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I[TPMJIOKEHUE

YTBEPXIEH
MOCTAHOBJIEHUEM aIMUHUCTpALUU
HoBormmaTHUpOBCKOTO CEIBCKOTO

roceneHus JIeHnHrpaackoro paiona
OT Ne

AJIMUHUCTPATHUBHBIA PETJIAMEHT
NnpeaocTABJIeHUSI MyYHUIMIAJIbHOU yeayru «CorjiacoBaHue cXxeMbl
pacnoJioxkeHus 00beKTa(0B) ra30CHA0KEeHUs, UCII0JIb3yeMOro(bIX)

17151 00ecrneyeHusi HaceJeHusl Ta30M»

1. O01mue moJIoKeHus
1.1. Ilpeamer peryJupoBaHusi AAMUHHUCTPATHBHOIO perjiaMeHTAa

1.1.1 AAMUHMCTpPAaTUBHBIA pETJIaMEHT NPEAOCTABICHUS MYHHUIIMNAIBHOU
YCIYTH «COTJIaCOBaHUE CXEMBbI PACIOIOKEHHUSA 00bEeKTa(0B) ra30CHAOKEHHMS, UCTIOJb-
3yeMoro(bIx) sl o0ecrieueHus HaceJICHUsI Ta30M» (Jlajiee COOTBETCTBEHHO — MYHHU-
IUIalIbHAs yciiyra, PerjmaMeHT) onpeenseT CTanaapT, CPOKU U MOCIIeI0BATEIbHOCTh
BBITIOJIHEHUS aIMUHUCTPATUBHBIX TIpoLEayp (ASUCTBHI) MO MPEJOCTABICHUIO aIMU-
HucTpanueit HoBomimaTHUPOBCKOTo cenbcKoro mnocenenust JIeHuHrpaackoro paiona
MyHUIIUNANBHOU ycinyru «CoriacoBaHHE CXEMbI pacloyiokeHuss 00bekTa(oB) Ta3o-
CHAOXKEHM S, HCTIOIB3YeMOTO(BIX) JIJIsi 00€CTICUeHUS HACETICHUS Ta30M.

1.2. Kpyr 3asiBurteJiei

1.2.1. 3agBuTensaMu Ha MOJTYYEHUE MYHULMUIAIBHON yCIyTH SBISAIOTCS (DU3H-
YECKUE M IOPUAMYECKHUE JUIA, JTUO0 UX YNOJTHOMOYEHHBIE MPEICTaBUTEINN, BBICTY-
NaroluMe OT UX MMEHHM, OOpaTUBIIKECS C 3asgBICHUEM O MPEIOCTAaBICHUU MYHMIIH-
najgbHOM yciyru (nanee — 3asiBUTENH).

1.2.2.B cnyuae, ecnu il IPEJAOCTABICHUS MYHUIIMIIAIILHOW yCIIYyTd HE00XO0-
nuMa 00paboTKa MepCOHATBHBIX JAHHBIX JIHUIA, HE SIBISIOLIETOCs 3asBUTENEM, U €CIH
B COOTBETCTBHHU C (heJilepalibHbIM 3aKOHOM 00pabOoTKa TaKuX MEPCOHAIBHBIX JTAHHBIX
MO’KET OCYIIECTBIISATHCS C COrJlacHsl YKa3aHHOIO JiMIa, Mpu oOpallleHuu 3a Moiryde-
HUEM MYHMIMNAIBHON YCIyTH 3asiBUTENb JTONOJHUTEIBHO MPEAOCTABISAET JOKYMEH-
ThI, MTOATBEPKAAOIINE NOJYYEHHE COIJIaCHs yKa3aHHOIO JIMLA WIM €ro 3aKOHHOTO
IpeaCTaBUTeNsd Ha 00pabOTKy NMEPCOHANBHBIX JAaHHBIX yKa3zaHHOTO Juna. JJokymeH-
ThI, IOATBEPKIAIOIINE MOJYYEHHUE COIIIACHSI, MOTYT OBITh ITPEICTABIICHBI, B TOM YHC-
ae, B (opMe 3JIEKTPOHHOTO JOKyMEHTa. J[eHCTBHME HACTOAIIETrO MyHKTa HE pacrpo-
CTpaHsIeTCsl Ha JUL, MPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, U Ha pa3bICKUBae-
MBIX JIMI], MECTO HAXOXJEHHUS KOTOPBIX HE YCTAHOBJIEHO YMOJIHOMOYEHHBIM (ee-
paJIbHBIM OPraHoOM HCHOJHUTEIbHON BiacTH. OT MMEHHU HECOBEPIIECHHOJETHUX H
JIULI, IPU3HAHHBIX HEJIEeCIIOCOOHBIMH, COrIacue Ha 00pabOTKy JAaHHBIX JIAIOT UX 3a-
KOHHBIE MPEICTAaBUTEIH.



1.2.3. 1nst oOpaboOTKH MepCOHANbHBIX JAaHHBIX B LIENSAX MPEIOCTaBICHUS Iep-
COHAJIBHBIX JAHHBIX 3aABUTENS, UMEIOIIMNXCS B PACHOPSIKEHUM OpraHa, MpeaocTaB-
JISTFOIIET0 MYHUIIMIIATBHYIO YCIIYTY, TM00 MOJABEIOMCTBEHHOW OpPraHy MECTHOTO Ca-
MOYNpPABJIEHUS OpPraHU3allM, YYACTBYIOIIEW B MPENOCTaBIECHUU MYHULIMIAIbHOMN
YCIYyTH NPENYCMOTPEHHBIX 4yacThio 1 crateu 1 PDenepanibHOTO 3aKOHA OT 27 HIONA
2010 roga 210-®3 «OO6 opraHuzanuu MPEJOCTABICHUS TOCY/IAPCTBEHHBIX U MYHHU-
IIUTIATBHBIX YCIYT» JTNO0 MHOTO()YHKITMOHALHBIN IIEHTP HA OCHOBAaHUU MEXBEIOM-
CTBEHHBIX 3alPOCOB TAKOT'0 OpraHa WM OpraHu3alluu JJis TPEAOCTABICHUS MYHUIIU-
NajJbHOM YCIYTH MO 3alpoCcy O MPEJOCTaBICHUU MYHUIIUMAIBHOM YCIYTH, a TaKXKe
1 00pabOTKU MEPCOHANBHBIX JaHHBIX MPU UCIOIHEHUH MHOTO(YHKIIMOHATBHBIM
HEHTPOM (YHKIHMI B COOTBETCTBUHU CO cTartheid 16 @DexnepanbHOro 3akoHa ot 27
utosist 2010 roga Ne210-d3 «O6 opranuzanuy Ipea0CTaBICHUS TOCYIaPCTBCHHBIX U
MYHUIIUTIATBHBIX YCIYT» U TPU PETUCTpAlluU CyOBhEKTa MEpCOHATIBHBIX JaHHBIX Ha
€AMHOM MOpTajie TOCYJApPCTBEHHBIX M MYHMIIMIAJIBHBIX YCIYT U HAa PETMOHAIBHOM
nopTaje ToCyJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT HE TpeOyeTcs MOJydeHUe Co-
TJIacus 3asiBUTENS Kak CyObeKTa MepCOHANBHBIX JaHHBIX B COOTBETCTBUM C TpeOOBa-
HuaMH ctatbu 6 @enepanbHoro 3akoHa ot 27 utona 2006 r. Ne 152-03 «O nepco-
HAJIbHBIX TAHHBIXY.

1.2.4.B cny4asx, npeayCMOTPEHHBIX 3aKOHOJaTelbcTBOM Poccuiickonn dene-
pauuu, npeacTaBiieHre UHGOpMalUMU, JOCTYI K KOTOpPOM orpaHuyeH (enepanbHbI-
MU 3aKOHaMH, B OpraH, MPeI0CTaBISIONNNA MyHUIIUTTAIBHYIO YCIYTy, Ha OCHOBAHUU
MEXBEJIOMCTBEHHBIX 3alPOCOB, B MHOTO()YHKITMOHAIBHBIN IIEHTP MOXKET OCYIIECTB-
JISATHCSI C COTJIACHS 3asBUTEJIS JIMOO MHOTO 00siafarens Takod uHdopManuu. 3asBu-
TeJb MPU OOpAIICHUH 3a MPEIOCTABICHUEM MYHMIIUNIAIBLHON YCIYTH MOJATBEPKIaeT
dakT nmoxyyeHus yKazaHHOro corjiacus B (opme, MpeayCMOTPEHHON 3aKOHOATENb-
ctBoM Poccuiickoit @enepanuu, B TOM 4YWCIE MyTEM NPEACTABICHUS JOKYMEHTA,
MOATBEPKIAIOMIEr0 PaKT MOTyUEHHUs] YKa3aHHOTO COriacus, Ha OyMa>KHOM HOCHUTEJE
Wi B pOpMe 3IEKTPOHHOTO JOKYMEHTA.

1.3. TpeGoBanus Kk NOpsAAKY HH(POPMUPOBAHMS
0 NPeJ0CTABJICHNY MYHUIIMTIAJIbHOM YCJIYTH

1.3.1. [lopsimox  monmyudeHus: uHPOpMAIMK  3asBUTEISIMH 1O  BOMpPOCAM
NpEAOCTABICHUS  MYHUIIUMINIATBHOM  YCIAYTH U YCIOYT, KOTOpBIE  SIBJISIFOTCS
HEOOXOJMMBIMU M 00S3aTEIbHBIMU JUISl MPEJOCTABICHUS MYHUIUMAIBHOW YCIIYTH,
CBEJICHHUI O XO0JI¢ MPEOCTABICHUS YKa3aHHBIX yCIYT, B TOM YUCJIe Ha OQUIIMATBHOM
caiite, a Takke B (QeaepalbHOM TOoCyAapCTBEHHOW HH(POPMAIMOHHON CHCTEME
«EnmuHBIA TOpPTaJ TOCYJAPCTBEHHBIX W MYHHUIIUTAIBHBIX yCIAyr ((yHKIUN)»
(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [loprane rocynapcTBEHHBIX U
MyHUIIMNATBHBIX yenyr (dyHkuuii) KpacHomapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN mopTain).

1.3.1.1. HudopmupoBanue 0 TMOPSAKE NPEIOCTABICHUS MYHUIUTIATIHLHOM
YCIYTM  OCYIIECTBISIETCd  agMUHHUCTpared  HoBOIIATHHUPOBCKOTO — CEIBCKOTO
noceneHusi JIeHMHrpaJcKoro pailoHa (najiee — YIoJIHOMOYEHHBIN OpraH):

B YCTHOU (hopMe mpu TUIHOM TIpreMe 3assBUTEINS;

C MCTIOJIb30BAHUEM CPEJICTB TEIC(HOHHOU CBSI3M;

MyTEM HaMpaBJIeHUs] MMCbMEHHOIO OTBETA Ha oOpalieHue 3asiBUTENs MOCPe/I-
CTBOM ITIOUTOBOM CBSI3H;
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NyTeM HampaBJeHuss oOTBeTa B  (opmMe DBIEKTPOHHOrO  JOKyMEHTa
Ha oOpaiieHue 3asBUTEIIS c UCIIOJIb30BaHUEM UH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (nanee — MHTepHET), B TOM 4HUCIE C
0o(pUIIMATBLHOTO JIEKTPOHHOTO a/ipeca Y TOJIHOMOYEHHOTO OPraHa,;

C HCHOJB30BaHMEM WH(POPMAIMOHHBIX MarepuaioB (Opomop, OYKIETOB,
MaMsATOK U T.]1.);

Ha TH(GOPMAIIMOHHBIX CTEH/IAX;

nyTeM pasMeinieHus WHPOpMaMK B OTKPBHITOM U JOCTymHOW (dopme
B HWurepnere Ha  odunmambHOM  caiiTe  YTOJHOMOYEHHOTO  OprasHa
(manee — opunMaNbHBINA caiiT), Ha EnuHoM noptane u PernoHaasHOM mopTaie.

1.3.1.2. IIpu ocyniecTBiIeHNH KOHCYJIbTUPOBAHUS MPU JIUYHOM IprueMe 3asBu-
TeJsl WIW C UCIIOIb30BaHUEM CPENICTB Telae(OHHON CBS3M MpeaocTaBisieTcss HHDOp-
Malusi o CJICTYIOIIUM BOTIPOCAM:

0 BXOJAIEM HOMEpe, T0J KOTOPBIMH 3aperMCTPUPOBAHO  3asIBIICHHE
0 MPEIOCTAaBICHUU MYHULIUIIAIBHOW YCITYTH;

O MPUHITUU PELICHUS N0 KOHKPETHOMY 3asiBJICHHIO O MPEIOCTABICHUN MYHU-
UIMAJBHOW YCIIYTH;

0 TEepeYHEe HOPMATHUBHBIX MPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU
MpPEeAOCTaBISETCS MYHHIUIIATIbHAS YCIyTra (HAaMMEHOBAHUE, HOMED, J1aTa MPUHATHS);

00  WCYEpNBIBAIOIIEM  IEpPEYHE  JIOKYMEHTOB,  HEOOXOAUMBIX  JUIS
MPEIOCTaBICHUSI MYHHUITUTIAIBHONU yCIIyTH, TPEOOBAaHUAX K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ TMepeuyHe JOKYMEHTOB, KOTOpble 3asBUTENIb BIIPABE
MPEACTAaBUTh MO0 COOCTBEHHOW MHUIIUATHUBE;

0 MECTe€ pa3MElIeHUs Ha O(pUUMAIbHOM CcaiiTeé CHpaBOYHON HH(pOpMALMH
M0 MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH;

M0 UHBIM BOMPOCAM, BXOASIIUM B KOMIIETCHIIUIO JOJKHOCTHBIX JIMI] Y TIOJTHO-
MOYEHHOTO OpraHa, He TPeOYIOIIHUM JIOMOTHUTEILHOTO U3YYCHUSI.

1.3.1.3 KoHCynbTHpOBaHUE MO BOMPOCAM MPEIOCTABICHUS] MYHUIIMIAIBHOU
YCIIyTH OCYIIECTBIISIETCS OECIIIaTHO.

JIOMKHOCTHOE U0 YTIOJTHOMOYEHHOTO OpPraHa, OCYIIECTBIISIONIEE KOHCYJIb-
THPOBAaHWE MO  BONPOCAM  MPEIOCTABICHUS  MYHUUUINAIBHOW  yCIYyTu
(B ycTHOM (popme WM TTOCPEJICTBOM CPEJCTB Tele(OHHOM CBSI3M), JOHKHO KOPPEKT-
HO ¥ BHUMATEJIbHO OTHOCUTHCS K 3aABUTEIISIM.

[Tpu koHCYNBTHPOBaHUM MO TeNE(HOHY JOHKHOCTHOE JIUIO Y TTOTHOMOUYEHHOTO
opraHa Ha3bIBaeT CBOIO ()aMUJIUIO, UMS U OTYECTBO, IOJDKHOCTD, @ 3aTEM B BEKIIMBOU
dbopme 4eTko U moapoOHO MHPOPMHUPYET OOPATUBIIETOCS MO WHTEPECYIOMIEMY €ro
BOIIPOCY.

Ecnu nomkHOCTHOE U0 YTIOJTHOMOUYEHHOTO OpraHa HE MOXET OTBETUTh Ha
BOIIPOC CaMOCTOSITEIbHO, JIUOO TOATOTOBKA OTBETAa TPEOYyeT MPOAOIKUTEIBHOTO
BPEMEHHM, OH MOXET NPEIJIOKUTh OOpaTUBIIEMYCS OOpaTUTHCS MUCBMEHHO, JTUOO
Ha3HAYUTh JIPyTroe YJI0O0HOE JIsi 3aMHTEPECOBAHHOTO JIMIA BpPEeMs IS TOJTYYCHUS
uH(popMaIuu.

1.3.1.4. TlucemenHoe wuHpoOpMHpoBaHUE 3asBUTENS OCYIIECTBISCTCS ITyTEM
HaIlpaBJICHUS] TUCbMEHHOTO OTBETA C MCIOJIb30BAHMEM IMOYTOBOM CBSI3M HAa MOYTO-
BBII ajipec 3asiBUTES.

[IncbMeHHBINA OTBET JOJKEH COAEPHKATH MOJHBIA U MOTUBUPOBAHHBIM OTBET Ha
MOCTAaBJICHHBIN BOIPOC.

1.3.2. Iopsimok, ¢opma, MECTO pa3MEIICHUS U CIIOCOOBI MOJYYCHHUS CIIPAaBOY-
HOU MH(pOpPMAIIK, B TOM YHCIIC Ha CTCH/IaX B MECTaX MPEIOCTABICHUS] MyHHUITUTIATb-



HOM yCIIyTH u yCIIyT, KOTOpbIE SBIISIFOTCS HEO0OXOTUMBIMU

151 00s13aTeIHbHBIMH JU1sL IIPEIOCTaBJICHUSA MYHHULUITAIBHON YCIIyTH,
U B TOCYJapCTBEHHOM aBTOHOMHOM YyupexaeHuu KpacHomapckoro kpas «MHoO-
royHKITMOHAIbHBIN LEHTP IIPEIOCTABIIEHUS roCyJJapCTBEHHBIX

U MyHMIIMNAIbHBIX ycayr KpacHogapckoro kpas» (nanee — MOLI).

1.3.2.1. Ha undopmarimoHHbIX CTEHAAX B JOCTYIHBIX JUIsI O3HAKOMJICHHUS Me-
cTax YTOJHOMOYEHHOTO OpraHa, a Takxke B M®I] pazmemnaercs cnemyroniast uHGOP-
Malus:

uH(popMaIKs O MOPSAKE IPEIOCTABICHUS MyHUIIUNIATBHON YCITYTH;

CPOKH MPEOCTABICHHUS] MyHULIMIIAIbHON YCIIyTH;

pa3Mepbl TOCYIApCTBEHHON MOIUIMHBI U MHBIX IUIATEXeH, yIiayuBaeMbIX 3a-
SIBUTEJIEM MPU MOJYyUYEHUU MYHUIIMITAILHON YCIIYTH, IOPAIOK UX YIUIaThl (IIPU HAJTHU-
EVOR

uH(GOPMAIIMIO O JOTMOJHUTEIBHBIX (COMYyTCTBYIONIMX) YCIyrax, a Takxke
00 ycmyrax, HeoOOXOIUMBIX U 00513aTEIbHBIX NJISl MPEAOCTABICHUS MYHHUITUIAIBHON
YCIIYTH, pa3Mepax U MOPSAKe UX OIUIaThl (MPU HAIUYUN);

NepeYeHb HOPMATUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU
IPEIOCTABISAETC MyHULMIIATIbHAS yClIyra (HAMMEHOBAHHUE, HOMED, aTa IPUHSITHS);

UCUEPIBIBAIOLIMN NIEPeYEHb JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS
MYHULMOATBHOW YCIyTH, TpeOOBaHHA K O(DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB,
a TaKXkKe IepeuYeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIPABE MPEACTABUTH
110 COOCTBEHHOM WHHUIINATUBE;

NOPsIAOK 00KaJIOBaHUS JeUCTBUM (0e31eMCTBUA), a TaKXKE PElICHUN YTOJIHO-
MOYEHHOI'0 OpraHa, MyHUIIMNANbHbIX ciyxaimux, MOL, paboraukoB MOIL];

mabaoH ¥ oOpasell 3aloJHeHMs 3asBJICHHS JJIA MNPEIOCTaBICHUS MYHUIU-
[TAJIHOM YCIIYTH;

uHas uHbopManus, HeoOXoaumas ISl TMPEJOCTABICHUS MYHUIUIAIBLHOM
YCIYTH.

1.3.3.2. CnpaBoynass unHdopmaiusi, BKIO4Yas HHPOpMAIMIO O MecTe
HAXOXJIEHUsI U rpaduke paboThl, CIIPaBOYHBIX TenedoHax, ajapece OPHUIMATHLHOTO
caiiTa W ajpece DSIEKTPOHHOM TMOUTHI, ¢GopMax OOpaTHOW CBSI3M pa3MelIaeTCs
Ha OQUIIMATFHOM caiTe YIOJIHOMOYEHHOTO opraHa, Ha EgwHoM moptane
u PernonansHOM mopraie.

2.CTaHaapTt npeaocTraBjJieHuss MyHHIMNIAJIbHOH yCJIYTH
2.1. HammeHOBaHHE MYHUIIUNIAJILHOM YCIYTH

2.1.1. HanmeHOBaHME MYHUIMNAIBHON ycinyru - «CorjiacoBaHuUE CXEMBbI

pacroyiokeHusi 00beKTa(0B) ra30CHA0KEHUS, UCTIOIB3YEeMOro(bIX) JJIsi 00ECTICUCHUS
HACEJICHUS ra30oM».

2.2. HammeHoBaHuUe OpraHa, nNpeaocTaB/sIONIEr0 MyHUIMNAJIbHYIO YCIYTY
2.2.1. TlpengocraBiaeHue MYHHUITUTIATBLHON YCIYyTU OCYIIECTBIISCTCS aJIMUHU-
crpaurern HOBOIIaTHUPOBCKOTO CENBCKOTO MoceneHus JIEHWHrpajackoro panoHa

(manee —ymoJIHOMOYEHHBIN OpraH ).
2.2.2. B npenocTaBiieHM MyHUIIUNIATBHOM ycnyru yaactByeT ML,



2.2.3. Ilpu npenocTaBI€HUU MYyHULIMNAIBHOW yCIyrd Y IIOJHOMOYEHHBIN Op-
raH OCYILECTBJSIET B3aUMOJACHCTBUE C YrpasieHuem DenepalbHOM HAIOTOBOU
cy)0n1 Poccuun o KpacHomapckoMy kparo.

2.2.4. YNOIHOMOYEHHOMY OpraHy 3ampeimiaercs TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JACHCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOAUMBIX IS MOJIyde-
HUS MYHUIMIIAIBHOW YCIIYTH U CBSI3aHHBIX C OOpaIllEHUEM B UHBIE TOCY/IaPCTBEHHBIC
OpraHbl, OPraHbl MECTHOTO CAMOYIPABIICHUS, OPTaHU3ALAH, 32 UCKIOUYEHUEM MOJIY-
YEHUSl YCIYT U TIOJIYYCHHUS JOKYMEHTOB M WH(MOpMAIMHU, TMPEIOCTABISIEMBIX B pe-
3yJIbTaTe MPEAOCTABICHUSA TAKUX YCIYT, BKIIOUYEHHBIX B MEPEUYEHb, YTBEPKIACHHBIN
HOPMATUBHBIM ITPABOBBIM AKTOM MPEACTABUTEIBHOIO OpraHa MECTHOTO CaMOyMpaB-
JICHUS.

2.3. Onucanue pe3yibTarTa NpeIoCTABICHUSA
MYHUIMIAJIbHOH yCJIYI'H

2.3.1. Pe3ynbratoM npeoCTaBiIeHUs MyHULIMIAIbHON YCIIYTH SIBISIFOTCS:

COTJIaCOBAaHUE CXEMBI PACIIONIOKEHUSI 00BEKTa(0B) ra30CHA0XKEHUS, UCTIOJb-
3yeMoro(bIX) Uil 00eCIIeUCHHS HaCeJISHUSI Ta30M;

NUCbMEHHOE YBEIOMJIEHHE OO0 OTKa3e B MPEIOCTABICHUM MYHUIIMIATbHON
YCIYTH.

2.3.2. Pesynbrar IIPENOCTABICHUS MYHULANAIBHOM yCIyTH
M0 KCTEPPUTOPUAIBLHOMY TPUHIIUITY B BHUJI€ SJEKTPOHHBIX JOKYMEHTOB U (WJIM)
3JIEKTPOHHBIX 00Pa30B JTOKYMEHTOB 3aBEPSIETCSl YIIOTHOMOYEHHBIMU JT0KHOCTHBIMU
JULaMH Y IOJTHOMOYEHHOT'O OpraHa.

Jlnst monydeHuss pesyjibTara MPeJoCTaBICHUS MYHMIIMIAIBLHON YCIIyTH
M0 AKCTEPPUTOPUATLHOMY MPUHIMIY Ha OyMaKHOM HoOcuUTese 3asBUTEIb HMEET
IpaBO OOPATUTHCSI HEMOCPEACTBEHHO B Y TIOJITHOMOYEHHBIN OpraH.

B kauecTBe pe3ysbTara npeaoCcTaBICHHUs] MyHUIIUIIAILHON yCIIyru 3asBUTEIh
0 €r0 BHIOOPY BIIPaBE MOJIYUYHUTh:

1) cormacoBaHue CXeMbI PacToIOXKeHUS 00beKTa(0B) ra30CHA0KEHUS, UCTIONb-
3yeMoro(bix) Juisi 00ecTeueHus] HaCeJICHUsI Ta30M JIM00 MHUChbMEHHOE YBEIOMIICHHE 00
OTKa3€ MPEAO0CTaBICHUN MYyHHUITUTIATHHOU YCIYTH B (JOPME DIIEKTPOHHOTO JOKYMEH-
Ta, MOJMUCAHHOE JOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, ¢ MCHOJIb30Ba-
HUEM YCUJICHHOU KBaTU(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCH;

2) COrjacOBaHUE CXEMbI PACIIONOKEHUSA 00bEeKTa(0B) Ta30CHAOKEHHUS, UCITOJb-
3yeMoro(bIX) Juisi 00€CTIeUeHHsT HACeJICHUsI Ta30M JIM0O0 MUChMEHHOE YBEJIOMIICHUE 00
OTKa3e MPEeJOCTaBICHUN MYHUIIUMAIBHOM YCIyrd Ha OYMaXHOM HOCHUTENE, TOJI-
TBEpKJIAOIIee COACPKaHUE AJIEKTPOHHOTO JOKYMEHTA, HAMpPaBICHHOTO YTIOJHOMO-
YeHHbIM OpranoMm B M®I1;

3) coriacoBaHHe CXEMbI PACIIONOKEHHS 00bEeKTa(0B) ra30CHAOKEHHSI, HCITOJIb-
3yeMoro(bIX) A1 00ecTieueHnsI HaCeJICHUS ra30M JTUO0 MUCbMEHHOE YBEJOMIICHHE 00
OTKa3€ MPEe0CTABICHUHA MYHUIIUIIATLHON YCIyr Ha OYMa>KHOM HOCHTEIIE.

2.4. Cpok npenocraBjieHUss MyHUIMNIAJIbHOH YCJIYT'H, B TOM YHCJIE
C y4eTOM He00X0AUMOCTH 00palieHUsl B OPraHU3AIMH, YYACTBYIOLIHE
B NIPEeI0CTABJICHUN MYHHIUNIAJIBHON YCIYTH, CPOK NPHOCTAHOBJICHUSA
NPeI0CTABJICHUA MYHUIIUNIAJBLHOM YCJIYIHM B CJIy4ae, eCJid BO3MOKHOCTh
NPHUOCTAHOBJICHHUS MPEIYCMOTPEHA 3AaKOHOAATEJIbCTBOM Poccuiickoit



®enepauuu, CPOK BbIAa4H (HANPABJICHUNA) JOKYMEHTOB, SIBJISIOLIUXCS
pPe3yJIbTaTOM NPeAO0CTABJICHUS MYHUIMIIAJIbHON YCIYTH

2.4.1. Cpok mpeaocTaBiIeHHs] MyHUITUTIAIBHON YCIIYTH cocTaBisieT He Oosee 30
(TpmauaTy) JOHEW CO JHS MOJIyYEHUS 3asBICHUS W MPUIAraeMbIX K HEMY JOKYMEH-
TOB, a IIPU HAINPaBJICHUU 3asBJICHUS U JOKYMEHTOB IO MOYTE, B JJIEKTPOHHOHN (hopme
i yepe3 MO®I] — ve 6osee 30 (TpuanaTu) AHEH co AHS UX MOIYUYECHHS YIOIHOMO-
YEHHBIM OPTaHOM.

2.4.2. Cpok NpUOCTAHOBJICHHS NPENOCTABICHUS MYHULMIAIBHOM YCIYI'M 3a-
KOHOJATEJIbCTBOM HE MIPELYCMOTpPEH.

2.4.3. Cpok BblJlauu (HarpaBieHUs!) JOKYMEHTOB, SIBISIOIIUXCS PE3YIbTaTOM
IPeI0CTaBIECHUSsI MyHUIIMTIAJIBHOM yCIyTH, cocTaBisieT 1 (OAuH) IeHb.

2.5. HopmaTuBHBIC IPABOBbIE AKTHI,
peryJiupymouue npeiocTapjieHue MyHUIUNAIbHON YCJIYTH

2.5.1. TlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIHUX
IIPEIOCTaBICHUE MYHHUITUIIATBHOM YCITYTH Pa3MEIIICH:

Ha oHUITIaTEHOM caiTe YIOJHOMOYCHHOTO opraHa
http://www.HOBOILIaTHUPOBCKOE.pd/;

Ha Equnom nmopraite http://www.gosuslugi.ru;

Ha PernonansHoM moprase http://pgu.krasnodar.ru.

2.6. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAUMBbIX
B COOTBETCTBHHU C HOPMATHBHBLIMY MPABOBBIMH AKTAMH JIJIsl IPEI0CTABJIECHUSA
MYHHUIUNAJIbHON YCJIYTH U YCJIYT, KOTOPbIe SIBJISIOTCH He00X0AMMbIMHU U
00s13aTeJILHBIMHU VISl PEOCTABJIEHUSI MYHUIMNIAJIBLHOM YCJIYTH, MOAJIEKAIIUX
NPeACTABJEHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJYYeHHs 3asiBUTEJIeM, B TOM YHCJIe
B YJIEKTPOHHOU (popme, MOPSIAOK MX NMPeACTABICHUA

2.6.1. Jlns monydeHuss MYHHIIUTAIBHOW YCIYrd 3asBHUTENb MPEACTABISACT
CIEeAYyIOIIUEe JOKYMEHTHI:

3asiBJI€HUE O MPEJOCTABICHUH MYHHMIMNAIBHON YCIyrd MO (QopMe COTJIacHO
npuioxenuto Ne 1 xk Pernamenty (mojaercst Uiy HAMpaBiseTCs B YIIOTHOMOYCHHBIH
OpraH 3asBUTEJIEM I10 €ro BhIOOPY JUYHO WUJIM MOCPEJACTBOM IOYTOBOW CBSI3U Ha OYy-
Ma)KHOM HOCHTEJE MO0 B POpME AJIEKTPOHHBIX JOKYMEHTOB C UCIIOJIh30BaHUEM HH-
(bopMalMOHHO-TEIEKOMMYHUKAIMOHHOW cetu «WHTepHEeT» ¢ coOnrofeHueM ycra-
HOBJICHHBIX TIOPSJIKA U CITIOCOOOB MO/IaYM TAKUX 3asBICHHM ).

OO6pa3err 3arMoTHEHUS 3asiBICHUS IPUBEACH B IPHIIOKEHUH Ne 2 K HACTOAIIEMY
Permamenry;

KONUSL JIOKYMEHTA, MOATBEPKAAIOLIETO JIMYHOCTh 3asBUTES WIM JUYHOCTH
MPEJICTABUTEIIS 3aBUTENISA, €CIIN 3asIBIICHUE MPEACTABISIETCS MPEICTABUTEIIEM 3asIBH-
Tens (C MpeIbIBICHUEM OpPUTHMHANIA WM B BUJIE AJIEKTPOHHOTO 00pa3a TaKoro JOKY-
MEHTAa, €CJIM 3asBJICHUE MOJACTCS WIM HampaBiigeTcs B (hOpME AIEKTPOHHOTO JOKY-
MeHTa. [IpencraBieHuss yka3aHHOTO B HACTOSIIIIEM MOJAMYHKTE JOKYMEHTa He Tpedy-
€TCA B CIy4ae MPEACTABICHUS 3asBJIICHUS MTOCPEICTBOM OTHPABKHU YEPE3 JIMUHBIN Ka-
ouner EnuHoro moprana wid PeroHanpHOro moprana, a TakKe, €Clid 3asBJICHUE
MOAMUCAHO YCWJICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCHIO);


http://www.новоплатнировское.рф/

JNOKYMEHT, MOATBEPAKIAAIOIINN TOJTHOMOYMS IPEACTABUTENS 3asBUTEINS, B CIIy-
yae, €Clid C 3asBJICHUEM O MPEAOCTABICHUU MYHHUIIUIAIBLHON YCIyTH oOpaliaercs
MPEACTABUTEIIb 3asIBUTENS (MIPU MIPEAOCTABICHUN 3aBJICHUS MIPEICTABUTEIIEM 3as1BU-
Tensl B (hopme DIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asiBJICHHUIO MpUiIaraeTcs HaJJie-
XKarmmM o0pazoM odopMiIeHHAsT TOBEPEHHOCTh B (pOpMe DIIEKTPOHHOTO JOKYMEHTA,
MOAMUCAHHOIO JIUIIOM, BBIJJABIIUM (TIOAMUCABIINM) JOBEPEHHOCTh, C UCIIOJIH30BAHU-
€M YCUJICHHOW KBAIM(PUIIUPOBAHHOU JIEKTPOHHOM MOANUCU (B Clydae, €CIM Mpel-
CTaBUTEJb 3aABUTENS JEHCTBYET HA OCHOBAHUU JOBEPEHHOCTH);

JIUI0, UMEIoIIIee MPaBoO ACHCTBOBAaTh 0€3 JOBEPEHHOCTHU OT UMEHU HOpUIUYE-
CKOT0 JIMI[A, MPEIBSIBIACT JOKYMEHT, YIOCTOBEPSIONIUN €T0 JIMYHOCTh, a MPEICTaBU-
TeJIb IOPUINYECKOTO JIMIA MPEAbIBISET TAaKXKE TOKYMEHT, MOJITBEPKIAAIONIMN €ro
MOJIHOMOYHS JI€MCTBOBATh OT MMEHU 3TOT0 HOPUANYECKOIO JIUILA, I KOMUIO 3TOTO
JOKYMEHTA, 3aBEPEHHYIO NI€YaThI0 U MOJAMNKUCHI0 PYKOBOJMUTEIS 3TOTO FOPUIUYECKOTO
Juua.

cXeMa pacroyiokeHuss O0OBeKTa(0B) Ta30CHAOKEHMs, i1 OOeCIeYeHUs
HACEJICHUSI Ta30M B KOJIMUECTBE 2 (JIBYX) IK3EMILISIPOB (OPUTHHAN).

2.6.2. 3asBieHue U OpuilaraeéMble K HEMY JIOKYMEHTbl MOTYT OBITh MOJAHbI
3asBuTENeM: HA OyMa)XHOM HOCHUTEJNE, HEMOCPEICTBEHHO B YIIOJTHOMOUYEHHBIN OpraH
Opy JUYHOM OOpallleHWH WM TOCPEACTBOM IIOYTOBOW CBSI3M; HAa OyMa)KHOM
HOCHUTENIC MpH JIMYHOM oOpameHud B MOILI; mocpencTBoM HCIOJIB30BaHUS
PernonansHoro noprana.

3asiBIeHHE U JOKYMEHThI, HAPaBJISIEMbIE B YIIOJTHOMOYEHHBIN opraH B (hopme
AJIIEKTPOHHOTO JOKYMEHTA, JTOJKHBI OBITH MO CAHBI YCUJICHHOMN
KBaATU(UIIMPOBAHHON 3JIEKTPOHHOM TOJMUCHIO B COOTBETCTBHHM TPEOOBAHUSMHU
®enepanbHoro 3akoHa ot 27 wurona 2010 . Ne210-®3 «O6 opranuzauuu
MPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHULMNAIbHBIX yciayr» u denepanbHOro
3akoHa ot 6 anpens 2011 r. Ne63-D3 «O0 31eKTpOHHON TOAIUCHY.

HanpaBnenne 3asBieHMH HW JOKYMEHTOB MO TIOYTE OCYIIECTBISETCS
CIOCOOOM, TIO3BOJISIIONIMM MOATBEPAUTH (DAKT U JaTy OTHpaBieHus. B atom cimydae
HaIpaBJsieMble KOMUU JIOKYMEHTOB JOJIKHBI OBITh 3aBEPEHbl B YCTAHOBJICHHOM
3aKOHOM MOPSIIKE.

2.6.3. B mensx mpenocTaBieHUsS MYHUIIUNMAIBHOM YCIYTH YCTaHOBJICHHE
JIMYHOCTH 3asBUTEIIA MOXKET OCYUIECTBIIATHCS B XOJI€ JIMYHOTO MpUeMa MOCPEACTBOM
npeabsIBICHUs TAacropTa TpaxkaaHuHa Poccuiickoit depeparnuu 1u00 MHOTO JOKY-
MEHTA, YJIOCTOBEPSAIOUIErO JUYHOCTh, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poc-
cuiickoit denepanii WM TOCPEJACTBOM HUIACHTU(GUKAIIMN W ayTEHTU(UKAIUU B
YnonnomoueHHoMm oprane, M®L] ¢ ucnonb3oBaHreM WHYOPMAIMOHHBIX TEXHOJIO-
TUH, NPeayCMOTPEHHBIX YacThio 18 crateu 14.1 @enepanbHOro 3akoHa ot 27 IO
2006 r. Ne149-03 «O6 unpopmaruu, HHOOPMAITMOHHBIX TEXHOJOTHUAX U O 3AIUTE
uHpopMaLI.

2.6.4. Ilpu npenocTaBlieHN MYHUIIUMIIATLHONW YCIYTH B AJIEKTPOHHOU dopme
uJeHTUPUKALMS U ayTEHTU(PUKAINS MOKET OCYIIECTBISITHCS MMOCPEICTBOM:

1) enuHOM cUCTEMBI UASHTU(PUKAIIMY U ayTEHTU(PUKAIIUU WU UHBIX TOCyap-
CTBEHHBIX MH()OPMAIIMOHHBIX CUCTEM, €CIIM TaKhe TOCYIapCTBEHHbIE MHPOPMAITMOH-
HbIE CUCTEMBI B YCTaHOBJIEHHOM [IpaBurensctBoM Poccuiickon Penepannu nopsijake
o0ecrneyrBarOT B3aUMOJICUCTBUE C €UHON CUCTEMOU UJICHTU(UKAIIUN U ayTeHTU(U-
Kalliu, MPU YCIOBUU COBIAJICHUSI CBEICHUN O (PU3MUECKOM JIMIIC B YKa3aHHBIX WH-
(hOpMaIMOHHBIX CUCTEMAX;


http://www.consultant.ru/document/cons_doc_LAW_373387/00ac15c81cca5471b4866cd7d18d5f5c88a43920/#dst386

2) eauHOM CHUCTEMblI UACHTU(DUKAIIMK U ayTeHTUPUKAIIUU U eAUHON HH)Op-
MAaIlMOHHOM CHCTEMbI TIEPCOHAIBHBIX JAHHBIX, 0OecIeunBarome o0paboTKy, BKITO-
yasi cOOp U XpaHEHHe, OMOMETPUUYECKUX MMEPCOHANBHBIX JAHHBIX, UX MPOBEPKY U Tie-
penady uHpOpMaIMK O CTETIEHH MX COOTBETCTBUS MPEIOCTaBICHHBIM OMOMETpUYE-
CKHM TIEPCOHAIBHBIM JAaHHBIM (PU3UUECKOTO JIUTIA.

2.7. AcuepnbiBalOINii epedeHb JOKYMEHTOB, HEO0X0AUMBbIX
B COOTBETCTBHHU C HOPMATUBHBIMH IPABOBbIMH AKTAMH ISl IPEI0CTABJICHUSA
MYHHMIUNAJBHON YCJAYI'H, KOTOPbIe HAXOAATCSH B PACIIOPSKEHUH
roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX
OPraHoB, Y4aCTBYIIIMX B PEA0CTABJICHNH FOCYIapPCTBEHHBIX U
MYHHIUNAJIBHBIX YCJIYT, H KOTOPbIE 3asBUTE/Ib BIIPaBe NPEACTABUTD, 2 TAKKe
CIOCOOBI X MOJyYeHUS 3aiBUTEJISIMU, B TOM YHCJIE
B JIEKTPOHHOM (popMe, OPSAJAOK UX NMPEACTABJICHUS

2.7.1. JlokyMeHTbl, HEOOXOIUMBbIE ISl MPEAOCTaBICHUS MYHUIIMIIAILHON
YCIIYTH, HAXOASIIMECS B PACHOPSKEHUU FOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECT-
HOTO CaMOYMpAaBJICHHUS MYHUIMINAIBHBIX oOpa3zoBaHuil KpacHomapckoro kpas u
WHBIX OPraHOB, YYaCTBYIONIMX B MPEAOCTABICHUM TOCYJAapCTBEHHBIX WM MYHHIIHU-
NaJdbHBIX YCIYT, U KOTOpPbIE 3asgBUTEINb BIPABE MPEICTABUTS:

BBINMCKA U3 EIMHOTO rocyapcTBEHHOTO peecTpa IpUANYECKUX JUIL (B cilydae
oOpallleHus] FIOPUIUIECKOrO JIUIA);

BbINKCKA U3 ENMHOr0O rocyapcTBEHHOrO peecTpa MHAUBUIYAIbHBIX NPEAIpH-
HUMaTenel o0 MHAMBUyalIbHOM NpeANnpuHuUMaTene (B ciiydyae oOpallleHuss UHAUBU-
IyaJbHOTO MpeANpUHUMATENS);

2.7.2. Henpencrapnenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBJISETCS
OCHOBaHHUEM JIJIsl OTKa3a B MPEOCTaBICHUH MyHHUIUIIAIBbHON YCIIYTH.

2.8. Yka3aHue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIA

2.8.1. YIOTHOMOYEHHBI OpraH He BIpaBe TPeOOBaTh OT 3asiBUTEIIS:

1) npencraBieHuss JOKYMEHTOB M UWH(OpMaUM WIM OCYIIECTBICHUS
JNEUCTBUM, TPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX, HE MPEITyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU aKTAMHU, PETYIUPYIOUIMMHA OTHOILICHUSI, BOSHUKAIOIIUE B
CBSI3H C IPEAOCTABICHUEM MYHUILIMIIAIBHON YCIIYTH;

2) mpeacTaBlieHHs IOKYMEHTOB M UH(GOpMAIUU, B TOM YUCIIE TOATBEPKIat0-
IIMX BHECEHUE 3asIBUTEJIEM ILIAThI 3@ MPEIOCTABICHUE MYHUIUNAIBHBIX YCIYT, KO-
TOpBIC HAXOJATCS B PACTOPSHKEHUH OPraHoOB, MPEJIOCTABIISIIONIUX MYHMIIUTIATbHBIC
YCIIYTH, UHBIX TOCYJJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOyTIpaBJIeHUs 00
MOJABEOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO caMo-
yOpaBJEHUSI OpraHu3aluid, YYacTBYIOIIMX B MPEJOCTaBICHUU MPEIYCMOTPEH-
HbIX yacThio 1 crateu 1 ®enepanpHoro 3akona ot 27 utons 2010 r. Ne210-d3 «O6
OpraHu3aliyd MPEeAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIMIMAIBHBIX YCIYT», B CO-
OTBETCTBHM C HOPMAaTHUBHBIMHM IPaBOBbIMU akTamu Pocculickon denepamuu, HopMa-
TUBHBIMU ITPaBOBBIMH aKTaMM cyObekTa Poccuiickoit denepanuu, MyHUIIUTATbHBIMU
MPaBOBBIMH AKTaMH, 3a HMCKJIIOUYEHHEM JIOKYMEHTOB, BKJIOUEHHBIX B OIpPEICIICH-
HBIN yacTeio 6 crtathu 7 @enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-03 «O6
OpraHu3alluy MPEJOCTaBICHUS TOCY/IapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT» Tepe-
YeHb JIOKYMEHTOB. 3asiBUTENb BIIPaBE MPEJACTABUTh YKAa3aHHbIC JOKYMEHTHI U WH-


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
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dbopmainio B Oprabl, MPeAOCTABIAIONINE MYHHUIIMIAIBHbBIE YCIYTH, IO COOCTBEHHOMN
VWHULINATUBE;

3) ocy1iecTBICHHS ACHCTBHM, B TOM YUCJIE COTJIACOBAHUH, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHUIIUIIAIBHBIX YCIYyT U CBSI3aHHBIX C OOpAIleHHEeM B WHBIE TOCyJap-
CTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIPaBJICHUSI, OpraHU3aluu, 3a UCKII0Ye-
HUEM TOJYUYEHHUs YCIAYT U MOJYy4YEeHUS] NOKYMEHTOB M MH(pOpMAIUU, MPeI0CTaBIsie-
MBIX B pe3yjbTaTe MPEAOCTaBICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHU, yKa3aH-
Hble B yacTu 1 ctateu 9 @enepanbHoro 3akona ot 27 uronst 2010 r. Ne 210-03 «O6
OpraHu3alluy MPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCITYT»;

4) mpeAcTaBieHUs] TOKYMEHTOB M MH(pOpPMalUMU, OTCYTCTBHE U (WJIM) HEHO-
CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH IPHU MEPBOHAYATLHOM OTKa3€ B IpUEME J10-
KYMEHTOB, HEOOXOJMMBIX HJisi MPEAOCTaBICHUS MYHHULHUIAIBLHON YCIyru, Ju00 B
MPEAOCTABICHUN MYHULIMNIATBHOMN YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIIHNX CITy4aeB:

a) M3MEHEHUEe TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOLIUXCS
MPEAOCTaBICHUS MYHULIMIIAIBHON YCIYyTH, MOC]e NEPBOHAYAIBHON MOJIauyu 3asBiie-
HUA O IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH;

0) Hanu4ue OmMUOOK B 3asBJICHUH O MPEJOCTABICHUH MYHUIIUTIAIBLHON YCITy-
T U JOKYMEHTAaX, MOJaHHBIX 3asBUTEIEM IOCJIE MTEPBOHAYAILHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEOCTABICHUS] MYHUIIUTIATLHON YCIyTH, MO0 B
NpPEeAOCTaBICHUY MYHUIUIIAJILHON YCIYTH U HE BKIIFOUEHHBIX B MPEICTABICHHBIN pa-
HEe KOMIUICKT JJOKYMEHTOB;

B) UCTEUCHHUE CPOKA JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE WH(POPMAIUH T10-
CcJie IEpBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaB-
JICHUS MYHMITUTIAJILHON yCIIYTH, JIMOO B MPEIOCTABICHUN MYyHUITUIIAILHON YCITYTH;

') BBISIBJIEHUE JOKYMEHTAJIBHO MOATBEPXKICHHOTO (akTa (IIPU3HAKOB) OIIU-
O0YHOTO WJIM MPOTUBOINPABHOIO ACUCTBUS (Oe3/1eHCTBUSI) JOHKHOCTHOTO JIMIA Opra-
Ha, MNPEIOCTaBIISIIOLIET0 MYHHUIMIAIBHYIO YCIYTy, MYHHUIMIAIBLHOTO CIIY’KallEero,
paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA, MPU MIEPBOHAYAIILHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIyTH, JTHOO B
MPEeAOCTaBICHUN MYHULIUNIAIBHOW YCIYTH, O YEM B MUCbMEHHOM BHUJIE 3a MOAMMUCHIO
PYKOBOJIUTENS OpraHa, NpeoCTaBIIAIONIEr0 MyHUIUMIIAIbHYIO YCIYTY, pyKOBOAUTEIS
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa MPU MEPBOHAYAIHLHOM OTKa3e B MpUEME JIOKYMEH-
TOB, HEOOXOJUMBIX JJisi MPEAOCTaBICHUSI MYHMIIUNIAILHON YCIIYTH, YBEIOMIISICTCS
3as1BUTENb, a TAK)KE MPUHOCSATCS U3BMHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

S)npenoctaBieHuss Ha OyMaXHOM HOCHUTEJNE JTOKYMEHTOB U HWH(MOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 denepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-d3 «O6
OpraHu3alyy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX yCIYyI», 3a UC-
KITFOUEHUEM CIIy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKhe JOKYMEHTHI JIN0O UX U3bs-
THE SIBIISIETCS HEOOXOJAMMBIM YCIOBUEM MPEOCTABICHUS TOCYJAPCTBEHHON WM MY-
HULUNAIBHON YCITYTH, U UHBIX CITy4aeB, YCTAHOBJIEHHBIX (eepaibHBIMU 3aKOHAMH.

2.8.2. [Ipu MPEIOCTABIEHUN MYHHUIUITATbHBIX yCIyT
10 3KCTEPPUTOPHUATTEHOMY MPUHIIAITY Y TOJTHOMOYCHHBIA OpTraH HE BIIpaBe TPeOOBATH
ot 3asButens unu M®I] npenocraBieHuss JOKYMEHTOB Ha OYMa)KHBIX HOCHUTENISX,
€CJII MHO€ HE MPEeAyCMOTPEHO (penepanbHbIM 3aKOHOAATEIbCTBOM, PETJIAMEHTUPY-
IOIIUM MPEIOCTABICHUE MyHUIIUTTAIIBHON YCITYTH.

2.9. UcuepnbiBaroMii epevyeHb OCHOBAHMI /ISl 0TKAa3a B mpueMe
AOKYMEHTOB, HEOOXOAMMBIX /IJIsl IPEI0CTABJICHUS MYHUMIUIIAJIbHOU YCJIYyTH
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2.9.1. OcHOBaHUAMH JJIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NPEAOCTABICHUS MYHHUIIMNIAIbHON YCIIYTH, SIBIISFOTCS:

1) mpencraBieHue 3asBUTEIEM TOKYMEHTOB, O(OPMIICHHBIX HE B COOTBET-
CTBHM C YCTAHOBJICHHBIM MOPSIAKOM (HAJIMYKE UCHPABICHUN, HE MO3BOJISIIOIIUX OX-
HO3HAYHO MCTOJIKOBATh MX COJIEPKaHHUE, OTCYTCTBHE OOPATHOTO ajpeca, OTCYTCTBUE
MOAMNUCH, TIeyaTu (IpU HATUYUN);

2) mojgaHHOE YBEJIOMJICHHE HE COOTBETCTBYET MO (POpME U COJEPKAHUIO Tpe-
OOBaHUSM, MPEABIBISIEMbIM K YBEJIOMJICHHUIO, COTJIACHO MpuioxkeHuto 1 k Pernamen-
Ty,

3) HecoOIIoIeHHE YCTAHOBJIEHHBIX YCIOBHM NpHU3HAHUS JEHCTBUTEIbHOCTH
YCWICHHOW KBIU(DUIIMPOBAHHON AJIEKTPOHHOM MOANUCU corjacHo myHKTy 9 Ilpa-
BUJI WCIIOJIb30BAHUS YCUJICHHON KBAJIM(PUIIMPOBAHHONW JJIEKTPOHHON MOANMKMCH TPH
oOparieHnu 3a MOJyYEHHEM TOCYJIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, yTBEP-
JKJICHHBIX nocTaHoBieHueM IIpaButenbctBa Poccuiickoin deaepanun ot 25 aBrycra
2012 r. Ne 852 «O6 yrBepxaeHuu [IpaBui ucnoib30BaHUSl YCUICHHON KBamU(UITH-
POBAHHOM JIEKTPOHHOM MOITUCH TIPH 0OpAIIEHUH 32 MOTYyYEeHUEM TOCYAapCTBEHHBIX
U MYHUIMMAIBHBIX YCIYT W O BHeceHWW u3MeHeHus B I[lpaBuna paspaboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX
YCIIYT», KOTOPOU MOANMUCAH 3JIEKTPOHHBIM JOKYMEHT (MaKeT 3JIEKTPOHHBIX JOKYMEH-
TOB);

4) oTcyTCTBHUE JOKYMEHTA, YJIOCTOBEPSIONIETO MpaBa (MOJHOMOYHUSA) MPE.-
CTaBUTEIIA 3aBUTEIIS, B CITy4ae M0Jauu 3asBJICHUS IPEACTABUTEIIEM 3asIBUTENS;

5) ucreueHue cpoka MpeICTaBICHHBIX IOKYMEHTOB.

2.9.2. OTka3 B npueMe TIOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS MY-
HUIUIIAJIBLHON YCIIYTH, HE TIPEMSTCTBYET MOBTOPHOMY OOpallleHHuI0 3asBUTENS MOCIIEe
YCTpaHEHUs PUYUHBI, TOCTYKUBIIEH OCHOBAHUEM JIJIsI OTKA3a.

O Hanu4M¥M OCHOBAHMS IS OTKa3a B IMIpUEME TOKyMEHTOB 3asBUTENST HHPOP-
MUPYET MYHHUIIMMAIBHBINA CIyXalui YTOJTHOMOYEHHOTO OpraHa Jn0o pabOTHUK
M®OII, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OOBSCHSACT 3asiBUTEIIO COJEPIKAHHE
BBISIBJICHHBIX HEJOCTATKOB B MPEJICTABICHHBIX JOKYMEHTAaX W MpeAJiaraeT MPUHATH
MephI M0 UX YCTPaAHEHUIO.

YBenomiienne 00 oTkaze B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl MPEJIO-
CTaBJICHUS] MYHUITUTIAJLHON YCITyTH, 10 TpeOOBaHMIO 3asiBUTENSI TOAMUCHIBACTCS pa-
6oTHrKOM M®II, 10JKHOCTHBIM JTUIIOM YTIOJTHOMOYEHHOTO OpraHa W BbIjaeTcs 3a-
SBUTENIO C YKa3aHUEM MPUYUH OTKa3a He mo3aHee 2 (IByX) AHEH cO JIHS 0OpalieHus
3asBUTENA 32 MOJYYEHUEM MYHUIUIIAIIBHON YCIYTH.

He moser ObITh 0TKa3aHO 3asBUTEIO B IPUEME TOTOIHUTEIBHBIX JTOKYMEH-
TOB MPY HAJIMYUU HAMEPEHUS UX CAATh.

OTtka3 B mpHueMe TIOKYMEHTOB, HEOOXOIUMBIX JIJISi IPEIOCTABICHUS MYHUIU-
NajJbHOM YCIYrd, HE NPENSTCTBYET MOBTOPHOMY OOpalieHUI0 3asBUTEINSI TOCIE
YCTpaHEHUsI IPUYHMHBI, MOCIYKUBILIEH OCHOBAaHUEM JJIsi OTKa3a B MPUEME JOKYyMEH-
TOB.

2.10. UcyepnbiBawIIMii NepeveHb OCHOBAHUI IJ1sl IPUOCTAHOBJICHUS
WM 0TKAa3a B NIPEeI0CTABJICHUN MYHUIUIIAJIbHON YCJIYI'H

2.10.1. OcHOoBaHuUl I IPUOCTAHOBJIEHUSI TPEAOCTABICHNS] MYHHUIIMIIATbHON
yCIIyTH 3aKOHOAaTenbCTBOM Poccuiickoit deaepanuu He IPeRyCMOTPEHO.
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2.10.2. OcHOBaHMSIMH 1JI1 OTKa3a B MPEIOCTABICHUM MYHULIMIAIBHOU YCITy-
T'U SIBJISIFOTCSL:

NUCbMEHHOE OOpalleHue 3asBUTeNis 00 OTKa3e B MPEIOCTABICHUU MYHUIU-
MaJIBHOM YCIIYTH;

HEBO3MOKHOCTh OKa3aHHsI MYHUIUIAIBHON YCIYTH B CHIIy OOCTOSATEIBCTB,
paHee He U3BECTHBIX IIPU MPUEME JOKYMEHTOB, HO CTABIIHMX U3BECTHBIMH B IIPOLIECCE
[IPEIOCTABIEHUS MyHULUMIIATBHON YCIYTH.

2.10.3. OTka3 B npeaOCTaBICHUH MYHULUIIAIBHOW YCIIyITM HE HPENSATCTBYET
NOBTOPHOMY OOpaIleHUI0 3asiBUTENS MOCJIE YCTPAHEHHS] MPUYMHBI, MOCTY>KUBIIEH
OCHOBAaHHUEM JJIs OTKa3a.

2.11. IlepeyeHb ycJayr, KOTOpPbIe SABJISKOTCA HE00X0AUMbIMU
U 00513aTeJIbHBIMM JIJIsl PEA0CTABJIEHNSI MyHUIMNIAJIbHON YCJIYTH,
B TOM 4YHCJ€e CBeJeHUsI 0 IOKyMeHTe (I0KYMeHTAaX), BbIIaBaeMOM
(BbIIaBaEMbIX) OPraHU3AMUSIMH, YYACTBYOIIMMHU B NIPEA0CTABIEHNH
MYHUIMIAJIbHOH yCJIYIH

2.11.1. Ycayr, KoTOpbIe SIBISIOTCS HEOOXOAUMBIMU M 00S3aTCIIbHBIMH JIS
MIPEIOCTABJIEHNS] MYHULIMIIAJIBHON YCIIYTH, 3aKOHOAATENbCTBOM Poccuiickont dene-
paluu He MPeayCMOTPEHO.

2.12. Iopsaok, pa3Mep ¥ OCHOBAHMSI B3UMAHUS IOCYIapPCTBEHHOM
NOUIJIMHBI WJIM UHOM IJIATHI, B3UMAEeMOii 32 IpeoCTaBJIeHNe
MYHUIMIAJIbHOH yCJIYI'H

2.12.1. TocynapcTBeHHass NOLUIMHA WJIM WHAs IUlaTa 3a IPEJOCTaBIICHUE
MYHULANIAIBHON YCIIyI'M He B3uMaercs. [IpenocraBieHne MyHUIMITAIBHOW YCIYTH
OCYIIIECTBIsIETCS OECIUIaTHO.

2.13. ITopsanok, pa3Mep ¥ OCHOBAHMSI B3UMaHMS IJIATHI 32
NpeaocTaBJeHUe YCJIYT, KOTOPbIe SABJISIIOTCS HEOOX0TUMbIMH
U 00s13aTeIbHBIMU JIJIs1 MPEI0CTABJIEHUS] MYHHIUTIAJIBHON YCJIYI'H, BKJIIOYAS
HH(OPMAIIHIO 0 METOMKE pacueTa pa3Mepa TaKoii MJIaThl

2.13.1. B cBsI3u ¢ OTCYTCTBUEM YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIAUMBIMHU U
00s13aTeILHBIMU JJISI IPEIOCTABIICHUSI MYHUITUIIAIBHOW YCIIyTH, B3UMAaHUE TIJIaThl HE
PEyCMOTPEHO.

2.14. MakcuMaJIbHbIN CPOK 0KMJAAHUS B OYepelH NMPH Mojayde 3a1mpoca
0 MPeI0CTABJICHUN MYHUIMIIAJIBLHOM YCJIYTH, YCJIYTH, IPEI0CTABISIEMOM
OpraHu3anuei, y4acTByOUIed B MPeA0CTABJICHMY MYHUIIUIIAJIbHOMN YCIIYIH,
U NIPU MOJYYEHHH Pe3yJibTaTa NPeIoCTABICHUS TAKUX YCJIyT

MaxkcumanpHBId  CPOK  OXHJAHMS B OUepead MNOpu [ojadye 3ampoca
O IPEAOCTABICHUU MYHHMUMIIAIBHOM YCIYI'M, a TAaKXKe IPU MOJIYYCHHH pe3ysibTara
MPEAOCTABIECHNS MyHULIUIIAIIBHON YCIIYT MPHU JIMYHOM MpUeMe 3asiBUTEINS HE TOJIKEH
npeBbIIaTh |5 MUHYT.



2.15. Cpok 1 mopsiIOK perucTpauum 3anpoca 3assBUTEJIS 0 MPeI0CTABICHUHN
MYHUIIMTIAJIbHOM YCJIYTH U YCJYTH, PeI0CTaABIsIEMO Opranu3anme,
YYACTBYIOLIEH B IPEAOCTABJICHNM MYHUIIUIIAJIBbHOM YCJIYITH, B TOM YHCJIE
B JJIEKTPOHHOU (popme

2.15.1. Peructpaius MOCTYNUBIIETO B YIIOJHOMOYECHHBIA OpTaH 3asBIICHUS
0 MIPEAOCTABICHUU MYHULMNAIbHOW YCIyrd U (WIM) HOKYMEHTOB (COAEpIKAIIUXCA
B HUX CBEJICHUI), OCYLIECTBIIAETCS B I€Hb UX MOCTYIUICHUSI.

2.15.2. Peructpanus 3asBJICHHs O TIPEAOCTABICHUN MYHHUIIUTIAIIBHON YCIYTH H
(nu)  OOKyMEHTOB  (coaepiKalmiuxcss B HHX  CBEJICHHWH), IOCTYIHUBIICTO
B BBIXOJHOM (Hepabouuil WM TMpa3AHUYHBIA) J€Hb, OCYIIECTBIISIETCS B MEPBBIH
3a HUM pabouunii 1eHb.

2.15.3. Cpok peructpaiy 3asdBJICHUS O MPEAOCTABIECHUN MYHUIUIAIBHOM
yciayrd U (Wiv) JOKYMEHTOB (COJEpXKAIUXCsl B HUX CBEJEHUM), MOJAHHBIX B TOM
YuCclie MOCPEeACTBOM PernonanabHOro moprana, HE MOKET MPEBBINIATH JBAAIATH MH-
HYT.

2.16. TpeOGoBaHMs K MOMELIEHUAM, B KOTOPBIX NPeI0CTABJIAETCS
MYHUIHMIAJIbHAS YCJIYra, K 321y O:KUAAHHMS, MeCTaM JJIsl 3a10JITHEHUA 3a1POCOB
0 MpPeJ0CTABJICHUN MYHMIMIIAJIbHOM YCIYId, MHPOPMALMOHHBIM CTEHAAM C
o0pa3uamMu UX 3aN0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX ISl
NMPEA0CTABJICHUS KAKI0M MYHUIUNIAJIBHON YCJIYI'H, Pa3MeIleHUI0 U
0(popMJICHHIO BU3YAJIbHOM, TEKCTOBOI M MYJIbTUMEIUNHON HHPOpPMALIUH 0
MOpsAKe MPeA0CTABJICHUS TAKO! YCJIYrd, B TOM YHUCJIe
K 00eCle4eHUI0 JOCTYIHOCTH VISl MHHBAJIMA0B YKa3aHHbIX 00beKTOB
B COOTBETCTBHHU C 3aKOHOAaTeIbCTBOM Poccuiickoii @enepauun
0 COLMAJILHOM 3al[MTe HHBAJIU/I0B

2.16.1. Hadopmamus o rpaduke (pexume) pabOThl  pa3MenaeTcs
IIpU BXOJI€ B 3/1aHKE, B KOTOPOM OCYIIECTBIISIETCS ACSITEIBHOCTh Y TOJIHOMOYEHHOTO
opraHa, Ha BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM TMPEIOCTABISIETCS] MyHUIUTIATIbHASL YCIyra o0opy-
OyeTcss  BXOJAOM,  OOECHeYMBAIOIIMM  CBOOOJHBIA  AOCTYyHn  3asiBUTENEH
B TIOMEIICHHUS.

2.16.3. Bxox B 3manmne obopymayercss nHGOOPMAITMOHHOW TaOIUYKOM (BBIBEC-
KOM), conepkaiied nHpopMmanno 00 YTOJIHOMOUYEHHOM OpraHe, a Takxke o0opyay-
eTcs JISCTHUIICH C MMOPYYHIMH, TaHAYyCaMu, 751 OECTIPENTCTBEHHOTO MEPEIBIKEHUS
rpaxiIaH.

2.16.4. Mecta mnpenocTaBiI€HUsT MYHHUIUIAIBLHON YCIyrn 000pyayroTCs
C yderoM TpeOOBaHMW JOCTYNMHOCTH JUIS HWHBaJWIOB B  COOTBETCTBHH
C IEUCTBYIOLINUM 3aKoHOAaTenbCTBOM Poccuiickon denepannu 0 COlUanbHON 3allu-
T€ UHBAJUOB, B TOM YHCIIe 00€CTIeUnBAIOTCS:

yCJIOBHUS JIJIs1 OECTIPENSTCTBEHHOTO JIOCTYMA K 00BEKTY, HA KOTOPOM OpTaHU30-
BaHO MPEIOCTaBICHUE YCIYT, K MECTaM OT/bIXa U MPEIOCTABISIEMBIM YCIyTaM;

BO3MOKHOCTh CaMOCTOSATEIBHOTO TMEPEIBUKEHUS MO TEPPUTOPHUH OOBEKTA,
Ha KOTOPOM OPTraHMW30BaHO MPEIOCTABICHUE YCIIYT, BX0/a B TaKOl 0OBEKT U BBIXOJ1A
U3 HEro, MOCaJKi B TPAHCIOPTHOE CPEJICTBO W BBICAJKU M3 HETO, B TOM YHCJE C HC-
MOJIb30BaHUEM Kpecia-KOJIACKH;



COMPOBOXK/ICHUE WHBAJIMIOB, UMEIOIINX CTOMKUE paccTpoicTBa (PyHKIUU 3pe-
HUSL U CAMOCTOSATEILHOTO MEPEBIKCHUS, U OKa3aHHEe UM MOMOIIM Ha OOBEKTE, Ha
KOTOPOM OpPraHU30BaHO NPEIOCTABIEHUE YCIYT;

HaJJIekKaIee pa3MenieHne 000py10BaHus U HOCUTENeH HH(POpMaIul, HE00XO0-
TUMBIX  Juis  oOecriedeHHs  O€CHpEensTCTBEHHOrO0  JOCTylla  WHBAJIUIOB
K OOBEKTYy H©  NPEAOCTABISIEMBIM  yCIyramMm €  Y4e€TOM  OrpaHUYEHUM
UX )KU3HENIeSITENbHOCTH;

nyOnupoBaHHe HEOOXOAUMOM Il MHBAJUAOB 3BYKOBOM M 3PUTEIILHOM WH-
dbopmanuu, a TaKKe HaJIUCeH, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoit nuHpopma-
MM 3HAaKaMU, BBINOJHEHHBIMU pelibePHO-ToueuHbIM MIpudToM bpaiins, pomyck
CypaonepeBoYrKa U TU(DIOCYPAOIIEPEBOAUNKA;

JIOMYCK Ha OOBEKT, HA KOTOPOM OpPraHU30BaHO MPEJAOCTaBIEHUE YCIyT, co0a-
KHU-TIPOBOJIHUKA MPU HATIMYUU TOKYMEHTA, MOATBEPKIAIOIIETO e¢ CrelralbHoe 00y-
YeHHE W BbIJIaBAEMOT0 B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOaTeIbcTBOM Poccuiickoii
denepanuu;

OKa3aHWe pa0OTHHKAMU OpraHa (y4pexJACHHs), MPEJOCTABIISIONIETO YCIYyTH
HACEJICHHUIO, MTOMOINYM WHBAIHIAM B TMPEOJOJICHHH OapbepoB, MEMIAIONIUX MOJIyde-
HUIO UMU YCIIYT HapaBHE C IPyTUMU OpraHaMy;

Ha CTOAHKE (OCTaHOBKE) TPAHCIOPTHBIX CPEACTB BblIeseTcs He meHee 10
MPOIICHTOB MECT (HO HE MEHEE OJIHOrO0 MecTa) Jyuisi OeCIIaTHOM MapKOBKHU TpPaHC-
MOPTHBIX CPEACTB, yIpaBisieMblx nHBaMaamMu I, II rpynm, a taxke naBanmmmavu ||
TpyIIbl B NOpsAJKE, ycTaHOBIEHHOM lIpaBurensctBoM Poccuiickon ®enepaunu u
TPAHCIIOPTHBIX CPEJACTB, MEPEBO3SIINX TAKUX UHBATUAOB U (WJIU) JI€TeH-UHBAIUIOB.
Ha yka3aHHBIX TPaHCIOPTHBIX CPEACTBAX JOJKEH OBbITh YCTAHOBJIEH ONO3HABATEIb-
HBIM 3HaK «MHBanmumy. [lopsnok Belaun omo3HaBaTenbHOTO 3HaKa «HBamumy ans
WHIVBUYyaIbHOTO MCIIOJIb30BaHUS YCTAHABIMBAETCS YIIOJIHOMOUYEHHBIM [IpaBuTennb-
ctBoM Poccuiickoit denepannu (enepaqbHbIM OpraHOM HUCIIOTHUTEILHON BIIACTH.
VYkazaHHble MecTa s TAPKOBKU HENIOJDKHBI 3aHUMATh WHBIE TPAHCIOPTHBIE Cpe-
CTBa.

2.16.5. Tlomemienusi, B KOTOPBIX MPEIOCTABISACTCS MYHHUIUIIAIbHAS YCIyTa,
3a]l OXKUJAHUS, MECTa I 3alOJHEHUS 3alpPOCOB O MPEAOCTABICHUN MYHHIIUNAIb-
HOW YCIyTH JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHWYECKUM TMpaBUiaM U
HOpMAaTHUBaM, IMpaBUjiaM MOKAPHOM OE€30MacHOCTH, OE30MaCHOCTH TPYJa, a TaKXKe
o0opy0BaThCA cUCTEMaMuU KOHJIUIIMOHUPOBAHUS (oxMaxaeHUS
W HarpeBaHus) W BEHTWIMPOBAHUS  BO3JyXa, CPEJICTBAMU  OMOBEIICHUS
0 BO3HMKHOBEHUU Ype3BbIYaiiHOM cuTyanuu. Ha BUAHOM MecTe pacrnosiaralorcs cxe-
MBI pa3MEUICHHs CPEACTB MOKAPOTYILICHUS U IyTer 3BaKyauuu jroaeu. [lpeaycmar-
puBaeTcs 000pyI0BaHUE JOCTYITHOTO MeCTa OOIIECTBEHHOTO MOJIb30BaHUS (TyalleT).

2.16.6. Kabunetsl o6opynyroTcs HHGOPMAIIMOHHBIMU TaOIMYKaMu (BbIBECKa-
MH), COJIEpPXKAIMMHA UHPOPMAIIUIO O HOMEpe KaOWHETa U HAUMEHOBAHUM CTPYKTYp-
HOTO MOApa3AeieHUsT Y TOJTHOMOUYEHHOTO OpraHa, NpeI0CTaBIISIIOIIEr0 MyHUIIUIATb-
HYIO YCITyTY.

2.16.7. Mecra s 3alOJHEHHS 3alIPOCOB O MPEAOCTABICHUN MYHUIIUITAIBHOM
yciayru — obopyaytorcs:  TenedoHoM, (akcoM, KOMMPOBAJIBHBIM  anmnaparom,
KOMIIBIOTEpAaMU U HWHOW OpPITEXHUKOW, pabOyuMHU CTOJIaMHM U  CTYJIbSIMH,
KpECEJIbHBIMU CEKLIMSIMU U1 [OCETUTENEH, a TakXke CIPaBOYHO-IIPABOBBIMU
cucTteMamu, HH(OOPMAIMOHHBIMU CTEHIaAMHU.



2.16.8. MudopmaliioHHbIE CTEHABI JOJKHBI COEPkKATh CBEICHUS, YKa3aHHBIC
B nnynkte 1.3.2.1 nonpasznena 1.3 pa3znena 1 PermamenTa u pa3meniatbCs Ha BUTHOM,
JIOCTYITHOM MECTE.

2.16.9. Odopmiienne BU3YyallbHOM, TEKCTOBOM U MYJIbTUMEIUMHONW WH(MOpMa-
MU O TOPSIKE MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH JOJXKHO COOTBETCTBOBAThH
ONTHUMAIIBHOMY 3PUTEIBHOMY M CIIyXOBOMY BOCHPUSITHIO WHGOpMAIMKU 3asBUTEIsI-
MU.

2.16.10. Ilpuem 3asBuTENEN NpPHU NPEAOCTABICHWH MYHHIMIAIBHOM YCIIyI'H
OCYIIECTBIISIETCS COTIacHO rpaduKy (pekuMy) paboThl Y TOJITHOMOYEHHOTO OpraHa.

2.16.11. Pabovyee MecTO TOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa,
MPEAOCTABISAIONIETO  MYHHUIIUIIAIBHYIO — YCIYTy, OOOpYAYyeTcs  KOMIIBIOTEPOM
U OPITEXHUKOW, MO3BOJISAIONIMMU CBOEBPEMEHHO M B IOJHOM OOBEME IMOJIydaTh
CIIpaBOYHYI0 MHGOPMAIMIO TIO BOIIPOCAM MPEIOCTABICHUS] MyHUIIUITAIIBHOW YCIyTH
Y OpraHU30BaTh MPEAOCTABICHNE MyHUITUTIATHLHOM YCIYTH B TIOJIHOM 00BEME.

2.16.12. JIoJbKHOCTHBIE JMIla YTOJHOMOYEHHOTO OpraHa, OTBETCTBECHHBIC
3a MpEeAOCTaBlIEHNEe MYHHUIIMNAIBHOW YCIyTH, 00€CIeYnBaIOTCS HICHTU(PUKAIIUOH-
HBIMH KapToukam# (03 pkaMu) U (MIJIM) HACTOJILHBIMU TaOJIMYKAMH.

2.17. Iloka3aTeju JOCTYNIHOCTH M KAa4eCTBA MYHUIIMIIAJIbHOM YCJIYTH, B TOM
yuc/ie KOJIMYeCTBO B3aMMO/1eiiCTBUI 3asiIBUTEJIA € JOJKHOCTHBIMM JIMIAMHU NIPH
NPeAoCTABJICHUH MYHULIUIIAIBHON YCJIYIM U UX POAOJIKUTEILHOCTh, BO3MOK-
HOCTH IOJIy4eHHs HHPOPMALKMH 0 X0J€e NPeJ0CTABJICHUA MYHUIUNIAJIBHON yCJIy-

Ir'd, B TOM YUCJe ¢ HCI0JIb30BaHHEM
HHGPOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOIHH, BO3MOKHOCTH JIM00 He-
BO3MOKHOCTb MOJIYYeHUS MYHULMIIAJIbHOU YCJIYI'H
B MHOIO(p)yHKIMOHAJIBHOM LEHTPE NPEeA0CTABJICHHUS IOCy1apCTBEeHHbIX
U MYHHMIUNAJIBbHBIX YCJIYT (B TOM YHCJIe B II0JIHOM 00beMe), 10 BHIOOPY 3asiBH-
TeJs (AKCTEPPUTOPHAIBLHBINA NPUHIMII), IOCPEACTBOM 3a1poca

0 NPEeJ0CTABJICHUM HECKOJBKHX IOCYAAPCTBEHHbBIX U (MJIH) MYHHIUNAIbHBIX
YCJIYI B MHOTO()YHKIIHOHAJIbHBIX HEHTPaX NMPeA0CTABJICHHUS IOCy apCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT, IPEAyCMOTPEeHHOro craTheii 15.1 deaepajbHOro 3a-

koHa oT 27 uroJisa 2010 r. Ne 210-®3 «O0 opranuzannu npeaocTaBJIeHUs rocy-
JAPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCJIYI»

2.17.1. [loka3atenssiMu JOCTYITHOCTH M KauyecTBa MYHHUIMMAIBHON YCIyTH
SBIISIFOTCSL:

NOJIHOTA, AaKTyaJIbHOCTh M  JOCTOBEPHOCTh HH(OpMAIUU O MOPSAKE
NPEI0CTaBIECHUS MyHULIMIIATBHON YCIYTH;

HaSIAHOCTh (pOpM pazMeniaeMoil HHpopMaluuu O MOPSAJKE MPEAOCTABICHUS
MYHUIIUNIATBHON YCITyTH;

OMEPaTUBHOCTh U JIOCTOBEPHOCTh MPENOCTaBIsieMON UHPOpPMAILIUU O MOPSIIKE
NPeI0CTaBIECHUSI MYHUIIUIIATLHON YCIYTH;

YCTaHOBIIEHUE U coOMoieHne TpeOOBaHUN K TOMEIIECHUSM, B KOTOPBIX
IIPEIOCTABIAETCA MyHULIUIIAJIbHAS yCIIyTa,;

[IPEIOCTABICHUE BO3MOKHOCTH IMOJA4YM 3asBJICHUS O MPEIOCTABICHUN MYHU-
IUNAJIBHON YCIYTH M JTOKYMEHTOB (CBEICHHI), HEOOXOUMBIX AJIs MPENOCTABICHUS
MYHHULMOAIBHOW YCIYyTH, a TAK)KE BbIJIAYU 3asBUTEISAM IOKYMEHTOB IO pe3yJibTaTaM
IIPEAOCTABJICHUS MyHALIMNIAIbHOM yciryru B MOII;
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KOJIMYECTBO B3aUMOJACHCTBUM 3asBUTEIS C JOJKHOCTHBIMU JIMLIAMU Y TIOJIHO-
MOYEHHOTO opraHa  1Ipu peAOCTaBICHUN MYHULIMOAIBHON  YCIyTH
U UX TPOJIOJKUTEIBHOCTD;

YCTaHOBJICHUE W COOJIIOJICHUE CPOKa MPEAOCTABICHUS MYHUIIMITAIILHON YCITy-
TH, B TOM YHUCJIE CPOKA OXKHUJAHUS B OYEPEAU MPU MoAaue 3asiBJICHUS U MPU MOIyUe-
HUU pe3yJIbTaTa MPeIOCTABICHHUS MyHUIIUITAIbHOW YCITYTH;

CBOEBPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, NIPEICTABICHHBIX 3asBUTEIEM,
B CiIyyae He0OXOIMMOCTHU — C yYacTHEM 3asBUTEII;

OTCYTCTBHE OOOCHOBAHHBIX kajlo0 CO CTOPOHBI 3asiBUTENEH MO pe3ysbTaram
Mpe0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

IPEeOCTAaBICHUE BO3MOXKHOCTH TIOJaud 3asBJICHUS O MPEAOCTaBICHUH
MYHUIIUNIATBHOM  yCIYyrM U JOKYMEHTOB  (CBEICHMI),  HEOOXOIUMBIX
JUTSI TIPEIOCTABICHUSI MyHUITMTIATIBHON YCIyTH, B OpME AIIEKTPOHHOTO TOKYMEHTA, B
TOM YHCJIE€ C UCTIOJb30BaHUEM PernoHaibHOro noprania.

2.17.2. KpuTtepun OlIeHKH KaueCTBa MPEI0CTABICHNUS MYHUIIMITAIILHON YCIIyTH,
MIPEAOCTABISIEMON B 3JIEKTPOHHOM BH/IE:

JOCTYITHOCTh HMH(OpMAIMM O TOPSAKE NPEIOCTaBICHUS MYHUIIUIIATBLHON
YCIYTH;

JIOCTYITHOCTh 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIo-
CTaBJICHHS] MyHUIIMITAJIbBHOW YCITYTH;

JOCTYHOCTh HHCTPYMEHTOB COBEPIIEHUS B 3JIEKTPOHHOM BHUJIE IIATEXKEH, HE-
00XOUMBIX JIJIs TOTYUYEHHS] MyHUIIUITAIbHOU YCIYTH;

BpeMsl O’KUJIaHMs OTBETA Ha MOAauy 3asiBJICHHUS;

BpeMsI PEI0CTABIICHUS] MyHUILIUTTAIBHOU YCITYTH;

yA00CTBO MpOLEAyp MPEeAOCTaBICHUS MYHUIIMIAIBHONW YCIyTH, BKIItOYas Ipo-
HeAyphl 3allMCU Ha MPHUEM, MOJAYM 3asBJICHHUSA, OIJIAThl OOSA3aTENIbHBIX IUIATEXEH,
UH(POPMUPOBAHUS 3aABUTEIS O XOJI€ NMPEJAOCTABJICHUS MYHUIUNAIBHOW YCIYTH, a
TaK)Ke MOJYyYEHUS pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTIAILHON YCIyTH.

2.17.3. B xoae nmpeAocTaBi€HUs MyHULUIIAIBHOW YCIyTH 3asiBUTENIb B3aUMO-
JENUCTBYET C JIOKHOCTHBIMH JIUIIaMU Y TIOTHOMOUYEHHOTO OpraHa He OoJiee ABYX pa3
(moava 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHH-
UUMATBHOW YCIYIM U TOJyYEHUE pe3yJibTara MPEJOCTaBICHUS MYHUIHUMAIbHOM
YCIIYTH), TPOJIOKUTENBLHOCTh B3aUMOJEHCTBHI COCTABIISIET: MIPU MOAAY€E 3asIBICHUS
— He Oosnee 15 MUHYT; MpU MONYYEHUU pe3yNbTaTa MyHHUIUIIAIBHOW YCIyTH — HE 60-
nee 15 MunHyT.

B npouecce npenoctaBieHuss MyHULIMIIAIBHON yCcIyTru 3asBUTENb BOpaBe 00-
pamarbes B YOJIHOMOYEHHBIM OpraH 3a MOJy4YeHHEeM HMH(POPMALHMHU O XOJA€ MpeJo-
CTaBJICHUS! MyHUIIMNIATBHON YCIYTM HEOTPAHMUYEHHOE KOJIMYECTBO pas.

B npouecce npenoctaBieHuss MyHULUMIIATBLHON yciyTru 3asBUTENb BIpaBe 00-
pamarbes B MO 3a nonmydyenrem uHbopMalmy 0 XoJie NPeJoCTaBICHUs MyHHIIU-
NajgbHOM YCIYTd YTIOJIHOMOUYEHHBIM OpraHOM HEOIPAHUUYEHHOE KOJIMYECTBO pas.

2.17.4. 3asBuTEN0 MPEAOCTABISAETCS BO3MOXKHOCTh HE3aBUCUMO OT €ro MecTa
KUTEIHCTBA UM MeCTa MpeObIBaHuA (711 PU3NYECKUX JIUI, BKIIOYAsT MHIUBHUIYab-
HBIX TpEANPUHUMATENICH) MO0 MecTa HaXOoXKIAeHUs (sl FOPUANYECKUX JIUI), o0pa-
niaTecsa B J1000M 1o ero Beibopy M®I] B npenenax teppuropun KpacHomapckoro
Kpast JUIsl IPEIOCTABIICHHUSI €My MYHUIUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATBLHOMY
MPUHIIUITY.



[IpenocraBienne MmyHurunaibHou yciayru B MOL] mo skcTeppuTOpraIbHOMY
IIPUHIIUITY OCYIIECTBIISIETCS HA OCHOBAHUHU COIJIAIIEHUM O B3aUMOJCUCTBUM, 3aKIIIO-
YEHHBIX YITOJTHOMOYEHHBIM MO®I] ¢ YoJIHOMOYEHHBIM OPraHOM.

2.17.5. Tlpu mnpenocTaBI€HUH MYHULMNAIBHON YCIYyTHM C HCMOJIb30BAHHUEM
MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHWI, B TOM uucie PernoHanbHOro
nopraiia. 3assBUTEN0 00€CIIEYMBAETCS BOBMOKHOCTb:

MOJTy9eHHSI HHPOPMAIMKA O TIOPSIKE U CPOKaX MPEAOCTABICHUS MYHUITUTIATh-
HOU yCIIYyTH;

3anucy Ha npueM B ML ns momaum 3ampoca O NMpeaoCTaBIEHUU MYHUIU-
[TAJIHOM YCIIYTH;

dbopMupoBaHuUs 3ampoca O NPeOCTABICHUN MYHHUITUTIAILHON YCIIYTH;

pueMa M perucTpauuu Y HOJJHOMOUYEHHBIM OPraHOM 3asIBJICHUSI U UHBIX JOKY-
MEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

MOJIyYEHHUs pe3yJibTaTa NPeI0CTaBICHUS MyHULIIUTIAIbHON YCITyTH;

MIOJIy4YE€HUsI CBEJICHUM O XOJI€ BBIITOJIHEHHUS 3aIpoca ;

OCYIIECTBIICHUS OLICHKU Ka4e€CTBA MPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH;

nocynebHoe (BHecyneOHOE) oOKaloBaHWE peEIICHUW | JeucTBuil (Oe3acii-
CTBUsI) opraHa (opraHu3alldu), JOJDKHOCTHOrO JiMIla opraHa (opraHu3anuu) Ju0o
rOCyAapCTBEHHOTO WJIM MYHUILIMIIAIBHOTO CITYKaIIEro.

2.17.6. 3asBurtento 00ecreuynBAETCS BO3MOXKHOCTh MPEAOCTABICHUS HECKOJIb-
KX  TOCYJapCTBEHHBIX U  (WJIM)  MYHUIMOAIbHBIX  yciuyr B MOI]
B COOTBETCTBMM cO crarbed 15.1 @DenepanpHoro 3akoHa ot 27 wurwons 2010r.
Ne 210-®3 «O0 OpraHu3aluu Mpe10CTaBICHUS rocyJJapCTBEHHBIX
M MYHHIUIAIBHBIX yCIyr» pazaena «CrangapT mpeaoCcTaBiI€HUs] TOCYyIapCTBEHHOM
(MyHULIMTTAJIEHOM) YCIYTH» (Jlajee — KOMIUIEKCHBIN 3a1mpoc).

[Tonydyenne MyHULMNANBHON YCIYTH, MPEIyCMOTPEHHOM HacTosmmm Permna-
MeHTOM B M®II, BO3MOKHO Ipu nofaye 3asiBUTEIEM KOMIUIEKCHOTO 3a1poca.

3asiBienue, coctaBieHHOoe M®I] Ha OCHOBaHMHM KOMILUIEKCHOTO 3arpoca 3a-
SBUTENSA, JIOJDKHO OBITh IIOJANHMCAHO YIOJHOMOYEHHBIM paboTHHKOM MO®I]
U cKperuieHo nedarsio MOLI.

3asiBJI€HME, COCTaBJIE€HHOEC HAa OCHOBAHMM  KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBHI, HEOOXOJIUMBbIC ISl TMPEJOCTABICHUS MYHHIIUIAILHON YCIyTH,
HAIPABJISIOTCA B YTIOJIHOMOYEHHBIA OpraH C MPUIIOKEHHEM KOMHUH KOMIUIEKCHOTO
3arnpoca, 3aBepeHnor MOII.

Hanpasnenne M®I] 3asiBiieHuid, a Takke ykKa3aHHbIX B 4yactu 4 ctatbu 15.1
cratbu DeaepanbHoro 3akoHa ot 27 uronsg 2010 . Ne 210-d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYr» JIOKYMEHTOB
B YTIOJHOMOYEHHBIN OpraH OCYIIECTBISIETCA HE TO3JHEE OJTHOTO paboyvero JHs, Cie-
JYIOIIETO 3a JHEM IOJIy4YEeHHUsI KOMIUIEKCHOTO 3ampoca.

[Monyyenue M®I] oTka3a B mpeaoCTaBICHUHM TOCYAAPCTBEHHBIX (MYHHUIIH-
NaJbHBIX) YCIYT, BKJIIOUYEHHBIX B KOMIUIEKCHBIM 3allpoC, HE SIBISETCS OCHOBAaHUEM
JUIS TIPEKPAIEHUs TMOJYyYEHUS MHBIX TOCYJIapCTBEHHBIX (MYHUIIMIAIBHBIX) YCIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, 3a HCKJIOUYEHUEM CIIy4aeB, €CIIA YCIyra, B
MpEeOCTaBICHUN KOTOPOIM OTKa3aHO, HEOOXOAUMa JIsl IPEIOCTABICHUSI UHBIX TOCY-
JTapCTBEHHBIX (MYHUITUTIANIbHBIX ) YCIYT, BKJTFOUEHHBIX
B KOMIUICKCHBIN 3aIpoc.

2.18. Uuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIME 0COOCHHOCTH NPEeI0CTaAB-
JICHMs] MYHUIMIIAJIbHOM YCJIYI'H 110 IKCTEPPUTOPHAIBHOMY NPUHIMITY (B CJIy-



yae, eCJIM MyYHHMIIUINIAJIbHASA YCJIyra npeaocTaBJIseTCs M0 IKCTEPPUTOPHAIBHOMY
NPUHLMITY) ¥ 0COOCHHOCTH NPEA0CTABJICHUSI MYHUIUNAIBHON YCJIYTH B 3JIeK-
TPOHHOU opme

2.18.1. Jlna momydeHuss MyHULIUTIAJIBHONW yCIyTy 3asgBUTENb MPECTABIACT 3a-
SIBJIEHUE O MPEJAOCTABICHUU MYHULIMIAIBHON YCIYTd U JOKYMEHTHI (CBEJEHUS ), He-
00X0uMBbIE JJIsl IPEAOCTABICHUSI MyHULIMIAIBHON YCIyTH:

Ha OyMa)KHOM HOCHUTEJIE B Y IOJIHOMOYEHHBIA OpraH IpH JUYHOM OOpaIlEeHUN;

Ha OyMa)XHOM HOcCHTEJNIe B YIOJIHOMOYEHHBIH OpraH MOCPEICTBOM MOYTOBOM
CBSI3U;

Ha OyMaxkHoM Hocutene B MOL] npu ntuyHOM 00pallieHuu;

B (GopMe SJIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TE€JIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUMM, BKIIIOYas MCIOJIb30BAHUE PermoHanbHOro
noprasa.

2.18.2. M®II npu obpamiennn 3asBUTENS 32 MPEIOCTABICHUEM MYHUIUTIATb-
HOM YCIYTH OCYLIECTBIISIOT:

dbopMHUpOBaHUE AIEKTPOHHBIX JOKYMEHTOB M (WJIH) AJIEKTPOHHBIX 00pa30B 3a-
SIBJICHUS, TOKYMEHTOB, MPUHSITHIX OT 3asBUTEIIS, KOMUM JOKYMEHTOB JIMYHOTO Xpa-
HEHUsI, IPUHATHIX OT 3asBUTEIISI, 00eCTieUnBasi UX 3aBEPEHUE DJICKTPOHHOU MOAIH-
CBIO B YCTAHOBJIEHHOM IOPSIKE;

HaIpaBJIeHUE C UCIOJIb30BaHUEM HH()OPMALMOHHO TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX JTOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 00pa30B JTOKYMEHTOB,
3aBEPEHHBIX YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIULIOM MOII,
B YIIOJIHOMOYEHHBIN OpPraH.

2.18.3. Ilpu HampaBieHUW 3asABJICHUM M JOKYMEHTOB B 3JIEKTPOHHOU (opme
C UCMoJIb30BaHuEM PernoHanbHOro moprana, 3asBJI€HUE U JOKYMEHTHI IOJKHBI OBITH
MOJNUCAHBl YCUJIEHHON KBAJM(DPUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHI0O B COOTBET-
cTBuU ¢ TpeboBanusmu DenepanpHoro 3akoHa oT 6 ampens 2011 r. Ne 63-O3 «O6
AJIEKTPOHHOM noanucu» U nocraHopieHus [IpaBurenbcTtBa Poccuiickont denepanunu
oT 25 utoHs 2012 1. Ne 634 «O Bugax 37€KTPOHHON MOJIMKCH, UCIIOIB30BaHUE KOTO-
pBIX  JONyCKaerca TMpu  oOpamieHMH 32 TOJYYEHHEM  TIOCYJapCTBEHHBIX
Y MYHULIUTAIBHBIX YCIYT».

3asBUTENb - (PU3MUECKOE JUIO BIPABE UCIOJIB30BATh MPOCTYIO AJIEKTPOHHYIO
IOANNMCh B ciaydae, mpemycMoTpenHoMm nyHkrom 2! TlpaBun ompenenenus BHIOB
AJIEKTPOHHON MOJNUCH, HWCIOIb30BaHUE KOTOPBIX JAOIMYCKAETCS MNpU OOpallleHuu
3a MOJYYECHHEM TOCYAapCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT, YTBEPKICHHBIX MMOCTa-
HoBiieHueM lIpaButenscrBa Poccuiickoir ®Depepauun ot 25 wuroHs 2012 T
Ne 634 «O Buaax 3JI€KTPOHHOM MOJANKCH, UCIIOJIB30BAHUE KOTOPBIX JOMYCKAETCS IPU
oOpalieHnu 3a NoJy4YeHUEM TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT», COTJIacHO
KOTOpOMY, B CiIy4yae €ciIdM TpH OOpalleHHud B DIEKTPOHHOU  dopme
3a TIOJIyYE€HUEM MYHUIIUITAIBHOW YCIYTH UAeHTU(PUKAIMS U ayTeHTU(UKAIUs 3asiBU-
TeNs - (PU3NYECKOro JHIa OCYIIECTBISIIOTCS ¢ UCIOJIb30BaHUEM (eslepaibHON Tocy-
JTapCTBEHHOW wuHpoOpManMoHHONW cuctembl «EnuHas cuctema uaeHTHGUKAIIUN
u ayreHTuduKanuu B UHOpacTpykType, obecrneunBaronieii HUHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE MH(POPMAIMOHHBIX CUCTEM, MCIIOIB3YEMBIX IS
MPEIOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHUIIUMTIATBHBIX YCIYT B 3JIEKTPOHHOU (op-
Me» (manee — Enmnas cucrema uaeHTH(UKAIMKA W ayTeHTU(HKAINWK), 3assBUTENb
BIIPaBE MCIOJIb30BATh MPOCTYIO DBJIEKTPOHHYI TMOAMNUCh TMpPU  OOpallleHUU
B JJIEKTPOHHOU (hopMe 3a MOJyYCHHEM MYHHUITUNAIBHOW YCIYyTH TPU YCIOBUH, YTO
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IIpu BbLOAYC KJIHO4Ya HpOCTOﬁ BHGKTpOHHOﬁ IHoAIIMCH JIMYHOCTD @HBHHGCKOFO Jruna
YCTAHOBJICHA IIPpHU JIMYHOM IIPHUCMC.

3. CocraB, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJIHCHUSA
AJIMHUHUCTPATHBHBIX Mpouexyp (AeicTBuUii), TpeOOBaAHUSA K MOPSIAKY
HX BBINOJHEHHS, B TOM YHUCJIe 0COOCHHOCTH BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOU (popme

3.1. UcuepnbiBaoniuii nepevyeHb AMIHUCTPATHUBHBIX NPOLEAYP
(medcTBUI) IPH NPEAOCTABJICHMY MYHUIUNIAJIBHON YCJIYT'H

3.1.1. IlpenocraBneHre MyHULIUNIATHHON YCIYTH BKIIOYAET B ce0sl mOCIea0Ba-
TEIBHOCTh CIEAYIOMINX aJMUHUCTPATUBHBIX MpoLeayp (IeHCTBU):

npueM (perucTpanus) 3asiBJICHUS U NpUlaraeMbiX K HEMY JTOKYMEHTOB;

3ampoc JOKYMEHTOB, yKa3aHHBIX B mojpaszaene 2.7 PernamenTta, B pamkax
MEXBEJJOMCTBEHHOTO B3aMOJICHCTBHUS;

PacCMOTpPEHHUE 3asIBJICHUS U IPUJIAraeMbIX K HEMY JJOKYMEHTOB;

OPUHATHE PEIICHHS O MPEeAOCTaBlIeHWU JIMOO 00 OTKaze B MPEIOCTABICHHUU
MYHUIUTIATBHOU YCITYTH;

nepenada KypbepoM IakeTa JOKYMEHTOB H3 YIOJHOMOYEHHOI'O oOpraHa
B MOI];

BblJjaya (HampaBiieHUE) 3asBUTENIO0 pe3yJbTara MPEJOCTaBICHUS MYHHIIU-
MaJIbHOM YCIIYTH.

3assBUTENb BIIPABE OTO3BATh CBOE 3asIBICHHUE HA JHO0O0M CTaJuM pacCMOTPEHUS,
COrJIaCOBaHUS WJIM MOJATOTOBKH JTOKYMEHTa YIOJHOMOYEHHBIM OpraHOM, OOpaTHB-
IIKCh C COOTBETCTBYIOIIMM 3asiBJICHUEM B YTIOJTHOMOYEHHBIM OpraH, B TOM YHCIIE B
aeKTpoHHOM hopme, 1160 MDII,

3.2. IlociienoBaTEeILHOCTDL BBINIOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP (AelcTBUIH) OCYLIECTBIsIEMbIX
YIOJTHOMOY€E€HHBIM OPTraHOM

3.2.1. IIpuem (peructpaiiusi) 3asBJICHUS U IPUIIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1.1. OcHoBaHueM [Jis Hayajia aJMUHUCTPATUBHOM MPOLIEAYPHI SIBISICTCA
oOpaienre 3asaBUTENS B YTIOJTHOMOUYEHHBIM OpPraH ¢ 3asBJICHUEM U JOKYMEHTaMH,
yYKa3aHHBIMH B mojpasnenie 2.6 PernaMeHnrta, a Takke JOKYMEHTaMH, yKa3aHHBIMU
B nojpazzene 2.7 PernaMeHnta npeacTaBIeHHbIMU 3asBUTEIEM MO €r0 MHUIMATHBE
CaMOCTOSITENIBHO, 1581051 MOCTYIUICHUE 3asIBJICHUS u JIOKYMEHTOB
B YIIOJJHOMOYEHHBIN opraH n3 MOLI.

[TocTynnenue 3asBI€HUS U TOKYMEHTOB B YIOJHOMOYEHHBIN opran u3 M®IL]
OCYILIECTBIISIETCA C Y4Y€TOM OCOOCHHOCTEH, YCTaHOBJIEHHBIX cTaThed 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapta 2012 r. Ne 2446-K3 «O0 oTaenbHbBIX BOIpocax op-
raHW3alMKU MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTNIAJIBHBIX YCIYT HA TEppPHU-
Topuu KpacHogapckoro kpas».

3.2.1.2. 3asBKa 151 JIOKYMEHTBI MOTYT OBITh HaIlpaBJICHbI
B YIIOJHOMOYEHHBIM OpraH Imo nodre. B 3ToM ciaydae HanmpaBIISIFOTCS KOIUM JIOKY-
MEHTOB, BEPHOCTh KOTOPBIX 3aCBHJIETEIIbCTBOBAHA B YCTAHOBJIICHHOM 33aKOHOM IIO-
psiIKe, MOJJIMHHUKY JOKYMEHTOB HE HAIPABJISIOTCS.

JIOJ>KHOCTHOE IO Y TOJITHOMOYEHHOT'O OpraHa:
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1) mpoBepsieT HaTUYKUE TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS MY-
HULMIIAJIBHOM YCIyTH, COTJIACHO MEPEUYHI0, YKa3aHHOMY B nojpasnene 2.6 Pernamen-
Ta, U JJOKYMEHTOB, yKa3aHHbIX B nojpaszeie 2.7 PernamenTa, npecTaBiIeHHbIX 3a-
SIBUTEJIEM I10 €I0 UHULMATUBE CAMOCTOSITENIBHO;

2) OpOU3BOJUT PErMCTPALMIO 3aSBJICHHUS C JOKyYMEHTaMH, YKa3aHHbIMH B
noapasnene 2.6 PernmameHra, n TOKyMEHTamMu, yKa3aHHbIMU B mognpasnene 2.7 Pe-
[JIAMEHTA, MPEACTABICHHBIX 3asBUTEIEM [0 €ro WHUIHMATUBE CAMOCTOATEIBHO, B
JIEHb UX MOCTYIUIEHUS B Y TOJTHOMOYEHHBIN OPTaH;

3) comocTaBisieT yKa3aHHbIE B 3asBJICHUU JIaHHbIE U JaHHbIE B NPE/ICTABIICH-
HBIX IOKYMEHTaX;

4) BBIABIIAECT HAJUYKME B 3a8BJIICHUHM U B JTOKYMEHTaX HCIPABICHUN, KOTOPbHIE
HE MTO3BOJISIIOT OJHO3HAYHO UCTOJIKOBATh X COJAEPKAHUE;

5) B ciyuae NpejcTaBieHUS HE 3aBEPEHHOM B YCTAaHOBJICHHOM MOPSIKE KO-
MK JOKYMEHTA YKa3aHHOro B nojapaszneine 2.6 PermamenTa, U TOKYMEHTOB, yKa3aH-
HBIX B Tozipazfene 2.7 PermamenTa, mpeacTaBIeHHBIX 3asBUTENIEM 10 €0 HHUIHATH-
BE€ CaMOCTOSITEJIBHO, JOJDKHOCTHOE JULO YTOJHOMOYEHHOTO OpraHa CIMYaeT €€ C
OPUTMHAJIOM U CTAaBUT Ha HEHl 3aBEPUTENIbHYIO0 HAANUCh «BepHO», NOMKHOCTH JIHIIA,
3aBEPUBILETO KOIMHIO, JUYHYIO MOANUCH, MHULMAIIBI, (DaMIIINIO, ATy 3aBEpPEHUs, a
OpUTHHAJBI JOKYMEHTOB BO3BpAIAeT 3asBUTEIIO;

6) BBIIAET PACHUCKY-YBEJAOMJIEHHUE O IpHEeMe (pPEerucTpanuu) TOKYMEHTOB,
yKa3aHHBIX B nojpaszena 2.6 PernamenTa, U JOKYMEHTOB, YKa3aHHBIX B MOJIpa3/eie
2.7 PernamenTa, npeaCTaBICHHBIX 3asBUTEIIEM IO €r0 MHULIMATUBE CAMOCTOSATEIBHO.
[Tpu HanpaBlieHUH JOKYMEHTOB MO [OYTE, HAMIPABJISET U3BEIICHHUE O AATE MOTYUYEHUs
(perucTpanum) yKa3zaHHBIX JIOKYMEHTOB HE Mo3Hee yeM uepe3 1 (0JIMH) IeHb C JaThl
UX MOJy4YeHus (perucTpaiuu) mo mnoure.

3.2.1.3. B cryuae HenpencrapieHus (IpeAcTaBieHUs] HE B HETIOJHOM 00beMe)
JOKYMEHTOB, YKa3aHHBIX B nojapaszene 2.6 PernmaMeHra, 10IKHOCTHOE JIMIIO Y TIOJI-
HOMOYEHHOT'O OpraHa BO3BpaIlaeT uX 3asBUTEIIO 110 €ero TPeOOBaHUIO.

B cimydae ecnu AOKYMEHTHI, YKa3aHHblE B nozpaszaena 2.6 Permamenta co-
JIep>KaT  OCHOBaHUSI MpEeAyCMOTpeHHble myHkToM 2.9.1 mogpasznmena 2.9
pasnena 2 PermaMeHTa AOKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa MPUHUMAET
peuieHre o0 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MY-
HULMIIAJIBHON YCIyTU U HANpaBAeT 3asBUTENIO YBEJAOMJIEHUE 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS] MYHUIIMITAIbHON YCIYyTH € yKa3a-
HUEM IIPUYMH OTKAa3a.

3.2.1.4. MakcumanbHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHOM MPOLIETYpPbI
coctaBisieT 1 (0JuH) I€Hb.

3.2.1.5. WcnonHeHue AaHHOW aJIMUHUCTPATUBHOW MPOLEAYPHl BO3JIOKEHO
Ha JOJKHOCTHOE JIMIO YTIOJIHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a MpueM (peru-
CTpAIMIO) 3asBKH W MPUTIATAEMBIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX HJIsi MPEJO-
CTaBJIEHUS MYHHULMIIAIILHON YCIYTH, & TAKXKE Ha JIOJDKHOCTHOE JIULO Y OJIHOMOYEH-
HOTO OpraHa, KOTOpPO€ OMPEIENICHO TIaBOM MYHHUIMIAIBHOTO 0Opa3oBaHUS OTBET-
CTBEHHBIM 32 UCIIOJIHEHUE MOCTYIUBLINX TOKYMEHTOB.

3.2.1.6. KpurepueM npuHATHS PELICHUS MO JAHHOM aAMUHHMCTPATUBHOM MPO-
HeAype ABISIETCS OTCYTCTBUE OCHOBAaHUU ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOO-
XOJIUMBIX JUISl IPEOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

3.2.1.7. Pe3ynpTaToM aAMUHUCTPATUBHOM MPOLIEYPHI SBISAETCS PETUCTpAIIUS
3asiBJICHUS O MPEJOCTABICHUH MYHULIUIIATILHON YCIYTH U MPUIaraeMbiX K HEMY J10-
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KYMEHTOB WJIM OTKa3 B MPUEME JOKYMEHTOB, NPU BBIABICHUH OCHOBAHUH ISl OTKa3a
B IIpUEME JJOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcamuu pe3ysibTrara aJMUHUCTPATUBHON MPOLETYpPbI
SBJIAETCS Bbla4a 3asiBUTENIO JTOJDKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOI'O OpraHa pac-
IUCKH O MpueMe (PErucTpalyn) 3asgBKUA O MPEAOCTABIECHUN MyHULUIIATBHOW yCIIyTH
U MIpUJIaraéMbIX K HEMY JOKYMEHTOB WJIM Bbllada yBEIOMJICHHS 00 OTKa3e B pHUeMe
JOKYMEHTOB, HEOOXOJUMBIX Ul PEJOCTABICHUS] MyHULIMITAJIbHON YCIYTH C yKa3a-
HUEM IPUYMH OTKa3a.

3.2.2. 3anpoc TOKyMEHTOB, YKa3aHHbIX B Mojpaszeine 2.7 PernaMmenra, B pam-
KaX MEXBEJOMCTBEHHOT'O B3aMMOICHCTBHUSI.

3.2.2.1. OcHOBaHMEM JI1 Hayajaa aJIMUHUCTPATUBHOW MPOLEAYPHI SBISAETCS
HeMnpeacTaBlieHue 3asiBUTENEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapaszzaena
2.7 paznena 2 PeriamenTta, KOTOpbIE HAXOASATCS B PACIOPSHKEHUH TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMPAaBICHUS W HHBIX OPraHoOB, YYacCTBYIOLIUX B
IIPEIOCTABICHUN MYHUIIUIAIBHON yCIIyTH.

3.2.2.2. JIOMKHOCTHOE JMIIO YTOJIHOMOYEHHOIO OpraHa 3ampaliuBaeT B Te-
yenue 1 (omHoro) pabodero JHs C IaThl mpueMa (PerucTpaiuu) 3asBiICHUS, TOKY-
MEHTBHI, YKa3aHHble B MyHKTe 2.7.1 moxpasnena 2.7 paznena 2 Pernmamenra B paMkax
MEXBEJJOMCTBEHHOTO B3aUMOJICUCTBHS, KOTOPbIE HAXOIATCS B PACHOPSHKEHHH TOCYy-
JAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHS W WHBIX OpraHOB,
YYaCTBYIOIIMX B MPEAOCTABIECHUN MyHUIIUTIATBHOU YCITYTH.

3.2.2.3. JIoM>KHOCTHOE JIUIO YTOJHOMOYEHHOIO OpraHa IMOJArOTaBIMBAET U
HampaBJsIeT B paMKaX MEXBEAOMCTBEHHOTO HH(QOPMALMOHHOTO B3aWMOJCHCTBUS
MEXBEJJOMCTBEHHBIE 3alIPOCHI O MPEJICTABICHUU JOKYMEHTOB U MH(GOpMALIMH, HEOO-
XOJUMBIX JUIsl IPEJIOCTABICHNUS] MYHULIUIIAIBHON YCIYTH, a TaKKe O MPEe/ICTaBICHUN
3amnpalniuBaeMblX CBEACHUN B (opMe 3JIEKTPOHHOTO JOKYMEHTAa, COTJIACHO YTBEp-
KIACHHBIM (hOpMaM 3aIpoca, KOTOPBIM MOMUCHIBAETCS SJICKTPOHHON HIU(PPOBOM MO/I-
NUCBIO, UM MEXBEJOMCTBEHHBIN 3aIIpOC O MPEICTABICHUM 3alPAlIMBAEMbIX CBEJIE-
HUIl Ha OyMa)KHOM HOCHUTEJE, COTJIaCHO TPeOOBaHUAM, MPEAYCMOTPEHHBIM MyHKTaMU
1-8 wactu 1 crarbu 7.2 ®@enepanbHoro 3akoHa oT 27 utonst 2010 r. Ne 210-03 «O06
OpraHu3alMH MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUMIIATIBHBIX YCIyI».

3.2.2.4. TloaroToBiIEHHBIE MEKBEAOMCTBEHHBIE 3alpOChl HAIPABIISIIOTCSA
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JUIOM YT0IHOMOYEHHOTO oprasa
C HUCIOJIb30BAaHUEM E€IUHON CUCTEMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO-
NEUCTBUSA W TOJKIIOYAEMbIX K HEH PErvuoHajJbHBIX CHUCTEM MEKBEJIOMCTBEHHOIO
AIIEKTPOHHOTO B3aMMOCHCTBUS (IIPU HAJUYMHM TEXHUYECKOW BO3MOXKHOCTH) C HC-
MOJIb30BAaHUEM COBMECTHMBIX CPEJICTB KpUNTOrpaduyecKom 3anuThl HHGOPMAIHH U
MPUMEHEHUEM JJIEKTPOHHON MOJMNHUCH COTPYAHUKOB, B TOM YHUCJE MOCPEICTBOM
JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IMHBIN PEECTP CUCTEM MEKBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJICCTBUS (manee — CMD3B), 1160
Ha OyMa)XHOM HOCHTEJEe, MOAMMCAHHOM YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
YHOIHOMOYEHHOTO OpraHa, 1Mo MouTe, KypbepoM WM MOCPEACTBOM (HaKCUMHIBHOM
CBA3M, IIPH OTCYTCTBUU TEXHUYECKON BO3MOXXHOCTH HANPAaBIICHUS MEXBEIOMCTBEH-
HOTO 3arpoca.

HampaBienue 3anpocoB AOMYCKAETCS TOJABKO C LIEJIbIO MPEIOCTABICHUS MY-
HULIMTNIAJIBHOW YCIIYTH.

[To MexBeTOMCTBEHHBIM 3ampocaM YTOJIHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKa3zaHHbIe B yHKTE 2.7.1 moapaszaena 2.7 paznena 2 PernaMeHTa, Mpe1oCTaBIsSIOTCA
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B CPOK HE mo3aHee S5 (MSATH) pabouux JHEH CO JHS MOJTYYEHUS COOTBETCTBYIOILIETO
MEXBEJJOMCTBEHHOTO 3aI1poca.

3.2.2.5. MakcuMaiabHbI CPOK BBIIOJHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI
cocTaBisieT 5 (MsATh) pabounx JHEH.

3.2.2.6. McnionHeHne NaHHOM aAMWHHCTPATHUBHOM NMPOLENYPBI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a pPacCMOTPEHHE
3asBJICHHMS] W MPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIHUMBIX JJI MPEJOCTaBIIE-
HUSI MyHUIUTNIATBHOM YCITyTH.

3.2.2.77. KputepueM NpUHATHS PELIEHUS 110 TAHHOW aJMUHHUCTPATUBHOM IPO-
HeAype SIBISETCS OTCYTCTBUE JTIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapasznena
2.7 paznena 2 PeriameHnTta, KOTOpbIE HAXOAATCS B PACIOPSHKEHUH TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOT'O CAMOYIIPABJIICHUS M HMHBIX OpPraHOB, YYaCTBYIOUIUX B
MPEAOCTABICHUN MYHULIUIIATbHON YCIIyTH.

3.2.2.8. Pe3ynpTaToM agMUHHCTPATHUBHON MPOLEAYPHI SBISETCS MOJIYYEHHE
JOKYMEHTOB, 3alPAIINBAEMBIX B PAMKaX MEXBEJOMCTBEHHOIO B3aUMOEHCTBHS.

3.2.2.9. Cnocobom ¢ukcari pe3yibTaTa BHIOJHEHUS aJIMUHUCTPATUBHON
IPOLEYPHI SABISETCA PErUCTPaLUs JTOJKHOCTHBIM JIMIIOM Y IIOJTHOMOYEHHOIO Opra-
Ha MOCTYIHUBIIKUX B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOJACHCTBUS JOKYMEHTOB, UX
IpUOOLICHUE K 3asIBICHUIO U JIOKYMEHTAM, MIPEACTABICHHBIX 3asIBUTEIIEM.

3.2.3. PaccMoTpeHue 3asBIICHNS U IPWIATAEMBIX K HEMY JTOKYMEHTOB.

3.2.3.1. OcHoBaHMEM I Hayaja aJIMUHUCTPATUBHOW IMPOLEAYPHI SIBISAETCA
HaJIM4YMEe MOJIHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHOTO mojapasneioMm 2.6
PernamenTa, a Tak:ke JOKyMEHTOB, MPEyCMOTPEHHBIX MOApPa3aeIom 2.7,

3.2.3.2. JIOJ>KHOCTHOE JIUIO Y TIOJHOMOYEHHOTO OpraHa OCYILECTBISET Mpo-
BEPKY JIOKYMEHTOB, YKa3aHHBIX B nojapaszene 2.6 Pernamenrta, u JOKyMEHTOB, yKa-
3aHHBIX nyHKTE 2.7.1 mogpa3nena 2.7 PernameHrta, Ha MpeaIMeT COOTBETCTBHS JEH-
CTBYIOIIEMY 3aKOHOAATENbCTBY M HAJW4Usl OCHOBAaHUM IJIA NPEAOCTABICHUS MYHU-
UIAIBHOM yCIyru TMO0 OCHOBAHMM JIJIsl OTKa3a B MPEIOCTABICHUU MYHHIIUIIAIbHON
YCIIyTH.

3.2.3.3. MakcuMaiabHbIi CPOK BBIOJHEHUS aIMUHUCTPATUBHOU MPOLIEAYPHI
coctasisiet 10 (mecsiTh) AHEH.

3.2.3.4. McnionHeHne NaHHOM aAMWUHUCTPATUBHOM MPOLEIYPhI BO3JIOKEHO HA
JOJKHOCTHOE JIULIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PACCMOTPEHUE 3a-
SIBJICHUS. M TIPUJIAra€MbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JIsi MPEJOCTABICHUS
MYHHUIUTATBHON yCIIyTH.

3.2.3.5. Kputepuem npuHATUS pEUIeHUs 10 JaHHOW aAMUHUCTPATUBHOM MPO-
LeAype SIBIAETCS COOTBETCTBHE MOJHOTO KOMIUIEKTA JOKYMEHTOB IIPELYCMOTpPEH-
HbIX moApaszfenoMm 2.6 PernaMeHTta, a TakXke JOKYMEHTOB, MPEIYCMOTPEHHBIX IOI-
pazznenom 2.7 PernamenTa TpeOOBaHMUSIM 3aKOHOJATENIbCTBA, PETYIUPYIOIIETO MPeao-
CTaBJICHHS] MyHULIUITAIIbHOW YCITYTH.

3.2.3.6. Pe3ynpTraroM aMUHUCTPATUBHON MPOLEAYPHI SBISETCS OCYIIECTB-
JIEHUE JOJIKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOI'O OpraHa IpPOBEPKH JOKYMEHTOB,
yYKa3aHHbIX B noapaszaene 2.6 Pernamenrta, U TOKyMEHTOB, YKa3aHHbIX MyHKTE 2.7.1
nonpasnena 2.7 PernamenTa, Ha IpeAMET COOTBETCTBUSI 3aKOHOJATENIbCTBY, PETYJIH-
pyIolIeMy MPEAOCTaBIECHUS MyHULIUIIAIBHON YCIYTH.

3.2.3.7. Cnocobom (ukcanuu pe3ysibTara aJMUHUCTPATUBHON MPOLETYpPbI
SBJIETCS MOATOTOBJICHHBIA U CPOPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIUMBIiA
JUTSl PACCMOTPEHMS 3as1BJICHUS O TIPEIOCTaBICHUN MYHHUIIMIIAIIbHON YCITYTH.
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3.2.4. [lpunsiTue pelieHus O MpeaocTaBieHuu b0 00 0TKa3e B MPEIOCTaB-
JIEHUW MYHHUIUIAIBHON yCIIyTH.
3.2.4.1. OcHoBaHMEM MJI1 Hayajaa aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
OKOHYAaHHME NPOBEPKH JOKYMEHTOB, YyKa3aHHbIX B moapaszaene 2.6 Permamenra,
U JIOKYMEHTOB, YKa3aHHbIX IyHKTe 2.7.1 monxpasaena 2.7 Pernmamenra, Ha npeamer
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOIATEIbCTRY.
3.2.4.2. JIOMKHOCTHOE JIUIIO Y TOJTHOMOYEHHOTO OpraHa mo pe3yjiapTaram Ipo-
BEPKU JIOKYMEHTOB yKa3aHHBIX B mojpasnene 2.6 PernamenTa, u JOKYMEHTOB, yKa-
3aHHBIX NyHKTe 2.7.1 mompasnena 2.7 PernamenTta, B Ciydae HalW4ddsi OCHOBAHUU
JUISL OTKa3a B MPEIOCTaBICHUU MYHHUIIMIAIBHOWU YCIIYTH, MPEAYCMOTPEHHBIX IMYHK-
toMm 2.10.2 nonpaznena 2.10 PernamenTta B Teuenue S5 (IATH) AHEH TOTOBUT MPOEKT
MUCBMEHHOTO YBEJIOMJICHUS! aJIMUHUCTPAIlMK 00 OTKa3e B MPEAOCTABICHUN MYHHIIH-
MaJbHOM YCIIyTH 3asBUTENIO C YKa3aHUEM BCEX OCHOBAHMI JIJIl OTKAa3a U IMOCJE MOJI-
MIMCaHMS €ro TJIABOM CENBCKOro MOCENEHUs B TeueHue 1 (0aAHOro) aHs co IHS MOAIU-
CaHMs yBEIOMJICHHsSI 00 OTKa3e HampaBiseT 3asiBUTEIN0 MOYTOM 100 BBIAAET HA Py-
KH, WIN MIEPEAET C COMPOBOAUTENBHBIM NUCbMOM B M @I 11 BbIjauM 3asBUTEIIO.
3.2.4.3. JIomKHOCTHOE JIUIIO YTIOJTHOMOYEHHOTO OpraHa Imo pe3yjbTaraMm Ipo-
BEPKHM JOKYMEHTOB YKa3aHHBIX B mojpasneine 2.6 PermameHnrta, u JOKyMEHTOB, yKa-
3aHHBIX IyHKTE 2.7.1 monpasnena 2.7 Pernamenra, B ciaydae OTCYTCTBHSI OCHOBAHUI
JUISL OTKa3a B MIPEIOCTAaBIEHUN MyHUIIUNIATBHONW YCIIYTH OCYLIECTBIISIET COIIACOBAHME
CXEMBbI PacroyIoKeHUsI 00beKTa(0B) ra30CHA0KEHHUS, UCTIOIb3yeMOro(bIX) sl obec-
NEYECHUS] HACEJICHUSI Ta30M.
3.2.4.4. MakcuManpHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLETYpPbI
coctapnsger 11 (oamHHAILATH) JHEH.
3.2.4.5. cnionHeHWe AaHHOW aIMUHUCTPATUBHOMN MPOILEAYpPhl BO3JI0KEHO Ha
JTOJKHOCTHOE JIMIO Y TIOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 32 PACCMOTPEHUE 3a-
SIBIICHUS M TIPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOJIMUMBIX MJIsi MPEJOCTABICHUS
MYHULUNAIBHON YCITYTH.
3.2.4.6. KputepueM NpuHATHS PEIICHUS 10 JaHHOW aJMUHHUCTPATUBHON MPO-
LeAype ABIIAECTCS HAIMYME OCHOBAHUM ISl IPEIOCTABIECHUS MyHULIUIIAJIBHON yCIIyTH
A1M00 OCHOBAaHMI 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH.
3.2.4.7. Pe3ynapTaroM aJIMHHUCTPATUBHOW NPOLEAYPHI SBISAETCS NPUHATHE
pelIeHHs] O MPEAOCTaBICHUE MYHULMIAIBHOW yCayru Jaub0 pelieHus o0 oTKase B
NPEIOCTaBICHUU MYHUITUTIAIBHON YCIIyTH.
3.2.4.8. Cnocobom ¢ukcanuu pe3ysbTara aJMUHUCTPATUBHON MPOLIETYpPbI
SIBIICTCS:
COTJIaCOBaHUE CXEMBbI PACIIOIOKEHUS 00bEeKTa(0OB) ra30CHAOKEHMUSI, UCTIONb3Y-
eMoro(bIX) 11l 00ecTieUeHUsT HaCCIICHUS Ta30M;
NUCHbMEHHOE YBEIOMJIEHHE 00 OTKa3ze B MPEAOCTaBICHUU MYHULUIAIbHON
YCIIyTH.
3.2.5. Ilepenaya KyppepoM IakeTa JOKYMEHTOB U3 Y IOJITHOMOYEHHOI'O Opra-
Ha B M®I].
3.2.5.1. OcHoBaHMeM aJid Hayajda aJIMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
NOATOTOBJIEHHBIN AJIs BBIAAYM PE3YIbTAT MPEIOCTABICHUS MYHHUIIMIAIBHON YCIIyTH.
3.2.5.2. llepenaya TOKyYMEHTOB, SIBISIOIIMXCS PE3YIBTATOM IPEAOCTABICHUS
MYHULANIAIBHOW YCIYTM U3 YTOJIHOMOYEHHOro opraHa B M®IL[ ocymniecTsisercs B
COOTBETCTBHHM C YCIOBHSIMU COTJIAIICHUS O B3aUMOJICUCTBHH.
[lepenaua OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHBIM Opra-
HOM JIoKkyMeHTOB B M®I] ocymiectBisiercs B TeueHue 2 (IBYyX) AHEH Mocie peru-
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CTpauuu JOKYMEHTOB, SIBIISIFOLIMXCS PE3YIbTATOM IPEAOCTABICHUS MYHULIUIIAIBHOM
YCIIyI'Y, HA OCHOBAHHMH COIIPOBOJMUTEIBHOIO IMHCbMA, KOTOPOE COCTABIIAECTCS B JBYX
IK3EMILIIPAX.

3.2.5.3. MakcuMaiabHbIi CPOK BBIIOJHEHUSI aJIMUHUCTPATUBHON MPOLIEAYPHI
cocTtapser 2 (aBa) IHs.

3.2.5.4. UcnionHeHne NaHHOM aAMWUHHCTPATHUBHOM MPOLEIYPBI BO3JIOKEHO HA
JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepefady MakeTa
TOKyMeHTOB B MDLI.

3.2.5.5. KpurepusiMmu NpUHATHS PELICHUS MO JaHHOW aJIMUHHUCTPATUBHOM
IpOLEype ABJISAETCS MOATOTOBICHHBIM K Bbllaue 3asiBUTENIO PE3yJIbTaT MPEeaoCTaB-
JICHUsI MyHUIMIIAIIbHON ycinyru B ML

3.2.5.6. Pe3ynpTaToM agMUHHCTPATHUBHON MPOLEAYPHI SBIISETCS MOJIYYEHHE
M®II pe3ynpTaTa NpenoCTaBIeHUs MyHUIUIIAIBHONW YCIYTH ISl €70 BbIIauu 3asiBU-
TEJIIO.

3.2.5.7. Cnocobom ¢uKkcaru pe3yibTaTa BHITOJHEHUS aJIMUHUCTPATUBHON
poLeAypHI sBIsieTCsl 0OTMeTKa padoTHruka M®I] 0 nmpuHATHM TOKYMEHTOB OT YIIOJI-
HOMOYEHHOTI'O OpraHa, IpOCTaBjsieMas Ha COIPOBOAUTEIBHOM MTHCHME.

3.2.6. Beigaua (HampasieHue) 3asBUTENO pE3ysbTaTa MPEJOCTABICHUS MY-
HULIMTIAJIBHOWN YCIIYTH.

3.2.6.1. OcHOoBaHMEM I Hayajaa aJIMUHUCTPATUBHOU IMPOLEAYPHI SIBIAETCA
OPUHATHE YTIOJHOMOUYEHHBIM OPTraHOM PEIIEHUs O MPEIOCTaBICHUU MYHHUIMNANb-
HOM yciayru 1100 00 0TKa3e B MPEJOCTABICHUH MYHUILIMITAIbHON YCITYTH.

3.2.6.2. JIomKHOCTHOE JIMLIO YTIOJTHOMOYEHHOTO Oprana B TeueHue 1 (0HOTO)

JIHSL CO JHS COTJIaCOBaHUS W MOANMCAHUS MMCbMEHHOIO YBEeIOMJEHHUS 00 OTKas3e B
MPEAOCTABICHUN MYHHIIMIIAIBbHON YCIYTH, P OTKAa3€ B NMPEAOCTABICHUN MYHHIIU-
NajgbHOM YCIYTH JUOO COTJIaCOBAaHUSI CXEMbI PACIOJIOKEHHs] 00BeKTa(0B) ra3ocHa0-
KEHUSI, UCTIONB3YeMOTro(bIX) /Il 00ecredeHus] HaCeJIeHUs ra30M, OCYIIECTBIISIET Bbl-
a4y COOTBETCTBYIOILErO PELICHHS JUYHO B PYKH 3asIBUTENIO WJIA HAIPABIISIET B aJl-
pec 3asiBUTENS 3aKa3HBIM IMCbMOM C YBEOMIICHHEM O BPYUYEHHUHU.

3.2.6.3. MakcuMalbHBI CPOK BBITIOJHEHUS aAMUHUCTPATUBHOM MPOLICTYPHI
coctaBisier 1 (0MH) JIEHb.

3.2.6.4. HcnonHeHne AaHHOM aJAMUHUCTPATHBHOM IPOLETYpPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a BbIJIayy
(HampaBiieHH€) 3asiBUTENIO PE3yJIbTaTa MPEA0CTaBICHUS MYHULIUIIAIbHON YCITYTH.

3.2.6.5. Kputepuem MpuHATUS pEUISHUs 10 JaHHOW aAMUHUCTPATUBHOM MPO-
HeAype SBISETCA HAIMYUE PellIeHUus 00 OTKaze B MPEIOCTaBICHUH MYHHUIIMIAIbHON
YCIYTY WU PEUIEHUS O IPEAOCTABIEHUN MYHULIMIIAIBHOMN YCIIyTH.

3.2.6.6. Pe3ynbTaTOM aIMUHUCTPATUBHOM MPOUEAYPHI SBISAETCS MUCbMEHHOE
yBeZloMJIeHHe 00 OTKa3e B MPEIOCTABICHUU MYHUIIMITAIILHON YCIYTH WIH PE3yJbTaT
NPEAOCTABICHUS MYHHUIUIIAIBbHON YCIYTH.

3.2.6.7. Cnocobom ¢ukcanmuu pe3ysbrara aJIMUHUCTPATUBHON MPOIETYpPHI
SIBJISICTCS. COTJIACOBAHHE CXEMBI PACIOJIOKEHHUS OOBEKTa(OB) Ta30CHAOKEHUS, HC-
MOJIB3yeMOro(bIX) JJIsi 00ecTeYeHUs] HaceJIeHUs ra30M JIM0O perucTpalys MuCchbMeH-
HOT'O YBEJIOMJIEHUSI 00 OTKa3€ B MPEIOCTaBICHUN MYHHUIIUIAIBHON YCIIyTH.

3.3. IlepevyeHb aIMUHUCTPATUBHBIX NPOUEAYP (AelCTBUI) IPHU
NpeIoCcTaABJIeHUN MYHUIMNIAJIBHOM YCJIYTH B 3JIEKTPOHHOI (popme



3.3.1. [IpepocraBienrne MyHUIIUTIATBLHOM YCIYTH BKIIIOYAET B ce0s CIeAYIOIINe
aJIMUHUCTPATHUBHBIEC MPOLIETYPHI (IEHCTBUS) B 3JIEKTPOHHOU popme:

HOJy4yeHUs] HHPOPMAIMK O MOPSAKE U CPOKAX MPEJOCTABICHUS MYyHHUIUIAb-
HOU yCIIYTH;

3anucy Ha npueM B MOL[ nig nomaum 3ampoca O IpeaoCTaBICHUN MYHMIU-
NaJIbHOM yCIYTH;

(dbopMupoBaHus 3arpoca o MPEeIOCTABICHUN MYHHUIIUIIAIBHON yCIyTH;

npreMa M perucTpanu Y MOJHOMOYSHHBIM OPTraHOM 3ampoca W MHBIX JOKY-
MEHTOB, HEOOXOUMBIX JIJIsl MPEOCTABICHIS MyHUIIUTIAIILHON YCIIyTH;

MIOJTyYeHUS pe3yibTaTa MPel0CTaBICHUS MyHHUIIUTIATLHON yCIyTH;

MIOJTyYeHUS CBEJICHUI O X0JI€ BHITIOJTHEHHMS 3a1pOca;

OCYIIECTBJICHUS OLICHKM KaueCTBa MPEAOCTABICHUS MYHULIUTIAILHON YCIyTH;

nocynedHoe (BHecyneOHOe) oO)kaloBaHWE pelleHUW | JeucTBuil (Oe3aci-
CTBHUA) opraHa (OpraHusaluu), JOHKHOCTHOTO JHI[a OpraHa (OpraHu3aiiu) Ju0o
roCyIapCTBEHHOI'O WM MyHHUIIUIAIBHOTO CITY>KaIIero.

3.4. Ilopsinok ocylecTBJIeHNsI B 3JIEKTPOHHOM (popMe, B TOM YHCJIe
¢ HCNoJb30BaHueM EquHOro nopraJja rocyiapcTBeHHbIX
U MYHULMNAJIBHBIX YCJIYT (PyHKUMH), PernoHaJbHOro nopraJia, aiMMHUCTPA-
TUBHBIX Npoueayp (AeiicTBUii) B COOTBETCTBUM
¢ noJio:keHusiMu cratbu 10 @egepanbHoro 3akona or 27 uroas 2010 r.
Ne 210-®@3 «O06 opranu3anum npeaocTaBjJeHusi rocy1apcTBeHHbIX
U MYHHIUNAJTBHBIX YCJIYI»

3.4.1. Tllonyuyenue uHGOpPMaALIUU O MOPSAKE U CPOKAX MPETOCTABICHUS MYHU-
IUNAJIBHON YCIIYTH.

Nudopmanus o mpeaocTaBieHUd MYHHUIIMIAIBHOW YCIyTH pa3MeliaeTcss Ha
Enunom nopraie, PernonanbHOM moprasie.

Ha Egunom moprane, PermonanbHOM mopTajie pa3Memaercs CiaeAyromas UH-
dbopmarms:

MCYEPITBIBAIOIINN NepeYCHb JOKYMEHTOB, HEOOXOTUMBIX
JUTSI TIPEJIOCTABJICHUSI MYHUIIATIAILHON YCIyTH, TpeOoBaHUS K 0(OPMIICHUIO yKa3aH-
HBIX JOKYMEHTOB, a TAKXKE NEpPEeUeHb JTOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIpaBe Mpe-
CTaBUTh M0 COOCTBEHHON MHUIIMATUBE;

KpyT 3asBUTEIEH;

CPOK MPEIOCTABICHHS] MYHUIIMTTAIbHON YCIIYTH;

pe3ynbTaThl MPEJOCTABICHHUS] MyHUIIUNIATBHOW YCIYTH, MOPSAOK MpeacTaBlie-
HUSL JIOKYMEHTA, SBIISIIOUIETOCS pPe3yJbTaTOM MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIyTH;

VCUYEPIBIBAIOIINI MEpEeYEeHb OCHOBAHMM Il IPUOCTAHOBJIEHUSI WM OTKa3a B
PEAOCTABICHUN MYHHUIIMIIATLHON YCIYyTH;

0 TIpaBe 3asBUTENS Ha J0ocyleOHOe (BHeCylneOHOe) 00)KaloBaHHE PEIICHUA U
nercTBuil (0e31elCTBUSA), MPUHATHIX (OCYILIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHULIUNAIBHOU YCITYTH;

hopMBI 3asBJICHUHN (yBegomiieHUH, COOOIIECHHH ), VCIIOJIb3yEMBIE
IPU MPEJOCTABICHUH MYHULIUTTAIbHON YCITYTH.

Nudopmanus na Enunom nopraiie, PernoHansHOM mopTajie o MopsiiKe U Cpo-
Kax MpeAOCTaBICHNUS MYHHUIMNAIBHOM YCIYrM NpenocTaBisieTcs 3asBHUTENO0 Oec-
IJIaTHO.



He nomyckaercst 0Tka3 B mpuemMe 3arpoca U UHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUISL IIPEIOCTABIICHUS MYHHULIUIIAIBHON YCIYTH, a TaKXKe OTKa3
B NOPENOCTABICHWM MYHULMIAIBHOW yCIyrM B  ClIydae, €CId  3arpoc
U JJOKYMEHTBI, HEOOXOIUMBbIE ISl PEIOCTABICHNS] MYHUIIUITAIIbHON YCIIYTH, OJaHbI
B COOTBETCTBUM C MH(pOpMaALMEN O CpOKaxX M MOPSAJKE MPEIOCTABICHUS MYHHUIIU-
najabHOM yCIIyrH, ony0iMmkoBaHHOW Ha EquHom noprane, PernonanbHoM nopraiie.

JHoctyn k nHpOpMAIUK O CPOKAX U MOPSAIKE MPEIOCTABICHUS MYHUIIUITATEHON
YCIIYT'H OCYILECTBIIAETCS O€3 BBIIOJIHEHMS 3asBUTENIEM Kakux-Iu0o TpeOoBaHUM, B
TOM uucie 0e3 MCIOJb30BaHUs MPOrPaMMHOI0 OOECIedeHHs], YCTAHOBKAa KOTOPOIO
Ha TEXHUYECKUE CpeAcTBa 3asBUTENS TpeOyeT 3aKIIOUEHHUs JIMLEH3MOHHOTO WU
WHOTO COTJIAIIeHHs ¢ MpaBooOiIafaTeseM MporpaMMHOTO oOecreueHus, npeaycmar-
PUBAIOLIET0 B3WMAaHUE IUIAThl, PETHCTPALMIO WM aBTOPU3ALMIO 3asBUTEIS, WU
IIPEIOCTABIIEHUE UM ITIEPCOHAIBHBIX TAHHBIX.

3.4.2. 3anuch Ha nipueM B M®I] 115 1iojgayuu 3amnpoca O MpeloCTaBICHUN MY-
HULIMIIAJIBHOW YCIIYTH.

B nensx npenocraBieHrss MyHUIUNAIBHOW YCIYTH B TOM YUCIIE OCYIIECTBIIS-
eTcs IpueM 3asgBUTENEH N0 NpeaBapuTeabHoi 3anrcu B MOII.

OcHoBaHuEM ISl HavyaJla aIMUHUCTPATUBHON NPOLEIYpHI SBIsETCA OOparie-
Hue 3asBuTteld Ha PernonanbHblil nopran, EquHbId nopTan MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABJICHUS FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yciuyr KpacHonap-
ckoro kpas (nanee - Equnbiit mopran M®I] KK), ¢ nenpto nosyyeHus MyHULIUIATb-
HOU YCIIyTH 110 IPEABAPUTEIILHON 3AIIUCH.

3anuchk Ha NMPUEM MTPOBOAUTCS MOcpencTBOM PernonansHoro noprana, Equno-
ro noptaina M®I] KK.

3asBUTENIO MPEAOCTABISETCS BO3MOKHOCTD 3alKCH B JIOOBIE CBOOOJHBIC IS
npuema JaTy v Bpems B mpejesnax ycranoBiaeHHoro B M®I] rpaduxa npuema 3asBu-
TEJICH.

MOI] He BupaBe TpeOOBaTh OT 3asiBUTENS COBEPIIICHUSI MHBIX JIEUCTBUM, KPO-
Me MPOXOXKIACHUS UASHTU(UKAIIUN U ayTeHTU(DHUKAIIMKA B COOTBETCTBUU C HOPMATHB-
HBIMH NPaBOBBIMU akTaMu Poccuiickoi denepannu, yKazaHus LEld MpUeMa, a Tak-
e MPEAOCTaBIICHUS CBEACHUH, HEOOXOAUMBIX JUIsl pacuera AJUTEIbHOCTH BPEMEH-
HOT'O MHTEpBaJia, KOTOPbIA HEOOXO0IMMO 3a0pOHUPOBATH AJIs PUEMA.

Kpurepuem npusHsTHA pemieHus N0 JaHHOW aIMUHHMCTPATUBHOM MPOLIENYyPE
SABJSIETCS ~ Hajgu4yue  CBOOOJMHBIX  JUIsi  mpuemMa  JaThbl U BPEMEHH
B npefienax ycraHopieHHoro B M®I] rpaduka npuema 3asiBurenei.

Pe3ynpraToM agMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCA MOJyYCHHUE 3asiBUTE-
JIeM:

C UCIOJIb30BaHUEM CPEICTB PernoHanpHOrO moprajia B JMYHOM KabuHete 3a-
SABUTEJIsS] YBEOMJICHUS O 3anucu Ha npueM B MODII;

¢ wucnoyibzoBaHueM cpeacts Emmnoro mnoprama M®PI[ KK ysemomiienus
0 3anucu Ha npuem B M®I[ Ha naHHOM TIOpTaJE.

CrocoboM ¢ukcaru pe3yiabTaTa aJIMHUHUCTPATUBHON TPOIEAYPHI SBIISCTCS
chopMHupOBaHHOE yBEAOMIICHHE O 3anmucy Ha ipueM B MDII,

3.4.3. ®opmMupoBaHUE 3aMPOca O MPEIOCTABIEHUA MyHULIMNIATbHON YCIIyTH.

OcHoBaHMEM JJIs1 Ha4Yaia AAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS aBTOPHU3a-
1Ys 3asBUTENA C UCIOJIL30BaHMEM YUeTHOW 3amucu B EnuHoil cucreme uaeHTU]U-
KalluM U ayTeHTUUKaUK Ha PernoHanbHOM mopTtane c Leliblo MoJayu B YTOJIHO-
MOYEHHBII OpraH 3ampoca O MPEIOCTABICHUN MYHULUIIAIIBHOW YCIYyTH B DJIEKTPOH-
HOM BHJIE.



@opMHUpOBaHUE 3aIpoca 3assBUTEIEM OCYILIECTBIISIETCS TOCPEICTBOM 3aIl0IHE-
HUS DJIEKTPOHHOM (opMbl 3ampoca Ha PernonanbHoM mopTtane, 6€3 He0OXOAMMOCTH
JOTIOJTHUTEIIPHOM 10J1aYy 3apoca B Kakou-1mbo nHok dhopme.

Ha PernonansHom mopraie pa3MemmaroTcs: 00pa3ilbl 3aM0JIHEHHS] AJIEKTPOHHON
dbopmeI 3ampoca.

dopmaTHO-JIOTHYECKask MPOBEPKa CPOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIISICT-
cs ABTOMaTUYECKU nociie 3a0JIHEHUS 3asBUTENEM KaXKJI0TO
U3 MOJIeH 3JIeKTPOHHOM (opMbl 3anpoca. [Ipy BbIBIEHUH HEKOPPEKTHO 3aI0IHEHHO-
r'0 TOJIs 3JIEKTPOHHOU (hopMBI 3anpoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BbIsAB-
JICHHOM OIIMOKHU U MOPSIIKE €€ YCTPAaHEHHUs MOCPEeACTBOM MH(POPMALUMOHHOTO CO00-
HIEHUS] HEMIOCPEJCTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

[Tpu dbopmupoBanuu 3anpoca 3asiBUTENIO 00€CTIEYNBACTCS

a) BO3MOYKHOCTb KOIHMPOBAHUS U COXPAHEHHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.6. PernamenTa, HEOOXOIUMBIX AJI MPEIOCTABICHUS MyHUIU-
MaJIbHOM yCIYTH;

0) BO3MOKHOCTH 3arOJTHEHUSI HECKOJIBKUMU 3asBUTEIISIMUA OJTHOM JIEKTPOHHOM
dbopmbl 3ampoca Tpu OOpaIeHUH 3a yCIyramu, MPEeAroararoliMu HampaBleHUe
COBMECTHOTO 3aIpoca HECKOJIbKUMU 3asiBUTEISIMU;

B) BO3MOXKHOCTb M€4aTh Ha OyMa>KHOM HOCHTEJIE KOMHUH 3JIEKTPOHHOU (POPMBI
3anpoca;

I') COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (pOpMY 3ampoca 3HaYEHUH B
1000 MOMEHT MO KETaHUIO MMOJIb30BATENs, B TOM YUCIJIE PU BOZHUKHOBEHUU OIIU-
00K BBOJIA U BO3Bpare TSt MOBTOPHOT'O BBOJIA 3HAYCHUU
B DJICKTPOHHYIO (popMYy 3ampoca;

1) 3alI0JIHEHUE TOJIeH JIEKTPOHHOUM (OpMBI 3arpoca 10 Havajia BBOJIa CBEJlE-
HUW 3asBUTEIEM C HCIOJIb30BAaHUEM CBEJCHUN, pa3MelleHHbIX B EquHON cucreme
UACHTUGUKAIMY U ayTeHTU(UKAIMKM W CBEJCHMM, ONMyOJMKOBaHHBIX Ha EnnHom
noprajue, PeruonanbHOM noprase, B 4aCTH, KaCarolIEUCsl CBECHHUM, OTCYTCTBYIOIINX
B Enqunoii cucteme naeHTudukanuu u ayTeHTu(GpUKanuu;

€) BO3MOXHOCTb BEPHYTHCS Ha JIF0OOH M3 3TaloB 3allOJIHEHUS AJIEKTPOHHON
dbopmbl 3ampoca 6€3 MoTepu paHee BBEACHHOM nH(bOpMaIuu;

) BO3MOKHOCTh JIOCTymna 3asBUTENs Ha PernonanbHOM moprane, K paHee mo-
JAHHBIM MM 3a1pocaM B TE€YEHUE HE MEHEE OJHOIO0 Irofia, a TAKXKE YaCTUYHO C(HOpMHU-
POBAHHBIX 3aMPOCOB - B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN U TIOAMUCAHHBIN 3aMpPOC, U UHBIE JOKYMEHTHI, YKa3aHHbBIC
nyHkTe 2.6. Pernamenrta, He0OXOAUMBIE JIJIsl TPEIOCTABICHUS MYHULIUIIAILHOMN yCITy-
T'Y, HAIPABJISAIOTCA B YIIOJTHOMOYEHHBIN OpraH nocpeacrtsoM PernonanpsHOro nopra-
na.

Kpurepuem npunsatus pemieHdus Mo JaHHOM aJAMUHHUCTPATUBHOM IPOLELYpPE
SBIIETCS KOPPEKTHOE 3aIMOJIHEHHE 3asiBUTENIEM TOJIeH 2JIEKTPOHHOM (hOpMBI 3ampoca
0 MPEIOCTABICHUN MYHUIIUNTAIIbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opMupoBaHUE 3anpoca 3assBUTENIEM OCYLIECTBISETCS MOCPEACTBOM 3aIOIHE-
HUS DJIEKTPOHHOM (OopMBI 3ampoca Ha PernonansHOM mopTate.

Pe3ynbraroM aiMHMHHCTPAaTUBHOW MPOLEAYPHI SBISETCS MOJy4YeHHE YIIOIHO-
MOYEHHBIM OPraHOM B 3JIEKTPOHHOU (popMme 3asiBIEHMS M MpPUJIaraéMbIX K HEMY J10-
KYMEHTOB MTOCPEJICTBOM PernoHaibHOro nopraia.

CnocoboM (ukcanuu pesynbTaTa aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
perucTpanus 3amnpoca (3asBlieHUs) MOCPEACTBOM PernoHaibHOTO opTana u mnoiyye-
Hue 3asiBUTEIEM COOTBETCTBYIOIIETO YBEJOMIICHHS B JINYHOM KaOWHETE.



3.4.4. IlpueM u peructpauus YIOJIHOMOYEHHBIM OPraHOM 3alpoca U MHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEJIOCTABICHUSI MyHUIIUITAILHON YCITYTH.

OcHoBanueM [yl Hayaja aAMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS MOJIyde-
HUE YTIOJTHOMOYEHHBIM OpPraHOM 3asBJICHUS U NPWIATAEMBIX K HEMY JOKYMEHTOB,
HaIIPaBJICHHBIX 3asABUTEJIEM IIOCPEACTBOM PernonanpHOro noprana.

Y1nonrHOMOYEHHBIN OopraH o0OecreynBaeT MpUeM JTOKyMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIEHUSI MYHULIUIIAIBHOM yCIIyTH, M PETUCTPALUIO 3ampoca 0e3 HeoOXo-
JUMOCTH MOBTOPHOT'O MPEJCTABICHUS 3asBUTENIEM TAKUX JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJE.

Cpok peructpaiiuu 3amnpoca coctapiser 1 (oauH) pabouunii 1eHb.

[IpenocraBneHne MyHULIMNAIBHOW YCIYTM HA4MHAETCA C MOMEHTa IpHUeMa
U perucTpanuu YOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXO011-
MBIX JIJIs1 IPEJOCTABICHUS] MyHUIIUMIIAIbHOW YCIYTH.

[Ipu oTmpaBke 3ampoca MOCPEeACTBOM PermoHanpHOro mnoprana, aBTOMaTHYe-
CKHU OCYIIECTBIISIETCA (POPMATHO-JIOIHYECKas MPoBepKa CPOPMUPOBAHHOTO 3aIpoca B
NOPAJZIKE, ONPEAEIIIEMOM Y TIOJHOMOYEHHBIM OPraHOM, IOCJIE 3allOJHEHUs 3asBUTE-
JIeM Ka)XJ0ro U3 MoJei 31eKTpoHHOUM (popmbl 3ampoca. [Ipu BBISIBIEHUN HEKOPPEKT-
HO 3aI0JIHEHHOT'O MOJIA 3JEKTPOHHOU (hOpMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O
Xapaxkrepe BBISIBIICHHOM OLIUOKH 51 MOPSJIKE
€€ YCTpaHEHHUs NOCPEICTBOM HH(OPMAIIMOHHOIO COOOLIEHUSI HEMOCPEICTBEHHO
B 2JICKTPOHHOMU (popMe 3ampoca.

[Ipu ycnemHoOM oOTHOpaBKe 3ampoCcy MPUCBAUBACTCA YHUKAJIBHBIM HOMED,
110 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTEINs MOCPEICTBOM PerroHnansHOro nopraia
3asBuTento Oyner npeacTaBieHa MHGOPMAIKS O XOJE BBINOJHEHUS YKAa3aHHOTO 3a-
npoca.

[Tocne npuHATHA 3ampoca JOJHKHOCTHBIM JIMIIOM Y IIOJTHOMOYEHHOTO OpraHa,
3ampocy B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PermoHanbHOro mnopraia,
IIPUCBAUBAETCS CTATyC, MOATBEPKAAIOIINMN €r0 PErUCTPALUIO.

IIpu mocryreHnn 3ampoca Ha IPEAOCTABICHUE YCIYTH U TOKYMEHTOB B JJICK-
TPOHHOU (opMe, MOMNMUCAHHBIX YCHUJICHHOW KBaTU(UIIMPOBAHHON 3IIEKTPOHHOM
NOAMMUCHIO, JOJKHOCTHOE JINLO Y TOJITHOMOYEHHOI'O OpraHa MpOBEPSIET ACHCTBUTENb-
HOCTb YCUJIEHHOW KBaJIU(ULIUPOBAHHOMN 3JIEKTPOHHOU MOAIHUCH.

[Ipu moxyyeHuu 3ampoca B 3JEKTPOHHOU (hopMe TOKHOCTHBIM JUIOM YTIOJI-
HOMOYEHHOTO OpraHa MpPOBEPSETCS HaJW4Yue OCHOBAHMM IJI1 OTKa3a B IpPHUEME 3a-
Mpoca, yKa3aHHbIX B MyHKTE 2.9. PernamMmenra.

[Ipu Hanmuyuu XOTS OBl OJJTHOTO M3 YKa3aHHBIX OCHOBAaHUM JOHKHOCTHOE JIUIIO
YOJIHOMOYEHHOTO OpraHa B CPOK, HE IPEBBILIAIOIINN CPOK MPEAOCTABICHUS MYHHU-
[UTIATBLHOM YCIYTH, MOATOTABIMBAET MUCHMO 00 OTKa3e B MpUEME TIOKYMEHTOB IS
NPEAOCTABICHUS MYHHUIUIIAIBbHON YCIYTH.

Kpurepuem npunsaTus pemieHus No JaHHOM aJAMUHHMCTPATUBHOM IPOLELYPE
SIBJISIETCSI OTCYTCTBHE OCHOBAaHUU I OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEJIOCTABJICHUS] MYHULIUITAIBHON YCIIYTH.

Pe3ynpraToM agMUHUCTPATUBHOW NPOLEAYPHI SBISIETCA PETHCTpALUsl MOCTY-
NUBIIMX B YTIOJHOMOYEHHBIN OpraH B 3JIEKTPOHHOUM (opMe 3asiBIEHUS U Mpujarae-
MBIX K HEMY JOKYMEHTOB.

CnocoboM (¢ukcauu pesyiabTaTa aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
INPUCBOCHUE PETUCTPALMOHHOTO HOMEpPA MOCTYIHUBILIEMY 3ampocy WU cPopMHUpO-
BaHHOMY YTIOJTHOMOYEHHBIM OPTraHOM YBEJIOMJIEHHIO 00 OTKa3e B MpueMe JOKYMEH-
TOB.
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3.4.5. Tlomy4yeHue pe3ynbpTaTa NpeaoCTaBICHNUs MyHUIUIIAIbHON YCIYTH.

OcHoBaHMEM /U1 Hayajga aIMUHUCTPATUBHOUN MPOUEAYPHI SIBISETCS TOTOBBIM
K BblJIau€ Pe3yJbTaT NPEJOCTABICHNUS] MyHULIUITAIbHOW YCIYTH.

B kauecTBe pe3ynbTaTa Mpei0CTABICHHUS] MYHUIIUIIAIBHON YCIyTU 3asBUTEb
10 €ro BHIOOPY BHPABE MOIYUUTH:

a) COTJIaCOBAHUE CXEMbl PACIOJIOXKEHUS 00BEKTa(OB) Ta30CHAOKEHUS, HC-
MOJIb3yeMOro(bIX) i1 00ecTeueHrs HaCeICHHS Ta30M JTM00 MUChMEHHOE YBEIOMIIC-
HUEe 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMNAIbHOW YCIYrd B OpME 3JIEKTPOHHOIO
JOKYMEHTa, MOJAMNHUCAHHOTO YIOJIHOMOYEHHBIM JOKHOCTHBIM JIUIOM Y IOJTHOMO-
YEHHOI'0 OpraHa ¢ MCIOJIb30BAHUEM YCUJICHHON KBadu(UIIMPOBAHHON SJIEKTPOHHOMU
MOTMHUCH;

0) corjacoBaHHME CXEMbI PACIOJIOKEHHUS OO0OBEeKTa(OB) Ta30CHAOXKEHUS, HC-
MOJIb3yeMOoro(bIX) JiJIsi 0OecrieueHnsl HaCeJICHHs Ta30M Ha OyMa)XHOM HOCHTENE, MOJ-
TBEPKJAIOIIETO COAECPKAHUE DIIEKTPOHHOTO JOKYMEHTA, HAIPABICHHOTO Y IOJHO-
MOYE€HHBIM OpranomM, B M®II;

B) COTJIACOBAHME CXEMBI PACIOIOKEHUS OO0BEKTa(OB) Ta30CHAOKEHUS, HC-
MOJIb3yeMoro(bIX) A o0ecreueHrs HaceIeHHUs Ta30M JM00 MUChMEHHOE YBEIOMIIe-
HUe 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIyrd Ha OyMa>KHOM HOCHUTEIIE.

3asBUTENIb BIpPABE MOIYYUTHh PE3YJbTaT MNPEJOCTABICHHUS MYHUIIMIATBHOMN
yCIIyrd B (hOpMe 3IEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
B TEYEHHE CPOKaA JEHCTBUA pe3yibTaTa MPeJOCTABICHHUS MyHULIUTAIBHON YCIIyTH.

Kputepuem npusHsTHA pelieHus MO JaHHOW aIMUHHCTPATHUBHOW Mpoleaype
SBJISIETCS HAJWYHUE pe3yJsibTaTa MPEJOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, KOTOPBIN
npenocTaBisieTcs 3asBUTEIIO.

PesynbraToM amMUHUCTPATUBHON MPOEAYPHI SIBISIETCS Bbladya (HalpaBiIeHUE)
3asBUTEINIO IOKYMEHTOB, SIBISIIOIIMXCA PE3YJIBTaTOM MPEAOCTABICHUS MYHULIHINAIb-
HOW YCIIYTH.

CnocoboM dukcanmu pe3yabrara BHITIOTHEHUS aJIMHUHHCTPATUBHON MPOIIETY-
pbl  (monydyeHue  pe3yibrara  OPEAOCTABICHHUS ~ MYHULUMNAIbHON  yCIyru
B (popMe AIIEKTPOHHOTO TOKYMEHTA, TOJMMCAHHOTO YCHUJICHHON KBATH(PUITUPOBAHHON
AIIEKTPOHHOU MOJNUCHIO YIIOJIHOMOYEHHOTO JOHKHOCTHOTO JTUIA Y TOJITHOMOYEHHOTO
oprasHa SIBJISIETCSl YBEJIOMJIICHHE O TOTOBHOCTHM pPe3yJIbTaTa Mpel0CTaBICHUSI MYHHIIH-
MaJbHOU YCIIYyTH B JIMYHOM KaOUHETe 3asBUTENA
Ha PernonansHOM mopTasne.

3.4.7. Ilony4yeHue cBeACHUI O X0JI€ BBINIOJHEHHUS 3apoca.

OcHoBaHueM /Jis Havajla aJIMUHUCTPATUBHOU MPOUEIYpHI ABISETCS oOpale-
HUe 3asBUTENS Ha PervoHanbHBIM MOpPTaN C LENbK MOJTYYEHUS MYHULMNAIbHOMN
YCIYTH.

3asBUTENH UMEET BO3MOKHOCTH IMOTYYEHUS MHPOPMAIIUK O XOJI€ MPEIOCTaB-
JIEHUS MYHUIUIIAJIBbHON YCIYTH.

Nudopmarus o xoae nmpeaocTaBieHuss MyHUITUTIATHHOW YCITyTH HANIPABIISIETCS
3asBUTENI0 YTOJHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIAIOIINN 0JJHOTO paboye-
ro JIHS TOCJIE 3aBEPIICHUSI BBIIIOJIHEHUS COOTBETCTBYIOUIETO JIEUCTBUS, HA aJpec
AIIEKTPOHHOM MOYTHI MJIM C UCIOJIb30BAaHUEM CPEACTB PermoHanbHOro mopraia mo
BBIOOPY 3asiBUTEIIS.

[Ipu npenocTaBieHUH MYHULIMIIATILHON YCIYTH B 3JIEKTPOHHOM (opme 3asiBU-
TEJI0 HAIPaBJIsIeTCS:

a) yBEJIOMJIEHHE O 3alMCH Ha MpUeM B YTIOJTHOMOUYCHHBIM opraH uiaun MO®I],
coJiepKalliee CBeICHHs O JaTe, BPEMEHH U MECTE MPUeMa;



0) yBEIOMIIEHHE O IPUEME M PETUCTPALMH 3aMpPOCa U UHBIX JIOKYMEHTOB, He-
00XOIUMBIX JIJIS PEJOCTABICHNUS] MYHUIIUITAIIbHON YCIIYTH, COJIep)Kalllee CBEICHUS O
dakte mpuema 3ampoca U JTOKYMEHTOB, HEOOXOIUMBIX /I MPEIOCTaBICHUS MYHH-
LUUIIAJIBHOW YCIIYTH, U Hayaje MpoleAypbl NPEJOCTaBICHNUS MyHULIUITAIIbHONW YCIIYTH,
a TaKXe CBEJEHUS O JaTe U BPEMEHH OKOHYAHUS MPEJOCTABICHHUS MYHHIIMIAIbHON
yCIIyrd IMOO MOTUBUPOBAHHBIA OTKA3 B PUEME 3aIIpOCa U UHBIX JOKYMEHTOB, HEOO-
XOJIMMBIX JUISl TPEAOCTABICHUSI MyHULIMTIATBHON YCITyTH;

B) YBEIOMJIEHME O DPE3YyJIbTaTaXx PAacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIEHUS MYHULIMIIAIbHON YCIIYTH, COAEpKallee CBEICHUS O MPUHSITHU
MOJIOKUTEIIBHOTO ~ pelIeHUus] O  NPEJOCTaBJICHUM  MYHUUUNAIBHOM  yCIoyru
Y BO3MOXXHOCTH IMOJYYUTh PE3yJIbTAaT MPEAOCTABICHUS MyHUIUMIIAIBLHON YCIYTH JIH-
00 MOTHUBUPOBAHHBIN OTKa3 B MPEIOCTABICHUN MYHHUIIUTIAIBHON yCIIYTH.

Kpureprem npusHsTHSA pelieHUs MO JAHHOW aJMUHHUCTPATHUBHON MpPOLENYypE
sBigeTcs oOpanieHne 3asBUTensi Ha PernoHanbHbIN MOPTAl C HEIbI0 MOMyUYEeHUS MY-
HULUNAIBHON YCITyTH.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLENYPHI ABISIETCS MOJy4YEHUE 3asBUTE-
JIEM CBEJCHMI O XOJ€ BBIIIOJHEHMS 3alpoca B BUJIE YBEIOMIICHHMI Ha aJpec 3JICK-
TPOHHOM MOYTHI WM B IMYHOM KaOuHeTe Ha PernoHanbHOM mopTtaie mo BeIOopy 3a-
SIBUTETIS.

CnocoboM (¢ukcau pesyiabTaTa aJIMUHUCTPATUBHOM MNPOLEAYPHI SBIISAETCS
OTOOpaKeHHE TEKYIIEro cTaryca NpeloCTaBICHUS MYHULUIAIBHOM YyCIyru
B TUYHOM KaOuHeTe 3asButelisa Ha PernoHaibHOM mopTalie B 3JIeKTPOHHOU (popme.

3.4.8. OcymiecTBIEHNE OLEHKA KayecTBa NPEAOCTABICHUS MYHUIUIIAIbHOU
YCIIyTH.

OcHoBaHueM 11 Hayajaa aAMUHUCTPATUBHOM MPOLIEAYpPHI SIBISETCS OKOHYA-
HUE MPEJOCTABICHUS MyHUIIMIIAIbHOW YCIYTU 3assBUTENIO.

3asBuTENI0 00ECTIEUnBACTCSI BOBMOXHOCTh OLIEHUTh JIOCTYITHOCTh U KA4ECTBO
MYHHUITUTIATBHONW yCIyrd Ha PernonanpbHOM mopTtaiie, B ciy4dae (pOpMUPOBAHUS 3a-
poca O MPEOCTABICHUH MYHUIIMITAILHON YCITyTH B SJIEKTPOHHOM (popme.

Kpurepuem npunsatus pemieHds mo JaHHOM aJAMUHHUCTPATUBHOM IPOLELYpPE
SBIIAETCS coracue 3asiBUTENS] OCYLIECTBUTh OLEHKY JIOCTYMMHOCTU U Ka4ecTBa MyHHU-
IUIIATbHOM YCIYTH, C UCIIOJIB30BAHUEM CPEACTB PernoHanpHoro noprana.

Pe3ynbraroM agMUHUCTPATUBHON MPOLEIYPHI SBISAETCS OLIEHKA JOCTYIHOCTH
Y KayecTBa MyHUIIMTIAIBLHOM yCIyru Ha PerroHansHOM mopTaie.

CnocoboM ¢ukcalu pesyibTaTa aJMUHUCTPATUBHON MPOLEAYpHI SBISIETCS
YBEJOMJIEHHE 00 OCYILIECTBICHUHU OLIEHKU IOCTYMMHOCTU U Ka4eCcTBa MyHUIIUTIATIBLHOM
yciayru Ha PernoHanbHOM moprarne.

3.4.9. locyneGHoe (BHecyneOHOE) 00KalloBaHUE pElIeHUN U JercTBuil (6e3-
JENCTBUA) opraHa (opraHu3alyu), TOJDKHOCTHOTO JIKMIA OpraHa (OpraHu3aiun) Juoo
MYHULIUNAIBHOTO CITY’KaILETO.

OcHoBaHueM AJisI Hauajla aJMUHUCTPATUBHOM MPOUEAYpPHI SBIAETCS oOparie-
HUEe 3asBUTENA B YTOJHOMOYEHHBIM OpraH C UEIbI0 MOJYYEHUS] MYHUIIMIATbHOMN
YCIIyTH.

3asgBuTeN0  OOecrieuMBaeTCsl  BO3MOXKHOCTb ~ HAIpaBICHUS  KaJOOBI
Ha peuieHust u JaercTBus (0e3aeiicTBUe) YTIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auna YT0JIHOMOYEHHOTO opraHa CITyaIlero B COOTBETCTBUU
co crarbeit 11.2 ®denepanbHoro 3akoHa ot 27 wutons 2010r. Ne 210-03
«O0 opraHuzaluyd TPeIOCTaBICHUS TOCYIAPCTBEHHBIX UM MYHHULMIAIBHBIX YCIYyT»
C UCIOJIb30BAaHUEM MOpTalia (pepepaibHON ToCyI1apCcTBEHHON MH(DOPMAIMOHHON CH-
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CTeMbI, 00eCTIeUnBaIOIIEeH TMpoIece J0Ccy1eO0HOro (BHECYAeOHOr0) 00KaoBaHUs pe-
MICHUN U JeiCcTBUN (Oe3eiCTBUSI), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYap-
CTBEHHBIX U MYHHIIMMIAIBHBIX YCIYT OpraHaMH, TIPEIOCTaBISIONIMMU TOCYAapCTBEH-
HbIC€ U MYHUIIUIIATbHBIE YCIYTH, UX JIOJDKHOCTHBIMH JIMIIAMHU, TOCYAAPCTBEHHBIMUA U
MYHUITUTIATHHBIMH CIyXaluMu  C UCIIOJb30BaHUEM  MH(OpPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «VHTepHeT» (manee - cucteMa JocyAe0HOro o0xao-
BaHUA).

[Ipu HampaBneHUH x)anoObl B AJIEKTPOHHOM BHUJE MOCPEJICTBOM CUCTEMBI J10-
cyneOHOro 00>KajoBaHUs C UCIOJIb30BAaHUEM MH(}OpMaIMOHHO-
TEJIEeKOMMYHUKalIMOHHOUN ceTu «VHTepHeT», OTBET 3adBUTENO (IIpeacTaBUTeNs 3a-
SBUTEJI) HAIpPaBISETCA IOCPEACTBOM CHCTEMBbl JOCYJEOHOr0 OO0XalOBaHMS,
a TaKXke CrocoOoM, yKa3aHHBIM 3asiBUTENIEM MPH 1MOoa4ye >Kaao0bl.

Kpurepuem npuHATHS pelIeHHs IO JTaHHOW aJMUHHMCTPATUBHON MpOUEAYype
SBIIETCS HEYJAOBJIETBOPEHHOCTh 3asiBUTENS PEHICHUSMU U JeicTBusMH (Oe3zaeil-
CTBHUSIMU) YTIOJIHOMOYEHHOT'O OpraHa, JOJLKHOCTHOrO JiMIA YTOJIHOMOYEHHOTO Op-
raHa, MyHUIIUITAIGHOTO CITYKaIIero.

PesynbraTomM amMUHUCTPATUBHOM MPOIIEAYPHI SIBISETCS HAMpaBIEeHUE >Kaa00bl
3asBUTENA B YIIOJHOMOYEHHBIM OpraH, MOJAHHOM C HCMHOJIb30BAHUEM CHCTEMBI J10-
Cy1eOHOTO 00KaTOBaHUSI B DJIEKTPOHHOM BHUJIE.

CnocoboM (¢ukcau pesyiabTaTa aJIMUHUCTPATUBHOM MNPOLEAYPHI SBIISAETCS
peructpanus xanoobl 3asBUTENS, a TAKXKE Pe3yJIbTaTa PaCCMOTPEHHUS KaloObl B CH-
cTeMe JI0CyAeOHOr0 00XKaJTOBaHMUS.

3.5. Ilopsiaok ucnpaBjieHUs JOMYIIEHHBIX ONIEYAaTOK U OIIMOOK
B BbI/IAHHBIX B pPe3yJIbTAaTe MPeI0CTABJIEHUS MYHUIIMTIAJIbHOU YCJIYTH
TOKYMEHTAaxX

3.5.1. OcHoBaHueM JJIs1 Hayana aIMUHUCTPATUBHOM MPOUETYPHI SBISIETCS TO-
JydeHrue YTIOJHOMOYEHHBIM OPTaHOM 3asBJICHHS 00 WCIPaBICHUHU OMYIIEHHBIX
OTEYaTOK W OMMUOOK B BBLIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUTIATHLHOM
YCIYT'H JTOKyMEHTax (Janee — 3asBiieHue 00 MCHPABICHUM JOMYIIEHHBIX OINEYaTOK
1 OIITHOOK).

3.5.2. 3agBieHne 00 UCIPABICHUH JOMYLIEHHBIX OMEYaTOK U OLIMOOK MOJaeT-
Csl B TPOU3BOJILHOM (DOpME U TOIKHO COIEPKATh CIEYIOUIUE CBEICHUS:

HAaUMEHOBaHUE YTIOJIHOMOUYEHHOIO opraHa, u (min) ¢haMuInio, uMs, OTYECTBO
(mocneaHee - MpU HAJIWYWHU) JOHKHOCTHOTO JHIAa YTIOJHOMOYEHHOTO OpraHa, BbI-
JIABIIETO JOKYMEHT, B KOTOPOM JIOMYIII€HA OTledaTKa WJId OIINOKa;

dbamunuio, wuMsA, oOT4ecTBO (TOCIeaHEEe - TPU HAIWYUH), CBEICHUS
0 MECTE KUTENIbCTBA 3asiBUTEINS - (PU3UUECKOTO JIMIIA JINOO HAUMEHOBAHUE, CBEJICHUS
0 MECTE HaXOXKJEHHUS 3asBUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dMEKTPOHHOM MOYTHI (MIPU HAIUYUHN) U TTOY-
TOBBIN aJpec, MO KOTOPBIM JOJIKEH ObITh HAMPABIICH OTBET 3asiBUTEIIIO;

PEKBU3UTHI JIOKYMEHTOB, B KOTOPBIX 3asiBUTEJIb BBISBWJI ONEYATKU W (WJIN)
OIITNOKH;

KpaTKo€ OMHCAaHWE OMEYaTKu U (WJIh) OMIMOKM B BBIIAHHOM B pE3yJbTaTe
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH JJOKYMEHTE;

yKazaHue crocoda nHpopMupoBaHus 3asBUTENS O X0JI€ PACCMOTPEHHUS BOIIPO-
ca 00 WCHpaBICHUU OINEYaTOK W (WIH) OINMOOK, BBISBICHHBIX 3asBUTEIEM,
U 3aMEHE JIOKYMEHTOB, a TaKXe Mpe/CTaBleHusl (HampaBjieHHs) pe3yJbTaTa pac-



CMOTpEHMI 3asBJIEHUS JUOO yBeIOMJIEHUS 00 OTKa3e B MCIPABICHUM OIEYATOK U
(nnn) omMoOoK.

3.5.3. K 3asBnenuto 00 MCHpaBiICHUH JOMYIIEHHBIX ONEYaTOK M OLIMOOK MpH-
JararoTCs:

KOMHS TOKYMEHTa, B KOTOPOM JIOIMYIIeHA OINOKa WIIH OTIeUaTKa;

KOIHSI JOKYMEHTA, MTOATBEPKAAIOIIETO NOJHOMOYMS MPEICTaBUTENS 3asBUTE-
JIs1, — B CJIy4ae MPEACTABICHUS HHTEPECOB 3asBUTENS IPEACTABUTEIIEM.

3.5.4. Cpok ucrpaBieHusl TONYIIEHHON ONeYaTKh U OIIHMOKH HE MOXET Ipe-
BBIIIATH 5 pabouyux IHEW CO JHS PErUcTpalMi B YTIOJIHOMOYEHHOM OpraHe 3asiBie-
HUsl 00 UCTIPABIEHUU JAOMYIIEHHBIX OMEYaTOK U OIIHUOOK.

3.5.5. B cnyyae oTka3a YIOJIHOMOYEHHOTO OpraHa B MCIPABJIEHUU JOMYIICH-
HBIX UMHU OIE€YaTOK U OMMOOK B BBIAAHHBIX B PE3y/bTaTe MPEJOCTABICHUS MyHUIIH-
NaJIBHON YCIYrHM JIOKyMEHTax JIMOO HapylLIeHHs YCTaHOBJIEHHOI'O CpPOKa TaKHUX HC-
IpaBJIeHUH, 3asBUTEIb MOXKET 0OPAaTUTHCS C KanoOOH Ha TaHHBIM OTKa3.

XKanoba, moctynuBmias B YOTHOMOYEHHBIM OpraH B UCIPABICHUU JIOMYIICH-
HBIX OIEYaTOK M OIIMOOK WJIM B cllydyae 00’KajlOBaHUs HapyLIEHHUs YCTaHOBJIECHHOTO
CpOKa TaKMX HCIPABIICHUH, OJJIEKUT PACCMOTPEHUIO B T€UEHUE 5 pabounx AHEH co
JTHSL €€ PEruCTpaluu.

3.5.6. ITo pe3ynpraraM pacCMOTPEHHS 3KajJ0O0bl MPUHUMAETCS OJHO U3 CIIETY-
FOIUX PEIICHUN:

1) »xanoOa ynoBieTBopsieTcs B (pOopME€ HCIPABICHUS JOMYILIEHHBIX ONEYATOK
Y OLIMOOK B BBIAAHHBIX B PE3YJIbTATE MPENOCTABICHNS MyHULIUIIAIBHON YCIYTH;

2) B yIOBJIETBOPEHUU 5KAJIO0BI OTKA3bIBACTCA.

3.5.7. B cnydae BHECEHMs] U3MEHEHHUW B BBIJAHHBIE IO pe3yJbTaTaM Ipeao-
CTaBJICHUS MYHULHANAIBHOM yCIyTu JOKYMEHTBHI, HaIpaBJICHHBIX
Ha HCIMPAaBIIEHUE JIONMYIIEHHBIX OMNEYaTOK M OMIMOOK, JOMYIICHHBIX [0 BUHE YTOJ-
HOMOYEHHOT'O OpraHa, Ii1aTa ¢ 3asiBUTENs HE B3UMAETCS.

4. @opMbI KOHTPOJIA 32 MPEAOCTABJICHMEM MYHUIMIIAJIBbHOH YCJIYTH

4.1. ITopsaaok ocyumiecTBIEHNS TEKYLEro KOHTPOJIS 32 COOI0eHUEM
U MCIIOJTHEHUEM OTBETCTBEHHBIMHM I0JI)KHOCTHBIMU JIMIIAMH T0JIOKEHU I
perIaMeHTa U HHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB, YCTAHABJIMBAKLIUX
TPeOOBAHUSA K NPEIOCTABIECHNI0 MYHUIIMNIAJIbHON YCJIYT'H, a4 TAKIKe
NPUHATHEM UMU pelieHumn

4.1.1. lomxHOCTHBIE JUIa YTOJIHOMOYEHHOTO OpraHa MpH MNpPeIOCTaBICHUN
MYHULIMIAIBHON YCIYTH PYKOBOJICTBYIOTCS MOJOKEHUAMH HacTosiiero Pernamenra.

4.1.2. Texymuii KOHTPOJIb 33 COONIOACHUEM U MCTIOJHEHNEM OTBETCTBEHHBIMH
JNOJDKHOCTHBIMHU JIMLIIAMHA Y TIOJJHOMOYEHHOTO OpraHa nojoxeHun Permamenrta u
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS K MPEIOCTaB-
JICHUIO MYHUITUTIAJTLHON YCIIYTH, a TAKXXEe MPUHSITUEM UMU PEIICHUN OCYIIECTBIISET-
Cs PYKOBOJMTEJIEM CTPYKTYPHOTO MOJpa3/iefieHuss YTOJTHOMOUYEHHOTO OpraHa, OT-
BETCTBEHHOI'O 32 OpPTaHU3alMI0 PabOTHI MO MPEAOCTABICHUIO MYHUIIUTIATBHON YCITy-
TH.

4.1.3. Texkymuid KOHTPOJIb OCYIIECTBISAETCS MYTEM MPOBEAECHUS MPOBEPOK CO-
OJtOJICHUST U BBITIOJIHEHUS] OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIUIIAMHU Y TIOJIHOMO-
YEHHOI'0 OpraHa IOJ0XEHUN HacTosIero PernmamMenTa, MHbIX HOPMAaTUBHBIX MPABO-
BbIX akTOB Poccuiickon denepanum.



4.1.4. IIpenMeToM KOHTPOJIA SIBISIETCS BBISBICHUE U YCTPAHEHUE HapyIICHUHN
npaB 3asBUTENCH, TOPSAJIKA PACCMOTPEHUS 3apOCcCOB, oOpareHuii 3asBuTeseil, oeH-
Ka TMOJIHOTHI PACCMOTPEHUS 00palieHui, 00BEKTUBHOCTD U TIIATEILHOCTH MPOBEPKH
CBeJIeHNH, 00OCHOBAaHHOCTh M 3aKOHHOCTH MPEAJIaraeéMbIX I MPUHSATHS PElIeHUN
0 3aIpOCaM U OOpaLCHUSIM.

4.2. llopsinok ¥ NEPUOAUIHOCTH OCYIIECTBJICHHUS IJIAHOBBIX
U BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABICHUSA
MYHUIUNAJIbHON YCJIYTH, B TOM YK CJie MOPSI0K U ()OPMbI KOHTPOJIA
32 MOJIHOTOM ¥ Ka4eCTBOM MPeI0CTABJICHUSI MYHUIIUNIAJIBLHON YCIyTH

42.1.B mensx  OCYIECTBICHUS  KOHTPOJS 32  MPEAOCTABICHHEM
MYHHIIUTIAJIBHOW YCIyTH, a TaKKe BBIABICHUSA W YCTpaHEHHs HApyIICHUH MpaB
3asBuTeneil YMOTHOMOYEHHBIM OpPraHOM MPOBOJSTCSA IUJIAHOBBIE M BHEIUJIAHOBBIC
POBEPKH.

4.2.2. TIlpoBegeHue IUIAHOBBIX  MPOBEPOK, TMOJHOTHI M  KadyecTBa
IPEeIOCTAaBICHUs MYHMIMNAIbHOW YCIYyTH OCYUIECTBISIETCS B COOTBETCTBUU
C YTBEpXIAEHHBIM rpadukoM, HO He pexe 1 (oaHOro) pa3a B rof.

4.2.3. BHeriaHOBBIEC MPOBEPKHU MPOBOJAATCS MO 0OpaIlleHUIM (PU3NUECKUX JIUI] U
IOPUIMYECKUX JIMI] C KaJl0OaMH Ha HapyIIEHWE UX MpaB U 3aKOHHBIX UHTEPECOB B XO-
JIe TIPEOCTABICHUSI MyHHUIIMITAIbHOM YCIYTH, a TaK)Ke Ha OCHOBaHUH JIOKYMEHTOB U
CBEICHH, yKa3bIBAIOIUX HA HAPYIICHUE UCTIOIHEHUS ToJI0KeHus1 PernamenTa.

4.2.4. PesynbraThl IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK  OGOPMIISIIOTCS
B BHJIE IIPABOBOTO aKTa YMOJIHOMOYEHHOIO OpraHa, rJi¢ OTMEYArOTCs BBISBICHHBIC
HEIOCTATKHU U MPEATIOKESHUS 110 UX yCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI] OPraHa, MPeIoCTABJISIONIEr0
MYHHUIIMTIAJIBHYIO YCJIYTY 32 pellieHusl U AeiicTBUsA (0e31eiicTBUE), MPUHUMAaeMble
(ocymecTBiIsieMble) HMH B X0/l€ TPeA0CTABIE€HNSI MYHHIUNAJIbHON YCJAyTH

4.3.1. OTBETCTBEHHOCTh 3a HaJyIeXKallee MPEJOCTABICHUE MYHULIMNATbHOMN
YCIYTM  BO3Jaraercs Ha  PYKOBOIUTENS  CTPYKTYPHOTO  MOApa3/CIICHHs
YNOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluio pabdoThl IO
MPEAOCTABICHUIO MyHUIIUTTAIbHOW YCITYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a MNPENOCTABICHUE MYHHIIMIAIBHON
YCIIYTH 3aKPEIUISIETCS B TOKHOCTHBIX MHCTPYKIMSIX JOJKHOCTHBIX JIUIL Y TOJTHOMO-
YEHHOI'0 OpraHa, OTBETCTBEHHBIX 3a MPEI0CTABICHUE MYHUIIUTTATIBHOW YCITYTH.

4.3.3. B ciyuae BbISIBICHMSI HapylI€HHUM 3akoHoAaTenbcTBa Poccuiickoit De-
Jepali U 3aKoHoJaTenbcTBa KpacHomapckoro kpasi, mojokeHuid Hactosiero Pe-
rJIaMEHTA, a TakXKe MpaB 3asiBUTENIC BUHOBHBIE JIMIA TPUBJIECKAIOTCS K OTBETCTBEH-
HOCTH B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickon Denepanuu.

4.4. llonoxkeHus, XapaKkrepusyuue TpedOBaHNs K NOPAAKY U popmam
KOHTPOJIS 32 NpeJ0CTaBJIeHHeM MYHUIIUNIAJIbHOM YCJIYTId, B TOM YHCJIe
CO CTOPOHBI I'PAKIAH, UX 00bEeIMHEHNI U OPraHU3 AUl

4.4.1. KoHTpoJib 32 MPENOCTaBIECHUEM MYHUIMNAIBHON YCIyTH OCYIIECTBIIS-
eTcs B (hopMe MPOBEPKU COOIIOACHUS MOCISAOBATEILHOCTH JIEHCTBUMA, OTpE/IeIcH-
HbIX aIMUHUCTPATUBHBIMH MPOLETypaMHU MO HUCIOJHEHUI0O MyHUIIUTIATLHON YCIIYTH,



NPUHATHEM PEUICHUHN JTOJDKHOCTHBIMHM JUIAMHU Y IOJIHOMOYEHHOI'O OopraHa, co0Iito-
J€HUS. U UCIIOJIHEHUs JOJDKHOCTHBIMH JIMLAMM Y IIOJITHOMOYEHHOI'O OpraHa HOpMa-
TUBHBIX MPaBOBbIX akTOB Poccuiickoi Penepanuu, KpacHomapckoro kpas, a Takxke
IIOJIOKEHUN HacTosero Perimamenra.

4.4.2. Tlopsaok u ¢GopMbl KOHTPOJS 3a MPEAOCTABICHUEM MYHHIIMIIAIbHOU
YCIYTH CO CTOPOHBI YIIOJJHOMOYEHHBIX JTOJKHOCTHBIX JIML] Y IOJIJHOMOYEHHOTO Opra-
Ha JOJKEH OBITH ITOCTOSTHHBIM, BCECTOPOHHHUM, O00BEKTUBHBIM
U 3P (HEKTUBHBIM.

4.4.3. KoHTpouib 3a UCNOJHEHUEM PeriiaMenTa co CTOpOHbI IpaxiaH, UX 00b-
CIMHEHU M OpraHu3aluil sBJISETCS CaMOCTOSTENbHOHM (OpPMONH  KOHTPOJIsS
U OCYHIECTBIIACTCS IyTEeM HaIpaBlICHHs OOpalieHud B YTOJHOMOYEHHBIN OpraH
U TIOJy4eHHs] MUCHbMEHHOM M YCTHOM HH(pOpMAalMM O pPe3yJibTaTax IPOBEICHHBIX
MIPOBEPOK U MPUHSTHIX MO pe3yJIbTaTaM MPOBEPOK Mepax, B TOM YHCIIe 00)KalOBaHUs
nercTBuil (0€3eUCTBUS) U PEIICHUN, OCYIIECTBISAEMBIX (IIPUHATHIX) B XOJI€ UCIIOJI-
HEHUs Pernamenra B CyeOHOM opsAKe, B COOTBETCTBUH
¢ 3aKOHO1aTeNnbCTBOM Poccuiickoit Penepanuu.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KAJT0BAHUS PellleHN i
U AeiicTBUil (0e31eiCTBHSI) OPraHOB, MIPEI0CTABJISIIONIAX
MYHUIMNAJbHBIE YCJIYTH, UX JOJKHOCTHBIX JIUIL 10O
MYHHUIMIAJbHBIX CJIYKANIUX, 2 TAK:Ke MHOTO(PYHKIMOHAJBLHOIO HEHTPA Ju00
PadOTHUKA MHOTO(PYHKIMOHAJBLHOIO IEHTPa

5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 HX NMpaBe Ha Aocyae0Hoe
(BHecymeOHOe€) 00kaioBaHMe AeiicTBUi (0e31eicTBUA) M (MJIM) pelleHui, Ipu-
HATHIX (0CYHIECTBJIECHHBIX) B X0/1€ MPeI0CTABJICHUSA
MYHUIUIIAJIBbHOM YCJIYTH

5.1.1. 3aunTepecoBaHHOE JUIIO (Aanee — 3asiBUTENIb) UMEET MPaBO Ha JOCYAeO-
HOe (BHecyneOHOe) oOkajloBaHME pelleHud u  jAeicTtBuil  (Oe31eicTBUSA)
U (WIM) peuieHu, NPUHATHIX (OCYIIECTBICHHBIX) YTOIHOMOUYEHHBIM OPraHoM,
JOJDKHOCTHBIM JIMIIOM Y TIOJITHOMOYEHHOTO OpraHa, JIM00 MYHMIUIAIbLHBIM CITyKa-
M, MOL, pabotaukom M®I] B xoz1e nmpenocTaBieHUs MYHUIIMTAIBHONW YCIyTU
(manmee — nocyneOHoe (BHECY1e0HOE) 00KaTOBaHNUE).

5.2. Opranbl MECTHOIr0 CaMOyNPaBJICHH S, OPTAHU3ALHNHU
U YIIOJTHOMOYEHHbIE HA PACCMOTPeHHe KaJ100bI JTHIA, KOTOPBIM MOKeT ObITh
HANPAaBJICHA KaJ100a 3asBUTEJIS B 10CYyAcOHOM
(BHecy1eOHOM) moOpsiAKe

5.2.1. XKanoba Ha pemieHuss u aercTBusi (0e3aelCTBUE) MOIKHOCTHBIX JIUIL
YHNOITHOMOYEHHOTO OpraHa, MYHUIHUNAIBHBIX CIyXallUX MOJaeTcsl 3asBUTEIEM
B YIIOJHOMOYEHHBIN OpraH Ha UMsI pyKOBOJIUTEIIS Y TOJITHOMOYEHHOT'O OpraHa.

5.2.2. B ciyuae ecnu o0xanyroTcs penieHus u AeictBus (0e3aeiicTBrue) pyKo-
BOJUTENST YTIOJIHOMOYEHHOI'O OpraHa, >kajio0a MoJlaeTcsl B BBIIECTOSIIUNA opraH (B
MOPSIAKE MOTIMNHEHHOCTH).

[Ipu oTCyTCTBHUM BBIIIECTOSIIETO OpraHa anoda MojaeTcs HEMOCPEACTBEHHO
PYKOBOJMUTENIO Y IOJTHOMOYEHHOTO OpPraHa.



5.2.3. XKanoOw! Ha pemieHus: U aerictBus (O6e3neiictBue) padbornrnka M®I] no-
natorcs pykoBogutento sroro M®II. JKanoOsl Ha pemienust u nerictBus (6e3aeil-
ctBue) M®I] nmoxarorcs B nemaprameHT uHboOpMaTU3auu U cBsizu KpacHomapckoro
Kpas, aBistommncs yupeaureaeM MOIL] win 101KHOCTHOMY JIMIY, YIIOJIHOMOYEH-
HOMY HOPMATUBHBIM MPaBOBbIM akTOM KpacHonmapckoro kpas.

5.3. Cnoco0b1 uHGOpMUPOBaHMS 3asiBUTeEJICH 0 MOPSIAKe
MOJAa4YM U PAaCCMOTPEHHUS KAJT00bI, B TOM YHCJIe ¢ HCNOJb30BaHueM Equnoro
nopraja u PernonanbHoro mopraJia

5.3.1. Undopmanuio o mopsiike MoJayu U PacCMOTPEHUS KO0l 3asBUTEIIH
MOTYT TOJIYYUTh Ha MH(GOPMAIIMOHHBIX CTEHJIaX, PACIOJIO0KEHHBIX B MECTaxX MpeJo-
CTaBJICHHS] MyHULIUNIAIIBHOW YCIYyT'H HEMOCPEACTBEHHO B YTIOJIHOMOYEHHOM OpraHe,
Ha o(UIMATILHOM caiiTe YTnoiHoMo4YeHHOro opraHa, B MO®ILI, na EnqunomM noprane u
PernonansHoM mopraie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYIOIIUX MOPSAIOK 10CY-
ne0HOro (BHeCcy/1e0HOr0) 00KaJI0BaHMsI pellleHuil U 1eicTBUil (0e31elicTBUs) Op-
raHa, nNpeaoCcTABJISIIONIEr0 MYHUIIMNIAJIBHYIO YCJIYTY,

a TaKKe ero J0JKHOCTHBIX JIUII

5.4.1. HopMaTUBHBIMU MPABOBBIMU aKTaMHU, PETYJIUPYIOMIUMH TOPSIIOK JOCY-
nebHoro (BHecyZeOHOro) o0kajaoBaHUs pelleHui U aercTBuil (0e3neicTBus) Ynod-
HOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMIl YTIOJJHOMOYEHHOI'O OpraHa, Ju00 MyHH-
UTANBHBIX ciy)amux, M®ILI, pabotHukoB M®I] sBistiroTes:

1) ®enepanbubiii 3akoH oT 27 urong 2010 r. Ne 210-03 «O06 opranuzanuu
MPEAOCTABJIEHUS F'OCYIAPCTBEHHBIX U MYHHIIUIIATBHBIX YCIYT»;

2) mnocranonenue IlpaButensctBa P® ot 16 aBrycrta 2012r. Ne 840
«O mopsiaKe Moa4i U PACCMOTPEHUS JKallod Ha pemieHus 1 AeicTBus (0e31eicTBre)
dbenepanbHbIX OpPraHOB HWCIOJHUTENIBLHONM BIACTH M WX JIOJDKHOCTHBIX JIHII,
denepanbHbIX TOCYAApPCTBEHHBIX CITYKAIHUX, JTOJDKHOCTHBIX JIMI] TOCYJApPCTBEHHBIX
BHEOIOKETHBIX (hoHA0B Poccuiickoit denepaiuu, rocy1apcTBEHHbBIX KOPIMOPALIMA,
HAJICJICHHBIX B COOTBETCTBUU C (enepalbHbIMU 3aKOHAMU MOJHOMOYHUSIMH TIO
IIPEIOCTABIECHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cepe NeaTeTbHOCTH, U
WX JOJDKHOCTHBIX JIMII, OpraHu3aiui, MpeaycMOTpeHHBIX 4dacTthio 1.1 cratem 16
®enepanbHoro 3akoHa «OO0 opraHuzaluyd NPEJOCTABICHHUS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT», U HUX PAOOTHHKOB, a TakXe MHOTO()YHKIIMOHATBHBIX
LIEHTPOB TMPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT M HX
PabOTHUKOBY;

3) mocraHoBJEHHE TJIaBbl aaMHUHHCTpanuu (rybepuaropa) Kpacnomapckoro
kpas oT 11 deBpans 2013 1. Ne 100 «O6 yrBepxaeHun Ilopsaka momaum wu
paccMOTpeHHUs Kajno0 Ha perieHus U JercTBUsA (0e31elCTBUE) HCIIOTHHUTEIIBHBIX
OpraHoB TrocyJapcTBeHHOW BiactTu KpacHogapckoro Kpasi, MNpeaoCTaBISIONINX
TOCYJapCTBEHHBIC YCIYTH, WX JOJDKHOCTHBIX JIMIl JHOO TOCYIapCTBEHHBIX
IpaXJAHCKUX ciaykaumx KpacHomapckoro kpas, MHOTO(YHKIIMOHAJIBHOTO LEHTpa,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.



6. Oco0eHHOCTH BHINOJTHEHUS A/IMMHUCTPATUBHBIX poueayp (aeicTBmii)
B MHOT'O()YHKIMOHAJIbHBIX HEHTPAX NMPEeI0CTABJICHUS I0CYy1apCTBEHHbIX
U MYHUIUNIAJTbHBIX yCJIYT

6.1. Ilepevyenb aAMUHUCTPATUBHBIX NPOLEAYP (AeHCTBHIA),
BBINOJIHSIEMbIX MHOTOQYHKIMOHAJIbHBIMH HEHTPAMH MPEA0CTABJIECHHUS TOCY-
JAPCTBEHHBIX  MYHHIUNAJTBHBIX YCJIYT

6.1.1. IIpenocraBnenue MYHHULIMIATbHON YCIyTH BKJIFOYAET
B ce0s cleayrolue aJMHUHUCTPATUBHBIE MPOLEAYphbl (IEHCTBUA), BBIMOJIHIEMbIC
MOII:

UH(QOPMHUPOBAHUE 3aSIBUTENS O TOPAJKE MPEAOCTABICHUS MYHUIUIIAIBLHOM
yciayru B M®II, o xoze BBIIOJIHEHUS 3alpoca O MPEIOCTAaBICHUN MYHHUIIMIATbHON
YCIIYTH, [0 UHBIM BONPOCAM, CBSI3aHHBIM C MPEIOCTABIEHNEM MYHULIMIAIBHON yCITy-
I'M, & TaKXE KOHCYJIbTUPOBAHHME 3asBUTENS O MOPSAAKE IPENOCTABICHUS MYHHIIM-
najnbHOU yciyru B MOII;

npueM 3ampoca (jayee - 3asBieHUE) 3asiBUTENS O MPETOCTABICHUN MYHHIIU-
NaJbHOW YCIYTU U UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHHUIIH-
NaJIbHOM yCIYTH;

nepefavdy YTIOJIHOMOYEHHOMY OpPraHy, 3asBJICHUS O NMPENOCTaBICHUH MYHU-
UIATBHON YCIYTH M MHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEAOCTaBIICHUS MyHU-
LANAJIbHON YCIIYTH;

IIPUEM PE3YJbTaTa MPEIOCTABICHUS MYHULUNAIBHOW YCIYyTH OT YTOJHOMO-
YEHHOI'0 OpraHa;

BbIJayy 3asBUTEIIO0 pe3yJibTaTa MNPEIOCTABICHUS MYHULMNAIBHON YCIIYTH,
B TOM YHCJI€ BbIJA4Yy JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE, MOATBEPKIAIOUIUX CO-
Jep>KaHuE€ BJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIXx B M®PI[ mo pesyibraram
IPEIOCTABICHUS MYHULIUITAIIGHON YCIYTH Y IOJTHOMOYEHHBIM OPraHOM, a TAK)K€ BbI-
Jady TOKYMEHTOB, BKJIIOYAsl COCTaBJIEHHE Ha OyMa)XHOM HOCUTEJE U 3aBEPEHHE BbI-
MUCOK U3 UHPOPMAITMOHHOMN CHCTEMBI Y TOJITHOMOYEHHOTO OpTaHa.

6.2. Ilopsa10K BBHINOJTHEHHSI AAMUHUCTPATUBHBIX NPoueayp (1eicTBUil) MHO-
ropyHKIMOHAJIBbHBIMHU HEHTPAMH MPEAOCTABJICHHUS IOCYAAPCTBEHHBIX
U MYHULMIAJIBHBIX YCJIYT

6.2.1. UndopmupoBanue 3asiBUTENEH OCYIIECTBISAETCA MOCPEICTBOM pa3me-
HIEHUS ~ aKTyalbHOW W HUCYepnbIBalomie  vHPopManuu,  HEoOXO0AUMOU
JUTSI TIOJTyYeHHS] MYHUIIMIIAIBLHON yCIyTH HAa UH(MOPMAIMOHHBIX CTEHJIaX WJIM WHBIX
UCTOYHUKAaX WH(MOPMUPOBaHHUS, a Takke B okHe M®IL] (nHOM creruanbHO 000pyI0-
BAaHHOM pabouem MecTe B MOILY), MpeaHa3HAYCHHOM
UIsl “”HQOPMHUPOBaHUS 3asgBUTENIEH O MOPSAKE MPEAOCTABICHUS MYHHUIMITAIBHBIX
YCIYT, O XOJIe¢ PaCCMOTPEHHUsI 3alPOCOB O NMPEAOCTABICHUH MYHULUINIAIBHBIX YCIYT,
a TakkKe Ui TPEeAOCTaBICHHUS WHOM HMHPOpPMAIMK, B TOM 4YHCIEC YKa3aHHOU
B MIOJIMYHKTE «a» myHKTa 8 IlpaBun opraHuzanuu IeATEIbHOCTH MHOTOQYHKIHO-
HaJIbHBIX LIEHTPOB MIPENOCTABIEHUS roCyJ1apCTBEHHBIX
Y MYHULHNAIBHBIX YCIYT, YTBEPKICHHBIX IOcTaHOBIeHHEM lIpaBurenscrBa Poc-
cutickoit @enepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun op-
raHU3aluu JACSITEIbHOCTH MHOTO(QYHKIHOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TrOCY-
JAPCTBEHHBIX U MyHULIMNIAIBHBIX YCIYT».



6.2.2. OcHoBaHUEM /JI1 Hayaia aJMUHUCTPATUBHON MPOLEIYPHI SBISIETCS 00-
pamenue 3asButenas B MOL] ¢ 3asBieHreM U JOKyYMEHTaMH, HEOOXOIUMBIMU JIJIsI
IIPEIOCTABICHUS MYHULIMIIAIIBHOM YCIYTH, B COOTBETCTBUM € mojpasneiom 2.6 Pe-
[JIAMEHTA, U JTOKYMEHTOB, YKa3aHHbBIX B nojapaszene 2.7 Persiamenra, npeacraBieH-
HBIX 3asBUTEJIEM 110 €T0 HHUIIMATUBE CAMOCTOSTENBHO.

IIppuem  3asBneHnss u  nOKymMmeHTOB B M®DIL[  ocymecTsisiercs
B cooTrBeTrcTBUM ¢ PDenepanbHpiM 3akoOHOM oOT 27 wmrons 2010 r. Ne 210-03
«O0 opraHu3aly NpenoCTaBICHUS TOCYJAapPCTBEHHBIX W MYHULMIAIBHBIX YCIYI»,
a TAKXe€ C YCIIOBUSAMHU COrjalieHus o B3aumoaenctsuu MOIL[ ¢ YnoarHoMoYeHHBIM
OpraHoM (Jajee - COrJlallieHue O B3auMOICHCTBUN).

Pabotnuk M®L| npu npueme 3asiBiIeHHs] O MPEJOCTABICHUH MYHUIIMIIATIbHON
yCIyrd Jub0 3ampoca O MPEAOCTaBICHUU HECKOIBKUX TOCYJApPCTBEHHBIX U (WJIH)
MYHUIUNIAIBHBIX yeiuyr B M®II, npenycmoTrpenHoro crarbeid 15.1 denepanbHOro
3akoHa ot 27 uronst 2010 1. Ne 210-D3 «O6 opranuzaiuu mpeaocTaBieHus rocyap-
CTBEHHBIX 1 MyHULUIIAJIBHBIX yCIyr» (Aajiee — KOMIUIEKCHBIN 3a1poc):

YCTaHaBJIMBAET JUYHOCTH 3asBUTENII HA OCHOBAHMM MAaclopTa Ipa’KJaHWHA
Poccuiickoit deaepaiii 1 UHBIX JOKYMEHTOB, YJIOCTOBEPSAIOIIUX JTUYHOCThH 3asBU-
TEJIS, B COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickon denepanny;

IIPOBEPSET HAIMYME COOTBETCTBYIOIIMX IOJHOMOYMK HA MOJyYEHUE MYHHIIU-
NaJbHOM YCIIYTH, €CJIU 3a MOJIYYEHUEM Pe3ysIbTaTa yCIyru oOpalaercs;

IPOBEPSAET MPABUIBHOCTh COCTABIIEHUSI KOMIUIEKCHOTO 3amnpoca (3asiBieHus ), a
TaK)K€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C MOJAPA3JIEIOM
2.6 PernameHTta, u JOKYMEHTOB, yKa3aHHBIX B mojpasnaene 2.7 Pernamenra, npen-
CTaBJICHHBIX 3asBUTEJIEM IO €r0 HUHULIUATUBE CAMOCTOSTEIBHO;

IpOBEPSET HA  COOTBETCTBHE KONWUU  MPEACTABIAEMBIX JOKYMEHTOB
(32 UCKJIFOYEHHEM HOTapHaJIbHO 3aBEPEHHBIX) UX OPUTHHANIAM (Ha MpeIMeT HaIUYus
MOTYMCTOK MJIM JI0TIeYaTOK). 3aBepsieT KOMUU IOKYMEHTOB, BO3BpaIlaeT MOIMHHUKA
3asIBUTEIIIO;

OCYLIECTBJISIET KOMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, IPELYCMOTPEHHBIX
nyaktamu 1 - 7,9, 10, 14 u 18 gactu 6 crateu 7 denepanbHOTO 3aKOHA OT 27 WO
2010 r. Ne 210-®3 «O06 opraHuzanuy NpeOCTaBICHUS TOCYJapCTBEHHBIX U MYHH-
HUINAIBHBIX YCIYT» (Janee - JOKyMEHTHI JIMYHOTO XpaHEeHUs) U MPEACTaBICHHBIX 3a-
SABUTEJIEM, B CIIy4ae, €CJIM 3asBUTEIb CAMOCTOATENIBHO HE MPEICTABUI KOIIUU JTOKY-
MEHTOB JUYHOTO XpaHEHUs,
a B COOTBETCTBHM C QJIMUHUCTPATUBHBIM PETIAMEHTOM IPEIOCTABICHHUS MYHHIIU-
NajdbHOW YCIYTH JUJIsi €€ MPEJOCTaBICHHUS HEOOXOauMa KOMUSl JOKYMEHTA JUYHOIO
XpaHECHUS (3a VCKJIIOUECHUEM ciyJas, Korja B COOTBETCTBUHU
C HOPMATHBHBIM IIPABOBBIM AKTOM JUIs IPEIOCTABICHUS MYHULMIIAIBHON YCIYTH
HEOOXOJMMO MPEABbSIBICHUE HOTAPUAIBHO YJOCTOBEPEHHON KOMHUM JOKyMEHTA JINY-
HOTO XpaHEeHMsI). 3aBepsieT KOMUH JOKYMEHTOB, BO3BPALLACT MOJIMHHUKN 3asiBUTE-
J0;

IpU OTCYTCTBHM OCHOBAaHMW I OTKa3a B IpHUeME JTOKYMEHTOB,
B COOTBETCTBHM C IMyHKTOM 2.10.2. moxapaznena 2.10 PermamenTa, peructpupyer 3a-
SBJICHUE U TOKYMEHTBI, HEOOXOJUMBbIE NJIsl MPEAOCTABICHNS MYHULIUIIAILHON yCIy-
¥, QOPMHUPYET MAKET TOKYMEHTOB.

[Ipu nmpueme KoMIUIEKCHOTO 3ampoca y 3asButens padotHuk M®PIL[ oOsa3an
npOUH(OPMUPOBATH €r0 000 BCEX rOCYJAPCTBEHHBIX U (MJIM) MYHUIIMITAJILHBIX YCITY-
rax, yciayrax, KOTOpbl€ SIBISIOTCS HEOOXOAMMBIMU U 00S3aTE€NbHBIMU JJIsl MPEJo-
CTaBJICHUS! TOCYJAapPCTBEHHBIX (MyHUIUMNIAIBHBIX) YCIYT, MOJYyYE€HUE KOTOPBIX HEOO-
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XOJUMO JJIsl TIOJTYYEHUSI TOCYNapCTBEHHBIX (MYHHUIIMIAIBHBIX) YCIIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIIpOCE.

B ciyuyae HecOOTBETCTBHS AOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTh, HOPMa-
TUBHO YCTAHOBJICHHBIM TpeOOBaHUSIM WJIM €ro OTCYTCTBUS — pabOTHUK
MOII undopmupyet 3asBuUTenst 0 HEOOXOIUMOCTH TPEIBIBICHUS JOKYMEHTa, YI0-
CTOBEPSIIOLIEr0  JUYHOCTh, JUISl  IPEJOCTABICHUS  MYHULMIIAIBHOH  YCIyIH
u npeanaraet ooparutbes B M®LI nocne npuBeseHust B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, yI0CTOBEPSIIOLIETO JTUYHOCTb.

[Ipu mnpenocTaBlieHUH MYHHUIMNAIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY
npuHiuiny MOILI:

OPUHUMAET OT 3asBUTENS 3asBJICHUE W JOKYMEHTHI, NpEACTaBICHHbIC 3asBU-
TEJEM;

OCYILIECTBIISIET KOMMUPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, IPEYyCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14 u 18 gactu 6 crateu 7 deaepaybHOTO 3aKOHA OT 27 HIOJIS
2010 1. No 210-®3 «O06 opraHmzanuu NpeOCTaBICHUS TOCYJApPCTBEHHBIX U MYHH-
UUNATBHBIX YCIYD» (Jajee - TOKYMEHThI JIMYHOTO XpaHEHUs) U MPEACTaBICHHbBIX 3a-
SBUTEJIEM, B CIydae, €CJIM 3asBUTENIb CAMOCTOSITENIBHO HE MPEACTABUII KOIUH JTOKY-
MEHTOB JUYHOTO XpaHEHMS,
a B COOTBETCTBUU C AJMUHUCTPATHBHBIM DPErJIaMEHTOM IPEIOCTaBICHUS MYHHIIU-
NaJbHOW YCIYI'H JUJIsl €€ MPEJOCTABICHHUS HEOOXOAuMa KONUS JOKYMEHTA JUYHOIO
XpaHEHUs (3a UCKIIIOUEHHUEM ciyyas, Korjaa B COOTBETCTBHUHU
C HOPMATUBHBIM MPABOBBIM aKTOM JJisi MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIyru
HEO0OXOIMMO MpebsIBICHUE HOTAPUATIBHO YJIOCTOBEPEHHOM KOMHUM JIOKYMEHTa JINY-
HOT'O XpaHEHHUs);

dbopMHUpYyET DSIEKTPOHHBIE JTOKYMEHTHI W (WJIM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENSA, KONUWA JAOKYMEHTOB JIMYHOTO
XpaHEHUs, MMPUHATHIX OT 3asiBUTENs, 0OecreynBas UX 3aBePEeHUE SJICKTPOHHOU IMO/I-
IUCBIO B YCTAHOBJIEHHOM IOPSIKE;

C HCIOJB30BaHUWEM HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUN
HaMpaBJseT 3JCKTPOHHBIE JOKYMEHTHI U (WUJIM) AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM MOILI, B YnoiHOMOYEHHBIN
Opras, NpeJOoCTABISIIOUIMN MYHUIIMIAIBHYIO YCIYTY.

Kpurepuem npuHATHS pemieHus MO HACTOAIIEH aJAMUHUCTPATUBHOW MpPO-
HeAype ABISETCS OTCYTCTBUE OCHOBAaHUMU IS OTKa3a B MpUEME JIOKYMEHTOB, HE0O-
XOJIUMBIX JIJIsl IPEJOCTABICHUS] MyHUIIUIIATBHONW YCIYyTH, B COOTBETCTBHUE C MyHKTOM
2.10.2. nmoxpaznena 2.10 Pernmamenta

Pe3ynbTaToM HCHONHEHUST AIMUHHCTPATUBHOW MPOLEAYPHI SIBISETCS PETHU-
cTpamus 3amnpoca (3asiBICHHsS) W BblJaya 3asBUTENIO PACIIMCKU B MOJYYCHUH JOKY-
MEHTOB JIM00 OTKa3 B IpHEME JJOKYMEHTOB, IIPU BHISIBIICHUU OCHOBaHUH JJI1 OTKa3a B
npueMe JOKYMEHTOB (10 KeJIaHU0 3asBUTENS BbIIAETCS B MIMCbMEHHOM BHUJIE C YKa-
3aHUEM MPUYUH OTKAa3a).

HUcnonnenne  maHHOM  aAMUHHUCTPATUBHOM  NPOUEAYPHI  BO3JIO0XKEHO
Ha paboTHUKa MOII.

6.2.3. OcHOBaHHMEM /U1 HAadaJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
npunsatue M®I] 3asBraeHus U npunaraeMblx K HEMy JOKYMEHTOB OT 3asiBUTENs (Mma-
KET JOKyMEHTOB).

Crnenuanuct yrnoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM JTOKYyMEH-
TOB, C UCIOJIb30BaHUEM HMH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH O
3alMIIEHHBIM KaHajlaM CBSI3U, IPUHUMAET AJIEKTPOHHbBIE JOKYMEHTBI U (WJIU) DJIEK-
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TPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOAUMBIX JUUIsl IPEIOCTABIECHUS My HUIIMIAIBHOM
yciyru, 0e3 HeoOXOJUMOCTH IMOBTOPHOTO NPEJCTaBICHUS 3asSBUTEIEM WM MHO-
ropyHKIIMOHAJIBHBIM LIEHTPOM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, €CIIU
3JIEKTPOHHBIE JOKYMEHTHI U (UJIM) 3JIEKTPOHHbIE 00pa3bl 3asBICHUS, U IPUIaraeMbIX
UHBIX TOKyMEHTOB, IPUHATHIX OT 3asiBUTEIISA, OJAHbl C UCTIOIb30BaHMEM HH(OpMa-
LIIOHHO-TEIEKOMMYHHMKAIIMOHHBIX TEXHOJIOTUH.

[IpenocraBieHrne MyHHIIMIAIBHOM YCIyI'M HAYMHAETCA C MOMEHTA IPUEMA U
pEerucTpaluuud JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB), HEOOXOAMMBIX Jis MpPeno-
CTaBJICHHUS] MyHULIUITAJIBHOW YCIYTH, WU NIPUEMA U PETUCTPALUU 3asBJIICHUS U IIPU-
JaraeMbIX K HEMY JIOKYMEHTOB Ha OYMa>KHbBIX HOCUTEISIX.

Ilepenaua makera nokyMeHTOB U3 M®DI[ B YIOJIHOMOYEHHBIN OpraH, OCy-
LICCTBIACTCS B COOTBETCTBUU C YCIOBHUSAMHU COIVIALIEHHWS O B3aUMOACHCTBUU
Ha OCHOBAaHHUU COIPOBOAUTEIBHOIO IHCHbMA, KOTOPOE COCTABIIACTCS B JBYX JK3EM-
IIspax.

KpurepusimMn agMUHHACTPAaTUBHOM NPOLEAYPHI IO IIepeade MaKeTa JOKYMEH-
TOB B YTIOJIJHOMOYEHHBIN OpPTraH, SBJISIIOTCS:

coOJII0ICHHE CPOKOB Mepefaun 3asBJICHUI U NpUjaraéMbiX K HUM JOKYMEH-
TOB, YCTAHOBJICHHBIX 3aKJIFOYEHHBIMH COIJIAIIEHUSIMHA O B3aUMOJICHCTBUY;

aJpECHOCTh HaIpaBJICHUs (COOTBETCTBUE Y TOJIHOMOYEHHOTO OPraHa);

coOmroIeHne KOMIUIEKTHOCTH nepeaaBaeMbIX JIOKYMEHTOB
U MPEAbSBISEMBIX K HUM TpeOoBaHUN 0()OpMIICHHUS], IPEIYCMOTPEHHBIX COrJalleHH-
SIMA O B3aMMO/ICHCTBUM,

UCIOJIb30BaHUE HMH(POPMALUOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM IO
3AIIMIIECHHBIM KaHAJIaM CBSI3H.

Crioco6 (¢ukcanuu 3asiBIE€HUS, HE3aBHUCHUMO OT cloco0a €ro JOCTaBKH, OCY-
IIECTBIISIETCS. B CUCTEME BJIEKTPOHHOTO JOKYMEHTO000POTa CHELMATUCTOM YIIOJIHO-
MOYEHHOI'O OpraHa, OCYILECTBIIAIOIIMUM PETUCTPALAIO BXOIAIIEH KOPPECIIOHICHIINH,
B JICHb €ro MOCTYyIUIEHHUsS (B Cilyd4ae, €CJIM MPeIOCTaBIEHO B (hOpPME AIEKTPOHHOIO
JOKYMEHTA, CIENUAIUCT YIIOJTHOMOYEHHOI0 OpraHa MpeIBapUTENIbHO PACIIEYaThIBAET
€ro U NMPUJIOKEHHBIE K HEMY JOKYMeHTHI). IIpu perucrpanuu 3asBieHHIO IpUCBanuBa-
€TCSI COOTBETCTBYIOIIUI BXOASAIIUN HOMED.

Pe3ynbpTaTomM MCIONHEHHS aAMUHHUCTPATUBHOM NMPOLEAYPHI SIBIACTCS MOJIyYe-
HUE MTaKeTa JOKYMEHTOB Y IOJIJHOMOYEHHBIM OPTraHOM.

HUcnonnenne  gaHHOM ~ aJIMUHUCTPATUBHOM  NPOLIEAYPHl  BO3JIOKEHO
Ha pabotHrka M®I] u cnenuanucra YmoaHoOMOYEeHHOTO OpraHa.

6.2.4. OcHOoBaHMEM U1 HayaJla aJIMHHUCTPATUBHOW NPOLEIYpPHI SABISETCA
IIOATOTOBJICHHBINA YIIOJTHOMOYEHHBIM OPraHOM, Ul BBIJAYU PE3yJIbTAT IPENAOCTAB-
JICHUs MyHULIMIIAIBHOM YCIIyTH, B CiIy4ae, €CIIM MYHMIUIIAIbHAs yCIyra IpeaocTaB-
JsieTCs mocpeicTBOM oOparieHus 3assutens B MOII.

Ilepenaya JOKyMEHTOB, SIBJISIOIIUXCS PE3YJIbTATOM IPEIOCTABICHUS MYHUIU-
NAJbHOM YCIYyTW, W3 YIIOJIHOMOYEHHOro opraHa, B MOIL[ ocymecTBiasgercs
B COOTBETCTBHUU C YCJIOBUSMH COIVIAIIEHUSA O B3AaUMOACHCTBHM.

Ilepemaua JOKyMEHTOB, SIBJISIIOIUXCS PE3YJIbTATOM MPEAOCTABICHUS MYHMIIU-
NaJbHOM YCIyTH, W3 YIOJIHOMOYEHHOro opraHa, B MOIL[ ocymecTBiasercs

B COOTBETCTBUU c YCIOBUSIMHU COTJIallIeHUS 0 B3aUMO/ICHCTBUU
Ha OCHOBAaHHUM COIMPOBOJUTEIHLHOTO MUCHhMA, KOTOPOE COCTABISCTCS B JBYX JK3EM-
sipax.

PeBy.]]BTaTOM HCITIOJIHCHUA a}IMI/IHI/ICTpaTPIBHOP'I npoucaypbl ABJIACTCA IMOJIYyYC-
HHC MCDLI pe3yiibTaTta NpcaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIYIru ajid €ro BblaAd4u 3a-



SBUTEIIIO.

CriocoboM (ukcanuu pe3ysabTara BBIIOJHEHUS aAMUHUCTPATUBHON MPOLIEY-
pBI ABIISIETCSl HaMW4ue moanucu pabotHuka MOILI, npocraBnsieMas Ha COMPOBOIU-
TEJIbHOM ITHCHhME.

Kpurepusimy npuHATHS pelIeHHs] MO HACTOAIIEW aJIMHUHUCTPATUBHOW IIPOLE-
Iype SBIIAETCS TOTOBHOCTBH pE3yJIbTaTa MPEAOCTaBICHNAS MYHULUNAIBHON YCIYTH K
BbIJIaY€E 3AsIBUTEITIO.

Hcrnionnenne  maHHOM ~ aIAMUMHHUCTPATUBHOM  TPOLEAYPHI  BO3JIOKEHO
Ha criequaiucTa Y moJHOMOYEHHOTo opraHa u paborarka MOLI.

6.2.5. OcHOBaHuEM 711 Hayaia aJIMUHUCTPATUBHOM MPOLETYPHI SABISIETCS IO-
nydyenue M®I] pesynbraTa npeaoCcTaBieHuss MyHULIUIIAIBHON YCIyIY I €ro Bblaa-
Yy 3asIBUTEIIIO.

MO®I] ocymecTBIsieT BblAa4y 3asBUTENIIO JOKYMEHTOB, ITOJIYYEHHBIX
OT YTOJHOMOYEHHOI'O OpraHa, Mo pe3yJibTaTaM IIPEIOCTaBJICHUS MYHULUNAIbHOU
YCIIyTH, a TaKKe 0 pe3yibTaTaM MPEeAOCTaBICHNS TOCYAapCTBEHHBIX (MyHULIMIIAb-
HBIX)  YCIOyr, YKa3aHHbIX B  KOMIUIEKCHOM  3alpoce, €CId  HHOE
HE MPEIYCMOTPEHO 3aKOHOIATENBLCTBOM Poccuiickoit denepanum.

Briaya nOKyMEHTOB, SBISIOLIMXCS PE3YJNbTATOM IPEIOCTABICHUS MYHHUIH-
MaJIbHOM YCIIyTH, B M®I] OCYILECTBIISAETCA B COOTBETCTBUU
C YCJIOBUSIMH COIVIALIEHUS O B3AUMOJECUCTBHH.

Pa6otHux MO®I] npu BbIIaue JOKYMEHTOB, SIBIISIONIUXCS PE3yJIbTaTOM MPEa0-
CTaBJICHUsI MyHULIMTIAJIbHOW YCIIYTU:

YCTAHABJIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAaHWM NACIOPTa TIpaKIaHUHA
Poccniickoit denepanim 1 UHBIX JOKYMEHTOB, YJOCTOBEPSIOIIMX JTUYHOCTh 3asiBU-
TeJIsl, B COOTBETCTBUM C 3aKOHOATENILCTBOM Poccuiickoin denepannu;

IIPOBEPSIET HAIMYKUE COOTBETCTBYIOIIUX ITOJJHOMOYMU Ha IOJYy4YEHUE MYHUIIU-
NajgbHOM YCIIYTH, €CIIH 3a MOJyYEeHUEM pe3ysibTaTa MyHUIIMITAILHON yCIIyru o0Opaiia-
€TCs IPEICTaBUTENb 3asiBUTEIIS;

BBIJIAET JOKYMEHTHI, SBIIAIOLIMECS PE3yJbTATOM IPEAOCTABICHUS MYHMIU-
IIaJIbHOM YCIIYTH, IIOJIyYEHHBIE OT Y IOJIJHOMOYEHHOI'O OpraHa.

PabotHux MO®I] ocyiiecTBiasieT COCTABICHUE U BbIIauy 3asiBUTEIIO JTOKYMEH-
TOB Ha OyMa)XHOM HOCHTEJIE, MOJATBEPKAAIOIINX COACPHKAHUE AIEKTPOHHBIX JIOKY-
MEHTOB, HanpasjeHHbIX B M®I] 1o pe3ynbrataM npeaocTaBileHUsT MyHULUANAIbHON

YCIYTH Y OJIHOMOYEHHBIM OpraHoM,
B COOTBETCTBHM C TPEOOBAaHUSIMU, YCTaHOBJICHHBIMU [IpaBuTenbcTBoM Poccuiickoii
Oenepanuu.

Kpureprem agMUHUCTPATUBHON NPOLEAYPHI 110 BbIIa4€ JOKYMEHTOB, SIBIIAIO-
LIUXCS PE3YJIBTATOM IIPEAOCTABICHUS MYHUIUIIAIBHON YCIIYTH, ABIIAECTCS:

COOJII0/ICHUE YCTAaHOBJIEHHBIX COTJIAIIEHUSMU O B3aUMOJICHCTBUU CPOKOB IIO-
Jy4eHUs U3 YIIOJHOMOYEHHOTO OpraHa, pe3yjbpTara MpeJOCTaBICHUS MYHUIUIIAIb-
HOM yCIIyTH;

COOTBETCTBHME MEPENAHHBIX HA BbIJAYy JOKYMEHTOB, SBISIOIIMXCS PE3yJbTa-
TOM TPEIOCTaBICHUS MYHULUIAIBHOM YyCIOyrd, TpeOOBaHUAM HOPMATUBHO-
IIPABOBBIX AKTOB.

Pe3ynbTaToM agMUHHCTPAaTHBHOM NPOLIEAYPHI SBIAETCS BblAadya 3asiBUTEIIIO
JNOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

CnocoboM ¢ukcalmu pesyibTaTa aJIMUHUCTPATUBHOM MNPOLEAYPHI SBISETCS
JMYHAS TIOAMUCH 3asgBUTEINS C paclin(PpoOBKOM B COOTBETCTBYIOINIEH rpade paciuckH,
NOATBEPKAAIOIIAs OJIYYEHUE PE3ybTaTa MPEIOCTABICHUS MYHHUIIUIIAIBbHON YCIyTH



3asBUTENEM.
HUcnonnenne  maHHOM ~ aAMUHUCTPATUBHOM  IPOLEAYPHl  BO3JI0XKEHO
Ha paboTHuka MOILI.

['maBa HoBONIIIaTHUPOBCKOTO CENBCKOTO
rocesieHus: JIeHMHrpaackoro pamoHa I''1. biioxa



