOoCTABIISIIOUINN MYHUIIUTAIBHYIO YCIYTY.

Kputepriem npuHsATHS pelnieHus 10 HACTOSIIEH aAMUHUCTPATUBHOM MPO-
HeAype SBISETCS OTCYTCTBME OCHOBAHMM 1Jisi OTKa3a B NpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, B COOTBETCTBUE C
nyHkToM 2.10.2. moapasnena 2.10 Pernmamenta

Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOW  MPOUEAYpPHl  SIBIAETCS
perucTtpanusi 3amnpoca (3asBiI€HUs) U BblJaua 3asBUTENIO PACHUCKH B IMOJYYCHUH
JOKYMEHTOB JIMOO OTKa3 B MpPHUEME JOKYMEHTOB, NPHU BbISIBICHUU OCHOBAHUU s
OTKa3a B MpHeME€ JOKYMEHTOB (MO >KEJIaHWIO 3asBUTENS BbIIACTCS B MHCHbMEHHOM
BU/JIE C YKa3aHHEM IPUYUH OTKa3a).

Wcnonnenne  naHHOW  aJIMUHUCTPATUBHOM  NOpPOLEAYpPbl  BO3JOKEHO
Ha paboTHuka MOLI.

6.2.3. OcHOBaHMEM /I HadaJla AaJIMUHUCTPATUBHOW HPOLENYPHI SIBIAETCA
npunatue MOI] 3asBieHUs U OpUIaraéMblXx K HEMY JTOKYMEHTOB OT 3asBUTEIIS
(makeT TOKYMEHTOB).

Crneumanuct  yHnoJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 3a  NIpHEM
JOKyMEHTOB, C  HCIOJB30BAaHHEM  HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 1O 3alIUIIEHHBIM KaHajlaM CBSI3U, IPUHUMAET AJIEKTPOHHBIE JOKYMEHTHI
U (WIKM) SIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIAMMBIX ISl MPEIOCTaBICHUS
MYHUITUNATBHOW  yCIyrd, 0e3 HeoOXOIWMOCTH IOBTOPHOTO TIPE/CTaBICHUS
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3asBUTEIEM WM MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM TaKWX JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIE, €CIIH AJICKTPOHHBIC TOKYMEHTHI U (WJIH) 3JIEKTPOHHBIE 00pa3bl
3asBJICHUS, U NIPUJIAra€MbIX UHBIX JTOKYMEHTOB, IPUHSATBHIX OT 3asIBUTEJS, MTOJAHBI C
UCIIO0JIb30BaHUEM UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

[IpenocraBneHre MyHULIMNIATBHON YCIyId HAYMHAETCA C MOMEHTA MpHUEMA U
perucTpanuu JIOKYMEHTOB (SJIEKTPOHHBIX JOKYMEHTOB), HEOOXOJMMBIX IS
MPEAOCTABIEHUS MyHULIIUNIAIBHON YCIYTH, WIHM MIPUEMA U PETUCTPALIMU 3asBJIICHUS U
IpUJIaraeMbIX K HEMY JJOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISX.

[lepemaua mnakera g0kymMeHTOB U3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
OCYILIECTBIISIETC B COOTBETCTBUU C YCJIOBUSMH COTJAUIEHUS O B3aUMOJCHCTBUH
Ha OCHOBaHHMHM COIIPOBOJHUTEIIBHOTO TMHMCbMa, KOTOPOE COCTAaBIAETCA B JBYX
DK3EMIUISpaXx.

Kpurepussmu  agMHUHUCTpAaTUBHOW  MpOLEAYpbl MO Iepeaade  Makera
JIOKYMEHTOB B Y IOJITHOMOYEHHBIN OPTaH, SBIISIIOTCS:

COOJIIOZICHUE CPOKOB IMepefayd 3asBICHUW U TpUIIaraéMblX K HUM
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKJIFOUCHHBIMU COTJIAIIEHUSIMHA O B3aUMOJECHCTBUH;

aJpeCHOCTh HaIlpaBJIeHUsI (COOTBETCTBUE Y TIOJHOMOYEHHOTO OpraHa);

coOmro/IeHue KOMIUJIEKTHOCTH repe1aBaeMbIX JIOKYMEHTOB
U TPEIbABISIEMBIX K HUM TpeOoBaHMM  OodOpMIIEHHUS, NPEAYyCMOTPEHHBIX
COTJIALIEHUSIMU O B3aUMOJICHICTBUY;

UCIIOJIb30BaHUE HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM IO
3alMIICHHBIM KaHaJIaM CBSI3H.

Cnoco6 ¢ukcanuu 3asBI€HHS, HE3aBUCUMO OT CIOcO0a €ro JO0CTaBKH,
OCYIIECTBISIETCS. B CHUCTEME DSJIEKTPOHHOTO JOKYMEHTOOOOpOTa CHEIUATHCTOM
YIIOJHOMOYEHHOIO  OpraHa,  OCYUIECTBJISIFOIIMM  PETUCTPALMIO  BXOISIIECH
KOPPECHOHACHIIMHA, B JI€Hb €ro MOCTYIUICHUs (B clly4ae, €ClIu MpPEeJOCTaBICHO B
dbopMe SIEKTPOHHOrO JOKYMEHTa, CHEHHUAIUCT YHOJIHOMOYEHHOIO  OpraHa
NpeABApUTEILHO pacledyaThiBA€T €ro W NPWIOKEHHbIE K HEeMY JOKyMeHThl). [Ipu
PETUCTPALINY 3asIBJICHUIO TPUCBAUBAETCS COOTBETCTBYIOIINI BXOISAIINI HOMED.

PesynbraToM  UCNOJHEHUS  AAMUHUCTPATUBHOM  MPOLEAYPHI  SABISETCS
MOJTy4YCHHUE MaKeTa JOKYMEHTOB Y HOJJHOMOUYEHHBIM OPTaHOM.

HUcnonnenue  JaHHOM  aJAMUHHUCTPATUBHOW  TPOUEAYPHl  BO3JI0KEHO
Ha paboTHuKa M®I] u cnenuanucta YMoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHMEM [Jid Hayajga aJIMUHUCTPATUBHON MPOLEAYPHI SBIISIETCA
NOATOTOBJICHHBIA  YTOJIHOMOYEHHBIM  OpraHoM, [UIi  BBIIAYU  PE3yJbTaT
MPEIOCTABJIEHNS] MYHULIIMNIAIBHOW YCIyTH, B CJIy4ae, €CJIM MyHUIIMNAJIbHAS YyCIIyra
MPEIOCTABISACTCS TOCPEACTBOM oOpatieHus 3asutens B MOILI.

[lepenaua  TOKYMEHTOB, SIBJISIFOIIMXCS  PE3YyJbTATOM  MPEIOCTABICHUS
MYHULANIAIBHOW YCIIyTH, U3 YIIOJHOMOYEHHOTO opraHa, B M®IL[ ocymecTBusercs
B COOTBETCTBUU C YCIOBHUSIMH COTJIAIICHUS O B3aUMOJECHCTBUH.

[lepenaua  JOKYMEHTOB, SIBJISIFOIIMXCS  PE3yJbTATOM  MPEIOCTABICHUS
MYHULANAIBHOW YCIyTH, U3 YIIOJHOMOYEHHOTO opraHa, B M®IL[ ocymecTBusercs

B COOTBCTCTBHNU C YCIOBHAMUA CorjialiCHuA (¢ BBaHMOHeﬁCTBHH
Ha OCHOBAHHMHU COIIPOBOAUTCIBHOIO IIMCbMA, KOTOPOC COCTABJACTCA B IOBYX
9K3CMILIAPax.

PesynpraTom  uCHOJSIHEHMA  aAMUHUCTPATUBHOM  IPOLEAYPHl  SIBJISETCS
nonyyenue MOIL[ pesynbrara npenocTraBieHHUs] MyHULHUINAIBHOM YCIYTM Ui €r0
BBIJIaUX 3asBUTEIIIO.



Crnocobom  ¢uxcammm  pe3ynbTaTa  BBIIOJHEHUS  aJMHHUCTPATUBHON
POLETYyphl SIBISIETCS Hanuuue moanucu paboramka MODII, mpocraBmsemas Ha
CONPOBOJIUTEIIBHOM IMUCHME.

Kputepusmu npuHATHS pelIeHUs [0 HACTOAILICH  aJIMUHHUCTPATUBHOMN
IpoLeAype SABJISIETCS TOTOBHOCTh PE3YJbTaTa IPEIOCTABICHUS MYHULHANAIBHON
YCIYTH K Bbl1aue 3asiBUTENIO.

HUcnonnenne  gaHHOM ~ aJIMUHUCTPATUBHOM  IPOLIEAYPHl  BO3JIOKEHO
Ha CIIeHaINCTa Y TIOJIJHOMOYEHHOT0 opraHa u paboranuka M®II,

6.2.5. OcHOoBaHMEM /i1 Hayalla aJIMHUHUCTPATUBHOW MPOLEAYpPHI SBISIETCS
nonyuyeHne MOIL] pe3ynbrara NpenoCTaBICHUS MYHHUIMNAIBHON YCIYTHM ISl €ro
BBIIAYU 3aBUTEIIO.

M®I[ ocymecTBiasieT BblJady 3asBUTENIO JOKYMEHTOB, IOJYYEHHBIX
OT YTOJHOMOYEHHOIO OpraHa, Mo pe3yJibTaTaM IPEIOCTABICHUS MYHULUNAIbHOU
YCIYTM, a TaKke 10 pe3yJapTaraM INPEAOCTABIEHUS  TOCYJAapCTBEHHBIX
(MyHULIMITAJIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, €ClIM HHOE
HE IIPENYCMOTPEHO 3aKOHOAATENbCTBOM Pocculickoit denepanumu.

Bpimaua  1OKYMEHTOB,  SBJISIOIIMXCS ~ PE3YJIbTATOM  MPEIOCTABICHUS
MyHHUIMIIAIIBHON ~ ycayru, B MODI[  ocymectBisiercs B~ COOTBETCTBUU
C YCJIOBUSIMH COTJIALIEHUS O B3AUMOJCHCTBHH.

PabotHuk MO®I[ npu BbIIaue JAOKYMEHTOB, SBISIONIUXCS PE3yIbTaTOM
NIPEAOCTABICHUS MYHHUIIUIIAIbHON YCIIYTH:

YCTAHABJIMBAET JIMYHOCTh 3asBUTES HAa OCHOBAaHUM NACIOpPTa TIpakIaHUHA
Poccuiickoii ®enepaniii U  UHBIX JOKYMEHTOB, YJIOCTOBEPSAIONIUX JIUYHOCTh
3asBUTENSA, B COOTBETCTBUM C 3aKOHOJIaTeIbCTBOM Poccuiickoit deaepaninm;

IIPOBEPSICT HAJIWYME COOTBETCTBYIOIIMX IIOJJHOMOYMH Ha  IIOJy4YECHHUE
MYHHIMIIAIIBHON YCIYTH, €CJIM 34 MOJYYCHUEM pPEe3yJIbTaTa MyHULIMIAJIBbHOW YCIIyTH
oOpailiaetcst IpeCcTaBUTENb 3asBUTENS;

BBIJAET  JOKYMEHTBI,  SIBJSIIOIIMECS ~ PE3YyJbTaTOM  MPEAOCTABICHUS
MYHULHANAIBHOW YCIIyTH, IIOJYYEHHBIE OT Y IIOJTHOMOYEHHOTO OpraHa.

PabotHuk MOIL] ocymecTBiaseT COCTaBI€HHE W BblAady 3asiBUTEIIO
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJIE, TOATBEPKIAIOIIUX COJIEPKAHUE AIEKTPOHHBIX
NOKYMEHTOB, HampaBieHHbIX B M®PI[ mno pe3ynpraram MNpenoCTaBIICHHS
MYHHLUITAIIBHON YCIYTH Y IIOJIHOMOYEHHBIM OpraHoM,
B COOTBETCTBHH C TpeOOBaHUSMHM, yCTaHOBICHHbIMU [IpaBuTenbctBom Poccuiickoii
Oenepanuu.

Kpurepuem agMHUHUCTpAaTHBHOW MPOLEAYpPHl IO BbIIa4€ JIOKYMEHTOB,
ABJISFOLIUXCA PE3yIbTaTOM NPEAOCTABICHUS MYHULIUNIATbHON YCIIYTH, SIBIISIETCS:

COOJIIOICHNE YCTAaHOBJIEHHBIX COTJAIICHUSMU O B3aHMMOJCHCTBHH CpPOKOB
IOJIy4YeHHsI W3  YINOJHOMOYEHHOTO  OpraHa, pesyJbrara IPeJOCTaBICHHS
MYHULHANIAIBHON YCIIYTH;

COOTBETCTBHE INEPENAHHBIX HA  BBIAAYY  JOKYMEHTOB,  SBJISIOLIUXCS
pE3yNbTaTOM IPENOCTABICHUS MYHUIIMNAIBHONW YCIyTH, TP€OOBaHUSIM HOPMATHUBHO-
IIPAaBOBBIX AKTOB.

Pe3ynbTaToM agMUHHCTPATHUBHON MPOLEAYPHI SBISIETCS BblOaya 3asiBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTATOM NPEIOCTABICHUS MyHULIIUIAIBHON YCITyTH.

CnocoboM ¢ukcaru pesysibTaTa aJIMUHUCTPATUBHON MPOUEAYPHI SBIISIETCS
JIMYHAS TIOAMUCH 3asgBUTEINS C paciiu(PpoBKO B COOTBETCTBYIONIEH rpade paciuckH,
ITOATBEPKAAIOIIAS [TOJIyYEHHUE pe3yJIbTaTa MPEAOCTaBICHNS MYHULUIIAIBHON YCIIYTH
3asiBUTENEM.



HUcnonnenne  maHHOM  aAMUHHCTPATUBHOM  IPOLEAYPHI  BO3JI0XKEHO
Ha pabotHuka MOII.
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